Guild Group Annual Risk Assessment 2025/26

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Motorsport

	Assessed by 
	Ben Hunter
	Date
	12/08/2026

	Signed off by 
	Matt Price
	Date
	11/09/2026



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	
	
	
	
	

	
	
	
	
	



Add more rows as required 






Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	Karting

	Recognised National Governing Body (if applicable):
	Motorsport UK
https://www.motorsportuk.org/

	Coaching arrangement [Delete/add those that are not relevant]
	N/A



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in:
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Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser
	
	
	




	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _Int_hPUE6fVe]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Pub/Restaurant Social
	A number of our events will take place at pubs or similar establishments. This may include watching the Formula One races together on a big screen, pub quizzes, or other socials that involved games, challenges, and socialising. These events have previously been held at The Stoke Arms but may also be at spaces on campus.  


	Typically every 2 weeks
	Minor equipment such as pens & paper for quizzes and challenges. Provided by the society.

	2
	Film Screening
	We may host some film viewings for members. For this we would hire out the campus cinema/lecture theatre, where committee would help prepare this space before, and members be in attendance.
	Once a term
	Laptop, Projector, Extension Cables, Speakers – Provided by the society. 

Food and Drink – May be brought by members.

	3
	Information Stall
	During Welcome Week – and potentially at other times throughout the year – we will be hosting an information stall to give people an idea of what our society will be about. 


	Once a year
	Information flyers provided by the society.

Driving Simulator provided by a member of the society.


	4
	Local Karting Session
	Throughout the year we plan on heading to local go-kart tracks, Raceworld and Mansell Raceway, to host casual karting sessions for our members. This will start by meeting on-campus and making the short journey together via car. At the venue, everyone will have equal opportunity to get out on track and race. Awards/pictures may happen after the last track session before heading back to campus together.

	Once a month
	Karts – Provided and maintained by the venue.

Karting Gear – (helmets, suits, gloves, boots, balaclavas) either provided by the venues or personal items brought by participants, all must comply with the agreed safety standards of the venue.

	5
	On-campus activities
	Quizzes and similar activities may also be held on campus. These will be ran by the committee for members.

	Once a term
	Laptop, Extension Cables – Provided by the society. 

Pens/Paper/Activity Resources – Provided by the Society 


	6
	[bookmark: _Hlk203813442]Winter/Summer Balls and Awards Evenings
	These events will be held at a restaurant/private hire venue in the city centre. The event will be organised by committee and the venue. This event may involve just drinks, one of which will be provided by the society, or it may involve a sit-down meal, provided by the venue. Drinks would also be available at the bar throughout the night for guests who wish to purchase them. During the event, we will hand out various awards to members voted for by the society aimed at those who have had certain achievements as part of the society throughout the year. The event may also involve a DJ depending on the venue used for the event. Tickets will be available for both members and non-members.
	Once a term
	Laptop, Extension Cables, Awards, Decorations – Provided by the society. 

Projector, Screen, Speakers, Tables, Chairs, DJ Booth – Provided and maintained by venue.

Food and drink – provided by venue

	7
	Club night
	This may be a stand-alone event, or an optional extra to any events detailed above. It would be held at a night club venue in the city centre. Tickets would be available to members and non-members. Drinks would be available from the venue if people chose to purchase.
	Typically every 2 weeks
	No equipment required




	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: Pub/Restaurant social
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20-50
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Only venues that are accessible will be used. Information will be released beforehand to ensure preparedness. Sober committee members present

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	No major travel is required for these events. Any minor equipment used will be reused or recycled/disposed of appropriately.

	[bookmark: _Int_8vkFayxR][bookmark: _Int_2z7nCL2a]Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	First aid provisions provided by the venue. The activity lead will be responsible for contacting 999 and asking for the appropriate emergency service. For non-threatening first aid assistance, activity lead will contact 111.



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified; how could it cause injury – what are the risks?  
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”



	Aggression/Violence

Bullying & Harassment
	Physical injury – from physical violence/intimidation

Psychological harm/distress – from threats and verbal assault 

Discrimination – harm from possible discriminatory remarks within the pub setting 
	Society members
Public
	Ensure socials held in secure venue, with plenty of staff and security

Ensure event organiser has briefed both committee and members attending on what to expect, but also emergency arrangements.

Ensure all members are aware of and adhere to the code of conduct and represent the society well in a public setting.
Venue staff will be summoned if anyone going against conduct refuses to leave.

	Committee
Attending members
Staff members

	Alcohol/drugs
	Intoxication – risk of injury or unwell due to ingesting alcohol/drugs

Impaired judgement – risk of injury or unwell due to alcohol/drugs that impair a person’s judgement

Overdose - risk to life from excessive drinking/drug use

Mental health crisis – risk of mental health crisis due to heavy drinking/drug use

Physical altercations - increased risk due to impaired decision making from alcohol/drugs

Verbal altercations – increased risk due to impaired decision making from alcohol/drugs

Spiking -  risk of illness due to drinks being spiked in venues with alcohol
	Society members
	Stick to the guild’s ratio of 1 to 30 sober committee members (these sober committee members will communicate to event attendees that they will be approachable throughout the event).
Be very vocal around zero tolerance to drug usage (before and during event)
Venue staff will be summoned if anyone refuses to leave.
Ensure drunk people arrive home safe – grouping together, walking buses etc
Reminder throughout to supervise drinks
Encourage use of safety devices – drink stoppers, alarms, drink tests etc
	Committee 
Society members
Venue

	Fire
	Obstructed fire exits – risk of injury/fatality due to being unable to leave building

Lack of firefighting equipment – risk of fire spreading, therefore increased risk of injury/fatality


	Society members

Public
	Ensure fire exits aren’t being blocked during an event
The venue is responsible for satisfactory fire arrangements being in place, including emergency arrangement in the event of a fire

	Venue 
Committee members

	Food & Drink hygiene / Food allergies and intolerances
	Storage of food and drinks -  risk of serious illness due to food and drink being stored incorrectly

Temperature – risk of microbiological contaminants growing due to food and drink being stored at incorrect temperatures

Allergens – risk of anaphylaxis due to food and drink containing allergens

Poor cleanliness standards – Risk of contamination due to unclean surfaces

Cross contamination - risk of ill health due to poor hygiene control

	Society members
	Ensure the society has read and understood the Student’s Guild food safety policy
If attending a venue where food and drink is consumed, it is the venues responsibility to ensure customers receive appropriate allergen and intolerance information regarding the food and drink being served.
It is the venues responsibility to ensure they are following the rules and regulations concerning food and drink safety.
Ensure opportunity to declare allergies/intolerances is given
Ensure options are provided for those with allergies and intolerances
	Committee 
Society members
Venue

	Nighttime/darkness
	Aggression/Violence - risk of injury due to aggressive behaviour in unsolicited hours

Poor lighting – risk of slips, trips & falls due to poor lighting 

Cold weather – risk of fatigue and tiredness due to cold weather

Navigation – increased risk of getting lost due to unfamiliarity in the dark

Animals/Wildlife – increased risk of injury due to aggressive nocturnal animals in the dark
	Society members
	All members will be encouraged to use safe walking routes when the activity finishes.
For those walking in the same direction a walking train will be established to ensure members aren’t walking unattended. 
If not walking, members will be encouraged to use safe public transport links to make their way home. 
The Activity lead will encourage members to check in safely, establishing a means for group communication – WhatsApp, messenger group. 
	Committee members 
Venues

	Slips and trips
	Wet surfaces – risk of slipping due to wet floor, causing injury

Smooth surfaces – Risk of slipping on smooth surfaces due to lack of friction, causing injury

Loose floor fittings – risk of tripping over loose floor fittings like rugs & carpets

Poor weather conditions -  risk of slips and trips due to heavy rain and windy conditions

Inappropriate footwear – risk of injury caused by tripping in loose or unstable footwear like flip flops and heels

Obstacles on the floor – risk of trips due to items being left on the floor 

Trailing cables – risk of tripping over cables left on the floor

Uneven floor surfaces – risk of tripping over uneven floor

Poor lighting – risk of slips and trips over hazards due to poor visibility 
	Society members 
	The activity lead is responsible for flagging any serious slip and trip hazards that may cause injury to the group.
If the activity group cause a spillage that may present a slip hazard, the activity lead will inform the venue staff.
Ensure floor is clear of obstruction
Check weather conditions to ensure its still safe to run
Ensure all members are wearing suitable footwear

	Venue
Society members 
Committee 

	Travelling
	Medical emergency – risk of medical emergency during travelling

Congestion/overcrowding -  risk of overcrowding in dense areas

Getting lost -  risk of missing persons whilst travelling 

Theft/robbery – risk of valuables being stolen while travelling 

Violence – risk of injury due to violence in local community

Weather – risk caused by strong weather conditions

Fatigue -  risk of ill health due to overexertion 

Transportation – risk of injury from condition of vehicle used in transport of members

Welfare – lack of welfare facilities when travelling could cause ill health

	Public 
Society members
	Be aware of any medical conditions from attendees who may require medication
Have an emergency contact list of attendees
Wear appropriate clothing/shoes
Take scheduled breaks when travelling due to fatigue risk
Use reputable transport companies
Do not travel solo
Plan the journey ahead of time
Be aware of changing weather conditions
	Committee members
Transport providers
Society members



	Harmful noise
	Communications -  impaired due to loud noise

Enforcement – risk of ineffective enforcement due to loud noise

	Society members
	It is the Venues responsibility to ensure that noise levels do not exceed dangerous thresholds.
If venue locations are pre-planned the activity lead will inform attendees of venues that may have high noise levels, giving members the choice of whether to attend or not. 
Encourage use of personal protective hearing devices like ear plugs
	Venue
Committee members




Activity Type 2: Film Screening
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30-40
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Using accessible venues on campus to ensure inclusivity

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	As the venue will be on campus, limited travel will be expected. Any food and drink packaging brought by attendees will be recycled after the event. Any electrical/lighting usage will be kept to a minimum.

	Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	First aid provision is provided by the Venue. 
First aid provision is also provided by the University of Exeter Estate patrol.
In a medical emergency group will contact estate patrol on 01392 72 2222 or by using the Safezone app. – 
For non-life threatening first aid assistance group will contact 111.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire
	Obstructed fire exits – risk of injury/fatality due to being unable to leave building

Lack of firefighting equipment – risk of fire spreading, therefore increased risk of injury/fatality

Electrical fires – risk of injury/fatality due to faulty electrical equipment 

	Society members

Public
	Ensure fire exits aren’t being blocked during an event
The venue is responsible for satisfactory fire arrangements being in place, including emergency arrangement in the event of a fire
Check electrical equipment for signs of damage
	Venue 
Committee members

	Food & Drink hygiene / Food allergies and intolerances
	Storage of food and drinks -  risk of serious illness due to food and drink being stored incorrectly

Temperature – risk of microbiological contaminants growing due to food and drink being stored at incorrect temperatures

Allergens – risk of anaphylaxis due to food and drink containing allergens

Poor cleanliness standards – Risk of contamination due to unclean surfaces

Cross contamination -  risk of ill health due to poor hygiene control

	Society members
	Ensure the society has read and understood the Student’s Guild food safety policy
Ensure the venue has a clean environment when preparing food and drink
Ensure opportunity to declare allergies/intolerances is given
Ensure options are provided for those with allergies and intolerances

	Committee 
Society members
Venue

	Darkness
	Aggression/Violence -  risk of injury due to aggressive behaviour in unsolicited hours

Poor lighting – risk of slips, trips & falls due to poor lighting 

Navigation – increased risk of getting lost due to unfamiliarity in the dark


	Society members
	The activity lead will be responsible for ensuring there is adequate lighting whilst setting up the hired space. 
The activity lead will be responsible for controlling the lights in the venue when required. 
Torches will be used to allow activity leads to navigate the space whilst the showing is on, to minimise disruption to attendees. 

	Committee members 
Venues

	Slips and trips
	Wet surfaces – risk of slipping due to wet floor, causing injury

Smooth surfaces – Risk of slipping on smooth surfaces due to lack of friction, causing injury

Loose floor fittings – risk of tripping over loose floor fittings like rugs & carpets

Poor weather conditions -  risk of slips and trips due to heavy rain and windy conditions

Inappropriate footwear – risk of injury caused by tripping in loose or unstable footwear like flip flops and heels

Obstacles on the floor – risk of trips due to items being left on the floor 

Trailing cables – risk of tripping over cables left on the floor

Uneven floor surfaces – risk of tripping over uneven floor

Poor lighting – risk of slips and trips over hazards due to poor visibility 
	Society members 
	Regular inspection of activity area to spot emerging hazards
Clean up spills immediately, and place a wet floor sign in that area
Ensure floor is clear of obstruction
Add additional lighting in poor visibility areas
Use cable cover mats, tape, ties in high footfall areas
	Venue
Society members 
Committee 

	Strobe lighting/photosensitivity
	Photosensitivity -  risk of photosensitive epilepsy triggered by flashing/strobe lighting effects

Dizziness/disorientation – risk of lighting/screens causing ill health through changes in colour, patterns etc

Eye strain -  risk of eyesight damage from exposure to lighting and film screens
	Society members
	Ensure film is decided in advance and communicated to all members in attendance, through social media and when buying tickets
Introducing breaks throughout the film if needed.

	Committee members 
Society members

	Harmful noise
	Communications -  impaired due to loud noise

Enforcement – risk of ineffective enforcement due to loud noise

	Society members
	Monitor speaker volume and ensure they don’t reach harmful thresholds – specified in student leader portal
Encourage use of personal protective hearing devices like ear plugs if necessary
Ensure volume is suitable to not cause nuisance to others around
	Committee members


	Electrical/equipment risks
	Faulty equipment – risk of injury if faulty equipment in use

User operation errors – risk of injury due to inexperience

Lack of inspections and checks -  risk of faults going undetected, potential injury

Electricity -  risk of electric shock

Wet surfaces – risk of serious electric shock from conduction through wet surfaces


	Society members
	Venues responsibility to ensure that all portable and fixed electrical equipment is in a safe and usable condition. 
Any equipment being used by the society must be tested before use, arranged through the Students’ Guild. 
The activity leaders will be responsible for setting up equipment within the hired space, ensuring they follow any guidance provided by the venue. 
Ensure electrical equipment is kept dry

	Committee members
Venue












Activity Type 3: Information Stall
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	4/5 committee members, and anyone attending the stall
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	This stall will be located in the Forum, Great Hall, or nearby areas which are fully accessible. We fully support any additional arrangements such as quiet hours to ensure an enjoyable experience for everyone. We will aim to fit the simulator to every attendees size to ensure a safe and comfortable fit.

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Any unused leaflets will either be recycled. 

	Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	First aid provision is provided by the Venue. 
First aid provision is also provided by the University of Exeter Estate patrol.
In a medical emergency contact estate patrol on 01392 72 2222 or by using the Safezone app. – 
For non-life threatening first aid assistance please contact 111.




	Hazard Category	Comment by Simon Price: It is a requirement to list as a hazard:  

Other 
(Display of offensive/ Inappropriate material)

Risks: 

Risk of inciting physical upset and/or violence due to displaying inappropriate promotional material that may cause offence. Members 
General public.

Controls: 

The activity lead must check all promotional material via to display, ensuring it conforms with the University leaflet and poster policy.
Group must follow University of Exeter – Leaflet and poster policy, ensuring any materials displayed conform to policy. 
Any promotional material deemed offensive to display must be removed immediately. 

	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Display of offensive/inappropriate material
	Risk of inciting physical upset and/or violence due to displaying inappropriate promotional material that may cause offence
	Members
Public
	The activity lead must check all promotional material via to display, ensuring it conforms with the University leaflet and poster policy.
Group must follow University of Exeter – Leaflet and poster policy, ensuring any materials displayed conform to policy. 
Any promotional material deemed offensive to display must be removed immediately. 

	

	Manual handling
	Risk of injury – when lifting heavy equipment incorrectly and when moving awkwardly shaped equipment like a simulator for example.
	Members 
	Members will be responsible for sensibly handling equipment they chose to bring. 
Use of lifting aids when moving equipment in and out of vehicles is encouraged.
	Venue
Members 
Committee 

	Fire
	Obstructed fire exits – risk of injury/fatality due to being unable to leave building

Lack of firefighting equipment – risk of fire spreading, therefore increased risk of injury/fatality

Electrical fires – risk of injury/fatality due to faulty electrical equipment
	Society members

Public
	Ensure fire exits aren’t being blocked during an event

Ensure venue has satisfactory fire and safety regulations including up to date fire risk assessment
Check electrical equipment for signs of damage
	Venue 
Committee members

	Slips and trips
	Wet surfaces – risk of slipping due to wet floor, causing injury

Smooth surfaces – Risk of slipping on smooth surfaces due to lack of friction, causing injury

Loose floor fittings – risk of tripping over loose floor fittings like rugs & carpets

Poor weather conditions -  risk of slips and trips due to heavy rain and windy conditions

Inappropriate footwear – risk of injury caused by tripping in loose or unstable footwear like flip flops and heels

Obstacles on the floor – risk of trips due to items being left on the floor 

Trailing cables – risk of tripping over cables left on the floor

Uneven floor surfaces – risk of tripping over uneven floor

Poor lighting – risk of slips and trips over hazards due to poor visibility 
	Society members 
	Regular inspection of activity area to spot emerging hazards
Clean up spills immediately, and place a wet floor sign in that area
Ensure floor is clear of obstruction
Ensure all members are wearing suitable footwear
Add additional lighting in poor visibility areas
Use cable cover mats, tape, ties in high footfall areas
	Venue
Society members 
Committee 

	Electrical/equipment risks
	Faulty equipment – risk of injury if faulty equipment in use

User operation errors – risk of injury due to inexperience

Lack of inspections and checks -  risk of faults going undetected, potential injury

Electricity -  risk of electric shock

Wet surfaces – risk of serious electric shock from conduction through wet surfaces


	Society members
Public
	Venues responsibility to ensure that all portable and fixed electrical equipment is in a safe and usable condition. 
Any equipment being used by the society must be tested before use, arranged through the Students’ Guild. 
The activity leaders will be responsible for setting up equipment within the hired space, ensuring they follow any guidance provided by the venue. 
Ensure electrical equipment is kept dry

	Committee members
Venue

	Crowds/large gatherings
	Crushing/trampling – risk of members being crushed or trampled and sustaining injury

Surging -  risk of members tripping and falling due to surges in crowds

Obstructions – risk of crowding due to obstruction in the area

Dangerous behaviour -  risk of increased dangerous activity due to density and size of crowd


	Public
Society members
	Monitor stand constantly, and use crowd control when needed 
Use signs to manage flow of people
Ensure emergency arrangements in place for events
Have committee clear on incident reporting
Safezone app used when help is needed
Ensure code of conduct is followed, and behaviour represents guild/motorsport society
	




Activity Type 4: Local Karting Session
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	15-30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Venues selected will provide disabled access to as many areas as possible. Travel by car to the venue means that those with difficulties walking are still able to attend the event.

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Car-sharing will ensure that all cars are full up and thus the minimum number of vehicles are needed to transport people.

	Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venues provide first aid personnel and paramedics for accidents and emergencies











	Hazard Category	Comment by Simon Price: Equipment/Electrical hazard needs listing as this activity specifies members will be bringing their own equipment. 

Protective equipment (PPE)  - Members are responsible for ensuring that any equipment they own must be checked for signs of damage prior to use, and ensure that equipment is kept in a safe, usable condition. 

Equipment owned by the society will be inspected prior to use, ensuring equipment is safe and in a usable condition. 

Any equipment owned by the society will be inspected periodically, with any equipment deemed to be unfit for purpose removed from use. 	Comment by Simon Price: Any manual handling hazards present in activity? 

Transporting equipment too and from vehicles etc. 	Comment by Simon Price: Aggression/violence hazard to be listed here - competitive sport, potential disputes on track. 


Aggression/violence, bullying & Harassment	

Risk:

Risk of altercation between members due to intensity of competitive sports. 

Controls: 

Members All members to follow code of conduct and behave in a manor representative of the Guilds values.

Any member showing aggressive & violent behaviour will be asked to leave the session.

Venue staff will be summoned if the situation escalates. If unavailable estate patrol will be called – via app or phone. 



	Comment by Simon Price: Alcohol/drugs hazard to be listed. 

Risk: 

Risk of members being intoxicated whilst partaking in the activity, introducing further risk through erratic and unpredictable behaviour. 

Controls: 

Alcohol is not to be consumed prior to or during activity. Any member who appears to be intoxicated will be asked to leave. 

Notify members prior to event – zero policy stance on drug use.

Venue staff and/or estate patrol will be summoned if situation escalates and member refuses to leave activity. 



	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Alcohol/drugs
	Risk of members being intoxicated whilst partaking in the activity, introducing further risk through erratic and unpredictable behaviour.
	Members 
	Alcohol is not to be consumed prior to or during activity. Any member who appears to be intoxicated will be asked to leave. 
Notify members prior to event – zero policy stance on drug use.
Venue staff and/or estate patrol will be summoned if situation escalates and member refuses to leave activity. 

	Venue
Committee members

	Aggression/violence, bullying & harassment 
	Risk of altercation between members due to intensity of competitive sports.
	Members 
	All members to follow code of conduct and behave in a manor representative of the Guilds values.
Any member showing aggressive & violent behaviour will be asked to leave the session.
Venue staff will be summoned if the situation escalates. If unavailable estate patrol will be called – via app or phone. 

	Committee members 
Venue 

	Equipment/electrical hazard
	Faulty equipment – risk of injury if faulty equipment in use

User operation errors – risk of injury due to inexperience

Lack of inspections and checks -  risk of faults going undetected, potential injury

Electricity -  risk of electric shock

	Members
	Protective equipment (PPE) - Members are responsible for ensuring that any equipment they own must be checked for signs of damage prior to use, and ensure that equipment is kept in a safe, usable condition. 
Equipment owned by the society will be inspected prior to use, ensuring equipment is safe and in a usable condition. 
Any equipment owned by the society will be inspected periodically, with any equipment deemed to be unfit for purpose removed from use. 
Venues responsibility to ensure that all portable and fixed electrical equipment is in a safe and usable condition. 
Ensure electrical equipment is kept dry
	Members
Committee members

	Manual handling
	Risk of injury – when lifting heavy equipment incorrectly and when moving awkwardly shaped equipment like karts for example.
	Members 
	Members will be responsible for sensibly handling equipment they chose to bring. 
Use of lifting aids when moving equipment in and out of vehicles is encouraged.
	Venue
Members 
Committee 

	Fire
	Obstructed fire exits – risk of injury/fatality due to being unable to leave building

Lack of firefighting equipment – risk of fire spreading, therefore increased risk of injury/fatality

Electrical fires – risk of injury/fatality due to faulty electrical equipment

Use of flammable substances – increase risk of fire due to flammable substances (petrol)
	Society members

Public
	Ensure fire exits aren’t being blocked during an event
Venue is responsible for having satisfactory fire arrangements in place, including suitable emergency arrangements in the event of a fire.
Check electrical equipment for signs of damage
	Venue 
Committee members

	Slips and trips
	Wet surfaces – risk of slipping due to wet floor, causing injury

Smooth surfaces – Risk of slipping on smooth surfaces due to lack of friction, causing injury

Loose floor fittings – risk of tripping over loose floor fittings like rugs & carpets

Poor weather conditions -  risk of slips and trips due to heavy rain and windy conditions

Inappropriate footwear – risk of injury caused by tripping in loose or unstable footwear like flip flops and heels

Obstacles on the floor – risk of trips due to items being left on the floor 

Trailing cables – risk of tripping over cables left on the floor

Uneven floor surfaces – risk of tripping over uneven floor

Poor lighting – risk of slips and trips over hazards due to poor visibility 
	Society members 
	Regular inspection of activity area to spot emerging hazards
Group responsible for cleaning up any manageable spillages caused by members at venue. Activity lead must also inform venue staff if spillage is too big to clean up. 
Ensure floor is clear of obstruction
Activity lead to monitor weather prior to activity taking place and make a decision whether to continue or cancel the activity. 
If at any point weather conditions worsen the Activity lead can make a dynamic decision throughout the duration of the activity to continue or cancel the activity. 
Ensure all members are wearing suitable footwear
It is the venues responsibility to provide suitable lighting to ensure visibility 
	Venue
Society members 
Committee 

	Weather
	Extreme weather conditions – storms, heatwaves, heavy rain and winds


	Society members
	Monitor weather conditions and make continuous decisions dependant on weather
Activity lead to monitor weather prior to activity taking place and make a decision whether to continue or cancel the activity. 
If at any point weather conditions worsen the Activity lead can make a dynamic decision throughout the duration of the activity to continue or cancel the activity. 
Ensure committee members keep constant communication with members in attendance and ensure attendees feel safe to participate
	Society members
Venue
Committee

	Karting Hazards	Comment by Simon Price: Additional control: 

Venue responsible for ensuring all Karts are maintained to safe standard. Kart user to report any potential hazards to activity lead and venue staff prior to races taking place. 
	Dangerous driving – increased risk of injury if instructions are not followed

Communication - risk of failed communication due to lack of hearing from helmets and kart noise 

Equipment failure – risk of injury due to kart control failure
	Society members
	The activity will be run by competent trained individuals, who will provide guidance and instruction to attendees prior to racing. 	Comment by Simon Price: The activity will be run by competent trained individuals, who will provide guidance and instruction to attendees prior to racing. 

The group will ensure attendees  are competent in their ability to undertake the activity prior to the session taking place. 

The group will ensure attendees are competent in their ability to undertake the activity prior to the session taking place. 
Venue responsible for ensuring all Karts are maintained to safe standard. Kart user to report any potential hazards to activity lead and venue staff prior to races taking place. 

	Committee
Venue
Society members

	Travelling
	Medical emergency – risk of medical emergency during travelling

Getting lost -  risk of missing persons whilst travelling 

Theft/robbery – risk of valuables being stolen while travelling 

Violence – risk of injury due to violence in local community

Weather – risk caused by strong weather conditions

Fatigue -  risk of ill health due to overexertion 

Transportation – risk of injury from condition of vehicle used in transport of members

Welfare – lack of welfare facilities when travelling could cause ill health

	Public 
Society members
	Be aware of any medical conditions from attendees who may require medication
Have an emergency contact list of attendees
Wear appropriate clothing/shoes
Take scheduled breaks when travelling due to fatigue risk
Use reputable transport companies
Do not travel solo
Plan the journey ahead of time
Be aware of changing weather conditions
Confirm all drivers have a full UK driving licence and insurance
Anyone reported driving in an unsafe manner will not be allowed to drive to future events
Ensure all issues are communicated to committee members and emergency services where needed
	Committee members
Transport providers
Society members






Add more columns if necessary 

Activity Type 5: On Campus Activities
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Any spaces in the university that we will use will be accessible.

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Any equipment used will be re-used or recycled/disposed of as required. Electrical equipment will be switched off when it isn’t being used.

	Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	First aid provision is provided by the Venue. 
First aid provision is also provided by the University of Exeter Estate patrol.
In a medical emergency contact estate patrol on 01392 72 2222 or by using the Safezone app. – 
For non-life threatening first aid assistance, the activity lead will contact 111.







	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire
	Obstructed fire exits – risk of injury/fatality due to being unable to leave building

Lack of firefighting equipment – risk of fire spreading, therefore increased risk of injury/fatality

Electrical fires – risk of injury/fatality due to faulty electrical equipment
	Society members

Public
	The venue is responsible for satisfactory fire arrangements being in place, including emergency arrangement in the event of a fire
	Venue 
Committee members

	Slips and trips
	Wet surfaces – risk of slipping due to wet floor, causing injury

Smooth surfaces – Risk of slipping on smooth surfaces due to lack of friction, causing injury

Loose floor fittings – risk of tripping over loose floor fittings like rugs & carpets

Poor weather conditions -  risk of slips and trips due to heavy rain and windy conditions

Inappropriate footwear – risk of injury caused by tripping in loose or unstable footwear like flip flops and heels

Obstacles on the floor – risk of trips due to items being left on the floor 

Trailing cables – risk of tripping over cables left on the floor

Uneven floor surfaces – risk of tripping over uneven floor

Poor lighting – risk of slips and trips over hazards due to poor visibility 
	Society members 
	Group responsible for cleaning up any manageable spillages caused by members at venue. Activity lead must also inform venue staff if spillage is too big to clean up. 
Ensure floor is clear of obstruction
Activity lead to monitor weather prior to activity taking place and make a decision whether to continue or cancel the activity. 
If at any point weather conditions worsen the Activity lead can make a dynamic decision throughout the duration of the activity to continue or cancel the activity. 
Ensure all members are wearing suitable footwear
It is the venues responsibility to provide suitable lighting to ensure visibility
	Venue
Society members 
Committee 

	Electrical/equipment risks
	Faulty equipment – risk of injury if faulty equipment in use

User operation errors – risk of injury due to inexperience

Lack of inspections and checks -  risk of faults going undetected, potential injury

Electricity -  risk of electric shock

Wet surfaces – risk of serious electric shock from conduction through wet surfaces


	Society members
Public
	Venues responsibility to ensure that all portable and fixed electrical equipment is in a safe and usable condition. 
Any equipment being used by the society must be tested before use, arranged through the Students’ Guild. 
The activity leaders will be responsible for setting up equipment within the hired space, ensuring they follow any guidance provided by the venue. 
Ensure electrical equipment is kept dry

	Committee members
Venue

	Large gatherings	Comment by Simon Price: Crowd risk is relatively low given numbers for activity. Use this as an additional control. 

Group will have suitable controls in place for managing crowds. Tickets will be released to capacity of hired space on campus. 

Signs not necessary given number of people, can be removed.  
	Obstructions – risk of crowding due to obstruction in the area

Dangerous behaviour -  risk of increased dangerous activity due to density and size of crowd


	Public
Society members
	Group will have suitable controls in place for managing crowds. Tickets will be released to capacity of hired space on campus.
Have committee clear on incident reporting
Safezone app used when help is needed
Ensure code of conduct is followed, and behaviour represents guild/motorsport society
	Committee members

	Nighttime/darkness where event takes place later 
	Aggression/Violence -  risk of injury due to aggressive behaviour in unsolicited hours

Poor lighting – risk of slips, trips & falls due to poor lighting 

Cold weather – risk of fatigue and tiredness due to cold weather

Navigation – increased risk of getting lost due to unfamiliarity in the dark

Animals/Wildlife – increased risk of injury due to aggressive nocturnal animals in the dark
	Society members
	All members will be encouraged to use safe walking routes when the activity finishes.
For those walking in the same direction a walking train will be established to ensure members aren’t walking unattended. 
If not walking, members will be encouraged to use safe public transport links to make their way home. 
The Activity lead will encourage members to check in safely, establishing a means for group communication – WhatsApp, messenger group.
	Committee members 
Venues












Activity Type 6: Winter/Summer Balls and Awards Evenings
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30-50
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Only venues with full disabled access will be used for the event. Any music will be kept at a sensible level so as not to disturb any individuals who may struggle with noise. Anyone with any concerns will be able to discuss this with the committee prior to the event and we will endeavour to accommodate their needs to the best of our ability.

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	The event requires no major travel. Any equipment used will be re-used or recycled/disposed of in the appropriate manner. 
Lighting/Electrical Equipment will only be turned on an used at the appropriate times, all items will be switched off when not in use.

Any food or drink will be recycled.

	Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	First aid provisions to be provided by venue. In a medical emergency the activity leader will contact 999 and ask for the appropriate emergency service. For non threatening first aid assistance, activity leader will contact 111.



	Hazard Category	Comment by Simon Price: Any manual handling activities involved in set up? 

Does any part of the event set up involve height? - hanging decorations, use of step ladders etc. 

Any equipment risks that may be present? - Use of own equipment - laptop, extension cable etc. 
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Aggression/Violence

Bullying & Harassment
	Physical injury – from physical violence/intimidation

Psychological harm/distress – from threats and verbal assault 

Discrimination – harm from possible discriminatory remarks 
	Society members
Public
	Ensure socials held in secure venue, with plenty of staff and security
Ensure event organiser has briefed both committee and members attending on what to expect, but also emergency arrangements.
Ensure all members are aware of and adhere to the code of conduct, and represent the society well in a public setting.
Any members going against any of this will be asked to leave the event, and may not be welcome in the future.
	Committee
Attending members
Staff members

	Manual handling & working at height
	Lifting/moving heavy equipment when setting up for the event may increase risk of musculoskeletal injury

Falling from height – by working on an unstable surface 

Risk of falling from ladder if using incorrectly


	Committee members
	Reduce amount of manual handling needing to take place – make arrangements with the venue beforehand if anything needs moving
Use lifting aids to help move equipment – trolleys etc. 
Avoid working at height where possible
Everyone working at height must undertake training course via student leaders portal
Ensure venue provides safe equipment up to safety regulations
	Venue
Committee 

	Equipment 
	Faulty equipment – risk of injury if faulty equipment in use

Lack of inspections and checks -  risk of faults going undetected, potential injury

Electricity -  risk of electric shock

Wet surfaces – risk of serious electric shock from conduction through wet surfaces


	Members 
	Venues responsibility to ensure that all portable and fixed electrical equipment is in a safe and usable condition. 
Any equipment being used by the society must be tested before use, arranged through the Students’ Guild. 
Members will be responsible for the state of their own equipment.
The activity leaders will be responsible for setting up equipment within the hired space, ensuring they follow any guidance provided by the venue. 
Ensure electrical equipment is kept dry

	Members 
Committee 

	Alcohol/drugs
	Intoxication – risk of injury or unwell due to ingesting alcohol/drugs

Impaired judgement – risk of injury or unwell due to alcohol/drugs that impair a person’s judgement

Overdose - risk to life from excessive drinking/drug use

Mental health crisis – risk of mental health crisis due to heavy drinking/drug use

Physical altercations - increased risk due to impaired decision making from alcohol/drugs

Verbal altercations – increased risk due to impaired decision making from alcohol/drugs

Spiking - risk of illness due to drinks being spiked in venues with alcohol
	Society members
	Stick to the guild’s ratio of 1 to 30 sober committee members (these sober committee members will communicate to event attendees that they will be approachable throughout the event).
Be very vocal around zero tolerance to drug usage (before and during event)
Ask members to leave if too intoxicated
Entry refused if arrival to the event too intoxicated
Ensure drunk people arrive home safe – grouping together, walking buses etc
Reminder throughout to supervise drinks
Encourage use of safety devices – drink stoppers, alarms, drink tests etc
	Committee 
Society members
Venue

	Food & Drink hygiene / Food allergies and intolerances
	Storage of food and drinks - risk of serious illness due to food and drink being stored incorrectly

Temperature – risk of microbiological contaminants growing due to food and drink being stored at incorrect temperatures

Allergens – risk of anaphylaxis due to food and drink containing allergens

Poor cleanliness standards – Risk of contamination due to unclean surfaces

Cross contamination -  risk of ill health due to poor hygiene control
	Society members
	Ensure the society has read and understood the Student’s Guild food safety policy
If attending a venue where food and drink is consumed, it is the venues responsibility to ensure customers receive the appropriate allergen and intolerance information regarding food and drink served. 
Venues responsibility to ensure they are following the rules and regulations concerning food and drink safety. 
Ensure opportunity to declare allergies/intolerances is given
Ensure options are provided for those with allergies and intolerances
	Committee 
Society members
Venue

	Fire
	Obstructed fire exits – risk of injury/fatality due to being unable to leave building

Lack of firefighting equipment – risk of fire spreading, therefore increased risk of injury/fatality

Electrical fires – risk of injury/fatality due to faulty electrical equipment
	Society members

Public
	Ensure fire exits aren’t being blocked during an event
The venue is responsible for satisfactory fire arrangements being in place, including emergency arrangement in the event of a fire
Check electrical equipment for signs of damage
	Venue 
Committee members

	Slips and trips
	Wet surfaces – risk of slipping due to wet floor, causing injury

Smooth surfaces – Risk of slipping on smooth surfaces due to lack of friction, causing injury

Loose floor fittings – risk of tripping over loose floor fittings like rugs & carpets

Poor weather conditions - risk of slips and trips due to heavy rain and windy conditions

Inappropriate footwear – risk of injury caused by tripping in loose or unstable footwear like flip flops and heels

Obstacles on the floor – risk of trips due to items being left on the floor 

Trailing cables – risk of tripping over cables left on the floor

Uneven floor surfaces – risk of tripping over uneven floor

Poor lighting – risk of slips and trips over hazards due to poor visibility 
	Society members 
	Notify venue of any potential hazards that may cause harm to attendees.
Activity leader will make venue aware of any spillages 
Ensure floor is clear of obstruction
Check weather conditions to ensure its still safe to run
Ensure all members are wearing suitable footwear
It is the venues responsibility to provide sufficient lighting for visibility
Use cable cover mats, tape, ties in high footfall areas
	Venue
Society members 
Committee 

	Harmful noise
	Communications - impaired due to loud noise

Enforcement – risk of ineffective enforcement due to loud noise

Headaches - from excessive noise levels

Ear drum damage - risk of temporary or permanent injury to eardrum due to dangerous noise levels

	Society members
	If venue providing sound system, it is the venues responsibility to ensure they don’t reach harmful thresholds
Encourage use of personal protective hearing devices like ear plugs if necessary
Ensure volume is suitable to not cause nuisance to others around
	Committee members


	[bookmark: _Hlk204852872]Crowds/large gatherings
	Crushing/trampling – risk of members being crushed or trampled and sustaining injury

Obstructions – risk of crowding due to obstruction in the area

Dangerous behaviour -  risk of increased dangerous activity due to density and size of crowd


	Public
Society members
	Monitor event numbers by using FIXR tickets to gain access
Use signs to manage flow of people
Ensure emergency arrangements in place for events
Have committee clear on incident reporting
Ensure code of conduct is followed, and behaviour represents guild/motorsport society
	Committee members

	Strobe lighting/photosensitivity
	Photosensitivity -  risk of photosensitive epilepsy triggered by flashing/strobe lighting effects

Dizziness/disorientation – risk of lighting causing ill health through changes in colour, patterns etc

Eye strain -  risk of eyesight damage from exposure to stong lighting
	Society members
	Attendees will be informed of strobe lighting before event commences
Ensure participants have ample opportunity to communicate any concerns of conditions before the event
	Committee members 
Society members

	Nighttime/darkness where event takes place later 
	Aggression/Violence - risk of injury due to aggressive behaviour in unsolicited hours

Poor lighting – risk of slips, trips & falls due to poor lighting 

Cold weather – risk of fatigue and tiredness due to cold weather

Navigation – increased risk of getting lost due to unfamiliarity in the dark

Animals/Wildlife – increased risk of injury due to aggressive nocturnal animals in the dark
	Society members
	Ensure suitable lighting is available at venues
Ensure safety protocols such as emergency contact details, check ins, safe walking/transport routes
The Event lead will encourage members to check in safely, establishing a means for group communication – WhatsApp, messenger group. 
Ensure people buddy up to not walk back alone
Encourage use of Safezone app
	Committee members 
Venues

	Travelling
	Medical emergency – risk of medical emergency during travelling

Congestion/overcrowding -  risk of overcrowding in dense areas

Getting lost -  risk of missing persons whilst travelling 

Theft/robbery – risk of valuables being stolen while travelling 

Violence – risk of injury due to violence in local community

Weather – risk caused by strong weather conditions

Fatigue -  risk of ill health due to overexertion 

Transportation – risk of injury from condition of vehicle used in transport of members

Welfare – lack of welfare facilities when travelling could cause ill health

	Public 
Society members
	Be aware of any medical conditions from attendees who may require medication
Have an emergency contact list of attendees
Wear appropriate clothing/shoes
Take scheduled breaks when travelling due to fatigue risk
Use reputable transport companies
Do not travel solo
Plan the journey ahead of time
Be aware of changing weather conditions
	Committee members
Transport providers
Society members














Activity Type 7: Club Night 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20-50
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Only venues that are accessible will be used for socials

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	These events no major travel.

Any drink provided by the venue will be recycled.

	Is additional specific Event Insurance required?
	N/A
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	The venue itself will be a major establishment with members in staff present who are trained in first aid and there will be many people present to assist if any issues arise. There will also be members of the committee who are trained in some first aid.







	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Aggression/Violence

Bullying & Harassment
	Physical injury – from physical violence/intimidation

Psychological harm/distress – from threats and verbal assault 

Discrimination – harm from possible discriminatory remarks 
	Society members
Public
	Ensure socials held in secure venue, with plenty of staff and security
Ensure event organiser has briefed both committee and members attending on what to expect, but also emergency arrangements.
Ensure all members are aware of and adhere to the code of conduct, and represent the society well in a public setting.
Any members going against any of this will be asked to leave the event. Venue staff will be summoned if a situation escalates between group members, or altercations with the general public.
	Committee
Attending members
Staff members

	Alcohol/drugs
	Intoxication – risk of injury or unwell due to ingesting alcohol/drugs

Impaired judgement – risk of injury or unwell due to alcohol/drugs that impair a person’s judgement

Overdose - risk to life from excessive drinking/drug use

Mental health crisis – risk of mental health crisis due to heavy drinking/drug use

Physical altercations - increased risk due to impaired decision making from alcohol/drugs

Verbal altercations – increased risk due to impaired decision making from alcohol/drugs

Spiking -  risk of illness due to drinks being spiked in venues with alcohol
	Society members
	Stick to the guild’s ratio of 1 to 30 sober committee members (these sober committee members will communicate to event attendees that they will be approachable throughout the event).
Be very vocal around zero tolerance to drug usage (before and during event)
Ask members to leave if too intoxicated
Entry refused if arrival to the event too intoxicated
Ensure drunk people arrive home safe – grouping together, walking buses etc
Reminder throughout to supervise drinks
Encourage use of safety devices – drink stoppers, alarms, drink tests etc
	Committee 
Society members
Venue

	Nighttime/darkness where event takes place later 
	Aggression/Violence -  risk of injury due to aggressive behaviour in unsolicited hours

Poor lighting – risk of slips, trips & falls due to poor lighting 

Cold weather – risk of fatigue and tiredness due to cold weather

Navigation – increased risk of getting lost due to unfamiliarity in the dark

Animals/Wildlife – increased risk of injury due to aggressive nocturnal animals in the dark
	Society members
	Ensure suitable lighting is available at venues
Ensure safety protocols such as emergency contact details, check ins, safe walking/transport routes
Ensure communication available to attendees when they leave the event
Ensure people buddy up to not walk back alone
Encourage use of safezone app
	Committee members 
Venues

	Strobe lighting/photosensitivity
	Photosensitivity -  risk of photosensitive epilepsy triggered by flashing/strobe lighting effects

Dizziness/disorientation – risk of lighting causing ill health through changes in colour, patterns etc

Eye strain -  risk of eyesight damage from exposure to stong lighting
	Society members
	Attendees will be informed of strobe lighting before event commences
Ensure participants have ample opportunity to communicate any concerns of conditions before the event
	Committee members 
Society members

	Harmful noise
	Communications - impaired due to loud noise

Enforcement – risk of ineffective enforcement due to loud noise

Headaches - from excessive noise levels

Ear drum damage - risk of temporary or permanent injury to eardrum due to dangerous noise levels

	Society members
	It is the venues responsibility to ensure appropriate use of sound system and dangerous noise levels are not being hit.
Encourage use of personal protective hearing devices like ear plugs if necessary
Ensure volume is suitable to not cause nuisance to others around
	Committee members


	Crowds/large gatherings	Comment by Simon Price: Suggested additional controls: 

Activity lead will check in with attendees to gauge how they are feeling in crowded spaces, and if overwhelmed assist in removing them to a more secluded area of the venue. 

Activity lead will actively monitor locations and if deemed to crowded suggest group move to a less crowded environment. 
	Crushing/trampling – risk of members being crushed or trampled and sustaining injury

Obstructions – risk of crowding due to obstruction in the area

Dangerous behaviour -  risk of increased dangerous activity due to density and size of crowd


	Public
Society members
	Monitor event numbers by using FIXR tickets to gain access
Ensure emergency arrangements in place for events
Have committee clear on incident reporting
Ensure code of conduct is followed, and behaviour represents guild/motorsport society
Activity lead will check in with attendees to gauge how they are feeling in crowded spaces, and if overwhelmed assist in removing them to a more secluded area of the venue. 
Activity lead will actively monitor locations and if deemed to crowded suggest group move to a less crowded environment. 

	Committee members

	Fire
	Obstructed fire exits – risk of injury/fatality due to being unable to leave building

Lack of firefighting equipment – risk of fire spreading, therefore increased risk of injury/fatality

Electrical fires – risk of injury/fatality due to faulty electrical equipment
	Society members

Public
	Ensure fire exits aren’t being blocked during an event
The venue is responsible for satisfactory fire arrangements being in place, including emergency arrangement in the event of a fire
Check electrical equipment for signs of damage
	Venue 
Committee members

	Food & Drink hygiene / Food allergies and intolerances
	Storage of food and drinks -  risk of serious illness due to food and drink being stored incorrectly

Temperature – risk of microbiological contaminants growing due to food and drink being stored at incorrect temperatures

Allergens – risk of anaphylaxis due to food and drink containing allergens

Poor cleanliness standards – Risk of contamination due to unclean surfaces

Cross contamination -  risk of ill health due to poor hygiene control
	Society members
	Ensure the society has read and understood the Student’s Guild food safety policy
If attending a venue where food and drink is consumed, it is the venues responsibility to ensure customers receive the appropriate allergen and intolerance information regarding food and drink served. 
Venues responsibility to ensure they are following the rules and regulations concerning food and drink safety. 
Ensure opportunity to declare allergies/intolerances is given
Ensure options are provided for those with allergies and intolerances
	Committee 
Society members
Venue

	Slips and trips
	Wet surfaces – risk of slipping due to wet floor, causing injury

Smooth surfaces – Risk of slipping on smooth surfaces due to lack of friction, causing injury

Loose floor fittings – risk of tripping over loose floor fittings like rugs & carpets

Poor weather conditions - risk of slips and trips due to heavy rain and windy conditions

Inappropriate footwear – risk of injury caused by tripping in loose or unstable footwear like flip flops and heels

Obstacles on the floor – risk of trips due to items being left on the floor 

Trailing cables – risk of tripping over cables left on the floor

Uneven floor surfaces – risk of tripping over uneven floor

Poor lighting – risk of slips and trips over hazards due to poor visibility 
	Society members 
	Notify venue of any potential hazards that may cause harm to attendees. 
Ensure floor is clear of obstruction
Check weather conditions to ensure its still safe to run
Ensure all members are wearing suitable footwear
It is the venues responsibility to provide suitable lighting for visibility.
	Venue
Society members 
Committee 
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