Guild Group Annual Risk Assessment 2025/26

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Clinical Education Society 

	Assessed by 
	Laila Salem & Mo Patel 
	Date
	14/07/2025

	Signed off by 
	Emily Jameson
	Date
	01/09/2025



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	
	
	
	
	

	
	
	
	
	



Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	N/A

	Recognised National Governing Body (if applicable):
	

	Coaching arrangement [Delete/add those that are not relevant]
	Society Members with coaching qualification 
Society Members without coaching qualifications
External coaches 



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in:
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Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser
	
	
	




	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _Int_hPUE6fVe]Details of Equipment to be used during the event. Please indicate whether provided by group

	1a
	In person medical teach (aimed at helping medical students with their exams – internal speakers)
	· In person teaching series (lasting anywhere between 45 minutes - 2 hours)
· Targeted for all medical students from years 1-5
· At least 2 members of the committee will be there in person to help organise and run the event
· Pizza’s will be provided to medical students for free – using the society’s funds
· The teaches are primarily delivered by doctors at different stages.
The teaches will be hosted on university sites (e.g St Luke’s Campus or the RILD).
	Once every 2-3 weeks
	All provided by Clinical Education Society (ClinEd Soc) and the university:
- Pens
- Pizza 
- Smart board and monitor (to present)

	1b
	AFHEA Teaching Series
	· In person teaching series (lasting anywhere between 45 minutes – 2 hours)
· Organised and delivered by 2 medical students (who teach on a chosen topic to aid medical students with their exams)
· The site will be either at: Heavitree Hospital, St Luke’s Campus or the RILD
· 1-2 members of the committee will be there to assist and help with the teach
Any medical student or university of Exeter student is welcomed
	1-3 teaches a month
	All equipment provided by ClinEd Soc and the University of Exeter:
- Pens
- Smart board and Monitor
- Medical apparatus

	2
	Online Teaching Sessions (Zoom/Teams)
	
· Ensuring only those invited are allowed to access the teaching sessions in person or online

	Every other week
	The committee will be supervising each teach to ensure





	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: In person teaching 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	25
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	The venue has the appropriate disability access (elevators, slopes, etc…)

	On Campus or Off Campus
	On Campus or Hospital Site (RILD – Royal Devon & Exeter Hospital)
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	The venue is accessible to most students via walking/cycling distance.

	[bookmark: _Int_8vkFayxR][bookmark: _Int_2z7nCL2a]Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	First Aid Provided venue



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?



	Fire
	


· Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
· Nominated group person to manage fire evacuation. 
· Fire exits to be checked all clear 
· Fire extinguishers available
	
Students in attendance 
	Contact university staff in advance to ask about fire provisions
Fire alarm and detection system in place
Instruct members on fire safety – leave via the closest safe exit, do not panic, do not return to the building.
Instruct members not to block fire exits
Do not fill venues beyond capacity
Ensure members leave the premises on hearing the alarm
	
The committee in attendance will be in charge for helping move people

	Slips, trips and falls 

	· Ensure all bags are tucked under tables or away from walkways.
· Ensure participants don’t leave clutter on the floor.
	
Students in attendance 
	Members are to inform committee if they see any spillages, committee are then responsible for cleaning up these spillages
Tell members to avoid any particularly complex terrain
Alert staff to loose or damaged fittings
Place any loose objects on a table, not the floor.
Instruct members not to leave anything on the floor
Venue well lit
	
The committee in attendance will be in charge 

	Food & Drink Hygiene/Food Allergies & Intolerance
	· Ensure participants are allowed to have regular breaks during/after teaches such as an interval.
· Ensure venue is accessible with a water fountain/bottled water available on site.
· We will make sure food allergies are stated around all food/drink provided.
We will also verbally inform the participants when they attend.
	
Students in attendance 
	Committee will clearly inform everyone of allergies in any food provide and ask pre event of anyone’s allergies 
If any food is provided, ensure to make any of the 14 possible allergens known
Check with people handling food if they have any allergies
Avoid using latex gloves (latex allergy)
Food will be kept in correct conditions
Hand washing and hand sanitising facilities will be made available
Packaged food used only
Allergens and ingredients displayed
	
The committee in attendance will be in charge 

	Event Balance
	Ensure that the event is moderated by a society committee member, and that attendees are given the opportunity to ask questions and present challenges to the material
	
Students in attendance 
	Committee members will make sure there is time for people to ask question and engage with the speakers 
	
The committee in attendance will be in charge 

	Free Speech Regulations
	· Ensure all speakers are made aware of free speech laws and that expectations are set around not breaching legal speech
· Ensure all attendees are allowed to exercise their right to (non-disruptive) free speech during the event
	
Students in attendance 
	Committee will allow people to speak freely withing the university guidelines 
All participants will be informed of the Guild and University’s Freedom of Expression policies
Participants will comply with the law regarding hate speech, where this line is crossed this will be reported to the students’ guild
	
The committee in attendance will be in charge 
















Activity Type 2: Online teaching sessions 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	100
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Remote access aids students with disabilities 

	On Campus or Off Campus
	Off campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Students will have accessibility remotely if they have difficult networking issues, they can access the teaches via campus wifi

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Not required as students tune in remotely – but if anything happens, we will contact emergency services



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Aggression/Violence 

	We will ensure all behaviour is appropriate during the teach.
Any/all participants who portray inappropriate behaviour will be kicked out.
	attendees
	Use a secure online platform: host through a university MS teams/zoom email account requiring SSO login, and ensure attendees are logged in via their university account. 
Do not share personal information of group attendees/members.
 Do not mention personal information of any medical cases used to teach. Instead, create made up scenarios, or remove any identifying information about the case (names, age, location). 
Establish clear privacy guidelines, and make clear to attendees that what is discussed in sessions should remain confidential. 
No sessions to be recorded.
	Committee members 

	Event Balance
	Ensure that the event is moderated by a society committee member, and that attendees are given the opportunity to ask questions and present challenges to the material
	attendees
	Committee members will make sure there is time for people to ask question and engage with the speakers 
	Committee members 

	Electrical
	Technical issues disrupting session: session unable to be completed
	Group members
	Ensure stable internet connection and working microphone/camera by testing before initiating a session. Have a backup device ready. Provide clear instructions for technical troubleshooting
	Activity organiser

	Free Speech Regulations
	Ensure all speakers are made aware of free speech laws and that expectations are set around not breaching legal speech
Ensure all attendees are allowed to exercise their right to (non-disruptive) free speech during the event
	Students in attendance 
	Committee will allow people to speak freely withing the university guidelines
All participants will be informed of the Guild and University’s Freedom of Expression policies
Participants will comply with the law regarding hate speech, where this line is crossed this will be reported to the students’ guild 
	Committee members 

	Online safety
	Ensure that the event link is only to provided to verified attendees
Ensure the online call has a waiting room function and the option to remove attendees if necessary
	Students in attendance 
	Committee will remove anyone who is not a verified attendee and watch and control the waiting room
	Committee members 




Add more columns if necessary 

Activity Type 3: [INSERT ACTIVITY TYPE]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	

	On Campus or Off Campus
	
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	

	Is additional specific Event Insurance required?
	
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




Add more columns if necessary 

Activity Type 4: [INSERT ACTIVITY TYPE]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	

	On Campus or Off Campus
	
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	

	Is additional specific Event Insurance required?
	
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire 
	N/A – Students tune in remotely via zoom/Teams 
	N/A – students in their homes
	
	

	
	
	
	
	

	
	
	
	
	




Add more columns if necessary 
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