Guild Group Annual Risk Assessment 2025/26

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Hong Kong International Society

	Assessed by 
	Carlo Croci
	Date
	26/06/25

	Signed off by 
	Jonah Corren
	Date
	15/08/2025




Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	
	
	
	
	

	
	
	
	
	



Add more rows as required 






Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	

	Recognised National Governing Body (if applicable):
	

	Coaching arrangement [Delete/add those that are not relevant]
	




Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in:
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Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
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	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Pub Visits
	Our society will visit pubs to socialise and drink alcoholic and non alcoholic drinks
	n/a 
	Food and drinks available for purchase from the establishment

	2
	Clubbing
	Our society will host a pre club social and together we will go to nightclubs afterwards
	n/a 
	Alcoholic and non alcoholic drinks provided from the committee and alcoholic and non alcoholic drinks available for purchase from the club

	3
	Bowling
	We will host trips to the bowling centre in Exeter
	n/a 
	Bowling equipment provided by the bowling centre 

	4
	Winter/Summer Balls
	We will host 2 annual balls with less than 150 attendees
	n/a 
	Food and drinks available for purchase from the venue

	5
	Restaurant Visits
	Our society will visit restaurants to eat and socialise
	n/a 
	Food and drinks available for purchase in the restaurant

	6
	Meet up 
	We will occasionally meet up in public areas to socialise
	n/a 
	n/a
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The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students
Activity Type 1: Pub Visits
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Wheelchair accessible sites where possible
Pictures or clear directions will be stated prior to the event

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encourage society members to walk to and from the event
Ensure society members clean up any litter left behind before leaving the event

	Is additional specific Event Insurance required?
	n/a
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	First aid provisions appointed by the establishment
Dial 999 for medical emergencies and 111 for non life threatening emergencies




	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?



	Aggression / Violence, Bullying & Harassment / Lone Working
	Physical violence: Risk of injury from physical attacks from individuals.

Verbal abuse and discrimination: Psychological harm caused from threats, insults and verbal discriminatory remarks.

Intimidating behaviour: Emotional distress caused by threats and coercion
	Group members
General public 
	Ensuring that there is security present in the establishment who we will notify if physical or verbal aggression is present
Members of the society inciting aggressive or violent behaviour will be asked to leave
Members of the public inciting aggressive or violent behaviour towards our members will be reported to the establishments security
All members are to follow code of conduct and behave in a manor representative of the Guilds values when in a public setting
	Committee 
Establishment staff

	Alcohol / Drugs
	Intoxication: Risk of injury caused by ingestion of alcohol or drugs

Impaired judgement: Risk of injury, reckless behaviour caused by the ingestion of drugs or alcohol that impairs ones ability for rational thinking

Physical altercation: Risk of physical altercation due to impaired judgement caused by alcohol or drug use

Verbal altercation: Risk of verbal altercation due to impaired judgement caused by alcohol or drug use

Overdose: Serious risk of health and possibility of death caused by excessive drinking or drug use

Mental health crisis: Risk of mental health crisis caused by heavy drinking or drug use



	Group members
	Welfare secretary will remain sober for every pub visit social (an additional member of the committee will volunteer to remain sober if number of participants exceeds 20)
Members of the society will be reminded prior to the event to drink responsibly and behave in a manor representative of the Guilds values when in a public setting
Notify members of the society prior to the event that drug use is strictly prohibited
Members refused entry or asked to leave if too intoxicated
Depending on levels of intoxication from members returning home, committee will ensure intoxicated members return home safely (via accompaniment, trusted methods of transport such as Taxi, or safe walking routes)
Encourage supervision of unattended drinks

	Committee 
Establishment staff

	Fire
	Obstructed fire exits: Risk of injury or death due to obstructed fire exits in the building

Lack of firefighting equipment: Risk of fire spreading due to a lack of functioning firefighting equipment such as extinguishers
	Group members
General public
	Society members will be asked to not obstruct emergency exits
The establishment is responsible for ensuring their building has the proper measures to deal with a fire and has the proper equipment such as extinguishers to prevent the spread of a fire
If a member discovers a fire, raise the alarm immediately and evacuate the building
	Committee
Establishment staff

	Food and drink hygiene / food allergies and intolerance
	Unhygienic food and drinks: Risk of food and drinks served being contaminated or unhygienic

Allergies: Risk of anaphylaxis from food and drinks containing allergens 
	Group members
	Establishment is responsible for ensuring their food and drinks are held to a sanitary standard and is safe to consume
Be mindful of any members who have food or drink allergies or intolerances
Establishment is responsible for declaring foods with allergens
Establishment should have emergency protocols incase of allergic medical emergencies
	Establishment staff

	Night time / darnkness
	Physical violence and aggression: Risks of injury from violence and aggressive behaviour during more unsolicited hours 

Navigation: Risks of losing directions and getting lost from lower visibility at night

Poor lighting: Lower visibility increases risks of injuries from slipping and tripping over
	Group members
General public
	Committee members will advise the society members on safe walking routes and trusted methods of transport
Incase of physical altercations and serious injuries from slipping or tripping, those present and in danger should dial 999
	Committee 

	Slips, trips and falls
	Wet surfaces: Risk of slipping increases due to wet floors

Smooth surfaces: Risk of slipping on smooth surfaces due to less friction

Loose floor fittings: Risk of tripping due to loose floor fittings

Obstacles on floor: Objects and obstacles on the floor may cause injury due to tripping

Uneven flooring: Risk of tripping from uneven flooring

Poor lighting and visibility: Poor visibility increases the risk of tripping or slipping on wet surfaces or obstacles on the floor

Poor weather conditions: Risks of slipping increase with rainy or snowy weather, risks of slipping on wet or icy surfaces
	Group members
General public
	Staff members of the establishment are responsible for ensuring their floors are safe and cleared of obstacles
Committee members will report any hazards noticed to the establishment
Drinks spilled should be cleaned up immediately
Check the weather conditions prior to the event and notify the society members on possible hazards (such as icy roads)
	Committee 
Establishment staff



Add more columns if necessary 

Activity Type 2: Clubbing[INSERT ACTIVITY TYPE]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Pictures or clear directions will be stated prior to the event
Clear directions for quiet areas and outdoor areas will be stated prior to entering the establishment

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encourage society members to walk to and from the event

	Is additional specific Event Insurance required?
	N/a
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	First aid provisions appointed by the establishment
Dial 999 for medical emergencies and 111 for non life threatening emergencies




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Aggression / Violence, Bullying & Harassment / Lone Working
	Physical violence: Risk of injury from physical attacks from individuals.

Verbal abuse and discrimination: Psychological harm caused from threats, insults and verbal discriminatory remarks.

Intimidating behaviour: Emotional distress caused by threats and coercion
	Group members
General public 
	Ensuring that there is security present in the establishment who we will notify if physical or verbal aggression is present
Members of the society inciting aggressive or violent behaviour will be asked to leave
Members of the public inciting aggressive or violent behaviour towards our members will be reported to the establishments security
All members are to follow code of conduct and behave in a manor representative of the Guilds values when in a public setting
	Committee 
Establishment staff

	Alcohol / Drugs
	Intoxication: Risk of injury caused by ingestion of alcohol or drugs

Impaired judgement: Risk of injury, reckless behaviour caused by the ingestion of drugs or alcohol that impairs ones ability for rational thinking

Physical altercation: Risk of physical altercation due to impaired judgement caused by alcohol or drug use

Verbal altercation: Risk of verbal altercation due to impaired judgement caused by alcohol or drug use

Overdose: Serious risk of health and possibility of death caused by excessive drinking or drug use

Mental health crisis: Risk of mental health crisis caused by heavy drinking or drug use



	Group members
	Welfare secretary will remain sober for every clubbing social (an additional member of the committee will volunteer to remain sober if number of participants exceeds 20)
Members of the society will be reminded prior to the event to drink responsibly and behave in a manor representative of the Guilds values when in a public setting
Notify members of the society prior to the event that drug use is strictly prohibited
Members refused entry or asked to leave if too intoxicated
Depending on levels of intoxication from members returning home, committee will ensure intoxicated members return home safely (via accompaniment, trusted methods of transport such as Taxi, or safe walking routes)
Encourage supervision of unattended drinks

	Committee 
Establishment staff

	Crowds / large gatherings
	Crushing: Risks of crowd crushes due to overcrowding
Obstruction: Risks of overcrowding due to obstructions in areas of high footfall can potentially block fire and emergency exits
Trampling: Risks of members being trampled from overcrowding
	Group members
General public
	Establishment should be ticketed to prevent overcrowding
Establishment should have security to ensure emergency exits are not blocked by crowds
	Establishment staff

	Fire
	Obstructed fire exits: Risk of injury or death due to obstructed fire exits in the building

Lack of firefighting equipment: Risk of fire spreading due to a lack of functioning firefighting equipment such as extinguishers
	Group members
General public
	Society members will be asked to not obstruct emergency exits
The establishment is responsible for ensuring their building has the proper measures to deal with a fire and has the proper equipment such as extinguishers to prevent the spread of a fire
If a member discovers a fire, raise the alarm immediately and evacuate the building
	Committee
Establishment staff

	Lasers / strobes
	Photosensitive epilepsy: Risks of epileptic seizures and serious injuries increase due to lasers and strobes present in the establishment 
	Group members
General public 
	Warnings will be issued prior to the event stating that lasers and strobes will be present at the establishment
Committee members will be readily available in case of members needing assistance
Establishment staff and security will be notified in case of an epileptic seizures and 999 will be called
	Committee
Establishment staff

	Night time / darnkness
	Physical violence and aggression: Risks of injury from violence and aggressive behaviour during more unsolicited hours 

Navigation: Risks of losing directions and getting lost from lower visibility at night

Poor lighting: Lower visibility increases risks of injuries from slipping and tripping over
	Group members
General public
	Committee members will advise the society members on safe walking routes and trusted methods of transport
Incase of physical altercations and serious injuries from slipping or tripping, those present and in danger should dial 999
	Committee 

	Noise
	Loud noises: Loud noises present at the establishment can cause discomfort and injury
	Group members
	Committee will warn the society that the establishment will have loud music prior to the event
	Committee
Establishment staff

	Slips, trips and falls
	Wet surfaces: Risk of slipping increases due to wet floors

Smooth surfaces: Risk of slipping on smooth surfaces due to less friction

Loose floor fittings: Risk of tripping due to loose floor fittings

Obstacles on floor: Objects and obstacles on the floor may cause injury due to tripping

Uneven flooring: Risk of tripping from uneven flooring

Poor lighting and visibility: Poor visibility increases the risk of tripping or slipping on wet surfaces or obstacles on the floor

Poor weather conditions: Risks of slipping increase with rainy or snowy weather, risks of slipping on wet or icy surfaces
	Group members
General public
	Staff members of the establishment are responsible for ensuring their floors are safe and cleared of obstacles
Committee members will report any hazards noticed to the establishment
Drinks spilled should be cleaned up immediately
Check the weather conditions prior to the event and notify the society members on possible hazards (such as icy roads)
	Committee 
Establishment staff




Add more columns if necessary 

Activity Type 3: [INSERT ACTIVITY TYPE]Bowling
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Wheelchair accessible sites where possible
Pictures or clear directions will be stated prior to the event

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encourage society members to walk to and from the event
Ensure society members clean up any litter left behind before leaving the event

	Is additional specific Event Insurance required?
	N/a
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	First aid provisions appointed by the establishment
Dial 999 for medical emergencies and 111 for non life threatening emergencies




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Aggression / Violence, Bullying & Harassment / Lone Working
	Physical violence: Risk of injury from physical attacks from individuals.

Verbal abuse and discrimination: Psychological harm caused from threats, insults and verbal discriminatory remarks.

Intimidating behaviour: Emotional distress caused by threats and coercion
	Group members
General public 
	Ensuring that there is security present in the establishment who we will notify if physical or verbal aggression is present
Members of the society inciting aggressive or violent behaviour will be asked to leave
Members of the public inciting aggressive or violent behaviour towards our members will be reported to the establishments security
All members are to follow code of conduct and behave in a manor representative of the Guilds values when in a public setting
	Committee 
Establishment staff

	Alcohol / Drugs
	Intoxication: Risk of injury caused by ingestion of alcohol or drugs

Impaired judgement: Risk of injury, reckless behaviour caused by the ingestion of drugs or alcohol that impairs ones ability for rational thinking

Physical altercation: Risk of physical altercation due to impaired judgement caused by alcohol or drug use

Verbal altercation: Risk of verbal altercation due to impaired judgement caused by alcohol or drug use

Overdose: Serious risk of health and possibility of death caused by excessive drinking or drug use

Mental health crisis: Risk of mental health crisis caused by heavy drinking or drug use



	Group members
	Welfare secretary will remain sober for every bowling social (an additional member of the committee will volunteer to remain sober if number of participants exceeds 20)
Members of the society will be reminded prior to the event to drink responsibly and behave in a manor representative of the Guilds values when in a public setting
Notify members of the society prior to the event that drug use is strictly prohibited
Members refused entry or asked to leave if too intoxicated
Depending on levels of intoxication from members returning home, committee will ensure intoxicated members return home safely (via accompaniment, trusted methods of transport such as Taxi, or safe walking routes)
Encourage supervision of unattended drinks

	Committee 
Establishment staff

	Equipment / Electrical
	Faulty equipment: Risk of serious injury because of faulty bowling equipment

Moving parts: Risk of serious injury due to entanglement and contact with moving parts

User operation errors: Risk of injury due to inexperience with equipment

Electric shock: Risk of serious injury from faulty equipment causing electric shock
	Group members
	Establishment is responsible to ensure all equipment is well maintained and faulty equipment is taken care of as soon as possible
Members should follow all safety instructions
Inexperienced members will be encouraged to ask any questions
Members are responsible for bowling to their ability and should cease activity if they feel at risk
	Group members
Establishment staff

	Food and drink hygiene / food allergies and intolerance
	Unhygienic food and drinks: Risk of food and drinks served being contaminated or unhygienic

Allergies: Risk of anaphylaxis from food and drinks containing allergens 
	Group members
	Establishment is responsible for ensuring their food and drinks are held to a sanitary standard and is safe to consume
Be mindful of any members who have food or drink allergies or intolerances
Establishment is responsible for declaring foods with allergens
Establishment should have emergency protocols incase of allergic medical emergencies
	Establishment staff

	Manual handling
	Lifting heavy equipment: Risks of injuries due to lifting heavy bowling balls and equipment and improper throwing technique of bowling balls

Repetitive handling: Risks of minor injuries from repetitive handling of bowling balls and equipment
	Group members
	Members are responsible for bowling to their ability and should cease activity if they feel at risk
In the event of an injury and emergency, members will speak to establishment staff for first aid assistance
	Group members
Establishment staff

	Night time / darnkness
	Physical violence and aggression: Risks of injury from violence and aggressive behaviour during more unsolicited hours 

Navigation: Risks of losing directions and getting lost from lower visibility at night

Poor lighting: Lower visibility increases risks of injuries from slipping and tripping over
	Group members
General public
	Committee members will advise the society members on safe walking routes and trusted methods of transport
Incase of physical altercations and serious injuries from slipping or tripping, those present and in danger should dial 999
	Committee 

	Slips, trips and falls
	Wet surfaces: Risk of slipping increases due to wet floors

Smooth surfaces: Risk of slipping on smooth surfaces due to less friction

Loose floor fittings: Risk of tripping due to loose floor fittings

Obstacles on floor: Objects and obstacles on the floor may cause injury due to tripping

Uneven flooring: Risk of tripping from uneven flooring

Poor lighting and visibility: Poor visibility increases the risk of tripping or slipping on wet surfaces or obstacles on the floor

Poor weather conditions: Risks of slipping increase with rainy or snowy weather, risks of slipping on wet or icy surfaces
	Group members
General public
	Staff members of the establishment are responsible for ensuring their floors are safe and cleared of obstacles
Committee members will report any hazards noticed to the establishment
Drinks spilled should be cleaned up immediately
Check the weather conditions prior to the event and notify the society members on possible hazards (such as icy roads)
	Committee 
Establishment staff

	Fire
	Obstructed fire exits: Risk of injury or death due to obstructed fire exits in the building

Lack of firefighting equipment: Risk of fire spreading due to a lack of functioning firefighting equipment such as extinguishers
	Group members
General public
	Society members will be asked to not obstruct emergency exits
The establishment is responsible for ensuring their building has the proper measures to deal with a fire and has the proper equipment such as extinguishers to prevent the spread of a fire
If a member discovers a fire, raise the alarm immediately and evacuate the building
	Committee
Establishment staff




Add more columns if necessary 

Activity Type 4: [INSERT ACTIVITY TYPE]Winter / Summer Balls
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	40
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Wheelchair accessible sites and accessible toilets ensured to be present in the venue
Pictures or clear directions will be stated prior to the event
Clear directions for quiet areas and outdoor areas will be stated prior to entering the establishment

	On Campus or Off Campus
	Either
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encourage attendees to shop second hand
Encourage attendees to walk or use other sustainable modes of transports to arrive at the venue
Use reusable decorations sourced from sustainable businesses
Aim to hire contractors with sustainable backgrounds


	Is additional specific Event Insurance required?
	n/a
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	First aid provisions appointed by the establishment
Dial 999 for medical emergencies and 111 for non life threatening emergencies




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Aggression / Violence, Bullying & Harassment / Lone Working
	Physical violence: Risk of injury from physical attacks from individuals.

Verbal abuse and discrimination: Psychological harm caused from threats, insults and verbal discriminatory remarks.

Intimidating behaviour: Emotional distress caused by threats and coercion
	Group members
General public 
	Ensuring that there is security present in the establishment who we will notify if physical or verbal aggression is present
Members of the society inciting aggressive or violent behaviour will be asked to leave
Members of the public inciting aggressive or violent behaviour towards our members will be reported to the establishments security
All members are to follow code of conduct and behave in a manor representative of the Guilds values when in a public setting
	Committee 
Establishment staff

	Alcohol / Drugs
	Intoxication: Risk of injury caused by ingestion of alcohol or drugs

Impaired judgement: Risk of injury, reckless behaviour caused by the ingestion of drugs or alcohol that impairs ones ability for rational thinking

Physical altercation: Risk of physical altercation due to impaired judgement caused by alcohol or drug use

Verbal altercation: Risk of verbal altercation due to impaired judgement caused by alcohol or drug use

Overdose: Serious risk of health and possibility of death caused by excessive drinking or drug use

Mental health crisis: Risk of mental health crisis caused by heavy drinking or drug use



	Group members
	Welfare secretary will remain sober for ball events (an additional member of the committee will volunteer to remain sober if number of participants exceeds 20)
Members of the society will be reminded prior to the event to drink responsibly and behave in a manor representative of the Guilds values when in a public setting
Notify members of the society prior to the event that drug use is strictly prohibited
Members refused entry or asked to leave if too intoxicated
Depending on levels of intoxication from members returning home, committee will ensure intoxicated members return home safely (via accompaniment, trusted methods of transport such as Taxi, or safe walking routes)
Encourage supervision of unattended drinks

	Committee 
Establishment staff

	Contractors
	Lack of suitable insurance: Risk of legal, financial, reputation risks to Guild caused by issuing a third party contractor without appropriate insurance
Lack of safe systems of work: Risk of serious injury and ill health caused by contractors not having risk assessments, method statements and other means of safe system of work
Unsafe work equipment: Risk of injury or ill health caused by contractors using faulty equipment
Poor communication: Risk of incident caused by poor communication between Student group, contractor and Student Guild
	Group members
Public
Third party contractors
	Request evidence of insurance from contractors
Request to see evidence of risk assessments and method statements for contracted work
Ensure all contractors sign in through the University of Exeter if requested to work on campus
Inform the Students Guild of any third party contracted work
	Committee
Third party contractors

	Crowds / large gatherings
	Crushing: Risks of crowd crushes due to overcrowding
Obstruction: Risks of overcrowding due to obstructions in areas of high footfall can potentially block fire and emergency exits
Trampling: Risks of members being trampled from overcrowding
	Group members
General public
	Establishment should be ticketed to prevent overcrowding
Establishment should have security to ensure emergency exits are not blocked by crowds
	Establishment staff

	Fire
	Obstructed fire exits: Risk of injury or death due to obstructed fire exits in the building

Lack of firefighting equipment: Risk of fire spreading due to a lack of functioning firefighting equipment such as extinguishers
	Group members
General public
	Society members will be asked to not obstruct emergency exits
The establishment is responsible for ensuring their building has the proper measures to deal with a fire and has the proper equipment such as extinguishers to prevent the spread of a fire
If a member discovers a fire, raise the alarm immediately and evacuate the building
	Committee
Establishment staff

	Food and drink hygiene / food allergies and intolerance
	Unhygienic food and drinks: Risk of food and drinks served being contaminated or unhygienic

Allergies: Risk of anaphylaxis from food and drinks containing allergens 
	Group members
	Establishment is responsible for ensuring their food and drinks are held to a sanitary standard and is safe to consume
Be mindful of any members who have food or drink allergies or intolerances
Establishment is responsible for declaring foods with allergens
Establishment should have emergency protocols incase of allergic medical emergencies
	Establishment staff

	Lasers / strobes
	Photosensitive epilepsy: Risks of epileptic seizures and serious injuries increase due to lasers and strobes present in the establishment 
	Group members
General public 
	Warnings will be issued prior to the event stating that lasers and strobes will be present at the establishment
Committee members will be readily available in case of members needing assistance
Establishment staff and security will be notified in case of an epileptic seizures and 999 will be called
	Committee
Establishment staff

	Night time / darnkness
	Physical violence and aggression: Risks of injury from violence and aggressive behaviour during more unsolicited hours 

Navigation: Risks of losing directions and getting lost from lower visibility at night

Poor lighting: Lower visibility increases risks of injuries from slipping and tripping over
	Group members
General public
	Committee members will advise the society members on safe walking routes and trusted methods of transport
Incase of physical altercations and serious injuries from slipping or tripping, those present and in danger should dial 999
	Committee 

	Noise
	Loud noises: Loud noises present at the establishment can cause discomfort and injury
	Group members
	Committee will warn the society that the establishment will have loud music prior to the event
	Committee
Establishment staff

	Slips, trips and falls
	Wet surfaces: Risk of slipping increases due to wet floors

Smooth surfaces: Risk of slipping on smooth surfaces due to less friction

Loose floor fittings: Risk of tripping due to loose floor fittings

Obstacles on floor: Objects and obstacles on the floor may cause injury due to tripping

Uneven flooring: Risk of tripping from uneven flooring

Poor lighting and visibility: Poor visibility increases the risk of tripping or slipping on wet surfaces or obstacles on the floor

Poor weather conditions: Risks of slipping increase with rainy or snowy weather, risks of slipping on wet or icy surfaces
	Group members
General public
	Staff members of the establishment are responsible for ensuring their floors are safe and cleared of obstacles
Committee members will report any hazards noticed to the establishment
Drinks spilled should be cleaned up immediately
Check the weather conditions prior to the event and notify the society members on possible hazards (such as icy roads)
	Committee 
Establishment staff





Activity Type 5: Restaurant Visits
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	15
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Wheelchair accessible sites where possible
Pictures or clear directions will be stated prior to the event

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encourage attendees to walk or use other sustainable modes of transportation

	Is additional specific Event Insurance required?
	n/a
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Dial 999 for medical emergencies and 111 for non life threatening emergencies




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Aggression / Violence, Bullying & Harassment / Lone Working
	Physical violence: Risk of injury from physical attacks from individuals.

Verbal abuse and discrimination: Psychological harm caused from threats, insults and verbal discriminatory remarks.

Intimidating behaviour: Emotional distress caused by threats and coercion
	Group members
General public 
	Ensuring that there is security present in the establishment who we will notify if physical or verbal aggression is present
Members of the society inciting aggressive or violent behaviour will be asked to leave
Members of the public inciting aggressive or violent behaviour towards our members will be reported to the establishments security
All members are to follow code of conduct and behave in a manor representative of the Guilds values when in a public setting
	Committee 
Establishment staff

	Alcohol / Drugs
	Intoxication: Risk of injury caused by ingestion of alcohol or drugs

Impaired judgement: Risk of injury, reckless behaviour caused by the ingestion of drugs or alcohol that impairs ones ability for rational thinking

Physical altercation: Risk of physical altercation due to impaired judgement caused by alcohol or drug use

Verbal altercation: Risk of verbal altercation due to impaired judgement caused by alcohol or drug use

Overdose: Serious risk of health and possibility of death caused by excessive drinking or drug use

Mental health crisis: Risk of mental health crisis caused by heavy drinking or drug use



	Group members
	Welfare secretary will remain sober for all restaurant visits (an additional member of the committee will volunteer to remain sober if number of participants exceeds 20)
Members of the society will be reminded prior to the event to drink responsibly and behave in a manor representative of the Guilds values when in a public setting
Notify members of the society prior to the event that drug use is strictly prohibited
Members refused entry or asked to leave if too intoxicated
Depending on levels of intoxication from members returning home, committee will ensure intoxicated members return home safely (via accompaniment, trusted methods of transport such as Taxi, or safe walking routes)
Encourage supervision of unattended drinks

	Committee 
Establishment staff

	Fire
	Obstructed fire exits: Risk of injury or death due to obstructed fire exits in the building

Lack of firefighting equipment: Risk of fire spreading due to a lack of functioning firefighting equipment such as extinguishers
	Group members
General public
	Society members will be asked to not obstruct emergency exits
The establishment is responsible for ensuring their building has the proper measures to deal with a fire and has the proper equipment such as extinguishers to prevent the spread of a fire
If a member discovers a fire, raise the alarm immediately and evacuate the building
	Committee
Establishment staff

	Food and drink hygiene / food allergies and intolerance
	Unhygienic food and drinks: Risk of food and drinks served being contaminated or unhygienic

Allergies: Risk of anaphylaxis from food and drinks containing allergens 
	Group members
	Establishment is responsible for ensuring their food and drinks are held to a sanitary standard and is safe to consume
Be mindful of any members who have food or drink allergies or intolerances
Establishment is responsible for declaring foods with allergens
Establishment should have emergency protocols incase of allergic medical emergencies
	Establishment staff

	Night time / darnkness
	Physical violence and aggression: Risks of injury from violence and aggressive behaviour during more unsolicited hours 

Navigation: Risks of losing directions and getting lost from lower visibility at night

Poor lighting: Lower visibility increases risks of injuries from slipping and tripping over
	Group members
General public
	Committee members will advise the society members on safe walking routes and trusted methods of transport
Incase of physical altercations and serious injuries from slipping or tripping, those present and in danger should dial 999
	Committee 

	Slips, trips and falls
	Wet surfaces: Risk of slipping increases due to wet floors

Smooth surfaces: Risk of slipping on smooth surfaces due to less friction

Loose floor fittings: Risk of tripping due to loose floor fittings

Obstacles on floor: Objects and obstacles on the floor may cause injury due to tripping

Uneven flooring: Risk of tripping from uneven flooring

Poor lighting and visibility: Poor visibility increases the risk of tripping or slipping on wet surfaces or obstacles on the floor

Poor weather conditions: Risks of slipping increase with rainy or snowy weather, risks of slipping on wet or icy surfaces
	Group members
General public
	Staff members of the establishment are responsible for ensuring their floors are safe and cleared of obstacles
Committee members will report any hazards noticed to the establishment
Drinks spilled should be cleaned up immediately
Check the weather conditions prior to the event and notify the society members on possible hazards (such as icy roads)
	Committee 
Establishment staff




Activity Type 6: Meet up
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	15
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Wheelchair accessible sites where possible
Pictures or clear directions will be stated prior to the event

	On Campus or Off Campus
	Either
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encourage attendees to walk or use other sustainable modes of transports to arrive at the venue
Ensure society members clean up any litter left behind before leaving the event

	Is additional specific Event Insurance required?
	n/a
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Dial 999 for medical emergencies and 111 for non life threatening emergencies




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Aggression / Violence, Bullying & Harassment / Lone Working
	Physical violence: Risk of injury from physical attacks from individuals.

Verbal abuse and discrimination: Psychological harm caused from threats, insults and verbal discriminatory remarks.

Intimidating behaviour: Emotional distress caused by threats and coercion
	Group members
General public 
	Ensuring that there is security present in the establishment who we will notify if physical or verbal aggression is present
Members of the society inciting aggressive or violent behaviour will be asked to leave
Members of the public inciting aggressive or violent behaviour towards our members will be reported to the establishments security
All members are to follow code of conduct and behave in a manor representative of the Guilds values when in a public setting
	Committee 
Establishment staff

	Alcohol / Drugs
	Intoxication: Risk of injury caused by ingestion of alcohol or drugs

Impaired judgement: Risk of injury, reckless behaviour caused by the ingestion of drugs or alcohol that impairs ones ability for rational thinking

Physical altercation: Risk of physical altercation due to impaired judgement caused by alcohol or drug use

Verbal altercation: Risk of verbal altercation due to impaired judgement caused by alcohol or drug use

Overdose: Serious risk of health and possibility of death caused by excessive drinking or drug use

Mental health crisis: Risk of mental health crisis caused by heavy drinking or drug use



	Group members
	Welfare secretary will remain sober for all meet up events (an additional member of the committee will volunteer to remain sober if number of participants exceeds 20)
Members of the society will be reminded prior to the event to drink responsibly and behave in a manor representative of the Guilds values when in a public setting
Notify members of the society prior to the event that drug use is strictly prohibited
Members refused entry or asked to leave if too intoxicated
Depending on levels of intoxication from members returning home, committee will ensure intoxicated members return home safely (via accompaniment, trusted methods of transport such as Taxi, or safe walking routes)
Encourage supervision of unattended drinks

	Committee 
Establishment staff

	Environmental Risks / weather
	Rain: Risks of slipping increase due to wet surfaces from rain
Cold weather: Risks of illness from colder temperatures
Snow: Risks of members slipping increase due to icy surfaces
	Group members
General public
	If weather is is rainy, snowy or temperatures are too cold, meet up events will be postponed, cancelled or take place indoors 
	Committee

	Fire
	Obstructed fire exits: Risk of injury or death due to obstructed fire exits in the building

Lack of firefighting equipment: Risk of fire spreading due to a lack of functioning firefighting equipment such as extinguishers
	Group members
General public
	Society members will be asked to not obstruct emergency exits
The establishment is responsible for ensuring their building has the proper measures to deal with a fire and has the proper equipment such as extinguishers to prevent the spread of a fire
If a member discovers a fire, raise the alarm immediately and evacuate the building
	Committee
Establishment staff

	Night time / darnkness
	Physical violence and aggression: Risks of injury from violence and aggressive behaviour during more unsolicited hours 

Navigation: Risks of losing directions and getting lost from lower visibility at night

Poor lighting: Lower visibility increases risks of injuries from slipping and tripping over
	Group members
General public
	Meet ups will generally take place in the day time
Committee members will advise the society members on safe walking routes and trusted methods of transport
Incase of physical altercations and serious injuries from slipping or tripping, those present and in danger should dial 999
	Committee 

	Slips, trips and falls
	Wet surfaces: Risk of slipping increases due to wet floors

Smooth surfaces: Risk of slipping on smooth surfaces due to less friction

Loose floor fittings: Risk of tripping due to loose floor fittings

Obstacles on floor: Objects and obstacles on the floor may cause injury due to tripping

Uneven flooring: Risk of tripping from uneven flooring

Poor lighting and visibility: Poor visibility increases the risk of tripping or slipping on wet surfaces or obstacles on the floor

Poor weather conditions: Risks of slipping increase with rainy or snowy weather, risks of slipping on wet or icy surfaces
	Group members
General public
	Staff members of the establishment are responsible for ensuring their floors are safe and cleared of obstacles
Committee members will report any hazards noticed to the establishment
Drinks spilled should be cleaned up immediately
Check the weather conditions prior to the event and notify the society members on possible hazards (such as icy roads)
	Committee 
Establishment staff
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