Guild Group Annual Risk Assessment 2025/26

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Lana Del Rey Society

	Assessed by 
	Isabelle Crabb
	Date
	13/07/25

	Signed off by 
	Emily Jameson
	Date
	08/09/2025



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	
	
	
	
	

	
	
	
	
	



Add more rows as required 
Recognised Governing Body – please complete if your core activity involves sport/fitness activity
	Sport / Activity
	n/a

	Recognised National Governing Body (if applicable):
	n/a

	Coaching arrangement [Delete/add those that are not relevant]
	n/a



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in:
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Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser
	
	
	




	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _Int_hPUE6fVe]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Pub visits
	We will visit bars and pubs in the city of Exeter for alcoholic and non-alcoholic drinks. 
	Monthly
	Drinks: available from venue.

	2
	Picnic
	We will hold an outdoor picnic with various food and drink
	Twice a year
	Food, Drinks, Picnic blanket – provided by us.

	3
	Crafts 
	Arts and craft where people are given general instruction, but members are mostly left to their own devices. Might involve food, drink, music. Done in a seminar room or a café. Crafting will include painting, colouring and crochet. 
	Fortnightly
	Yarn, Crochet hooks, Paints, Paper, Glue, stickers, items for decorating. Provided by us.

	4
	Club night
	A rented out private area where we will play our chosen music, there will be drinking and dancing. Or go to a club as a group.

	Twice a year
	Venue, any extra equipment like decorations or accessories will be provided by us. 

	5
	Casual group meeting 
	General mixers for purposes of socialising and group bonding with a relaxed atmosphere. This may be on campus in bookable rooms with music and snacks, or off campus in coffee shops and public venues. Day time events without alcohol. 

	Monthly
	Depending on specific meeting, small amounts of food and beverages may be provided by us. Likely minimal equipment needed.

	6
	External trips
	Beach trips, casual day trips where we may / may not provide transportation. 
	Twice a year
	No equipment necessary but if needed would probably be provided by 
Us.

	7
	Information stall
	Held during Welcome week and Re-freshers week. Run by committee members providing basic information about the society.
	Yearly
	Decorations provided by the us. 





	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: [Pub Visits] 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered.
	Wheelchair accessible sites where possible
Information and pictures of locations released before the event 
Identify nearby quiet areas
Sober committee member identified to attendees

	On Campus or Off Campus
	Off campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type
	We will encourage attendees to walk or catch public transport to the event
Where possible will we visit independent local pubs

	Is additional specific Event Insurance required?
	n/a
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue


	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Burns, possible death, lung issues  
	Everyone
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	Venue



	Slips, trips and falls 

	Possible minor injury, most severe is a broken bone but unlikely. Possible twisted ankle, or scrape from falling.
	Everyone
	Ensure that spills are cleaned up promptly and that walkways are kept clear
In the event of an accident, the venue will be informed for first aid provisions
Flooring in good condition
Venue well lit
Exits and walkways kept clear
	Committee and Venue

	
Alcohol/Drugs

	Drinking and drugs can cause erratic behaviour, can cause fights, and vomiting.
	Person intoxicated and people in close proximity
	Binge drinking is actively discouraged. The society will only pay for a maximum of 2 drinks per person at any event. 
There will always be a sober committee member present who is identified to the group at the start of the event. Ratio of 1:30 members
Ensure anyone who is drunk has a safe way of getting home. 
Anyone found using drugs will be removed from the event
Taking place in a licensed venue with security present
Attendees advised to not leave their drinks unattended
Anyone too drunk will be asked to leave
	Venue and committee

	Aggression/Violence 

	Can be caused by drinking, creates a negative environment impacting both mental and physical wellbeing
	Everyone
	Anyone demonstrating aggression or bullying will be asked to leave the event. 
Security at the pub will be informed if the situation escalates. 
	Venue and Committee

	Nighttime darkness
	Cause stress to those who do not feel safe walking at night, also can be dangerous for those with poor eyesight. Can cause trips and falls.
	Everyone but those especially mentioned in the previous box.
	We will offer a walking group from campus for members via a well-lit route  and ensure everyone has a safe way of getting home. 
We will encourage members to download the SafeZone app so they can contact Estate patrol if need be
	Committee

	Vehicles/Traffic – walking between locations
	Possible road collision.
	Everyone
	We will ensure that we take safe, well-lit, and where possible pedestrian routes between locations. 
We will make sure there is always at least one committee member sober so as to be able to direct people safely.
	Committee










Activity Type 2: [Picnic]
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered.
	Wheelchair accessible sites where possible
Information and pictures of locations released before the event 

	On Campus or Off Campus
	Both 
	Please provide details of how you’ve considered the sustainable impact of your activity type
	Attendees encouraged to bring tupperware to take home leftover food to limit food waste. 
Attendees encouraged to walk or take public transport. 
Attendees encouraged to bring their own plates and utensils to prevent single use plastics 
We will try buy local food where possible 

	Is additional specific Event Insurance required?
	n/a
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Activity organiser will call estate patrol if first aid is needed


 
	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Slips, trips and falls 

	  Possible minor injury, most severe is a broken bone but unlikely. Possible twisted ankle, or scrape from falling.
	Everyone
	Set up a picnic in areas where there aren’t big tree roots. 
Keep bags in central location to prevent tripping 
Flooring in good condition
Spillages to be cleared up immediately 
Appropriate footwear to be worn
	Committee

	Food & Drink Hygiene/Food Allergies & Intolerance
	Possible contamination, allergic reaction
	Those with allergies or specific dietary requirements
	Attendees will be asked for any allergies before the event through Fixr tickets. 
All food items will have ingredients and allergens clearly visible
Pre packaged foods only
Ensure food is stored correctly
Handwashing facilities available nearby
Different utensils used to prevent cross contamination 
	Committee

	Weather 
	Rain, could ruin picnic, possible sun stroke 
	Everyone
	Event will be cancelled if weather is deemed inappropriate e.g. storms or heavy rain 
Back up indoor location planned 
Encourage people to wear sunscreen if required
	Committee











Activity Type 3: [Crafts]
	Average number of participants
	15
	Provide details of disabled access arrangements you have considered.
	Wheelchair accessible sites where possible
Information and pictures of locations released before the event 
Signpost nearby quiet areas
Detailed crafting instructions provided to attendees

	On Campus or Off Campus
	Both
	Please provide details of how you’ve considered the sustainable impact of your activity type
	We will only buy as much as we need 
We will try re-use materials such as buying from Exeter Scrapstore or using waste

	Is additional specific Event Insurance required?
	n/a
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	In the event of first aid needed, we will contact estate patrol 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Burns, possible death, lung issues   
	Everyone
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	Venue

	Slips, trips and falls 
 
	Possible minor injury, most severe is a broken bone but unlikely. Possible twisted ankle, or scrape from falling.
	Everyone
	Ensure that spills are cleaned up promptly and that walkways are kept clear
In the event of an accident,  estate patrol will be informed for first aid provisions
Flooring in good condition, venue well lit
Walkways and exits kept clear 
	Committee

	Equipment – injury from scissors or craft equipment
	If using cutting tools it is possible that someone could acciedently cut themselves, or if using a hot glue gun burns could occur, chemical burns possible if using superglue
	Those using equipment
	Attendees will be shown how to correctly use the equipment
Will be warned to be careful and check hazards on any chemicals used (super glue)
Sharp objects to be stored out of high footfall areas
	Committee












Activity Type 4: [Club night]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	60
	Provide details of disabled access arrangements you have considered.
	Ensure venue is wheelchair accessible and has accessible toilets. 
Ensure there is a quiet area and that attendees can move freely in and out of the event 
Details of location and event released in detail beforehand 

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type
	We will only use reusable decorations
We will encourage attendees to shop second hand where possible 

	Is additional specific Event Insurance required?
	n/a
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Burns, possible death, lung issues  
	Everyone
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	Venue



	Slips, trips and falls 

	Possible minor injury, most severe is a broken bone but unlikely. Possible twisted ankle, or scrape from falling.
	Everyone
	Ensure that spills are cleaned up promptly and that walkways are kept clear
In the event of an accident, the venue will be informed for first aid provisions
Flooring in good condition
Exits and walkways kept clear 
	Committee and Venue

	
Alcohol/Drugs

	Drinking and drugs can cause erratic behaviour, can cause fights, and vomiting.
	Person intoxicated and people in close proximity
	Binge drinking is actively discouraged. The society will only pay for a maximum of 2 drinks per person at any event. 
There will always be a sober committee member present who is identified to the group at the start of the event. Ratio of 1:30 members
Ensure anyone who is drunk has a safe way of getting home. 
Anyone found using drugs will be removed from the event
Attendees encouraged not to leave drinks unattended
Anyone who is too drunk will be asked to leave
Venue has security and is a licensed premises 
	Venue and committee

	Aggression/Violence 

	Can be caused by drinking, creates a negative environment impacting both mental and physical wellbeing
	Everyone
	Anyone demonstrating aggression or bullying will be asked to leave the event. 
Security at the club will be informed if the situation escalates. 
	Venue and Committee

	Nighttime darkness
	Cause stress to those who do not feel safe walking at night, also can be dangerous for those with poor eyesight. Can cause trips and falls.
	Everyone but those especially mentioned in the previous box.
	We will offer a walking group from campus for members via a well-lit route  and ensure everyone has a safe way of getting home. 
We will encourage members to download the SafeZone app so they can contact Estate patrol if need be
	Committee

	Vehicles/Traffic – walking between locations
	Possible road collision.
	Everyone
	We will ensure that we take safe, well-lit, and where possible pedestrian routes between locations. 
We will make sure there is always at least one committee member sober so as to be able to direct people safely.
	Committee

	Crowding
	Possible crowd crushes causing minor injury
	Everyone, those who get overstimulated
	Event will be ticketed to ensure the venue is as an appropriate capacity 
	Committee 

	Noise 
	Possible ear damage and disturbance to local people
	Everyone, those who get overstimulated
	Music will be kept at a reasonable volume and quiet spaces signposted to attendees
	Committee and venue

	Strobe lights – for dancing
	Could cause a seizure or discomfort
	Those with light sensitivity and epilepsy 
	Attendees will be pre-warned of strobe lighting at the event 
	Committee






Activity Type 6: [Casual group meetings]
	Average number of participants
	15
	Provide details of disabled access arrangements you have considered.
	Wheelchair accessible sites where possible
Information and pictures of locations released before the event 

	On Campus or Off Campus
	Both 
	Please provide details of how you’ve considered the sustainable impact of your activity type
	We will encourage attendees to walk or catch public transport to the event
Where possible will we visit independent local venues. 

	Is additional specific Event Insurance required?
	n/a
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue


 
	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Burns, possible death, lung issues  
	Everyone
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	Venue

	Slips, trips and falls 

	Possible minor injury, most severe is a broken bone but unlikely. Possible twisted ankle, or scrape from falling.
	Everyone
	Ensure that spills are cleaned up promptly and that walkways are kept clear
In the event of an accident, the venue will be informed for first aid provisions
Flooring in good condition, venue well lit
Walkways and exits kept clear
	Committee and Venue



Activity Type 7: [External trips]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered.
	Wheelchair accessible sites where possible
Information and pictures of locations released before the event 


	On Campus or Off Campus
	Off campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type
	We will try and take public transport and only take private transport if not possible.

	Is additional specific Event Insurance required?
	n/a
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue or activity organiser will contact emergency services. 



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Burns, possible death, lung issues  
	Everyone
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	Venue

	Slips, trips and falls 

	Possible minor injury, most severe is a broken bone but unlikely. Possible twisted ankle, or scrape from falling.
	Everyone
	Ensure that spills are cleaned up promptly and that walkways are kept clear
In the event of an accident, the venue will be informed for first aid provisions
Appropriate footwear to be worn
Belongings kept out of walkways and exits 
	Committee and Venue

	
Alcohol/Drugs

	Drinking and drugs can cause erratic behaviour, can cause fights, and vomiting.
	Person intoxicated and people in close proximity
	Binge drinking is actively discouraged. The society will only pay for a maximum of 2 drinks per person at any event. 
There will always be a sober committee member present who is identified to the group at the start of the event. Ratio of 1:30
Ensure anyone who is drunk has a safe way of getting home. 
Anyone found using drugs will be removed from the event
Security present at any venues and all venues licensed
Anyone too drunk will be asked to leave 
	Venue and committee

	Nighttime darkness
	Cause stress to those who do not feel safe walking at night, also can be dangerous for those with poor eyesight. Can cause trips and falls.
	Everyone but those especially mentioned in the previous box.
	We will offer a walking group from campus for members via a well-lit route  and ensure everyone has a safe way of getting home. 
We will encourage members to download the SafeZone app so they can contact Estate patrol if need be
	Committee

	Vehicles/Traffic – walking between locations
	Possible road collision.
	Everyone
	We will ensure that we take safe, well-lit, and where possible pedestrian routes between locations. 
We will make sure there is always at least one committee member sober so as to be able to direct people safely.
If travelling as a group, contact information will be collected for all attendees to ensure contact can be made
	Committee

	Crowding
	Possible crowd crushes causing minor injury
	Everyone, those who get overstimulated
	Event will be ticketed to ensure the venue is as an appropriate capacity 
	Committee 




	17
	Dance Showcase Afterparties
	The day after a dance showcase, a party will be held at an external venue booked by the group where audience members, dancers and other members of the society can attend if they wish to do so. This will be a chance to celebrate the dance showcase, and participants can dance to a pre-made playlist and socialise. Participants will be 18+ only. There will be a minimum of 2 sober Committee members the entire night. Venues may vary depending on what can be booked.
	n/a
	Drinks - provided by the venue. Participants can buy whatever they wish to with their own money.
Valid ID - must be provided by every single participant.
Laptop - provided by the group.








Activity Type 7: Stall
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	50
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Ensuring there is enough space to move around our stall to the best of our ability and those of possible visitors.

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	

	[bookmark: _heading=h.y1dhtjcd9i74]Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Estate Patrol will be called in an emergency



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?



	Fire
	Fire outbreak due to electrical equipment, decorations, or other sources
Risk of burns, smoke inhalation, or panic during evacuation.

	All participants, 
	Confirm with the premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation.
Fire exits to be checked all clear. 
Fire extinguishers available.
In the case of a fire, all committee members will have been previously informed where fire exits are located and therefore will escort all participants of the event out of the building/area of the fire as quickly and safely as possible.
Fire warning devices will be activated such as fire alarms and notifying emergency services.
	All committee members.


	Slips, trips and falls 


	Trip hazards from bags, wires, or stall materials.
Slippery or uneven flooring.
Risk of sprains, bruises, or falls.

	All participants
	Venue will be checked for trip hazards before the event starts.
Walkways and exits around the stall will be as clear as possible.
Any materials or personal belongings that don’t go directly on or around the stall will be safely stored out of the way - will depend on the exact location of the stall.
Spillages to be cleared up immediately 
Flooring in good condition and venue well lit
	All committee members.



	Crowds/Large Gatherings
	Overcrowding at or near the stall.
Risk of pushing, shoving, or blocked exits.
Difficulty evacuating in an emergency.

	All participants, visitors, and committee members.
	We will ensure visitors of our stall keep walkways and exits near our stall as clear as possible.
	All committee members.
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