Guild Group Annual Risk Assessment 2025/26

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Saudi Society

	Assessed by 
	Rawan Alshehri
	Date
	20/07/2026

	Signed off by 
	 Abi Pyne
	Date
	21/07/2026




Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	
	
	
	
	

	
	
	
	
	



Add more rows as required 






Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	Not applicable

	Recognised National Governing Body (if applicable):
	N/A

	Coaching arrangement [Delete/add those that are not relevant]
	N/A




Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in:
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Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
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	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Welcome Week / Forum Stall
	An information stall organised during Welcome Week to introduce new and existing students to the Saudi Society. Committee members will be present to provide information about the society, its aims, and planned activities, and to encourage student engagement and membership.
	Once per academic year
	Printed promotional materials and display items provided by the society

	4
	Social Meetups (Coffee / Café Meetups)
	Informal social gatherings held in cafés where members can meet, socialise, and build a sense of community in a relaxed and inclusive environment. Activities will be low-risk and supervised by committee members
	Monthly
	None

	3
	Academic Events
	Small-scale cultural and academic activities such as talks, discussions, or workshops delivered by internal speakers. These events aim to promote Saudi culture, academic development, and cultural awareness within the university community.
	Once per term
	University-provided presentation equipment where required (e.g. projector, screen).

	4
	Recreational Sports Activities
	Informal recreational sports activities organised for members to promote wellbeing, physical activity, and social interaction. Participation is optional and activities are suitable for participants of different abilities.
	Occasionally / Once per term
	Sports equipment provided by the venue or participants.

	5
	Picnics
	Outdoor social picnics organised for members to encourage social inclusion and informal interaction in a relaxed setting. Locations will be chosen with accessibility and safety in mind.
	Once per term
	None (members bring personal items).

	6
	Cultural Celebrations and Events
	Large-scale cultural events celebrating Saudi heritage and national identity. These events will be organised in accordance with Students’ Guild procedures and will be subject to individual event risk assessments where required.
	Occasionally / Once per academic year
	Venue-provided equipment where applicable. Additional requirements to be confirmed per event.


	7
	End of year celebration

	A small, informal end-of-year gathering for Saudi society committee members (approximately 10 attendees) to mark the close of the academic year. The celebration will take place indoors at a booked venue and will involve light refreshments (including kaak, traditional Arabic cookies), informal conversation, and a short celebratory activity such as a group photo or brief speech.

	Once per academic year
	No additional equipment required beyond what is provided by the venue. Refreshments will be supplied by the committee
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Activity Type 1: Welcome Week / Forum Stall
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	
The stall will be located in an accessible area with step-free access where possible. Any access information will be shared with members and attendees in advance. A committee member will be available to support anyone who requires assistance.

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Digital promotion will be prioritised where possible to reduce printing. Any printed materials will be kept to a minimum and recycled where facilities are available. Attendees will be encouraged to engage via QR codes and online sign-up methods.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	First aid provision will be provided by the University of Exeter on campus.
In the event of a medical emergency, call 999 and follow venue instructions.
On campus, Estate Patrol can be contacted on 01392 72 2222 or via the SafeZone app.











	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified; how could it cause injury – what are the risks?  
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”



	Crowds / Congestion
	People gathering around the stall may cause congestion, which could lead to minor collisions
	Members of the public, committee members
	Walkways will be kept clear and crowd flow will be monitored throughout the activity
	Committee members

	Slips, Trips and Falls
	Bags, boxes, or display materials may cause minor trip hazards around the stall area
	Members of the public, committee members
	The stall area will be kept tidy and free from obstructions at all times. Any spillages will be cleared and dried immediately on discovery.
	Committee members

	Manual Handling
	Minor strain may occur when moving light equipment such as tables or display items.
	Committee members
	Heavy lifting will be avoided and correct manual handling techniques will be used.
	Committee members

	Fire
	Risk of fire due to electrical equipment or nearby sources 
	Committee members
	Fire safety procedures will be followed at all times. Fire exits will be kept clear and unobstructed, and any electrical equipment will be used in accordance with university guidelines.
	Committee members






Activity Type 2: Social Meetups (Coffee / Café Meetups)
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Venues will be selected with step-free access where possible. Accessibility information will be checked in advance and shared with members. Committee members will be available to support anyone who may require assistance during the activity.

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	 Members will be encouraged to walk or use public transport where possible. Local cafés will be prioritised to minimise travel. The activity does not require additional materials, reducing waste and environmental impact.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	First aid provision will be provided by the café or venue. In the event of a medical emergency, emergency services will be contacted by calling 999. For non-emergency medical advice, attendees will be advised to contact 111.












	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Slips, Trips and Falls
	Cafés are public environments where spillages, wet floors, or uneven surfaces may be present. There is a low risk that attendees could slip or trip, potentially resulting in minor injuries.
	Members
	Reputable cafés will be selected and venue safety guidance will be followed. Attendees will be advised to take care when moving around the venue, and any visible hazards will be highlighted where possible.
	Committee members

	Violence and Aggression

	As the activity takes place in a public setting, there is a low risk of minor disagreements or inappropriate behaviour, which could cause discomfort to attendees.
	Members
	The society’s code of conduct will be enforced at all times. Committee members will monitor the group and address any issues promptly to ensure a safe and respectful environment.
	Committee members

	Travel
	Attendees may face minor risks when travelling to and from the café, particularly if travelling alone or during busy times.
	Members
	Members will be encouraged to travel safely, use public transport where possible, and attend in groups. Meeting times and locations will be clearly communicated in advance.
	Committee members

	
Food Allergens and Hygiene
	Risk to attendees with food allergies or due to poor food hygiene when food and drinks are consumed in a café setting.

	Members
	Food will be provided by licensed cafés. Members will be encouraged to inform organisers of any allergies in advance and take personal responsibility for their food choices.
	Committee members

	Fire
	Risk of fire due to electrical equipment or nearby sources 
	Committee members
	Fire safety procedures will be followed at all times. Fire exits will be kept clear and unobstructed, and any electrical equipment will be used in accordance with university guidelines.
	Committee members





Activity Type 3: Academic Events
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	50
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Accessible university rooms will be requested where possible, including step-free access and accessible seating. Accessibility information will be shared with attendees in advance, and committee members will be available to provide assistance if required.

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Digital promotion will be prioritised to minimise printing. University facilities will be used to reduce travel impact. Where possible, electronic resources and presentations will be used instead of printed materials.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	First aid provision will be provided by the University of Exeter. In the event of an emergency, emergency services will be contacted by calling 999. On campus, Estate Patrol can be contacted via the SafeZone app or by telephone.




	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified; how could it cause injury – what are the risks?  
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”



	Crowds / Congestion
	Cultural and academic events may involve a number of attendees gathering in a confined indoor space. This could result in congestion around entrances, seating areas, or walkways, which may increase the risk of minor collisions or discomfort.
	Members of the public, committee members
	Room capacity will be respected at all times. Seating arrangements will be organised in advance, and clear walkways and exits will be maintained throughout the event. Attendance will be monitored to avoid overcrowding.
	Committee members

	Slips, Trips and Falls
	Movement of attendees within the venue, combined with personal belongings such as bags or coats, may create minor trip hazards.
	Members of the public, committee members
Speakers
	Attendees will be advised to store belongings safely. Walkways will be kept clear, and the venue will be checked before and during the event to identify any potential hazards. Any spillages will be cleared and dried immediately on discovery

	Committee members

	Equipment
	Use of presentation equipment such as projectors, laptops, or audio equipment may present a low risk of electrical issues or trip hazards caused by cables.
	Speakers
Committee members
	Only university-approved equipment will be used. Cables will be positioned safely and kept away from walkways. Equipment will be set up and checked before the event begins.
	Committee members

	Emergency Procedures
	In the unlikely event of an emergency requiring evacuation, there may be a risk of confusion or delay if procedures are not followed correctly.
	Committee members
Speakers
	Venue emergency procedures will be followed at all times. Fire exits will be clearly identified and kept unobstructed, and committee members will assist with guidance if needed.
	Committee members

	Violence and Aggression

	As the activity takes place in a public setting, there is a low risk of minor disagreements or inappropriate behaviour, which could cause discomfort to attendees.
	Members
	The society’s code of conduct will be enforced at all times. Committee members will monitor the group and address any issues promptly to ensure a safe and respectful environment.
	Committee members

	Fire
	Risk of fire due to electrical equipment or nearby sources 
	Committee members
	Fire safety procedures will be followed at all times. Fire exits will be kept clear and unobstructed, and any electrical equipment will be used in accordance with university guidelines.
	Committee members











Activity Type 4 Recreational Sports Activities
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Activities will be informal and non-competitive, allowing participants to engage at their own ability level. Where possible, accessible venues will be selected. Committee members will be available to provide support or adjustments if required.

	On Campus or Off Campus
	On campus or off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Existing university or local community sports facilities will be used to reduce the need for additional resources. Members will be encouraged to walk or use public transport where possible. No single-use materials are required for this activity.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	First aid provision will be provided by the venue. In the event of a medical emergency, emergency services will be contacted by calling 999. Committee members will be familiar with venue emergency procedures.




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Sporting Activity
	Participation in light recreational sports activities may result in minor strains, muscle discomfort, or fatigue, particularly if participants are not warmed up or engage beyond their comfort level.

	Members
	Participation will be optional and activities will be suitable for different ability levels. Members will be encouraged to warm up and take breaks as needed. Activities will remain informal and non-competitive.
	Committee members

	Slips, Trips and Falls
	Uneven surfaces, movement during activities, or outdoor conditions may increase the risk of minor slips or falls.
	Members
	Appropriate venues will be selected. Participants will be advised to wear suitable footwear, and activities will be adjusted based on surface and weather conditions.
	Committee members

	Equipment
	Use of basic sports equipment may present a low risk of minor injury if equipment is misused or damaged.
	Members
	Only suitable equipment will be used. Equipment will be checked before use and participants will be reminded to use equipment appropriately.
	Committee members

	Weather
	Outdoor activities may be affected by weather conditions such as cold, rain, or wind, which could cause discomfort or increase the risk of minor slips.
	Members
	Weather conditions will be monitored in advance. Activities may be adjusted, postponed, or moved indoors if conditions are unsuitable.
	Committee members

	Fire
	Risk of fire due to electrical equipment or nearby sources 
	Committee members
	Fire safety procedures will be followed at all times. Fire exits will be kept clear and unobstructed, and any electrical equipment will be used in accordance with university guidelines.
	Committee members









Activity Type 5: Picnics
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Picnic locations will be selected with accessibility in mind, using public parks or open spaces with step-free access where possible. Accessibility information will be shared with members in advance, and committee members will be available to provide assistance if required.

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Members will be encouraged to use reusable items such as bottles and containers. Public green spaces will be used, and litter will be collected and disposed of responsibly. Members will be encouraged to walk or use public transport where possible.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	As the activity takes place in a public outdoor space, committee members will carry basic awareness of emergency procedures. In the event of a medical emergency, emergency services will be contacted by calling 999. Members will also be advised to seek appropriate medical assistance if required.








	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified; how could it cause injury – what are the risks?  
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”



	Weather
	Outdoor picnics may be affected by weather conditions such as cold temperatures, wind, rain, or strong sunlight. These conditions could cause discomfort, dehydration, or minor health issues if not managed appropriately.
	Members 
	Weather forecasts will be checked in advance. Members will be advised to dress appropriately, bring water, and use sun protection if required. Plans may be adjusted, postponed, or relocated if weather conditions are unsuitable.
	Committee members

	Slips, Trips and Falls
	Uneven ground, grass, tree roots, or natural obstacles in outdoor spaces may present trip hazards, potentially resulting in minor injuries.
	Members 
	Members will be encouraged to wear appropriate footwear. Any spillages will be cleared and dried immediately on discovery
	Committee members

	Food Allergens and Hygiene

	If food is shared during picnics, there is a low risk of food contamination or food-related illness, particularly if food is not stored correctly or left exposed for long periods.
	Members
	Members will be encouraged to inform organisers of any allergies in advance. Food sharing will be optional, and individuals will take personal responsibility for their own dietary needs. Basic food hygiene practices will be encouraged.
	Committee members

	Violence and Aggression

	As picnics take place in public spaces, there is a low risk of interaction with members of the public or environmental factors that may cause discomfort.
	Members
	Committee members will remain present throughout the activity and address any issues promptly to maintain a safe and respectful environment.
	Committee members

	
Travel


	Minor risks associated with travelling to and from the picnic location.
	Members
	Activities will be scheduled during daylight where possible. Members will be advised to remain in well-lit areas and travel safely.
	Committee members

	
Nighttime and Darkness

	Reduced visibility if the activity takes place later in the day, which may increase the risk of trips or unsafe travel.

	Members

	Activities will be scheduled during daylight where possible. Members will be advised to remain in well-lit areas, stay in groups, and travel safely.

	Committee members

	Fire
	Risk of fire due to electrical equipment or nearby sources 
	Committee members
	Fire safety procedures will be followed at all times. Fire exits will be kept clear and unobstructed, and any electrical equipment will be used in accordance with university guidelines.
	Committee members











Activity Type 6: Cultural Celebrations and Events
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	80
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Accessible venues will be selected where possible, including step-free access and accessible seating areas. Accessibility information will be checked in advance and shared with attendees. Committee members will be present to provide assistance if required during the event.

	On Campus or Off Campus
	On campus or off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Digital promotion will be prioritised to reduce printing. Where food is provided, reusable or recyclable serving materials will be encouraged where possible. Venues will be selected to minimise travel impact, and attendees will be encouraged to use public transport.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	First aid provision will be provided by the venue or university facilities. In the event of a medical emergency, emergency services will be contacted by calling 999. Committee members will be familiar with venue emergency procedures and will assist if required.











	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Food Allergens and Hygiene
	Food may be provided as part of cultural celebrations. If food is not prepared, stored, or handled correctly, there is a low risk of food contamination or food-related illness. There is also potential risk for attendees with food allergies if ingredients are not clearly identified.
	
Attendees
Committee members
	Food will be sourced from reputable caterers or prepared in accordance with basic food hygiene standards. Common allergens will be clearly labelled where possible, and attendees will be encouraged to inform organisers of any allergies in advance.
	Committee members

	Hot Surfaces / Hot Liquids
	Hot food and hot drinks may be served during the event. There is a low risk of burns or scalds if hot items are spilled, handled incorrectly, or placed in unstable positions.
	
Attendees
Committee members
	Hot food and drinks will be placed on stable surfaces away from high footfall areas. Where possible, serving will be carried out by designated individuals rather than self-service. Clear space will be maintained around serving areas.
	Committee members

	Crowds / Congestion
	Cultural celebrations may attract a larger number of attendees, which could result in congestion around entrances, seating areas, or food service points, increasing the risk of minor collisions or discomfort.
	Attendees
Committee members
	Attendance numbers will be monitored throughout the event. Venue layout will allow clear walkways and accessible exits at all times. Activity and food areas will be spaced appropriately to manage crowd flow.
	Committee members

	Slips, Trips and Falls
	Spillages from food or drinks, increased footfall, or temporary equipment such as tables and decorations may create slip or trip hazards, potentially leading to minor injuries.
	Attendees
Committee members
	Spillages will be cleaned promptly. Walkways will be kept clear of obstacles and equipment positioned safely. The event area will be monitored regularly during the celebration.
	Committee members

	Violence and Aggression

	As picnics take place in public spaces, there is a low risk of interaction with members of the public or environmental factors that may cause discomfort.
	Members
	Committee members will remain present throughout the activity and address any issues promptly to maintain a safe and respectful environment.
	Committee members

	
Travel


	Minor risks associated with travelling to and from the picnic location.
	Members
	Activities will be scheduled during daylight where possible. Members will be advised to remain in well-lit areas and travel safely.
	Committee members

	
Nighttime and Darkness

	Reduced visibility if the activity takes place later in the day, which may increase the risk of trips or unsafe travel.

	Members

	Activities will be scheduled during daylight where possible. Members will be advised to remain in well-lit areas, stay in groups, and travel safely.

	Committee members

	Alcohol and Drugs
	Potential risk associated with the presence or misuse of alcohol or drugs at events.

	Members, attendees

	Alcohol and drugs are not permitted at Saudi Society events, in line with the society’s cultural values. This will be clearly communicated to attendees in advance. If alcohol or drugs are encountered, committee members will address the situation immediately in accordance with Students’ Guild and venue policies.

	Committee members

	Fire
	Risk of fire due to electrical equipment or nearby sources 
	Committee members
	Fire safety procedures will be followed at all times. Fire exits will be kept clear and unobstructed, and any electrical equipment will be used in accordance with university guidelines.
	Committee members



























Activity Type 7:  End of Year Celebration

Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Accessible venues will be selected where possible, including step-free access and accessible seating areas. Accessibility information will be checked in advance and shared with attendees. Committee members will be present to provide assistance if required during the event.

	On Campus or Off Campus
	On campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Digital promotion will be prioritised to reduce printing. Where food is provided, reusable or recyclable serving materials will be encouraged where possible. Venues will be selected to minimise travel impact, and attendees will be encouraged to use public transport.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	First aid provision will be provided by the venue or university facilities. In the event of a medical emergency, emergency services will be contacted by calling 999. Committee members will be familiar with venue emergency procedures and will assist if required.












	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Food Allergens and Hygiene
	Food may be provided as part of cultural celebrations. If food is not prepared, stored, or handled correctly, there is a low risk of food contamination or food-related illness. There is also potential risk for attendees with food allergies if ingredients are not clearly identified.
	Attendees
Committee members
	Food will be sourced from reputable caterers or prepared in accordance with basic food hygiene standards. 

Common allergens will be clearly labelled where possible, and attendees will be encouraged to inform organisers of any allergies in advance.
	Committee members

	Hot Surfaces / Hot Liquids
	Hot food and hot drinks may be served during the event. There is a low risk of burns or scalds if hot items are spilled, handled incorrectly, or placed in unstable positions.
	
Committee members
	Hot food and drinks will be placed on stable surfaces away from high footfall areas. Where possible, serving will be carried out by designated individuals rather than self-service. Clear space will be maintained around serving areas.
	Committee members

	Crowds / Congestion
	The event has a small number of attendees, therefore the risk of overcrowding is low. However, movement around seating and refreshment areas may create minor congestion

	
Committee members
	Attendance will be limited to 10 people. The venue layout will allow clear walkways and accessible exits at all times.

	Committee members

	Slips, Trips and Falls
	Spillages from food or drinks and increased footfall may create slip or trip hazards, potentially leading to minor injuries.

	
Committee members
	Spillages will be cleaned promptly. Walkways will be kept clear of obstacles and equipment positioned safely. The event area will be monitored regularly during the celebration.
	Committee members

	Alcohol and Drugs
	Potential risk associated with the presence or misuse of alcohol or drugs at events.

	Members, attendees

	Alcohol and drugs are not permitted at Saudi Society events, in line with the society’s cultural values. This will be clearly communicated to attendees in advance. If alcohol or drugs are encountered, committee members will address the situation immediately in accordance with Students’ Guild and venue policies.

	Committee members

	Fire
	Risk of fire due to electrical equipment or nearby sources 
	Committee members
	Fire safety procedures will be followed at all times. Fire exits will be kept clear and unobstructed, and any electrical equipment will be used in accordance with university guidelines.
	Committee members
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