Guild Group Annual Risk Assessment 2025/26

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Dermatology  Society 

	Assessed by 
	Laila Salem 
	Date
	03/07/2026

	Signed off by 
	Abi Pyne 
	Date
	05/08/26



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	
	
	
	
	

	
	
	
	
	



Add more rows as required 






Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	N/A

	Recognised National Governing Body (if applicable):
	

	Coaching arrangement [Delete/add those that are not relevant]
	Society Members with coaching qualification 
Society Members without coaching qualifications
External coaches 



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in:
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Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser
	
	
	




	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _Int_hPUE6fVe]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Quizzes (including pub quizzes))
	We will host quizzes at local Exeter/Truro pubs, café’s or on university campuses. 

	Twice a term
	Equipment including chairs and tables will be provided by the event location. Any additional equipment such as microphones or computers will be provided by group.

	2
	AFHEA Teaching Series
	· In person teaching series (lasting anywhere between 45 minutes – 2 hours)
· Organised and delivered by 2 medical students (who teach on a chosen topic to aid medical students with their exams)
· The site will be either at: Heavitree Hospital, St Luke’s Campus or the RILD
· 1-2 members of the committee will be there to assist and help with the teach
Any medical student or university of Exeter student is welcomed
	Twice a month
	All equipment provided by ClinEd Soc and the University of Exeter:
- Pens
- Smart board and Monitor
- Medical apparatus

	3
	Online Teaching Sessions (Zoom/Teams)
	
· Ensuring only those invited are allowed to access the teaching sessions in person or online

	Monthly 
	The committee will be supervising each teach to ensure

	4
	Conferences
	We aim to host at least one academic conference which will provide teaches and talks from Dermatologists at Exeter also providing career advice and workshops. 


	Once a year
	The conference will be held either on an Exeter campus or at the RILD. Equipment such as chairs, screens etc can be hired for the event.  

	5
	Online Teaches

	
We aim to hold at least one teach monthly to provide education for society members as well as teaching opportunities for students who which to teach to boost their medical CVs.

	
	Equipment involves individual electronic devices and the use of Zoom.

	6
	Socials
	We will host socials (both those that involve alcohol and those that do not) to provide a safe and fun environment for society members to meet and get to know one another. They will be run in a local Exeter/Truro pub or café or outside (weather dependent). 

	Once a month
	Equipment including chairs and tables will be provided by the event location. Any additional equipment such as microphones or computers will be provided by group.





	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: Quizzes 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	25
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will ensure the venue is safe to get to and is accessible once there (wheelchair and guide dog accessible). We will also ensure safety when walking home e.g. public transport or walking buses. 

	On Campus or Off Campus
	Either
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Promote public transport or walking for transport. Equipment if necessary, will be already provided/rented. Single use equipment will be avoided where possible. 

	[bookmark: _Int_8vkFayxR][bookmark: _Int_2z7nCL2a]Is additional specific Event Insurance required?
	
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee and venue.



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?



	Fire
	[bookmark: _Int_6wsVr87a]Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	
Students in attendance 
	Contact university staff in advance to ask about fire provisions
Fire alarm and detection system in place
Instruct members on fire safety – leave via the closest safe exit, do not panic, do not return to the building.
Instruct members not to block fire exits
Do not fill venues beyond capacity
Ensure members leave the premises on hearing the alarm
	
The committee in attendance will be in charge for helping move people

	Slips, trips and falls 

	The committee will be responsible for ensuring the environment is free of any obvious trip hazards where possible. Any spillages or slip hazards will be cleared up or labelled with a warning either by committee or venue. 
All committee members are medical students with extensive first aid training and knowledge of when to call for help – 999.  
	
Students in attendance 
	Members are to inform committee if they see any spillages, committee are then responsible for cleaning up these spillages
Tell members to avoid any particularly complex terrain
Alert staff to loose or damaged fittings
Place any loose objects on a table, not the floor.
Instruct members not to leave anything on the floor
Venue well lit
	
The committee in attendance will be in charge 

	Alcohol/Drugs

	Anyone seen to be inappropriately drunk or found to be using drugs will be removed from the event. To ensure their safety they will also be escorted safely home via walking or public transport.
Zero-tolerance poly for binge-drinking.
Each event where students may be drinking there will always be at least two sober comitee members present.
	
Students in attendance 
	Nominated person to remain sober (1 sober to 30 ratio) Notify members prior to event – zero policy stance on drug use. 
Suitable security provided (venue or own for events) Members asked to leave if too intoxicated. Refusal of entry if too intoxicated. 
Ensure intoxicated persons arrive home safe – trusted method of transport/ safe walking routes. 
Encourage supervision of unattended drinks at all times. 
Encourage use of personal safety devices – Alarms, Bottle stoppers/protectors, drink test strips, safe foil covers.
Zero tolerance to binge drinking or drug use.
	The committee in attendance will be in charge 

	Aggression/Violence 

	Risk of injury – physical abuse such as pushing over and tripping others up on runs if it gets competitive 

Verbal abuse – threats and insults about running ability, fitness level

Exclusion – feeling isolated due to running abilities 
	
Students in attendance 
	 Ensure event organiser has emergency arrangements and members are aware
Ensure all members are aware of appropriate behaviour and manner being representatives of the Guild and University
Any member enacting aggressive or abusive behaviour will be asked to leave the event
	The committee in attendance will be in charge 

	Food & Drink Hygiene/Food Allergies & Intolerance
	The committee will assess the venue for food and drink hygiene using publicly available data. 
Students will be able to report dietary requirements which we can then tell the venue about. The venue will then inform us whether they can safely provide food. 
In the case of a serious food or drink reaction all committee members are medical students with extensive first aid training and knowledge of when to call for help – 999.  
	
Students in attendance 
	Choice event locations with good knowledge on allergies and asked before event about peoples intolerance/ allergies
Venue responsible for food and drink hygiene standards and have suitable controls in place. 
Venue to have suitable emergency arrangements in place to deal with medical emergencies.
Only purchase food and drink items from reputable and trusted suppliers with a good hygiene rating
	The committee in attendance will be in charge 

	Night time/ Darkness
	Due to common reports of unsafe individuals being reported on social media, walking buses will be used to aid those walking home at night ensuring individuals do not have to walk home alone. We will also make it known about safe routes home which are lit, as well as public transport routes with public warnings of last bus/train times. 
Night-time darkness may also increase the risk of slips, trips and falls emphasising the important of providing information about well-lit routes home.
	
Students in attendance 
	Sober committee members to guide people home in cases where group members live in different locations and therefore cannot travel together
Sober committee members to have a torch or similar to help mitigate the risk of slips and falls due to darkness
Instruct members to dress warmly during winter months when cold may become an issue
SafeZone app to be installed for campus security.
Members to travel in groups, especially vulnerable persons
	
The committee in attendance will be in charge 











Activity Type 2: Online teaching sessions 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	25
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Remote access aids students with disabilities 

	On Campus or Off Campus
	Off campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Students will have accessibility remotely if they have difficult networking issues, they can access the teaches via campus wifi

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Not required as students tune in remotely – but if anything happens, we will contact emergency services



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Aggression/Violence 

	We will ensure all behaviour is appropriate during the teach.
Any/all participants who portray inappropriate behaviour will be kicked out.
	attendees
	Use a secure online platform: host through a university MS teams/zoom email account requiring SSO login, and ensure attendees are logged in via their university account. 
Do not share personal information of group attendees/members.
 Do not mention personal information of any medical cases used to teach. Instead, create made up scenarios, or remove any identifying information about the case (names, age, location). 
Establish clear privacy guidelines, and make clear to attendees that what is discussed in sessions should remain confidential. 
No sessions to be recorded.
	Committee members 

	Event Balance
	Ensure that the event is moderated by a society committee member, and that attendees are given the opportunity to ask questions and present challenges to the material
	attendees
	Committee members will make sure there is time for people to ask question and engage with the speakers 
	Committee members 

	Electrical
	Technical issues disrupting session: session unable to be completed
	Group members
	Ensure stable internet connection and working microphone/camera by testing before initiating a session. Have a backup device ready. Provide clear instructions for technical troubleshooting
	Activity organiser

	Free Speech Regulations
	Ensure all speakers are made aware of free speech laws and that expectations are set around not breaching legal speech
Ensure all attendees are allowed to exercise their right to (non-disruptive) free speech during the event

Reputational risk for the society, Guild and University 
	Students in attendance 
	Committee will allow people to speak freely withing the university guidelines
All participants will be informed of the Guild and University’s Freedom of Expression policies
Participants will comply with the law regarding hate speech, where this line is crossed this will be reported to the students’ guild 
	Committee members 






Activity Type 3: Socials 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	15-20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will ensure the venue is safe to get to and is accessible once there (wheelchair and guide dog accessible). We will also ensure safety when walking home e.g. public transport or walking buses. 

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Reducing single-use materials, encouraging the using university spaces, and promoting public transport or car-sharing. We also aim to minimise food 

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee and venue.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	
Students in attendance 
	Contact venue in advance to ask about fire provisions
Fire alarm and detection system in place
Instruct members on fire safety – leave via the closest safe exit, do not panic, do not return to the building.
Instruct members not to block fire exits
Do not fill venues beyond capacity
Ensure members leave the premises on hearing the alarm
	
The committee in attendance will be in charge of helping move people

	Slips, trips and falls 

	The committee will be responsible for ensuring the environment is free of any obvious trip hazards where possible. Any spillages or slip hazards will be cleared up or labelled with a warning either by committee or venue. 
All committee members are medical students with extensive first aid training and knowledge of when to call for help – 999.  
	
Students in attendance 
	Members are to inform the committee if they see any spillages; the committee are then responsible for cleaning up these spillages
Tell members to avoid any particularly complex terrain
Alert staff to loose or damaged fittings
Place any loose objects on a table, not the floor.
Instruct members not to leave anything on the floor
Venue well lit
	
The committee in attendance will be in charge 

	Alcohol/Drugs

	Anyone seen to be inappropriately drunk or found to be using drugs will be removed from the event. To ensure their safety they will also be escorted safely home via walking or public transport.
Zero-tolerance poly for binge-drinking.
Each event where students may be drinking there will always be at least two sober comitee members present.
	
Students in attendance 
	Nominated person to remain sober (1 sober to 30 ratio) Notify members prior to event – zero policy stance on drug use. 
Suitable security provided (venue or own for events) Members asked to leave if too intoxicated. Refusal of entry if too intoxicated. 
Ensure intoxicated persons arrive home safe – trusted method of transport/ safe walking routes. 
Encourage supervision of unattended drinks at all times. 
Encourage use of personal safety devices – Alarms, Bottle stoppers/protectors, drink test strips, safe foil covers.
Zero tolerance to binge drinking or drug use.
	
The committee in attendance will be in charge 

	Aggression/Violence 

	Anyone displaying any signs of aggression/violence will be removed from the event.
	
Students in attendance 
	 Ensure event organiser has emergency arrangements and members are aware
Ensure all members are aware of appropriate behaviour and manor being representatives of the Guild and University
Any member enacting aggressive or abusive behaviour will be asked to leave the event
	
The committee in attendance will be in charge 

	Night-time/darkness
	Due to common reports of unsafe individuals being reported on social media, walking buses will be used to aid those walking home at night ensuring individuals do not have to walk home alone. We will also make it known about safe routes home which are lit, as well as public transport routes with public warnings of last bus/train times. 
Night-time darkness may also increase the risk of slips, trips and falls emphasising the important of providing information about well-lit routes home.
	Students in attendance 
	Sober committee members to guide people home in cases where group members live in different locations and therefore cannot travel together
Sober committee members to have a torch or similar to help mitigate the risk of slips and falls due to darkness
Instruct members to dress warmly during winter months when cold may become an issue
SafeZone app to be installed for campus security.
Members to travel in groups, especially vulnerable persons
	Committee








Activity Type 4: Conference 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	60-70
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will ensure the venue is safe to get to and is accessible once there (wheelchair and guide dog accessible). We will also ensure safety when walking home e.g. public transport or walking buses. For long events we will provide quiet places for those who need and seating.

	On Campus or Off Campus
	On campus / RILD
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Promote public transport or walking for transport. Equipment, if necessary, will be already provided/rented. Single use equipment will be avoided where possible. Food and drink if provided will be provided by smaller local businesses. 

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Estate Patrol 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire 
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	Students in attendance 
	Contact venue in advance to ask about fire provisions
Fire alarm and detection system in place
Instruct members on fire safety – leave via the closest safe exit, do not panic, do not return to the building.
Instruct members not to block fire exits
Do not fill venues beyond capacity
Ensure members leave the premises on hearing the alarm
	Committee

	





Slips, trips and falls 

	The committee will be responsible for ensuring the environment is free of any obvious trip hazards where possible. Any spillages or slip hazards will be cleared up or labelled with a warning either by committee or venue.
Appropriate lighting will be used in lecture theatres, particularly when people are moving around and using stairs.
All committee members are medical students with extensive first aid training and knowledge of when to call for help – 999.  
	Students in attendance 
	Members are to inform committee if they see any spillages, committee are then responsible for cleaning up these spillages
Tell members to avoid any particularly complex terrain
Alert staff to loose or damaged fittings
Place any loose objects on a table, not the floor.
Instruct members not to leave anything on the floor
Venue well lit

	committee

	Alcohol/Drugs

	This is a very low/no alcohol event. Anyone who is drunk or found to be using drugs will be removed from the event.  
To ensure their safety, they will also be escorted safely home via walking or public transport.
Zero-tolerance policy for binge-drinking.
At each event where students may be drinking, there will always be at least two sober committee members present.
	Students in attendance 
	Nominated person to remain sober (1 sober to 30 ratio) Notify members prior to event – zero policy stance on drug use. 
 Members asked to leave if too intoxicated. Refusal of entry if too intoxicated. 
Ensure intoxicated persons arrive home safe – trusted method of transport/ safe walking routes. 
Encourage supervision of unattended drinks at all times. 
Encourage use of personal safety devices – Alarms, Bottle stoppers/protectors, drink test strips, safe foil covers.
Zero tolerance to binge drinking or drug use.
	Committee

	Aggression/Violence 

	Anyone displaying any signs of aggression/violence will be removed from the event.
	Students in attendance 
	 Ensure event organiser has emergency arrangements and members are aware
Ensure all members are aware of appropriate behaviour and manor being representatives of the Guild and University
Any member enacting aggressive or abusive behaviour will be asked to leave the event
	Committee

	Food & Drink Hygiene/Food Allergies & Intolerance
	The committee will assess the venue for food and drink hygiene using publicly available data. 
Students will be able to report dietary requirements. Food will be orders to the venue so we can request these ahead of time. 
In the case of a serious food or drink reaction all committee members are medical students with extensive first aid training and knowledge of when to call for help – 999.  
	Students in attendance 
	Choice event locations with good knowledge on allergies and asked before event about people’s intolerance/ allergies
Venue responsible for food and drink hygiene standards and have suitable controls in place. 
Venue to have suitable emergency arrangements in place to deal with medical emergencies.
Only purchase food and drink items from reputable and trusted suppliers with a good hygiene rating
	Committee

	Crowds 
	We are not expecting significant crowds. Number of people at the conference will be based on safe capacity of the venue. Tickets will then be sold online which will be required for entry. No extra people will be allowed in to reduce the risk of over-crowding. Any one who tried to attend without a ticket will be turned away.
During the event safety information will be given out, including emergency exits. 
	Students in attendance 
	We will monitor large crowds and have a one way system for lunch time
Only attendees allowed in venue
Event management plan in place
	Committee

	Electrical equipment 
	Only equipment that has an up-to-date safety certification will be used (equipment at the RILD has this written on all plugs). 
All equipment will be used as per guidance. E.g. not overloading plugs. 
No food or drink will be allowed near or around any of the electrical equipment. 
Equipment will be checked before the event.
	Students in attendance 
	Follow manufacturer guidelines on the use of electrical equipment
Turn electrical equipment off when not in use
Do not let electrical equipment come into contact with water
Do not used damaged electrical equipment
All electrical equipment to have been PAT Tested
	Committee

	Internal speaker risk (balance, free speech, protest, reputational risk)
	We will involve speakers who represent different genders, nationalities, sexualities and opinions. 
The speakers will have a background in dermatology that is evidence based to provide accurate and up to date information as per NICE. 
Guidance about topics will be offered but speakers will have the ability to discuss areas of dermatology important to them.  
No speaker with a history of hate speech or violence will be allowed to present. This included those watching, In the event this occurs it will be immediately reported to the GMC and university medical school.
	Students in attendance 
	All participants will be informed of the Guild and University’s Freedom of Expression policies
Participants will comply with the law regarding hate speech, where this line is crossed this will be reported to the students’ guild
	Committee
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