Guild Group Annual Risk Assessment 2025/26

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Hispanic Society

	Assessed by 
	Daniel Tanner
	Date
	25.08.2026

	Signed off by 
	Matt Price
	Date
	11/09/2026



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	
	
	
	
	

	
	
	
	
	



Add more rows as required 






Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	

	Recognised National Governing Body (if applicable):
	

	Coaching arrangement [Delete/add those that are not relevant]
	



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in:
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Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser
	
	
	




	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _Int_hPUE6fVe]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	 Bowling 
	Bowling with society 
	4+ times a year or 2 times a term 
	Bowling balls and arcade equipment provided by bowling centre

	2
	Pub social
	Pub crawl, all walking together from one pub to another. Set time in each pub to allow members to drink and socialise. Includes drinking games. Social secretaries will lead the group between pubs and take charge of games. 
	4+ times per year 
	Drinking glasses provided at pub

	3
	Restaurant/cafe social
	Dining at a booked restaurant, set menu/ specific amount per person. It will be ticketed at a set price pp 
	3+ /once a term 
	Cutlery and plates provided by restaurant

	4
	Clubbing 
	Arranging club nights/collab with clubs for tickets within Exeter with at least 1 committee member not drinking. 

	4+ times a year
	n/a

	5
	Movie screening
	Lecture theatre (LT) rented out to do a screening of a Spanish film. May include members bring snacks to share with the group.

	1 time per term
	Computer/laptop, screening equipment provided in LT

	6
	Quiz/ games night 
	Attending a pub/cafe/restaurant with tables reserved for members. Committee will run a quiz with multiple rounds of questions on a theme. 
	2 times per term
	Screening equipment if needed/pen and paper for answers

	7
	Winter/easter/summer balls
	Ticketed event taken place within Exeter at designated area, food/drink provided 
	3 times a year maximum 
	Food/drink provided by catering company 

	8
	Welcome week activity including forum stalls 
	Meet with committee, new and old society members! 
On and off campus meet with committee
Table in forum for society to encourage people to join
	2/3 times during welcome week
	Snacks and drinks non-alcoholic and alcoholic provided 
Spanish flag! Sweets, posters

	9
	Spanish conversation meetups (beginner and advanced) 
	Organised casual group conversation opportunities in a seminar room/class
	1 time per week/fortnight 
	Speakers, water, snacks 

	10
	Dance class in collab with Salsa society
	Dance class for bachata, rumba or salsa led by salsa society teachers
	When possible 
	Speakers, water, snacks 

	11
	Sport- Padel/ tennis, Intramural netball team

	Padel matches at city padel or Woodbury park, Play friendly matches against other societies on campus

	Once a week  
	Racquets and balls provided at facility, campus indoor tennis courts 




Each activity will have at least 2 committee members with 1 committee member being sober/non-drinking

	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: Bowling
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20-30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Wheelchair access if needed 

	On Campus or Off Campus
	Off campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Walking between pubs 

	[bookmark: _Int_8vkFayxR][bookmark: _Int_2z7nCL2a]Is additional specific Event Insurance required?
	
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue 



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified; how could it cause injury – what are the risks?  
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”



	Agression/Violence, Bullying and Harassment 
	Physical assault- risk of injury from physical attacks in pub setting 
Verbal abuse- phycological harm from threats or insults in pub setting.
Discrimination- phycological harm caused by discriminatory remarks in pub setting. 
Intimidating behaviour- emotional distress caused by threatening or coercive behaviour in pub setting 
Exclusion- psychological distress from not being included in activity 
	Committee members 
Group members 
General public 
	Ensure that there is suitable security at activity in case of escalation 
If venue doesn't have security, then raise with staff 
Ensure the activity leader has emergency arrangements in place and members have been briefed 
Code of conduct followed 
Any member inciting aggression, violence, bullying or harassment will be asked to leave event 
	Committee members
Venue staff 
Group members  

	Alcohol/drugs 
	Intoxication- Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 
Impaired Judgement- Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s
ability to think rationally.
Overdose- Serious risk to life caused by excessive drinking and drug use. 
Mental health Crisis- Risk of mental health crisis caused by heavy drinking and/or drug use. 
Physical altercation- Risk of physical altercation due to decision making amplified using Alcohol and or/drugs. 
Verbal altercation- Risk of altercations due to decision making amplified using Alcohol and or/drugs.
	Committee members 
Group members 
General public
	Nominated person to remain sober (1 sober to 30 ratio) 
- Notify members prior to event –zero policy stance on drug use. 
- Suitable security provided (venue or own for events)
- Members asked to leave if too intoxicated. - Refusal of entry if too intoxicated.
- Ensure drunk persons arrive home safe – trusted method of transport/ safe walking routes. 
- Encourage supervision of unattended drinks always. 
- Encourage use of personal 
safety devices – Alarms, Bottle 
stoppers/protectors, drink test strips, safe foil covers.

	Committee members 
Group members 
Venue staff 

	Enviromental risks 
	Extreme weather conditions: Storms, heatwaves, heavy rain, high winds. Make sure people are prepared and informed 

Noise- Risk of hearing damage caused by loud volumes. Risk of disruption to those in surrounding area as result of loud noises generated from walking pub to pub 
	Committee members 
Group members 
General public

	Risk of injury and ill health, and damage to buildings and equipment because of extreme weather conditions. 

Monitor weather conditions when running events and make dynamic decisions on whether event/activity can continue dependant on conditions. 

Undertake regular inspection of event/activity area if taking place outdoors, to monitor for hazards created by weather conditions.
Monitor noise levels of large-scale outdoor events
	

	Fire 
	Obstructed fire exits – risk of serious injury/fatalities because of obstructed exits from building 
	Committee members 
Group members 
General public

	· Checks to where the fire exits are in buildings, making sure they are not obstructed by chairs or the group 
	

	Slips and trips 
	Smooth suffaces- risk of slipping on the bowling floor sufaces due to lack of friction 
	Committee members 
Group members 
General public

	· Make sure everyone is wearing suitable footwear 
· Inform members 
	



Add more columns if necessary 

Activity Type 2: Pub Social 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20-30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Wheelchair access if needed

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Walking to and between pubs

	Is additional specific Event Insurance required?
	
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Agression/Violence, Bullying and Harassment
	Physical assault- risk of injury from physical attacks in pub setting 
Verbal abuse- phycological harm from threats or insults in pub setting.
Discrimination- phycological harm caused by discriminatory remarks in pub setting. 
Intimidating behaviour- emotional distress caused by threatening or coercive behaviour in pub setting 
Exclusion- psychological distress from not being included in activity
	Committee members 
Group members 
General public
	Ensure that there is suitable security at activity in case of escalation 
If venue doesn't have security, then raise with staff 
Ensure the activity leader has emergency arrangements in place and members have been briefed 
Code of conduct followed 
Any member inciting aggression, violence, bullying or harassment will be asked to leave event
	Committee members
Venue staff 
Group members  


	Alcohol/drugs
	Intoxication- Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 
Impaired Judgement- Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally.
Overdose- Serious risk to life caused by excessive drinking and drug use. 
Mental health Crisis- Risk of mental health crisis caused by heavy drinking and/or drug use. 
Physical altercation- Risk of physical altercation due to decision making amplified using Alcohol and or/drugs. 
Verbal altercation- Risk of altercations due to decision making amplified using Alcohol and or/drugs.
	Committee members 
Group members 
General public
	Nominated person to remain sober (1 sober to 30 ratio) 
- Notify members prior to event –zero policy stance on drug use. 
- Suitable security provided (venue)
- Members asked to leave if too intoxicated. - Refusal of entry if too intoxicated.
- Ensure drunk persons arrive home safe – trusted method of transport/ safe walking routes. 
- Encourage supervision of unattended drinks always. 
- Encourage use of personal safety devices – Alarms, Bottle stoppers/protectors, drink test strips, safe foil covers.
	Committee members
Venue staff 
Group members

	Environmental risks
	Extreme weather conditions: Storms, heatwaves, heavy rain, high winds. Make sure people are prepared and informed 

Noise- Risk of hearing damage caused by loud volumes. Risk of disruption to those in surrounding area as result of loud noises generated from walking pub to pub
	Committee members 
Group members 
General public

	Risk of injury and ill health, and damage to buildings and equipment because of extreme weather conditions. 

Monitor weather conditions when running events and make dynamic decisions on whether event/activity can continue dependant on conditions. 
	Committee members
Venue staff 
Group members


	Fire 
	Obstructed fire exits – risk of serious injury/fatalities because of obstructed exits from building 
	Committee members 
Group members 
General public

	· Checks to where the fire exits are in buildings, making sure they are not obstructed by chairs or the group 
	Committee members
Venue staff


	Food & drink hygiene/food allergies & intolerance
	Storage of food & drink substances - risk of serious illness due to food and drink being stored in incorrect conditions
Temperature - risk of microbiological contaminants growing due to food and drink being stored at incorrect temperatures

Allergens - risk of anaphylaxis from food and drink containing allergens
Handling of food & drink substances - risk of ill health due to food being contaminated from incorrect handling techniques
Poor cleanliness standards - Risk of contamination from poor cleanliness standards in preparation and serving areas
Cross contamination - Risk of ill health from cross contamination, due to poor hygiene control
Food & drink suppliers - Risk of ill health due to food and drink substances being supplied by disreputable sources
	Committee members 
Group members 
General public

	· Ensure that our committee has read and understood the Students’ Guild Food Safety Policy
· Only use credible suppliers when ordering food and drink
· Only serve pre-packaged food on stalls unless you hold a necessary Level 2 food hygiene qualification – evidence provided to Guild
· Ensure the venue have the relevant insurances in place

	Committee members
Venue staff


	Slips and trips 
	Smooth suffaces- risk of slipping on the pub floor sufaces due to lack of friction 

Wet surfaces – risk of slipping due to wet floor surface, leading to injury

Loose floor fittings – risk of slipping over loose floor fittings in the pub, like rugs and carpets

Inappropriate footwear – risk of injury caused by tripping in loose or unstable footwear – heels, flip flops, etc.

Uneven floor surface – risk of tripping over uneven floor surfaces 
	Committee members 
Group members 
General public

	· Make sure everyone is wearing suitable footwear 
· Inform members 
· Undertake regular inspection of the pubs to prevent emerging hazards
· Clean up spills immediately and display wet floor sign
	Committee members
Venue staff 




Add more columns if necessary 

Activity Type 3: Restaurant/cafe social
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20-30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Wheelchair access if needed

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encourage members to walk/cycle/take public transport to the restaurant

	Is additional specific Event Insurance required?
	
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Agression/Violence, Bullying and Harassment
	Physical assault- risk of injury from physical attacks in restaurant setting 
Verbal abuse- phycological harm from threats or insults in restaurant setting.
Discrimination- phycological harm caused by discriminatory remarks in restaurant setting. 
Intimidating behaviour- emotional distress caused by threatening or coercive behaviour in restaurant setting 
Exclusion- psychological distress from not being included in activity
	Committee members 
Group members 
General public
	Ensure that there is suitable security at activity in case of escalation 
If venue doesn't have security, then raise with staff 
Ensure the activity leader has emergency arrangements in place and members have been briefed 
Code of conduct followed 
Any member inciting aggression, violence, bullying or harassment will be asked to leave event
	Committee members
Venue staff 
Group members  


	Alcohol/drugs
	Intoxication- Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 
Impaired Judgement- Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally.
Overdose- Serious risk to life caused by excessive drinking and drug use. 
Mental health Crisis- Risk of mental health crisis caused by heavy drinking and/or drug use. 
Physical altercation- Risk of physical altercation due to decision making amplified using Alcohol and or/drugs. 
Verbal altercation- Risk of altercations due to decision making amplified using Alcohol and or/drugs.
	Committee members 
Group members 
General public
	Nominated person to remain sober (1 sober to 30 ratio) 
- Notify members prior to event –zero policy stance on drug use. 
- Suitable security provided (venue)
- Members asked to leave if too intoxicated. - Refusal of entry if too intoxicated.
- Ensure drunk persons arrive home safe – trusted method of transport/ safe walking routes. 
- Encourage supervision of unattended drinks always. 
- Encourage use of personal safety devices – Alarms, Bottle stoppers/protectors, drink test strips, safe foil covers.
	Committee members
Venue staff 
Group members

	Environmental risks
	Extreme weather conditions: Storms, heatwaves, heavy rain, high winds. Make sure people are prepared and informed 

Noise- Risk of hearing damage caused by loud volumes. Risk of disruption to those in surrounding area as result of loud noises generated from walking to restaurant
	Committee members 
Group members 
General public

	Risk of injury and ill health, and damage to buildings and equipment because of extreme weather conditions. 

Monitor weather conditions when running events and make dynamic decisions on whether event/activity can continue dependant on conditions. 
	Committee members
Venue staff 
Group members


	Fire 
	Obstructed fire exits – risk of serious injury/fatalities because of obstructed exits from building 
	Committee members 
Group members 
General public

	· Checks to where the fire exits are in buildings, making sure they are not obstructed by chairs or the group 
	Committee members
Venue staff


	Food & drink hygiene/food allergies & intolerance
	Storage of food & drink substances - risk of serious illness due to food and drink being stored in incorrect conditions
Temperature - risk of microbiological contaminants growing due to food and drink being stored at incorrect temperatures

Allergens - risk of anaphylaxis from food and drink containing allergens
Handling of food & drink substances - risk of ill health due to food being contaminated from incorrect handling techniques
Poor cleanliness standards - Risk of contamination from poor cleanliness standards in preparation and serving areas
Cross contamination - Risk of ill health from cross contamination, due to poor hygiene control
Food & drink suppliers - Risk of ill health due to food and drink substances being supplied by disreputable sources
	Committee members 
Group members 
General public

	· Ensure that our committee has read and understood the Students’ Guild Food Safety Policy
· Only use credible suppliers when ordering food and drink
· Ensure the venue have the relevant insurances in place
· Ensure members with allergies or intolerances make these known to a committee member to ensure the venue can accommodate them

	Committee members
Venue staff


	Slips and trips 
	Smooth suffaces- risk of slipping on the restaurant’s floor sufaces due to lack of friction 

Wet surfaces – risk of slipping due to wet floor surface, leading to injury

Loose floor fittings – risk of slipping over loose floor fittings in the restaurant, like rugs and carpets

Inappropriate footwear – risk of injury caused by tripping in loose or unstable footwear – heels, flip flops, etc.

Uneven floor surface – risk of tripping over uneven floor surfaces 
	Committee members 
Group members 
General public

	· Make sure everyone is wearing suitable footwear 
· Inform members 
· Undertake regular inspection of the pubs to prevent emerging hazards
· Clean up spills immediately and display wet floor sign
	Committee members
Venue staff 




Add more columns if necessary 

Activity Type 4: Clubbing social
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20-30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Wheelchair access if needed

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encourage members to walk or take public transport to the club

	Is additional specific Event Insurance required?
	
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Agression/Violence, Bullying and Harassment
	Physical assault- risk of injury from physical attacks in club setting 
Verbal abuse- phycological harm from threats or insults in club setting.
Discrimination- phycological harm caused by discriminatory remarks in club setting. 
Intimidating behaviour- emotional distress caused by threatening or coercive behaviour in club setting 
Exclusion- psychological distress from not being included in activity
	Committee members 
Group members 
General public
	Ensure that there is suitable security at activity in case of escalation 
If venue doesn't have security, then raise with staff 
Ensure the activity leader has emergency arrangements in place and members have been briefed 
Code of conduct followed 
Any member inciting aggression, violence, bullying or harassment will be asked to leave event
	Committee members
Venue staff 
Group members  


	Alcohol/drugs
	Intoxication- Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 
Impaired Judgement- Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally.
Overdose- Serious risk to life caused by excessive drinking and drug use. 
Mental health Crisis- Risk of mental health crisis caused by heavy drinking and/or drug use. 
Physical altercation- Risk of physical altercation due to decision making amplified using Alcohol and or/drugs. 
Verbal altercation- Risk of altercations due to decision making amplified using Alcohol and or/drugs.
	Committee members 
Group members 
General public
	Nominated person to remain sober (1 sober to 30 ratio) 
- Notify members prior to event –zero policy stance on drug use. 
- Suitable security provided (venue)
- Members asked to leave if too intoxicated. - Refusal of entry if too intoxicated.
- Ensure drunk persons arrive home safe – trusted method of transport/ safe walking routes. 
- Encourage supervision of unattended drinks always. 
- Encourage use of personal safety devices – Alarms, Bottle stoppers/protectors, drink test strips, safe foil covers.
	Committee members
Venue staff 
Group members

	Environmental risks
	Extreme weather conditions: Storms, heatwaves, heavy rain, high winds. Make sure people are prepared and informed 

Noise- Risk of hearing damage caused by loud volumes. Risk of disruption to those in surrounding area as result of loud noises generated from walking to club
	Committee members 
Group members 
General public

	Risk of injury and ill health, and damage to buildings and equipment because of extreme weather conditions. 

Monitor weather conditions when running events and make dynamic decisions on whether event/activity can continue dependant on conditions. 
	Committee members
Venue staff 
Group members


	Fire 
	Obstructed fire exits – risk of serious injury/fatalities because of obstructed exits from building 
	Committee members 
Group members 
General public

	Checks to where the fire exits are in buildings, making sure they are not obstructed by chairs or the group 
	Committee members
Venue staff


	Food & drink hygiene/food allergies & intolerance
	Storage of food & drink substances - risk of serious illness due to food and drink being stored in incorrect conditions
Temperature - risk of microbiological contaminants growing due to food and drink being stored at incorrect temperatures

Allergens - risk of anaphylaxis from food and drink containing allergens
Handling of food & drink substances - risk of ill health due to food being contaminated from incorrect handling techniques
Poor cleanliness standards - Risk of contamination from poor cleanliness standards in preparation and serving areas
Food & drink suppliers - Risk of ill health due to food and drink substances being supplied by disreputable sources
	Committee members 
Group members 
General public

	· Ensure that our committee has read and understood the Students’ Guild Food Safety Policy
· Only use credible suppliers when ordering food and drink
· Ensure the venue have the relevant insurances in place
· Ensure members with allergies or intolerances make these known to a committee member to ensure the venue can accommodate them

	Committee members
Venue staff


	Slips and trips 
	Smooth suffaces- risk of slipping on the club’s floor sufaces due to lack of friction 

Wet surfaces – risk of slipping due to wet floor surface, leading to injury

Loose floor fittings – risk of slipping over loose floor fittings in the club, like rugs and carpets

Inappropriate footwear – risk of injury caused by tripping in loose or unstable footwear – heels, flip flops, etc.

Uneven floor surface – risk of tripping over uneven floor surfaces 
	Committee members 
Group members 
General public

	· Make sure everyone is wearing suitable footwear 
· Inform members 
· Undertake regular inspection of the club to prevent emerging hazards
· Clean up spills immediately and display wet floor sign
	Committee members
Venue staff 






Activity Type 5: Movie screening
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20-30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Wheelchair access if needed

	On Campus or Off Campus
	On campus – lecture theatre 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encourage members to walk, cycle or take the bus to the venue

	Is additional specific Event Insurance required?
	
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Activity Organiser – Lucy John (Treasurer)



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Environmental risks
	Extreme weather conditions: Storms, heatwaves, heavy rain, high winds. Make sure people are prepared and informed 

Noise- Risk of hearing damage caused by loud volumes. Risk of disruption to those in surrounding area as result of loud noises generated from walking to lecture theatre
	Committee members 
Group members 
General public

	Risk of injury and ill health, and damage to buildings and equipment because of extreme weather conditions. 

Monitor weather conditions when running events and make dynamic decisions on whether event/activity can continue dependant on conditions. 
	Committee members
Venue staff 
Group members


	Fire 
	Obstructed fire exits – risk of serious injury/fatalities because of obstructed exits from building 
	Committee members 
Group members 
General public

	Checks to where the fire exits are in buildings, making sure they are not obstructed by chairs or the group 
	Committee members
Venue staff


	Food & drink hygiene/food allergies & intolerance
	Storage of food & drink substances - risk of serious illness due to food and drink being stored in incorrect conditions
Temperature - risk of microbiological contaminants growing due to food and drink being stored at incorrect temperatures

Allergens - risk of anaphylaxis from food and drink containing allergens
Handling of food & drink substances - risk of ill health due to food being contaminated from incorrect handling techniques
Poor cleanliness standards - Risk of contamination from poor cleanliness standards in preparation and serving areas
Food & drink suppliers - Risk of ill health due to food and drink substances being supplied by disreputable sources
	Committee members 
Group members 
General public

	· Ensure that our committee has read and understood the Students’ Guild Food Safety Policy
· Only use credible suppliers when ordering food and drink
· Ensure the venue have the relevant insurances in place
· Ensure members with allergies or intolerances make these known to a committee member to ensure accommodations can be put in place and other members can be asked not to bring any food item containing the allergen

	Committee members
Venue staff
Members


	Slips and trips 
	Smooth surfaces- risk of slipping on the lecture theatre’s floor surfaces due to lack of friction 

Wet surfaces – risk of slipping due to wet floor surface, leading to injury

Loose floor fittings – risk of slipping over loose floor fittings in the lecture theatre, like rugs and carpets

Inappropriate footwear – risk of injury caused by tripping in loose or unstable footwear – heels, flip flops, etc.

Uneven floor surface – risk of tripping over uneven floor surfaces 
	Committee members 
Group members 
General public

	· Make sure everyone is wearing suitable footwear 
· Inform members 
· Undertake regular inspection of the c to prevent emerging hazards
· Clean up spills immediately and display wet floor sign
	Committee members
Venue staff 



Activity Type 6: Quiz/games night
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20-30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Wheelchair accessible if needed

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encourage members to walk, cycle or take the bus to the venue

	Is additional specific Event Insurance required?
	
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Aggression/Violence, Bullying and Harassment
	Physical assault- risk of injury from physical attacks in pub/bar setting 
Verbal abuse- phycological harm from threats or insults in restaurant/bar setting.
Discrimination- phycological harm caused by discriminatory remarks in pub/bar setting. 
Intimidating behaviour- emotional distress caused by threatening or coercive behaviour in pub/bar setting 
Exclusion- psychological distress from not being included in activity
	Committee members 
Group members 
General public
	Ensure that there is suitable security at activity in case of escalation 
If venue doesn't have security, then raise with staff 
Ensure the activity leader has emergency arrangements in place and members have been briefed 
Code of conduct followed 
Any member inciting aggression, violence, bullying or harassment will be asked to leave event
	Committee members
Venue staff 
Group members  


	Alcohol/drugs
	Intoxication- Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 
Impaired Judgement- Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally.
Overdose- Serious risk to life caused by excessive drinking and drug use. 
Mental health Crisis- Risk of mental health crisis caused by heavy drinking and/or drug use. 
Physical altercation- Risk of physical altercation due to decision making amplified using Alcohol and or/drugs. 
Verbal altercation- Risk of altercations due to decision making amplified using Alcohol and or/drugs.
	Committee members 
Group members 
General public
	Nominated person to remain sober (1 sober to 30 ratio) 
- Notify members prior to event –zero policy stance on drug use. 
- Suitable security provided (venue)
- Members asked to leave if too intoxicated. - Refusal of entry if too intoxicated.
- Ensure drunk persons arrive home safe – trusted method of transport/ safe walking routes. 
- Encourage supervision of unattended drinks always. 
- Encourage use of personal safety devices – Alarms, Bottle stoppers/protectors, drink test strips, safe foil covers.
	Committee members
Venue staff 
Group members

	Environmental risks
	Extreme weather conditions: Storms, heatwaves, heavy rain, high winds. Make sure people are prepared and informed 

Noise- Risk of hearing damage caused by loud volumes. Risk of disruption to those in surrounding area as result of loud noises generated from walking to pub/bar

	Committee members 
Group members 
General public

	Risk of injury and ill health, and damage to buildings and equipment because of extreme weather conditions. 

Monitor weather conditions when running events and make dynamic decisions on whether event/activity can continue dependant on conditions. 
	Committee members
Venue staff 
Group members


	Fire 
	Obstructed fire exits – risk of serious injury/fatalities because of obstructed exits from building 
	Committee members 
Group members 
General public

	Checks to where the fire exits are in buildings, making sure they are not obstructed by chairs or the group 
	Committee members
Venue staff


	Food & drink hygiene/food allergies & intolerance
	torage of food & drink substances - risk of serious illness due to food and drink being stored in incorrect conditions
Temperature - risk of microbiological contaminants growing due to food and drink being stored at incorrect temperatures

Allergens - risk of anaphylaxis from food and drink containing allergens
Handling of food & drink substances - risk of ill health due to food being contaminated from incorrect handling techniques
Poor cleanliness standards - Risk of contamination from poor cleanliness standards in preparation and serving areas
Food & drink suppliers - Risk of ill health due to food and drink substances being supplied by disreputable sources
	Committee members 
Group members 
General public

	· Ensure that our committee has read and understood the Students’ Guild Food Safety Policy
· Only use credible suppliers when ordering food and drink
· Ensure the venue have the relevant insurances in place
· Ensure members with allergies or intolerances make these known to a committee member to ensure the venue can accommodate them

	Committee members
Venue staff


	Slips and trips 
	Smooth surfaces- risk of slipping on the floor surfaces due to lack of friction 

Wet surfaces – risk of slipping due to wet floor surface, leading to injury

Loose floor fittings – risk of slipping over loose floor fittings in the, like rugs and carpets

Inappropriate footwear – risk of injury caused by tripping in loose or unstable footwear – heels, flip flops, etc.

Uneven floor surface – risk of tripping over uneven floor surfaces 
	Committee members 
Group members 
General public

	· Make sure everyone is wearing suitable footwear 
· Inform members 
· Undertake regular inspection of the to prevent emerging hazards
· Clean up spills immediately and display wet floor sign
	Committee members
Venue staff 



Activity Type 7: [Seasonal Balls]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30+ from Hispanic society 

	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Wheelchair accessible if needed


	On Campus or Off Campus
	Off campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encourage walking 

	Is additional specific Event Insurance required?
	No 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee members who are first aid trained  



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Bullying and harrassment 
	Physical assault- risk of injury from physical attacks in pub/bar setting 
Verbal abuse- phycological harm from threats or insults in restaurant/bar setting.
Discrimination- phycological harm caused by discriminatory remarks in pub/bar setting. 
Intimidating behaviour- emotional distress caused by threatening or coercive behaviour in pub/bar setting 
Exclusion- psychological distress from not being included in activity

	Committee members 
Group members 
General public

	Ensure that there is suitable security at activity in case of escalation 
If venue doesn't have security, then raise with staff 
Ensure the activity leader has emergency arrangements in place and members have been briefed 
Code of conduct followed 
Any member inciting aggression, violence, bullying or harassment will be asked to leave event

	

	Alcohol and drugs 
	Intoxication- Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 
Impaired Judgement- Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally.
Overdose- Serious risk to life caused by excessive drinking and drug use. 
Mental health Crisis- Risk of mental health crisis caused by heavy drinking and/or drug use. 
Physical altercation- Risk of physical altercation due to decision making amplified using Alcohol and or/drugs. 
Verbal altercation- Risk of altercations due to decision making amplified using Alcohol and or/drugs
	Committee members 
Group members 
General public

	Nominated person to remain sober (1 sober to 30 ratio) 
- Notify members prior to event –zero policy stance on drug use. 
- Suitable security provided (venue)
- Members asked to leave if too intoxicated. - Refusal of entry if too intoxicated.
- Ensure drunk persons arrive home safe – trusted method of transport/ safe walking routes. 
- Encourage supervision of unattended drinks always. 
- Encourage use of personal safety devices – Alarms, Bottle stoppers/protectors, drink test strips, safe foil covers.

	

	Weather 
	Extreme weather conditions: Storms, heatwaves, heavy rain, high winds. Make sure people are prepared and informed 

Noise- Risk of hearing damage caused by loud volumes. Risk of disruption to those in surrounding area as result of loud noises generated from walking to pub/bar

	Committee members 
Group members 
General public

	Risk of injury and ill health, and damage to buildings and equipment because of extreme weather conditions. 

Monitor weather conditions when running events and make dynamic decisions on whether event/activity can continue dependant on conditions.

	

	Fire 
	Obstructed fire exits – risk of serious injury/fatalities because of obstructed exits from building

	Committee members 
Group members 
General public

	Checks to where the fire exits are in buildings, making sure they are not obstructed by chairs or the group

	

	Food/drink
	storage of food & drink substances - risk of serious illness due to food and drink being stored in incorrect conditions
Temperature - risk of microbiological contaminants growing due to food and drink being stored at incorrect temperatures

Allergens - risk of anaphylaxis from food and drink containing allergens
Handling of food & drink substances - risk of ill health due to food being contaminated from incorrect handling techniques
Poor cleanliness standards - Risk of contamination from poor cleanliness standards in preparation and serving areas
Food & drink suppliers - Risk of ill health due to food and drink substances being supplied by disreputable sources

	Committee members 
Group members 
General public

	· Ensure that our committee has read and understood the Students’ Guild Food Safety Policy
· Only use credible suppliers when ordering food and drink
· Ensure the venue have the relevant insurances in place
· Ensure members with allergies or intolerances make these known to a committee member to ensure the venue can accommodate them

	

	Slips and trips 
	Smooth suffaces- risk of slipping on the floor surfaces due to lack of friction 

Wet surfaces – risk of slipping due to wet floor surface, leading to injury

Loose floor fittings – risk of slipping over loose floor fittings in the, like rugs and carpets

Inappropriate footwear – risk of injury caused by tripping in loose or unstable footwear – heels, flip flops, etc.

Uneven floor surface – risk of tripping over uneven floor surfaces

	Committee members 
Group members 
General public

	· Make sure everyone is wearing suitable footwear 
· Inform members 
· Undertake regular inspection of the to prevent emerging hazards
· Clean up spills immediately and display wet floor sign

	



Activity Type 8: Welcome Week Activities including forum stalls
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	50+
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Wheelchair accessible if needed

	On Campus or Off Campus
	On and off campus – other than forum stalls, all off campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encourage members to walk 

	Is additional specific Event Insurance required?
	
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue and Activity organiser – committee members who are trained in first aid



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Agression/Violence, Bullying and Harassment
	Physical assault- risk of injury from physical attacks in pub/bar setting 
Verbal abuse- phycological harm from threats or insults in restaurant/bar setting.
Discrimination- phycological harm caused by discriminatory remarks in pub/bar setting. 
Intimidating behaviour- emotional distress caused by threatening or coercive behaviour in pub/bar setting 
Exclusion- psychological distress from not being included in activity
	Committee members 
Group members 
General public
	Ensure that there is suitable security at activity in case of escalation 
If venue doesn't have security, then raise with staff 
Ensure the activity leader has emergency arrangements in place and members have been briefed 
Code of conduct followed 
Any member inciting aggression, violence, bullying or harassment will be asked to leave event
	Committee members
Venue staff 
Group members  


	Alcohol/drugs
	Intoxication- Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 
Impaired Judgement- Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally.
Overdose- Serious risk to life caused by excessive drinking and drug use. 
Mental health Crisis- Risk of mental health crisis caused by heavy drinking and/or drug use. 
Physical altercation- Risk of physical altercation due to decision making amplified using Alcohol and or/drugs. 
Verbal altercation- Risk of altercations due to decision making amplified using Alcohol and or/drugs.
	Committee members 
Group members 
General public
	Nominated person to remain sober (1 sober to 30 ratio) 
- Notify members prior to event –zero policy stance on drug use. 
- Suitable security provided (venue)
- Members asked to leave if too intoxicated. - Refusal of entry if too intoxicated.
- Ensure drunk persons arrive home safe – trusted method of transport/ safe walking routes. 
- Encourage supervision of unattended drinks always. 
- Encourage use of personal safety devices – Alarms, Bottle stoppers/protectors, drink test strips, safe foil covers.
	Committee members
Venue staff 
Group members

	Environmental risks
	Extreme weather conditions: Storms, heatwaves, heavy rain, high winds. Make sure people are prepared and informed 

Noise- Risk of hearing damage caused by loud volumes. Risk of disruption to those in surrounding area as result of loud noises generated from walking to pub/bar

	Committee members 
Group members 
General public

	Risk of injury and ill health, and damage to buildings and equipment because of extreme weather conditions. 

Monitor weather conditions when running events and make dynamic decisions on whether event/activity can continue dependant on conditions. 
	Committee members
Venue staff 
Group members


	Fire 
	Obstructed fire exits – risk of serious injury/fatalities because of obstructed exits from building 
	Committee members 
Group members 
General public

	Checks to where the fire exits are in buildings, making sure they are not obstructed by chairs or the group 
	Committee members
Venue staff


	Food & drink hygiene/food allergies & intolerance
	Storage of food & drink substances - risk of serious illness due to food and drink being stored in incorrect conditions
Temperature - risk of microbiological contaminants growing due to food and drink being stored at incorrect temperatures

Allergens - risk of anaphylaxis from food and drink containing allergens
Handling of food & drink substances - risk of ill health due to food being contaminated from incorrect handling techniques
Poor cleanliness standards - Risk of contamination from poor cleanliness standards in preparation and serving areas
Food & drink suppliers - Risk of ill health due to food and drink substances being supplied by disreputable sources
	Committee members 
Group members 
General public

	· Ensure that our committee has read and understood the Students’ Guild Food Safety Policy
· Only use credible suppliers when ordering food and drink
· Ensure the venue have the relevant insurances in place
· Ensure members with allergies or intolerances make these known to a committee member to ensure the venue can accommodate them

	Committee members
Venue staff


	Slips and trips 
	Smooth surfaces- risk of slipping on the floor surfaces due to lack of friction 

Wet surfaces – risk of slipping due to wet floor surface, leading to injury

Loose floor fittings – risk of slipping over loose floor fittings in the , like rugs and carpets

Inappropriate footwear – risk of injury caused by tripping in loose or unstable footwear – heels, flip flops, etc.

Uneven floor surface – risk of tripping over uneven floor surfaces 
	Committee members 
Group members 
General public

	· Make sure everyone is wearing suitable footwear 
· Inform members 
· Undertake regular inspection of the to prevent emerging hazards
· Clean up spills immediately and display wet floor sign
	Committee members
Venue staff 



Activity Type 9: Spanish conversation meetups 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20-30 
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Wheelchair accessible if needed 

	On Campus or Off Campus
	On campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	
Encourage members to walk, cycle or take public transport 


	[bookmark: _Int_o1gfLX25]Is additional specific Event Insurance required?
	
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Activity organiser – committee members who are trained in first aid



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Bullying and Harassment
	Verbal abuse- phycological harm from threats or insults in classroom setting.
Discrimination- phycological harm caused by discriminatory remarks in classroom setting.  
Exclusion- psychological distress from not being included in activity
	Committee members 
Group members 
General public
	Ensure that there is suitable security at activity in case of escalation 
If venue doesn't have security, then raise with staff 
Ensure the activity leader has emergency arrangements in place and members have been briefed 
Code of conduct followed 
Any member inciting aggression, violence, bullying or harassment will be asked to leave event
	Committee members
Venue staff 
Group members  


	Environmental risks
	Extreme weather conditions: Storms, heatwaves, heavy rain, high winds. Make sure people are prepared and informed 

Noise- Risk of hearing damage caused by loud volumes. Risk of disruption to those in surrounding area as result of loud noises 

	Committee members 
Group members 
General public

	Risk of injury and ill health, and damage to buildings and equipment because of extreme weather conditions. 

Monitor weather conditions when running events and make dynamic decisions on whether event/activity can continue dependant on conditions. 
	Committee members
Venue staff 
Group members


	Fire 
	Obstructed fire exits – risk of serious injury/fatalities because of obstructed exits from building 
	Committee members 
Group members 
General public

	Checks to where the fire exits are in buildings, making sure they are not obstructed by chairs or the group 
	Committee members
Venue staff


	Slips and trips 
	Smooth surfaces- risk of slipping on the  floor surfaces due to lack of friction 

Wet surfaces – risk of slipping due to wet floor surface, leading to injury

Loose floor fittings – risk of slipping over loose floor fittings, like rugs and carpets

Inappropriate footwear – risk of injury caused by tripping in loose or unstable footwear – heels, flip flops, etc.

Uneven floor surface – risk of tripping over uneven floor surfaces 
	Committee members 
Group members 
General public

	· Make sure everyone is wearing suitable footwear 
· Inform members 
· Undertake regular inspection of the to prevent emerging hazards
· Clean up spills immediately and display wet floor sign
	Committee members
Venue staff 



Activity Type 10: [Dance class in collab with Salsa society]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10-20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Wheelchair access 

	On Campus or Off Campus
	On campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	On campus accessible by foot 

	Is additional specific Event Insurance required?
	no
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Univeristy/ committee members who are first aid trained 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Slips and trips 
	Smooth surfaces- risk of slipping on the floor surfaces due to lack of friction 

Wet surfaces – risk of slipping due to wet floor surface, leading to injury

Loose floor fittings – risk of slipping over loose floor fittings in the, like rugs and carpets

Inappropriate footwear – risk of injury caused by tripping in loose or unstable footwear – heels, flip flops, etc.

Uneven floor surface – risk of tripping over uneven floor surfaces

	Committee members 
Group members 
General public

	· Make sure everyone is wearing suitable footwear 
· Inform members 
· Undertake regular inspection of the to prevent emerging hazards
· Clean up spills immediately and display wet floor sign

	Committee members
Venue staff


	Fire 
	Obstructed fire exits – risk of serious injury/fatalities because of obstructed exits from building

	Committee members 
Group members 
General public

	Checks to where the fire exits are in buildings, making sure they are not obstructed by chairs or the group

	Committee members
Venue staff


	Enviromental risks 
	Extreme weather conditions: Storms, heatwaves, heavy rain, high winds. Make sure people are prepared and informed 

Noise- Risk of hearing damage caused by loud volumes. Risk of disruption to those in surrounding area as result of loud noises generated 

	Committee members 
Group members 
General public

	Risk of injury and ill health, and damage to buildings and equipment because of extreme weather conditions. 

Monitor weather conditions when running events and make dynamic decisions on whether event/activity can continue dependant on conditions.

	Committee members
Venue staff


	Sporting activity
	· Sporting injury
· Risk of sprains, strains due to overexertion, conditioning and/or poor instruction
· Risk of fractures and breaks resulting from falls and/or collisions
· Risk of concussion from severe impact with other members or hard surface
· Dehydration
· Risk of dehydration due to lack of liquids
· Playing surface
· Risk of trips and falls due to condition of playing surface
· Equipment
· Risk of injury due to poorly maintained equipment
· First aid provision
· Risk of exasperated injury due to unsuitable first aid provision
· Weather
· Risk of injury due to weather impacting conditions
· Coaching/training
· Risk of injury due to poor instruction from untrained/unqualified coaches

	Committee members 
Group members
	· Ensure that activity is run by competent, trained individuals
· Ensure that activity incorporates appropriate warm-up and cool-down exercises/drills
· Ensure there is suitable provision of liquids – drinking fountains, water bottles
· Undertake inspection of activity area prior to activity taking place, removing any hazards present
· Undertake regular inspections of equipment used, ensuring there are no signs of damage
· Ensure suitable first aid provision: first aid kits, qualified first aider and/or paramedic, estate patrol, etc.
· Monitor weather conditions and make a dynamic decision whether to halt activity based on conditions
· Ensure suitable shaded/rest areas out of sunshine
· Insist on the use of suncream in sunny conditions

	Committee members



Activity Type 11: Sport – padel tennis and intermural netball
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	7-20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Wheelchair friendly matches

	On Campus or Off Campus
	On campus (netball), off campus (padel)
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encourage members to walk, cycle or take public transport

	Is additional specific Event Insurance required?
	
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Slips and trips 
	Smooth surfaces- risk of slipping on the court’s floor surfaces due to lack of friction 

Wet surfaces – risk of slipping due to wet floor surface, leading to injury

Inappropriate footwear – risk of injury caused by tripping in loose or unstable footwear – heels, flip flops, etc.

Uneven floor surface – risk of tripping over uneven floor surfaces

	Committee members 
Group members 
General public

	· Make sure everyone is wearing suitable footwear 
· Inform members 
· Undertake regular inspection of the court to prevent emerging hazards
· Clean up spills immediately and display wet floor sign

	Committee members
Venue staff


	Fire 
	Obstructed fire exits – risk of serious injury/fatalities because of obstructed exits from building

	Committee members 
Group members 
General public

	Checks to where the fire exits are in buildings, making sure they are not obstructed by chairs or the group

	Committee members
Venue staff


	Enviromental risks 
	Extreme weather conditions: Storms, heatwaves, heavy rain, high winds. Make sure people are prepared and informed 

Noise- Risk of hearing damage caused by loud volumes. Risk of disruption to those in surrounding area as result of loud noises generated 

	Committee members 
Group members 
General public

	Risk of injury and ill health, and damage to buildings and equipment because of extreme weather conditions. 

Monitor weather conditions when running events and make dynamic decisions on whether event/activity can continue dependant on conditions.

	Committee members
Venue staff


	Sporting activity
	· Sporting injury
· Risk of sprains, strains due to overexertion, conditioning and/or poor instruction
· Risk of fractures and breaks resulting from falls and/or collisions
· Risk of concussion from severe impact with other members or hard surface
· Dehydration
· Risk of dehydration due to lack of liquids
· Playing surface
· Risk of trips and falls due to condition of playing surface
· Equipment
· Risk of injury due to poorly maintained equipment
· First aid provision
· Risk of exasperated injury due to unsuitable first aid provision
· Weather
· Risk of injury due to weather impacting conditions
· Coaching/training
· Risk of injury due to poor instruction from untrained/unqualified coaches

	Committee members 
Group members
	· Ensure that activity is run by competent, trained individuals
· Ensure that activity incorporates appropriate warm-up and cool-down exercises/drills
· Ensure there is suitable provision of liquids – drinking fountains, water bottles
· Undertake inspection of activity area prior to activity taking place, removing any hazards present
· Undertake regular inspections of equipment used, ensuring there are no signs of damage
· Ensure suitable first aid provision: first aid kits, qualified first aider and/or paramedic, estate patrol, etc.
· Monitor weather conditions and make a dynamic decision whether to halt activity based on conditions
· Ensure suitable shaded/rest areas out of sunshine
· Insist on the use of suncream in sunny conditions

	Committee members
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