Guild Group Annual Risk Assessment 2025/26

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
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	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _heading=h.wv4dh5h3u20g]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Night time socials
eg. Production Fundraisers, company socials, society socials 
	· Off campus
· Production fundraisers and socials take place in licenced hospitality venues around Exeter city. Our most commonly used venues will be The Bootlegger, Revolution, The Standoff and The Cocktail Club. The events are facilitated by the committee; (fundraisers are ticketed on Fixr in order to raise money for productions) involve members and other guests gathering in the evening, purchasing drinks and playing games like quizzes and scavenger hunts or performing in fancy dress.
	· An estimate of 2-3 a month
· Potentially more around show times/ busier times
	Microphone, amplifier and connecting cables provided by Exetech, Music at Kay House or Drama Department.

Card reader provided by Exeter Student Guild

	2
	Production auditions, recalls, Rehearsals
	Rehearsals for our large-scale productions take place between 3-5 times per week and last anywhere between 2-6 hours, with regular breaks for food and drink. 

They are facilitated by the productions’ creative teams, who have been interviewed by the committee in order to get the role of either Director or Assistant Director, ensuring that they are comfortable and responsible for leading a room of people.

They take place in the University drama buildings Thornlea, Roborough and Kay House. They will often involve physical activity, which is kicked off with a physical warm up and cool down session afterwards to ensure physical health is maintained and looked out for.  On occasion the cast utilise levels, standing on stage blocks and tables that have been sensibly evaluated by the drama department for safety and stability. 
	Rehearsals 3-5 times a week.
	A variety of set pieces and props booked out on Chronos including but not limited to Chairs, tables, stools and staging blocks.

University Bluetooth stereo system (in each of the drama teaching rooms)

	3
	Workshop with a visiting industry professional
	On-campus workshop with a drama industry professional. To take place in the university’s drama facilities: Roborough Studios, Thornlea or Kay House
	To be arranged during the academic year.
	None

	4
	48 hour Productions - termly 
	
We hold two 48 hour productions a year - they are informal productions rehearsed in a two day period and performed in the evening following the second rehearsal day. Due to the nature of these events being a performance, they are risk assessed on an individual basis.
	Twice an academic year
	N/A

	5
	Full scale Productions - termly

	We hold three full scale productions a year. Term 1 - a comedy, Term 2 - A tragedy, Term 3 - TBC. Being large scale performances, these events are risk assessed on an individual basis.

	Three times an academic year
	N/A

	6
	
	
	
	




	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: Night Time Socials including Production Fundraisers, Company and society socials
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	50
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We are limited by the venues we are able to book at low cost that match our availability and these venues vary in levels of wheelchair accessibility. Of the example venues listed The Standoff is Wheelchair accessible. We strive to make our society accessible for all members and when it is within our power we ensure we are offering accessible activities - we are first and foremost a theatre production company and therefore all of our performances and rehearsals accommodate for disabled access. 

	On Campus or Off Campus
	Off
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Just as with all of our productions, which we stage sustainably, we use sustainable materials when hosting our fundraisers and socials. 
eg. 
· Bingo cards printed on recycled paper and recycled afterwards
· encouragement to create sustainable costumes from charity shops and recycled materials
· games and decorations created from recycled cardboard
· digital scavenger hunts 
· sustainably sourced prizes from local businesses 
· committee clear up with recycling a priority

	[bookmark: _heading=h.qemhw1p6rgj9]Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Willow (co-president) is first trained externally as well as completing the Guild’s training. All members of the committee will be instructed to complete the Guild’s first aid training as well. We will ensure the venues we use have a first aid kit ahead of time and if not, make arrangements to source one ourselves.



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?



	



Fire
	Fires- caused by electrical faults when working with tech equipment, for example- which risk spreading. Severe risk of different degrees of burns. Smoke inhalation or damage to eyes.

Obstructed fire exits - Risk of serious injury/death because of obstructed exits from building. 

Lack of firefighting equipment. -  Risk of fire spreading and causing serious injury/death due to lack of extinguishers, fire blankets. 

 
	Anyone
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event, make attendees aware of the fire exit. 
The committee president and vice presidents are the nominated people to manage fire evacuation and the ticketing of the event provides the committee with a list of attendee. 
Venues responsibility to have satisfactory fire arrangements in place, including safe fire evacuation routes and suitable firefighting equipment.  
Fire exits in the venue will be kept clear at all times of bags and belongings.
Attendees not to obstruct exits or safe escape routes, inform venue of any obstructed exits.  
In the event of discovering a fire, raise the alarm and evacuate the building – following venues emergency arrangements.  

	Committee 
Venue 

	

Alcohol/Drugs 



	Students who choose to partake in alcohol consumption, but also the peers, and members of the public, surrounding them who may have to endure unkind or aggressive behaviour.

Intoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 
 
Impaired Judgement - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally. 
 
Overdose - Serious risk to life caused by excessive drinking and drug use. 
 
Mental health Crisis - Risk of mental health crisis caused by heavy drinking and/or drug use.   
 
Physical altercation - Risk of physical altercation due to decision-making amplified by the use of Alcohol and or/drugs. 
 
Verbal altercation - Risk of altercations due to decision making amplified by the use of Alcohol and or/drugs. 

	Anyone
	Zero tolerance to binge drinking and drug use. 
Social events are not advertised as being an event where drinking is encouraged by the society - it is an individual choice.
We will also always have a designated sober committee member, although all committee members will be encouraged to be responsible with their alcohol consumption. There will be 1 sober committee member to every 30 drinking members.
Notify attendees prior to event – zero policy stance on drug use. 
Attendees asked to leave if too intoxicated. 
Refusal of entry if too intoxicated. 
Ensure intoxicated persons arrive home safe – trusted method of transport/ safe walking routes. 
Always encourage supervision of unattended drinks. 
Encourage use of personal safety devices – Alarms, Bottle stoppers/protectors, drink test strips, safe foil covers.

	Committee 
Venue 

	


Crowds/ large gatherings
	
Large crowds, or overcrowding, can lead to accidents, damage and potentially personal harm. Crowds may also be an accessibility issue.
	Members and general public.
	Liaising with venues to understand their max capacity and capping our ticket sales accordingly; a mixture of seating and standing room available in each venue we use to ensure attendees have enough space, understanding the location of nearest exits and keeping space ventilated. Committee will deny entry to non-ticket-holding attendees above agreed capacity
	Venue
Committee

	

Electrical equipment/ other equipment
	Damage to equipment or equipment faults that could result in further risks or potential injuries.
	Anyone using or surrounding the equipment.
	On the occasion we use microphones during the event, the equipment involved will be up to two amplifiers, two sets of cables and two mics. Wires will be taped down and kept out of the way to minimise possibilities of slips trips and falls. Equipment used will be approved by the venue ahead of setting it up to ensure its compatibility with their electric system to ensure fire safety, equipment will only be set up and taken down by experienced members of committee who will also be on hand to supervise members and guests using equipment such as microphones. Handheld microphones pose the risk of electric shock however, the evaluation of the equipment’s safety sits with the drama department/kay house music.
	Committee
Microphones sourced from drama dept/ kay house music.

	


Height
	Working at height, and usually with technical equipment, can lead to accidents and injuries for both those who work at height, as well as the people surrounding them.
	Those working at height, and around them.
	No step ladders are involved in social events though many of Exeter's hospitality venues include a set of narrow or steep steps eg. bootlegger (outside), cocktail club (to access the upstairs) and Revolution (multiple staircases). All stairs are the responsibility of the venue to keep safe though the committee will provide warning to mind these steps whilst scanning tickets outside the venues.
	Venue

	


Manual Handling
	Carrying or moving heavy or sharp props/ sets/ equipment poses risk of injury to all involved in the manoeuvre.
	All involved.
	The transport of amplifiers to and from the venue is the only instance where manual handling is a risk at socials. The load will be shared by committee members on the journey to and from the venue, always between two or more people, making sure those carrying amps are always able to see their feet when carrying objects. Bending down from the knees to put things down to avoid people straining their backs.
	Committee

	

Night time/ darkness
	Being alone at night after a social poses risks to safety, also risk of losing whereabouts.
	Anyone attending socials/ events.
	Socials take place in the evenings typically from 7.30pm until hospitality venues close. As such, attendees are often travelling in the dark on foot to attend. The committee encourages attendees to arrive in groups for safety and ensure that everyone leaves the event accompanied by someone else.
	Committee

	Slips, trips and falls
	Tripping over equipment, or during a social (e.g. drama games), slippery surfaces after wet weather.

Wet surfaces - Risk of slipping due to wet floor surface, causing injury. 

Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction. 

Loose floor fittings - Risk of tripping over loose floor fittings, like rugs, carpets. 

Obstacles on floor -boxes, equipment. -  Risk of trips due to items being left on floor in areas of high footfall. 

Uneven floor surface.  -  Risk of tripping over uneven floor surfaces. 

Poor lighting - ­ Risk of slipping and tripping over approaching hazards due to poor visibility. 
	Anyone attending socials/ events.
	Committee will be on alert throughout the evening to move any personal belongings of attendees out of the way, wires for mics taped down, some older venues eg. bootlegger have uneven ground and steps throughout their venue - committee will make attendees aware of this on entry and look out for those getting too intoxicated, providing support and inviting those individuals to drink water or leave the event safely, with help given to get up and down steps.
Venues responsibility to manage risks within venue.  
Highlight potential hazards to members that may cause harm i.e. low lighting areas, uneven floor surfaces, obstructions. 
Make venue staff aware of any potential hazards.   
Clear spillages immediately. 
	Venue
Committee

	Violence and Aggression
	Risk of conflicts are arguments resulting in social tensions. Alcohol induced accidents or conflicts.

Physical assault - Risk of injury from Physical attacks in pub setting.  
 
Verbal abuse – Physcological harm from threats or insults in pub setting.  
 
Discrimination - Phycological harm caused by discriminatory remarks in pub setting.  
 
Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour in pub setting. 

	Anyone attending events
	The welfare secretary and committee as a whole will remain aware of antisocial members of the public sharing venue space with our events. 
Where possible, we book private function rooms to avoid this risk. 
If the antisocial behaviour is coming from our own attendees due to alcohol consumption the individual will receive welfare support and be asked to leave the event and be accompanied home. 
Social events are not advertised as being an event where drinking is encouraged by the society - it is an individual choice.
Ensure suitable security in place at location and escalate in the event of an incident.  
If the venue doesn’t have security in place raise with a staff member on site.  
Ensure the activity leader has emergency arrangements in place and attendees have been briefed.   
All attendees are to follow code of conduct and behave in a manor representative of the Guilds values when in public setting.   
Any attendees inciting aggressive or violent behaviour will be asked to leave event. 
	Committee/ Welfare Sec









Activity Type 2: Production auditions, recalls and rehearsals
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	Auditions: 5-6 in the room at anytime
Recalls- 35-40
Rehearsals- 4-20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	When preparing for our productions either in the audition or rehearsal process, we only use the university buildings Roborough studios, Thornlea Alexander or Kay House, all with disabled access and disabled parking. As Roborough does not have a lift, we ensure all our auditions and rehearsals take place on the ground floor. During auditions we include accessibility information in the audition packs and include accessible audition slots throughout audition evenings to ensure those who need extra time get it. During rehearsal processes, all physicality is created and dependent on each cast member's capabilities. There is no need or expectation that performers will be able bodied. A production is built around the individual talents of the cast.

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Our audition process is digitised to reduce paper use. During recalls we print off a handful of scripts for accessibility and make sure to recycle these following the end of the activity. During rehearsals we encourage scripts to be printed though again, make sure where possible they are printed on recycled paper and either kept or disposed of sustainably by recycling or repurposing.  Gimmicks in plays such as consuming food on stage, confetti, or destroying property such as ripping paper, drawing or painting on a prop etc. is mimed and pretended throughout the rehearsal process to minimise waste and only employed when necessary in dress rehearsals and performances.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	We cannot ensure that in smaller rehearsals ie. between the director and two characters, a first aider is always present however through our constant communication with productions on Facebook Messenger, a first aider on committee can always be made aware of minor issues and injuries instantly and provide assistance and advice over the phone or messaging. For more serious issues, the creative team are encouraged to take a judgement and call estate patrol or the emergency services. Due to always being on campus for these events, we are confident in the university’s implemented support systems. We also never hold rehearsals or recalls after building hours ie. 9pm to ensure that staff and safety measures are always around and on hand.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	



Fire
	Fires- caused by electrical faults when working with tech equipment, for example- which risk spreading. Severe risk of different degrees of burns. Smoke inhalation or damage to eyes.

Obstructed fire exits - Risk of serious injury/death because of obstructed exits from building. 

Lack of firefighting equipment. -  Risk of fire spreading and causing serious injury/death due to lack of extinguishers, fire blankets. 

 
	Anyone
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event, make attendees aware of the fire exit. 
The committee president and vice presidents are the nominated people to manage fire evacuation and the ticketing of the event provides the committee with a list of attendee. 
Venues responsibility to have satisfactory fire arrangements in place, including safe fire evacuation routes and suitable firefighting equipment.  
Fire exits in the venue will be kept clear at all times of bags and belongings.
Attendees not to obstruct exits or safe escape routes, inform venue of any obstructed exits.  
In the event of discovering a fire, raise the alarm and evacuate the building – following venues emergency arrangements.  

	Committee 
Venue 

	Violence and Aggression
	Offensive or inappropriate behaviour that may cause upset or conflict within a group of people/ working environment.

Physical assault - Risk of injury from Physical attacks in pub setting.  
 
Verbal abuse - Psychological harm from threats or insults in pub setting.  
 
Discrimination - Psychological harm caused by discriminatory remarks in pub setting.  
 
Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour in pub setting.  

	Anyone attending rehearsals or auditions/ taking part or supervising.
	Due to the creative and intimate nature of rehearsals, actors' boundaries are a priority and are always a discussion point at the beginning of rehearsal processes. 
Creative teams are encouraged to conduct any blocking involving physical touch between actors by first gaining consent from all parties involved in the scenes. 
No creative choices are forced upon actors and no actor is made to do anything in the context of a rehearsal or performance they are uncomfortable with. 
Actors are selected during the audition process based on their ability to work with others and help create a safe, comfortable and inclusive working atmosphere. 
Any cause for concern throughout the rehearsal process will be dealt with by the welfare secretary through open and respectful conversation with all affected parties and action such as exclusion from the production will be taken in extreme circumstances of antisocial behaviour.
Auditions and recalls: As the event demands working in close proximity to strangers and being vulnerable, auditions and recalls always begin with familiarisation games, stating pronouns for inclusivity and a discussion of boundaries. Any antisocial behaviour demonstrated in the audition process such as insensitive language, comments or a violation of boundaries, means that individual will not be further considered in casting decisions.
Ensure the activity leader has emergency arrangements in place and attendees have been briefed.   
 
All attendees are to follow code of conduct and behave in a manor representative of the Guilds values when in public setting.   

Any attendees inciting aggressive or violent behaviour will be asked to leave event. Estate Patrol can be contact for support on Campus if required.  

	Creative team / Welfare secretary
Committee 

	Height
	Working at height during productions or rehearsals poses a risk to person safety as well has the safety of others and protection of personal and university property and equipment.
	Anyone working or performing at height.
	If the blocking demands it, actors may use levels such as sitting or standing on chairs and tables that are property of the drama department and have been risk assessed and safety approved for such activities by them before being leant to our production rehearsals. Blocking is always sensible in these circumstances and involves other actors in close proximity acting as spotters. 
Additionally members of the production team will need to use ladders for lighting and set-related tasks but all of these individuals will be ladder trained beforehand.
	Creative team
Committee 

	Night time/ darkness
	Rehearsals, productions and auditions work around the academic timetables and so will most commonly take place in the evening. Late finishing rehearsals will mean students have to travel home in the dark/ at night.
	Anyone attending a late finishing session.
	Evening auditions, recalls and rehearsals can end as late as 9pm meaning it is dark outside. Individuals are encouraged to walk home in groups for safety and where needed, the committee and creative team will take detours to ensure everyone gets home safely.
	Committee/ creative team.

	Slips, trips and falls
	Accidents can happen, falls can cause injury to the person as well as potential damage to surrounding equipment or property. Rehearsals usually involve games/ movement, surfaces can be slippery, personal belongings and props and set can get in the way.

Wet surfaces - Risk of slipping due to wet floor surface, causing injury. 

Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction. 

Loose floor fittings - Risk of tripping over loose floor fittings, like rugs, carpets. 

Obstacles on floor -boxes, equipment. -  Risk of trips due to items being left on floor in areas of high footfall. 

Uneven floor surface.  -  Risk of tripping over uneven floor surfaces. 

Poor lighting - ­ Risk of slipping and tripping over approaching hazards due to poor visibility. 
	Anyone in the session space.
	Individual’s belongings will be put to the side of the rehearsal and audition studios so they are out of the way. 
Small props are never left on the floor on stage to be a trip hazard during rehearsals. actors are encouraged to wear sensible clothing in audition and rehearsal contexts including sensible footwear and if actors wish to not wear shoes they are encouraged to be bare foot rather than only socks to prevent slipping.
Highlight potential hazards to members that may cause harm i.e. low lighting areas, uneven floor surfaces, obstructions. 
Clear spillages immediately. 
	Committee/ creative team.












Activity Type 3: Workshops with visiting industry professionals
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	For workshops of any kind, we only use the university buildings Roborough studios, Thornlea Alexander or kay House, all with disabled access and disabled parking. As Roborough does not have a lift, we ensure all our workshops take place on the ground floor. We include accessibility information in the marketing and promotion of our workshops. All physicality is created and dependent on each cast member's capabilities. There is no need or expectation that performers will be able bodied to participate in our workshops.

	On Campus or Off Campus
	On
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	During workshops, scripts will be digitally available to access via mobile phone to reduce paper waste.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	During workshops, a first aid trained member of committee will be present throughout. For more serious issues, the committee will not hesitate to take a judgement and call estate patrol or the emergency services. Due to always being on campus for these events, we are confident in the university’s implemented support systems. We also never hold workshops after building hours ie. 9pm to ensure that staff and safety measures are always around and on hand.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Risk of burns and further injury to the person(s) as well as property or equipment. Electrical equipment risks overheating.

Obstructed fire exits - Risk of serious injury/death because of obstructed exits from building. 
 
Lack of firefighting equipment. -  Risk of fire spreading and causing serious injury/death due to lack of extinguishers, fire blankets. 

	Anyone attending the event/ in close proximity to the place of the fire.
	Workshops will be ticketed and tickets will be scanned on entry to give the committee who supervise these events a list of those in the building at any time who are involved in our society’s activities. The supervising committee members will lead everyone out of the building and make sure everyone is present. There is no immediate risk of fire due to the activity itself. Bags and belongings are put out of the way of fire exits in studios. The supervising committee members will familiarise themselves with the fire exit route in all rehearsal buildings as well as the location of fire extinguishers.
Venues responsibility to have satisfactory fire arrangements in place, including safe fire evacuation routes and suitable firefighting equipment.  
Attendees not to obstruct exits or safe escape routes, inform venue of any obstructed exits.  
In the event of discovering a fire, raise the alarm and evacuate the building – following venues emergency arrangements.  
	Committee
Venue 

	Violence and Aggression 
	Offensive or inappropriate language can cause considerable upset or offence. It is important that the visitor is respected as students are representing the university.
Physical assault - Risk of injury from Physical attacks in pub setting.  
 
Verbal abuse - Psychological harm from threats or insults in pub setting.  
 
Discrimination - Psychological harm caused by discriminatory remarks in pub setting.  
 
Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour in pub setting.  

	The visitor/ anyone attending the workshop.
	Due to the creative and intimate nature of workshops, actors' boundaries are a priority and are always a discussion point at the beginning of a workshop. 
Any blocking involving physical touch between actors will only be conducted after gaining consent from all parties involved in the scenes.
 No creative choices are forced upon actors and no actor is made to do anything in the context of a workshop they are uncomfortable with. Any cause for concern throughout the workshop will be dealt with by the Welfare Secretary through open and respectful conversation in a private separate space and exclusion from the workshop  will be taken in extreme circumstances of antisocial behaviour.
 As the event demands working in close proximity to strangers and being vulnerable, workshops will always begin with familiarisation games, stating pronouns for inclusivity and a discussion of boundaries.
Ensure the activity leader has emergency arrangements in place and attendees have been briefed.   
All attendees are to follow code of conduct and behave in a manor representative of the Guilds values when in public setting.   
Any attendees inciting aggressive or violent behaviour will be asked to leave event. Estate Patrol can be contact for support on Campus if required.  

	Committee

	Height
	A workshop could invite attendees to work at height, which could pose a risk to their safety in the event of a fall or accident.
	Anyone working at height during the session.
	If the workshop demands it, actors may use levels such as sitting or standing on chairs and tables that are property of the drama department and have been risk assessed and safety approved for such activities by them before being leant to our production workshops. 
	Committee

	Night time/ darkness
	Workshops could end later in the evening, particularly when scheduled around academic timetables. This may mean attendees are leaving the session after dark, walking home at night.
	Anyone leaving the session after dark.
	Workshops may end as late as 9pm meaning it is dark outside. Individuals are encouraged to walk home in groups for safety and where needed, the committee will take detours to ensure everyone gets home safely.
	Committee

	Slips, trips and falls
	Accidents can happen during workshops, depending on the nature of the activity, particularly if it is a more physical workshop, i.e. stage fighting. This may pose of risk to a person(s)’s safety.

Wet surfaces - Risk of slipping due to wet floor surface, causing injury. 

Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction. 

Loose floor fittings - Risk of tripping over loose floor fittings, like rugs, carpets. 

Obstacles on floor -boxes, equipment. -  Risk of trips due to items being left on floor in areas of high footfall. 

Uneven floor surface.  -  Risk of tripping over uneven floor surfaces. 

Poor lighting - ­ Risk of slipping and tripping over approaching hazards due to poor visibility. 
	Anyone taking part in the workshop.
	Individual’s belongings will be put to the side of the rehearsal and audition studios so they are out of the way. Small props are never left on the floor on stage to be a trip hazard during a workshop. Actors are encouraged to wear sensible clothing in workshops including sensible footwear and if actors wish to not wear shoes they are encouraged to be bare foot rather than only socks to prevent slipping.
Venues responsibility to manage risks within venue.  
Highlight potential hazards to members that may cause harm i.e. low lighting areas, uneven floor surfaces, obstructions. 
Make venue staff aware of any potential hazards.   
Clear spillages immediately. 
	Committee
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