Guild Group Annual Risk Assessment 2025/26


Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Freedom Society

	Assessed by 
	Jonathan McBride
	Date
	11/08/2026

	Signed off by 
	Matt Price
	Date
	11/09/2026



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	
	
	
	
	

	
	
	
	
	



Add more rows as required 






Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	

	Recognised National Governing Body (if applicable):
	

	Coaching arrangement [Delete/add those that are not relevant]
	



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in:
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Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser
	
	
	




	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _Int_hPUE6fVe]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Pints and Policy
	Pints and policy involves a speaker who is a member of the society to give a speech at a pub and is questioned by the audience every Thursday
	Weekly
	

	2
	Pub Crawl
	Trips around various pubs

	Not scheduled but usually monthly
	

	3
	End of Term Poker Night
	Members only event where members play poker at a pub and win prizes

	Once per term
	Poker playing equipment provided by the group

	4
	Formal Dinner
	Dinner for society members 

	Once per term
	

	5
	Forum Stall
	A stall in the Forum for outreach, involving 2-5 members handing out fliers.
	1-2 per term
	Table and chairs- provided by Forum. Fliers and whiteboard- provided by group





	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: Pints and Policy
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Provided by venue

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encourage members to take public transport or walk to the venue.

	[bookmark: _Int_8vkFayxR][bookmark: _Int_2z7nCL2a]Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Provided by Venue



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Controversial, offensive or potentially illegal speech

	Harassment and abusive language: risk of speech that can cause significant psychological distress or risk violating an individual’s rights under the Equality Act 2010.

Psychological harm to attendees: risk of speech even if not illegal to be deeply distressing, and can make individuals feel unsafe. 

Incitement to violence: risk of platform used to incite hatred against a protected group or encourage violence. 

	Group members
Student body
	Speaker(s) to be current University of Exeter students or an external speaker event risk assessment needs to be submitted.
Speaker(s) to submit a detailed summary of their speeches to the committee/event organiser(s) in advance to consider additional mitigations that may be required.
Speakers will be briefed on guidance regarding lawful speech to ensure any content complies with the law and ensuring clear expectations set about what is and isn’t acceptable.
The event organiser/Chair will introduce the event and clarify the intention that all discussion is inclusive and should not impinge others’ rights.
A balanced debate will be enabled by committee by appointing a moderator whose role is to remain as fair and balanced as possible, with a reporting procedure in place in case any individuals/ communities believe that the moderation has not been balanced.
Ensure that any illegal speech, discrimination or harassment that occurs is reported to the Guild and wellbeing support is signposted to attendees.
	Committee/Event Organiser(s) 
Speaker(s) – to comply with the law and with guidance.

	Risk of event causing fear or provocation of violence, personal harassment, alarm or distress
	Incitement to violence: risk of platform used to incite hatred against a protected group or encourage violence. 

Harassment and abusive language: risk of speech that can cause significant psychological distress or risk violating an individual’s rights under the Equality Act 2010.

Psychological harm to attendees: risk of speech even if not illegal to be deeply distressing, and can make individuals feel unsafe.
	Group members
Student body
	The event organiser(s) to publish the details of the event topics in advance, ensuring the use of content warnings as required.
All printed or promotional materials given out at the event are reviewed in advance to ensure they do not incite fear, harassment, or distress and comply with the Guild’s Poster & Leaflet Policy.
Any materials with potential risks are managed through content warnings or display requirements to protect student wellbeing and safety.
Public communications drafted to reaffirm the events and any protest activity within Freedom of Speech guidelines. Potentially controversial events will include signposting to wellbeing services and reporting tools for support.
The Chair will introduce the event and clarify the intention that all discussion is inclusive and should not impinge others’ rights.
	Committee/Event Organiser(s)

	Reputational impact
	
	Group members

	Communications prepared for public distribution confirming the legality of the event/discussion, in line with freedom of speech law/expression when topics include potentially controversial or offensive speech.
Event organiser(s) to notify the Guild of any concerns regarding potential reputational impacts and seek advice on appropriate mitigations.
	Committee/Event Organiser(s)


	Risk of event attracting protest

	Obstructed access routes – risk of serious injury/fatalities because of obstructed access routes and exits from building.

Congestion/Overcrowding – risk of injury due to congestion and overcrowding in dense areas.

Aggression or violence – risk of physical or verbal abuse, discrimination, or intimidating behaviour that could result in harm or distress.

Excessive Noise – risk of excessive noise levels that could result in temporary/permanent hearing loss.
	Group members
Members of the public
	Event organiser(s) and committee to meet beforehand to discuss protest risks, to agree on non-engagement, and follow relevant venue/Guild instructions if a protest occurs. A designated individual will handle communication with protestors.
If a protest occurs, clearly communicate expectations from the Community Protest Guidelines at the first safe opportunity. Venue and/or security staff, if needed, to receive a clear briefing on timings, location, and risk management. Venue choice ensures safe entry/exit for all.
A clear procedure outlines when the event must stop. If enacted, organisers guide speakers and attendees to leave safely, and the event is officially ended.
	Committee/Event Organiser(s)

	Crowding/Large Gatherings
	Crushing – risk of members being crushed and sustaining serious injury.

Trampling – risk of members being trampled and sustaining serious injury.

Surging – risk of members tripping and falling due to surge in crowds.

Obstructions – risk of crowding due to obstructions in crowd area.
	Group members
Members of the public

	Ensure awareness of safe capacity limits in venue and event spaces.
Choose a venue based on capacity and accessibility, considering whether it is public or private. Implement a ticketing and entry management system to check attendees and determine if access should be limited to students or society members.
Event organiser(s) to monitor attendance to ensure walkways, fire exits, and access routes remain clear.
Emergency services to be called in the event of an emergency off campus.
	Committee/Event Organiser(s)

	Risk of disturbance to the public

	Excessive Noise – risk of excessive noise levels that could result in temporary/permanent hearing loss.


	Members of the public
	Venues will be notified of any potential risk of disturbance and will be included in the planning of control/ emergency measures.
In confined spaces where noise may reach a maximum level and other mitigation measures are not possible, disposable ear protection will be offered.
	Committee/Event Organiser(s)

	Aggression/Violence 

	Physical assault – risk of injury from physical attacks.

Verbal abuse – psychological harm from threats or insults.

Discrimination – psychological harm caused by discriminatory remarks.

Intimidating behaviour – emotional distress caused by threatening or coercive behaviour.
	Group members
Members of the public
	Ensure emergency arrangements in place for events. 
Ensure a clear escalation procedure in place for incident reporting.
Emergency services to be called in the event of an emergency off campus.
All members/attendees to be reminded to follow code of conduct and behave in a manner representative of the Guild’s values.
	Committee/Event Organiser(s) 

	Fire
	Obstructed fire exits – risk of serious injury/fatalities because of obstructed exits from building.

Electrical fire – risk of serious injury or death because of faulty electrical equipment being used.


	Group members
Members of the public
	Ensure that venue has satisfactory fire arrangements in place, including current venue fire risk assessment which specifies capacity numbers/limits.
Implement checks at event location to ensure exits aren’t obstructed, corridors clear. 
Check electrical equipment before use, looking for signs of damage.
	Nominated Committee/Event Organiser(s) – ensuring venue has fire exits and controls in place
 Venue 

	Slips, trips and falls 

	Wet surfaces – risk of slipping due to wet floor surfaces, causing injury. 

Obstacles on floor – boxes, equipment, cables – risk of trips due to items being left on floor in areas of high footfall.
	Group members
Members of the public
	Organisers to regularly inspect event areas to spot emerging hazards – ensuring floor areas are clear of obstructions.
Committee will clean any spills immediately or will alert venue and ensure it is managed appropriately.
	Committee/Event Organiser(s)

	Alcohol/Drugs

	Intoxication – risk of injury and/or ill health caused by ingestion of alcohol or drugs. 

Impaired judgement – risk of injury and/or ill health caused by ingestion of alcohol or drugs that impair a person’s ability to think rationally.

Overdose – serious risk to life caused by excessive drinking and/or drug use.


	Group Members
	Nominated event organiser to remain sober during the event.
Members asked to leave if too intoxicated, or refusal of entry if too intoxicated.
Ensure drunk persons arrive home safe – advise of trusted method of transport/safe walking routes. 
Encourage supervision of unattended drinks at all times.
Encourage use of personal safety devices – alarms, bottle stoppers/protectors, drink test strips, safe foil covers.
	Committee/Event Organiser(s) - nominated sober person

	Food & Drink Hygiene/Food Allergies & Intolerance
	Allergens – risk of anaphylaxis from food and drink containing allergens.


	Group members
	Ensure that the venue has relevant food and drink hygiene standards and insurance in place.
Pub name and location will be advertised ahead of event to ensure potential participants can check allergens and standards.
	Committee/Event Organiser(s) – ensuring venue has appropriate controls in place.

	Nighttime / darkness 
	Aggression/violence – risk of injury as a result of aggressive/violent behaviour during more unsolicited hours. 

Poor lighting – risk of slips, trips and falls as a result of poor lighting.

Navigation – risk of getting lost due to unfamiliarity with setting in the dark.
	Group members
	Events will primarily be in well-lit areas with accessible points of emergency contacts
Ensure safety protocols when organising event - advise of trusted method of transport/safe walking routes, and use of Safe Zone app, emergency contact details.
Promote use of the society group chat to attendees to ensure participants are in contact with committee members and get home safe.
	Committee/Event Organiser(s)

	Photography and videography
	Data protection – risk of filming or photography without consent can cause psychological harm and potential legal risk due to violation of privacy.
	Group members
Members of the public
	Ensure attendees are aware of the risk of photography, while reminding those capturing images or videos of their GDPR responsibilities as data controllers, including the need for consent.
	Committee/Event Organiser(s)




Activity Type 2: Pub Crawl
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	40
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Provided by Venue

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encourage members to take public transport or walk

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Provided by Venue



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Alcohol/Drugs

	Intoxication – risk of injury and/or ill health caused by ingestion of alcohol or drugs. 

Impaired judgement – risk of injury and/or ill health caused by ingestion of alcohol or drugs that impair a person’s ability to think rationally.

Overdose – serious risk to life caused by excessive drinking and/or drug use.


	Group Members
	Nominated event organiser to remain sober during the event.
Members asked to leave if too intoxicated, or refusal of entry if too intoxicated.
Ensure drunk persons arrive home safe – advise of trusted method of transport/safe walking routes. 
Encourage supervision of unattended drinks at all times.
Encourage use of personal safety devices – alarms, bottle stoppers/protectors, drink test strips, safe foil covers.
	Committee/Event Organiser(s) - nominated sober person

	Fire
	Obstructed fire exits – risk of serious injury/fatalities because of obstructed exits from building.

Electrical fire – risk of serious injury or death because of faulty electrical equipment being used.


	Group members
Members of the public
	Ensure that venue has satisfactory fire arrangements in place, including current venue fire risk assessment which specifies capacity numbers/limits.
Implement checks at event location to ensure exits aren’t obstructed, corridors clear. 
Check electrical equipment before use, looking for signs of damage.
	Nominated Committee/Event Organiser(s) – ensuring venue has fire exits and controls in place
 Venue 

	Slips, trips and falls 

	Wet surfaces – risk of slipping due to wet floor surfaces, causing injury. 

Obstacles on floor – boxes, equipment, cables – risk of trips due to items being left on floor in areas of high footfall.
	Group members
Members of the public
	Organisers to regularly inspect event areas to spot emerging hazards – ensuring floor areas are clear of obstructions.
Committee will clean any spills immediately or will alert venue and ensure it is managed appropriately.
	Committee/Event Organiser(s)

	Aggression/Violence 

	Physical assault – risk of injury from physical attacks.

Verbal abuse – psychological harm from threats or insults.

Discrimination – psychological harm caused by discriminatory remarks.

Intimidating behaviour – emotional distress caused by threatening or coercive behaviour.

	Group members
Members of the public
	Ensure emergency arrangements in place for events. 
Ensure a clear escalation procedure in place for incident reporting.
Emergency services to be called in the event of an emergency off campus.
All members/attendees to be reminded to follow code of conduct and behave in a manner representative of the Guild’s values.
	Committee/Event Organiser(s) 

	Food & Drink Hygiene/Food Allergies & Intolerance
	Allergens – risk of anaphylaxis from food and drink containing allergens.


	Group members
	Ensure that the venue has relevant food and drink hygiene standards and insurance in place.
Pub name and location will be advertised ahead of event to ensure potential participants can check allergens and standards.
	Committee/Event Organiser(s) – ensuring venue has appropriate controls in place.

	Loud Music/Noise 
	Excessive Noise – risk of excessive noise levels that could result in temporary/permanent hearing loss.
	Group members
	Pub names and locations will be advertised and whether music will be played.
Monitor the volume of amplified speakers and notify venue if concerns regarding noise level. 
	Committee/Event Organiser(s)

	Lasers/Strobe Lighting
	Photosensitivity triggered by strobe lighting – risk of photosensitive epilepsy triggered using flashing/strobing light effects.

Eye strain – risk of damage to eyesight from exposure to lasers and high-powered stage lighting.
	Group members
	Attendees will be informed of the use of strobe effects, and at which venues this will be at, prior to attending the event.

	Committee/Event Organiser(s)

	Vehicles/Traffic – walking between locations
	Collisions – risk of being struck by a moving vehicle or other pedestrians that could cause injury or fatalities. 


	Group members
	Designated committee member / event organiser(s) to act as steward(s) to direct participants safely between venues.
Routes taken will be done safely in well-lit and visible areas between locations.
	Committee/Event Organiser(s)

	Nighttime / darkness 
	Aggression/violence – risk of injury as a result of aggressive/violent behaviour during more unsolicited hours. 

Poor lighting – risk of slips, trips and falls as a result of poor lighting.

Navigation – risk of getting lost due to unfamiliarity with setting in the dark.
	Group members
	Events will primarily be in well-lit areas with accessible points of emergency contacts
Ensure safety protocols when organising event - advise of trusted method of transport/safe walking routes, and use of Safe Zone app, emergency contact details.
Promote use of the society group chat to attendees to ensure participants are in contact with committee members and can navigate between venues okay and get home safe.
	Committee/Event Organiser(s)



Activity Type 3: Poker Night
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	40
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Will ensure Venue has wheel chair and guide dog accessibility

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encourage members to take public transport or walk

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Obstructed fire exits – risk of serious injury/fatalities because of obstructed exits from building.

Electrical fire – risk of serious injury or death because of faulty electrical equipment being used.


	Group members
Members of the public
	Ensure that venue has satisfactory fire arrangements in place, including current venue fire risk assessment which specifies capacity numbers/limits.
Implement checks at event location to ensure exits aren’t obstructed, corridors clear. 
Check electrical equipment before use, looking for signs of damage.
	Nominated Committee/Event Organiser(s) – ensuring venue has fire exits and controls in place
 Venue 

	Slips, trips and falls 

	Wet surfaces – risk of slipping due to wet floor surfaces, causing injury. 

Obstacles on floor – boxes, equipment, cables – risk of trips due to items being left on floor in areas of high footfall.
	Group members
Members of the public
	Organisers to regularly inspect event areas to spot emerging hazards – ensuring floor areas are clear of obstructions.
Committee will clean any spills immediately or will alert venue and ensure it is managed appropriately.
	Committee/Event Organiser(s)

	Alcohol/Drugs

	Intoxication – risk of injury and/or ill health caused by ingestion of alcohol or drugs. 

Impaired judgement – risk of injury and/or ill health caused by ingestion of alcohol or drugs that impair a person’s ability to think rationally.

Overdose – serious risk to life caused by excessive drinking and/or drug use.


	Group Members
	Nominated event organiser to remain sober during the event.
Members asked to leave if too intoxicated, or refusal of entry if too intoxicated.
Ensure drunk persons arrive home safe – advise of trusted method of transport/safe walking routes. 
Encourage supervision of unattended drinks at all times.
Encourage use of personal safety devices – alarms, bottle stoppers/protectors, drink test strips, safe foil covers.
	Committee/Event Organiser(s) - nominated sober person

	Aggression/Violence 

	Physical assault – risk of injury from physical attacks.

Verbal abuse – psychological harm from threats or insults.

Discrimination – psychological harm caused by discriminatory remarks.

Intimidating behaviour – emotional distress caused by threatening or coercive behaviour.
	Group members
Members of the public
	Ensure emergency arrangements in place for events. 
Ensure a clear escalation procedure in place for incident reporting.
Emergency services to be called in the event of an emergency off campus.
All members/attendees to be reminded to follow code of conduct and behave in a manner representative of the Guild’s values.
	Committee/Event Organiser(s) 

	Food & Drink Hygiene/Food Allergies & Intolerance
	Allergens – risk of anaphylaxis from food and drink containing allergens.


	Group members
	Ensure that the venue has relevant food and drink hygiene standards and insurance in place.
Pub name and location will be advertised ahead of event to ensure potential participants can check allergens and standards.
	Committee/Event Organiser(s) – ensuring venue has appropriate controls in place.

	Nighttime / darkness 
	Aggression/violence – risk of injury as a result of aggressive/violent behaviour during more unsolicited hours. 

Poor lighting – risk of slips, trips and falls as a result of poor lighting.

Navigation – risk of getting lost due to unfamiliarity with setting in the dark.
	Group members
	Events will primarily be in well-lit areas with accessible points of emergency contacts
Ensure safety protocols when organising event - advise of trusted method of transport/safe walking routes, and use of Safe Zone app, emergency contact details.
Promote use of the society group chat to attendees to ensure participants are in contact with committee members and get home safe.
	Committee/Event Organiser(s)

	Loud Music/Noise 
	Excessive Noise – risk of excessive noise levels that could result in temporary/permanent hearing loss.
	Group members
	Pub names and locations will be advertised and whether music will be played.
Monitor the volume of amplified speakers and notify venue if concerns regarding noise level. 
	Committee/Event Organiser(s)

	Lasers/Strobe Lighting
	Photosensitivity triggered by strobe lighting – risk of photosensitive epilepsy triggered using flashing/strobing light effects.

Eye strain – risk of damage to eyesight from exposure to lasers and high-powered stage lighting.
	Group members
	Attendees will be informed of the use of strobe effects at the venue prior to attending the event.

	Committee/Event Organiser(s)



Activity Type 4: Formal Dinner
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	40
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Will ensure venue has wheel chair and guide dog accessibility

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encourage members to take public transport or walk

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Obstructed fire exits – risk of serious injury/fatalities because of obstructed exits from building.

Electrical fire – risk of serious injury or death because of faulty electrical equipment being used.


	Group members
Members of the public
	Ensure that venue has satisfactory fire arrangements in place, including current venue fire risk assessment which specifies capacity numbers/limits.
Implement checks at event location to ensure exits aren’t obstructed, corridors clear. 
Check electrical equipment before use, looking for signs of damage.
	Nominated Committee/Event Organiser(s) – ensuring venue has fire exits and controls in place
Venue 

	Slips, trips and falls 

	Wet surfaces – risk of slipping due to wet floor surfaces, causing injury. 

Obstacles on floor – boxes, equipment, cables – risk of trips due to items being left on floor in areas of high footfall.
	Group members
Members of the public
	Organisers to regularly inspect event areas to spot emerging hazards – ensuring floor areas are clear of obstructions.
Committee will clean any spills immediately or will alert venue and ensure it is managed appropriately.
	Committee/Event Organiser(s)

	Alcohol/Drugs

	Intoxication – risk of injury and/or ill health caused by ingestion of alcohol or drugs. 

Impaired judgement – risk of injury and/or ill health caused by ingestion of alcohol or drugs that impair a person’s ability to think rationally.

Overdose – serious risk to life caused by excessive drinking and/or drug use.


	Group Members
	Nominated event organiser to remain sober during the event.
Members asked to leave if too intoxicated, or refusal of entry if too intoxicated.
Ensure drunk persons arrive home safe – advise of trusted method of transport/safe walking routes. 
Encourage supervision of unattended drinks at all times.
Encourage use of personal safety devices – alarms, bottle stoppers/protectors, drink test strips, safe foil covers.
	Committee/Event Organiser(s) - nominated sober person

	Aggression/Violence 

	Physical assault – risk of injury from physical attacks.

Verbal abuse – psychological harm from threats or insults.

Discrimination – psychological harm caused by discriminatory remarks.

Intimidating behaviour – emotional distress caused by threatening or coercive behaviour.

	Group members
Members of the public
	Ensure emergency arrangements in place for events. 
Ensure a clear escalation procedure in place for incident reporting.
Emergency services to be called in the event of an emergency off campus.
All members/attendees to be reminded to follow code of conduct and behave in a manner representative of the Guild’s values.
	Committee/Event Organiser(s) 

	Food & Drink Hygiene/Food Allergies & Intolerance
	Allergens – risk of anaphylaxis from food and drink containing allergens.


	Group members
	Ensure that the venue has relevant food and drink hygiene standards and insurance in place.
Venue name and location will be advertised ahead of event to ensure potential participants can check allergens and standards.
	Committee/Event Organiser(s) – ensuring venue has appropriate controls in place.

	Nighttime / darkness 
	Aggression/violence – risk of injury as a result of aggressive/violent behaviour during more unsolicited hours. 

Poor lighting – risk of slips, trips and falls as a result of poor lighting.

Navigation – risk of getting lost due to unfamiliarity with setting in the dark.
	Group members
	Events will primarily be in well-lit areas with accessible points of emergency contacts
Ensure safety protocols when organising event - advise of trusted method of transport/safe walking routes, and use of Safe Zone app, emergency contact details.
Promote use of the society group chat to attendees to ensure participants are in contact with committee members and get home safe.
	Committee/Event Organiser(s)



Activity Type 5: Forum Stalls
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	2-5 group members, up to 200 members of the university body (over the course of the event, not all at once)
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Forum has disabled access with lifts and ramps in place.

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	All promotional material to be handed out has been printed on FSC certified paper with vegetable-based inks

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Risk of event causing fear or provocation of violence, personal harassment, alarm or distress
	Harassment and abusive language/content: risk of speech or materials that can cause significant psychological distress or risk violating an individual’s rights under the Equality Act 2010.

Psychological harm to attendees: risk of speech or materials even if not illegal to be deeply distressing, and can make individuals feel unsafe.
	Group members
Other campus users
Members of the public

	All printed or promotional materials to be given out are reviewed in advance to ensure they do not incite fear, harassment, or distress and comply with the Guild’s Poster & Leaflet Policy.
Any materials with potential risks are managed through content warnings or display requirements to protect student wellbeing and safety.
Public communications drafted to reaffirm the events and any protest activity within Freedom of Speech guidelines. Potentially controversial materials/speech will include signposting to wellbeing services and reporting tools for support.
Strict guidance given to any members in attendance to avoid any aggression or initiation- clear advice to remove yourself from or de-escalate any volatile situation. 
Ensure any members in attendance are familiar with estate patrol and have Safe Zone app downloaded to raise help if needed.
	Committee/Event Organiser(s)

	Risk of event attracting protest

	Obstructed access routes – risk of serious injury/fatalities because of obstructed access routes and exits from building.

Congestion/Overcrowding – risk of injury due to congestion and overcrowding in dense areas.

Aggression or violence – risk of physical or verbal abuse, discrimination, or intimidating behaviour that could result in harm or distress.

Excessive Noise – risk of excessive noise levels that could result in temporary/permanent hearing loss.
	Group members
Other campus users
Members of the public

	Event organiser(s) and committee to meet beforehand to discuss protest risks, to agree on non-engagement, and follow relevant University/Guild instructions if a protest occurs. A designated individual will handle communication with protestors.
If a protest occurs, clearly communicate expectations from the Community Protest Guidelines at the first safe opportunity. 
A clear procedure outlines when the event must stop. If enacted, organisers to pack up stall and encourage attendees to leave safely, and the event is officially ended.
	Committee/Event Organiser(s)

	Crowding/Large Gatherings
	Crushing – risk of members being crushed and sustaining serious injury.

Trampling – risk of members being trampled and sustaining serious injury.

Surging – risk of members tripping and falling due to surge in crowds.

Obstructions – risk of crowding due to obstructions in crowd area.
	Group members
Other campus users
Members of the public

	Event organiser(s) to monitor attendance to ensure walkways, fire exits, and access routes remain clear.
Estates Patrol to be called in the event of an emergency on campus.
	Committee/Event Organiser(s)

	Aggression/Violence 

	Physical assault – risk of injury from physical attacks.

Verbal abuse – psychological harm from threats or insults.

Discrimination – psychological harm caused by discriminatory remarks.

Intimidating behaviour – emotional distress caused by threatening or coercive behaviour.

	Group members
Members of the public
	Ensure emergency arrangements in place for events. 
Ensure a clear escalation procedure in place for incident reporting.
Estates Patrol to be called in the event of an emergency on campus, and event organiser(s) to have Safe Zone app installed.
All members/attendees to be reminded to follow code of conduct and behave in a manner representative of the Guild’s values.
Committee members / event organiser(s) to avoid any aggression or initiation with clear advice to remove themselves from or de-escalate any volatile situation. 
	Committee/Event Organiser(s) 

	Fire
	Obstructed fire exits – risk of serious injury/fatalities because of obstructed exits from building.

Electrical fire – risk of serious injury or death because of faulty electrical equipment being used.


	Group members
Other campus users
Members of the public

	Implement checks at event location to ensure exits aren’t obstructed, walkways clear. 
Check electrical equipment before use, looking for signs of damage.
	Committee/Event Organiser(s) 

	Slips, trips and falls 

	Wet surfaces – risk of slipping due to wet floor surfaces, causing injury. 

Obstacles on floor – boxes, equipment, cables – risk of trips due to items being left on floor in areas of high footfall.


	Group members
Other campus users
Members of the public

	Organisers to regularly inspect event areas to spot emerging hazards – ensuring floor areas are clear of obstructions.
Committee will clean any spills immediately or will alert the Forum desk and ensure it is managed appropriately.
	Committee/Event Organiser(s)

	Photography and videography
	Data protection – risk of filming or photography without consent can cause psychological harm and potential legal risk due to violation of privacy.
	Group members
Other campus users
Members of the public
	Ensure attendees are aware of the risk of photography, while reminding those capturing images or videos of their GDPR responsibilities as data controllers, including the need for consent.
	Committee/Event Organiser(s)



image1.png




