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Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually.
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here.
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com
Once completed, please submit here (hyperlinked)

	Sections to be completed by Group

	Sections to be completed by Student Guild Representative




	Group
	Drama Society

	Assessed by
	Parishi Gandhi
	Date
	30/07/26

	Signed off by
	Matt Price
	Date
	15/09/2026



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off.

	What has been amended?
	Who has amended?
	Amendment date:
	Who has reviewed (Guild representative
initials only)
	Review date:

	
	
	
	
	

	
	
	
	
	



Add more rows as required
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Recognised Governing Body – please complete if your core activity involves sport/fitness activity


	Sport / Activity
	

	Recognised National Governing Body (if applicable):
	

	Coaching arrangement [Delete/add those that are not relevant]
	Society Members with coaching qualification Society Members without coaching qualifications External coaches



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here
Below is a list of common activities societies are participating in:

Society Core Activity Forum Stalls
Welcome week activity Picnics
Pub visits Restaurant visits
Intramural sport teams Craft activities

Training sessions Competitions Conferences Clubbing
Cafe / Coffee meetups
Film screenings Quiz / Games night Day trips

Winter/Summer
balls (Under 150 attendees) Bowling
Beach trips
Talks (Internal speaker only)
Volunteering Fundraiser
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	Activity Description log

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	


Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	Details of Equipment to be used during the event.
Please indicate whether provided by group

	1
	Night-time social
	Casual socialising and drinks at a bar or pub.
	Once every two weeks
	Possibly a microphone- will be provided by the venue

	2
	Day time Social
	Day time socialising either outside or in a coffee shop.
	2-3 times a term
	None

	3
	Winter/Summer Balls
	Evening social, bigger event at a hired venue with food and drinks, and entertainment included as well
	Once a term
	Any equipment will be provided by the venue or entertainers

	4
	Welcome Week stalls
	Stalls to advertise our society to new freshers and new potential members from other years.
	Once in Welcome Week
	A laptop to show photos, provided by group.

	5
	Theatre Trip
	Taking the train to and back from a theatre of the society’s choosing and watching a performance that is being put on.
	Once per year
	

None



























The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our webs ite here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: Night Time Social
Please refer to Hazards guidance for a summary of hazards to consider -

	
Average number of participants
	

50
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	We are striving to make sure we use wheelchair accessible venues when possible. Venue screens will be turned off to avoid sensory overload.

	
On Campus or Off Campus
	
Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Reduce single-use plastic cups when drinking. Use recycling bins for cans if possible.

	


Is additional specific Event Insurance required?
	



No
	

Describe arrangements for First Aid. Who will provide first aid – Activity Organiser/ Venue?
	We will ensure that venues have access to a first aid kit, something delegated to the social secs.
Whomever are the elected sober secretaries would oversee any first aid needs and will be in charge of calling an ambulance if needed.




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?
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The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students


	Fire
	Risk of serious injury/fatalities because of obstructed exits from
building.

Obstructed fire exits- Risk of serious injury/ fatalities because of obstructed exits from building
Lack of firefighting equipment- Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.
	Participants, group members
	We will choose venues that have their fire exits clearly labelled and confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
Fire exits to be checked all clear and social secretaries will make themselves aware of these at every social.
Fire extinguishers available.
The social secretaries will keep a headcount of the people attending our social and manage a potential evacuation.
	Committee members




	Slips, trips and falls
	Risk of slipping due to wet floor surface, causing injury.
Risk of trips due to items being left on floor in areas of high footfall.
	
Attendees, group members
	If a social secretary sees an item that’s a trip hazard at the beginning of the social, they will either ask the venue staff to move it or mark it clearly.
If a drink is spilled, a social secretary shall alert the venue immediately so that it can be cleared.
Elected sober secretaries will keep aware of anyone who seems to be over intoxicated, offering them water if needed. We will not as a society openly encourage people to drink unless they are comfortable; it is a personal choice.
	Committee members

	Alcohol/Drugs
	Intoxication- Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs

Impaired Judgement- Risk of injury and/or ill
health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally.
	Participants, group members
	Nominated person to remain sober (1 sober to 30 ratio)
Notify members prior to event – zero policy stance on drug use.
Suitable security provided (venue or own for events)
Members asked to leave if too intoxicated. Refusal of entry if too intoxicated.
	Committee members




	
	Overdose- Serious risk to life caused by excessive drinking and drug use.

Mental health Crisis- Risk of mental health crisis caused by heavy drinking and/or drug use.

Physical altercation- Risk of physical altercation due to decision making amplified by the use of Alcohol and or/drugs.
Verbal altercation- Risk of altercations due to decision making amplified by the use
of Alcohol and or/drugs
	
	Ensure drunk persons arrive home safe – trusted method of transport/ safe walking routes.
Encourage supervision of unattended drinks at all times.
Encourage use of personal safety devices – Alarms, Bottle stoppers/protectors, drink test strips, safe foil covers.
	




	Aggression/Violence
	Risk of physical altercation due to decision making amplified by the use of Alcohol and or/drugs.

Risk of altercations due to decision making amplified by the use of Alcohol and or/drugs.

Physical assault- Risk of injury from Physical Attacks.
Verbal Abuse- Phycological harm from threats or insults.
Discrimination- Phycological harm caused by discriminatory remarks.

Intimidating behaviour-Emotional distress caused by threatening or coercive behaviour.
Exclusion- Distress caused by isolating becoming isolated in activity.
	Attendees, group members
	The social secs monitor that the people entering the social are society members.
Anyone seen to be behaving violently or aggressively will be removed from the event coordinating with the venue’s security
Ensure emergency arrangements in place for events.
Have a clear escalation procedure in place for incident reporting.
Safezone app will be used for on campus activities to raise help.
Emergency services to be called in the event of an emergency off campus.
All members asked to follow code of conduct and behave in a manor representative of the Guilds values
	Committee members




	Food & Drink Hygiene/Food Allergies & Intolerance
	Risk of serious illness due to food and drink being stored in incorrect conditions.

Risk of anaphylaxis from food and drink containing allergens.
Risk of ill health due to food being contaminated from incorrect handling techniques.

Risk of contamination from poor cleanliness standards in preparation and serving areas.
	Participants, group members
	Ensure that your society has read and understood the Students’ Guild food Safety Policy.
Only use credible suppliers when ordering food and drink.
Follow manufacturer’s instructions when preparing, storing and serving prepackaged food.
Ensure a clean environment when preparing food and drink.
Separate food and drink that contains allergens to avoid cross contamination.
Date check all food and drink stock to ensure it is within best before and use by dates.
Keep food in sealed containers to avoid cross contamination. -Use serving utensils to minimise handling of food and drinks stuff. - Display clear allergen information when serving food and drink.
Only serve pre-packaged food on stalls, unless you hold a necessary Level 2 food hygiene qualification – evidence provided to Guild.
	Committee members




	
	
	
	When using external contractors for food, ensure they have the relevant insurance in place
	




	Nighttime Darkness
	Risk of slips, trips and falls because of poor lighting.
Risk of fatigue, tiredness due to effects of colder weather.
Navigation Risk of getting lost due to unfamiliarity with setting in
the dark.
Animals/wildlife Risk of encountering aggressive nocturnal wildlife
	Attendees, group members
	We will advise members and attendees to travel to and from the event with at least one other person.
Events will take place at venues on well-lit streets, but members will be advised to use their phone torches on the journey to and from the event should extra light be necessary.
	Committee members (the social secretaries)

	Other - Materials including leaflets and posters (digital or printed)
	Material could breach Guild’s Poster Policy meaning material could breach of the law, including those related to hate speech and
counter-terrorism legislation.
	Group members, student body, members of the public
	We will ensure materials printed and displayed by the society follow the Guild Poster Policy and the University of Exeter’s leaflet and poster policy.
We will also make sure that our promotional and information posts are accessible through using suitable fonts and images.
	Committee members (the publicity secretary)



Activity Type 2: Day time social
Please refer to Hazards guidance for a summary of hazards to consider -

	

Average number of participants
	

30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	We are striving to make sure we use wheelchair accessible venues when possible. Venue screens will be turned off to avoid sensory overload.

	


On Campus or Off Campus
	

A mixture of both, normally outside or café based.
	
Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	We will limit single-use materials as much as possible. When needed we will strive to use recycling bins when we can. We will encourage students, when possible, to use sustainable travel such as walking or cycling.

	Is additional specific Event Insurance required?
	
No
	Describe arrangements for First Aid. Who will provide first aid – Activity Organiser/ Venue?
	Social secretaries will oversee calling an ambulance if needed.





	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?




	Fire
	Risk of serious injury/fatalities because of obstructed exits from
building.

Obstructed fire exits- Risk of serious injury/ fatalities because of obstructed exits from building
Lack of firefighting equipment- Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.
	Participants, group members
	The social secretaries will keep a headcount of the people attending our social and manage a potential evacuation.
If the social is inside, we will choose a venue that has their fire exits clearly labelled and confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
	Committee members

	Slips, trips and falls
	Risk of slipping due to wet floor surface, causing injury.

Risk of trips due to items being left on floor in areas of high footfall.
	Participants, group members
	If a social secretary sees an item that’s a trip hazard at the beginning of the social, they will either ask the venue staff to move it or mark it clearly.
Elected sober secretaries will keep aware of anyone who seems to be over intoxicated, offering them water if needed. We will not as a society openly encourage people to drink unless they are comfortable; it is a personal choice.
	Committee members




	
	
	
	If a drink is spilled, a social secretary shall alert the venue immediately so that it can be cleared.
	

	Food & Drink Hygiene/Food Allergies & Intolerance
	Risk of serious illness due to food and drink being stored in incorrect conditions.

Risk of anaphylaxis from food and drink containing allergens.
Risk of ill health due to food being contaminated from incorrect handling techniques.

Risk of contamination from poor cleanliness standards in preparation and serving areas.
	Participants, group members
	Ensure that our society has read and understood the Students’ Guild food Safety Policy.
Only use credible suppliers when ordering food and drink.
Follow manufacturer’s instructions when preparing, storing and serving prepackaged food.
Ensure a clean environment when preparing food and drink.
Separate food and drink that contains allergens to avoid cross contamination.
Date check all food and drink stock to ensure it is within best before and use by dates.
Keep food in sealed containers to avoid cross contamination. -Use serving utensils to minimise handling
of food and drinks stuff. -Display clear
	Committee members
Venue




	
	
	
	allergen information when serving food and drink.
Only serve pre-packaged food on stalls, unless you hold a necessary Level 2 food hygiene qualification – evidence provided to Guild.
When using external contractors for food, ensure they have the relevant insurances in place.
	

	Weather
	Risk of injury and ill health, and damage to buildings and equipment because of extreme weather conditions.
Extreme weather conditions: storms, heatwaves, heavy rain, high winds - Risk of injury and ill health, and damage to buildings
and equipment because of extreme weather conditions
	Participants, group members
	Monitor weather conditions when running events and make dynamic decisions on whether event/activity can continue dependant on conditions.
Undertake regular inspection of event/activity area if taking place outdoors, to monitor for hazards created by weather conditions.
	Committee members

	Aggression/Violence
	Physical assault- Risk of injury from Physical Attacks.
Verbal Abuse- Phycological harm from threats or insults.
	Attendees, group members
	Ensure emergency arrangements in place for events.
Have a clear escalation procedure in place for incident reporting.
	Committee members




	
	Discrimination- Phycological harm caused by discriminatory remarks.
Intimidating behaviour- Emotional distress caused by threatening or coercive behaviour.
Exclusion- Distress caused by isolating becoming isolated in activity.
	
	Safezone app will be used for on campus activities to raise help.
Emergency services to be called in the event of an emergency off campus.
All members asked to follow code of conduct and behave in a manor representative of the Guilds values
	



Activity Type 3: Winter/Summer Balls
Please refer to Hazards guidance for a summary of hazards to consider -

	
Average number of participants
	

100-200
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	We are striving to make sure we use wheelchair accessible venues when possible. Venue screens will be turned off to avoid sensory overload.

	
On Campus or Off Campus
	
Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Reduce single-use plastic cups when drinking. Use recycling bins for cans if possible.

	

Is additional specific Event Insurance required?
	


No
	

Describe arrangements for First Aid. Who will provide first aid – Activity Organiser/ Venue?
	We will ensure that venues have access to a first aid kit, something delegated to the social secs.
Whomever are the elected sober secretaries would be in charge of any first aid needs and will be in charge of calling an ambulance if needed.




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?




	Fire
	Risk of serious injury/fatalities because of obstructed exits from
building.

Obstructed fire exits- Risk of serious injury/ fatalities because of obstructed exits from building
Lack of firefighting equipment- Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.
	Attendees, group members
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
Nominated group person to manage fire evacuation
Fire exits to be checked all clear Fire extinguishers available
	All committee members, venue staff

	Slips, trips and falls
	Risk of slipping due to wet floor surface, causing injury.


Risk of trips due to items being left on floor in areas of high footfall.
	Attendees, group members
	If a social secretary sees an item that’s a trip hazard at the beginning of the social, they will either ask the venue staff to move it or mark it clearly.
If a drink is spilled, it will be mopped and dried immediately.
Elected sober secretaries will keep aware of anyone who seems to be over intoxicated, offering them water if needed. We will not as a society openly encourage people to drink unless they are comfortable; it is a personal choice.
	Committee members




	Alcohol/Drugs
	Intoxication- Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs
Impaired Judgement- Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally.

Overdose- Serious risk to life caused by excessive drinking and drug use.
Mental health Crisis- Risk of mental health crisis caused by heavy drinking and/or drug use.

Physical altercation- Risk of physical altercation due to decision making amplified by the use of Alcohol and or/drugs.
Verbal altercation- Risk of altercations due to decision making amplified by the use of Alcohol and or/drugs
	Participants, group members
	Nominated person to remain sober (1 sober to 30 ratio)
Notify members prior to event – zero policy stance on drug use.
Suitable security provided (venue or own for events)
Members asked to leave if too intoxicated. Refusal of entry if too intoxicated.
Ensure drunk persons arrive home safe – trusted method of transport/ safe walking routes.
Encourage supervision of unattended drinks at all times.
Encourage use of personal safety devices – Alarms, Bottle stoppers/protectors, drink test strips, safe foil covers.
	Committee members




	Aggression/Violence
	Risk of physical altercation due to decision making amplified by the use of Alcohol and or/drugs.

Risk of altercations due to decision making amplified by the use of Alcohol and or/drugs.
Physical assault- Risk of injury from Physical Attacks.

Verbal Abuse- Phycological harm from threats or insults.
Discrimination- Phycological harm caused by discriminatory remarks.
Intimidating behaviour- Emotional distress caused by threatening or coercive behaviour.
Exclusion- Distress caused by isolating becoming isolated in activity.
	Attendees, group members
	The social secs monitor that the people entering the social are society members.
Anyone seen to be behaving violently or aggressively will be removed from the event coordinating with the venue’s security
Ensure emergency arrangements in place for events.
Have a clear escalation procedure in place for incident reporting.
Safezone app will be used for on campus activities to raise help.
Emergency services to be called in the event of an emergency off campus.
All members asked to follow code of conduct and behave in a manor representative of the Guilds values
	Committee members




	Food & Drink Hygiene/Food Allergies & Intolerance
	Risk of serious illness due to food and drink being stored in incorrect conditions.
Risk of anaphylaxis from food and drink containing allergens.
Risk of ill health due to food being contaminated from incorrect handling techniques.

Risk of contamination from poor cleanliness standards in preparation and serving areas.
	Participants, group members
	Ensure that society has read and understood the Students’ Guild food Safety Policy.
Only use credible suppliers when ordering food and drink.
Follow manufacturer’s instructions when preparing, storing and serving prepackaged food.
Ensure a clean environment when preparing food and drink.
When using external contractors for food, ensure they have the relevant insurances in place.
Committee responsible for selecting venue with a good or more food hygiene rating.
	Committee members, venue staff




	Nighttime/Darkness
	Risk of slips, trips and falls because of poor lighting.
	Attendees,
group
	Ensure suitable lighting provision
when organising activities at
	Committee
members

	
	Risk of fatigue, tiredness due to effects of colder weather.
	members
	nighttime: Torches, lamps, phone lights etc.
Ensure safety protocols when
	

	
	Navigation Risk of getting lost due to unfamiliarity with setting in
the dark.
	
	organising activities/events at night: Emergency contact details, check
ins, safe walking/running routes/
	

	
	Animals/wildlife Risk of encountering aggressive nocturnal wildlife
	
	paired up or escorted walking.
Use of GPS devices when undertaking activities in more
	

	
	
	
	rural/remote locations
	



Activity Type 4: Welcome Week Stalls
Please refer to Hazards guidance for a summary of hazards to consider -

	
Average number of participants
	
7 committee members and new freshers
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	The Great Hall is wheelchair accessible. Any digital promotional material displayed will use accessible colours and fonts.

	
On Campus or Off Campus
	
On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	
Reusing signs and canvases for promotional material.




	
Is additional specific Event Insurance required?
	

No
	Describe arrangements for First Aid. Who will provide first aid – Activity Organiser/ Venue?
	We will ensure that every committee member is aware of where the first aid kits are available.




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Obstructed fire exits- Risk of serious injury/ fatalities because of obstructed exits from building

Lack of firefighting equipment- Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.
	Attendees, group members
	We will choose venues that have their fire exits clearly labelled and confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
Fire exits to be checked all clear and committee members will make themselves aware of these at every social.
Fire extinguishers available.
	All committee members




	Slips, trips and falls
	Risk of slipping due to wet floor surface, causing injury.
Risk of trips due to items being left on floor in areas of high footfall.
	Attendees, group members
	If a committee member sees an item that’s a trip hazard at the beginning of the social, they will either ask the venue staff to move it or mark it clearly.
In venues with drinks i.e. pub, bar, restaurant, spilled drinks will be mopped up quickly to minimise risk.
	All committee members, social secretary

	Aggression/Violence
	Physical assault- Risk of injury from Physical Attacks.
Verbal Abuse- Phycological harm from threats or insults.
Discrimination- Phycological harm caused by discriminatory remarks.

Intimidating behaviour- Emotional distress caused by threatening or coercive behaviour.
Exclusion- Distress caused by isolating becoming isolated in activity.
	Attendees, group members
	Ensure emergency arrangements in place for events.
Have a clear escalation procedure in place for incident reporting.
Safezone app will be used for on campus activities to raise help.
Emergency services to be called in the event of an emergency off campus.
All members asked to follow code of conduct and behave in a manor representative of the Guilds values
	Committee members




	Food & Drink Hygiene/Food Allergies & Intolerance
	Risk of serious illness due to food and drink being stored in incorrect conditions.
Risk of anaphylaxis from food and drink containing allergens.
Risk of ill health due to food being contaminated from incorrect handling techniques.

Risk of contamination from poor cleanliness standards in preparation and serving areas.
	Participants, group members
	Ensure that your society has read and understood the Students’ Guild food Safety Policy.
Only use credible suppliers when ordering food and drink.
Follow manufacturer’s instructions when preparing, storing and serving prepackaged food.
Ensure a clean environment when preparing food and drink.
Separate food and drink that contains allergens to avoid cross contamination.
Date check all food and drink stock to ensure it is within best before and use by dates.
Keep food in sealed containers to avoid cross contamination. -Use serving utensils to minimise handling of food and drinks stuff. -Display clear allergen information when serving food and drink.
Only serve pre-packaged food on stalls, unless you hold a necessary
	Committee members




	
	
	
	Level 2 food hygiene qualification – evidence provided to Guild.
When using external contractors for food, ensure they have the relevant insurances in place.
	

	Overcrowding
	Risk of members being crushed and sustaining serious injury.
Risk of members being trampled and sustaining serious injury.
Risk of crowding due to obstructions in crowd area
	Participants, group members
	Exits are clearly displayed throughout the Great Hall and Forum and the present members of committee can direct people to them if they need.
A video shall be posted on our social media depicting how to find our stalls as well as accessible routes.
Committee members will alter venue staff if overcrowding is happening.
	Committee member, venue staff




	Other – Distributing materials including leaflets and posters
	Material could breach Guild’s Poster Policy meaning material could breach of the law, including those related to hate speech and counter-terrorism legislation.
	Group members, student body, members of the public
	We will ensure materials printed and displayed by the society follow the Guild Poster Policy and the University of Exeter’s leaflet and poster policy.
We will also make sure that our promotional and information posts are accessible through using suitable fonts and images.
	Committee members (publicity officer)



Activity Type 6: Theatre Trip

	Average number of participants
	
25-30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	To choose a venue that has wheelchair access. Should anyone taking the train with the society need wheelchair access to it, the
President will alert a conductor so that the proper measures can be taken to ensure safe boarding.

	
On Campus or Off Campus
	
Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Reduce single-use plastic cups when drinking. Use recycling bins for cans if possible. We will encourage people to take public transport to theatre rather than driving themselves.

	Is additional specific Event Insurance required?
	
No
	Describe arrangements for First
Aid. Who will provide first aid – Activity Organiser/ Venue?
	We will ensure that venues have access to a first aid kit, something delegated to the President. The Treasurer would be in charge of any first aid needs and will be in charge of calling an ambulance if needed.






	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Obstructed fire exits- Risk of serious injury/ fatalities because of obstructed exits from building

Lack of firefighting equipment- Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.
	Attendees, group members
	We will choose venues that have their fire exits clearly labelled and confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
Fire exits to be checked all clear and committee members will make themselves aware of these at every social.
Fire extinguishers available.
	All committee members




	Slips, trips and falls
	Risk of slipping due to wet floor surface, causing injury.
Risk of trips due to items being left on floor in areas of high footfall.
	Attendees, group members
	If a committee member sees an item that’s a trip hazard at the beginning of the social, they will either ask the venue staff to move it or mark it clearly.
In venues with drinks i.e. pub, bar, restaurant, spilled drinks will be mopped up quickly to minimise risk.
	All committee members, social secretary

	Alcohol/Drugs
	Intoxication- Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs
Impaired Judgement- Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally.

Overdose- Serious risk to life caused by excessive drinking and drug use.
Mental health Crisis- Risk of mental health crisis caused by heavy drinking and/or drug use.
Physical altercation- Risk of physical altercation due to decision making amplified by the use of Alcohol and or/drugs.
	Participants, group members
	Nominated person to remain sober (1 sober to 30 ratio)
Notify members prior to event – zero policy stance on drug use.
Suitable security provided (venue or own for events)
Members asked to leave if too intoxicated. Refusal of entry if too intoxicated.
Ensure drunk persons arrive home safe – trusted method of transport/ safe walking routes.
	Committee members




	
	Verbal altercation- Risk of altercations due to decision making amplified by the use of Alcohol and or/drugs
	
	Encourage supervision of unattended drinks at all times.
Encourage use of personal safety devices – Alarms, Bottle stoppers/protectors, drink test strips, safe foil covers.
	

	Weather
	Risk of injury and ill health, and damage to buildings and equipment because of extreme weather conditions.
	Participants, group members
	Monitor weather conditions when running events and make dynamic decisions on whether event/activity can continue dependant on conditions.
Undertake regular inspection of event/activity area if taking place outdoors, to monitor for hazards created by weather conditions.
	Committee members




	Nighttime/Darkness
	Risk of slips, trips and falls because of poor lighting.
Risk of fatigue, tiredness due to effects of colder weather.
Navigation Risk of getting lost due to unfamiliarity with setting in
the dark.

Animals/wildlife Risk of encountering aggressive nocturnal wildlife
	Attendees, group members
	Ensure suitable lighting provision when organising activities at nighttime: Torches, lamps, phone lights etc.
Ensure safety protocols when organising activities/events at night: Emergency contact details, check ins, safe walking/running routes/ paired up or escorted walking.
Use of GPS devices when undertaking activities in more rural/remote locations
	Committee members

	Travel
	Risk of members suffering a medical emergency whilst travelling.
Risk of injury due to congestion and overcrowding in dense areas.

Risk of missing persons whilst travelling, introducing uncertainty.
	Attendees, group members
	Be aware of any member on the activity who may have a medical condition that requires medication.
Keep an emergency contact list of members on the activity.
Take out travel insurance for long journeys.
A designated meeting spot shall be arranged with a time to meet with those travelling separately to the society before the start of the show so that we can enter the theatre together.
	Committee members




	Excessive noise and lights
	Risk of temporary/permanent hearing loss due to unsafe noise levels.
Bright stage lighting could cause temporary sight loss and/or eye damage to performers and audience members.
	Participants, group members,
	Prior to the show we will share the trigger warnings provided by the venue with our members, so they are aware of what to expect regarding noise and any potential photosensitive epilepsy risks.
We will articulate prior to the beginning of the show that people are free to leave if they feel uncomfortable at any point.
We will also make it clear that people can speak to the welfare secretary if they are feeling distressed at any point.
	Committee members



image1.png




