Guild Group Annual Risk Assessment 2025/26

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Exeter Student Volunteers (ESV)

	Assessed by 
	Issabelle Holmes 
	Date
	17/08/26

	Signed off by 
	Matt Price
	Date
	22/09/2026



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	
	
	
	
	

	
	
	
	
	



Add more rows as required 






Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	

	Recognised National Governing Body (if applicable):
	

	Coaching arrangement [Delete/add those that are not relevant]
	



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in:
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Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser
	
	
	




	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _Int_hPUE6fVe]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Welcome Week Activity
	Presentation in Peter Chalk to introduce members to the society/ways of working/different projects
	1
	Screen 

	2
	Game Night
	Pub quiz night for members. Organised by committee at Coolings on Gandy street
	1
	Microphone, presentation slides. Provided by committee

	3
	Volunteering
	Food stall run by members. 3 volunteers at all times serving food to those who request it. Near Hospiscare on Sidwell Street
	Weekly
	Food, tables, chairs, utensils, cutlery, posters, provided by committee

	4
	Pub Visit
	Karaoke social at Monkey Suit. Run by the social secretaries. Tickets are free
	1
	Venue booked by committee 

	5
	Forum Stall
	Poppy sale in collaboration with Royal British Legion.
Bake sale for breast cancer month. Hosted by committee. Pink items will be sold, and go to charity.
Clothes Drive periodically by Homeless Action project.
	Periodically
	Table, poppies, card reader, ESV banner, extra materials etc.
Provided by committee

	6
	Elderly Connect Project
	Weekly visitation to elder care homes.
	Weekly
	N/A

	7
	Food Action Project
	Daily collection from Pret in the Forum and distribution to charities and homeless
shelters.
	Daily
	Cool bags 

	8
	Action After Stroke Project
	Twice a week session for stroke patient
recovery at the St Luke’s gym.
	Weekly
	N/A

	9
	Dog Walking Project
	Dog walking in and around town for people unable to walk their dogs
	Weekly
	N/A

	10
	Homeless
Action Project
	Visits and help at homeless shelters.
	Weekly
	N/A

	11
	Opportunities Fair
	Event at the Forum where all external projects associated with the society will set up stalls to recruit volunteers.
	Yearly
	Tables, promotional materials e.g. banners, posters
etc.

	12
	Teddy Bear Hospital
	Visiting primary schools to help teach children basic medical knowledge.
	Monthly
	A bag of medical equipment and
teddy bears.

	13
	Environmental Project – Bug
House
	Using recycled materials, walking to the site on campus, providing a home for wildlife.
	1
	Recycled material provided by
committee

	14
	Bury Meadows
Park
	Monthly gardening opportunity
	Monthly
	N/A

	15
	Summer Ball
	3 course meal at a hotel for 40 members to celebrate the end of the year.
	Yearly
	Tables, food

	16
	Boat Cruise
	bird watching guided cruise
	1
	N/A

	17
	Organic Arts Volunteering
	volunteering to look after a local community garden
	Monthly
	N/A





	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: [Welcome Week Activity]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	~60
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Event was on-campus at Peter Chalk Centre, where there were ramps and disability-friendly washrooms. Indoor event to mitigate fatigue accessibility.

	On Campus or Off Campus
	On-campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	On-campus events ensure that people will walk

	[bookmark: _Int_8vkFayxR][bookmark: _Int_2z7nCL2a]Is additional specific Event Insurance required?
	No 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue – estate patrol



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Obstructed fire exits – risk of injury.
Electrical fires – risk of serious injury.
Lack of firefighting equipment – risk of fire spreading and causing serious injury due to lack of extinguishers and fire blankets.
	Attendees
Committee
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
Nominated group person to manage fire evacuation
Fire exits to be checked all clear
Fire extinguishers available
	Committee and venue



	 Slips, trips and falls
	Wet surfaces – risk of slipping causing injury. 
Smooth surfaces – risk of slipping causing injury.
Loose floor fittings – risk of tripping over causing injury. 
Poor weather conditions – risk of slips and trips causing injury.
Inappropriate footwear – risk of injury caused by tripping.
Obstacles on floor – risk of trips causing injury
Trailing cables – risk of tripping causing injury

	Attendees
Committee
	Ensure that spills are cleaned up promptly and that walkways are kept clear
In the event of an accident, the venue will be informed for first aid provisions Venue to ensure floors are in good condition
Walkways will be kept clear
	Committee

	Aggression/Violence
	Physical assault - Risk of injury from physical attacks. 

Verbal abuse - Psychological harm from threats or insults. 

Discrimination - Psychological harm caused by discriminatory remarks. 

Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour. 

	Attendees
Committee
	Anyone displaying aggression or bullying will be removed from the event. Estate patrol or security will be contact should the situation escalate.
Estate patrol will be contacted
	Committee and venue

	Food & Drink Hygiene/Food Allergies & Intolerance
	Allergens – Risk of anaphylaxis from food and drink containing allergens. 

Handling of food & drink substances – risk of ill health due to food being contaminated from incorrect handling techniques. 

Poor cleanliness standards – Risk of contamination from poor cleanliness standards in preparation and serving areas. 

Cross contamination – Risk of ill health from cross contamination, due to poor hygiene control. 

Food & drink suppliers – Risk of ill health due to food and drink substances being supplied by disreputable sources. 


	Attendees
Committee
	Allergies communicated to attendees
Different kinds of food supplied to suit dietary requirements. 
Food will only be provided from reputable suppliers and will be inspected before being offered to attendees. 
Manufacturer’s instructions will be followed when preparing, storing and serving pre-packaged food.
Food that contains allergens will be separated to avoid cross contamination. 
All food and drink will be date checked to ensure it is within its best before and use by dates. 
Serving utensils will be used to minimize the handling of food and drink items. 
Clear allergen information will be displayed when serving food and drink.
A clean environment will be ensured when serving food and drink.
	Committee




Activity Type 2: [Pub Night]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Venue has disabled access 

	On Campus or Off Campus
	Off Campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	City centre – everyone encouraged to walk 

	Is additional specific Event Insurance required?
	No 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire 
	  Obstructed fire exits – risk of injury.
Electrical fires – risk of serious injury.
Lack of firefighting equipment – risk of fire spreading and causing serious injury due to lack of extinguishers and fire blankets.
	Attendees
Committee
	 Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
Nominated group person to manage fire evacuation
Fire exits to be checked all clear
Fire extinguishers available
	Committee and venue

	Slips, trips and falls
	Wet surfaces – risk of slipping causing injury. 
Smooth surfaces – risk of slipping causing injury.
Loose floor fittings – risk of tripping over causing injury. 
Poor weather conditions – risk of slips and trips causing injury.
Inappropriate footwear – risk of injury caused by tripping.
Obstacles on floor – risk of trips causing injury
Trailing cables – risk of tripping causing injury

	Attendees
Committee
	Ensure that spills are cleaned up promptly and that walkways are kept clear
In the event of an accident, the venue will be informed for first aid provisions Venue to ensure floors are in good condition
Walkways will be kept clear
	Committee and venue

	
Alcohol/Drugs
	Intoxication – Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 

Impaired judgement – risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally. 

Overdose – Serious risk to life caused by excessive drinking and drug use. 

Mental health crisis – risk of mental health crisis caused by heavy drinking and/or drug use.

Physical altercation – Risk of physical altercations due to decision making amplified by the use of alcohol and/or drugs. 

Verbal altercation – Risk of altercations due to decision making amplified by the use of alcohol and/or drugs. 
	Attendees 
Committee
	Sober committee member designated 
Binge drinking discouraged
Anyone who is drunk will be accompanied home 
No drugs allowed 
	Committee

	 Aggression/Violence
	Physical assault - Risk of injury from physical attacks. 

Verbal abuse - Psychological harm from threats or insults. 

Discrimination - Psychological harm caused by discriminatory remarks. 

Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour. 

	Attendees
Committee
	Anyone displaying aggression or bullying will be removed from the event. Estate patrol or security will be contact should the situation escalate.
Estate patrol will be contacted
	Committee and venue

	Night-time darkness
	Aggression/violence – risk of injury as a result of aggressive/violent behaviour during more unsolicited hours. 

Poor lighting – risk of slips, trips and falls as a result of poor lighting. 

Weather (cold) – Risk of fatigue, tiredness due to effects of colder weather. 

Navigation – Risk of getting lost due to unfamiliarity with setting in the dark. 

Animals/wildlife – Risk of encountering aggressive nocturnal wildlife. 
	Attendees 
Committee
	We will ensure we are in well-lit areas.

Torches will be used 

Ensure that we stay in a group, so nobody gets lost

Will check to see if anybody has issues with night vision 

Ensure anybody drunk returns home safely 

The SafeZone app and student safety scheme will be advertised and explained to members attending the event. 

Use of GPS devices when undertaking activities in rural/remote locations. 
	Committee

	Food & Drink Hygiene/Food Allergies & Intolerance
	Allergens – Risk of anaphylaxis from food and drink containing allergens. 

Handling of food & drink substances – risk of ill health due to food being contaminated from incorrect handling techniques. 

Poor cleanliness standards – Risk of contamination from poor cleanliness standards in preparation and serving areas. 

Cross contamination – Risk of ill health from cross contamination, due to poor hygiene control. 

Food & drink suppliers – Risk of ill health due to food and drink substances being supplied by disreputable sources. 


	Attendees 
committee
	Allergies communicated to attendees
Different kinds of food supplied to suit dietary requirements. 
Food will only be provided from reputable suppliers and will be inspected before being offered to attendees. 
Manufacturer’s instructions will be followed when preparing, storing and serving pre-packaged food.
Food that contains allergens will be separated to avoid cross contamination. 
All food and drink will be date checked to ensure it is within its best before and use by dates. 
Serving utensils will be used to minimize the handling of food and drink items. 
Clear allergen information will be displayed when serving food and drink.
A clean environment will be ensured when serving food and drink.

	Committee and venue 




Activity Type 3: [Volunteering – food stall]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	3
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Outdoor location in the city centre. No stairs or other obstacles hindering anyone who is disabled

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encourage everyone to walk due to the central location. Will leave the environment as clean as we found it.

	Is additional specific Event Insurance required?
	No 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Activity organiser



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	  Obstructed fire exits – risk of injury.
Electrical fires – risk of serious injury.
Lack of firefighting equipment – risk of fire spreading and causing serious injury due to lack of extinguishers and fire blankets.
	Volunteers 
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
Nominated group person to manage fire evacuation
Fire exits to be checked all clear
Fire extinguishers available
	Volunteers 

	Slips, trips and falls
	Wet surfaces – risk of slipping causing injury. 
Smooth surfaces – risk of slipping causing injury.
Loose floor fittings – risk of tripping over causing injury. 
Poor weather conditions – risk of slips and trips causing injury.
Inappropriate footwear – risk of injury caused by tripping.
Obstacles on floor – risk of trips causing injury
Trailing cables – risk of tripping causing injury

	Volunteers 
	Ensure that spills are cleaned up promptly and that walkways are kept clear
In the event of an accident, the venue will be informed for first aid provisions Venue to ensure floors are in good condition
Walkways will be kept clear
	Volunteers

	Aggression/Violence
	Physical assault - Risk of injury from physical attacks.
 
Verbal abuse - Psychological harm from threats or insults.
 
Discrimination - Psychological harm caused by discriminatory remarks.
 
Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour.
	
Attendees
	Anyone displaying aggression or bullying will be removed from the event. Estate patrol or security will be contact should the situation escalate.

Estate patrol will be contacted
	Volunteers

	Food & Drink Hygiene/Food Allergies & Intolerance
	Allergens – Risk of anaphylaxis from food and drink containing allergens.
 
Handling of food & drink substances – risk of ill health due to food being contaminated from incorrect handling techniques.
 
Poor cleanliness standards – Risk of contamination from poor cleanliness standards in preparation and serving areas.
 
Cross contamination – Risk of ill health from cross contamination, due to poor hygiene control.
 
Food & drink suppliers – Risk of ill health due to food and drink substances being supplied by disreputable sources.
	Attendees
	Allergies communicated to attendees
Different kinds of food supplied to suit dietary requirements.
Food will only be provided from reputable suppliers and will be inspected before being offered to attendees.
Manufacturer’s instructions will be followed when preparing, storing and serving pre-packaged food.
Food that contains allergens will be separated to avoid cross contamination.
All food and drink will be date checked to ensure it is within its best before and use by dates.
Serving utensils will be used to minimize the handling of food and drink items.
Clear allergen information will be displayed when serving food and drink.
A clean environment will be ensured when serving food and drink.
	Volunteers

	Manual Handling
	Lifting heavy equipment - risk of injury due to incorrect lifting techniques. 
Awkwardly shaped equipment - risk of injury due to poor grip.
Moving equipment - risk of injury.
Environment - risk of injury due to poor environmental conditions
Capability - risk of accident/injury due to member being unable to handle equipment safely 
Repetitive handling - risk of RSI due to repeated manual handling activity. 


	Volunteers
	Volunteers don’t carry too much by themselves
We use transportation in the event that it becomes too heavy
Will double check with volunteers to see how much they can carry Minimal travel distance
Volunteers instructed to wear safe clothing and footwear
Handling aid provided
	Committee
Volunteers

	Crowding
	Crushing, trampling, surging - risk of members getting injured. 

Obstructions - risk of crowding due to obstructions in crowd area. 

Dangerous behaviour - risk of increased dangerous activity due to crowding.
	Volunteers
	We have multiple people at the stall to handle customers
We are not close to the roads and won’t cause any blockage or traffic
	Volunteers

	Weather
	Poor weather conditions - increased risk of injury due to wet/bad weather conditions.
	Volunteers
	The location is covered by a ceiling
Will not set up the stall in the event of difficult weather
Will check weather forecasts before setting up 
Location is not near any watercourses or fall hazards
	Committee
Volunteers





Activity Type 4: [Pub Night – Karaoke Social]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	25
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Venue on the ground floor with dim lights

	On Campus or Off Campus
	Off campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Central location encourages walking.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Obstructed fire exits – risk of injury.
Electrical fires – risk of serious injury.
Lack of firefighting equipment – risk of fire spreading and causing serious injury due to lack of extinguishers and fire blankets.
	Attendees
Committee
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
Nominated group person to manage fire evacuation
Fire exits to be checked all clear
Fire extinguishers available
	Committee
Venue 

	Slips, trips and falls

	Wet surfaces – risk of slipping causing injury.
Smooth surfaces – risk of slipping causing injury.
Loose floor fittings – risk of tripping over causing injury.
Poor weather conditions – risk of slips and trips causing injury.
Inappropriate footwear – risk of injury caused by tripping.
Obstacles on floor – risk of trips causing injury
Trailing cables – risk of tripping causing injury
	Attendees
Committee
	Ensure that spills are cleaned up promptly and that walkways are kept clear
In the event of an accident, the venue will be informed for first aid provisions Venue to ensure floors are in good condition
Walkways will be kept clear
	Committee
Venue

	Aggression/Violence
	Physical assault - Risk of injury from physical attacks.
 
Verbal abuse - Psychological harm from threats or insults.
 
Discrimination - Psychological harm caused by discriminatory remarks.
 
Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour.
	Attendees
Committee
	Anyone displaying aggression or bullying will be removed from the event. Estate patrol or security will be contact should the situation escalate.

Estate patrol will be contacted
	Committee
Venue

	Food & Drink Hygiene/Food Allergies & Intolerance
	Allergens – Risk of anaphylaxis from food and drink containing allergens.
 
Handling of food & drink substances – risk of ill health due to food being contaminated from incorrect handling techniques.
 
Poor cleanliness standards – Risk of contamination from poor cleanliness standards in preparation and serving areas.
 
Cross contamination – Risk of ill health from cross contamination, due to poor hygiene control.
 
Food & drink suppliers – Risk of ill health due to food and drink substances being supplied by disreputable sources.
	Attendees
Committee
	Allergies communicated to attendees
Different kinds of food supplied to suit dietary requirements.
Food will only be provided from reputable suppliers and will be inspected before being offered to attendees.
Manufacturer’s instructions will be followed when preparing, storing and serving pre-packaged food.
Food that contains allergens will be separated to avoid cross contamination.
All food and drink will be date checked to ensure it is within its best before and use by dates.
Serving utensils will be used to minimise the handling of food and drink items.
Clear allergen information will be displayed when serving food and drink.
A clean environment will be ensured when serving food and drink.
	Committee
Venue

	Alcohol/Drugs

	Intoxication – Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs.
Impaired judgement – risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally.
Overdose – Serious risk to life caused by excessive drinking and drug use.
Mental health crisis – risk of mental health crisis caused by heavy drinking and/or drug use.
Physical altercation – Risk of physical altercations due to decision making amplified by the use of alcohol and/or drugs.
Verbal altercation – Risk of altercations due to decision making amplified by the use of alcohol and/or drugs.
	Attendees
Committee
	Sober committee member designated
Binge drinking discouraged
Anyone who is drunk will be accompanied home
No drugs allowed
	Committee
Venue

	Night-time darkness
	Aggression/violence – risk of injury as a result of aggressive/violent behaviour during more unsolicited hours.
 
Poor lighting – risk of slips, trips and falls as a result of poor lighting.
 
Weather (cold) – Risk of fatigue, tiredness due to effects of colder weather.
 
Navigation – Risk of getting lost due to unfamiliarity with setting in the dark.
 
Animals/wildlife – Risk of encountering aggressive nocturnal wildlife.

	Attendees
Committee
	We will ensure we are in well-lit areas.
 
Torches will be used
 
Ensure that we stay in a group, so nobody gets lost
 
Will check to see if anybody has issues with night vision
 
Ensure anybody drunk returns home safely
 
The SafeZone app and student safety scheme will be advertised and explained to members attending the event.
 
Use of GPS devices when undertaking activities in rural/remote locations.
	Committee

	Noise
	Communication - Risk of poor communication because of a loud environment. 
Enforcement - Risk of enforcement action if noise levels exceed safe operating limits. 
Excessive recreational noise - Risk of temporary/permanent hearing loss due to unsafe noise levels. 
Impulse noise - Risk of temporary/permanent hearing loss due to sudden sharp excessive volume. 
Equipment noise - Risk of temporary/permanent hearing loss due to use of equipment that continuously exceeds safe thresholds.
	Attendees
Committee
	Monitor the volume of amplified speakers, ensuring they don’t reach dangerous thresholds, as specified in guidance on student leader’s portal. 
Replace speaker with less powerful speakers to reduce the overall volume. 
Increase the distance between the listeners and the source.  
Encourage use of personal protective hearing equipment to listeners (ear plugs, ear defenders).
	Committee
Venue 




Activity Type 5: [Forum Stall]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	2
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Located on campus on the ground floor. Lights are not very bright and the forum is not very loud

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Walking is the only possible option. All litter and items will be removed after the sale

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Obstructed fire exits – risk of injury.
Electrical fires – risk of serious injury.
Lack of firefighting equipment – risk of fire spreading and causing serious injury due to lack of extinguishers and fire blankets.
	Attendees
Committee
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
Nominated group person to manage fire evacuation
Fire exits to be checked all clear
Fire extinguishers available
	Committee
Venue

	Slips, trips and falls
	Wet surfaces – risk of slipping causing injury.
Smooth surfaces – risk of slipping causing injury.
Loose floor fittings – risk of tripping over causing injury.
Poor weather conditions – risk of slips and trips causing injury.
Inappropriate footwear – risk of injury caused by tripping.
Obstacles on floor – risk of trips causing injury
Trailing cables – risk of tripping causing injury
	Attendees
Committee
	Ensure that spills are cleaned up promptly and that walkways are kept clear
In the event of an accident, the venue will be informed for first aid provisions Venue to ensure floors are in good condition
Walkways will be kept clear
	Committee
Venue 

	Aggression/Violence
	Physical assault - Risk of injury from physical attacks.
 
Verbal abuse - Psychological harm from threats or insults.
 
Discrimination - Psychological harm caused by discriminatory remarks.
 
Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour.

	Attendees
Committee
	Anyone displaying aggression or bullying will be removed from the event. Estate patrol or security will be contact should the situation escalate.

Estate patrol will be contacted
	Committee
Venue

	Food & Drink Hygiene/Food Allergies & Intolerance

	Allergens – Risk of anaphylaxis from food and drink containing allergens.
 
Handling of food & drink substances – risk of ill health due to food being contaminated from incorrect handling techniques.
 
Poor cleanliness standards – Risk of contamination from poor cleanliness standards in preparation and serving areas.
 
Cross contamination – Risk of ill health from cross contamination, due to poor hygiene control.
 
Food & drink suppliers – Risk of ill health due to food and drink substances being supplied by disreputable sources.
	Attendees
Committee
	Allergies communicated to attendees
Different kinds of food supplied to suit dietary requirements.
Food will only be provided from reputable suppliers and will be inspected before being offered to attendees.
Manufacturer’s instructions will be followed when preparing, storing and serving pre-packaged food.
Food that contains allergens will be separated to avoid cross contamination.
All food and drink will be date checked to ensure it is within its best before and use by dates.
Serving utensils will be used to minimise the handling of food and drink items.
Clear allergen information will be displayed when serving food and drink.
A clean environment will be ensured when serving food and drink.
	Volunteers




Activity Type 6: [Elderly Connect Project]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	8
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Care homes have disabled access arrangements.

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Sustainable as no waste is produced. There is one taxi arranged for all the volunteers.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	On Site.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Obstructed fire exits – risk of injury.
Electrical fires – risk of serious injury.
Lack of firefighting equipment – risk of fire spreading and causing serious injury due to lack of extinguishers and fire blankets.
	Attendees
Project Leaders
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
Nominated group person to manage fire evacuation
Fire exits to be checked all clear
Fire extinguishers available
	Committee/ Project Leaders and venue

	Slips, trips and falls
	Wet surfaces – risk of slipping causing injury.
Smooth surfaces – risk of slipping causing injury.
Loose floor fittings – risk of tripping over causing injury.
Poor weather conditions – risk of slips and trips causing injury.
Inappropriate footwear – risk of injury caused by tripping.
Obstacles on floor – risk of trips causing injury
Trailing cables – risk of tripping causing injury
	Attendees
Project Leaders
	Ensure that spills are cleaned up promptly and that walkways are kept clear
In the event of an accident, the venue will be informed for first aid provisions Venue to ensure floors are in good condition
Walkways will be kept clear
	Committee/ Project Leaders and venue

	Aggression/Violence

	Physical assault - Risk of injury from physical attacks.
 
Verbal abuse - Psychological harm from threats or insults.
 
Discrimination - Psychological harm caused by discriminatory remarks.
 
Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour.
	Attendees
Project Leaders
	Anyone displaying aggression or bullying will be removed from the event. 
Estate patrol or security will be contact should the situation escalate.
	Committee/ Project Leaders 

	Food & Drink Hygiene/Food Allergies & Intolerance
	Allergens – Risk of anaphylaxis from food and drink containing allergens.
 
Handling of food & drink substances – risk of ill health due to food being contaminated from incorrect handling techniques.
 
Poor cleanliness standards – Risk of contamination from poor cleanliness standards in preparation and serving areas.
 
Cross contamination – Risk of ill health from cross contamination, due to poor hygiene control.
 
Food & drink suppliers – Risk of ill health due to food and drink substances being supplied by disreputable sources.
	Attendees
Project Leaders
	Allergies communicated to attendees
Different kinds of food supplied to suit dietary requirements.
Food will only be provided from reputable suppliers and will be inspected before being offered to attendees.
Manufacturer’s instructions will be followed when preparing, storing and serving pre-packaged food.
Food that contains allergens will be separated to avoid cross contamination.
All food and drink will be date checked to ensure it is within its best before and use by dates.
Serving utensils will be used to minimise the handling of food and drink items.
Clear allergen information will be displayed when serving food and drink.
A clean environment will be ensured when serving food and drink.
Any food prepared by committee will be prepared by a member with a food hygiene level 2 certificate.
	Venue

	Working with Vulnerable Adults
	Lack of supervision - Risk of incident due to inadequate supervision of YC/VA.
Low perception of risk - Risk of injury as a result of YC/VA unable to identify current or emerging risks. 
Unsuitable activity equipment - Risk of injury due to unsuitable equipment for YC/VA.
Pre-existing Health conditions - Risk of ill health due to health conditions triggered by activity.
Environment - Risk of injury to YC/VA due to environmental hazards – water courses, beaches 
Weather (outdoors) - Risk of ill health due to activities being undertaken in extreme weather.
	Attendees

	Enhanced DBS checks for individuals working in unsupervised direct contact with YC/VA.
1-2-1 supervision of YC/VA.
Ensure activities planned use simple low risk equipment. 
Ensure that activity lead is aware of any pre-existing health conditions that may impact 
YC/VA ability to undertake activity safely. 
Ensure activities are run in a safe location. 
Assess area and identify any potential hazards. 
Ensure provision for changing weather conditions – Sun cream, coats etc. 
Have dynamic risk assessment in place, cease activity if conditions become unsafe.
	Committee/ Project Leaders and venue

	Emotional distress of volunteers/mental health
	Stress - Increased risk of stress supporting group activity.
Anxiety - Induced anxiety from involvement in providing group activity.
Workload - Increased poor mental health, caused by juggling academic workload and Committee group activity.
Bullying/Harassment - Poor mental health caused by bullying and harassment within group.
Lack of support - Poor mental health caused by lack of support when running/ leading group activity.
Isolation - Risk of isolation within group.
	Attendees

	Ensure that those involved in activity planning and event management have a shared 
workload.
Create a welcoming and relaxed environment within the group.
Provide support to members involved in Activity and event planning, clear lines of communication.
Follow the members code of conduct when undertaking group activities/events.
Speak with a member of the Students’ Guild activities team if there are any concerns.
	Committee/ Project Leaders and venue



Activity Type 7: [Food Action Project]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	3
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	No disabled access needed.

	On Campus or Off Campus
	On and off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Cool bags are passed down and reused over the years until needed for replacement. Volunteers walk.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue and will contact campus emergency or medical emergency.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Obstructed fire exits – risk of injury.
Electrical fires – risk of serious injury.
Lack of firefighting equipment – risk of fire spreading and causing serious injury due to lack of extinguishers and fire blankets.
	Attendees
Project Leaders
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
Nominated group person to manage fire evacuation
Fire exits to be checked all clear
Fire extinguishers available
	Project Leaders

	Slips, trips and falls
	Wet surfaces – risk of slipping causing injury.
Smooth surfaces – risk of slipping causing injury.
Loose floor fittings – risk of tripping over causing injury.
Poor weather conditions – risk of slips and trips causing injury.
Inappropriate footwear – risk of injury caused by tripping.
Obstacles on floor – risk of trips causing injury
Trailing cables – risk of tripping causing injury
	Attendees
Project Leaders
	Ensure that spills are cleaned up promptly and that walkways are kept clear
In the event of an accident, the venue will be informed for first aid provisions Venue to ensure floors are in good condition
Walkways will be kept clear
	Attendees
Project Leaders

	Aggression/Violence
	Physical assault - Risk of injury from physical attacks.
 
Verbal abuse - Psychological harm from threats or insults.
 
Discrimination - Psychological harm caused by discriminatory remarks.
 
Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour.
	Attendees
Project Leaders
	Anyone displaying aggression or bullying will be removed from the event. 

Estate patrol or security will be contact should the situation escalate.

	Project Leaders

	Food & Drink Hygiene/Food Allergies & Intolerance
	Allergens – Risk of anaphylaxis from food and drink containing allergens.
 
Handling of food & drink substances – risk of ill health due to food being contaminated from incorrect handling techniques.
 
Poor cleanliness standards – Risk of contamination from poor cleanliness standards in preparation and serving areas.
 
Cross contamination – Risk of ill health from cross contamination, due to poor hygiene control.
 
Food & drink suppliers – Risk of ill health due to food and drink substances being supplied by disreputable sources.
	Attendees
Project Leaders
	Allergies communicated to attendees
Different kinds of food supplied to suit dietary requirements.
Food will only be provided from reputable suppliers and will be inspected before being offered to attendees.
Manufacturer’s instructions will be followed when preparing, storing and serving pre-packaged food.
Food that contains allergens will be separated to avoid cross contamination.
All food and drink will be date checked to ensure it is within its best before and use by dates.
Serving utensils will be used to minimise the handling of food and drink items.
Clear allergen information will be displayed when serving food and drink.
A clean environment will be ensured when serving food and drink.
Any food prepared by committee will be prepared by a member with a food hygiene level 2 certificate.

	Project Leaders

	Manual Handling
	Lifting heavy equipment - risk of injury due to incorrect lifting techniques. 
Awkwardly shaped equipment - risk of injury due to poor grip.
Moving equipment - risk of injury.
Environment - risk of injury due to poor environmental conditions
Capability - risk of accident/injury due to member being unable to handle equipment safely 
Repetitive handling - risk of RSI due to repeated manual handling activity.
	Attendees
Project Leaders
	Volunteers don’t carry too much by themselves
We use transportation in the event that it becomes too heavy
Will double check with volunteers to see how much they can carry Minimal travel distance
Volunteers instructed to wear safe clothing and footwear
Handling aid provided
	Attendees
Project Leaders



Activity Type 8: [Action After Stroke Project ]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	5
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	St Luke’s gym have disabled access arrangements.

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Sustainable as no waste is produced. There is one taxi arranged for all the further volunteers; all the others walk.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	On site.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Obstructed fire exits – risk of injury.
Electrical fires – risk of serious injury.
Lack of firefighting equipment – risk of fire spreading and causing serious injury due to lack of extinguishers and fire blankets.
	Attendees
Project Leaders
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
Nominated group person to manage fire evacuation
Fire exits to be checked all clear
Fire extinguishers available
	Venue
Project Leaders

	Slips, trips and falls
	Wet surfaces – risk of slipping causing injury.
Smooth surfaces – risk of slipping causing injury.
Loose floor fittings – risk of tripping over causing injury.
Poor weather conditions – risk of slips and trips causing injury.
Inappropriate footwear – risk of injury caused by tripping.
Obstacles on floor – risk of trips causing injury
Trailing cables – risk of tripping causing injury
	Attendees
Project Leaders
	Ensure that spills are cleaned up promptly and that walkways are kept clear
In the event of an accident, the venue will be informed for first aid provisions Venue to ensure floors are in good condition
Walkways will be kept clear
	Gym Staff
Project Leaders

	Aggression/Violence
	Physical assault - Risk of injury from physical attacks.
 
Verbal abuse - Psychological harm from threats or insults.
 
Discrimination - Psychological harm caused by discriminatory remarks.
 
Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour.
	Attendees
Project Leaders
	Anyone displaying aggression or bullying will be removed from the event. 
Estate patrol or security will be contact should the situation escalate.
	Project Leaders

	Food & Drink Hygiene/Food Allergies & Intolerance
	Allergens – Risk of anaphylaxis from food and drink containing allergens.
 
Handling of food & drink substances – risk of ill health due to food being contaminated from incorrect handling techniques.
 
Poor cleanliness standards – Risk of contamination from poor cleanliness standards in preparation and serving areas.
 
Cross contamination – Risk of ill health from cross contamination, due to poor hygiene control.
 
Food & drink suppliers – Risk of ill health due to food and drink substances being supplied by disreputable sources.
	Attendees
Project Leaders
	Allergies communicated to attendees
Different kinds of food supplied to suit dietary requirements.
Food will only be provided from reputable suppliers and will be inspected before being offered to attendees.
Manufacturer’s instructions will be followed when preparing, storing and serving pre-packaged food.
Food that contains allergens will be separated to avoid cross contamination.
All food and drink will be date checked to ensure it is within its best before and use by dates.
Serving utensils will be used to minimise the handling of food and drink items.
Clear allergen information will be displayed when serving food and drink.
A clean environment will be ensured when serving food and drink.
Any food prepared by committee will be prepared by a member with a food hygiene level 2 certificate.
	Project Leaders 


	Working with Vulnerable Adults
	Lack of supervision - Risk of incident due to inadequate supervision of YC/VA.
Low perception of risk - Risk of injury as a result of YC/VA unable to identify current or emerging risks. 
Unsuitable activity equipment - Risk of injury due to unsuitable equipment for YC/VA.
Pre-existing Health conditions - Risk of ill health due to health conditions triggered by activity.
Environment - Risk of injury to YC/VA due to environmental hazards – water courses, beaches 
Weather (outdoors) - Risk of ill health due to activities being undertaken in extreme weather.

	Attendees

	Enhanced DBS checks for individuals working in unsupervised direct contact with YC/VA.
1-2-1 supervision of YC/VA.
Ensure activities planned use simple low risk equipment. 
Ensure that activity lead is aware of any pre-existing health conditions that may impact 
YC/VA ability to undertake activity safely. 
Ensure activities are run in a safe location. 
Assess area and identify any potential hazards. 
Ensure provision for changing weather conditions – Sun cream, coats etc. 
Have dynamic risk assessment in place, cease activity if conditions become unsafe.
	Project Leaders 
Gym Staff

	Equipment
	Faulty equipment - Risk of serious injury because of equipment being faulty at time of use. 
Moving parts - Risk of entanglement and serious injury due to contact with moving parts. 
User operation errors - Risk of injury due to inexperience using equipment. 
Lack of inspections and checks - Risk of serious faults not being detected due to lack of equipment inspections.
Electricity - Risk of serious injury from electric shock. 
Wet surfaces - Risk of serious electric shock due to conduction through wet surfaces. 
Hazardous substances – Petrol - Risk of fire/explosion through use of petrol to power equipment i.e. generators.
	Attendees
Project Leaders
	Ensure all equipment is checked before use, inspecting for signs of damage. 
Use barriers and guards for equipment with moving parts. 
Ensure suitable training and instruction when using equipment.
Implement regular checks on equipment to ensure there are no signs of damage. 
Use Personal protective equipment where necessary. 
Ensure Portable Appliance Test (PAT) sticker is displayed on equipment, if not tested contact Students’ Guild – PAT service available. 
Limit/restrict the use of highly hazardous equipment.
Ensure electrical equipment is kept dry, check prior to use. 
Ensure safe storage of hazardous substances, keep in cool/dry place away from ignition sources. 
Ensure correct use of PPE when using hazardous substances.
	Attendees
Project Leaders 
Gym Staff

	Manual Handling
	Lifting heavy equipment - risk of injury due to incorrect lifting techniques. 
Awkwardly shaped equipment - risk of injury due to poor grip.
Moving equipment - risk of injury.
Environment - risk of injury due to poor environmental conditions
Capability - risk of accident/injury due to member being unable to handle equipment safely 
Repetitive handling - risk of RSI due to repeated manual handling activity.
	Attendees
Project Leaders
	Volunteers don’t carry too much by themselves
We use transportation in the event that it becomes too heavy
Will double check with volunteers to see how much they can carry Minimal travel distance
Volunteers instructed to wear safe clothing and footwear
Handling aid provided
	Attendees
Project Leaders 
Gym Staff



Activity Type 9: [Dog Walking Project]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	3
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	No disabled access needed.

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Sustainable as no waste is produced. Everyone will be walking and waste is cleaned up.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Emergency number will be called.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Obstructed fire exits – risk of injury.
Electrical fires – risk of serious injury.
Lack of firefighting equipment – risk of fire spreading and causing serious injury due to lack of extinguishers and fire blankets.
	Attendees
Project Leaders
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
Nominated group person to manage fire evacuation
Fire exits to be checked all clear
Fire extinguishers available
	Attendees
Project Leaders

	Slips, trips and falls
	Wet surfaces – risk of slipping causing injury.
Smooth surfaces – risk of slipping causing injury.
Loose floor fittings – risk of tripping over causing injury.
Poor weather conditions – risk of slips and trips causing injury.
Inappropriate footwear – risk of injury caused by tripping.
Obstacles on floor – risk of trips causing injury
Trailing cables – risk of tripping causing injury
	Attendees
Project Leaders
	Ensure that spills are cleaned up promptly and that walkways are kept clear
In the event of an accident, the venue will be informed for first aid provisions Venue to ensure floors are in good condition
Walkways will be kept clear
	Attendees
Project Leaders

	Aggression/Violence
	Physical assault - Risk of injury from physical attacks.
 
Verbal abuse - Psychological harm from threats or insults.
 
Discrimination - Psychological harm caused by discriminatory remarks.
 
Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour.
	Attendees
Project Leaders
	Anyone displaying aggression or bullying will be removed from the event. 
Estate patrol or security will be contact should the situation escalate.
	Project Leaders

	Food & Drink Hygiene/Food Allergies & Intolerance
	Risk of allergic reaction to dogs. 
	Attendees

	Food is not provided, will make sure no one is allergic to dogs.
Allergies communicated to attendees
	Project Leaders

	Working with animals
	Bites and scratches - Risk of injury and/or infection from contact with animals. 
Allergic reaction - Risk of allergic reaction caused by animal fur/saliva/claws that could cause ill health. 
Respiratory issues - Breathing difficulty caused by loose animal fur or animals’ environment i.e. hay. 
Physical injury - Risk of crushing, trampling, impact injuries from larger animals. 
Zoonotic disease - Risk of highly dangerous infection from animal to human transmitted disease, Rabies, Q fever, Salmonella etc.
	Attendees
Project Leaders
	Use of personal protective equipment (PPE) when handling animals where applicable.
Good hygiene practice: Wash hands regularly and use sanitising solution to minimise risk of contamination. 
Animal handler in place for aggressive animals, follow advice of animal handler. 
Society to communicate in advance activities that may involve interactions with animals to reduce risk of allergic reactions. 
Members to seek appropriate medical advice when interacting with animals that may carry Zoonotic disease. 

	Attendees
Project Leaders

	Weather
	Poor weather conditions - increased risk of injury due to wet/bad weather conditions.
	Attendees
Project Leaders
	Will check weather forecasts before heading out. 

Location is not near any watercourses or fall hazards
Walks will be cancelled in adverse weather conditions
	Attendees
Project Leaders

	Night-time darkness/ lone walking
	Aggression/violence – risk of injury as a result of aggressive/violent behaviour during more unsolicited hours.
 
Poor lighting – risk of slips, trips and falls as a result of poor lighting.
 
Weather (cold) – Risk of fatigue, tiredness due to effects of colder weather.
 
Navigation – Risk of getting lost due to unfamiliarity with setting in the dark.
 
Animals/wildlife – Risk of encountering aggressive nocturnal wildlife.
	Attendees
Project Leaders
	We will ensure we are in well-lit areas.
 
Torches will be used
 
Ensure that we stay in a group, so nobody gets lost
 
Will check to see if anybody has issues with night vision
 
Ensure anybody drunk returns home safely
 
The SafeZone app and student safety scheme will be advertised and explained to members attending the event.
 
Use of GPS devices when undertaking activities in rural/remote locations.
Nobody shall go on a walk alone – always in a pair or a three.
	Attendees
Project Leaders

	Traffic and travel
	Getting lost - Risk of missing persons whilst travelling, introducing uncertainty. 
Weather - Escalated level of risk caused by strong weather conditions. 
Fatigue - Risk of ill health from overexertion. 
Transportation - Risk of injury from condition of vehicles used in travelling/transportation of members. 
Welfare - Lack of welfare facilities when travelling could cause ill health. 

	Attendees
Project Leaders
	Be aware of any member on the activity who may have a medical condition that requires 
medication. 
Keep an emergency contact list of members on the activity. 
Take scheduled breaks when travelling to reduce risk of fatigue. 
Only use reputable transportation sources. introduce a buddy system for travelling, do not travel solo in higher risk areas. 
Plan journey ahead of time.
	Attendees
Project Leaders




Activity Type 10: [Homeless Action Project]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	5
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Homeless shelters have disabled access arrangements.

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Sustainable as no waste is produced. Recycling is done on site.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	On site and will call emergency number.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Obstructed fire exits – risk of injury.
Electrical fires – risk of serious injury.
Lack of firefighting equipment – risk of fire spreading and causing serious injury due to lack of extinguishers and fire blankets.
	Attendees
Project Leaders
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
Nominated group person to manage fire evacuation
Fire exits to be checked all clear
Fire extinguishers available
	Project Leaders

	Slips, trips and falls
	Wet surfaces – risk of slipping causing injury.
Smooth surfaces – risk of slipping causing injury.
Loose floor fittings – risk of tripping over causing injury.
Poor weather conditions – risk of slips and trips causing injury.
Inappropriate footwear – risk of injury caused by tripping.
Obstacles on floor – risk of trips causing injury
Trailing cables – risk of tripping causing injury
	Attendees
Project Leaders
	Ensure that spills are cleaned up promptly and that walkways are kept clear
In the event of an accident, the venue will be informed for first aid provisions Venue to ensure floors are in good condition
Walkways will be kept clear
	Attendees
Project Leaders

	Aggression/Violence
	Physical assault - Risk of injury from physical attacks.
 
Verbal abuse - Psychological harm from threats or insults.
 
Discrimination - Psychological harm caused by discriminatory remarks.
 
Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour.
	Attendees
Project Leaders
	Anyone displaying aggression or bullying will be removed from the event. 
Estate patrol or security will be contact should the situation escalate.
	Project Leaders

	Food & Drink Hygiene/Food Allergies & Intolerance
	Allergens – Risk of anaphylaxis from food and drink containing allergens.
 
Handling of food & drink substances – risk of ill health due to food being contaminated from incorrect handling techniques.
 
Poor cleanliness standards – Risk of contamination from poor cleanliness standards in preparation and serving areas.
 
Cross contamination – Risk of ill health from cross contamination, due to poor hygiene control.
 
Food & drink suppliers – Risk of ill health due to food and drink substances being supplied by disreputable sources.
	Attendees
Project Leaders
	Allergies communicated to attendees
Different kinds of food supplied to suit dietary requirements.
Food will only be provided from reputable suppliers and will be inspected before being offered to attendees.
Manufacturer’s instructions will be followed when preparing, storing and serving pre-packaged food.
Food that contains allergens will be separated to avoid cross contamination.
All food and drink will be date checked to ensure it is within its best before and use by dates.
Serving utensils will be used to minimise the handling of food and drink items.
Clear allergen information will be displayed when serving food and drink.
A clean environment will be ensured when serving food and drink.
Any food prepared by committee will be prepared by a member with a food hygiene level 2 certificate.
	Project Leaders

	Manual Handling

	Lifting heavy equipment - risk of injury due to incorrect lifting techniques. 
Awkwardly shaped equipment - risk of injury due to poor grip.
Moving equipment - risk of injury.
Environment - risk of injury due to poor environmental conditions
Capability - risk of accident/injury due to member being unable to handle equipment safely 
Repetitive handling - risk of RSI due to repeated manual handling activity.
	Attendees
Project Leaders
	Volunteers don’t carry too much by themselves
We use transportation in the event that it becomes too heavy
Will double check with volunteers to see how much they can carry Minimal travel distance
Volunteers instructed to wear safe clothing and footwear
Handling aid provided
	Attendees
Project Leaders

	Working with Vulnerable Adults
	Lack of supervision - Risk of incident due to inadequate supervision of YC/VA.
Low perception of risk - Risk of injury as a result of YC/VA unable to identify current or emerging risks. 
Unsuitable activity equipment - Risk of injury due to unsuitable equipment for YC/VA.
Pre-existing Health conditions - Risk of ill health due to health conditions triggered by activity.
Environment - Risk of injury to YC/VA due to environmental hazards – water courses, beaches 
Weather (outdoors) - Risk of ill health due to activities being undertaken in extreme weat
	Attendees
Project Leaders
	Enhanced DBS checks for individuals working in unsupervised direct contact with YC/VA.
1-2-1 supervision of YC/VA.
Ensure activities planned use simple low risk equipment. 
Ensure that activity lead is aware of any pre-existing health conditions that may impact 
YC/VA ability to undertake activity safely. 
Ensure activities are run in a safe location. 
Assess area and identify any potential hazards. 
Ensure provision for changing weather conditions – Sun cream, coats etc. 
Have dynamic risk assessment in place, cease activity if conditions become unsafe.
	Project Leaders

	Emotional distress of volunteers/mental health
	Stress - Increased risk of stress supporting group activity.
Anxiety - Induced anxiety from involvement in providing group activity.
Workload - Increased poor mental health, caused by juggling academic workload and Committee group activity.
Bullying/Harassment - Poor mental health caused by bullying and harassment within group.
Lack of support - Poor mental health caused by lack of support when running/ leading group activity.
Isolation - Risk of isolation within group.
	Attendees

	Ensure that those involved in activity planning and event management have a shared 
workload.
Create a welcoming and relaxed environment within the group.
Provide support to members involved in Activity and event planning, clear lines of communication.
Follow the members code of conduct when undertaking group activities/events.
Speak with a member of the Students’ Guild activities team if there are any concerns.
	Project Leaders

	Large Gatherings
	Crushing, trampling, surging - risk of members getting injured. 

Obstructions - risk of crowding due to obstructions in crowd area. 

Dangerous behaviour - risk of increased dangerous activity due to crowding.
	Attendees
Project Leaders
	We have multiple people at the stall to handle customers
We are not close to the roads and won’t cause any blockage or traffic
	Project Leaders



Activity Type 11: [Opportunities Fair]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	N/A
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Located on campus at the Forum on the ground floor. Lights are not very bright and the forum is not very loud

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Walking is the only possible option. All litter and items will be removed after the fair.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Obstructed fire exits – risk of injury.
Electrical fires – risk of serious injury.
Lack of firefighting equipment – risk of fire spreading and causing serious injury due to lack of extinguishers and fire blankets.
	Attendees
Committee
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
Nominated group person to manage fire evacuation
Fire exits to be checked all clear
Fire extinguishers available
	Committee
Venue

	Slips, trips and falls
	Wet surfaces – risk of slipping causing injury.
Smooth surfaces – risk of slipping causing injury.
Loose floor fittings – risk of tripping over causing injury.
Poor weather conditions – risk of slips and trips causing injury.
Inappropriate footwear – risk of injury caused by tripping.
Obstacles on floor – risk of trips causing injury
Trailing cables – risk of tripping causing injury
	Attendees
Committee
	Ensure that spills are cleaned up promptly and that walkways are kept clear
In the event of an accident, the venue will be informed for first aid provisions Venue to ensure floors are in good condition
Walkways will be kept clear
	Committee

	Aggression/Violence
	Physical assault - Risk of injury from physical attacks.
 
Verbal abuse - Psychological harm from threats or insults.
 
Discrimination - Psychological harm caused by discriminatory remarks.
 
Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour.
	Attendees
Committee
	Anyone displaying aggression or bullying will be removed from the event. 
Estate patrol or security will be contact should the situation escalate.
	Venue
Committee

	Food & Drink Hygiene/Food Allergies & Intolerance
	Allergens – Risk of anaphylaxis from food and drink containing allergens.
 
Handling of food & drink substances – risk of ill health due to food being contaminated from incorrect handling techniques.
 
Poor cleanliness standards – Risk of contamination from poor cleanliness standards in preparation and serving areas.
 
Cross contamination – Risk of ill health from cross contamination, due to poor hygiene control.
 
Food & drink suppliers – Risk of ill health due to food and drink substances being supplied by disreputable sources.
	Attendees

	Allergies communicated to attendees
Different kinds of food supplied to suit dietary requirements.
Food will only be provided from reputable suppliers and will be inspected before being offered to attendees.
Manufacturer’s instructions will be followed when preparing, storing and serving pre-packaged food.
Food that contains allergens will be separated to avoid cross contamination.
All food and drink will be date checked to ensure it is within its best before and use by dates.
Serving utensils will be used to minimise the handling of food and drink items.
Clear allergen information will be displayed when serving food and drink.
A clean environment will be ensured when serving food and drink.
Any food prepared by committee will be prepared by a member with a food hygiene level 2 certificate.

	Committee

	External Organisations
(Local Charities)
	Risk of misinformation being spread to student body. 

Risk of unexpected behaviour from external organisations. 
	Attendees
Committee
	Liaison with external parties will be done prior to event to explain to and make sure they follow safety protocols.

Charities will be under the supervision of committee during their time on campus. 

Anything the charities are planning to handout to students will be checked by committee and if necessary, the guild will be consulted, misinformation will not be allowed to be spread. 

Specific rules on bringing externals into university fairs will be followed. 

	Committee

	Crowding
	Crushing, trampling, surging - risk of members getting injured. 

Obstructions - risk of crowding due to obstructions in crowd area. 

Dangerous behaviour - risk of increased dangerous activity due to crowding. 

	Attendees
Committee
	We have multiple people at the stall to handle customers
We are not close to the roads and won’t cause any blockage or traffic
	Committee



Activity Type 12: [Teddy Bear Hospital]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	8
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	The schools have disabled access arrangements.

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Sustainable as no waste is produced. There is a taxi arranged for all the volunteers.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Obstructed fire exits – risk of injury.
Electrical fires – risk of serious injury.
Lack of firefighting equipment – risk of fire spreading and causing serious injury due to lack of extinguishers and fire blankets.
	Attendees
Project Leaders
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
Nominated group person to manage fire evacuation
Fire exits to be checked all clear
Fire extinguishers available
	Project Leaders 
Venue

	Slips, trips and falls
	Wet surfaces – risk of slipping causing injury.
Smooth surfaces – risk of slipping causing injury.
Loose floor fittings – risk of tripping over causing injury.
Poor weather conditions – risk of slips and trips causing injury.
Inappropriate footwear – risk of injury caused by tripping.
Obstacles on floor – risk of trips causing injury
Trailing cables – risk of tripping causing injury
	Attendees
Project Leaders
	Ensure that spills are cleaned up promptly and that walkways are kept clear
In the event of an accident, the venue will be informed for first aid provisions Venue to ensure floors are in good condition
Walkways will be kept clear
	Project Leaders 
Venue

	Aggression/Violence
	Physical assault - Risk of injury from physical attacks.
 
Verbal abuse - Psychological harm from threats or insults.
 
Discrimination - Psychological harm caused by discriminatory remarks.
 
Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour.
	Attendees
Project Leaders
	Anyone displaying aggression or bullying will be removed from the event. 
Estate patrol or security will be contact should the situation escalate.
	Project Leaders 
Venue

	Traffic and travel
	Getting lost - Risk of missing persons whilst travelling, introducing uncertainty. 
Weather - Escalated level of risk caused by strong weather conditions. 
Fatigue - Risk of ill health from overexertion. 
Transportation - Risk of injury from condition of vehicles used in travelling/transportation of members. 
Welfare - Lack of welfare facilities when travelling could cause ill health.
	Attendees
Project Leaders
	Be aware of any member on the activity who may have a medical condition that requires 
medication. 
Keep an emergency contact list of members on the activity. 
Take scheduled breaks when travelling to reduce risk of fatigue. 
Only use reputable transportation sources. introduce a buddy system for travelling, do not travel solo in higher risk areas. 
Plan journey ahead of time.
	Project Leaders 
Attendees

	Working with Vulnerable children
	Lack of supervision - Risk of incident due to inadequate supervision of YC/VA.
Low perception of risk - Risk of injury as a result of YC/VA unable to identify current or emerging risks. 
Unsuitable activity equipment - Risk of injury due to unsuitable equipment for YC/VA.
Pre-existing Health conditions - Risk of ill health due to health conditions triggered by activity.
Environment - Risk of injury to YC/VA due to environmental hazards – water courses, beaches 
Weather (outdoors) - Risk of ill health due to activities being undertaken in extreme weather.
	Attendees

	Enhanced DBS checks for individuals working in unsupervised direct contact with YC/VA.
1-2-1 supervision of YC/VA.
Ensure activities planned use simple low risk equipment. 
Ensure that activity lead is aware of any pre-existing health conditions that may impact 
YC/VA ability to undertake activity safely. 
Ensure activities are run in a safe location. 
Assess area and identify any potential hazards. 
Ensure provision for changing weather conditions – Sun cream, coats etc. 
Have dynamic risk assessment in place, cease activity if conditions become unsafe.
	Project Leaders 
Venue

	Equipment
	Faulty equipment - Risk of serious injury because of equipment being faulty at time of use. 
Moving parts - Risk of entanglement and serious injury due to contact with moving parts. 
User operation errors - Risk of injury due to inexperience using equipment. 
Lack of inspections and checks - Risk of serious faults not being detected due to lack of equipment inspections.
Electricity - Risk of serious injury from electric shock. 
Wet surfaces - Risk of serious electric shock due to conduction through wet surfaces. 
Hazardous substances – Petrol - Risk of fire/explosion through use of petrol to power equipment i.e. generators.
	Attendees

	Ensure all equipment is checked before use, inspecting for signs of damage. 
Use barriers and guards for equipment with moving parts. 
Ensure suitable training and instruction when using equipment.
Implement regular checks on equipment to ensure there are no signs of damage. 
Use Personal protective equipment where necessary. 
Ensure Portable Appliance Test (PAT) sticker is displayed on equipment, if not tested contact Students’ Guild – PAT service available. 
Limit/restrict the use of highly hazardous equipment.
Ensure electrical equipment is kept dry, check prior to use. 
Ensure safe storage of hazardous substances, keep in cool/dry place away from ignition sources. 
Ensure correct use of PPE when using hazardous substances.
	Project Leaders 


	Emotional distress of volunteers/mental health
	Stress - Increased risk of stress supporting group activity.
Anxiety - Induced anxiety from involvement in providing group activity.
Workload - Increased poor mental health, caused by juggling academic workload and Committee group activity.
Bullying/Harassment - Poor mental health caused by bullying and harassment within group.
Lack of support - Poor mental health caused by lack of support when running/ leading group activity.
Isolation - Risk of isolation within group.

	Attendees

	Ensure that those involved in activity planning and event management have a shared 
workload.
Create a welcoming and relaxed environment within the group.
Provide support to members involved in Activity and event planning, clear lines of communication.
Follow the members code of conduct when undertaking group activities/events.
Speak with a member of the Students’ Guild activities team if there are any concerns.
	Project Leaders 




Activity Type 13: [Bug House]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Small group number in quiet area, on campus location.

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Using recycled materials, walking to the site on campus, providing a home for wildlife.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Activity organiser



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Slips, trips and falls
	 Wet surfaces – risk of slipping causing injury.
Smooth surfaces – risk of slipping causing injury.
Loose floor fittings – risk of tripping over causing injury.
Poor weather conditions – risk of slips and trips causing injury.
Inappropriate footwear – risk of injury caused by tripping.
Obstacles on floor – risk of trips causing injury
Trailing cables – risk of tripping causing injury
	Attendees
Project Leaders
	Ensure that spills are cleaned up promptly and that walkways are kept clear
In the event of an accident, the venue will be informed for first aid provisions Venue to ensure floors are in good condition
Walkways will be kept clear
	Project Leaders

	Food & Drink Hygiene/Food Allergies & Intolerance
	Allergens – Risk of anaphylaxis from food and drink containing allergens.
 
Handling of food & drink substances – risk of ill health due to food being contaminated from incorrect handling techniques.
 
Poor cleanliness standards – Risk of contamination from poor cleanliness standards in preparation and serving areas.
 
Cross contamination – Risk of ill health from cross contamination, due to poor hygiene control.
 
Food & drink suppliers – Risk of ill health due to food and drink substances being supplied by disreputable sources.
	Attendees
Project Leaders
	Allergies communicated to attendees
Different kinds of food supplied to suit dietary requirements.
Food will only be provided from reputable suppliers and will be inspected before being offered to attendees.
Manufacturer’s instructions will be followed when preparing, storing and serving pre-packaged food.
Food that contains allergens will be separated to avoid cross contamination.
All food and drink will be date checked to ensure it is within its best before and use by dates.
Serving utensils will be used to minimise the handling of food and drink items.
Clear allergen information will be displayed when serving food and drink.
A clean environment will be ensured when serving food and drink.
Any food prepared by committee will be prepared by a member with a food hygiene level 2 certificate.

	Project Leaders

	Manual Handling
	Lifting heavy equipment - risk of injury due to incorrect lifting techniques. 
Awkwardly shaped equipment - risk of injury due to poor grip.
Moving equipment - risk of injury.
Environment - risk of injury due to poor environmental conditions
Capability - risk of accident/injury due to member being unable to handle equipment safely 
Repetitive handling - risk of RSI due to repeated manual handling activity. 

	Attendees
Project Leaders
	Volunteers don’t carry too much by themselves
We use transportation in the event that it becomes too heavy
Will double check with volunteers to see how much they can carry Minimal travel distance
Volunteers instructed to wear safe clothing and footwear
Handling aid provided
	Attendees
Project Leaders

	Working with animals
	Bites and scratches - Risk of injury and/or infection from contact with animals. 
Allergic reaction - Risk of allergic reaction caused by animal fur/saliva/claws that could cause ill health. 
Respiratory issues - Breathing difficulty caused by loose animal fur or animals’ environment i.e. hay. 
Physical injury - Risk of crushing, trampling, impact injuries from larger animals. 
Zoonotic disease - Risk of highly dangerous infection from animal to human transmitted disease, Rabies, Q fever, Salmonella etc.
	Attendees
Project Leaders
	Use of personal protective equipment (PPE) when handling animals where applicable.
Good hygiene practice: Wash hands regularly and use sanitising solution to minimise risk of contamination. 
Animal handler in place for aggressive animals, follow advice of animal handler. 
Society to communicate in advance activities that may involve interactions with animals to reduce risk of allergic reactions. 
Members to seek appropriate medical advice when interacting with animals that may carry Zoonotic disease.
	Attendees
Project Leaders

	Weather
	Poor weather conditions - increased risk of injury due to wet/bad weather conditions.
	Attendees
Project Leaders
	Will not run activity in the event of difficult weather
Will check weather forecasts before setting up 
Location is not near any watercourses or fall hazards
	Attendees
Project Leaders



Activity Type 14: [BMRA Volunteering]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	35
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Park has disabled access

	On Campus or Off Campus
	Off campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Urban spaces renewal

	Is additional specific Event Insurance required?
	No, provided by the BMRA
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Ruth Gilson



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Obstructed fire exits – risk of injury.
Electrical fires – risk of serious injury.
Lack of firefighting equipment – risk of fire spreading and causing serious injury due to lack of extinguishers and fire blankets.
	Attendees
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
Nominated group person to manage fire evacuation
Fire exits to be checked all clear
Fire extinguishers available
	CEO’s

	Slips, trips and falls
	Wet surfaces – risk of slipping causing injury.
Smooth surfaces – risk of slipping causing injury.
Loose floor fittings – risk of tripping over causing injury.
Poor weather conditions – risk of slips and trips causing injury.
Inappropriate footwear – risk of injury caused by tripping.
Obstacles on floor – risk of trips causing injury
Trailing cables – risk of tripping causing injury
	Attendees
	Ensure that spills are cleaned up promptly and that walkways are kept clear
In the event of an accident, the venue will be informed for first aid provisions Venue to ensure floors are in good condition
Walkways will be kept clear
	ESV

	Aggression/Violence
	Physical assault - Risk of injury from physical attacks.
 
Verbal abuse - Psychological harm from threats or insults.
 
Discrimination - Psychological harm caused by discriminatory remarks.
 
Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour.
	Attendees
	Anyone displaying aggression or bullying will be removed from the event. 
Estate patrol or security will be contact should the situation escalate.
	CEO’s

	Food & Drink Hygiene/Food Allergies & Intolerance
	Allergens – Risk of anaphylaxis from food and drink containing allergens.
 
Handling of food & drink substances – risk of ill health due to food being contaminated from incorrect handling techniques.
 
Poor cleanliness standards – Risk of contamination from poor cleanliness standards in preparation and serving areas.
 
Cross contamination – Risk of ill health from cross contamination, due to poor hygiene control.
 
Food & drink suppliers – Risk of ill health due to food and drink substances being supplied by disreputable sources.
	Attendees
	Allergies communicated to attendees
Different kinds of food supplied to suit dietary requirements.
Food will only be provided from reputable suppliers and will be inspected before being offered to attendees.
Manufacturer’s instructions will be followed when preparing, storing and serving pre-packaged food.
Food that contains allergens will be separated to avoid cross contamination.
All food and drink will be date checked to ensure it is within its best before and use by dates.
Serving utensils will be used to minimise the handling of food and drink items.
Clear allergen information will be displayed when serving food and drink.
A clean environment will be ensured when serving food and drink.
Any food prepared by committee will be prepared by a member with a food hygiene level 2 certificate.

	CEO’s

	Crowding
	Crushing, trampling, surging - risk of members getting injured. 

Obstructions - risk of crowding due to obstructions in crowd area. 

Dangerous behaviour - risk of increased dangerous activity due to crowding.
	Attendees
	We are not close to the roads and won’t cause any blockage or traffic
Committee on hand to manage crowds.
	CEO’s

	Weather
	Poor weather conditions - increased risk of injury due to wet/bad weather conditions.
	Attendees
	Will not run activity in the event of difficult weather
Will check weather forecasts before setting up 
Location is not near any watercourses or fall hazards
	Committee

	Equipment
	Cuts from equipment or injury from bending and lifting
	Attendees
	Provide gloves and demonstrate how to use equipment safely.
	Bury Meadows Association (BMRA)

	Physical Activity
	Risk of injury due to physical activity
	Attendees
	Encourage attendees to remain hydrated and take breaks if needed
Explain beforehand what is involved and how strenuous the activity will be during a briefing session and on the event sign up
	Committee



Activity Type 15: [Summer Ball]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	40
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Venue has disabled access

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encourage walking to the venue

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Obstructed fire exits – risk of injury.
Electrical fires – risk of serious injury.
Lack of firefighting equipment – risk of fire spreading and causing serious injury due to lack of extinguishers and fire blankets.
	Attendees
Committee
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
Nominated group person to manage fire evacuation
Fire exits to be checked all clear
Fire extinguishers available
	Committee 
Venue

	Slips, trips and falls
	Wet surfaces – risk of slipping causing injury.
Smooth surfaces – risk of slipping causing injury.
Loose floor fittings – risk of tripping over causing injury.
Poor weather conditions – risk of slips and trips causing injury.
Inappropriate footwear – risk of injury caused by tripping.
Obstacles on floor – risk of trips causing injury
Trailing cables – risk of tripping causing injury
	Attendees
Committee
	Ensure that spills are cleaned up promptly and that walkways are kept clear
In the event of an accident, the venue will be informed for first aid provisions Venue to ensure floors are in good condition
Walkways will be kept clear
	Committee 
Venue

	Aggression/Violence
	Physical assault - Risk of injury from physical attacks.
 
Verbal abuse - Psychological harm from threats or insults.
 
Discrimination - Psychological harm caused by discriminatory remarks.
 
Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour.
	Attendees
Committee
	Anyone displaying aggression or bullying will be removed from the event. 
Estate patrol or security will be contact should the situation escalate.
	Committee 
Venue

	Food & Drink Hygiene/Food Allergies & Intolerance
	Allergens – Risk of anaphylaxis from food and drink containing allergens.
 
Handling of food & drink substances – risk of ill health due to food being contaminated from incorrect handling techniques.
 
Poor cleanliness standards – Risk of contamination from poor cleanliness standards in preparation and serving areas.
 
Cross contamination – Risk of ill health from cross contamination, due to poor hygiene control.
 
Food & drink suppliers – Risk of ill health due to food and drink substances being supplied by disreputable sources.
	Attendees
Committee
	Allergies communicated to attendees
Different kinds of food supplied to suit dietary requirements.
Food will only be provided from reputable suppliers and will be inspected before being offered to attendees.
Manufacturer’s instructions will be followed when preparing, storing and serving pre-packaged food.
Food that contains allergens will be separated to avoid cross contamination.
All food and drink will be date checked to ensure it is within its best before and use by dates.
Serving utensils will be used to minimise the handling of food and drink items.
Clear allergen information will be displayed when serving food and drink.
A clean environment will be ensured when serving food and drink.
	Committee 
Venue

	Alcohol/Drugs
	Intoxication – Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs.
Impaired judgement – risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally.
Overdose – Serious risk to life caused by excessive drinking and drug use.
Mental health crisis – risk of mental health crisis caused by heavy drinking and/or drug use.
Physical altercation – Risk of physical altercations due to decision making amplified by the use of alcohol and/or drugs.
Verbal altercation – Risk of altercations due to decision making amplified by the use of alcohol and/or drugs.
	Attendees
Committee
	Sober committee member designated
Binge drinking discouraged
Anyone who is drunk will be accompanied home
No drugs allowed
	Committee 
Venue

	Night-time darkness
	Aggression/violence – risk of injury as a result of aggressive/violent behaviour during more unsolicited hours.
 
Poor lighting – risk of slips, trips and falls as a result of poor lighting.
 
Weather (cold) – Risk of fatigue, tiredness due to effects of colder weather.
 
Navigation – Risk of getting lost due to unfamiliarity with setting in the dark.
 
Animals/wildlife – Risk of encountering aggressive nocturnal wildlife.
	Attendees
Committee
	We will ensure we are in well-lit areas.
Torches will be used
Ensure that we stay in a group, so nobody gets lost
Will check to see if anybody has issues with night vision
Ensure anybody drunk returns home safely
The SafeZone app and student safety scheme will be advertised and explained to members attending the event.
Use of GPS devices when undertaking activities in rural/remote locations.
	Committee 




Activity type 16: [Boat Cruise]
	Average number of participants
	18
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Information is provided by the company running the event and it is wheelchair accessible to an extent  - we will organise as necessary and guide dogs are welcome. 

	On Campus or Off Campus
	Off campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	We are travelling via public transport and the entire cruise is about wildlife and learning. 

	Is additional specific Event Insurance required?
	No 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/venue?
	Activity organiser 




	Risk Assessment 

	Hazard and Hazard Description
	Control Measures (Guidance hyperlinked here)
	Who is responsible?
	Likelihood (out of 5) 
	Severity (out of 5) 
	Total Risk (Likelihood X Severity) 

	Slips, trips and falls 
· Slippery surfaces

	Suitable footwear and careful around all the sides of the boat – listen to the boat staff. Boat is fitted with secure railings at every point. Ramp up to the boat is stable and guidance given.
	Project leaders and volunteers 
	2
	2
	4

	Food & Drink Hygiene/Food Allergies & Intolerance
	Food is available to buy through pre order and all nutritional and allergy information is available online. 
	Project leaders
	1
	3
	3

	Weather 
	Pay attention on the day to any sudden changes, event organisers cancelling if bad weather forecasted with appropriate notice.  
	Project leaders 
	1
	1
	2

	Large bodies of open water 
· Open ocean 

	Life saving equipment provided in provision with requirements with life jackets and boats plus trained staff. Weather conditions will be monitored. 
	Project leaders and stuart line cruise skipper and staff. 
	1
	4
	4




Activity Type 17: [Organic arts volunteering]
	Average number of participants
	18
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Information is provided by the company running the event and it is wheelchair accessible to an extent  - we will organise as necessary and guide dogs are welcome. 

	On Campus or Off Campus
	Off campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	We are travelling via public transport and the entire cruise is about wildlife and learning. 

	Is additional specific Event Insurance required?
	No 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/venue?
	Activity organiser 



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Slip, trips and falls
 
	Wet surfaces – risk of slipping due to wet or muddy surfaces causing injury 
Smooth surfaces – risk of slipping due to the smooth surface causing injury
Poor weather conditions – heavy rain and winds causing slips/trips that could cause injury 
Uneven floor surfaces – uneven surfaces causing slips or trips that could cause injury 
	Project leaders and volunteers
	Suitable footwear required
Weather monitored and cancelled if its predicted to increase risk
The walkways will be kept clear. 
	Project leaders, volunteers 

	Environment risks/weather
	Extreme weather – risk of injury or ill health and damage to buildings due to weather conditions
	Project leaders and volunteers
	 Monitoring of weather conditions making a judgement on whether it should go ahead, needs to be cancelled or is safe. 
Monitor the site for any hazards created due to the weather. 
	Project leaders, volunteers 

	Travelling 
	Transportation – risk of injury from the condition of the vehicle that is being used for the transport
Medical emergencies – risk of members suffering a medical emergency on route
	Project leaders and volunteers
	Be aware of any group members with health conditions that may result in medical emergencies 
Keep an emergency contact list of members 
Only travel on reputable transport and no one travels alone
	Project leaders, volunteers 

	Food & Drink Hygiene/Food Allergies & Intolerance
	Risk of serious illness due to food and drink being stored in incorrect conditions.
Risk of anaphylaxis from 
food and drink containing 
allergens.
	Project leaders and volunteers
	Project leaders read and understood the Students’ Guild food Safety Policy.
Keep food in sealed containers to avoid cross contamination.
Members to bring own food for lunch.
	Project leaders and volunteers

	Manual handling
	Lifting heavy equipment –  Risk of musculoskeletal injury due to incorrect
lifting techniques when moving heavy equipment.
Awkwardly shaped equipment –  Risk of injury due to poor grip when trying to handle awkwardly shaped
equipment.
Capability -  Risk of accident, injury
and/or ill health due to member being unable tosafely handle equipment.
Environment -  Risk of injury occurring
whilst undertaking manual
handling task due to poor
environment conditions.

	Project leaders and volunteers
	Minimal manual handling will take place during the activity
Undertake an assessment of the manual handling activity before it takes place – The Task, Individual, Load and Environment (TILE).
Use lifting aids to help move equipment – wheelbarrows for compost and such
Provide training on how to move the equipment safely, using correct manual handling techniques – Guidance available on Student leader’s portal.
Use correct Personal Protective Equipment (PPE) when moving equipment – Heavy duty glovessensible footwear required and gloves provided. 
	Project leaders and volunteers

	Vulnerable adults 
	Lack of supervision -  Risk of incident due to inadequate supervision of 
YC/VA
	Project leaders and volunteers
	Project leader in charge will possess an enhanced DBS as required by organic arts team. 
Contact between our volunteers and the vulnerable adults is low, they are just on site when we will be
Reminders of being respectful and understanding given before start of events. 
	Project leaders and volunteers and staff on site
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