Guild Group Annual Risk Assessment 2026/27


Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Film Society

	Assessed by 
	Varya Mishra
	Date
	22/07/26

	Signed off by 
	Abi Pyneq
	Date
	01/09/26



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	
	
	
	
	

	
	
	
	
	



Add more rows as required 
Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	Not applicable for this society.

	Recognised National Governing Body (if applicable):
	

	Coaching arrangement [Delete/add those that are not relevant]
	Society Members with coaching qualification  
Society Members without coaching qualifications 
External coaches



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in:
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Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraise

	
	
	




	
	
	



General Risk Prevention for all our activities:

There will be at the very minimum at least one sober committee member (or 2 if the event has over 30 attendees) at drinking socials, who are able to moderate the safety of other attendees including vulnerable adults, also to handle the chance of any aggression and to assist any intoxicated individuals to get home. Members will be advised to be careful of their alcohol intake and to be responsible for their actions. In any case of harassment, it will be dealt with by our welfare secretary and available committee instantly. Drug usage is strictly prohibited and we will make that very clear to all attendees and members. We will have an accessible WhatsApp group chat where members are able to contact us and other attendees if need be. We will carry a small first aid kit for all activities, in the occasion of slips, trips and falls or other risks posing minor injuries, in addition to our committee having first aid training. Attendees will be briefed on the location of fire exits, and that extinguishers are available in each venue in case of an emergency, as well as  to be careful of any liquids on the floor such as spilled beverages or any wires sticking out. Ideally several committee members will be familiar with all external venues prior to events for emergency precautions and if they are mobility-aid accessible. Attendees who use EpiPens or any other life-saving medical devices will be encouraged to bring them to all events and to brief committee on how to use these safely and correctly. In the occasion of severe weather warnings, events may be cancelled depending on the risk of attendees having to travel to the event. All committee members will have the campus security numbers saved in their phone and attendees will be encouraged to do the same. In the event of an incident or injury we will report it to the guild.

	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _Int_hPUE6fVe]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Pub Crawl and Pub Golf
	We arrange a walking bus from campus to visit some of the local pubs, then walk back to campus when the event finishes to ensure everyone gets home safely. For our pub golf, each venue we visit will have safe drinking rules, but includes the same planning of having a set safe route and walking bus. Committee decide on a set safe route of pubs prior to the event.

	This is not applicable for any of our activities.
	Only a small first aid kit, provided by committee. All other equipment to be provided by venues.

	2
	Pub Quizzes, Karaoke or Costume Socials
	We provide members with a meeting point advertised on social media and Instagram, then we arrive at the pub. For quizzes and karaoke this involves finding venues such as The Standoff and The Stoke Arms which have already got the equipment for us to use. We then will walk back to campus or to off-campus accommodation for the walk back home.

	
	Microphones provided by the pubs, as well as paper for the quiz provided by us.

	3
	Bowling
	We arrange a walking bus to the bowling alley with pre-booked tickets, brief members on bowling safety and then we may go to the pub after the event depending on turnout, then walk back to campus.

	
	Bowling equipment provided by venue

	4
	Cinema Visit and Off-Campus Film Screenings
	We provide members with a meetup point, usually the Odeon cinema or The Bootlegger, and watch a film picked by our members via our social medias, then go out for casual drinks after to discuss the film.

	
	

	5
	Welfare drop-in
	Committee will book out an on-campus space planned to be around once a month, and will provide snacks and light activities such as board-games. The purpose of this activity is to provide a safe space for members to speak to the welfare secretary about any concerns, and also provide a non-drinking relaxed social for those who would prefer this environment. 
	
	Maybe board games or similar activities (possibly provided by the guild)

	6
	Restaurant Visit
	We will arrange an end-of -term restaurant visit, where members pay for tickets via fixr, we will then meet at the venue and check tickets. We will require members to fill in a form about a pre-set menu and also to provide any allergen information, so we can consult with the restaurant that there are suitable items on the menu for all allergies and intolerances. After the event we will then walk back to campus together. 
	
	

	
	On-Campus Film Screenings
	These screenings will most likely take place in the Thornlea building (TS5). Drinks and snacks are prohibited in this room in compliance with the wishes of the university. However, there will be some instances (such as welcome week) where our screenings are likely to take place in alternative buildings such as The Peter Chalk building. In these instances we will provide snacks and soft drinks. Warnings for sensitive content and sensory triggers will always be vocally announced by a committee member immediately before the film starts, as well as on the social media advertising in the days/weeks leading up to the screening. This is for the safety of all attendees to ensure that they do not watch anything that may upset them. Members will be advised to clean up the space after the film.
	
	Food/Soft drinks provided by the committee when in a building that allows it.

	
	Beach Visit
	We will arrange a walking bus to St David’s/Central train station to prevent loss of person(s) whilst travelling, as well as checking any information provided by the Trainline app such as cancellations or changing trains. In the case of a beach barbeque, we will encourage members to bring their own food items for any dietary or allergen requirements. Some members may choose to go swimming. After the event we will walk to the train station, and members will depart home.
	
	Equipment will be bought by members (e.g. beach balls, towels etc)

	
	Picnic
	All members will be encouraged to bring suitable food items for their requirements as well as to bring water to stay hydrated. We will encourage the use of hand sanitising before touching any food items. This would either be on-campus or in local parks, and members again will be advised not to litter.
	
	To be bought by members (e.g. picnic basket, blankets)

	
	Information Stalls
	For welcome back week, we will have a small information sheet where we will give away inoffensive stickers and posters to do with our society, as well as interacting with all students who come up to our stall and ask about information. Any sweets we will provide will be vegan and also labelled with any allergens, although we are unlikely to do this due to allergin risk.
	
	Table provided by student guild. We will provide freebie give aways such as film posters to promote our society.





	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: Pub Crawl / Pub Golf
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	40
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will check that our pub route is mobility-aid accessible. Additionally, we will consider neurodiversity and that a pub may be loud and have bright lights and crowds, in which our welfare secretary will take them out of the venue into a quiet place and talk them through their anxiety.

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will be arranging a walking bus so that nobody is travelling by car and we will support local independent pubs, with the exception of maybe one or two chains. We will use pubs that offer glasses instead of single-use plastic cups.

	[bookmark: _Int_8vkFayxR][bookmark: _Int_2z7nCL2a]Is additional specific Event Insurance required?
	No, but if this is the case we will amend our risk assessment.
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	The activity organisers (committee members) will always have a first aid kit for all of our activities, but we expect most venues to have their own first aid kit as well (this will be checked before planning the event.)



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified; how could it cause injury – what are the risks?  
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”



	Fire
	Obstructed fire exits – Risk of serious injury/death because of obstructed exits from building. 

Lack of firefighting equipment – Risk of fire spreading and causing serious injury/death due to lack of extinguishers, fire blankets.
	Group Members
General Public
Committee
	Attendees will be briefed upon entering venues on where the fire exits and extinguishers are. We will check all fire exits are to be clear and for committee members to be nominated marshalls in leading attendees out of the venue safely.  We will consult with the venue beforehand about their fire safety procedures.
The venue are responsible for having safe and legal fire procedures and prevention of fire.

As committee we will take responsibility in ensuring all members get out of the building and doing a head-count when evacuated.

	Committee members 
Venue 

	Slips and trips
	Wet surfaces – Risk of slipping due to wet floor surface (e.g. puddle of drink spilled on the floor), causing injury.

Loose Floor Footings -  Risk of tripping over loose floor fittings, like rugs, carpets.

Uneven floor surface – Risk of tripping over uneven floor surfaces.

Trailing cables -  Risk of tripping over cables left in areas of high footfall
	Group Members
General Public
Committee
	Members will be advised to be careful of their surroundings, such as any wires or spilled liquids on the floor. 
Any spillages or trip hazards in the venues will be alerted to staff to clean up.
The venue should ensure that there are no trip hazards around the venue, however individuals must take some responsibility over being careful of their surroundings.

	Committee members 
Venue 

	Alcohol/Drugs

	Intoxication –  Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs.

Impaired Judgement –  Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally.

Overdose –  Serious risk to life caused by excessive drinking and drug use.

Mental Health Crisis –  Risk of mental health crisis caused by heavy drinking and/or drug use.

Physical Altercation –  Risk of physical altercation due to decision making amplified by the use of Alcohol and or/drugs.

Verbal Altercation -  Risk of altercations due to decision making amplified by the use of Alcohol and or/drugs.
	Group Members
	Nominated person to remain sober (1 sober to 30 ratio)
Notify members prior to event – zero policy stance on drug use.   
Suitable security provided (venue or own for events)  
Members asked to leave if too intoxicated.   
Refusal of entry if too intoxicated.   
Ensure intoxicated persons arrive home safe – trusted method of transport/ safe walking routes.   
Encourage supervision of unattended drinks at all times.   
Encourage use of personal safety devices – Alarms, Bottle stoppers/protectors, drink test strips, safe foil covers.  
Attendees are encouraged to be responsible for their own drinking habits, however, if their drink is spiked that is not their fault.
	Committee members 

	Aggression/Violence, Bullying & Harassment 
	Physical Assault –  Risk of injury from Physical attacks.

Verbal Abuse –  Phycological harm from threats or insults.

Discrimination –  Phycological harm caused by discriminatory remarks.

Intimidating Behaviour –  Emotional distress caused by threatening or coercive behaviour.

	Group Members
Committee
General Public
	We will avoid areas where we think a crowd may get aggressive.  Alcohol may aggravate violent activities, in which we will try and calm down the situation and leave or get security involved.
Committee members will deal with any aggression or violence immediately and if this escalates we will consult with venue security and staff, or in severe cases campus security can be contacted (all members will be encouraged to save their number as a contact.)
Ensure suitable security in place at location and escalate in the event of an incident.   
If the venue doesn’t have security in place raise with a staff member on site.   
Ensure the activity leader has emergency arrangements in place and members have been briefed.   
All members are to follow code of conduct and behave in a manor representative of the Guild’s values when in public setting.   
Any member inciting aggressive or violent behaviour will be asked to leave event.

	Committee members

	Food & Drink Hygiene/Food Allergies & Intolerance
	Allergens - Risk of anaphylaxis from food and drink containing allergens.  
 
Hygiene - Risk of cross contamination from mixing of different food items.   

	Group Members
Committee
	We will advise that members look at the food and drinks menu before ordering, and to ask the bar staff if they are unsure about specific allergen and intolerance risks.
Attendees will intolerances should take on responsibility to ensure with the venue that what they order is safe for them. The venue should also offer a variety of safe options as well as having a safe cross-contamination free kitchen and bar.
Venue responsible for food and drink hygiene standards and have suitable controls in place.   
Venue to have suitable emergency arrangements in place to deal with medical emergencies.   
Be mindful of any member with severe allergies and allergic response, provide information on restaurant and menu choices  

	Committee members
Venue 

	Harmful Noise, Lasers/strobe lighting and Crowds/Large Gatherings
	Communication –  Risk of poor communication because of a loud environment.

Excessive Recreational Noise – Risk of temporary/permanent hearing loss due to sudden sharp excessive volume.

Crushing – Risk of members being crushed and sustaining serious injury.

Trampling – Risk of members being trampled and sustaining serious injury.

Obstructions – Risk of crowding due to obstructions in crowd area.

Surging – Risk of members tripping and falling due to surges in crowds.

Photosensitivity triggered by strobe lighting – Risks of photosensitive epilepsy triggered using flashing/strobing light effects.

	Group Members
Committee
	Committee will ensure that there are no extremely large crowds or harmful noises present, and will redirect members away from them if they are. Members will not be pressured to attend the event if they do not feel safe or comfortable in this sort of environment, and committee will look after them. All information will be echoed on the society social pages (Instagram, Whattsapp chat) in case members cannot hear a committee member speaking. Members will be warned about any strobe lighting that is featured in a pub we are attending and will not be pressured to endure this. We don’t plan to visit any pubs that feature this. 
	Committee 
Venue 

	Nighttime/Darkness
	Poor Lighting –  Risk of slips, trips and falls as a result of poor lighting.

Navigation –  Risk of getting lost due to unfamiliarity with setting in the dark.


	Group Members
Committee
	On our walking routes we will stay in lit pathways, walking in a large group for safety. We will also advise that members have fully charged devices to use the phone torch feature.
	Committee members 

	Vehicles/Transport & Traffic
	Weather – Increased risk of incident/injury such as heavy rain could make it more likely for road accidents, harming our members.

Physical Injury – Other vehicles on the road could be driving unsafely and harm members.
	Group Members
Committee
	We have no plans to use public transport (or any type of vehicular transport) during these events. Our walking bus will ensure that members walk together safely when crossing the road on the route there.
	Committee 



Add more columns if necessary 


Activity Type 2: Pub Quizzes, Karaoke and Costume Events
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	40
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will check that our venue is mobility-aid accessible. Additionally, we will consider neurodiversity and that a pub may be loud and having bright lights and crowds, in which our welfare secretary will take them out of the venue into a quiet place and talk them through their anxiety.

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Members are encouraged to walk (likely as we are all students) and we will support local independent pubs for these events. We will use pubs that offer glasses instead of single-use plastic cups. For costumes people will be encouraged to use clothes they already own, or hire from a local costume shop, and decorations will be from what committee already own.

	Is additional specific Event Insurance required?
	No, but if this is the case we will amend our risk assessment.
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	The activity organisers (committee members) will always have a first aid kit for all of our activities, but we expect most venues to have their own first aid kit as well (this will be checked before planning the event.)



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified; how could it cause injury – what are the risks?  
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”



	
Fire
	Obstructed fire exits – Risk of serious injury/death because of obstructed exits from building. 

Lack of firefighting equipment – Risk of fire spreading and causing serious injury/death due to lack of extinguishers, fire blankets.

Electrical fires – Risk of serious injury/death because of faulty electrical equipment being used.

	Group Members
General Public
	Attendees will be briefed upon entering venues on where the fire exits and extinguishers are. 
We will check all fire exits are to be clear and for committee members to be nominated marshalls in leading attendees out of the venue safely.  We will consult with the venue beforehand about their fire safety procedures. 
Checks will be carried out on electrical equipment such as laptops/projectors/microphones as to ensure that they are not fire risks.
The venue are responsible for having safe and legal fire procedures and prevention of fire.
As committee we will take responsibility in ensuring all members get out of the building and doing a head-count when evacuated.
	Committee members 
Venue 

	Slips and Trips

	Wet surfaces – Risk of slipping due to wet floor surface (e.g. puddle of drink spilled on the floor), causing injury.

Loose Floor Footings -  Risk of tripping over loose floor fittings, like rugs, carpets.

Uneven floor surface – Risk of tripping over uneven floor surfaces.

Trailing cables -  Risk of tripping over cables left in areas of high footfall

Obstacles on Floor – Boxes, Equipment – Risk of trips due to items being left on floor in areas of high footfall.
	Group Members
Committee
General Public
	Members will be advised to be careful of their surroundings, such as any wires or spilled liquids on the floor.  For costume socials we will advise people to wear sensible costumes so that they do not trip over long garments or are unable to easily remove elements of the costume in case of an emergency. Any spillages or trip hazards in the venues will be alerted to staff to clean up. Microphone leads and other cables will be placed in safe spaces where people cannot trip on them. Any other equipment brought in such as quiz prizes or laptops will be monitored at all times and placed in a secure area. 
The venue should ensure that there are no trip hazards around the venue, however individuals must take some responsibility over being careful of their surroundings. Committee members will also ensure there are no trip hazards around the venue, especially regarding equipment they are using.
	Committee Members 
Venue 

	Alcohol/Drugs

	Intoxication –  Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs.

Impaired Judgement –  Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally.

Overdose –  Serious risk to life caused by excessive drinking and drug use.

Mental Health Crisis –  Risk of mental health crisis caused by heavy drinking and/or drug use.

Physical Altercation –  Risk of physical altercation due to decision making amplified by the use of Alcohol and or/drugs.

Verbal Altercation -  Risk of altercations due to decision making amplified by the use of Alcohol and or/drugs.
	Group Members
	Nominated person to remain sober (1 sober to 30 ratio)
Notify members prior to event – zero policy stance on drug use.   
Suitable security provided (venue or own for events)  
Members asked to leave if too intoxicated.   
Refusal of entry if too intoxicated.   
Ensure intoxicated persons arrive home safe – trusted method of transport/ safe walking routes.   
Encourage supervision of unattended drinks at all times.   
Encourage use of personal safety devices – Alarms, Bottle stoppers/protectors, drink test strips, safe foil covers.  
Attendees are encouraged to be responsible for their own drinking habits, however, if their drink is spiked that is not their fault.
	Committee members 

	Aggression/Violence, Bullying & Harassment 

	Physical Assault –  Risk of injury from Physical attacks.

Verbal Abuse – Psychological harm from threats or insults.

Discrimination – Psychological harm caused by discriminatory remarks.

Intimidating Behaviour – Emotional distress caused by threatening or coercive behaviour.

	Group Members 
Committee
General Public
	Committee members will deal with any aggression or violence immediately and if this escalates we will consult with venue security and staff, or in severe cases campus security can be contacted. Members are advised to not involve themselves in these scenarios.
Committee members will deal with any aggression or violence immediately and if this escalates we will consult with venue security and staff, or in severe cases campus security can be contacted (all members will be encouraged to save their number as a contact.)
Ensure suitable security in place at location and escalate in the event of an incident.   
If the venue doesn’t have security in place raise with a staff member on site.   
Ensure the activity leader has emergency arrangements in place and members have been briefed.   
All members are to follow code of conduct and behave in a manor representative of the Guild’s values when in public setting.   
Any member inciting aggressive or violent behaviour will be asked to leave event.

	Committee members 
Venue 

	Food & Drink Hygiene/Food Allergies & Intolerance
	Allergens – Risk of anaphylaxis from food and drink containing allergens.

Hygiene - Risk of cross contamination from mixing of different food items.   
	Group Members
Committee
	Attendees will intolerances should take on responsibility to ensure with the venue that what they order is safe for them. The venue should also offer a variety of safe options as well as having a safe cross-contamination free kitchen and bar.
Attendees will intolerances should take on responsibility to ensure with the venue that what they order is safe for them. The venue should also offer a variety of safe options as well as having a safe cross-contamination free kitchen and bar.
Venue responsible for food and drink hygiene standards and have suitable controls in place.   
Venue to have suitable emergency arrangements in place to deal with medical emergencies.   
Be mindful of any member with severe allergies and allergic response, provide information on restaurant and menu choices  

	Committee members 
Venue 

	Harmful Noise, Lasers/strobe lighting and Crowds/Large Gatherings
	Communication –  Risk of poor communication because of a loud environment.

Excessive Recreational Noise – Risk of temporary/permanent hearing loss due to sudden sharp excessive volume.

Crushing – Risk of members being crushed and sustaining serious injury.

Trampling – Risk of members being trampled and sustaining serious injury.

Obstructions – Risk of crowding due to obstructions in crowd area.

Surging – Risk of members tripping and falling due to surges in crowds.

Photosensitivity triggered by strobe lighting – Risks of photosensitive epilepsy triggered using flashing/strobing light effects.

	Group Members
Committee
	Members will not be pressured to attend the event if they do not feel safe or comfortable in this sort of environment, and committee will look after them. Large crowds will be avoided as events will be ticketed with a number of tickets below the maximum capacity of the venue. We will not use strobe lights or loud noises in these settings, as we control the environment of the venue as opposed to something like a pub crawl. 
Members will not be pressured to attend the event if they do not feel safe or comfortable in this sort of environment, and committee will look after them.
	Committee members

	Electrical Risks
	Lack of Inspections and Checks –  Risk of serious faults not being detected due to lack of equipment inspections.

Electricity –  Risk of serious injury from electric shock.

Faulty Equipment -  Risk of serious injury because of equipment being faulty at time of use.
	Group Members
Committee

	In the case of using a microphone and projector for the quiz and karaoke, we will check with the venues that all equipment has been PAT tested and installed professionally.
The venue should have safe tested equipment, but members will also be advised to respectfully use the equipment.

	Committee members
Venue 

	Nighttime/Darkness
	Poor Lighting –  Risk of slips, trips and falls as a result of poor lighting.

Navigation –  Risk of getting lost due to unfamiliarity with setting in the dark.

	Group Members
Committee
	Walking buses will be formed and we will exclusively walk through well lit areas, encouraging members to use their phone torches too. 
Detailed instructions on how to get to the venues will be provided on our socials for members to see.

	Committee members 





Activity Type 3: Bowling
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will check that the bowling alley is mobility-aid accessible and has accessible features for anyone in a mobility-aid to safely participate. We will try to ensure our route is accessible but as it is quite a long and far walk we can’t necessarily guarantee this.

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will be arranging a walking bus so that nobody is travelling by car.

	Is additional specific Event Insurance required?
	No, but if this is the case we will amend our risk assessment.
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	The activity organisers (committee members) will always have a first aid kit for all of our activities, but we expect most venues to have their own first aid kit as well (this will be checked before planning the event.)



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified; how could it cause injury – what are the risks?  
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”



	
Fire
	Obstructed fire exits – Risk of serious injury/death because of obstructed exits from building. 

Lack of firefighting equipment – Risk of fire spreading and causing serious injury/death due to lack of extinguishers, fire blankets.

Electrical fires – Risk of serious injury/death because of faulty electrical equipment being used.

	Group Members
General Public
Committee
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
The venue are responsible for having safe and legal fire procedures and prevention of fire.
As committee we will take responsibility in ensuring all members get out of the building and doing a head-count when evacuated.
	Committee members 
Venue 

	Slips and Trips

	Wet surfaces – Risk of slipping due to wet floor surface (e.g. puddle of drink spilled on the floor), causing injury.

Loose Floor Footings -  Risk of tripping over loose floor fittings, like rugs, carpets.

Uneven floor surface – Risk of tripping over uneven floor surfaces.

	Group Members
Committee
General Public
	Members will be advised to be careful of falling over when bowling and to not carry too much weight in case they fall and injure themselves.
Members should be responsible for not handling heavy bowling balls or falling over, but the venue should ensure they have minimised trip hazards.
Spills to be reported to venue and cleared up immediately. 
Doorways and floors cleared of obstructions. 
Advise members to wear suitable footwear. 
	Committee members 
Venue 

	Alcohol/Drugs

	Intoxication –  Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs.

Impaired Judgement –  Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally.

Overdose –  Serious risk to life caused by excessive drinking and drug use.

Mental Health Crisis –  Risk of mental health crisis caused by heavy drinking and/or drug use.

Physical Altercation –  Risk of physical altercation due to decision making amplified by the use of Alcohol and or/drugs.

Verbal Altercation -  Risk of altercations due to decision making amplified by the use of Alcohol and or/drugs.
	Group Members
	These events are not typically drinking, at most members may order a drink from the bowling alley bar, but again we will remind those to drink safely. 
Notify members prior to event – zero policy stance on drug use.   
Members asked to leave if too intoxicated.   
Refusal of entry if too intoxicated.   
Ensure intoxicated persons arrive home safe – trusted method of transport/ safe walking routes.   

	Committee members 

	Aggression/Violence, Bullying & Harassment 

	Physical Assault –  Risk of injury from Physical attacks.

Verbal Abuse –  Phycological harm from threats or insults.

Discrimination –  Phycological harm caused by discriminatory remarks.

Intimidating Behaviour –  Emotional distress caused by threatening or coercive behaviour.

	Group Members
Committee
General Public
	Committee members will deal with any aggression or violence immediately and if this escalates we will consult with venue security and staff, or in severe cases campus security can be contacted. Members are advised to not involve themselves in these scenarios.
Committee members will deal with any aggression or violence immediately and if this escalates we will consult with venue security and staff, or in severe cases campus security can be contacted (all members will be encouraged to save their number as a contact.)
Ask anyone acting aggressively or rudely to leave whilst ensuring their safety, and that of everyone else. 
Ensure the activity leader has emergency arrangements in place and members have been briefed.   
All members are to follow code of conduct and behave in a manor representative of the Guild’s values when in public setting.   
Any member inciting aggressive or violent behaviour will be asked to leave event. 

 
	Committee members 
Venue 

	Food & Drink Hygiene/Food Allergies & Intolerance
	Allergens – Risk of anaphylaxis from food and drink containing allergens.

Hygiene - Risk of cross contamination from mixing of different food items.   
	Group Members
Committee
	Attendees will intolerances should take on responsibility to ensure with the venue that what they order is safe for them. The venue should also offer a variety of safe options as well as having a safe cross-contamination free kitchen and bar.
Attendees will intolerances should take on responsibility to ensure with the venue that what they order is safe for them. The venue should also offer a variety of safe options as well as having a safe cross-contamination free kitchen and bar.
Venue responsible for food and drink hygiene standards and have suitable controls in place.   
Venue to have suitable emergency arrangements in place to deal with medical emergencies.   
Be mindful of any member with severe allergies and allergic response, provide information on restaurant and menu choices  

	Committee members 
Venue 

	Harmful Noise, Lasers/strobe lighting and Crowds/Large Gatherings
	Communication –  Risk of poor communication because of a loud environment.

Excessive Recreational Noise – Risk of temporary/permanent hearing loss due to sudden sharp excessive volume.

Crushing – Risk of members being crushed and sustaining serious injury.

Trampling – Risk of members being trampled and sustaining serious injury.

Obstructions – Risk of crowding due to obstructions in crowd area.

Surging – Risk of members tripping and falling due to surges in crowds.

Photosensitivity triggered by strobe lighting – Risks of photosensitive epilepsy triggered using flashing/strobing light effects.

	Group Members
Committee
	Bowling Alleys will have a fixed capacity of people in them, so there shouldn’t be any large crowds. We will check to ensure there isn’t any major strobe lighting or loud music in the alley. We will warn members about the sensory state of the alley regarding lights and music multiple times before entry (in person, and on our socials). 
Members will not be pressured to attend the event if they do not feel safe or comfortable in this sort of environment, and committee will look after them.
	Committee members 

	Manual Handling
	Lifting Heavy Equipment – Risk of musculoskeletal injury due to incorrect lifting techniques when moving heavy equipment.

Moving Equipment – Risk of musculoskeletal injury due to moving society equipment

Capability - Risk of accident, injury and/or ill health due to member being unable to safely handle equipment.
	Group Members
Committee
	Members will be briefed at the beginning of the session on how to safely bowl and to use a weight they can physically handle.
Members are responsible for the weight of the bowling ball they pick and to use it sensibly.
	Committee members 




Activity Type 4: Cinema Visits and Off-Campus Film Screenings
	Average number of participants
	25
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Physical: Ensure the venue is wheelchair accessible.
Sensory issues: Aim for film screenings that do not trigger sensory problems or attend autism friendlt screenings, but if not available we will warning members on our fixr page if it is suitable for them.

	On Campus or Off Campus
	Off-Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Supporting local venues such as the Bootlegger and Exeter Phoenix, over a big cinema chain like vue.

	Is additional specific Event Insurance required?
	No but we can amend the risk assessment if needed
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	The activity organisers (committee members) will always have a first aid kit for all of our activities, but we expect most venues to have their own first aid kit as well (this will be checked before planning the event.)


	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified; how could it cause injury – what are the risks?  
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”



	
Fire
	Obstructed fire exits – Risk of serious injury/death because of obstructed exits from building. 

Lack of firefighting equipment – Risk of fire spreading and causing serious injury/death due to lack of extinguishers, fire blankets.

Electrical fires – Risk of serious injury/death because of faulty electrical equipment being used.

	Group Members
General Public
Committee
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
The venue are responsible for having safe and legal fire procedures and prevention of fire.
As committee we will take responsibility in ensuring all members get out of the building and doing a head-count when evacuated.
	Committee members 
Venue 

	Slips and Trips

	Wet surfaces – Risk of slipping due to wet floor surface (e.g. puddle of drink spilled on the floor), causing injury.

Loose Floor Footings -  Risk of tripping over loose floor fittings, like rugs, carpets.

Uneven floor surface – Risk of tripping over uneven floor surfaces.


	Group Members
Committee
General Public
	Members will be advised to be careful of their surroundings, such as any wires or spilled liquids on the floor.
The venue should ensure that there are no trip hazards around the venue, however individuals must take some responsibility over being careful of their surroundings.
	Committee members
Venue 

	Alcohol/Drugs

	Intoxication –  Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs.

Impaired Judgement –  Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally.

Overdose –  Serious risk to life caused by excessive drinking and drug use.

Mental Health Crisis –  Risk of mental health crisis caused by heavy drinking and/or drug use.

Physical Altercation –  Risk of physical altercation due to decision making amplified by the use of Alcohol and or/drugs.

Verbal Altercation -  Risk of altercations due to decision making amplified by the use of Alcohol and or/drugs.
	Group Members
	Unlikely in the cinema but if we attended the pub after the film, our alcohol risk assessment is the same as our previously listed pub RA (such as members being advised not to drink too much and having sober committee member(s) to look after them).
Notify members prior to event – zero policy stance on drug use.   
Members asked to leave if too intoxicated.   
Refusal of entry if too intoxicated.   
Ensure intoxicated persons arrive home safe – trusted method of transport/ safe walking routes.   

	Committee members 

	Aggression/Violence, Bullying & Harassment 

	Physical Assault –  Risk of injury from Physical attacks.

Verbal Abuse –  Phycological harm from threats or insults.

Discrimination –  Phycological harm caused by discriminatory remarks.

Intimidating Behaviour –  Emotional distress caused by threatening or coercive behaviour.

	Group Members
Committee
General Public
	Committee members will deal with any aggression or violence immediately and if this escalates we will consult with venue security and staff, or in severe cases campus security can be contacted. Members are advised to not involve themselves in these scenarios.
Ask anyone acting aggressively or rudely to leave whilst ensuring their safety, and that of everyone else. 
Ensure the activity leader has emergency arrangements in place and members have been briefed.   
All members are to follow code of conduct and behave in a manor representative of the Guild’s values when in public setting.   
Any member inciting aggressive or violent behaviour will be asked to leave event. 

	Committee members 

	Food & Drink Hygiene/Food Allergies & Intolerance
	Allergens – Risk of anaphylaxis from food and drink containing allergens.

Hygiene - Risk of cross contamination from mixing of different food items.   
	Group Members
Committee
	Members will be advised to order snacks and drinks at the cinema which they can safely consume and encouraged to ask for further allergen information if needed.
Society provided food and drink will clearly be labelled: e.g. halal, vegan/veggie, and allergen notices will all be labelled and also verbally marked accordingly.
Venue responsible for food and drink hygiene standards and have suitable controls in place.   
Venue to have suitable emergency arrangements in place to deal with medical emergencies.   
Be mindful of any member with severe allergies and allergic response, provide information on restaurant and menu choices  

	Committee members 
Venue 

	Harmful Noise, Lasers/strobe lighting and Crowds/Large Gatherings
	Communication –  Risk of poor communication because of a loud environment.

Excessive Recreational Noise – Risk of temporary/permanent hearing loss due to sudden sharp excessive volume.

Crushing – Risk of members being crushed and sustaining serious injury.

Trampling – Risk of members being trampled and sustaining serious injury.

Obstructions – Risk of crowding due to obstructions in crowd area.

Surging – Risk of members tripping and falling due to surges in crowds.

Photosensitivity triggered by strobe lighting – Risks of photosensitive epilepsy triggered using flashing/strobing light effects.

	Group Members
Committee
	We cannot directly control the brightness or the volume of the screening in the cinema, but we will warn all members about the sensory environment there and ensure everyone knows if there is strobe lighting in the film. 
Since cinema tickets are required, there shouldn’t be large crowds of people. 
Members will not be pressured to attend the event if they do not feel safe or comfortable in this sort of environment, and committee will look after them.
	Committee members 

	Electrical Risks
	Lack of Inspections and Checks –  Risk of serious faults not being detected due to lack of equipment inspections.

Electricity –  Risk of serious injury from electric shock.

Faulty Equipment -  Risk of serious injury because of equipment being faulty at time of use.
	Group Members
Committee
	We will ensure that the venues we visit have PAT tested projectors, screens, sound systems etc installed by proficient electricians.
	Venue 
Committee members 

	Mental Health 
	Anxiety- Induced anxiety from involvement in providing group activity.

Workload- Increased poor mental health, caused by juggling academic workload and committee group activity.

Bullying/Harassment- Poor mental health caused by bullying and harassment within group.

Lack of support Poor mental health caused by lack of support when running/ leading group 
activity.

Isolation- Risk of isolation within group

Triggering or upsetting content. 


	Anyone attending 
	Provide trigger warnings for films content prior to screening and within event description. 
Create a welcoming and relaxed environment within the group.
Provide support to members involved in Activity and event planning, clear lines of communication.
Follow the members code of conduct when undertaking group activities/events.
Speak with a member of the Students’ Guild activities team if there are any concerns.
	Committee




Activity Type 5: Welfare Drop In
	Average number of participants
	15
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	It will be in a guild space so very accessible for those with mobility aids

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Encourage members to bring reusable water bottles, coffee flasks and throw any snack wrappers in the bin after use.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Activity organiser (committee)



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified; how could it cause injury – what are the risks?  
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”



	Fire
	Obstructed fire exits – Risk of serious injury/death because of obstructed exits from building. 

Lack of firefighting equipment – Risk of fire spreading and causing serious injury/death due to lack of extinguishers, fire blankets.

Electrical fires – Risk of serious injury/death because of faulty electrical equipment being used.

	Group Members
General Public
Committee
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	Committee members 
Venue 

	Slips and Trips

	Wet surfaces – Risk of slipping due to wet floor surface (e.g. puddle of drink spilled on the floor), causing injury.

Loose Floor Footings -  Risk of tripping over loose floor fittings, like rugs, carpets.

Uneven floor surface – Risk of tripping over uneven floor surfaces.


	Group Members
Committee
General Public
	Members will be advised to be careful of their surroundings, such as any wires or spilled liquids on the floor.
Committee will ensure the guild space is clean to minimise the risk but again members will be advised to be careful if there are any hazards.
	Committee members 
Venue 

	Aggression/Violence, Bullying & Harassment 

	Physical Assault –  Risk of injury from Physical attacks.

Verbal Abuse –  Phycological harm from threats or insults.

Discrimination –  Phycological harm caused by discriminatory remarks.

Intimidating Behaviour –  Emotional distress caused by threatening or coercive behaviour.

	Group Members
Committee
General Public
	Committee members will deal with any aggression or violence immediately and if this escalates we will consult with venue security and staff, or in severe cases campus security can be contacted. 
Members are advised to not involve themselves in these scenarios.
Committee members will deal with any aggression or violence immediately and if this escalates we will consult with venue security and staff, or in severe cases campus security can be contacted (all members will be encouraged to save their number as a contact.)
Ask anyone acting aggressively or rudely to leave whilst ensuring their safety, and that of everyone else. 
Ensure the activity leader has emergency arrangements in place and members have been briefed.   
All members are to follow code of conduct and behave in a manor representative of the Guild’s values when in public setting.   
Any member inciting aggressive or violent behaviour will be asked to leave event. 

	Committee members 

	Food & Drink Hygiene/Food Allergies & Intolerance
	Allergens – Risk of anaphylaxis from food and drink containing allergens.

Storage of food and drink substances – Risk of serious illness due to food and drink being stored in incorrect conditions

Temperature- Risk of microbiological-contaminants growing due to food and drink being stored at incorrect temperatures.

Allergens- Risk of anaphylaxis from food and drink containing allergens. 

Handling of Food & drink substances -Risk of ill health due to food being contaminated from incorrect handling techniques.

Poor Cleanliness standards- Risk of contamination from poor cleanliness standards 
in preparation and serving areas.

Cross contamination- Risk of ill health from cross contamination, due to a poor hygiene control. 

Food & drink suppliers- Risk of ill health due to food and drink substances being supplied by disreputable sources.


	Group Members
Committee
	Members are encouraged to bring food and drinks that they are safe to consume.
Ensure that your society has read and understood the Students’ Guild food Safety Policy.
Only use credible suppliers when ordering food and drink.
Follow manufacturer’s instructions when preparing, storing and serving prepackaged food.
Ensure a clean environment when preparing food and drink.
Separate food and drink that contains allergens to avoid cross contamination.
Date check all food and drink stock to ensure it is within best before and use by dates.
Keep food in sealed containers to avoid cross contamination. 
Use serving utensils to minimise handling of food and drinks stuff. -Display clear allergen information when serving food and drink.
Only serve pre-packaged food on stalls, unless you hold a necessary Level 2 food hygiene qualification – evidence provided to Guild.

	Committee members 

	Vulnerable Adults
	Mental Health Crisis – Risk of mental health crisis regarding the discussion of sensitive wellbeing topics 
	Group Members
	All activity leaders delivering wellbeing services will have completed their guild welfare training prior to the activity – this will prepare us for being able to talk to anyone who is struggling and may need to discuss sensitive topics, and how to advise them with further guidance and support.
Committee will have completed their wellbeing training.
	Committee members 

	Sensitive Information
	Mental Health Crisis – Risk of mental health crisis regarding the discussion of potentially triggering wellbeing topics
	Group Members
	Attendees will be informed that this activity is a safe space to discuss wellbeing and mental health, but to be mindful of sharing sensitive information that could potentially trigger people. As this is a safe space, we will encourage people to provide trigger warnings, and if the session leaders are seriously concerned about the wellbeing of a specific attendee, we will immediately report to wellbeing services, or emergency services if applicable.
Committee will have completed their wellbeing training, and will encourage others to be mindful of sharing sensitive/triggering topics.
	Committee members 

	Mental Health 
	Anxiety- Induced anxiety from involvement in providing group activity.

Workload- Increased poor mental health, caused by juggling academic workload and committee group activity.

Bullying/Harassment- Poor mental health caused by bullying and harassment within group.

Lack of support Poor mental health caused by lack of support when running/ leading group 
activity.

Isolation- Risk of isolation within group



	Anyone attending 
	Create a welcoming and relaxed environment within the group.
Provide support to members involved in Activity and event planning, clear lines of communication.
Follow the members code of conduct when undertaking group activities/events.
Speak with a member of the Students’ Guild activities team if there are any concerns.
	Committee










Activity Type 6: Restaurant Visit
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	We will choose an accessible restaurant with ramps.

	On Campus or Off Campus
	Off-Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	We are thinking of using an independent venue which provides reusable cutlery, silverware and glasses.

	Is additional specific Event Insurance required?
	Potentially – will research dependent on the venue
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Activity organisers (committee)


	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified; how could it cause injury – what are the risks?  
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”



	
Fire
	Obstructed fire exits – Risk of serious injury/death because of obstructed exits from building. 

Lack of firefighting equipment – Risk of fire spreading and causing serious injury/death due to lack of extinguishers, fire blankets.

Electrical fires – Risk of serious injury/death because of faulty electrical equipment being used.

	Group Members
General Public
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
The venue should have clear fire evacuation plans as well as preventative measures and accessible extinguishers.
	Committee members 
Venue 

	Slips and Trips

	Wet surfaces – Risk of slipping due to wet floor surface (e.g. puddle of drink spilled on the floor), causing injury.

Loose Floor Footings -  Risk of tripping over loose floor fittings, like rugs, carpets.

Uneven floor surface – Risk of tripping over uneven floor surfaces.


	Group Members
Committee
General Public
	Spilled to be cleaned up immediately with wet floor signs provided by venue – we will alert the staff if we see any hazards. 
Doorways to be clear of obstructions, members to be careful of their surroundings.
The venue should ensure that any hazards leading to trips are to be cleared up immediately but we will also ask members to be careful just in case.
	Committee members
Venue 

	Alcohol/Drugs

	Intoxication –  Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs.

Impaired Judgement –  Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally.

Overdose –  Serious risk to life caused by excessive drinking and drug use.

Mental Health Crisis –  Risk of mental health crisis caused by heavy drinking and/or drug use.

Physical Altercation –  Risk of physical altercation due to decision making amplified by the use of Alcohol and or/drugs.

Verbal Altercation -  Risk of altercations due to decision making amplified by the use of Alcohol and or/drugs.
	Group Members
	There will be nominated sober committee members, and members will be asked to drink safely. Anyone intoxicated will be asked to leave, or if they are vulnerable they will be assisted home safely.
Nominated person to remain sober (1 sober to 30 ratio)  
Notify members prior to event – zero policy stance on drug use.   
Suitable security provided (venue or own for events)   
Members asked to leave if too intoxicated.   
Refusal of entry if too intoxicated.   
Ensure intoxicated persons arrive home safe – trusted method of transport/ safe walking routes.   
Encourage supervision of unattended drinks at all times.   
Encourage use of personal safety devices – Alarms, Bottle stoppers/protectors, drink test strips, safe foil covers.  
	Committee members 

	Aggression/Violence, Bullying & Harassment 

	Physical Assault –  Risk of injury from Physical attacks.

Verbal Abuse –  Phycological harm from threats or insults.

Discrimination –  Phycological harm caused by discriminatory remarks.

Intimidating Behaviour –  Emotional distress caused by threatening or coercive behaviour.

	Group Members 
Committee
General Public
	Committee members will deal with any aggression or violence immediately and if this escalates we will consult with venue security and staff, or in severe cases campus security can be contacted. 
Members are advised to not involve themselves in these scenarios.
Ensure the activity leader has emergency arrangements in place and members have been briefed.   
All members are to follow code of conduct and behave in a manor representative of the Guild’s values when in public setting.   
Any member inciting aggressive or violent behaviour will be asked to leave. 

	Committee members 
Venue 

	Food & Drink Hygiene/Food Allergies & Intolerance
	Allergens - Risk of anaphylaxis from food and drink containing allergens.  
 
Hygiene - Risk of cross contamination from mixing of different food items.   
	Group members  
	Venue responsible for food and drink hygiene standards and have suitable controls in place.   
 
Venue to have suitable emergency arrangements in place to deal with medical emergencies.   

Be mindful of any member with severe allergies and allergic response, provide information on restaurant and menu choices  
	Committee 
Members 

Venue 

	Nighttime/Darkness
	Poor Lighting –  Risk of slips, trips and falls as a result of poor lighting.

Navigation –  Risk of getting lost due to unfamiliarity with setting in the dark.

	Group Members
Committee
	On our walking routes we will stay in lit pathways, walking in a large group for safety. 
We will also advise that members have fully charged devices to use the phone torch feature.
	Committee members 




Activity Type 7: Film Screenings on Campus
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	The buildings and rooms we will use for on campus screenings are all university buildings accessible with ramps/lifts. 

	On Campus or Off Campus
	On-Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Members who bring their own snacks and drinks will be asked not to use single-use cutlery and to dispose of any rubbish.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Activity organisers (committee)


	
Fire
	Obstructed fire exits – Risk of serious injury/death because of obstructed exits from building. 

Lack of firefighting equipment – Risk of fire spreading and causing serious injury/death due to lack of extinguishers, fire blankets.

Electrical fires – Risk of serious injury/death because of faulty electrical equipment being used.

	Group Members
General Public
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	Committee members 
Venue 

	Slips and Trips

	Wet surfaces – Risk of slipping due to wet floor surface (e.g. puddle of drink spilled on the floor), causing injury.

Loose Floor Footings -  Risk of tripping over loose floor fittings, like rugs, carpets.

Uneven floor surface – Risk of tripping over uneven floor surfaces.

Trailing cables -  Risk of tripping over cables left in areas of high footfall

Obstacles on Floor – Boxes, Equipment – Risk of trips due to items being left on floor in areas of high footfall.

	Group Members
Committee
General Public
	We will ensure that any wires near the projector are lit clearly and marked, and drink spillages will be asked to be cleaned up immediately, if in a lecture theatre with stairs attendees will be asked to be careful and the lights will be switched on before the film begins and turned back on when the film is over.
	Committee members 
Venue

	Aggression/Violence, Bullying & Harassment 

	Physical Assault –  Risk of injury from Physical attacks.

Verbal Abuse –  Phycological harm from threats or insults.

Discrimination –  Phycological harm caused by discriminatory remarks.

Intimidating Behaviour –  Emotional distress caused by threatening or coercive behaviour.

	Group Members 
Committee
General Public
	Committee members will deal with any aggression or violence immediately and if this escalates we will consult with venue security and staff, or in severe cases campus security can be contacted. Members are advised to not involve themselves in these scenarios.
Members are advised to not involve themselves in these scenarios.
Ensure the activity leader has emergency arrangements in place and members have been briefed.   
All members are to follow code of conduct and behave in a manor representative of the Guild’s values when in public setting.   
Any member inciting aggressive or violent behaviour will be asked to leave. 

	Committee members 

	Food & Drink Hygiene/Food Allergies & Intolerance
	Allergens – Risk of anaphylaxis from food and drink containing allergens.

Storage of food and drink substances – Risk of serious illness due to food and drink being stored in incorrect conditions

Temperature- Risk of microbiological-contaminants growing due to food and drink being stored at incorrect temperatures.

Allergens- Risk of anaphylaxis from food and drink containing allergens. 

Handling of Food & drink substances -Risk of ill health due to food being contaminated from incorrect handling techniques.

Poor Cleanliness standards- Risk of contamination from poor cleanliness standards 
in preparation and serving areas.

Cross contamination- Risk of ill health from cross contamination, due to a poor hygiene control. 

Food & drink suppliers- Risk of ill health due to food and drink substances being supplied by disreputable sources.


	Group Members
Committee
	Members are encouraged to bring food and drinks that they are safe to consume.
Ensure that your society has read and understood the Students’ Guild food Safety Policy.
Only use credible suppliers when ordering food and drink.
Follow manufacturer’s instructions when preparing, storing and serving prepackaged food.
Ensure a clean environment when preparing food and drink.
Separate food and drink that contains allergens to avoid cross contamination.
Date check all food and drink stock to ensure it is within best before and use by dates.
Keep food in sealed containers to avoid cross contamination. 
Use serving utensils to minimise handling of food and drinks stuff. -Display clear allergen information when serving food and drink.
Only serve pre-packaged food on stalls, unless you hold a necessary Level 2 food hygiene qualification – evidence provided to Guild.

	Committee members 

	Mental Health 
	Anxiety- Induced anxiety from involvement in providing group activity.

Workload- Increased poor mental health, caused by juggling academic workload and committee group activity.

Bullying/Harassment- Poor mental health caused by bullying and harassment within group.

Lack of support Poor mental health caused by lack of support when running/ leading group 
activity.

Isolation- Risk of isolation within group

Triggering or upsetting content. 


	Anyone attending 
	Provide trigger warnings for films content prior to screening and within event description. 
Create a welcoming and relaxed environment within the group.
Provide support to members involved in Activity and event planning, clear lines of communication.
Follow the members code of conduct when undertaking group activities/events.
Speak with a member of the Students’ Guild activities team if there are any concerns.
	Committee





Activity Type 8: Beach Visit, Exmouth
	Average number of participants
	25
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	If any attendee in a wheelchair wishes to attend, we will assist them in walking to the train station, finding accessibility on the train, as well as finding a spot on the beach near a ramp.

	On Campus or Off Campus
	Off-Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Members who bring their own snacks and drinks will be asked not to use single-use cutlery and to dispose of any rubbish. We will clean up the beach at the end of the trip. We are travelling by train together and discouraging anyone driving to travel sustainably.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Activity organisers (committee)



	
Fire
	Lack of firefighting equipment – Risk of fire spreading and causing serious injury/death due to lack of extinguishers, fire blankets.

Cooking Fires –  Increased risk of fire due to 
use of cooking equipment, 
i.e. portable stoves, ovens, 
BBQs etc

	Group Members
General Public
	In the case of a beach BBQ, we wil ask members to be careful around our disposasble BBQ fire. 
The fire will be non-electrical so that we can bring a large emergency water bottle to put out the fire, or if possible a portable fire extinguisher.
 The fire will be in a visible spot, and members will be asked to sit away from it. 
There will be 1 or 2 people with fire safety knowledge specifically handling the fire and other members will be asked to not go near it.
Activity organisers (the committee) will advise people to act sensibily aound the fire, but we will provide the non-drinking water bottles to put out the fire and provide a first aid kit in case of any injuries.
	Committee members 

	Slips and Trips

	Wet surfaces – Risk of slipping due to wet floor surface (e.g. puddle of drink spilled on the floor), causing injury.

Loose Floor Footings -  Risk of tripping over loose floor fittings, like rugs, carpets.

Uneven floor surface – Risk of tripping over uneven floor surfaces.


	Group Members
Committee
General Public
	We will ask that members to watch their step on the beach, as there will be steps, uneven surfaces and liquid spillages from the sea. We will advise that people wear sensible footwear also.
Whilst travelling; 
•	Undertake regular inspections of event/activity area to spot emerging hazards. 
•	Clean up spills immediately 
•	Ensure floor areas are clear of obstructions. 

Beach/ town
•	Check weather conditions prior to event/activity taking place to ensure it’s still safe to attend. 
•	Ensure everyone has suitable footwear for the event
•	Choose a spot on the beach that is clean and free from debris that could injure
	Committee members 

	Alcohol/Drugs

	Intoxication –  Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs.

Impaired Judgement –  Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally.

Overdose –  Serious risk to life caused by excessive drinking and drug use.

Mental Health Crisis –  Risk of mental health crisis caused by heavy drinking and/or drug use.

Physical Altercation –  Risk of physical altercation due to decision making amplified by the use of Alcohol and or/drugs.

Verbal Altercation -  Risk of altercations due to decision making amplified by the use of Alcohol and or/drugs.
	Group Members
	Members will be advised to drink safely and casually especially around the firepit and by the ocean.
Members are prevented from entering the ocean if they have been drinking – if an intoxicated individual enters the water, the life guard on duty should be notified. If there is no life guard on duty, the coast guard should be contacted. 
Notify members prior to event – zero policy stance on drug use and binge drinking 
Members asked to leave if too intoxicated.   
Refusal of entry if too intoxicated.   
Ensure intoxicated persons arrive home safe – trusted method of transport/ safe walking routes.   
Encourage supervision of unattended drinks at all times.   

	Committee members 

	Aggression/Violence, Bullying & Harassment 

	Physical Assault –  Risk of injury from Physical attacks.

Verbal Abuse –  Phycological harm from threats or insults.

Discrimination –  Phycological harm caused by discriminatory remarks.

Intimidating Behaviour –  Emotional distress caused by threatening or coercive behaviour.

	Group Members 
Committee
General Public
	Committee members will deal with any aggression or violence immediately and if this escalates we will consult with nearby security and staff (if applicable), or in severe cases the police can be called. 
Members are advised to not involve themselves in these scenarios.
Have a clear escalation procedure in place for incident reporting. 
Safe zone app will be used for on campus activities to raise help (before you leave for the beach)
Emergency services to be called in the event of an emergency off campus. 
All members to follow code of conduct and behave in a manor representative of the Guilds values
Committee to be aware of anyone struggling and to provide signposting if necessary
	Committee members 

	Food & Drink Hygiene/Food Allergies & Intolerance
	Storage of food and drink substances – Risk of serious illness due to food and drink being stored in incorrect conditions

Temperature- Risk of microbiological-contaminants growing due to food and drink being stored at incorrect temperatures.

Allergens- Risk of anaphylaxis from food and drink containing allergens. 

Handling of Food & drink substances -Risk of ill health due to food being contaminated from incorrect handling techniques.

Poor Cleanliness standards- Risk of contamination from poor cleanliness standards 
in preparation and serving areas.

Cross contamination- Risk of ill health from cross contamination, due to a poor hygiene control. 

Food & drink suppliers- Risk of ill health due to food and drink substances being supplied by disreputable sources.

Burns and scolds- Risk of burning and scolding injuries caused by spillage of hot liquids. 

Cuts and abrasions- Risk of injury caused by cutting utensils used in food and drink preparation.

	Anyone attending 
	Ensure that your society has read and understood the Students’ Guild food Safety Policy.
Only use credible suppliers when ordering food and drink.
Follow manufacturer’s instructions when preparing, storing and serving prepackaged food.
Ensure a clean environment when preparing food and drink.
Separate food and drink that contains allergens to avoid cross contamination.
Date check all food and drink stock to ensure it is within best before and use by dates.
Keep food in sealed containers to avoid cross contamination. -Use serving utensils to minimise handling of food and drinks stuff. -Display clear allergen information when serving food and drink.
Only serve pre-packaged food on stalls, unless you hold a necessary Level 2 food hygiene qualification – evidence provided to Guild.
When using external contractors for food, ensure they have the relevant insurances in place.
	Committee members 

	Travel
	Getting Lost - Risk of missing persons
whilst travelling, 
introducing uncertainty.

Medical emergencies-  Risk of members suffering a medical emergency whilst travelling.

Congestion/Overcrowding- Risk of injury due to congestion and overcrowding in dense 
areas. 

Getting lost- Risk of missing persons whilst travelling, introducing uncertainty. 

Theft/Robbery- Risk of valuables being stolen whilst travelling. 

Violence- Risk of injury due to violence with local communities. 

Weather- Escalated level of risk caused by strong weather conditions. 

Fatigue- Risk of ill health from overexertion. 

Transportation- Risk of injury from condition of vehicles used in travelling/transportation 
of members. 

Welfare- Lack of welfare facilities when travelling could cause ill health.
	Group members
	We will arrange a walking bus to the train station to avoid anybody getting lost, as well as ensuring everybody is there when we walk back to the train station to return to Exeter. Committee will do checks on Trainline about any travel disturbances.
Be aware of any member on the activity who may have a medical condition that requires medication. 
Keep an emergency contact list of members on the activity. 
Pack appropriate clothing and footwear. 
Take scheduled breaks when travelling to reduce risk of fatigue. 
Only use reputable transportation sources. 
Make sure all valuables are safely stored.
Introduce a buddy system for travelling, do not travel solo in higher risk areas. 
Plan journey ahead of time. 
Be aware of changing weather conditions, pack for all conditions.
	Committee members 

	Environmental Risks / Weather
	Extreme weather conditions – Risk of injury and ill health, and damage to buildings and equipment because of extreme weather conditions.

Large bodies of open water (sea) -  Risk of drowning in open 
and unknown waters.
	Group Members
Committee
General Public
	Anyone who is not proficient in swimming will be strongly advised not to enter the ocean. 
We will only encourage attendees to go swimming if we are confident that they are proficient, wearing appropriate swimwear, and that there is a lifeguard present who has marked the conditions as safe to do so. 
If there is extreme heat, we will encourage members to bring SPF and water to prevent sunburn and heatstroke, committee will also provide these. 
We will sit in shaded areas too. Alternatively if the weather is harsh we will discourage members to go into the sea, and ensure that there is a lifeguard to survey the water conditions.

	Committee members 

	Environment risks – extreme weather conditions, sewage and large bodies of open water
	Risk of injury and ill health

	Participants swimming during Sunday swims 
	Inspection of conditions by committee prior to entering the water – if conditions look unsafe then swim will not take place 

People to remain with at least one other person during the swim – advised to stay in groups 

Initial safety briefing before swim – 

Initial Safety briefing by Committee. The safety briefing will make the members aware of the risks of entering the water. It will include telling members;

· They enter the water at their own risk
· They must be able to swim if they want to enter the water
· They must stay together in groups 
· If anyone gets into difficulty, they let those around them and let committee know asap
· Encourage slow and steady entrance into the water
· Identification of rips if any are present. Tell members to swim parallel to the shore if they find themselves being caught in a rip. 
· To not swim near the groynes
· To stay away from any marine life present (jellyfish, seals etc)
· To swim ‘your own swim’ and to get out when you are ready rather than waiting for friends
· To get changed promptly after exiting the water
· Warning members of the cold-water shock and encouraging eating a fatty/ sugary snack and a hot drink and to encourage members from walking around and moving to warm up after the swim. 

RNLI on patrol during peak season -check dates on website 

Head counts for extra safety 
	Committee members 

	Environment risks – risk of drowning 
	Risk of drowning and missing people 
 
	Participants taking part in the Sunday swim 
	Before the start of the swim, members will get into smaller manageable groups in which they are then responsible for ensuring their group is accountable at all times. Committee can then check up on the groups throughout the swim and after the swim to ensure no one is lost. 
Longer swims will be led by a strong swimmer such as a committee member or someone which the committee knows and trusts. They will be responsible for keeping the group of swimmers together and keeping count of the swimmers throughout the swim. If it is a bigger group, then there will be two swimmers leading the group. 
Ensure that there is at least one person on the beach who is able to call the coastguard if required – ensure this person is briefed on responsibility and emergency arrangements in place
	Committee 

	Environment risks – extreme weather conditions, sewage  and large bodies of open water
	Water quality 

	Participants taking part in the Sunday swim
	Check the Surfers Against sewage app. Make sure there are no pollution warnings. 
Move the swim to a nearby beach if water quality is poor in Dawlish Warren but good at another location (e.g. Teignmouth, Coryton's Cove). 
Cancel swim if poor water quality or sewage is detected. 
	Committee – present to check the app 












Activity Type 9: Picnic
	Average number of participants
	15
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	It will be in a university space so very accessible for those with mobility aids

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Encourage members to bring reusable water bottles, coffee flasks and throw any snack wrappers in the bin after use, and to not bring single use cutlery and plates.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Activity organiser (committee)



	Slips and Trips

	Wet surfaces – Risk of slipping due to wet floor surface (e.g. puddle of drink spilled on the floor), causing injury.

Loose Floor Footings -  Risk of tripping over loose floor fittings, like rugs, carpets.

Uneven floor surface – Risk of tripping over uneven floor surfaces.

Obstacles on floor – boxes, equipment – Risk of trips due to items being left on floor in areas of high footfall.

	Group Members
Committee
General Public
	Members will be advised to be careful of their surroundings, such as the food and beverage items bought, the picnic blanket and basket, and any other items on the greenery spaces (e.g. rocks, plants, other people.)
Encourage participants to wear suitable footwear for the event
	Committee members 

	Aggression/Violence, Bullying & Harassment 

	Physical Assault –  Risk of injury from Physical attacks.

Verbal Abuse –  Phycological harm from threats or insults.

Discrimination –  Phycological harm caused by discriminatory remarks.

Intimidating Behaviour –  Emotional distress caused by threatening or coercive behaviour.

	Group Members 
Committee
General Public
	Members are advised to not involve themselves in these scenarios.
Ensure the activity leader has emergency arrangements in place and members have been briefed.   
All members are to follow code of conduct and behave in a manor representative of the Guild’s values when in public setting.   
Any member inciting aggressive or violent behaviour will be asked to leave. 
	Committee members 

	Food & Drink Hygiene/Food Allergies & Intolerance
	Storage of food and drink substances – Risk of serious illness due to food and drink being stored in incorrect conditions

Temperature- Risk of microbiological-contaminants growing due to food and drink being stored at incorrect temperatures.

Allergens- Risk of anaphylaxis from food and drink containing allergens. 

Handling of Food & drink substances -Risk of ill health due to food being contaminated from incorrect handling techniques.

Poor Cleanliness standards- Risk of contamination from poor cleanliness standards 
in preparation and serving areas.

Cross contamination- Risk of ill health from cross contamination, due to a poor hygiene control. 

Food & drink suppliers- Risk of ill health due to food and drink substances being supplied by disreputable sources.

Burns and scolds- Risk of burning and scolding injuries caused by spillage of hot liquids. 

Cuts and abrasions- Risk of injury caused by cutting utensils used in food and drink preparation.

	Anyone attending 
	Ensure that your society has read and understood the Students’ Guild food Safety Policy.
Only use credible suppliers when ordering food and drink.
Follow manufacturer’s instructions when preparing, storing and serving prepackaged food.
Ensure a clean environment when preparing food and drink.
Separate food and drink that contains allergens to avoid cross contamination.
Date check all food and drink stock to ensure it is within best before and use by dates.
Keep food in sealed containers to avoid cross contamination. -Use serving utensils to minimise handling of food and drinks stuff. -Display clear allergen information when serving food and drink.
Only serve pre-packaged food on stalls, unless you hold a necessary Level 2 food hygiene qualification – evidence provided to Guild.
When using external contractors for food, ensure they have the relevant insurances in place.
	Committee members 

	Environmental Risks / Weather
	Extreme weather conditions – Risk of injury and ill health, and damage to buildings and equipment because of extreme weather conditions.

	Group Members
Committee
General Public
	If there are extreme weather warnings, members will be informed that the event has been cancelled (e.g. extreme heat or freezing temperatures, heavy rain/hail, flooding etc). 
Members will be advised to bring SPF and drinking water if it is hot.
Committee will take responsibility in informing members the event is cancelled if we have to due to conditions, as soon as possible. Members are encouraged to wear suncream.
Monitor weather conditions when running events and make dynamic decisions on whether event/activity can continue dependant on conditions.
Undertake regular inspection of event/activity area if taking place outdoors, to monitor for hazards created by weather conditions. 
	Committee members 

	Fire
	Obstructed fire exits- Risk of serious injury/ fatalities because of obstructed exits from building

Lack of firefighting equipment- Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets. 

 

	Anyone attending 
	If a fire breaks out during event, contact emergency services, keep well back and if appropriate, congregate at a fire evacuation point

	Committee





Activity Type 10: Information Stalls
	Average number of participants
	100
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	It will be in a guild space so very accessible for those with mobility aids

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	We will be giving away film related merchandise that is sustainable and intended for long term use, such as posters.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Activity organiser (committee)


	
Fire
	Obstructed fire exits – Risk of serious injury/death because of obstructed exits from building. 

Lack of firefighting equipment – Risk of fire spreading and causing serious injury/death due to lack of extinguishers, fire blankets.


	Group Members
General Public
Committee
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	Committee members 
Venue 

	Slips and Trips

	Wet surfaces – Risk of slipping due to wet floor surface (e.g. puddle of drink spilled on the floor), causing injury.

Loose Floor Footings -  Risk of tripping over loose floor fittings, like rugs, carpets.

Uneven floor surface – Risk of tripping over uneven floor surfaces.

Trailing Cables – Risk of tripping over cables left in areas of high footfall.
	Group Members
Committee
General Public
	Members will be advised to be careful of their surroundings, such as any wires or spilled liquids on the floor.
Committee will ensure the guild space is clean to minimise the risk but again members will be advised to be careful if there are any hazards.
	Committee member 
Venue 

	Aggression/Violence, Bullying & Harassment 

	Physical Assault –  Risk of injury from Physical attacks.

Verbal Abuse –  Phycological harm from threats or insults.

Discrimination –  Phycological harm caused by discriminatory remarks.

Intimidating Behaviour –  Emotional distress caused by threatening or coercive behaviour.

	Group Members
Committee
General Public
	Committee members will deal with any aggression or violence immediately and if this escalates we will consult with venue security and staff, or in severe cases campus security can be contacted. Members are advised to not involve themselves in these scenarios.
Members are advised to not involve themselves in these scenarios.
Ensure the activity leader has emergency arrangements in place and members have been briefed.   
All members are to follow code of conduct and behave in a manor representative of the Guild’s values when in public setting.   
Any member inciting aggressive or violent behaviour will be asked to leave. 
	Committee members 

	Food & Drink Hygiene/Food Allergies & Intolerance
	Storage of food and drink substances – Risk of serious illness due to food and drink being stored in incorrect conditions

Temperature- Risk of microbiological-contaminants growing due to food and drink being stored at incorrect temperatures.

Allergens- Risk of anaphylaxis from food and drink containing allergens. 

Handling of Food & drink substances -Risk of ill health due to food being contaminated from incorrect handling techniques.

Poor Cleanliness standards- Risk of contamination from poor cleanliness standards 
in preparation and serving areas.

Cross contamination- Risk of ill health from cross contamination, due to a poor hygiene control. 

Food & drink suppliers- Risk of ill health due to food and drink substances being supplied by disreputable sources.

Burns and scolds- Risk of burning and scolding injuries caused by spillage of hot liquids. 

Cuts and abrasions- Risk of injury caused by cutting utensils used in food and drink preparation.

	Anyone attending 
	Ensure that your society has read and understood the Students’ Guild food Safety Policy.
Only use credible suppliers when ordering food and drink.
Follow manufacturer’s instructions when preparing, storing and serving prepackaged food.
Ensure a clean environment when preparing food and drink.
Separate food and drink that contains allergens to avoid cross contamination.
Date check all food and drink stock to ensure it is within best before and use by dates.
Keep food in sealed containers to avoid cross contamination. -Use serving utensils to minimise handling of food and drinks stuff. -Display clear allergen information when serving food and drink.
Only serve pre-packaged food on stalls, unless you hold a necessary Level 2 food hygiene qualification – evidence provided to Guild.
When using external contractors for food, ensure they have the relevant insurances in place.
	Committee members 
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