Guild Group Annual Risk Assessment 2024/25

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Psychology society 

	Assessed by 
	Georgia Chakraverty 
	Date
	11/06/2025

	Signed off by 
	
	Date
	



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	
	
	
	
	

	
	
	
	
	



Add more rows as required 






Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	

	Recognised National Governing Body (if applicable):
	

	Coaching arrangement [Delete/add those that are not relevant]
	



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in:
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Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser
	
	
	




	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _Int_hPUE6fVe]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Pub visits/ clubbing
	Socials, a venue will be hired for us to run challenges and have a social, followed by clubbing
	5 a term
	Provided by host

	2
	Winter and summer balls
	A group dinner at a restaurant /ball room that will be booked closer to date.
	Twice a year
	Provided by host

	3
	Talks 
	Clinical /career related workshops hosted on campus in collaboration with other societies and peer support groups or by committee members
	2 a term
	Presenter provided at venue (lecture theatre)

	4
	Intramural sport teams 
	Sport matches against other socials’ teams ran on campus by society members and external coaches – netball and rounders
	Weekly 
	Bibs, netballs, rounders bats and balls provided by the sports park

	5
	Welfare walks 
	Walks around campus, to help with mental health and an opportunity to speak to the welfare sec in a natural environment 

	5 a term 
	First air provided by us 





	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: [Socials – pub visits/clubbing]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Activity will be hosted in a step free access venue.

	On Campus or Off Campus
	off
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Venue will be either on campus or in city centre so do not require bus /car travels

	[bookmark: _Int_8vkFayxR][bookmark: _Int_2z7nCL2a]Is additional specific Event Insurance required?
	no
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue 



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified; how could it cause injury – what are the risks?  
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”



	
Fire
	
A fire may occur putting everyone in danger
	Everyone 
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	Venue / committee

	Slips, trips and falls 

	People may fall over at the ball due to wearing high heels or uneven ground or due to different reasons
	Everyone 
	Some participants might come in heels so we will ensure we inform participants the geography of the venue.
Choose a venue without uneven floor
We will clear spills on walkways to ensure the surface is under control
We will make sure that obstacles or debris aren’t in the way of places people are walking 
	Venue / committee

	Alcohol/Drugs

	People may become intoxicated and put themselves and others in danger 
	Everyone 
	We will only allow alcohol provided by the venue that is pre-ordered for the society with a set limit of alcohol provided per head /table.
One committee member will remain sober per 20 drinking members.
	Venue / committee

	Aggression/Violence 

	Some people may get aggressive and choose violence which can put some people in danger which could lead to a problem with physical and mental health 
	Everyone 
	We will set out clear instructions and rules that aggression and violence are not tolerated at the event and parties that fail to abide will be asked to leave without compensation.
Security will be called if necessary
	Venue / committee

	Food & Drink Hygiene/Food Allergies & Intolerance
	Those with allergies may have allergic reactions which can lead to severe damage to physical health and even death 
	Those with allergies 
	Provide different dietary options suited for different dietary requirements and cross check with venue who will also be the food provider
Venue to be informed of allergies beforehand
Venues’ hygiene ratings will be checked ahead of time
	Venue / committee

	Nighttime darkness
	Can be dangerous at nighttime walking back home from certain areas
	everyone
	Students will be encouraged to travel in groups in well lit areas
Society will advertise the SafeZone App and Student Safety Scheme
	Committee 




Activity Type 2: [Winter/spring Ball]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	120
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Activity will be hosted in a step free access venue.

	On Campus or Off Campus
	On /Off campus depending on location booked
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Venue will be either on campus or in city centre so do not require bus /car travels

	Is additional specific Event Insurance required?
	no
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	
Fire
	
A fire may occur putting everyone in danger
	Everyone 
	[bookmark: _Int_6wsVr87a]Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	Venue / committee

	Slips, trips and falls 

	People may fall over at the ball due to wearing high heels or uneven ground or due to different reasons
	Everyone 
	Some participants might come in heels so we will ensure we inform participants the geography of the venue.
Choose a venue without uneven floor
We will clear spills on walkways to ensure the surface is under control
We will make sure that obstacles or debris aren’t in the way of places people are walking
	Venue / committee

	Alcohol/Drugs

	People may become intoxicated and put themselves and others in danger 
	Everyone 
	We will only allow alcohol provided by the venue that is pre-ordered for the society with a set limit of alcohol provided per head /table.
One committee member will remain sober per 20 drinking members.
	Venue / committee

	Aggression/Violence 

	Some people may get aggressive and choose violence which can put some people in danger which could lead to a problem with physical and mental health 
	Everyone 
	We will set out clear instructions and rules that aggression and violence are not tolerated at the event and parties that fail to abide will be asked to leave without compensation.
Security will be called if needed
	Venue / committee

	Food & Drink Hygiene/Food Allergies & Intolerance
	Those with allergies may have allergic reactions which can lead to severe damage to physical health and even death 
	Those with allergies 
	Provide different dietary options suited for different dietary requirements and cross check with venue who will also be the food provider
Venue to be informed of allergies beforehand
Venues’ hygiene ratings will be checked ahead of time
	Venue / committee

	Night time darkness
	Can be dangerous at nighttime walking back home from certain areas
	everyone
	Students will be encouraged to travel in groups in well lit areas
We will ask students to use the SafeZone app for the student safety scheme when it is nightime
	Committee 

	Noise 
	Music that is played may be too loud 
The noise of a crowd of people together may contribute to noise pollution in the late hours
	Everyone 
	Music will be kept under control and not played to a distressing volume 
Students together will be told to keep noise to a minimum past 11pm 
Security can get involved if people don’t reduce the noise
	Committee/venue

	Food hygiene 
	Poor food hygiene can lead to food contamination, which increases the risk of foodborne illnesses such as food poisoning. This can harm guests and staff, especially if food is not stored, prepared, or served safely.
	Everyone
	Use approved caterers
Ensure food is stored, prepared, and served safely 
Follow hygiene standards
Label allergens
Venues’ hygiene ratings will be checked ahead of time
	Committee/venue



Activity Type 3: [Talks]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20-30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Activity will be hosted in a step free access venue.

	On Campus or Off Campus
	on
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Activity will be hosted on campus so do not require bus /car travels

	Is additional specific Event Insurance required?
	no
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	
Fire
	
A fire may occur putting everyone in danger
	Everyone 
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	Venue / committee

	Slips, trips and falls 

	People may fall over at the ball due to wearing high heels or uneven ground or due to different reasons
	Everyone 
	Step free access venue to minimalise slips and falls, cancel event in times of extreme weather e.g. heavy rain
Spillages cleaned up immediately 
We will make sure that obstacles or debris aren’t in the way of places people are walking
	Venue / committee

	Aggression/Violence / sensitive information

	Some people may get aggressive and choose violence which can put some people in danger which could lead to a problem with physical and mental health 
	Everyone 
	We will have a no violence and aggression policy. Students will be briefed on this at the start. Anyone acting aggressively or violent will be asked to leave 
Details of the talks will be given to students ahead of time and again at the start 
Students will be directed to the Guild Advice Team and University Wellbeing service if necessary 
Security will be called if needed 
	Venue / committee

	Freedom of speech
	Risk of offensive or controversial views being expressed that may cause distress, reputational risk to the society or university.
	everyone
	Speakers vetted in advance; clear event guidelines on respectful discussion; disclaimers where needed; staff present to moderate and step in if necessary.
	Committee/venue

	Speaker event saftey
	Potential for disruption, crowd control issues, or confrontation due to views expressed. 
Risk of emotional distress or physical safety concerns
	Everyone 
	Venue capacity limits enforced; staff/committee members on hand; security notified if necessary; signposting to wellbeing support after event.
	Committee/venue 



Activity Type 4: [Intramural Sports]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	12
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Activity hosted in a venue with step free access

	On Campus or Off Campus
	on
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Activity hosted on campus so does not require transport.

	Is additional specific Event Insurance required?
	no
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	
Fire
	
A fire may occur putting everyone in danger
	Everyone 
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	Venue / committee

	Slips, trips and falls 

	People may fall over whilst playing sports, due to jumping and physical activity 
	Everyone 
	First aid is provided at the courts
We will provide first aid if not offered at the place of sport
We will clear spills on walkways to ensure the surface is under control
We will make sure that obstacles or debris aren’t in the way of places people are walking
	Venue / committee

	Aggression/Violence 

	Some people may get aggressive and choose violence which can put some people in danger which could lead to a problem with physical and mental health
	Everyone 
	No aggression and violence will be tolerated amongst the team and will be resolved quickly if it ever occurs
If aggression and violence happens from other teams the umpire’s refereeing the game will solve this with penalties 
Security will be called if needed
	committee

	Food & Drink Hygiene/Food Allergies & Intolerance
	Those with allergies may have allergic reactions which can lead to severe damage to physical health and even death 
	Those with allergies 
	Provide different dietary options suited for different dietary requirements and cross check with venue who will also be the food provider
Venue to be informed of allergies beforehand
Venues’ hygiene ratings will be checked ahead of time
	committee

	Physical Activity
	The sport requires physical activity which may exhaust some people and put them in danger for physical health 
Sometimes a lot of effort is required for these sports 
	Those involved in the physical  activity 
	Students will be encouraged to wear appropriate clothing and shoes for exercise 
Students will be asked to bring a water bottle 
Water breaks will be made available
We will warm up to start, to ensure that they are not just chucked into intense physical activity straight away
	committee

	Weather 
	Dangerous weather like thunderstorms can cause physical danger 
Weather that is too hot and can cause sun stroke and damage 
	Everyone 
	Games will be postponed if the weather makes the activity unsafe
Provide suncream if it is on a hot day 
	committee



Activity Type 5: [Welfare walks]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	The walks will always be on a route that is wheelchair friendly and doesn’t include stairs 

	On Campus or Off Campus
	On and off campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Will be walking so need to have transport to these places 

	Is additional specific Event Insurance required?
	No 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Activity organiser 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	
Fire
	
A fire may occur putting everyone in danger
	Everyone 
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	Venue / committee

	Alcohol/Drugs
	If someone turns up intoxicated 
	Everyone 
	No alcohol will be provided
If someone turns up intoxicated we will ask them to remove the premise but make sure they get home safely 
	committee

	Aggression/Violence 

	Some people may get aggressive and choose violence which can put some people in danger which could lead to a problem with physical and mental health
	Everyone 
	No aggression and violence will be tolerated amongst the team and will be resolved quickly if it ever occurs
If aggression and violence happens from other teams the umpire’s refereeing the game will solve this with penalties 
Security will be called if needed
	Committee 

	Food & Drink Hygiene/Food Allergies & Intolerance
	Those with allergies may have allergic reactions which can lead to severe damage to physical health and even death 
	Those with allergies 
	Provide different dietary options suited for different dietary requirements and cross check with venue who will also be the food provider
Venue to be informed of allergies beforehand
Venues’ hygiene ratings will be checked ahead of time
	Venue / committee

	Weather 











	Dangerous weather like thunderstorms can cause physical danger 
Weather that is too hot and can cause sun stroke and damage 
	Everyone 
	Games will be postponed if the weather makes the activity unsafe
Provide suncream if it is on a hot day 
	committee

	Safeguarding and emotional distress
	Unexpected and distressing disclosures from society members, overreach of committee members leading to incorrect advice
	Committee members and society members
	Guidelines for welfare walks will be clearly outlined ahead of the event re what services the society can provide
All participating committee members will complete welfare training
	Committee
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