Guild Group Annual Risk Assessment 2025/26

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Campus Bands

	Assessed by 
	Samuel Max Heslop
	Date
	11/07/2025

	Signed off by 
	Johnny Hurst
	Date
	02/09/2025



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	
	
	
	
	

	
	
	
	
	



Add more rows as required 








Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	N/A

	Recognised National Governing Body (if applicable):
	N/A

	Coaching arrangement [Delete/add those that are not relevant]
	N/A



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in:
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Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser
	
	
	




	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _Int_hPUE6fVe]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Jam Sessions
	Use of other venue (i.e. pub), transporting equipment, and allowing members to perform and network in a group setting
	Every 2 weeks
	Personal instruments (brought by members) and PA, mixer, microphones, amplifiers, drumkit (aka. backline) provided by society

	2
	Rehearsals
	Use of Cornwall House band room for bands to book time slots and rehearse for upcoming gig opportunities
	Every day
	PA, mixer, microphones, amplifiers, keyboard, drumkit (society equipment)

	3
	Socials
	Socials involving trips to Cavern, the Old Firehouse, 12 Bar, and the Stoke Arms
	Every 2 weeks
	N/A

	4
	Battle of the Bands
	The main Campus Bands event at the end of the year involving an external venue i.e. Cavern (see their risk assessment) where bands compete in a live performance.
	Once a year
	Personal instruments (brought by members), venue backline, society amplifiers, keyboard, drumkit.

	5
	
	
	
	

	6
	
	
	
	




	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: [Jam Sessions]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	50
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Venue to provide disabled access

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Travel involved for transportation of society gear, however public transport and walking is encouraged for those attending.

	[bookmark: _Int_8vkFayxR][bookmark: _Int_2z7nCL2a]Is additional specific Event Insurance required?
	
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Provided by venue



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Injury or harm from fire due to lack of awareness, blocked exits, or inadequate emergency response during an event.
Plug sockets being overloaded, causing fire risk.
	Members
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
In date Fire extinguishers available
Fire refuge points will be kept clear.
Any one plug will not be overloaded.

Individuals with Personal Emergency Evacuation Plans will make themselves known to committee.
	Committee- ensuring safety around fire risks (see ‘electrical equipment’).



	Contractors (third party venue)
	Potential harm from hazards not under direct control, such as unsafe venue conditions or inadequate emergency procedures.
	Members
	Venues external from university used for Jam sessions, see venue risk assessments.
	Committee- ensuring safe third party involvement and venue risk assessments followed.

	Electrical equipment
	Electric shock from exposed or damaged electrical equipment.
	Members
	Members will be consistently made aware of cables and equipment that may cause hazards. This is especially true for multiple amps and cables needed to run the Jam sessions, this will mean reminders to avoid liquids within areas of electrical equipment to prevent contact and damage. All equipment PAT tested
Any equipment will undergo visual inspection before use, and not use if fails visual inspection
	Committee- ensuring members are constantly reminded of the risk.

	Slips, trips and falls
	Multiple cables and instruments could cause trip hazard at venues
	Members
	Members will be reminded to be careful around cables & equipment, and measures will be taken to ensure this risk is reduced as much as possible (i.e. a designated area for instruments)
Cable matting will be used wherever possible, with cables routed out of walkways wherever possible.
Amplifiers and other low to the ground equipment will be placed away from walkways and members will be made aware of their presence.
	Committee

	Alcohol/Drugs
	Disorderly behaviour resulting from overconsumption of alcohol or consumption of drugs
	Members
	Any disorderly behaviour caused by excessive alcohol will lead to removal from the venue. Substance abuse will not be tolerated.
At least one member of committee will remain sober at every social (which committee member may vary)
	Committee- ensuring removal of substance abusers.

	Aggression/Violence
	Physical or emotional harm resulting from aggressive behaviour, violence, or bullying during events.
	Members
	Zero tolerance policy for any aggression or violence shown within the socials or between society members. Bullying in any way shape or form is unacceptable and will lead to an exit from the society.
	Committee- ensuring zero tolerance.

	Noise
	Damage to hearing resulting from overexposure to loud noise
	Members
	Society will be encouraged to wear ear plugs and venues are required to limit volume to an appropriate number of decibels dependent on venue size produced to prevent harm. Breaks will be encouraged for those performing and those watching.
	Committee

	Crowds/ Large gatherings
	Risk of injury from overcrowding, unsafe behaviour, or poor crowd management during large gatherings.
	Members
	These large gatherings shall be controlled and monitored by ticket use, any behaviour that may cause injury shall be dealt with swiftly and venues shall be chosen that can manage these groups safely.

	Committee- ensuring the venue is a safe space and not overcrowded

	Nighttime/darkness
	Injury or harm when travelling in the dark, including trips, falls, or personal safety risks.



	Members
	Safe travel will be encouraged i.e. travelling home in groups from evening events.
	Committee- ensuring members are encouraged to travel safely.

	Vehicles
	Injury from road accidents or unsafe transport of equipment.
	Members
	Vehicles used to travel and transport equipment will only be by insured and licensed drivers, in road safe vehicles that are covered by their driving license. Designated driver(s) will not consume alcohol.
Drivers will drive with care, following the highway code at all times.
	Committee will find safe transportation and/or will be drivers themselves

	Manual Handling
	Injury from lifting or moving heavy equipment incorrectly, such as strains or back injuries.
	Committee
	Transportation of equipment will be shared out between committee and heavy lifting will be monitored with safe practices encouraged for those involved.
Good manual handling technique will be used at all times.
Manual handling aids (e.g. hand trucks) will be used whenever necessary.

	Committee- reminding those transporting equipment of safe handling.





Activity Type 2: [Rehearsals]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	4
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	University Disability Access

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Walking to rehearsals encouraged

	Is additional specific Event Insurance required?
	
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	University



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Injury or harm from fire due to lack of awareness, blocked exits, or inadequate emergency response during an event.
	Members
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear
In date Fire extinguishers available

	University- if this occurs within Cornwall house
Committee- to ensure rehearsal space is as safe as possible.

	Electrical equipment
	Electric shock from exposed or damaged electrical equipment 
	Members
	reminders to avoid liquids within areas of electrical equipment to prevent contact and damage. All equipment PAT tested
All equipment will undergo visual inspection by members before use, and will not be used if fails visual inspection.
Any broken equipment will be removed from the Campus Bands room and repaired as soon as possible.
No member will attempt to repair high risk equipment (e.g. Amplifiers (including guitar, bass and PA) 
	Committee-  ensure members are aware of risks when using rehearsal space.

	Aggression/Violence

	Physical or emotional harm resulting from aggressive behaviour, violence, or bullying during events.
	Members
	If society is made aware of this during a rehearsal, measures will be taken for those offending. This will be along with a zero tolerance policy for any aggression or violence shown between society members, in which bullying in any form will lead to a removal from the society.
In relevant cases, the Guild will be informed to undergo an investigation, through which individuals engaging in bullying, violence or aggressive behaviour may have their access removed from the Campus Bands Rooms.
	Committee- ensure that those that violate the zero tolerance policy are removed from the society

	Slips, trips and falls
	Multiple cables and instruments could cause trip hazard
	Members
	Multiple cables and instruments are contained within the rehearsal space, members will be reminded to be careful within this space, measures will be taken to ensure organisation of rehearsal space to reduce chance of injury.
Equipment shall be kept tidy, with clear walkways through Campus Bands spaces
	Committee – ensuring upkeep of rehearsal room to mitigate any risk

	Alcohol/Drugs
	Disorderly behaviour resulting from overconsumption of alcohol or consumption of drugs
	Members
	Any disorderly behaviour caused by excessive alcohol will lead to removal from the rehearsal space. Substance abuse will not be tolerated.
Continued overuse of alcohol or consumption of drugs by members will result in removal of access.
	University- ensuring removal of substance abusers.

	Manual Handling
	Injury from lifting or moving heavy equipment incorrectly, such as strains or back injuries.
	Members
	Movement of equipment will be shared out between members and heavy lifting will be monitored with safe practices encouraged for those involved.
Good manual handling technique will be used at all times.
Manual handling aids (e.g. hand trucks) will be used whenever necessary.
	Committee- reminding those moving equipment of safe handling.

	Noise
	Damage to hearing resulting from overexposure to loud noise
	Members
	Society will be encouraged to wear ear plugs, and members will be encouraged to take breaks from rehearsals.
Appropriate amplifiers will be used for the size of rehearsal space.
	Committee – reminding members of this





Activity Type 3: [Socials]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	40
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Venue will provide disabled access

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Walking to socials will be encouraged

	Is additional specific Event Insurance required?
	
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Injury or harm from fire due to lack of awareness, blocked exits, or inadequate emergency response during an event.
	Members
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
In date Fire extinguishers available
Fire refuge points will be kept clear
Individuals with Personal Emergency Evacuation Plans will make themselves known to committee.
	Committee- ensuring safety around fire risks (see ‘electrical equipment’).

	Contractors (third party venue)
	Potential harm from hazards not under direct control, such as unsafe venue conditions or inadequate emergency procedures.
	Members
	Venues external from university used for Jam sessions, see venue risk assessments.
	Committee- ensuring safe third party involvement and venue risk assessments followed.

	Electrical equipment
	electric shock from exposed or damaged electrical equipment and poor cable management.
	Members
	Members will be consistently made aware of cables and equipment that may cause hazards. This will include reminders to avoid liquids within areas of electrical equipment to prevent contact and damage. All equipment PAT tested
	Committee- ensuring members are constantly reminded of the risk.

	Slips, trips and falls
	multiple cables and instruments could cause trip hazard at venues
	Members
	Members will be reminded to be careful around trip hazards, and measures will be taken to ensure this risk is reduced as much as possible, including:
Cable matting will be used wherever possible, with cables routed out of walkways wherever possible.

	Committee

	Alcohol/Drugs
	Disorderly behaviour resulting from overconsumption of alcohol or consumption of drugs
	Members
	Any disorderly behaviour caused by excessive alcohol will lead to removal from the venue. Substance abuse will not be tolerated.
At least one member of committee will remain sober at any one social event.
	Committee- ensuring removal of substance abusers.

	Aggression/Violence
	Physical or emotional harm resulting from aggressive behaviour, violence, or bullying during events.
	Members
	Zero tolerance policy for any aggression or violence shown within the socials or between society members. Bullying in any way shape or form is unacceptable and will lead to a removal from the society.
	Committee- ensuring zero tolerance.

	Noise
	Damage to hearing resulting from overexposure to loud noise
	Members
	Society will be encouraged to wear ear plugs and venues are required to limit decibels produced to prevent harm. Breaks will be encouraged for those performing and those watching.
	Committee

	Crowds/ Large gatherings
	Risk of injury from overcrowding, unsafe behaviour, or poor crowd management during large gatherings.
	Members
	These large gatherings shall be controlled and monitored by ticket use, any behaviour that may cause injury shall be dealt with swiftly and venues shall be chosen that can manage these groups safely.
Venues with potential for crowd crushes (e.g. Cavern), will have staff (including bouncers) to coordinate safe and orderly entry to the venue.
	Committee- ensuring the venue is a safe space and not overcrowded

	Nighttime/darkness
	Injury or harm when travelling in the dark, including trips, falls, or personal safety risks.



	Members
	For socials that are held at nighttime, safe travel will be encouraged by committee i.e. travelling home in groups
	Committee- ensuring members are encouraged to travel safely.









Activity Type 4: [Battle of the Bands]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	120
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Venue provided access

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Walking to event encouraged

	Is additional specific Event Insurance required?
	
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue responsible



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Injury or harm from fire due to lack of awareness, blocked exits, or inadequate emergency response during an event.
	Members
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
Fire refuge points will be kept clear.
Attendees in need of fire refuge points or other with PEEPs will make themselves known to committee and venue staff.
In event of Fire, stage sound will be cut from main speakers.
	Committee- ensuring safety around fire risks (see ‘electrical equipment’).

	Contractors (third party venue)
	Potential harm from hazards not under direct control, such as unsafe venue conditions or inadequate emergency procedures.
	Members
	Venues external from university used for Battle of the Bands, see venue risk assessments.
	Committee- ensuring safe third party involvement and venue risk assessments followed.

	Slips, trips and falls
	multiple cables and instruments could cause trip hazard at venues
	Members
	Members will be reminded to be careful around these, and measures will be taken to ensure this risk is reduced as much as possible (i.e. a designated area for instruments)
Cable matting will be used wherever possible, with cables routed out of walkways wherever possible.
Amplifiers and other low to the ground equipment will be placed away from walkways and members will be made aware of their presence.
	Committee

	Alcohol/Drugs
	Disorderly behaviour resulting from overconsumption of alcohol or consumption of drugs
	Members
	Any disorderly behaviour caused by excessive alcohol will lead to removal from the venue. Substance abuse will not be tolerated.
	Committee- ensuring removal of substance abusers.

	Aggression/Violence
	Physical or emotional harm resulting from aggressive behaviour, violence, or bullying during events.
	Members
	Zero tolerance policy for any aggression or violence shown within the socials or between society members. Bullying in any way shape or form is unacceptable and will lead to an exit from the society.
	Committee- ensuring zero tolerance.

	Noise
	Damage to hearing resulting from overexposure to loud noise
	Members
	Society will be encouraged to wear ear plugs and venues are required to limit decibels produced to prevent harm. Breaks will be encouraged for those performing and those watching.
	Committee

	Crowds/ Large gatherings
	Risk of injury from overcrowding, unsafe behaviour, or poor crowd management during large gatherings.
	Members
	These large gatherings shall be controlled and monitored by ticket use, any behaviour that may cause injury shall be dealt with swiftly and venues shall be chosen that can manage these groups safely.
	Committee- ensuring the venue is a safe space and not overcrowded

	Nighttime/darkness
	Injury or harm when travelling in the dark, including trips, falls, or personal safety risks.



	Members
	Battle of the Bands to be held in the evening so safe travel will be encouraged i.e. travelling home in groups
	Committee- ensuring members are encouraged to travel safely.

	Vehicles
	Injury from road accidents or unsafe transport of equipment.
	Members
	Vehicles used to travel and transport equipment will only be by insured and licensed drivers, in road safe vehicles. Designated driver(s) will not consume alcohol.
	Committee will find safe transportation and/or will be drivers themselves

	Manual Handling
	Injury from lifting or moving heavy equipment incorrectly, such as strains or back injuries.
	Committee
	Transportation of equipment will be shared out between committee and heavy lifting will be monitored with safe practices encouraged for those involved.
	Committee- reminding those transporting equipment of safe handling.

	Electrical equipment
	electric injury from exposed or damaged electrical equipment and poor cable management.
	Members
	Members will be consistently made aware of cables and equipment that may cause hazards. This is especially true for multiple amps and cables n, 
Reminders to avoid liquids within areas of electrical equipment to prevent contact and damage. 
All equipment PAT tested
Any equipment will undergo visual inspection before use, and not use if fails visual inspection
	Committee- ensuring members are constantly reminded of the risk.

	Lasers/ strobe lighting
	Harm from exposure to strobe or laser lighting, such as seizures or disorientation.
	Members
	Venues will warn members if there are lighting effects being used during performances prior to the beginning of the event
Strobe or other fast sequenced lights will be used as little as possible
	Venue will inform committee and committee will inform members

	Materials including leaflets and posters (digital or printed)
	Offence or reputational harm caused by inappropriate or non-compliant publicity materials.
	The Guild/University
	Ensure materials printed and displayed by the society follow the Guild Poster Policy and the University of Exeter’s leaflet and poster policy.
	Committee – social secretaries will follow guidelines and policies
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