Guild Group Annual Risk Assessment 2025/26

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Egyptian Society

	Assessed by 
	Faisal Alsayed
	Date
	June 25

	Signed off by 
	Jonah Corren
	Date
	18/08/2025



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	As a startup for the year, more to be amended later!
	Faisal Alsayed
	June 25
	
	

	
	
	
	
	



Add more rows as required 






Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	

	Recognised National Governing Body (if applicable):
	

	Coaching arrangement [Delete/add those that are not relevant]
	



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in:
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Forum Stalls 
Welcome week activity 
Picnics 
Restaurant visits
Conferences
Clubbing 
Film screenings 
Quiz / Games night
Day trips
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Iftar celebrations in ramadan- 
Suhoor celebrations in ramadan 
being supported, makes adjustment easy 
card/board game nights Egyptian games 
Hookah and music night
football games 
run activities fundraisers for charity


	
	
	




	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _Int_hPUE6fVe]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Iftar/suhoor/Dinner Celebrations
	Breaking fast together during Ramadan with traditional Egyptian food. Organised on campus.
	Weekly during the month of Ramadan
	Food, reusable plates/cutlery (provided)

	2
	Beach Trips
	Group visits to nearby beaches for games and relaxation.
	1–2 times per term
	Transport, games, food (group/members)

	3
	Clubbing
	Evening group outings to Exeter nightlife venues.
	1–2 times per term
	None

	4
	Forum Stalls & Internal Talks
	Stalls set up to promote the society at university events, plus talks given by internal (student or staff) speakers on cultural topics
	2–3 times per week
	Table, chairs, posters, flyers, speaker system (group/university provided)

	5
	
Run/Hike Fundraisers
	Outdoor runs or hikes organized to raise funds for charity. Participants gather, complete a route, and donate or gather sponsors.
	Once per term
	Water bottles, route map, signage, first aid kits (provided by group)

	6
	Quiz/Games Nights
	Cultural quizzes and board games for social and educational bonding.
	Monthly
	Board games, laptop, projector





	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: [Beach Trips]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30-50
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Check for accessible public areas and transport

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encourage carpooling, beach clean-up, reusable containers

	[bookmark: _Int_8vkFayxR][bookmark: _Int_2z7nCL2a]Is additional specific Event Insurance required?
	NO
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Designated committee member with first aid kit on-site /lifeguard



	Hazard Category

	



	



	



	



	Identified Hazards 

	Who is at Risk?
	



	Control Measures


	Who is responsible?





	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
· Heat/Cold Stress
	“What is the hazard you have identified; how could it cause injury – what are the risks?  

· Excessive sun exposure can lead to dehydration or heatstroke.
	“Who is in danger of being harmed?”

· All participants

	“How are you going to eliminate or reduce the risk of someone being harmed?”

· Encourage hydration, sunscreen use, and breaks in shade
	“Who is responsible for implementing and monitoring this?”

· Event Lead



	Drowning  
	· Swimming or paddling may result in slips, falls, or drowning.

	Participants near water
	Trained Lifeguard or watch person; buddy system; stay near shore. One person assigned to know how many people are in the water at all times and alert group to any emergencies. Contact coast guard by dialling 999 and asking for police.  
	Committee  

	Physical Activity  
	· Playing football or frisbee could lead to sprains or falls.

	Game participants  
	Non-contact play, safe zone allocation, first aid kit.  
Warm up before partaking in physical activity.
	Sports Coordinator  

	· Weather Changes
	· Sudden weather shifts (rain, wind) may pose safety risks or make travel dangerous.

	Everyone 
	Monitor weather apps in advance; prepare shelter or exit strategy.  
	Trip Organiser  

	· Outdoor Terrain
  
	 Uneven sand, rocks, or sharp shells may lead to cuts, twisted ankles, or falls.  
	All participants  
	Advise proper footwear; monitor activity zones; carry small first aid kit.  
	Event Safety Lead  



Add more columns if necessary 

Activity Type 2: [Iftar/Sehoor/Dinner Celebrations]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20-50
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Wheelchair accessible halls, prayer space available

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Reusable serving equipment, minimal waste

	Is additional specific Event Insurance required?
	no
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Campus Staff or building first aider
At least one committee member zill be in possession of q food level hygiene level 2 certificate 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”

· Burns

	“What is the hazard you have identified, and the risk associated with that hazard”? 



· Hot food and drinks can spill and cause burns to the skin or hands.

	“Who is in danger of being harmed?”

AttendeesVolunteers
	“How are you going to eliminate or reduce the risk of someone being harmed?”


· Label containers, serve with ladles, monitor serving area.

	“Who is responsible for implementing and monitoring this?”

· Volunteers

	· Food Safety

	· Individuals with allergies could react if allergens aren't declared.

	· Attendees with allergies

	· Clearly label all dishes and collect allergy info during sign-up.
· The student in charge of preparing food will have a food hygiene level 2 certificate

	· Committee


	· Trips and Falls

	· Bags, trays, or boxes could block walkways and cause people to trip.

	· All attendees
	· Clear walkways, assign volunteers to tidy during event.

	· Volunteers


	· Hygiene


	· Infections or diseases may be caused

	· All attendees

	· Gloves and cleaning utensils are used for making the food or cleaning the area

	· Event Lead





Add more columns if necessary 

Activity Type 3: [Quiz/Board Games/Movie Night]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	 20-30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Fully accessible venue

	On Campus or Off Campus
	Off/On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Minimal printing, digital use

	Is additional specific Event Insurance required?
	no
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	On-site staff or event organiser



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
· Display Screens
	“What is the hazard you have identified, and the risk associated with that hazard”? 




· Eye strain may occur from prolonged exposure to screen or projectors.

	“Who is in danger of being harmed?”

· All attendees
Everyone present

	“How are you going to eliminate or reduce the risk of someone being harmed?”

· Take breaks every 30 minutes, avoid small fonts.

	“Who is responsible for implementing and monitoring this?”

· Event Host

	· Crowding

	· A packed room might block exits or increase stress.

	· All participants

	· Use RSVP system, room capacity monitoring.

	· Organiser


	· Fire Safety

	· Overcrowding in small indoor space could delay evacuation

	 Everyone present

	· Use venues with clear exits, monitor capacity

	· Society Safety Rep


	· Trips & Falls

	· Bags under chairs, wires for projectors, or board game boxes may obstruct walkways

	· All attendees

	· Keep floors clear, secure cables, assign someone to check safety layout

	· Event Organiser





Add more columns if necessary 

Activity Type 4: [Run/Hike Fundraisers]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	15–30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Wheelchair-accessible or alternative shorter routes considered where possible

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	No disposable plastic, reusable bottles encouraged, digital sign-ups

	Is additional specific Event Insurance required?
	Yes
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	First aid volunteers equipped with basic kits; emergency services informed of location



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”

	“What is the hazard you have identified, and the risk associated with that hazard”? 



· Overexertion, muscle strains, or dehydration during the run or hike

	“Who is in danger of being harmed?”
· All participants
	“How are you going to eliminate or reduce the risk of someone being harmed?”

· Pre-run warm-up, optional rest stops, provide water breaks

	“Who is responsible for implementing and monitoring this?”

· Event Leader


	· Terrain Hazards

	· Overexertion, muscle strains, or dehydration during the run or hike

	· All participants

	· Choose well-marked trails, post signs for caution areas, advise proper footwear

	· Route Manager


	· Weather

	· Slippery paths, uneven surfaces, or loose gravel could lead to trips or falls

	· All participants

	· Check forecast in advance, notify participants of weather plan, provide rescheduling option

	· Committee


	Traffic/Navigation

	· Crossing roads or losing the route could lead to accidents or getting lost

	· Participants

	· Route briefing, use marshals at road crossings, map provided digitally and physically

	· Route Manager


	Physical Activity
	· Participants could overexert themselves and become unwell or injured
	· participants
	· Advertise the physical intensity of the event clearly so participants can judge their own fitness to be involved
· Encourage warm-ups before physical activity
	· Committee





Activity Type 5: [Clubbing/Nights out]

Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20–30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Accessible venue selected; seating requested where possible

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Use of public transport or carpooling; no promotional flyers

	Is additional specific Event Insurance required?
	Yes
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue's on-site first aid staff



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
· Substance Use
· Emotional Wellbeing


	“What is the hazard you have identified, and the risk associated with that hazard”? 



· Overconsumption of alcohol nearby may lead to aggression, violence, or risky behaviour by others
· High-stimulation environments can trigger stress or anxiety for some participants, especially those new to UK nightlife culture

	“Who is in danger of being harmed?”
· All attendees
· Attendees
· Vulnerable individuals

	“How are you going to eliminate or reduce the risk of someone being harmed?”

· Encourage moderation, assign a sober buddy, provide water breaks
At least 2 society members will remain sober at all times when other members are drinking
	“Who is responsible for implementing and monitoring this?”

· Event Lead
· Event Planner
· Safeguarding Office

	· Harassment

	· Risk of verbal or physical harassment in a crowded public venue

	· All attendees

	· Pre-brief on zero tolerance, pair participants, check-in via WhatsApp

	Safeguarding Officer

	· Crowding

	· Overcrowding inside the club may increase panic risk or restrict exit routes

	· Attendees

	· Choose licensed venues with known capacity; avoid high-peak nights

	· Participants


	· Theft/Loss

	· Loss or theft of personal belongings like phones or wallets

	· All attendees

	· Advise minimal valuables, keep items in secure pockets/bags

	· Safeguarding Office


	· Trips & Falls

	· Wet floors or dancing areas may result in slips or injuries

	· Dancers

	· Allow for opt-outs or early exits; designate 1–2 people to check in with new attendees
· Remind to wear appropriate footwear, alert staff to spills

	· All Attendees


	· Noise

	Stress fatigue and impaired communication
	· All attendees

	· Take regular breaks in quieter areas 
Avoid standing near speakers 
Stay as much as we can together as a group
	· Event planner

	· Night time/darkness
	· Trips slips or falls theft difficulty navigating and poor visibality
	· All attendees

	· Travel in groups for safety 
	· All attendees

	· Strobe lighting
	· Trigger seizures in people with epilepsy and may cause disorientation nausea or dizziness
	· All attendees

	· Inform staff and security to assist those affected quickly
· Participants will be informed in advance about the possibility of strobe lighting
	· All attendees

	· Fire safety
	· Smoke inhalation  
	· All attendees

	· Assist vulnerable people
	· All attendees/event planner and society members







Add more columns if necessary




Activity Type 6: [Forum Stalls and Talks with Internal Speaker]


Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	 20-60
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Events hosted in accessible university spaces with lift access and seating

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Digital sign-up sheets, reusable decorations, minimal printing

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Campus staff or venue-designated first aider present



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
· Fire Safety

	“What is the hazard you have identified, and the risk associated with that hazard”? 



· Overcrowding or blocked exits during a popular talk could slow evacuation

	“Who is in danger of being harmed?”
· All attendees

	“How are you going to eliminate or reduce the risk of someone being harmed?”

· Room checked for proper exit clearance before start
	“Who is responsible for implementing and monitoring this?”

· Event Lead

	· Manual Handling

	· Lifting heavy tables, boxes or AV equipment may strain backs or cause minor injuries

	· Volunteers/committee

	Team lift heavy objects, use trollies where available
	· Event Lead


	· Noise Disruption

	· Background noise in open areas (Forum stalls) may overwhelm attendees or cause communication issues

	· Presenters and attendees

	· Use portable speaker system with appropriate volume

	· Participants


	Speaker (free speech, balance, breach of legal speech)
	· Know legal limits 
· Promote constructive dialogue
· Monitor and moderate 
	· All attendees
	We will encourage respectful communication within clear boundaries, set policies for acceptable 
Review internal communication for harmful content moderate discussions to prevent issues
Inform speakers of their responsibility to remain within the law
Speaker events will be chaired and include Q&A sections for balance

	President 






Add more columns if necessary 
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