Guild Group Annual Risk Assessment 2025/26

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Exeter Model United Nations Society

	Assessed by 
	Connor Woodsford
	Date
	14/07/2026

	Signed off by 
	Abi Pyne 
	Date
	13/08/2026



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	
	
	
	
	

	
	
	
	
	



Add more rows as required 






Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	

	Recognised National Governing Body (if applicable):
	

	Coaching arrangement [Delete/add those that are not relevant]
	Society Members with coaching qualifications.
Society Members without coaching qualifications.
External coaches.



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Revision: 1.0[image: A white rectangular sign with orange and green text

Description automatically generated]
Revision date: 29.04.2025


Below is a list of common activities societies are participating in:

	
	
	



Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser

	
	
	





	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _heading=h.xwnyn3t8zj0o]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Weekly Debate
	Group debate focusing on international political and social issues – run by the society committee.
	Weekly.
	AV equipment – provided by the Campus venue.

	2
	Drinks and Diplomacy
	Comedic group debate set on a fictitious topic – run by the society committee.
	Twice per term.
	AV equipment – provided by the Campus venue.

	3
	Crisis
	Whole-day roleplay event based on a historical or fantasy topic – run both in-person and online by the society committee.
	Twice per term.
	Laptops and other personal devices provided by society members.
AV equipment – provided by Campus venue.

	4
	Information Stall
	An information stall to talk to prospective members and other students, e.g. during Welcome Week / Refreshers’ Week – run on campus by the society committee.
	Usually once per term.
	Promotional material provided by the society.

	5
	Balls
	A social gathering to celebrate the end of a term, held at a pub or a hired venue. It could involve a meal and drinks – run by the society committee.
	Once per term.
	N/A

	6
	Bowling
	A group trip to a bowling alley in Exeter. Tickets and lanes are booked in advance – run by the society committee.
	Once per term.
	Bowling and arcade equipment – provided by the venue.

	7
	Games Night
	Members meet and bring their own video and board games, as week as any other social party games – run by the society committee.
	Once per term.
	Games to be provided by society members.
AV equipment – provided by the venue.

	8
	Pub/Bar Crawl
	The committee will guide members around a selection of local bars/pub venues – run by the society committee.
	Once per term.
	N/A

	9
	Pub/Bar Night
	A group trip to a local pub or bar in Exeter – run by the society committee.
	Once per term.
	N/A

	10
	Movie Night
	A group trip to a cinema in Exeter to watch a film, or a group viewing of a film pre-owned by a society member on campus – run by the society committee.
	Once per term.
	N/A

	11
	Beach Trip
	Society members will meet at a local beach with transport coordinated by the committee – run by the society committee.
	Once per term.
	N/A

	12
	Quiz Night (Including Pub Quizzes)
	The society will either host or attend quizzes in on-campus or off-campus locations.
	Once per term.
	N/A

	13
	Picnic
	Society members will meet and have a picnic – run by the society committee.
	Once per term.
	N/A

	14
	Collab Debate
	Society members will travel to a nearby university to debate socially – coordinated by the society committee in collaboration.
	Twice per term.
	N/A

	15
	Karaoke Night
	A group trip to a venue in Exeter to participate in karaoke – run by the society committee.
	Once per term.
	AV equipment – provided by the venue.

	16
	Role-Player Games Night
	A smaller-scale roleplay event based on a fictional or non-fictional scenario – run both in-person and/or online by the society committee.
	Once per term.
	Laptops and other personal devices provided by society members.
AV equipment – provided by Campus venue.

	17
	Treasure Hunt
	A treasure hunt where participants must find locations around campus to discover clues, leading them to the final ‘treasure’ - set up and run by the committee. 
	Once per term.
	Clues/prizes to be provided by the society.




	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: WEEKLY DEBATE
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	The venue has level access and would be accessible for a physically disabled person. Dedicated welfare officer.

	On Campus or Off Campus
	On-Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	The venue is on-campus, and we encourage walking/use of public transport to the location.

	[bookmark: _heading=h.rvihpi9ks4o9]Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue – event hosted on University Campus.
Trained committee member where necessary.



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire – Indoor Activity.
	Obstructed fire exits – risk of serious injury/death because of obstructed exits from the building.

Lack of firefighting equipment – risk of fire spreading and causing serious injury/death due to lack of extinguishers or fire blankets.  
	Group members.
General public.
	Venue’s responsibility to have satisfactory fire arrangements in place, including safe fire evacuation routes and suitable firefighting equipment. 
Attendees to follow venue rules, e.g. no smoking.
Members not to obstruct exits or safe escape routes, inform venue of any obstructed exits where possible. 
In the event of discovering a fire, raise the alarm and evacuate the building – following venues emergency arrangements.
	Society Committee.
Members.
Venue.



	Slips, Trips & Falls


	Wet surfaces – risk of slipping due to wet floor surface, causing injury. 

Smooth surfaces – risk of slipping on smooth floor surfaces due to lack of friction. 

Loose floor fittings – risk of tripping over loose floor fittings, like rugs, carpets. 

Poor weather conditions – risk of slips and trips due to heavy rain or windy conditions.

Obstacles on floor, such as equipment – risk of trips due to items being left on floor in areas of high footfall. 

Uneven floor surface – risk of tripping over uneven floor surfaces. 

	Group members.
General Public.

	Venue’s responsibility to manage risks within the venue.
Activity leader to report any hazards to the venue.
Clean up spills immediately or notify venue staff.
Ensure floor areas are clear of obstructions.
Check weather conditions prior to activity taking place to ensure that it is still safe to run.
Highlight potential hazards to members that may cause harm.
	Venue.
Society Committee.

	Aggression/Violence, Bullying & Harassment.
	Verbal abuse – risk of psychological harm from threats or insults made in debate setting.

Discrimination – risk of psychological harm caused by discriminatory remarks in debate setting.
	Group members.
General Public.
	Provide a pre-event briefing about the behavioural standards expected and the rules of the debate.
Selected a trained chair to introduce the event and clarify the intention that all discussion is inclusive and should not infringe on the rights of others.
Remove any attendee who displays prejudiced or inflammatory behaviour.
Highlight the presence of our Welfare Officer and encourage attendees to voice complaints and concerns.
Where necessary, inform the relevant Guild authorities of any complaints made by members.

	Society committee.

	Nighttime/darkness
	Poor lighting – risk of slips, trips, and falls because of poor lighting on the way to and from the event.

Navigation – risk of getting lost on the way to and from the event due to unfamiliarity with the city in the dark.
	Group members.
General Public.
	When leaving the event, encourage attendees to travel in groups, stay on lit paths, and remain in contact with the committee via the society group chat.
	Society committee.

	Alcohol/Drugs
	Evening event – risk that attendees have pre-consumed alcohol/drugs or use the event to “pre” another event. May lead to unacceptable behaviour such as disregard of the debate topic, or aggression/violence and bullying.
	Society members.
General Public.
	Impose a zero-tolerance policy on drug and alcohol use.
Safely remove anyone from the event if they are drunk or suspected to be using drugs.
Refusal of entry if intoxicated.
	Society committee.

	Other 
	Risk of Breaching laws around free Speech. 
	 
	Speakers will comply with the law regarding hate speech. – Example PDF hyperlinked here  
 
The Chair will introduce the event and clarify the intention that all discussion is inclusive and should not impinge others’ rights. 
	  Society committee.

	Other 
 
	Risk of Reputational damage to group due to content being delivered by external speaker/groups. 
 
Risk of Reputational damage to the Students’ Guild due to content being delivered by external speaker/group.  
	 
	Communications prepared for public distribution confirming the legality of the event/discussion, in line with freedom of speech law/expression – Example text hyperlinked here. 
 
The Guild will be informed of any concerns regarding reputational impact. 
 
	  Society committee.

	Other  
	Risk of offensive/inappropriate material being handed out, that could incite aggressive/violent behaviour.   
 
	 
	Speakers will be informed that if they wish to hand out material during the event, this will require Guild approval.  
 
 In the unlikely event material is handed out without Guild approval, this will be reported to the Guild. 
 
Event hosts will make it clear to attendees and speakers that the material has not been approved and direct them to support they can access if the material has caused concern or offended them. 
	  Society committee.











Activity Type 2: DRINKS AND DIPLOMACY
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	The venue has level access and would be accessible for a physically disabled person. Dedicated welfare officer.

	On Campus or Off Campus
	On-Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	The venue is on-campus, and we encourage walking/use of public transport to the location.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue – event hosted on University Campus.



	
	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	
	Fire – Indoor Activity.
	Obstructed fire exits – risk of serious injury/death because of obstructed exits from the building.

Lack of firefighting equipment – risk of fire spreading and causing serious injury/death due to lack of extinguishers or fire blankets.  
	Group members.
General public.
	Venue’s responsibility to have satisfactory fire arrangements in place, including safe fire evacuation routes and suitable firefighting equipment. 
Attendees to follow venue rules, e.g. no smoking.
Members not to obstruct exits or safe escape routes, inform venue of any obstructed exits where possible. 
In the event of discovering a fire, raise the alarm and evacuate the building – following venues emergency arrangements.
	Society Committee.
Members.
Venue.

	
	Slips, Trips & Falls


	Wet surfaces – risk of slipping due to wet floor surface, causing injury. 

Smooth surfaces – risk of slipping on smooth floor surfaces due to lack of friction. 

Loose floor fittings – risk of tripping over loose floor fittings, like rugs, carpets. 

Poor weather conditions – risk of slips and trips due to heavy rain or windy conditions.

Obstacles on floor, such as equipment – risk of trips due to items being left on floor in areas of high footfall. 

Uneven floor surface – risk of tripping over uneven floor surfaces. 

	Group members.
General Public.

	Venue’s responsibility to manage risks within the venue.
Activity leader to report any hazards to the venue.
Clean up spills immediately or notify venue staff.
Ensure floor areas are clear of obstructions.
Check weather conditions prior to activity taking place to ensure that it is still safe to run.
Highlight potential hazards to members that may cause harm.
	Venue.
Society Committee.

	
	Aggression/Violence, Bullying & Harassment.
	Physical assault – risk of injury from physical attacks in setting involving alcohol. 

Verbal abuse – risk of psychological harm from threats or insults in setting involving consumption of alcohol.

Discrimination – risk of psychological harm caused by discriminatory remarks in setting involving consumption of alcohol. 

Intimidating behaviour – risk of emotional distress caused by threatening or coercive behaviour in setting involving consumption of alcohol.
	Group members.
General Public.
	Provide a pre-event briefing about the behavioural standards expected and the rules of the debate.
Selected a trained chair to introduce the event and clarify the intention that all discussion is inclusive and should not infringe on the rights of others.
Remove any attendee who displays prejudiced or inflammatory behaviour.
Highlight the presence of our Welfare Officer and encourage attendees to voice complaints and concerns.
Where necessary, inform the relevant Guild authorities of any complaints made by members.
All members are to follow code of conduct and behave in a manner representative of the Guild’s values when in public setting. 
	Society committee.

	
	Nighttime/darkness
	Poor lighting – risk of slips, trips, and falls because of poor lighting on the way to and from the event.

Navigation – risk of getting lost on the way to and from the event due to unfamiliarity with the city in the dark.
	Group members.
General Public.
	When leaving the event, encourage attendees to travel in groups, stay on lit paths, and remain in contact with the committee via the society group chat.
	Society committee.

	
	Alcohol/Drugs
	Intoxication – risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 

Impaired Judgement – risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally. 

Overdose – serious risk to life caused by excessive drinking and drug use. 

Mental health Crisis – risk of mental health crisis caused by heavy drinking and/or drug use.

Physical altercation – risk of physical altercation due to decision making amplified using alcohol and or/drugs. 

Spiking – risk of ill health due to drinks being spiked in settings where alcohol is present. 

Verbal altercation – risk of altercations due to decision making amplified by the use of alcohol and or/drugs.
	Society members.
General Public.
	Nominated committee members to remain sober (at least 2).
Notify members prior to event – zero policy stance on drug use.
All members are to follow code of conduct and behave in a manner representative of the Guild’s values when in public setting. 
Any member found to be in breach of this conduct will be removed from the activity.
Members asked to leave if too intoxicated. 
Refusal of entry if too intoxicated. 
Ensure drunk persons arrive home safe via a trusted method of transport/ safe walking routes. 
Always encourage supervision of unattended drinks. 
Encourage use of personal safety devices – alarms, bottle stoppers/protectors, drink test strips, safe foil covers.
	Society committee.

	
	Other 
	Risk of Breaching laws around free Speech. 
	Society 
Members 
Guild/University 
	Speakers will comply with the law regarding hate speech.
The Chair will introduce the event and clarify the intention that all discussion is inclusive and should not impinge others’ rights. 
	Society committee.

	
	Other 
 
	Risk of Reputational damage to group due to content being delivered by external speaker/groups. 
 
Risk of Reputational damage to the Students’ Guild due to content being delivered by external speaker/group.  
	Society 
Members 
Guild/University 
	Communications prepared for public distribution confirming the legality of the event/discussion, in line with freedom of speech law/expression
 The Guild will be informed of any concerns regarding reputational impact. 
	  Society committee.

	
	Other  
	Risk of offensive/inappropriate material being handed out, that could incite aggressive/violent behaviour.   
 
	Society 
Members 
Guild/University 
	Speakers will be informed that if they wish to hand out material during the event, this will require Guild approval.  
 In the unlikely event material is handed out without Guild approval, this will be reported to the Guild.
Event hosts will make it clear to attendees and speakers that the material has not been approved and direct them to support they can access if the material has caused concern or offended them. 
	  Society committee.


Activity Type 3: CRISIS
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	The venue has level access and would be accessible for a physically disabled person. Dedicated welfare officer.

	On Campus or Off Campus
	On-Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	The venue is on-campus, and we encourage walking/use of public transport to the location.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue – event hosted on University Campus.



	
	Fire – Indoor Activity.
	Obstructed fire exits – risk of serious injury/death because of obstructed exits from the building.

Lack of firefighting equipment – risk of fire spreading and causing serious injury/death due to lack of extinguishers or fire blankets.  
	Group members.
General public.
	Venue’s responsibility to have satisfactory fire arrangements in place, including safe fire evacuation routes and suitable firefighting equipment. 
Attendees to follow venue rules, e.g. no smoking.
Members not to obstruct exits or safe escape routes, inform venue of any obstructed exits where possible. 
In the event of discovering a fire, raise the alarm and evacuate the building – following venues emergency arrangements.
	Society Committee.
Members.
Venue.

	
	Slips, Trips & Falls


	Wet surfaces – risk of slipping due to wet floor surface, causing injury. 

Smooth surfaces – risk of slipping on smooth floor surfaces due to lack of friction. 

Loose floor fittings – risk of tripping over loose floor fittings, like rugs, carpets. 

Poor weather conditions – risk of slips and trips due to heavy rain or windy conditions.

Obstacles on floor, such as equipment – risk of trips due to items being left on floor in areas of high footfall. 

Uneven floor surface – risk of tripping over uneven floor surfaces. 

	Group members.
General Public.

	Venue’s responsibility to manage risks within the venue.
Activity leader to report any hazards to the venue.
Clean up spills immediately or notify venue staff.
Ensure floor areas are clear of obstructions.
Check weather conditions prior to activity taking place to ensure that it is still safe to run.
Highlight potential hazards to members that may cause harm.
	Venue.
Society Committee.

	
	Aggression/Violence, Bullying & Harassment.
	Use of online platforms with private chatrooms – risk of cyberbullying.

Physical assault - Risk of injury from Physical attacks due to competition. 

Verbal abuse - Psychological harm from threats or insults due to competition.

Discrimination - Psychological harm caused by discriminatory remarks due to competition. 

Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour due to competition.

Exclusion – Distress caused by becoming isolated in an activity.
	Group members.
General Public.
	Provide a pre-event briefing about the behavioural standards expected and the rules of the debate.
The director to introduce the event and clarify the intention that all discussion is inclusive and should not infringe on the rights of others.
Remove any attendee who displays prejudiced or inflammatory behaviour. Contact Estate Patrol or emergency services for support if necessary. 
Highlight the presence of our Welfare Officer and encourage attendees to voice complaints and concerns.
Where necessary, inform the relevant Guild authorities of any complaints made by members.
All members are to follow code of conduct and behave in a manner representative of the Guild’s values when in public setting. 

	Society committee

	
	Alcohol/Drugs
	All-day event – risk that members may buy alcohol to consume during the event.

Intoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 

Impaired Judgement - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally. 

Overdose - Serious risk to life caused by excessive drinking and drug use. 

Mental health Crisis - Risk of mental health crisis caused by heavy drinking and/or drug use. 

Physical altercation - Risk of physical altercation due to decision making amplified by the use of Alcohol and or/drugs. 

Verbal altercation - Risk of altercations due to decision making amplified by the use of Alcohol and or/drugs.
	Society members.
General Public.
	Impose a zero-tolerance policy on drug and alcohol use.
Safely remove anyone from the event with the support of venue/venue security who is drunk or suspected to be using drugs.
Members asked to leave if intoxicated. 
Refusal of entry if intoxicated. 
Ensure intoxicated persons arrive home safe – trusted method of transport/ safe walking routes
Contact Estate Patrol for support if necessary. 
	Society committee


	
	Other 
	Risk of Breaching laws around free Speech. 
	Society 
Members 
Guild/University 
	Speakers will comply with the law regarding hate speech.
The Chair will introduce the event and clarify the intention that all discussion is inclusive and should not impinge others’ rights. 
	Society committee.

	
	Other 
 
	Risk of Reputational damage to group due to content being delivered by external speaker/groups. 
 
Risk of Reputational damage to the Students’ Guild due to content being delivered by external speaker/group.  
	Society 
Members 
Guild/University 
	Communications prepared for public distribution confirming the legality of the event/discussion, in line with freedom of speech law/expression
 The Guild will be informed of any concerns regarding reputational impact. 
	  Society committee.

	
	Other  
	Risk of offensive/inappropriate material being handed out, that could incite aggressive/violent behaviour.   
 
	Society 
Members 
Guild/University 
	Speakers will be informed that if they wish to hand out material during the event, this will require Guild approval.  
 In the unlikely event material is handed out without Guild approval, this will be reported to the Guild.
Event hosts will make it clear to attendees and speakers that the material has not been approved and direct them to support they can access if the material has caused concern or offended them. 
	  Society committee.










Activity Type 4: INFORMATION STALL
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	Maximum 5 at one time, 40 in total.
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	The venue has level access and would be accessible for a physically disabled person. Dedicated welfare officer.

	On Campus or Off Campus
	On-Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	The venue is on-campus, and we encourage walking/use of public transport to the location.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire – Indoor Activity.
	Obstructed fire exits – risk of serious injury/death because of obstructed exits from the building.

Lack of firefighting equipment – risk of fire spreading and causing serious injury/death due to lack of extinguishers or fire blankets.  
	Group members.
General public.
	Venue’s responsibility to have satisfactory fire arrangements in place, including safe fire evacuation routes and suitable firefighting equipment. 
Attendees to follow venue rules, e.g. no smoking.
Members not to obstruct exits or safe escape routes, inform venue of any obstructed exits where possible. 
In the event of discovering a fire, raise the alarm and evacuate the building – following venues emergency arrangements.
	Society Committee.
Venue.

	Slips, Trips & Falls
	Wet surfaces – risk of slipping due to wet floor surface, causing injury. 

Smooth surfaces – risk of slipping on smooth floor surfaces due to lack of friction. 

Loose floor fittings – risk of tripping over loose floor fittings, like rugs, carpets. 

Poor weather conditions – risk of slips and trips due to heavy rain or windy conditions.

Obstacles on floor, such as equipment – risk of trips due to items being left on floor in areas of high footfall. 

Uneven floor surface – risk of tripping over uneven floor surfaces. 

	Group members.
General Public.
	Venue’s responsibility to manage risks within the venue.
Activity leader to report any hazards to the venue.
Clean up spills immediately or notify venue staff.
Ensure floor areas are clear of obstructions.
Check weather conditions prior to activity taking place to ensure that it is still safe to run.
Highlight potential hazards to members that may cause harm.
	Venue.
Society Committee.

	Food & Drink Hygiene/ Food Allergies and Intolerances
	Storage of food and drink substances – Risk of serious illness due to food and drink being stored in incorrect conditions.

Temperature – Risk of microbiological contaminants growing due to food and drink being stored at incorrect temperatures.

Allergens - Risk of anaphylaxis from food and drink containing allergens.

Handling of food and drink substances – Risk of ill health due to food being contaminated from incorrect handling techniques.

Poor cleanliness standards – Risk of contamination from poor cleanliness standards in preparation and serving areas.

Cross contamination – Risk of ill health from cross contamination, due to a poor hygiene control.

Food and drink suppliers  - Risk of ill health due to food and drink substances being supplied by disreputable sources.
	Group members.
General Public.
	Ensure that all food is store-bought and kept in the original packaging, displaying ingredient and allergen information. These will be shown to attendees. 
All food used will have vegetarian options, or vegan where available. Food containing common allergies (e.g., nuts) will be avoided.
The committee will ask attendees if there are those with allergies present and warn if the product has those allergens present.
Separate food and drink that contains allergens to avoid cross contamination.
Date check all food and drink stock to ensure it is within best before and use by dates.
Keep food in sealed containers to avoid cross contamination.
Use serving utensils to minimise handling of food and drinks stuff.
Display clear allergen information when serving food and drink.
Only pre-packaged food will be offered on stalls, unless prepared by someone with a Level 2 food hygiene qualification which has been confirmed with the Guild.
When using external contractors for food, ensure they have the relevant insurances in place.
	Society Committee

	Aggression/Violence, Bullying & Harassment.
	Verbal abuse – risk of psychological harm from threats or insults made in the setting of spreading information as a society that debates contentious issues.

Discrimination – risk of psychological harm caused by discriminatory remarks in the setting of spreading information as a society that debates contentious issues.
	Group members.
General Public.
	Minimum of two people on the stall to prevent lone working.
Verbalising a zero-tolerance policy for abusive behaviour, language, or hate speech.
Remove anyone from the event who exhibits aggressive behaviour with aid from the venue.
	Society Committee.
Venue.




Activity Type 5: BALLS
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	The venue has level access and would be accessible for a physically disabled person. Dedicated welfare officer.

	On Campus or Off Campus
	Off-Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encourage walking/use of public transport to the location.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue.
Trained committee member where necessary.



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire – Indoor Activity.
	Obstructed fire exits – risk of serious injury/death because of obstructed exits from the building.

Lack of firefighting equipment – risk of fire spreading and causing serious injury/death due to lack of extinguishers or fire blankets.  
	Group members.
General public.
	Venue’s responsibility to have satisfactory fire arrangements in place, including safe fire evacuation routes and suitable firefighting equipment. 
Attendees to follow venue rules, e.g. no smoking.
Members not to obstruct exits or safe escape routes, inform venue of any obstructed exits where possible. 
In the event of discovering a fire, raise the alarm and evacuate the building – following venues emergency arrangements.
	Society Committee.
Members.
Venue.

	Slips, Trips & Falls


	Wet surfaces – risk of slipping due to wet floor surface, causing injury. 

Smooth surfaces – risk of slipping on smooth floor surfaces due to lack of friction. 

Loose floor fittings – risk of tripping over loose floor fittings, like rugs, carpets. 

Poor weather conditions – risk of slips and trips due to heavy rain or windy conditions.

Obstacles on floor, such as equipment – risk of trips due to items being left on floor in areas of high footfall. 

Uneven floor surface – risk of tripping over uneven floor surfaces. 

	Group members.
General Public.

	Venue’s responsibility to manage risks within the venue.
Activity leader to report any hazards to the venue.
Clean up spills immediately or notify venue staff.
Ensure floor areas are clear of obstructions.
Check weather conditions prior to activity taking place to ensure that it is still safe to run.
Highlight potential hazards to members that may cause harm.
	Venue.
Society Committee.

	Vehicles/Traffic
	Crossing roads – risk of injury should a vehicle collision occur.
	Group members.
General Public.
	Ensure the route we take is well-planned, safe, and well-lit. Where possible, avoid major roads.
Public transport routes will be pre-selected, with a designated meeting point and appointed ‘Travel Leader’.
The Travel Leader will outline behavioural expectations of attendees.
Adhere to safety rules of the public transport network, e.g., staying away from the platform edge, no smoking, no running, using crossings when available.
	Society committee.

	Aggression/Violence, Bullying & Harassment.
	Physical assault – risk of injury from physical attacks in setting involving alcohol. 

Verbal abuse – risk of psychological harm from threats or insults in setting involving consumption of alcohol.

Discrimination – risk of psychological harm caused by discriminatory remarks in setting involving consumption of alcohol. 

Intimidating behaviour – risk of emotional distress caused by threatening or coercive behaviour in setting involving consumption of alcohol.
	Group members.
General Public.
	Remove any attendee who displays prejudiced or inflammatory behaviour.
Highlight the presence of our Welfare Officer and encourage attendees to voice complaints and concerns.
Where necessary, inform the relevant Guild authorities of any complaints made by members.
All members are to follow code of conduct and behave in a manner representative of the Guild’s values when in public setting. 
	Society committee.

	Nighttime/darkness
	Poor lighting – risk of slips, trips, and falls because of poor lighting on the way to and from the event.

Navigation – risk of getting lost on the way to and from the event due to unfamiliarity with the city in the dark.
	Group members.
General Public.
	When leaving the event, encourage attendees to travel in groups, stay on lit paths, and remain in contact with the committee via the society group chat.
	Society committee.

	Alcohol/Drugs
	Intoxication – risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 

Impaired Judgement – risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally. 

Overdose – serious risk to life caused by excessive drinking and drug use. 

Mental health Crisis – risk of mental health crisis caused by heavy drinking and/or drug use.

Physical altercation – risk of physical altercation due to decision making amplified using alcohol and or/drugs. 

Spiking – risk of ill health due to drinks being spiked in settings where alcohol is present. 
Verbal altercation – risk of altercations due to decision making amplified by the use of alcohol and or/drugs.
	Society members.
General Public.
	Nominated committee members to remain sober (at least 2).
Notify members prior to event – zero-tolerance policy on drug use.
 All members are to follow code of conduct and behave in a manner representative of the Guild’s values when in public setting. Any member found to be in breach of this conduct will be removed from the activity.
Members asked to leave if too intoxicated. 
Refusal of entry if too intoxicated. 
Ensure drunk persons arrive home safe via a trusted method of transport/ safe walking routes. 
Always encourage supervision of unattended drinks. 
Encourage use of personal safety devices – alarms, bottle stoppers/protectors, drink test strips, safe foil covers.
	Society committee.

	Food & Drink Hygiene / Food Allergies & Intolerance
	Allergens - Risk of anaphylaxis from food and drink containing allergens.

Hygiene - Risk of cross-contamination from mixing of different food items. 

	Group members.
General Public.
	Check venue food hygiene standards.
Promote the venue menu ahead of the event to ensure people can check for allergens.
Venue responsible for food and drink hygiene standards and have suitable controls in place. 
Venue to have suitable emergency arrangements in place to deal with medical emergencies. 
Be mindful of any member with severe allergies and allergic response, provide information on restaurant and menu choices
	Venue.
Society Committee.

	Noise
	Event venue will be playing loud music – risk of harming those who find amplified noise overstimulating and risk of physical damage.
	Group members.
General Public.
	Attendees will be notified in advance of the expectation of loud music.
Notify attendees of the nearest quiet space.
Encourage attendees to inform the Welfare Officer if uncomfortable.
Request for the venue to adjust volume.
	Society Committee.
Venue.



Activity Type 6: BOWLING
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	The venue has level access and would be accessible for a physically disabled person. Dedicated welfare officer.

	On Campus or Off Campus
	Off-Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encourage walking/use of public transport to the location.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue.
Trained committee member where necessary.



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire – Indoor Activity.
	Obstructed fire exits – risk of serious injury/death because of obstructed exits from the building.

Lack of firefighting equipment – risk of fire spreading and causing serious injury/death due to lack of extinguishers or fire blankets.  
	Group members.
General public.
	Venue’s responsibility to have satisfactory fire arrangements in place, including safe fire evacuation routes and suitable firefighting equipment. 
Attendees to follow venue rules, e.g. no smoking.
Members not to obstruct exits or safe escape routes, inform venue of any obstructed exits where possible. 
In the event of discovering a fire, raise the alarm and evacuate the building – following venues emergency arrangements.
	Society Committee.
Members.
Venue.

	Slips, Trips & Falls


	Wet surfaces – risk of slipping due to wet floor surface, causing injury. 

Smooth surfaces – risk of slipping on smooth floor surfaces due to lack of friction. 

Loose floor fittings – risk of tripping over loose floor fittings, like rugs, carpets. 

Poor weather conditions – risk of slips and trips due to heavy rain or windy conditions.

Obstacles on floor, such as equipment – risk of trips due to items being left on floor in areas of high footfall. 

Uneven floor surface – risk of tripping over uneven floor surfaces. 

	Group members.
General Public.

	Venue’s responsibility to manage risks within the venue.
Activity leader to report any hazards to the venue.
Clean up spills immediately or notify venue staff.
Ensure floor areas are clear of obstructions.
Check weather conditions prior to activity taking place to ensure that it is still safe to run.
Highlight potential hazards to members that may cause harm.
	Venue.
Society Committee.

	Vehicles/Traffic
	Crossing roads – risk of injury should a vehicle collision occur.
	Group members.
General Public.
	Ensure the route we take is well-planned, safe, and well-lit. Where possible, avoid major roads.
Public transport routes will be pre-selected, with a designated meeting point and appointed ‘Travel Leader’.
The Travel Leader will outline behavioural expectations of attendees.
Adhere to safety rules of the public transport network, e.g., staying away from the platform edge, no smoking, no running, using crossings when available.
	Society committee.

	Aggression/Violence, Bullying & Harassment.
	Physical assault – risk of injury from physical attacks in setting involving alcohol. 

Verbal abuse – risk of psychological harm from threats or insults in setting involving consumption of alcohol.

Discrimination – risk of psychological harm caused by discriminatory remarks in setting involving consumption of alcohol. 

Intimidating behaviour – risk of emotional distress caused by threatening or coercive behaviour in setting involving consumption of alcohol.
	Group members.
General Public.
	Remove any attendee who displays prejudiced or inflammatory behaviour.
Highlight the presence of our Welfare Officer and encourage attendees to voice complaints and concerns.
Where necessary, inform the relevant Guild authorities of any complaints made by members.
All members are to follow code of conduct and behave in a manner representative of the Guild’s values when in public setting. 
	Society committee.

	Nighttime/darkness
	Poor lighting – risk of slips, trips, and falls because of poor lighting on the way to and from the event.

Navigation – risk of getting lost on the way to and from the event due to unfamiliarity with the city in the dark.
	Group members.
General Public.
	When leaving the event, encourage attendees to travel in groups, stay on lit paths, and remain in contact with the committee via the society group chat.
	Society committee.

	Alcohol/Drugs
	Intoxication – risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 

Impaired Judgement – risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally. 

Overdose – serious risk to life caused by excessive drinking and drug use. 

Mental health Crisis – risk of mental health crisis caused by heavy drinking and/or drug use.

Physical altercation – risk of physical altercation due to decision making amplified using alcohol and or/drugs. 

Spiking – risk of ill health due to drinks being spiked in settings where alcohol is present. 

Verbal altercation – risk of altercations due to decision making amplified by the use of alcohol and or/drugs.
	Society members.
General Public.
	Nominated committee members to remain sober (at least 2).
Notify members prior to event – zero-tolerance policy on drug use.
 All members are to follow code of conduct and behave in a manner representative of the Guild’s values when in public setting. Any member found to be in breach of this conduct will be removed from the activity.
Members asked to leave if too intoxicated. 
Refusal of entry if too intoxicated. 
Ensure drunk persons arrive home safe via a trusted method of transport/ safe walking routes. 
Always encourage supervision of unattended drinks. 
Encourage use of personal safety devices – alarms, bottle stoppers/protectors, drink test strips, safe foil covers.
	Society committee.

	Food & Drink Hygiene / Food Allergies & Intolerance
	Allergens - Risk of anaphylaxis from food and drink containing allergens.

Hygiene - Risk of cross-contamination from mixing of different food items. 

	Group members.
General Public.
	Check venue food hygiene standards.
Promote the venue menu ahead of the event to ensure people can check for allergens.
Venue responsible for food and drink hygiene standards and have suitable controls in place. 
Venue to have suitable emergency arrangements in place to deal with medical emergencies. 
Be mindful of any member with severe allergies and allergic response, provide information on restaurant and menu choices
	Venue.
Society Committee.

	Equipment/Electrical
	Equipment or machinery, including electrical equipment being used – risk of fault and harm.
	Group members.
General Public.
	Venue is to ensure that the equipment is safe.
The venue must instruct attendees on how to use the equipment safely.
The committee will report suspected equipment faults to the venue.
	Society Committee.
Venue.

	Manual handling
	Attendees could be injured by attempting to wield excessively heavy bowling balls
	Attendees
	Advise attendees to choose bowling balls of an appropriate weight for their lifting ability
	Committee











Activity Type 7: GAMES NIGHT
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	The venue has level access and would be accessible for a physically disabled person. Dedicated welfare officer.

	On Campus or Off Campus
	Either
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encourage walking/use of public transport to the location.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue.
Trained committee member where necessary.



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire – Indoor Activity.
	Obstructed fire exits – risk of serious injury/death because of obstructed exits from the building.

Lack of firefighting equipment – risk of fire spreading and causing serious injury/death due to lack of extinguishers or fire blankets.  
	Group members.
General public.
	Venue’s responsibility to have satisfactory fire arrangements in place, including safe fire evacuation routes and suitable firefighting equipment. 
Attendees to follow venue rules, e.g. no smoking.
Members not to obstruct exits or safe escape routes, inform venue of any obstructed exits where possible. 
In the event of discovering a fire, raise the alarm and evacuate the building – following venues emergency arrangements.
	Society Committee.
Members.
Venue.

	Slips, Trips & Falls


	Wet surfaces – risk of slipping due to wet floor surface, causing injury. 

Smooth surfaces – risk of slipping on smooth floor surfaces due to lack of friction. 

Loose floor fittings – risk of tripping over loose floor fittings, like rugs, carpets. 

Poor weather conditions – risk of slips and trips due to heavy rain or windy conditions.

Obstacles on floor, such as equipment – risk of trips due to items being left on floor in areas of high footfall. 

Uneven floor surface – risk of tripping over uneven floor surfaces. 

	Group members.
General Public.

	Venue’s responsibility to manage risks within the venue.
Activity leader to report any hazards to the venue.
Clean up spills immediately or notify venue staff.
Ensure floor areas are clear of obstructions.
Check weather conditions prior to activity taking place to ensure that it is still safe to run.
Highlight potential hazards to members that may cause harm.
	Venue.
Society Committee.

	Aggression/Violence, Bullying & Harassment.
	Physical assault – risk of injury from physical attacks in setting involving alcohol. 

Verbal abuse – risk of psychological harm from threats or insults in setting involving consumption of alcohol.

Discrimination – risk of psychological harm caused by discriminatory remarks in setting involving consumption of alcohol. 

Intimidating behaviour – risk of emotional distress caused by threatening or coercive behaviour in setting involving consumption of alcohol.
	Group members.
General Public.
	Remove any attendee who displays prejudiced or inflammatory behaviour.
Highlight the presence of our Welfare Officer and encourage attendees to voice complaints and concerns.
Where necessary, inform the relevant Guild authorities of any complaints made by members.
All members are to follow code of conduct and behave in a manner representative of the Guild’s values when in public setting. 
	Society committee.

	Nighttime/darkness
	Poor lighting – risk of slips, trips, and falls because of poor lighting on the way to and from the event.

Navigation – risk of getting lost on the way to and from the event due to unfamiliarity with the city in the dark.
	Group members.
General Public.
	When leaving the event, encourage attendees to travel in groups, stay on lit paths, and remain in contact with the committee via the society group chat.
	Society committee.

	Alcohol/Drugs
	Intoxication – risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 

Impaired Judgement – risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally. 

Overdose – serious risk to life caused by excessive drinking or drug use. 

Mental health Crisis – risk of mental health crisis caused by heavy drinking and/or drug use.

Physical altercation – risk of physical altercation due to decision making amplified using alcohol and or/drugs. 

Spiking – risk of ill health due to drinks being spiked in settings where alcohol is present. 
Verbal altercation – risk of altercations due to decision making amplified by the use of alcohol and or/drugs.
	Society members.
General Public.
	Nominated committee members to remain sober (at least 2).
Notify members prior to event – zero-tolerance policy on drug use.
 All members are to follow code of conduct and behave in a manner representative of the Guild’s values when in public setting. Any member found to be in breach of this conduct will be removed from the activity.
Members asked to leave if too intoxicated. 
Refusal of entry if too intoxicated. 
Ensure drunk persons arrive home safe via a trusted method of transport/ safe walking routes. 
Always encourage supervision of unattended drinks. 
Encourage use of personal safety devices – alarms, bottle stoppers/protectors, drink test strips, safe foil covers.
	Society committee.

	Food & Drink Hygiene / Food Allergies & Intolerance
	Allergens - Risk of anaphylaxis from food and drink containing allergens.

Hygiene - Risk of cross-contamination from mixing of different food items. 

	Group members.
General Public.
	Check venue food hygiene standards.
Promote the venue menu ahead of the event to ensure people can check for allergens.
Venue responsible for food and drink hygiene standards and have suitable controls in place. 
Venue to have suitable emergency arrangements in place to deal with medical emergencies. 
Be mindful of any member with severe allergies and allergic response, provide information on restaurant and menu choices
	Venue.
Society Committee.




Activity Type 8: PUB/BAR CRAWL
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	25
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	The venue has level access and would be accessible for a physically disabled person. Dedicated welfare officer.

	On Campus or Off Campus
	Off-Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encourage walking/use of public transport to the location.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue.
Trained committee member where necessary.



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire – Indoor Activity.
	Obstructed fire exits – risk of serious injury/death because of obstructed exits from the building.

Lack of firefighting equipment – risk of fire spreading and causing serious injury/death due to lack of extinguishers or fire blankets.  
	Group members.
General public.
	Venue’s responsibility to have satisfactory fire arrangements in place, including safe fire evacuation routes and suitable firefighting equipment. 
Attendees to follow venue rules, e.g. no smoking.
Members not to obstruct exits or safe escape routes, inform venue of any obstructed exits where possible. 
In the event of discovering a fire, raise the alarm and evacuate the building – following venues emergency arrangements.
	Society Committee.
Members.
Venue.

	Slips, Trips & Falls


	Wet surfaces – risk of slipping due to wet floor surface, causing injury. 

Smooth surfaces – risk of slipping on smooth floor surfaces due to lack of friction. 

Loose floor fittings – risk of tripping over loose floor fittings, like rugs, carpets. 

Poor weather conditions – risk of slips and trips due to heavy rain or windy conditions.

Obstacles on floor, such as equipment – risk of trips due to items being left on floor in areas of high footfall. 

Uneven floor surface – risk of tripping over uneven floor surfaces. 

	Group members.
General Public.

	Venue’s responsibility to manage risks within the venue.
Activity leader to report any hazards to the venue.
Clean up spills immediately or notify venue staff.
Ensure floor areas are clear of obstructions.
Check weather conditions prior to activity taking place to ensure that it is still safe to run.
Highlight potential hazards to members that may cause harm.
	Venue.
Society Committee.

	Vehicles/Traffic
	Crossing roads – risk of injury should a vehicle collision occur.
	Group members.
General Public.
	Ensure the route we take is well-planned, safe, and well-lit. Where possible, avoid major roads.
Public transport routes will be pre-selected, with a designated meeting point and appointed ‘Travel Leader’.
The Travel Leader will outline behavioural expectations of attendees.
Adhere to safety rules of the public transport network, e.g., staying away from the platform edge, no smoking, no running, using crossings when available.
	Society committee.

	Aggression/Violence, Bullying & Harassment.
	Physical assault – risk of injury from physical attacks in setting involving alcohol. 

Verbal abuse – risk of psychological harm from threats or insults in setting involving consumption of alcohol.

Discrimination – risk of psychological harm caused by discriminatory remarks in setting involving consumption of alcohol. 

Intimidating behaviour – risk of emotional distress caused by threatening or coercive behaviour in setting involving consumption of alcohol.
	Group members.
General Public.
	Remove any attendee who displays prejudiced or inflammatory behaviour.
Highlight the presence of our Welfare Officer and encourage attendees to voice complaints and concerns.
Where necessary, inform the relevant Guild authorities of any complaints made by members.
All members are to follow code of conduct and behave in a manner representative of the Guild’s values when in public setting. 
	Society committee.

	Nighttime/darkness
	Poor lighting – risk of slips, trips, and falls because of poor lighting on the way to and from the event.

Navigation – risk of getting lost on the way to and from the event due to unfamiliarity with the city in the dark.
	Group members.
General Public.
	When leaving the event, encourage attendees to travel in groups, stay on lit paths, and remain in contact with the committee via the society group chat.
	Society committee.

	Alcohol/Drugs
	Intoxication – risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 

Impaired Judgement – risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally. 

Overdose – serious risk to life caused by excessive drinking and drug use. 

Mental health Crisis – risk of mental health crisis caused by heavy drinking and/or drug use.

Physical altercation – risk of physical altercation due to decision making amplified using alcohol and or/drugs. 

Spiking – risk of ill health due to drinks being spiked in settings where alcohol is present. 
Verbal altercation – risk of altercations due to decision making amplified by the use of alcohol and or/drugs.
	Society members.
General Public.
	Nominated committee members to remain sober (at least 2).
Notify members prior to event – zero-tolerance policy on drug use.
 All members are to follow code of conduct and behave in a manner representative of the Guild’s values when in public setting. Any member found to be in breach of this conduct will be removed from the activity.
Members asked to leave if too intoxicated. 
Refusal of entry if too intoxicated. 
Ensure drunk persons arrive home safe via a trusted method of transport/ safe walking routes. 
Always encourage supervision of unattended drinks. 
Encourage use of personal safety devices – alarms, bottle stoppers/protectors, drink test strips, safe foil covers.
	Society committee.

	Food & Drink Hygiene / Food Allergies & Intolerance
	Allergens - Risk of anaphylaxis from food and drink containing allergens.

Hygiene - Risk of cross-contamination from mixing of different food items. 

	Group members.
General Public.
	Check venue food hygiene standards.
Promote the venue menu ahead of the event to ensure people can check for allergens.
Venue responsible for food and drink hygiene standards and have suitable controls in place. 
Venue to have suitable emergency arrangements in place to deal with medical emergencies. 
Be mindful of any member with severe allergies and allergic response, provide information on restaurant and menu choices
	Venue.
Society Committee.

	Noise
	Event venue will be playing loud music – risk of harming those who find amplified noise overstimulating and risk of physical damage.
	Group members.
General Public.
	Attendees will be notified in advance of the expectation of loud music.
Notify attendees of the nearest quiet space.
Encourage attendees to inform the Welfare Officer if uncomfortable.
Request for the venue to adjust volume.
	Society Committee.
Venue.

	Weather
	Poor weather conditions could make travelling between pubs dangerous – could lead to slipping into the road, especially whilst drinking alcohol
	Attendees
	Monitor the weather conditions ahead of the event, and make adjustments as necessary
	




Activity Type 9: PUB/BAR NIGHT
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	25
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	The venue has level access and would be accessible for a physically disabled person. Dedicated welfare officer.

	On Campus or Off Campus
	Off-Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encourage walking/use of public transport to the location.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue.
Trained committee member where necessary.



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire – Indoor Activity.
	Obstructed fire exits – risk of serious injury/death because of obstructed exits from the building.

Lack of firefighting equipment – risk of fire spreading and causing serious injury/death due to lack of extinguishers or fire blankets.  
	Group members.
General public.
	Venue’s responsibility to have satisfactory fire arrangements in place, including safe fire evacuation routes and suitable firefighting equipment. 
Attendees to follow venue rules, e.g. no smoking.
Members not to obstruct exits or safe escape routes, inform venue of any obstructed exits where possible. 
In the event of discovering a fire, raise the alarm and evacuate the building – following venues emergency arrangements.
	Society Committee.
Members.
Venue.

	Slips, Trips & Falls


	Wet surfaces – risk of slipping due to wet floor surface, causing injury. 

Smooth surfaces – risk of slipping on smooth floor surfaces due to lack of friction. 

Loose floor fittings – risk of tripping over loose floor fittings, like rugs, carpets. 

Poor weather conditions – risk of slips and trips due to heavy rain or windy conditions.

Obstacles on floor, such as equipment – risk of trips due to items being left on floor in areas of high footfall. 

Uneven floor surface – risk of tripping over uneven floor surfaces. 

	Group members.
General Public.

	Venue’s responsibility to manage risks within the venue.
Activity leader to report any hazards to the venue.
Clean up spills immediately or notify venue staff.
Ensure floor areas are clear of obstructions.
Check weather conditions prior to activity taking place to ensure that it is still safe to run.
Highlight potential hazards to members that may cause harm.
	Venue.
Society Committee.

	Vehicles/Traffic
	Crossing roads – risk of injury should a vehicle collision occur.
	Group members.
General Public.
	Ensure the route we take is well-planned, safe, and well-lit. Where possible, avoid major roads.
Public transport routes will be pre-selected, with a designated meeting point and appointed ‘Travel Leader’.
The Travel Leader will outline behavioural expectations of attendees.
Adhere to safety rules of the public transport network, e.g., staying away from the platform edge, no smoking, no running, using crossings when available.
	Society committee.

	Aggression/Violence, Bullying & Harassment.
	Physical assault – risk of injury from physical attacks in setting involving alcohol. 

Verbal abuse – risk of psychological harm from threats or insults in setting involving consumption of alcohol.

Discrimination – risk of psychological harm caused by discriminatory remarks in setting involving consumption of alcohol. 

Intimidating behaviour – risk of emotional distress caused by threatening or coercive behaviour in setting involving consumption of alcohol.
	Group members.
General Public.
	Remove any attendee who displays prejudiced or inflammatory behaviour.
Highlight the presence of our Welfare Officer and encourage attendees to voice complaints and concerns.
Where necessary, inform the relevant Guild authorities of any complaints made by members.
All members are to follow code of conduct and behave in a manner representative of the Guild’s values when in public setting. 
	Society committee.

	Nighttime/darkness
	Poor lighting – risk of slips, trips, and falls because of poor lighting on the way to and from the event.

Navigation – risk of getting lost on the way to and from the event due to unfamiliarity with the city in the dark.
	Group members.
General Public.
	When leaving the event, encourage attendees to travel in groups, stay on lit paths, and remain in contact with the committee via the society group chat.
	Society committee.

	Alcohol/Drugs
	Intoxication – risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 

Impaired Judgement – risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally. 

Overdose – serious risk to life caused by excessive drinking and drug use. 

Mental health Crisis – risk of mental health crisis caused by heavy drinking and/or drug use.

Physical altercation – risk of physical altercation due to decision making amplified using alcohol and or/drugs. 

Spiking – risk of ill health due to drinks being spiked in settings where alcohol is present. 
Verbal altercation – risk of altercations due to decision making amplified by the use of alcohol and or/drugs.
	Society members.
General Public.
	Nominated committee members to remain sober (at least 2).
Notify members prior to event – zero-tolerance policy on drug use.
 All members are to follow code of conduct and behave in a manner representative of the Guild’s values when in public setting. Any member found to be in breach of this conduct will be removed from the activity.
Members asked to leave if too intoxicated. 
Refusal of entry if too intoxicated. 
Ensure drunk persons arrive home safe via a trusted method of transport/ safe walking routes. 
Always encourage supervision of unattended drinks. 
Encourage use of personal safety devices – alarms, bottle stoppers/protectors, drink test strips, safe foil covers.
	Society committee.

	Food & Drink Hygiene / Food Allergies & Intolerance
	Allergens - Risk of anaphylaxis from food and drink containing allergens.

Hygiene - Risk of cross-contamination from mixing of different food items. 

	Group members.
General Public.
	Check venue food hygiene standards.
Promote the venue menu ahead of the event to ensure people can check for allergens.
Venue responsible for food and drink hygiene standards and have suitable controls in place. 
Venue to have suitable emergency arrangements in place to deal with medical emergencies. 
Be mindful of any member with severe allergies and allergic response, provide information on restaurant and menu choices
	Venue.
Society Committee.

	Noise
	Event venue will be playing loud music – risk of harming those who find amplified noise overstimulating and risk of physical damage.
	Group members.
General Public.
	Attendees will be notified in advance of the expectation of loud music.
Notify attendees of the nearest quiet space.
Encourage attendees to inform the Welfare Officer if uncomfortable.
Request for the venue to adjust volume.
	Society Committee.
Venue.



Activity Type 10: MOVIE NIGHT
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	The venue has level access and would be accessible for a physically disabled person. Dedicated welfare officer.

	On Campus or Off Campus
	Either
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encourage walking/use of public transport to the location.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue.
Trained committee member where necessary.



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire – Indoor Activity.
	Obstructed fire exits – risk of serious injury/death because of obstructed exits from the building.

Lack of firefighting equipment – risk of fire spreading and causing serious injury/death due to lack of extinguishers or fire blankets.  
	Group members.
General public.
	Venue’s responsibility to have satisfactory fire arrangements in place, including safe fire evacuation routes and suitable firefighting equipment. 
Attendees to follow venue rules, e.g. no smoking.
Members not to obstruct exits or safe escape routes, inform venue of any obstructed exits where possible. 
In the event of discovering a fire, raise the alarm and evacuate the building – following venues emergency arrangements.
	Society Committee.
Members.
Venue.

	Slips, Trips & Falls


	Wet surfaces – risk of slipping due to wet floor surface, causing injury. 

Smooth surfaces – risk of slipping on smooth floor surfaces due to lack of friction. 

Loose floor fittings – risk of tripping over loose floor fittings, like rugs, carpets. 

Poor weather conditions – risk of slips and trips due to heavy rain or windy conditions.

Obstacles on floor, such as equipment – risk of trips due to items being left on floor in areas of high footfall. 

Uneven floor surface – risk of tripping over uneven floor surfaces. 

	Group members.
General Public.

	Venue’s responsibility to manage risks within the venue.
Activity leader to report any hazards to the venue.
Clean up spills immediately or notify venue staff.
Ensure floor areas are clear of obstructions.
Check weather conditions prior to activity taking place to ensure that it is still safe to run.
Highlight potential hazards to members that may cause harm.
	Venue.
Society Committee.

	Vehicles/Traffic
	Crossing roads – risk of injury should a vehicle collision occur.
	Group members.
General Public.
	Ensure the route we take is well-planned, safe, and well-lit. Where possible, avoid major roads.
Public transport routes will be pre-selected, with a designated meeting point and appointed ‘Travel Leader’.
The Travel Leader will outline behavioural expectations of attendees.
Adhere to safety rules of the public transport network, e.g., staying away from the platform edge, no smoking, no running, using crossings when available.
	Society committee.

	Aggression/Violence, Bullying & Harassment.
	Physical assault – risk of injury from physical attacks in setting involving alcohol. 

Verbal abuse – risk of psychological harm from threats or insults in setting involving consumption of alcohol.

Discrimination – risk of psychological harm caused by discriminatory remarks in setting involving consumption of alcohol. 

Intimidating behaviour – risk of emotional distress caused by threatening or coercive behaviour in setting involving consumption of alcohol.
	Group members.
General Public.
	Remove any attendee who displays prejudiced or inflammatory behaviour.
Highlight the presence of our Welfare Officer and encourage attendees to voice complaints and concerns.
Where necessary, inform the relevant Guild authorities of any complaints made by members.
All members are to follow code of conduct and behave in a manner representative of the Guild’s values when in public setting. 
	Society committee.

	Nighttime/darkness
	Poor lighting – risk of slips, trips, and falls because of poor lighting on the way to and from the event.

Navigation – risk of getting lost on the way to and from the event due to unfamiliarity with the city in the dark.
	Group members.
General Public.
	When leaving the event, encourage attendees to travel in groups, stay on lit paths, and remain in contact with the committee via the society group chat.
	Society committee.

	Alcohol/Drugs
	Intoxication – risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 

Impaired Judgement – risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally. 

Overdose – serious risk to life caused by excessive drinking and drug use. 

Mental health Crisis – risk of mental health crisis caused by heavy drinking and/or drug use.

Physical altercation – risk of physical altercation due to decision making amplified using alcohol and or/drugs. 

Spiking – risk of ill health due to drinks being spiked in settings where alcohol is present. 
Verbal altercation – risk of altercations due to decision making amplified by the use of alcohol and or/drugs.
	Society members.
General Public.
	Nominated committee members to remain sober (at least 2).
Notify members prior to event – zero-tolerance policy on drug use.
 All members are to follow code of conduct and behave in a manner representative of the Guild’s values when in public setting. Any member found to be in breach of this conduct will be removed from the activity.
Members asked to leave if too intoxicated. 
Refusal of entry if too intoxicated. 
Ensure drunk persons arrive home safe via a trusted method of transport/ safe walking routes. 
Always encourage supervision of unattended drinks. 
Encourage use of personal safety devices – alarms, bottle stoppers/protectors, drink test strips, safe foil covers.
	Society committee.

	Food & Drink Hygiene / Food Allergies & Intolerance
	Allergens - Risk of anaphylaxis from food and drink containing allergens.

Hygiene - Risk of cross-contamination from mixing of different food items. 

	Group members.
General Public.
	Check venue food hygiene standards.
Promote the venue menu ahead of the event to ensure people can check for allergens.
Venue responsible for food and drink hygiene standards and have suitable controls in place. 
Venue to have suitable emergency arrangements in place to deal with medical emergencies. 
Be mindful of any member with severe allergies and allergic response, provide information on restaurant and menu choices
	Venue.
Society Committee.

	Legal Compliance
	Films may include sensitive themes, with potential for offence.
	Group members.
General Public.
	The committee will pre-select a film which they believe is suitable for the society members
Any films watched will be certified and classified by the BBFC. This classification and the details regarding sensitive content will be made available to members before the event by the event lead. 
We highlight the presence of our Welfare Officer and encourage attendees to voice complaints and concerns. In necessary circumstances, we will inform relative Guild authorities of the complaint.

	Society Committee.
Venue.

	Strobe Lighting
	Strobe lighting may trigger those with photosensitive epilepsy or other conditions.
	Group members.
General Public.
	The committee will attempt to choose a film that does not include strobe and flashing episodes where possible.

	Society Committee.



Activity Type 11: BEACH TRIP
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	The venue has level access and would be accessible for a physically disabled person. Dedicated welfare officer.

	On Campus or Off Campus
	Off-Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encourage walking/use of public transport to the location.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue.
Trained committee member where necessary.



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire – External Activity.
	Obstructed fire exits – risk of serious injury/death because of obstructed exits from the building.

Lack of firefighting equipment – risk of fire spreading and causing serious injury/death due to lack of extinguishers or fire blankets.  
	Group members.
General public.
	Venue’s responsibility to have satisfactory fire arrangements in place, including safe fire evacuation routes and suitable firefighting equipment. 
Attendees to follow venue rules, e.g. no barbecues.
Members not to obstruct exits or safe escape routes, inform others of any obstructed exits where possible. 
In the event of discovering a fire, evacuate the venue.
The committee will discourage members from bringing disposable barbecues.
The committee will brief attendees on the correct fire procedure and assembly point.
	Society Committee.
Members.
Venue.

	Slips, Trips & Falls


	Wet surfaces – risk of slipping due to wet floor surface, causing injury. 

Smooth surfaces – risk of slipping on smooth floor surfaces due to lack of friction. 

Loose floor fittings – risk of tripping over loose floor fittings, like rugs, carpets. 

Poor weather conditions – risk of slips and trips due to heavy rain or windy conditions.

Obstacles on floor, such as equipment – risk of trips due to items being left on floor in areas of high footfall. 

Uneven floor surface – risk of tripping over uneven floor surfaces. 

	Group members.
General Public.

	Venue’s responsibility to manage risks within the venue.
Activity leader to report any hazards to the venue.
Clean up spills immediately or notify venue staff.
Ensure floor areas are clear of obstructions.
Check weather conditions prior to activity taking place to ensure that it is still safe to run.
Highlight potential hazards to members that may cause harm.
	Venue.
Society Committee.

	Vehicles/Traffic
	Crossing roads – risk of injury should a vehicle collision occur.

Travelling to the location – risk of taking wrong transportation and getting lost.
	Group members.
General Public.
	Ensure the route we take is well-planned, safe, and well-lit. Where possible, avoid major roads.
Public transport routes will be pre-selected, with a designated meeting point and appointed ‘Travel Leader’.
The Travel Leader will outline behavioural expectations of attendees.
Adhere to safety rules of the public transport network, e.g., staying away from the platform edge, no smoking, no running, using crossings when available.
	Society committee.

	Aggression/Violence, Bullying & Harassment.
	Physical assault – risk of injury from physical attacks in setting involving alcohol. 

Verbal abuse – risk of psychological harm from threats or insults in setting involving consumption of alcohol.

Discrimination – risk of psychological harm caused by discriminatory remarks in setting involving consumption of alcohol. 

Intimidating behaviour – risk of emotional distress caused by threatening or coercive behaviour in setting involving consumption of alcohol.
	Group members.
General Public.
	Remove any attendee who displays prejudiced or inflammatory behaviour.
Highlight the presence of our Welfare Officer and encourage attendees to voice complaints and concerns.
Where necessary, inform the relevant Guild authorities of any complaints made by members.
All members are to follow code of conduct and behave in a manner representative of the Guild’s values when in public setting. 
	Society committee.

	Nighttime/darkness
	Poor lighting – risk of slips, trips, and falls because of poor lighting on the way to and from the event.

Navigation – risk of getting lost on the way to and from the event due to unfamiliarity with the area in the dark.
	Group members.
General Public.
	When leaving the event, encourage attendees to travel in groups, stay on lit paths, and remain in contact with the committee via the society group chat.
	Society committee.

	Alcohol/Drugs
	Intoxication – risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 

Impaired Judgement – risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally. 

Overdose – serious risk to life caused by excessive drinking and drug use. 

Mental health Crisis – risk of mental health crisis caused by heavy drinking and/or drug use.

Physical altercation – risk of physical altercation due to decision making amplified using alcohol and or/drugs. 

Spiking – risk of ill health due to drinks being spiked in settings where alcohol is present. 
Verbal altercation – risk of altercations due to decision making amplified by the use of alcohol and or/drugs.
	Society members.
General Public.
	Nominated committee members to remain sober (at least 2).
Notify members prior to event – zero-tolerance policy on drug use.
 All members are to follow code of conduct and behave in a manner representative of the Guild’s values when in public setting. Any member found to be in breach of this conduct will be removed from the activity.
Members asked to leave if too intoxicated. 
Refusal of entry if too intoxicated. 
Ensure drunk persons arrive home safe via a trusted method of transport/ safe walking routes. 
Always encourage supervision of unattended drinks. 
Encourage use of personal safety devices – alarms, bottle stoppers/protectors, drink test strips, safe foil covers.
	Society committee.

	Food & Drink Hygiene / Food Allergies & Intolerance
	Storage of food and drink substances – Risk of serious illness due to food and drink being stored in incorrect conditions.

Temperature – Risk of microbiological contaminants growing due to food and drink being stored at incorrect temperatures.

Allergens - Risk of anaphylaxis from food and drink containing allergens.

Handling of food and drink substances – Risk of ill health due to food being contaminated from incorrect handling techniques.

Poor cleanliness standards – Risk of contamination from poor cleanliness standards in preparation and serving areas.

Cross contamination – Risk of ill health from cross contamination, due to a poor hygiene control.

Food and drink suppliers  - Risk of ill health due to food and drink substances being supplied by disreputable sources.
	Group members.
General Public.
	Encourage members to bring their own packaged food items that are labelled with allergens.
Committee will ask attendees if there are those with allergies present
Attendees will be reminded of correct handwashing and sanitising procedures
First aider will be briefed on the symptoms of severe allergy and anaphylactic shock.
Separate food and drink that contains allergens to avoid cross contamination.
Date check all food and drink stock to ensure it is within best before and use by dates.
Keep food in sealed containers to avoid cross contamination.
Use serving utensils to minimise handling of food and drinks stuff.
Display clear allergen information when serving food and drink.
Only pre-packaged food will be offered on stalls, unless prepared by someone with a Level 2 food hygiene qualification which has been confirmed with the Guild.
When using external contractors for food, ensure they have the relevant insurances in place.
	Society Committee.

	Environmental Risk/Weather
	Event venue near sea – risk of injury or death by drowning.

Risk of heavy rain or strong sun/heat, with consequences of associated conditions from weather exposure.
	Group members.
General Public.
	Committee to discourage attendees from entering the sea.
Remain within boundaries patrolled by lifeguards.
Check the weather forecast in planning the event to minimise disruption or consider suspension.
Attendees will be briefed on bringing suitable clothing and other equipment.
If attendees choose to swim, assign a member of the committee to monitor those in the water and alert the group in the case of an emergency (dial 999 and ask for police to get coastguard)
	Society Committee.


	Environment risks – extreme weather conditions, sewage and large bodies of open water
	Risk of injury and ill health due to poor sea conditions or weak swimmers 
	Participants swimming 
	Inspection of conditions by committee prior to entering the water – if conditions look unsafe then swim will not take place 

People to remain with at least one other person during the swim – advised to stay in groups 

Longer swims led by stronger swimmers in committee 

Initial safety briefing before swim – 

Initial Safety briefing by Committee. The safety briefing will make the members aware of the risks of entering the water. It will include telling members;
· They enter the water at their own risk
· They must be able to swim if they want to enter the water
· They must stay together in groups 
· If anyone gets into difficulty, they let those around them and let committee know asap
· Encourage slow and steady entrance into the water
· Identification of rips if any are present. Tell members to swim parallel to the shore if they find themselves being caught in a rip. 
· To not swim near the groynes
· To stay away from any marine life present (jellyfish, seals etc)
· To swim ‘your own swim’ and to get out when you are ready rather than waiting for friends
· To get changed promptly after exiting the water
· Warning members of the cold-water shock and encouraging eating a fatty/ sugary snack and a hot drink and to encourage members from walking around and moving to warm up after the swim. 
· Ill health caused by sewage – monitor surfers against sewage 
· RNLI on patrol during peak season -check dates on website 
· Head counts for extra safety 
	Committee 






Activity Type 12: QUIZ NIGHT
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	25
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	The venue has level access and would be accessible for a physically disabled person. Dedicated welfare officer.

	On Campus or Off Campus
	Either
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encourage walking/use of public transport to the location.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue.
Trained committee member where necessary.



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire – Indoor Activity.
	Obstructed fire exits – risk of serious injury/death because of obstructed exits from the building.

Lack of firefighting equipment – risk of fire spreading and causing serious injury/death due to lack of extinguishers or fire blankets.  
	Group members.
General public.
	Venue’s responsibility to have satisfactory fire arrangements in place, including safe fire evacuation routes and suitable firefighting equipment. 
Attendees to follow venue rules, e.g. no smoking.
Members not to obstruct exits or safe escape routes, inform venue of any obstructed exits where possible. 
In the event of discovering a fire, raise the alarm and evacuate the building – following venues emergency arrangements.
	Society Committee.
Members.
Venue.

	Slips, Trips & Falls


	Wet surfaces – risk of slipping due to wet floor surface, causing injury. 

Smooth surfaces – risk of slipping on smooth floor surfaces due to lack of friction. 

Loose floor fittings – risk of tripping over loose floor fittings, like rugs, carpets. 

Poor weather conditions – risk of slips and trips due to heavy rain or windy conditions.

Obstacles on floor, such as equipment – risk of trips due to items being left on floor in areas of high footfall. 

Uneven floor surface – risk of tripping over uneven floor surfaces. 

	Group members.
General Public.

	Venue’s responsibility to manage risks within the venue.
Activity leader to report any hazards to the venue.
Clean up spills immediately or notify venue staff.
Ensure floor areas are clear of obstructions.
Check weather conditions prior to activity taking place to ensure that it is still safe to run.
Highlight potential hazards to members that may cause harm.
	Venue.
Society Committee.

	Vehicles/Traffic
	Crossing roads – risk of injury should a vehicle collision occur.
	Group members.
General Public.
	Ensure the route we take is well-planned, safe, and well-lit. Where possible, avoid major roads.
Public transport routes will be pre-selected, with a designated meeting point and appointed ‘Travel Leader’.
The Travel Leader will outline behavioural expectations of attendees.
Adhere to safety rules of the public transport network, e.g., staying away from the platform edge, no smoking, no running, using crossings when available.
	Society committee.

	Aggression/Violence, Bullying & Harassment.
	Physical assault – risk of injury from physical attacks in setting involving alcohol. 

Verbal abuse – risk of psychological harm from threats or insults in setting involving consumption of alcohol.

Discrimination – risk of psychological harm caused by discriminatory remarks in setting involving consumption of alcohol. 

Intimidating behaviour – risk of emotional distress caused by threatening or coercive behaviour in setting involving consumption of alcohol.
	Group members.
General Public.
	Remove any attendee who displays prejudiced or inflammatory behaviour.
Highlight the presence of our Welfare Officer and encourage attendees to voice complaints and concerns.
Where necessary, inform the relevant Guild authorities of any complaints made by members.
All members are to follow code of conduct and behave in a manner representative of the Guild’s values when in public setting. 
	Society committee.

	Nighttime/darkness
	Poor lighting – risk of slips, trips, and falls because of poor lighting on the way to and from the event.

Navigation – risk of getting lost on the way to and from the event due to unfamiliarity with the city in the dark.
	Group members.
General Public.
	When leaving the event, encourage attendees to travel in groups, stay on lit paths, and remain in contact with the committee via the society group chat.
	Society committee.

	Alcohol/Drugs
	Intoxication – risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 

Impaired Judgement – risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally. 

Overdose – serious risk to life caused by excessive drinking and drug use. 

Mental health Crisis – risk of mental health crisis caused by heavy drinking and/or drug use.

Physical altercation – risk of physical altercation due to decision making amplified using alcohol and or/drugs. 

Spiking – risk of ill health due to drinks being spiked in settings where alcohol is present. 
Verbal altercation – risk of altercations due to decision making amplified by the use of alcohol and or/drugs.
	Society members.
General Public.
	Nominated committee members to remain sober (at least 2).
Notify members prior to event – zero-tolerance policy on drug use.
 All members are to follow code of conduct and behave in a manner representative of the Guild’s values when in public setting. Any member found to be in breach of this conduct will be removed from the activity.
Members asked to leave if too intoxicated. 
Refusal of entry if too intoxicated. 
Ensure drunk persons arrive home safe via a trusted method of transport/ safe walking routes. 
Always encourage supervision of unattended drinks. 
Encourage use of personal safety devices – alarms, bottle stoppers/protectors, drink test strips, safe foil covers.
	Society committee.

	Food & Drink Hygiene / Food Allergies & Intolerance
	Allergens - Risk of anaphylaxis from food and drink containing allergens.

Hygiene - Risk of cross contamination from mixing of different food items. 

 
	Group members.
General Public.
	Check venue food hygiene standards.
Promote the venue menu ahead of the event to ensure people can check for allergens.
Venue responsible for food and drink hygiene standards and have suitable controls in place. 
Venue to have suitable emergency arrangements in place to deal with medical emergencies. 
Be mindful of any member with severe allergies and allergic response, provide information on restaurant and menu choices
	Venue.
Society Committee.




Activity Type 13: PICNIC
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	The venue has level access and would be accessible for a physically disabled person. Dedicated welfare officer.

	On Campus or Off Campus
	Either
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encourage walking/use of public transport to the location.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue.
Trained committee member where necessary.



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire – External Activity.
	Obstructed fire exits – risk of serious injury/death because of obstructed exits from the building.

Lack of firefighting equipment – risk of fire spreading and causing serious injury/death due to lack of extinguishers or fire blankets.  
	Group members.
General public.
	Venue’s responsibility to have satisfactory fire arrangements in place, including safe fire evacuation routes and suitable firefighting equipment. 
Attendees to follow venue rules, e.g. no barbecues.
Members not to obstruct exits or safe escape routes, inform others of any obstructed exits where possible. 
In the event of discovering a fire, evacuate the venue.
The committee will discourage members from bringing disposable barbecues.
The committee will brief attendees on the correct fire procedure and assembly point.
	Society Committee.
Members.
Venue.

	Slips, Trips & Falls


	Wet surfaces – risk of slipping due to wet floor surface, causing injury. 

Smooth surfaces – risk of slipping on smooth floor surfaces due to lack of friction. 

Loose floor fittings – risk of tripping over loose floor fittings, like rugs, carpets. 

Poor weather conditions – risk of slips and trips due to heavy rain or windy conditions.

Obstacles on floor, such as equipment – risk of trips due to items being left on floor in areas of high footfall. 

Uneven floor surface – risk of tripping over uneven floor surfaces. 

	Group members.
General Public.

	Venue’s responsibility to manage risks within the venue.
Activity leader to report any hazards to the venue.
Clean up spills immediately or notify venue staff.
Ensure floor areas are clear of obstructions.
Check weather conditions prior to activity taking place to ensure that it is still safe to run.
Highlight potential hazards to members that may cause harm.
	Venue.
Society Committee.

	Aggression/Violence, Bullying & Harassment.
	Physical assault – risk of injury from physical attacks in setting involving alcohol. 

Verbal abuse – risk of psychological harm from threats or insults in setting involving consumption of alcohol.

Discrimination – risk of psychological harm caused by discriminatory remarks in setting involving consumption of alcohol. 

Intimidating behaviour – risk of emotional distress caused by threatening or coercive behaviour in setting involving consumption of alcohol.
	Group members.
General Public.
	Remove any attendee who displays prejudiced or inflammatory behaviour.
Highlight the presence of our Welfare Officer and encourage attendees to voice complaints and concerns.
Where necessary, inform the relevant Guild authorities of any complaints made by members.
All members are to follow code of conduct and behave in a manner representative of the Guild’s values when in public setting. 
	Society committee.

	Alcohol/Drugs
	Intoxication – risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 

Impaired Judgement – risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally. 

Overdose – serious risk to life caused by excessive drinking and drug use. 

Mental health Crisis – risk of mental health crisis caused by heavy drinking and/or drug use.

Physical altercation – risk of physical altercation due to decision making amplified using alcohol and or/drugs. 

Spiking – risk of ill health due to drinks being spiked in settings where alcohol is present. 
Verbal altercation – risk of altercations due to decision making amplified by the use of alcohol and or/drugs.
	Society members.
General Public.
	Nominated committee members to remain sober (at least 2).
Notify members prior to event – zero-tolerance policy on drug use.
 All members are to follow code of conduct and behave in a manner representative of the Guild’s values when in public setting. Any member found to be in breach of this conduct will be removed from the activity.
Members asked to leave if too intoxicated. 
Refusal of entry if too intoxicated. 
Ensure drunk persons arrive home safe via a trusted method of transport/ safe walking routes. 
Always encourage supervision of unattended drinks. 
Encourage use of personal safety devices – alarms, bottle stoppers/protectors, drink test strips, safe foil covers.
	Society committee.

	Food & Drink Hygiene / Food Allergies & Intolerance
	Storage of food and drink substances – Risk of serious illness due to food and drink being stored in incorrect conditions.

Temperature – Risk of microbiological contaminants growing due to food and drink being stored at incorrect temperatures.

Allergens - Risk of anaphylaxis from food and drink containing allergens.

Handling of food and drink substances – Risk of ill health due to food being contaminated from incorrect handling techniques.

Poor cleanliness standards – Risk of contamination from poor cleanliness standards in preparation and serving areas.

Cross contamination – Risk of ill health from cross contamination, due to a poor hygiene control.

Food and drink suppliers  - Risk of ill health due to food and drink substances being supplied by disreputable sources.
	Group members
	Ensure that the Students’ Guild food Safety Policy has been read and understood by committee.
Only use credible suppliers when ordering food and drink.
Follow manufacturer’s instructions when preparing, storing and serving pre-packaged food.
Ensure a clean environment when preparing food and drink.
Separate food and drink that contains allergens to avoid cross contamination.
Date check all food and drink stock to ensure it is within best before and use by dates.
Keep food in sealed containers to avoid cross contamination.
Use serving utensils to minimise handling of food and drinks stuff.
Display clear allergen information when serving food and drink.
Only pre-packaged food will be offered on stalls, unless prepared by someone with a Level 2 food hygiene qualification which has been confirmed with the Guild.
When using external contractors for food, ensure they have the relevant insurances in place.
	Committee
Members


	Environmental Risk/Weather
	Risk of heavy rain or strong sun/heat, with consequences of associated conditions from weather exposure.
	Group members.
General Public.
	Check the weather forecast in planning the event to minimise disruption or consider suspension.
Attendees will be briefed on bringing suitable clothing and other equipment.
	Society Committee.




Activity Type 14: COLLAB DEBATE
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	The venue has level access and would be accessible for a physically disabled person. Dedicated welfare officer.

	On Campus or Off Campus
	On-Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	The venue is on-campus, and we encourage walking/use of public transport to the location.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue – event hosted on University Campus.



Hazard Category	Identified Hazards and how you might be harmed? 	Who is at Risk?	Control Measures	Who is responsible?
Fire – Indoor Activity.	Obstructed fire exits – risk of serious injury/death because of obstructed exits from the building.		Lack of firefighting equipment – risk of fire spreading and causing serious injury/death due to lack of extinguishers or fire blankets.  	Group members.	General public.	Venue’s responsibility to have satisfactory fire arrangements in place, including safe fire evacuation routes and suitable firefighting equipment. 	Attendees to follow venue rules, e.g. no smoking.	Members not to obstruct exits or safe escape routes, inform venue of any obstructed exits where possible. 	In the event of discovering a fire, raise the alarm and evacuate the building – following venues emergency arrangements.	Society Committee.	Members.	Venue.


	Slips, Trips & Falls


	Wet surfaces – risk of slipping due to wet floor surface, causing injury. 

Smooth surfaces – risk of slipping on smooth floor surfaces due to lack of friction. 

Loose floor fittings – risk of tripping over loose floor fittings, like rugs, carpets. 

Poor weather conditions – risk of slips and trips due to heavy rain or windy conditions.

Obstacles on floor, such as equipment – risk of trips due to items being left on floor in areas of high footfall. 

Uneven floor surface – risk of tripping over uneven floor surfaces. 

	Group members.
General Public.

	Venue’s responsibility to manage risks within the venue.
Activity leader to report any hazards to the venue.
Clean up spills immediately or notify venue staff.
Ensure floor areas are clear of obstructions.
Check weather conditions prior to activity taking place to ensure that it is still safe to run.
Highlight potential hazards to members that may cause harm.
	Venue.
Society Committee.

	Aggression/Violence, Bullying & Harassment.
	Verbal abuse – risk of psychological harm from threats or insults made in debate setting.

Discrimination – risk of psychological harm caused by discriminatory remarks in debate setting.
	Group members.
General Public.
	Provide a pre-event briefing about the behavioural standards expected and the rules of the debate.
Selected a trained chair to introduce the event and clarify the intention that all discussion is inclusive and should not infringe on the rights of others.
Remove any attendee who displays prejudiced or inflammatory behaviour.
Highlight the presence of our Welfare Officer and encourage attendees to voice complaints and concerns.
Where necessary, inform the relevant Guild authorities of any complaints made by members.

	Society committee.

	Nighttime/darkness
	Poor lighting – risk of slips, trips, and falls because of poor lighting on the way to and from the event.

Navigation – risk of getting lost on the way to and from the event due to unfamiliarity with the city in the dark.
	Group members.
General Public.
	When leaving the event, encourage attendees to travel in groups, stay on lit paths, and remain in contact with the committee via the society group chat.
	Society committee.

	Alcohol/Drugs
	Evening event – risk that attendees have pre-consumed alcohol/drugs or use the event to “pre” another event. May lead to unacceptable behaviour such as disregard of the debate topic, or aggression/violence and bullying.
	Society members.
General Public.
	Impose a zero-tolerance policy on drug and alcohol use.
Safely remove anyone from the event if they are drunk or suspected to be using drugs.
Refusal of entry if intoxicated.
	Society committee.

	[bookmark: _heading=h.i11cibkiharl]Other 
	Risk of Breaching laws around free Speech. 
	Society 

Members 

Guild/University 
	Speakers will comply with the law regarding hate speech. 

The Chair will introduce the event and clarify the intention that all discussion is inclusive and should not impinge others’ rights. 
	Society committee.

	Other 

	Risk of Reputational damage to group due to content being delivered by external speaker/groups. 

Risk of Reputational damage to the Students’ Guild due to content being delivered by external speaker/group.  
	Society 

Members 

Guild/University 
	Communications prepared for public distribution confirming the legality of the event/discussion, in line with freedom of speech law/expression 

The Guild will be informed of any concerns regarding reputational impact. 

	Society committee.

	Other  
	Risk of offensive/inappropriate material being handed out, that could incite aggressive/violent behaviour.   

	Society 

Members 

Guild/University  
	Speakers will be informed that if they wish to hand out material during the event, this will require Guild approval.  

In the unlikely event material is handed out without Guild approval, this will be reported to the Guild. 

Event hosts will make it clear to attendees and speakers that the material has not been approved and direct them to support they can access if the material has caused concern or offended them. 
	Society committee.





Activity Type 15: KARAOKE NIGHT
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	The venue has level access and would be accessible for a physically disabled person. Dedicated welfare officer.

	On Campus or Off Campus
	Off-Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encourage walking/use of public transport to the location.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue.
Trained committee member where necessary.



	
	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	
	Fire – Indoor Activity.
	Obstructed fire exits – risk of serious injury/death because of obstructed exits from the building.

Lack of firefighting equipment – risk of fire spreading and causing serious injury/death due to lack of extinguishers or fire blankets.  
	Group members.
General public.
	Venue’s responsibility to have satisfactory fire arrangements in place, including safe fire evacuation routes and suitable firefighting equipment. 
Attendees to follow venue rules, e.g. no smoking.
Members not to obstruct exits or safe escape routes, inform venue of any obstructed exits where possible. 
In the event of discovering a fire, raise the alarm and evacuate the building – following venues emergency arrangements.
	Society Committee.
Members.
Venue.

	
	Slips, Trips & Falls


	Wet surfaces – risk of slipping due to wet floor surface, causing injury. 

Smooth surfaces – risk of slipping on smooth floor surfaces due to lack of friction. 

Loose floor fittings – risk of tripping over loose floor fittings, like rugs, carpets. 

Poor weather conditions – risk of slips and trips due to heavy rain or windy conditions.

Obstacles on floor, such as equipment – risk of trips due to items being left on floor in areas of high footfall. 

Uneven floor surface – risk of tripping over uneven floor surfaces. 

	Group members.
General Public.

	Venue’s responsibility to manage risks within the venue.
Activity leader to report any hazards to the venue.
Clean up spills immediately or notify venue staff.
Ensure floor areas are clear of obstructions.
Check weather conditions prior to activity taking place to ensure that it is still safe to run.
Highlight potential hazards to members that may cause harm.
	Venue.
Society Committee.

	
	Vehicles/Traffic
	Crossing roads – risk of injury should a vehicle collision occur.
	Group members.
General Public.
	Ensure the route we take is well-planned, safe, and well-lit. Where possible, avoid major roads.
Public transport routes will be pre-selected, with a designated meeting point and appointed ‘Travel Leader’.
The Travel Leader will outline behavioural expectations of attendees.
Adhere to safety rules of the public transport network, e.g., staying away from the platform edge, no smoking, no running, using crossings when available.
	Society committee.

	
	Aggression/Violence, Bullying & Harassment.
	Physical assault – risk of injury from physical attacks in setting involving alcohol. 

Verbal abuse – risk of psychological harm from threats or insults in setting involving consumption of alcohol.

Discrimination – risk of psychological harm caused by discriminatory remarks in setting involving consumption of alcohol. 

Intimidating behaviour – risk of emotional distress caused by threatening or coercive behaviour in setting involving consumption of alcohol.
	Group members.
General Public.
	Remove any attendee who displays prejudiced or inflammatory behaviour.
Highlight the presence of our Welfare Officer and encourage attendees to voice complaints and concerns.
Where necessary, inform the relevant Guild authorities of any complaints made by members.
All members are to follow code of conduct and behave in a manner representative of the Guild’s values when in public setting. 
	Society committee.

	
	Nighttime/darkness
	Poor lighting – risk of slips, trips, and falls because of poor lighting on the way to and from the event.

Navigation – risk of getting lost on the way to and from the event due to unfamiliarity with the city in the dark.
	Group members.
General Public.
	When leaving the event, encourage attendees to travel in groups, stay on lit paths, and remain in contact with the committee via the society group chat.
	Society committee.

	
	Alcohol/Drugs
	Intoxication – risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 

Impaired Judgement – risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally. 

Overdose – serious risk to life caused by excessive drinking and drug use. 

Mental health Crisis – risk of mental health crisis caused by heavy drinking and/or drug use.

Physical altercation – risk of physical altercation due to decision making amplified using alcohol and or/drugs. 

Spiking – risk of ill health due to drinks being spiked in settings where alcohol is present. 
Verbal altercation – risk of altercations due to decision making amplified by the use of alcohol and or/drugs.
	Society members.
General Public.
	Nominated committee members to remain sober (at least 2).
Notify members prior to event – zero-tolerance policy on drug use.
 All members are to follow code of conduct and behave in a manner representative of the Guild’s values when in public setting. Any member found to be in breach of this conduct will be removed from the activity.
Members asked to leave if too intoxicated. 
Refusal of entry if too intoxicated. 
Ensure drunk persons arrive home safe via a trusted method of transport/ safe walking routes. 
Always encourage supervision of unattended drinks. 
Encourage use of personal safety devices – alarms, bottle stoppers/protectors, drink test strips, safe foil covers.
	Society committee.

	
	Food & Drink Hygiene / Food Allergies & Intolerance
	Allergens - Risk of anaphylaxis from food and drink containing allergens.

Hygiene - Risk of cross contamination from mixing of different food items. 

 
	Group members.
General Public.
	Check venue food hygiene standards.
Promote the venue menu ahead of the event to ensure people can check for allergens.
Venue responsible for food and drink hygiene standards and have suitable controls in place. 
Venue to have suitable emergency arrangements in place to deal with medical emergencies. 
Be mindful of any member with severe allergies and allergic response, provide information on restaurant and menu choices
	Venue.
Society Committee.

	
	Noise
	Event venue will be playing loud music – risk of harming those who find amplified noise overstimulating and risk of physical damage.
	Group members.
General Public.
	Attendees will be notified in advance of the expectation of loud music.
Notify attendees of the nearest quiet space.
Encourage attendees to inform the Welfare Officer if uncomfortable.
Request for the venue to adjust volume.
	Society Committee.
Venue.

	Other 
	Risk of Breaching laws around free Speech. 
	Society 

Members 

Guild/University 
	Speakers will comply with the law regarding hate speech. 

The Chair will introduce the event and clarify the intention that all discussion is inclusive and should not impinge others’ rights. 
	Society committee.

	Other 

	Risk of Reputational damage to group due to content being delivered by external speaker/groups. 

Risk of Reputational damage to the Students’ Guild due to content being delivered by external speaker/group.  
	Society 

Members 

Guild/University 
	Communications prepared for public distribution confirming the legality of the event/discussion, in line with freedom of speech law/expression 

The Guild will be informed of any concerns regarding reputational impact. 

	Society committee.

	Other  
	Risk of offensive/inappropriate material being handed out, that could incite aggressive/violent behaviour.   

	Society 

Members 

Guild/University  
	Speakers will be informed that if they wish to hand out material during the event, this will require Guild approval.  

In the unlikely event material is handed out without Guild approval, this will be reported to the Guild. 

Event hosts will make it clear to attendees and speakers that the material has not been approved and direct them to support they can access if the material has caused concern or offended them. 
	Society committee.



Activity Type 16: ROLE-PLAYER GAMES NIGHT
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	The venue has level access and would be accessible for a physically disabled person. Dedicated welfare officer.

	On Campus or Off Campus
	On-Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	The venue is on-campus, and we encourage walking/use of public transport to the location.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue – event hosted on University Campus.



	
	Fire – Indoor Activity.
	Obstructed fire exits – risk of serious injury/death because of obstructed exits from the building.

Lack of firefighting equipment – risk of fire spreading and causing serious injury/death due to lack of extinguishers or fire blankets.  
	Group members.
General public.
	Venue’s responsibility to have satisfactory fire arrangements in place, including safe fire evacuation routes and suitable firefighting equipment. 
Attendees to follow venue rules, e.g. no smoking.
Members not to obstruct exits or safe escape routes, inform venue of any obstructed exits where possible. 
In the event of discovering a fire, raise the alarm and evacuate the building – following venues emergency arrangements.
	Society Committee.
Members.
Venue.

	
	Slips, Trips & Falls


	Wet surfaces – risk of slipping due to wet floor surface, causing injury. 

Smooth surfaces – risk of slipping on smooth floor surfaces due to lack of friction. 

Loose floor fittings – risk of tripping over loose floor fittings, like rugs, carpets. 

Poor weather conditions – risk of slips and trips due to heavy rain or windy conditions.

Obstacles on floor, such as equipment – risk of trips due to items being left on floor in areas of high footfall. 

Uneven floor surface – risk of tripping over uneven floor surfaces. 

	Group members.
General Public.

	Venue’s responsibility to manage risks within the venue.
Activity leader to report any hazards to the venue.
Clean up spills immediately or notify venue staff.
Ensure floor areas are clear of obstructions.
Check weather conditions prior to activity taking place to ensure that it is still safe to run.
Highlight potential hazards to members that may cause harm.
	Venue.
Society Committee.

	
	Aggression/Violence, Bullying & Harassment.
	Potential use of online platforms with private chatrooms – risk of cyberbullying.
	Group members.
General Public.
	Provide a pre-event briefing about the behavioural standards expected and the rules of the debate.
The director to introduce the event and clarify the intention that all discussion is inclusive and should not infringe on the rights of others.
Remove any attendee who displays prejudiced or inflammatory behaviour.
Highlight the presence of our Welfare Officer and encourage attendees to voice complaints and concerns.
Where necessary, inform the relevant Guild authorities of any complaints made by members.
All members are to follow code of conduct and behave in a manner representative of the Guild’s values when in public setting. 
	Society committee.

	
	Alcohol/Drugs
	Intoxication – risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 

Impaired Judgement – risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally. 

Overdose – serious risk to life caused by excessive drinking and drug use. 

Mental health Crisis – risk of mental health crisis caused by heavy drinking and/or drug use.

Physical altercation – risk of physical altercation due to decision making amplified using alcohol and or/drugs. 

Spiking – risk of ill health due to drinks being spiked in settings where alcohol is present. 
Verbal altercation – risk of altercations due to decision making amplified by the use of alcohol and or/drugs.
	Society members.
General Public.
	Nominated committee members to remain sober (at least 2).
Notify members prior to event – zero-tolerance policy on drug use.
 All members are to follow code of conduct and behave in a manner representative of the Guild’s values when in public setting. Any member found to be in breach of this conduct will be removed from the activity.
Members asked to leave if too intoxicated. 
Refusal of entry if too intoxicated. 
Ensure drunk persons arrive home safe via a trusted method of transport/ safe walking routes. 
Always encourage supervision of unattended drinks. 
Encourage use of personal safety devices – alarms, bottle stoppers/protectors, drink test strips, safe foil covers.
	Society committee.

	Other 
	Risk of Breaching laws around free Speech. 
	Society 

Members 

Guild/University 
	Speakers will comply with the law regarding hate speech. 

The Chair will introduce the event and clarify the intention that all discussion is inclusive and should not impinge others’ rights. 
	Society committee.

	Other 

	Risk of Reputational damage to group due to content being delivered by external speaker/groups. 

Risk of Reputational damage to the Students’ Guild due to content being delivered by external speaker/group.  
	Society 

Members 

Guild/University 
	Communications prepared for public distribution confirming the legality of the event/discussion, in line with freedom of speech law/expression 

The Guild will be informed of any concerns regarding reputational impact. 

	Society committee.

	Other  
	Risk of offensive/inappropriate material being handed out, that could incite aggressive/violent behaviour.   

	Society 

Members 

Guild/University  
	Speakers will be informed that if they wish to hand out material during the event, this will require Guild approval.  

In the unlikely event material is handed out without Guild approval, this will be reported to the Guild. 

Event hosts will make it clear to attendees and speakers that the material has not been approved and direct them to support they can access if the material has caused concern or offended them. 
	Society committee.











Activity Type 17: Treasure Hunt
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	The venue has level access and would be accessible for a physically disabled person. Dedicated welfare officer. Consideration of On-Campus accessible areas.

	On Campus or Off Campus
	On-Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	The venue is on-campus, and we encourage walking/use of public transport to the location.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue – event hosted on University Campus.



	
	Fire – Indoor Activity.
	Obstructed fire exits – risk of serious injury/death because of obstructed exits from the building.

Lack of firefighting equipment – risk of fire spreading and causing serious injury/death due to lack of extinguishers or fire blankets.  
	Group members.
General public.
	Venue’s responsibility to have satisfactory fire arrangements in place, including safe fire evacuation routes and suitable firefighting equipment. 
Attendees to follow venue rules, e.g. no smoking.
Members not to obstruct exits or safe escape routes, inform venue of any obstructed exits where possible. 
In the event of discovering a fire, raise the alarm and evacuate the building – following venues emergency arrangements.
	Society Committee.
Members.
Venue.

	
	Slips, Trips & Falls


	Wet surfaces – risk of slipping due to wet floor surface, causing injury. 

Smooth surfaces – risk of slipping on smooth floor surfaces due to lack of friction. 

Loose floor fittings – risk of tripping over loose floor fittings, like rugs, carpets. 

Poor weather conditions – risk of slips and trips due to heavy rain or windy conditions.

Obstacles on floor, such as equipment – risk of trips due to items being left on floor in areas of high footfall. 

Uneven floor surface – risk of tripping over uneven floor surfaces. 

	Group members.
General Public.

	Venue’s responsibility to manage risks within the venue.
Activity leader to report any hazards to the venue.
Clean up spills immediately or notify venue staff.
Ensure floor areas are clear of obstructions.
Check weather conditions prior to activity taking place to ensure that it is still safe to run.

Have contingency plans for inside alternatives to prevent contact with risk as much as possible.
Highlight potential hazards to members that may cause harm.
	Venue.
Society Committee.

	
	Aggression/Violence, Bullying & Harassment.
	Potential for in-person or online competitive aggression and/or violence during the event.
	Group members.
General Public.
	Provide a pre-event briefing about the behavioural standards expected and the rules of the debate.
The director to introduce the event and clarify the intention that all discussion is inclusive and should not infringe on the rights of others.
Remove any attendee who displays prejudiced or inflammatory behaviour.
Highlight the presence of our Welfare Officer and encourage attendees to voice complaints and concerns.
Where necessary, inform the relevant Guild authorities of any complaints made by members.
All members are to follow code of conduct and behave in a manner representative of the Guild’s values when in public setting. 
	Society committee.

	
	Alcohol/Drugs
	Intoxication – risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 

Impaired Judgement – risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally. 

Overdose – serious risk to life caused by excessive drinking and drug use. 

Mental health Crisis – risk of mental health crisis caused by heavy drinking and/or drug use.

Physical altercation – risk of physical altercation due to decision making amplified using alcohol and or/drugs. 

Spiking – risk of ill health due to drinks being spiked in settings where alcohol is present. 
Verbal altercation – risk of altercations due to decision making amplified by the use of alcohol and or/drugs.
	Society members.
General Public.
	Nominated committee members to remain sober (at least 2).
Notify members prior to event – zero-tolerance policy on drug use.
All members are to follow code of conduct and behave in a manner representative of the Guild’s values when in public setting. Any member found to be in breach of this conduct will be removed from the activity.
Members asked to leave if too intoxicated. 
Refusal of entry if too intoxicated. 
Ensure drunk persons arrive home safe via a trusted method of transport/ safe walking routes. 
Always encourage supervision of unattended drinks. 
Encourage use of personal safety devices – alarms, bottle stoppers/protectors, drink test strips, safe foil covers.
	Society committee.

	Other 
	Risk of Breaching laws around free Speech. 
	Society 

Members 

Guild/University 
	Speakers will comply with the law regarding hate speech. 

The Chair will introduce the event and clarify the intention that all discussion is inclusive and should not impinge others’ rights. 
	Society committee 

	Other 

	Risk of Reputational damage to group due to content being delivered by external speaker/groups. 

Risk of Reputational damage to the Students’ Guild due to content being delivered by external speaker/group.  
	Society 

Members 

Guild/University 
	Communications prepared for public distribution confirming the legality of the event/discussion, in line with freedom of speech law/expression 

The Guild will be informed of any concerns regarding reputational impact. 

	Society committee 

	Other  
	Risk of offensive/inappropriate material being handed out, that could incite aggressive/violent behaviour.   

	Society 

Members 

Guild/University  
	Speakers will be informed that if they wish to hand out material during the event, this will require Guild approval.  

In the unlikely event material is handed out without Guild approval, this will be reported to the Guild. 

Event hosts will make it clear to attendees and speakers that the material has not been approved and direct them to support they can access if the material has caused concern or offended them. 
	Society committee 
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