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Group Annual Risk Assessment

Revision: 1.0 Revision date:

The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually.
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training
– Click here.
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com
Once completed, please submit here (hyperlinked)
Sections to be completed by Student Guild Representative
Sections to be completed by Group



	Group
	Islamic Society

	Assessed by
	Raheem Hussain
	Date
	31/07/26

	Signed off by
	 Abi Pyne
	Date
	10/09/26



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off.

	What has been amended?
	Who has amended?
	Amendment date:
	Who has reviewed
(Guild representative
initials only)
	Review date:

	
	
	
	
	

	
	
	
	
	



Add more rows as required













Recognised Governing Body – please complete if your core activity involves sport/fitness activity











Activities – In the table below list all activities your society will participate in over the upcoming year.Sport / Activity

Recognised National Governing Body (if applicable):

Coaching arrangement [Delete/add those that are not relevant]



If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here
Below is a list of common activities societies are participating in:
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Society Core Activity Forum Stalls
Welcome week activity Picnics
Pub visits Restaurant visits
Intramural sport teams Craft activities

Training sessions Competitions Conferences Clubbing
Cafe / Coffee meetups
Film screenings Quiz / Games night Day trips

Winter/Summer
balls (Under 150 attendees) Bowling
Beach trips
Talks (Internal speaker only)
Volunteering Fundraiser


	Activity Description log

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	


Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Sports
	Football at the University Sports Park on Wednesday Evenings or basketball, cricket or any other sport decided by the members.
	Weekly
	Football and bibs or other sport material – provided by the ISOC

	2
	Halaqah (discussion circle) / Islamic Classes
	Muslim students come together at Exeter Mosque where one of the students leads a small Islamic reminder or discussion for the benefit of everyone attending.
Classes every week where lessons from the Quran and the life of the Prophet Muhammad (PBUH) will be taught. Taught by ISOC member.
	Weekly
	


Books to be studied – provided by Exeter Mosque
/online

	3
	Socials/dinners/meet-ups
	Gathering members and engaging in social interactions and events, typically held at different restaurants in Exeter, on campus or at an accommodation. These can include discussions over some food, playing board games or console games, Islamic exchanges, and community-building.
If food is served and catered for by ISOC itself, the relevant committee members will have the Level 2 Food Hygiene certification to provide the food in a safe manner.
	Weekly
	





If games are used – provided by the ISOC
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The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

	4
	Charity Week/fundraising events
	Involves fundraising and community outreach activities, along with different events, bake/donut stalls. 
	During Charity Week (end of October)
	Buckets, volunteer shirts, flyers, etc – provided by Charity Week (Islamic Relief)

	5
	Islamic awareness events
	Events to raise awareness about the challenges faced by Muslims due to discrimination and prejudice. Events will include discussions, exhibitions, stalls, workshops, talks (if external speaker invited, separate risk assessment will be filled)
	Mainly during IAM (November), Discover Islam Week
	

	6
	Mosque retreats
	Members participate in a spiritual and educational retreat with activities at the Mosque or a similar religious setting.
	Once or twice in the year
	Food, educational resources – provided by the Mosque and ISOC

	7
	Ramadan Iftars
	Iftar gatherings for those fasting in Ramadan to break fast together enjoy each other’s company.
	During Ramadan
	Food – provided by the ISOC and Mosque

	8
	Interactive events
	Activities such as workshops, bowling, escape rooms, scavenger hunts, arts and crafts etc encouraging teamwork.
	Few times a year
	Clues, prizes, canvases, paint, brushes – provided by the ISOC

	9
	Trainings/Briefings
	Educational sessions covering topics such as volunteering, leadership, organisational skills, vision, goal-setting, etc. We also have specific volunteers training and briefing sessions for our campaigns.
	Throughout the year
	Training material, handouts, tea and biscuits – provided by the ISOC

	10
	Forum/St Lukes Stalls
	Stalls in the Forum or St Lukes mainly during Freshers Week, Chairty Week and Islamic Awareness Month
	Few times a year
	Stall table, tablecloth, pinboard – provided by the University.



	
	
	
	
	
Copies of the Quran, baked goods, other small items to sell – provided by the ISOC

	11
	Day trips/adventures
	Organized group outings and adventures to nearby attractions or natural landscapes.
	Once or twice in the year
	



Activity Type 1: Sports
Please refer to Hazards guidance for a summary of hazards to consider -

	Average number of participants
	
40
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Ramp access to the field, accessible seating area

	
On Campus or Off Campus
	
On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Minimise waste by using reusable water bottles, carpooling/walking encouraged for transportation

	Is additional specific Event Insurance required?
	
Not required
	Describe arrangements for First Aid. Who will provide first aid – Activity Organiser/ Venue?
	Certified first aid committee members present at each session




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	


Activity Equipment
	

Faulty or unsafe equipment may cause injury. Mishandling may also cause injury
	
Participants
	
Regularly inspect equipment. Make sure participants know how to use equipment (if any is used)
	
Activity organiser/committee
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The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students




	



Collision/contact
	



Collisions between players can result in injuries
	



Participants
	



Clear rules on contact and activity organiser to oversee to monitor play
	



Activity organiser/committee

	


Environmental
	


Dangerous weather conditions such as heavy rain or storms can cause unsafe conditions
	

Participants
	

Check weather forecast beforehand. Be ready to cancel due to unsafe weather conditions
	

Activity organiser/committee




	




Health and Wellbeing
	



Dehydration or exhaustion during prolonged play
	



Participants
	



Warmup before play to minimise injury risk

Advertise level of physical activity involved clearly so members can decide whether they should attend
Provide access to drinking water
	



Activity organiser

	



Fire
	



Unexpected fire may occur due to fault in sport venue
	




Participants
	




Make sure participants are aware of emergency fire exits
Advertise fire management procedure and evacuation meeting point
	




Activity organiser/committee




	




Slips, Trips, Fall
	




Slippery conditions may cause slips and trips
	




Participants
	




Inspect sport venue for obstacles before play and remove any as necessary

Ensure attendees are wearing appropriate sporting footwear

	




Activity organiser

	



Behaviour
	



Conflicts during play may cause aggressive behaviour
	




Participants
	


Enforce a code of conduct. If situation over escalates, stop the event and dismiss everyone.
Campus security will be called if necessary
	



Activity organiser/committee




	





Nighttime Darkness
	




Darkness at night may cause unintentional problems such as injury due to not seeing pathway clearly
	





Participants
	




Avoid dark, unlighted pathways. Walk together in groups. Have a backup flashlight. Make sure participants have SafeZone app installed
	





Committee Members




Activity Type 2: Halaqah(discussion)/Islamic Classes
Please refer to Hazards guidance for a summary of hazards to consider -

	Average number of participants
	
20-25
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Ramp access to the field, accessible seating area

	
On Campus or Off Campus
	
Off- Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Minimise waste by using reusable water bottles, carpooling/walking encouraged for transportation

	Is additional specific Event Insurance required?
	Not Required
	Describe arrangements for First Aid. Who will provide first aid – Activity Organiser/ Venue?
	Certified first aid committee members present at each session




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	




Activity Environment
	

Inappropriate seating arrangement may cause falls or discomfort
	



Participants
	



Ensure seating arrangements are safe and comfortable, avoid overcrowding
	



Activity Organiser

	



Behaviour
	



Disruptive behaviour during discussions, leading to tension or conflict
	



Participants
	



Enforce a code of conduct. If situation over escalates, stop the event and dismiss everyone.
Relevant authorities will be called if necessary
	



Activity Organiser




	



Crowd Management
	

Overcrowding leading to restricted movement or emergency evacuation.
	


Participants
	



Ensure proper seating arrangements for easy movement. Entry to mosque will be managed so capacity is not exceeded.
	



Activity Organiser

	




Access for Disabled
	



Limited access for individuals with mobility impairments.
	



People with disabilities
	



Accessible entrance, lift, seating arrangements, and restroom facilities. Provide further assistance if needed.
	



Activity Organiser




	



Fire
	



Unexpected fire may occur due to fault in venue
	




Participants
	




Make sure participants are aware of emergency fire exits. Fire extinguishers available
	




Activity organiser/committee

	




Slips, Trips, Fall
	




Slippery conditions may cause slips and trips
	




Participants
	




Inspect venue before event. Make sure venue is clear of wires. Make sures walkways are clear
	




Activity organiser




	



Environmental
	


Dangerous weather conditions such as heavy rain or storms can cause unsafe conditions
	



Participants
	



Check weather forecast beforehand. Be ready to cancel due to unsafe weather conditions
	



Activity organiser/committee members

	Other 
	Risk of Breaching laws around free Speech. 
	 Attendees/society
	· Speakers will comply with the law regarding hate speech. – Example PDF hyperlinked here  
 
The Chair will introduce the event and clarify the intention that all discussion is inclusive and should not impinge others’ rights. 
	Committee

	Other 
 
	Risk of Reputational damage to group due to content being delivered by external speaker/groups. 
 
Risk of Reputational to the Students’ Guild due to content being delivered by external speaker/group.  
	 Attendees/society/Guild
	· Communications prepared for public distribution confirming the legality of the event/discussion, in line with freedom of speech law/expression – Example text hyperlinked here. 
 
· The Guild will be informed of any concerns regarding reputational impact. 
 
	Committee 

	Other  
	Risk of offensive/inappropriate material being handed out, that could incite aggressive/violent behaviour.   
 
	 Attendees/Society
	Speakers will be informed that if they wish to hand out material during the event, this will require Guild approval.  
 
 In the unlikely event material is handed out without Guild approval, this will be reported to the Guild. 
 
Event hosts will make it clear to attendees and speakers that the material has not been approved and direct them to support they can access if the material has caused concern or offended them. 
	Committee





Activity Type 3: Social/Dinners/Meet-ups
Please refer to Hazards guidance for a summary of hazards to consider -

	Average number of participants
	
20-25
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Ramp access to the field, accessible seating area




	
On Campus or Off Campus
	
Both
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Minimise waste by using reusable water bottles, carpooling/walking encouraged for transportation

	Is additional specific Event Insurance required?
	Not required
	Describe arrangements for First Aid. Who will provide first aid – Activity Organiser/ Venue?
	Certified first aid committee members present at each session




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	



Environmental
	


Dangerous weather conditions such as heavy rain or storms can cause unsafe conditions
	



Participants
	



Check weather forecast beforehand. Be ready to cancel due to unsafe weather conditions
	



Activity organiser/committee




	



Health and Wellbeing
	


Allergic reaction to food
	



Participants
	



Ask attendees to declare allergies in advance. Label food clearly.
	



Committee Members

	




Crowd Management
	


Overcrowding causing discomfort or risk
	



Participants
	



RSVP required. Limit group size according to venue capacity. Entry to venue will be managed so capacity is not exceeded
	



Committee Members




	




Behaviour
	


Disruptive or inappropriate conduct
	



Participants
	



Follow Guild Code of Conduct. Committee trained in managing behaviour. Campus security/relevant authority will be called if necessary.
	



Committee Members

	



Fire
	



Unexpected fire may occur due to fault in venue
	




Participants
	




Make sure participants are aware of emergency fire exits. Fire extinguishers available
	




Activity organiser/committee




	




Slips, Trips, Fall
	




Slippery conditions may cause slips and trips
	




Participants
	




Inspect venue before event. Make sure venue is clear of wires. Make sures walkways are clear
	




Activity organiser/committee

	



Food
	



Allergic reactions or food poisoning
	



Participants
	



Collect allergy info in advance. Make sure social happens at 3* rated food hygiene restaurant if eating out.
If food is served and catered for by ISOC itself, the relevant committee members will have the Level 2 Food Hygiene certification to provide the
food in a safe manner.
	



Activity organiser/committee




	





Nighttime Darkness
	




Darkness at night may cause unintentional problems such as injury due to not seeing pathway clearly
	





Participants
	




Avoid dark, unlighted pathways. Walk together in groups. Have a backup flashlight. Make sure participants have SafeZone app installed
	





Committee Members





Activity Type 4: Charity Week/Fundraising events
Please refer to Hazards guidance for a summary of hazards to consider -

	Average number of participants
	
40
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Ramp access to the field, accessible seating area

	
On Campus or Off Campus
	
On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Minimise waste by using reusable water bottles, carpooling/walking encouraged for transportation

	Is additional specific Event Insurance required?
	
Not required
	Describe arrangements for First Aid. Who will provide first aid – Activity Organiser/ Venue?
	Certified first aid committee members present at each session




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	



Manual Handling
	

Lifting buckets or materials for setup. Lifting tables, materials, boxes, buckets and materials could cause injury
	

Volunteers
	



Use proper lifting techniques. Share the load among volunteers
	



Committee Members

	



Crowd Management
	


Blocking walkways or exits may cause congestion
	



Public
	



Set up stall in approved location. Maintain clear access routes. Entry to venue will be managed so capacity is not exceeded
	



Committee Members






	



Financial Handling
	



Risk of theft of card reader devices
	



Committee
	



Assign handlers. Always supervise. Store devices securely when not used
	



Committee Members

	



Behaviour
	


Aggressive behaviour or miscommunication during collection or at stalls
	



Volunteers
	



Train volunteers on respectful engagement. Wear ID. Report problems to campus security if necessary
	



Committee Members




	




Environmental
	



Cold, rain or heat may affect volunteers during outdoor events
	




Volunteers
	



Provide weather-appropriate clothing and check forecast before event. If weather conditions too unsafe, cancel the event
	



Committee Members

	



Fire
	



Unexpected fire may occur due to fault in venue
	




Participants
	




Make sure participants are aware of emergency fire exits. Fire extinguishers available
	




Activity organiser/committee




	




Slips, Trips, Fall
	




Slippery conditions may cause slips and trips
	




Participants
	




Inspect venue before event. Make sure venue is clear of wires. Make sures walkways are clear
	




Activity organiser

	Food hygiene/allergens
	Food poisoning
Allergic reactions
	Attendees
	Food is pre-packaged, or any food prepared by the society must be overseen by someone with a food hygiene level 2 certificate

List of ingredients and allergens for all food items being handed out
	Activity organiser





Activity Type 5: Islamophobia Awareness Month/Islamic Awareness events
Please refer to Hazards guidance for a summary of hazards to consider -

	Average number of participants
	
40
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Ramp access to the field, accessible seating area

	
On Campus or Off Campus
	
On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Minimise waste by using reusable water bottles, carpooling/walking encouraged for transportation

	Is additional specific Event Insurance required?
	
Not required
	Describe arrangements for First Aid. Who will provide first aid – Activity Organiser/ Venue?
	Certified first aid committee members present at each session




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	



Aggression/Violence, Bullying & Harassment
	


Physical assault – Risk of injury from attacks during awareness events
	



Committee Members, Group Members, General Public
	
Report incidents via Guild procedures

Ensure clear event boundaries and supervision

Follow Guild Code of Conduct strictly

Contact campus security in the event of any aggression which escalates
	




Committee Members




	



Verbal abuse
	


Verbal assault – Risk of psychological harm from threats or insults from verbal attacks during awareness events
	



Committee Members, Group Members, General Public
	

Report incidents via Guild procedures

Ensure clear event boundaries and supervision

Follow Guild Code of Conduct strictly

Contact campus security in the event of any aggression which escalates
	



Committee Members

	



Manual Handling
	


Lifting tables, materials, or boxes could cause strain or injury
	



Committee Members
	



Use proper lifting techniques. Ask for help when lifting heavy objects
	



Committee Members




	



Crowd Management
	


Blocking walkways or exits may cause congestion
	



Public
	



Set up stall in approved location. Maintain clear access routes. Entry to venue will be managed so capacity is not exceeded.
	



Committee Members

	



Fire
	



Unexpected fire may occur due to fault in venue
	




Public
	




Make sure public are aware of emergency fire exits. Fire extinguishers available
	




Activity organiser/committee




	




Slips, Trips, Fall
	




Slippery conditions may cause slips and trips
	




Public
	




Inspect venue before event. Make sure venue is clear of wires. Make sures walkways are clear
	




Activity organiser/committee

	[bookmark: _Hlk210901150]Other 
	Risk of Breaching laws around free Speech. 
	 Attendees/society
	· Speakers will comply with the law regarding hate speech. – Example PDF hyperlinked here  
 
The Chair will introduce the event and clarify the intention that all discussion is inclusive and should not impinge others’ rights. 
	Activity organiser

	Other 
 
	Risk of Reputational damage to group due to content being delivered by external speaker/groups. 
 
Risk of Reputational to the Students’ Guild due to content being delivered by external speaker/group.  
	 Attendees/society/Guild
	· Communications prepared for public distribution confirming the legality of the event/discussion, in line with freedom of speech law/expression – Example text hyperlinked here. 
 
· The Guild will be informed of any concerns regarding reputational impact. 
 
	Activity organiser

	Other  
	Risk of offensive/inappropriate material being handed out, that could incite aggressive/violent behaviour.   
 
	 Attendees/society
	Speakers will be informed that if they wish to hand out material during the event, this will require Guild approval.  
 
 In the unlikely event material is handed out without Guild approval, this will be reported to the Guild. 
 
Event hosts will make it clear to attendees and speakers that the material has not been approved and direct them to support they can access if the material has caused concern or offended them. 
	Activity organiser



Activity Type 6: Mosque Retreats
Please refer to Hazards guidance for a summary of hazards to consider -

	Average number of participants
	
40
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Ramp access to the field, accessible seating area

	
On Campus or Off Campus
	
On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Minimise waste by using reusable water bottles, carpooling/walking encouraged for transportation

	Is additional specific Event Insurance required?
	
Not required
	Describe arrangements for First Aid. Who will provide first aid – Activity Organiser/ Venue?
	Certified first aid committee members present at each session




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	



Behaviour
	


Conflict over group dynamics or space use
	



Group Members
	



Establish ground rules and code of conduct prior to retreat. Relevant authorities will be called if necessary.
	



Committee Members




	



Health and Wellbeing
	



Fasting-related exhaustion or dietary issues
	




Participants
	




Provide suitable rest times and medical support nearby
	




Committee Members, Mosque Hosts

	


Fire Safety
	


Use of kitchen or candles in religious setting may cause fire
	



Participants
	Fire extinguishers available. Emergency exits clearly marked. No open flames. Not hosting more people than venue capacity
	
Mosque Staff, Committee Members




	




Slips, Trips, Fall
	




Slippery conditions may cause slips and trips
	




Participants
	




Inspect venue before event. Make sure venue is clear of wires. Make sures walkways are clear
	




Activity organiser

	Food
	Allergic reactions or food poisoning
	Participants
	If food is provided, ensure external food provider has good food hygiene rating, or society committee member has food hygiene level 2 certificate
	Activity organiser, committee members




	Contractor
	If attending new mosque, there might be unknown potential problems
	Participants
	Do due diligent research. Visit place and inspect before retreat.
	Committee members

	Other 
	Risk of Breaching laws around free Speech. 
	 Attendees/society
	· Speakers will comply with the law regarding hate speech. – Example PDF hyperlinked here  
 
The Chair will introduce the event and clarify the intention that all discussion is inclusive and should not impinge others’ rights. 
	Activity organiser

	Other 
 
	Risk of Reputational damage to group due to content being delivered by external speaker/groups. 
 
Risk of Reputational to the Students’ Guild due to content being delivered by external speaker/group.  
	 Attendees/society/Guild
	· Communications prepared for public distribution confirming the legality of the event/discussion, in line with freedom of speech law/expression – Example text hyperlinked here. 
 
· The Guild will be informed of any concerns regarding reputational impact. 
 
	Activity organiser

	Other  
	Risk of offensive/inappropriate material being handed out, that could incite aggressive/violent behaviour.   
 
	 Attendees/society
	Speakers will be informed that if they wish to hand out material during the event, this will require Guild approval.  
 
 In the unlikely event material is handed out without Guild approval, this will be reported to the Guild. 
 
Event hosts will make it clear to attendees and speakers that the material has not been approved and direct them to support they can access if the material has caused concern or offended them. 
	Activity organiser





Activity Type 7: Ramadan Iftars
Please refer to Hazards guidance for a summary of hazards to consider -

	Average number of participants
	
40
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Ramp access to the field, accessible seating area

	
On Campus or Off Campus
	
On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Minimise waste by using reusable water bottles, carpooling/walking encouraged for transportation

	Is additional specific Event Insurance required?
	
Not required
	Describe arrangements for First Aid. Who will provide first aid – Activity Organiser/ Venue?
	Certified first aid committee members present at each session




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	



Food Safety
	


Allergic reactions or food poisoning
	



Participants
	



Label all food. Collect allergy info in advance. Follow food hygiene practices.
If food is served and catered for by ISOC itself, the relevant committee members will have the Level 2 Food Hygiene certification do provide the food in a safe manner
	



Committee Members, Venue




	



Crowd Management
	


Overcrowding during meal service
	



Participants
	



Stagger serving times. Control entry to dining area. Entry to venue will be managed so capacity is not exceeded
	



Committee Members

	



Manual Handling
	


Carrying large trays or supplies
	



Committee Members
	



Use proper lifting technique and assistance
	



Committee Members




	




Slips, Trips, Fall
	




Slippery conditions may cause slips and trips
	




Participants
	




Inspect venue before event. Make sure venue is clear of wires. Make sures walkways are clear
	




Activity organiser

	



Fire
	



Unexpected fire may occur due to fault in venue
	




Participants
	




Make sure participants are aware of emergency fire exits. Fire extinguishers available
	




Activity organiser/committee




	



Environmental
	


Dangerous weather conditions such as heavy rain or storms can cause unsafe conditions
	



Participants
	



Check weather forecast beforehand. Be ready to cancel due to unsafe weather conditions
	



Activity organiser/committee








Activity Type 8: Interactive events
Please refer to Hazards guidance for a summary of hazards to consider -

	Average number of participants
	
40
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Ramp access to the field, accessible seating area

	
On Campus or Off Campus
	
Both
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Minimise waste by using reusable water bottles, carpooling/walking encouraged for transportation




	Is additional specific Event Insurance required?
	
Not required
	Describe arrangements for First Aid. Who will provide first aid – Activity Organiser/ Venue?
	Certified first aid committee members present at each session




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	



Tools/Equipment
	


Injury from scissors, cutters or sharp tools
	



Participants
	



Use safe craft tools. Give safety demonstration
	



Committee Members




	





Allergens
	




Reactions to paints or glue
	




Participants
	




Use hypoallergenic supplies and check allergy info
	




Committee Members

	



Fire
	



Unexpected fire may occur due to fault in venue
	




Participants
	




Make sure participants are aware of emergency fire exits. Fire extinguishers available
	




Activity organiser/committee




	




Slips, Trips, Fall
	




Slippery conditions may cause slips and trips
	




Participants
	




Inspect venue before event. Make sure venue is clear of wires. Make sures walkways are clear
	




Activity organiser

	



Environmental
	


Dangerous weather conditions such as heavy rain or storms can cause unsafe conditions
	



Participants
	



Check weather forecast beforehand. Be ready to cancel due to unsafe weather conditions
	



Activity organiser/committee

	Manual handling
	Injury from lifting heavy bowling balls
	Attendees/participants
	Ensure attendees are choose bowling balls of an appropriate size and weight
	Organiser/attendees/venue

	Night time/darkness
	




Darkness at night may cause unintentional problems such as injury due to not seeing pathway clearly
	





Participants
	




Avoid dark, unlighted pathways. Walk together in groups. Have a backup flashlight. Make sure participants have SafeZone app installed
	





Committee Members



Activity Type 9: Training/Workshops/Briefings
Please refer to Hazards guidance for a summary of hazards to consider -

	Average number of participants
	
40
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Ramp access to the field, accessible seating area

	
On Campus or Off Campus
	
On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Minimise waste by using reusable water bottles, carpooling/walking encouraged for transportation

	Is additional specific Event Insurance required?
	
Not required
	Describe arrangements for First Aid. Who will provide first aid – Activity Organiser/ Venue?
	Certified first aid committee members present at each session




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	



Crowd Management
	


Disruption due to late arrivals or layout
	



Participants
	



Set clear schedule. Use safe and accessible venue. Entry to venue will be managed so capacity is not exceeded
	



Committee Members






	



Health & Wellbeing
	



Fatigue from long sessions
	



Participants
	




Include breaks, water, and snacks
	




Committee Members

	



Fire
	



Unexpected fire may occur due to fault in venue
	




Participants
	




Make sure participants are aware of emergency fire exits. Fire extinguishers available
	




Activity organiser/committee




	




Slips, Trips, Fall
	




Slippery conditions may cause slips and trips
	




Participants
	




Inspect venue before event. Make sure venue is clear of wires. Make sures walkways are clear
	




Activity organiser

	



Environmental
	


Dangerous weather conditions such as heavy rain or storms can cause unsafe conditions
	



Participants
	



Check weather forecast beforehand. Be ready to cancel due to unsafe weather conditions
	



Activity organiser/committee

	Other 
	Risk of Breaching laws around free Speech. 
	 Attendees/society
	· Speakers will comply with the law regarding hate speech. – Example PDF hyperlinked here  
 
The Chair will introduce the event and clarify the intention that all discussion is inclusive and should not impinge others’ rights. 
	Activity organiser

	Other 
 
	Risk of Reputational damage to group due to content being delivered by external speaker/groups. 
 
Risk of Reputational to the Students’ Guild due to content being delivered by external speaker/group.  
	 Attendees/society/Guild
	· Communications prepared for public distribution confirming the legality of the event/discussion, in line with freedom of speech law/expression – Example text hyperlinked here. 
 
· The Guild will be informed of any concerns regarding reputational impact. 
 
	Activity organiser

	Other  
	Risk of offensive/inappropriate material being handed out, that could incite aggressive/violent behaviour.   
 
	 Attendees/society
	Speakers will be informed that if they wish to hand out material during the event, this will require Guild approval.  
 
 In the unlikely event material is handed out without Guild approval, this will be reported to the Guild. 
 
Event hosts will make it clear to attendees and speakers that the material has not been approved and direct them to support they can access if the material has caused concern or offended them. 
	Activity organiser

	Aggression/Violence, Bullying & Harassment 
	Physical assault:  Risk of injury from Physical attacks. 
 
Verbal abuse:  Phycological harm from threats or insults. 
 
Discrimination:  Phycological harm caused by discriminatory remarks. 
 
Intimidating behaviour:  Emotional distress caused by threatening or coercive behaviour. 
 
Exclusion:  Distress caused by isolating becoming isolated in activity. 
 
Cyber bullying:  Harassment through digital social channels. 
 
Protest –   Risk of potential protests, contentious issues / conflicting views between groups or individuals. 
	 Attendees
	· Provide suitable security for events.  
· Ensure emergency arrangements in place for events.  
· Have a clear escalation procedure in place for incident reporting.  
· Safezone app will be used for on campus activities to raise help. 
· Emergency services to be called in the event of an emergency off campus.   
· All members to follow code of conduct and behave in a manor representative of the Guilds values.  
 
	Activity organiser



Activity Type 10: Forum/St. Lukes Stalls
Please refer to Hazards guidance for a summary of hazards to consider -

	Average number of participants
	
40
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Ramp access to the field, accessible seating area

	
On Campus or Off Campus
	
On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Minimise waste by using reusable water bottles, carpooling/walking encouraged for transportation

	Is additional specific Event Insurance required?
	Not required
	Describe arrangements for First Aid. Who will provide first aid – Activity Organiser/ Venue?
	Certified first aid committee members present at each session




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?




	



Manual Handling
	







Lifting tables, materials, or boxes could cause strain or injury
	



Committee Members
	



Use proper lifting techniques. Ask for help when lifting heavy objects
	



Committee Members




	



Environmental (if outdoors)
	





Rain, wind, or sun exposure could affect volunteers and materials
	



Committee Members
	



Prepare for weather: use gazebos/shade, rain gear, or cancel if conditions unsafe
	



Committee Members




	



Crowd Management
	



Blocking walkways or exits may cause congestion
	



Public
	



Set up stall in approved location. Maintain clear access routes. Entry to venue will be managed so capacity is not exceeded
	



Committee Members

	



Behaviour
	







Confrontation with passersby or miscommunication
	



Committee Members
	



Display ID and purpose clearly. Stay calm. Involve campus staff/security if needed
	





Committee Members




	



Fire
	



Unexpected fire may occur due to fault in venue
	




Public
	




Make sure public are aware of emergency fire exits. Fire extinguishers available
	




Activity organiser/committee members

	

Slips, Trips, Fall
	

Slippery conditions may cause slips and trips
	

Public
	
Inspect venue before event. Make sure venue is clear of wires. Make sures walkways are clear
	




Activity organiser/committee members

	Printed material
	People might be offended by material and be aggressive as a result. Mishandling material might lead to it being all over the place making pathways slippery.
	Committee members / Public
	Be sensible with the material so doesn’t cause offence. Call campus security if needed. Ensure materials
are stored securely in one place.
	Committee members






Activity Type 11: Day trips/adventure
Please refer to Hazards guidance for a summary of hazards to consider -

	Average number of participants
	
40
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Ramp access to the field, accessible seating area

	
On Campus or Off Campus
	
On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Minimise waste by using reusable water bottles, carpooling/walking encouraged for transportation

	Is additional specific Event Insurance required?
	
Not required
	Describe arrangements for First Aid. Who will provide first aid – Activity Organiser/ Venue?
	Certified first aid committee members present at each session




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?




	


Transport
	


Car/bus accidents or delays
	


Participants
	


Use licensed transport. Provide itinerary and emergency contacts
	

Committee Members




	



Environmental
	


Dangerous weather conditions such as heavy rain or storms can cause unsafe conditions
	



Participants
	



Check weather forecast. Provide safety gear. Be ready to cancel due to unsafe weather conditions
	



Committee Members




	



Behaviour
	


Separation from group
	



Participants
	



Use buddy system and attendance checks. Call relevant authority if necessary.
	



Committee Members

	



Fire
	



Unexpected fire may occur due to fault in venue/location
	




Participants
	




Make sure participants are aware of emergency fire exits. Fire extinguishers available
	




Committee Members




	




Slips, Trips, Fall
	




Slippery conditions may cause slips and trips
	




Participants
	




Inspect location before event. Make sure location is clear of wires. Make sures walkways are clear
	




Committee Members

	





Nighttime Darkness
	




Darkness at night may cause unintentional problems such as injury due to not seeing pathway clearly
	





Participants
	




Avoid dark, unlighted pathways. Walk together in groups. Have a backup flashlight. Make sure participants have SafeZone app installed
	





Committee Members
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