Guild Group Annual Risk Assessment 2025/26

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Eastern European Society

	Assessed by 
	Daniel Mischke
	Date
	25/08/2025

	Signed off by 
	Amy Close
	Date
	11/11/25



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	
	
	
	
	

	
	
	
	
	



Add more rows as required 










Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	n/a

	Recognised National Governing Body (if applicable):
	n/a

	Coaching arrangement [Delete/add those that are not relevant]
	n/a



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in:
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Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser
	
	
	




	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _Int_hPUE6fVe]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Crafts night 
	Social event involving crafts such as painting e with optional wine and snacks available, with present committee participating alongside society members.
	
	Relevant craft materials (vary depending on craft), snacks and drinks – provided by committee

	2
	Daytime outing
	Daytime outing to off-campus areas of Exeter such as for lunch or in coffee shop in order to study or socialise.
	
	N/A

	3
	Club night
	Society associated/promoted club event which may occasionally involve themed dress, supervised by the attending committee and walking bus offered to the venue. 
	
	N/A

	4
	Pub/bar outing
	Social outing to local pubs/bars led by present committee members. 
	
	N/A

	5
	Bake sale
	Selling of homemade baked goods by committee members and additionally any society members who may be interested, in order to raise society funds and familiarise students with the society. 
	
	Baked goods – provided by individual committee members

	6
	Movie night
	Watching a movie at the campus cinema with snacks, led by at least one present committee member tasked with setting up the film and managing any technical issues.
	
	Snacks – provided by group

	7
	Dance lessons
	Traditional dance session led by knowledgeable committee members or by other skilled persons in collaboration with relevant societies and supervised by attending committee members. 
	
	Speaker – provided by by committee

	8
	Games night
	Members and committee meet with a selection of board games. There may be snacks or drinks brought or provided.
	
	Board games, snacks and drinks – provided by committee and society members

	9
	Balls/ celebrations throughout the year
	Members meet to share a meal and move to another venue for the main event.
	occassionally
	Held at venues with their own equipment and resources





	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: Craft nights
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	Up to 20 people
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Toilets situated nearby, seated activity, on-campus disabled access arrangements 

	On Campus or Off Campus
	On Campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Activity at walking distance for most attendees, crafts materials to be saved and  reused at the next event when possible

	[bookmark: _Int_8vkFayxR][bookmark: _Int_2z7nCL2a]Is additional specific Event Insurance required?
	no
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Organiser



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified; how could it cause injury – what are the risks?  
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”



	
Fire
	Obstructed fire exits - Risk of serious injury/fatalities because of obstructed exits from building.

Electrical fires - Risk of serious injury/fatalities because of faulty electrical equipment being used.

Lack of firefighting equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.

	Everyone at the event
	Confirm with premises that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	Venue – ensure a safe evacuation route is possible and clearly signpost emergency exits
Committee – making sure there is an unobstructed exit and preventative measures e.g. fire extinguishers available and making sure attendees do not pose a fire risk

	 
Alcohol/drugs
	ntoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs.

Impaired Judgement - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally.

Overdose – Serious risk to life caused by excessive drinking and drug use.

Mental Health Crisis - Risk of mental health crisis caused by heavy drinking and/or drug use.

Physical altercation - Risk of physical altercation due to decision making amplified by the use of alcohol and/or drugs.

Verbal altercation - Risk of altercations due to decision making amplified by the use of alcohol and/or drugs.

	Everyone at the event

	Vigilance of committee members
Water and carbohydrate full foods to be provided
Appropriate steps to be taken by committee in ensuring intoxicated attendees get the assistance they need and return home safely
We will remove anyone from the event that is found to be using drugs
At least 2 sober committee members attending 
members informed that binge drinking will not be tolerated
	Committee – remaining vigilant and taking necessary steps to ensure safety

	 
Aggression/violence 
	Physical assault:  Risk of injury from Physical attacks. 
 
Verbal abuse:  Phycological harm from threats or insults. 
 
Discrimination:  Phycological harm caused by discriminatory remarks. 
 
Intimidating behaviour:  Emotional distress caused by threatening or coercive behaviour. 
 
Exclusion:  Distress caused by isolating becoming isolated in activity. 
 
Cyber bullying:  Harassment through digital social channels. 
 
Protest –   Risk of potential protests, contentious issues / conflicting views between groups or individuals. 

	Everyone at the event

	Committee to remove anyone from the event who is demonstrating this type of behaviour
Call to proper authorities in dangerous situations
Banning of persons who have been aggressive and/or violent at previous events
	Committee – staying vigilant and  calling authorities if necessary

	Food/drink hygiene & intolerances 
	Allergens - Risk of anaphylaxis from food and drink containing allergens.

Food poisoning- from ill-prepared food

	Anyone at the event
	Society members to alert us of allergies or intolerances when purchasing tickets on FIXR
Homemade items to be labelled with allergens
Drink items may be brought by attendees only if they are properly sealed to prevent cross contamination and drink spiking 
all food brought to share will be either pre-packaged or prepared by a society member with a food hygiene level 2 certificate
	Committee - make sure these preventative measures are taken 

	Electrical equipment
	Faulty equipment – Risk of serious injury because of equipment being faulty at time of use.

User operation errors – Risk of injury due to inexperience using equipment.

	Anyone at the event

	Keeping electricals away from drinks 
Contacting proper authorities in serious situations 
all electricals will be PAT tested
	 
Committee 

	Slips, trips and falls
	Smooth surfaces – Risk of slipping on smooth floor surfaces due to lack of friction.

Loose floor fittings – Risk of tripping over loose floor fittings, like rugs, carpets.

Obstacles on floor – boxes, equipment – Risk of trips due to items being left on floor in areas of high footfall.

Trailing cables – Risk of tripping over cables left in areas of high footfall.

Uneven floor surface – Risk of tripping over uneven floor surfaces.

	Anyone at the event

	Committee to be vigilant regarding spills and to be immediately cleaned up 
Ensure first aid is readily available
Contacting proper authorities in more serious circumstances 
	 
Committee

	Crafts Equipment
	Risk of cuts, bruises, burns
	Anyone at the event and participating

	Equipment will be provided by the committee so that it can be safety checked 
Equipment will be counted before and after activity to prevent missing (can be sharp) items
First aid kit is provided by committee for any cuts, slight burns etc

attendees will be instructed on how to use any potentially harmful equipment
	Committee



Add more columns if necessary 



Activity Type 2: Daytime Outing
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	Up to 20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Toilets situated nearby, seated activity 

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Activity at walking distance for most attendees, try to arrange outings to local businesses rather than chains where possible

	Is additional specific Event Insurance required?
	 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Organiser



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	
Fire 
	Obstructed fire exits - Risk of serious injury/fatalities because of obstructed exits from building.

Electrical fires - Risk of serious injury/fatalities because of faulty electrical equipment being used.

Lack of firefighting equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.

	Anyone at the event

	Confirm with premises that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	Venue – ensure a safe evacuation route is possible and clearly signpost emergency exits
Committee – making sure there is an unobstructed exit and preventative measures e.g. fire extinguishers available and making sure attendees do not pose a fire risk

	 
Alcohol/drugs
	ntoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs.

Impaired Judgement - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally.

Overdose – Serious risk to life caused by excessive drinking and drug use.

Mental Health Crisis - Risk of mental health crisis caused by heavy drinking and/or drug use.

Physical altercation - Risk of physical altercation due to decision making amplified by the use of alcohol and/or drugs.

Verbal altercation - Risk of altercations due to decision making amplified by the use of alcohol and/or drugs.

	Anyone at the event

	Vigilance of committee members
Water and carbohydrate full foods to be provided
Appropriate steps to be taken by committee in ensuring intoxicated attendees get the assistance they need and return home safely
We will remove anyone from the event that is found to be using drugs
At least 2 sober committee members attending 
members informed that binge drinking will not be tolerated
	Committee – remaining vigilant and taking necessary steps to ensure safety

	 
Aggression/violence 
	Physical assault:  Risk of injury from Physical attacks. 
 
Verbal abuse:  Phycological harm from threats or insults. 
 
Discrimination:  Phycological harm caused by discriminatory remarks. 
 
Intimidating behaviour:  Emotional distress caused by threatening or coercive behaviour. 
 
Exclusion:  Distress caused by isolating becoming isolated in activity. 
 
Cyber bullying:  Harassment through digital social channels. 
 
Protest –   Risk of potential protests, contentious issues / conflicting views between groups or individuals. 

	Anyone at the event

	Committee to remove anyone from the event who is demonstrating this type of behaviour
Call to proper authorities in dangerous situations
Banning of persons who have been aggressive and/or violent at previous events
	Committee – staying vigilant and  calling authorities if necessary

	Food/drink hygiene & intolerances 
	Allergens - Risk of anaphylaxis from food and drink containing allergens.

Food poisoning- from ill-prepared food

	Anyone at the event

	Society members to alert us of allergies or intolerances when purchasing tickets on FIXR
Homemade items to be labelled with allergens
Drink items may be brought by attendees only if they are properly sealed to prevent cross contamination and drink spiking 
all food brought to share will be either pre-packaged or prepared by a society member with a food hygiene level 2 certificate
	Committee - make sure these preventative measures are taken 

	Electrical equipment
	Faulty equipment – Risk of serious injury because of equipment being faulty at time of use.

User operation errors – Risk of injury due to inexperience using equipment.

	Anyone at the event

	Keeping electricals away from drinks 
Contacting proper authorities in serious situations 

all electricals will be PAT tested
	Venue – make sure electrical equipment on the premises is not hazardous
Committee 

	Slips, trips and falls
	Smooth surfaces – Risk of slipping on smooth floor surfaces due to lack of friction.

Loose floor fittings – Risk of tripping over loose floor fittings, like rugs, carpets.

Obstacles on floor – boxes, equipment – Risk of trips due to items being left on floor in areas of high footfall.

Trailing cables – Risk of tripping over cables left in areas of high footfall.

Uneven floor surface – Risk of tripping over uneven floor surfaces.

	Anyone at the event

	Committee to be vigilant regarding spills and to be immediately cleaned up or to alert staff
Ensure first aid is readily available
Contacting proper authorities in more serious circumstances 
	Committee
Venue – making sure spills and other hazards are not present

	Weather conditions
	Poor weather conditions. - Risk of slips and trips due to heavy, rain windy conditions.

Risk of darkness, poor visibility

	Anyone at the event

	Will check weather conditions on the day of any outdoor events 
will check UV levels on the day of outdoor events and warn people accordingly 
Will cancel events in circumstances of severe weather 
contact of proper authorities in case of weather related injuries (sunstroke)
	Committee




Add more columns if necessary 



Activity Type 3: Club nights
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	40
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Use of venue facilities 

	On Campus or Off Campus
	Off campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Activity at walking distance for majority of attendees

	Is additional specific Event Insurance required?
	 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue provides



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	
Fire
	Obstructed fire exits - Risk of serious injury/fatalities because of obstructed exits from building.

Electrical fires - Risk of serious injury/fatalities because of faulty electrical equipment being used.

Lack of firefighting equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.

	Anyone at the event

	Confirm with premises that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	Venue – ensure a safe evacuation route is possible and clearly signpost emergency exits
Committee – making sure there is an unobstructed exit and preventative measures e.g. fire extinguishers available and making sure attendees do not pose a fire risk

	 
Alcohol/drugs
	ntoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs.

Impaired Judgement - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally.

Overdose – Serious risk to life caused by excessive drinking and drug use.

Mental Health Crisis - Risk of mental health crisis caused by heavy drinking and/or drug use.

Physical altercation - Risk of physical altercation due to decision making amplified by the use of alcohol and/or drugs.

Verbal altercation - Risk of altercations due to decision making amplified by the use of alcohol and/or drugs.

	Anyone at the event

	Vigilance of committee members
Water and carbohydrate full foods to be provided
Appropriate steps to be taken by committee in ensuring intoxicated attendees get the assistance they need and return home safely
We will remove anyone from the event that is found to be using drugs
At least 2 sober committee members attending 
members informed that binge drinking will not be tolerated
	Committee – remaining vigilant and taking necessary steps to ensure safety
Venue – remove intoxicated attendees or persons found to be using drugs

	 
Aggression/violence 
	Physical assault:  Risk of injury from Physical attacks. 
 
Verbal abuse:  Phycological harm from threats or insults. 
 
Discrimination:  Phycological harm caused by discriminatory remarks. 
 
Intimidating behaviour:  Emotional distress caused by threatening or coercive behaviour. 
 
Exclusion:  Distress caused by isolating becoming isolated in activity. 
 
Cyber bullying:  Harassment through digital social channels. 
 
Protest –   Risk of potential protests, contentious issues / conflicting views between groups or individuals. 

	Anyone at the event

	Committee to remove anyone from the event who is demonstrating this type of behaviour
Call to proper authorities in dangerous situations
Banning of persons who have been aggressive and/or violent at previous events
	Committee – staying vigilant and  calling authorities if necessary
Venue – remove anyone acting this way

	Electrical equipment
	Faulty equipment – Risk of serious injury because of equipment being faulty at time of use.

User operation errors – Risk of injury due to inexperience using equipment.

	Anyone at the event

	Keeping electricals away from drinks 
Contacting proper authorities in serious situations 

all electricals will be PAT tested
	Committee 
Venue – make sure electrical equipment on the premises is not hazardous

	Slips, trips and falls
	Smooth surfaces – Risk of slipping on smooth floor surfaces due to lack of friction.

Loose floor fittings – Risk of tripping over loose floor fittings, like rugs, carpets.

Obstacles on floor – boxes, equipment – Risk of trips due to items being left on floor in areas of high footfall.

Trailing cables – Risk of tripping over cables left in areas of high footfall.

Uneven floor surface – Risk of tripping over uneven floor surfaces.

	Anyone at the event

	Committee will alert venue staff to any spillages
Ensure first aid is readily available
Contacting proper authorities in more serious circumstances 
	Venue – making sure spills and other hazards are not present
Committee – reporting spills or other tripping hazards

	Night time/darkness
	Poor weather conditions. - Risk of slips and trips due to heavy, rain windy conditions.

Risk of darkness, poor visibility

	Anyone at the event

	Venue must ensure there is adequate outdoor lighting
Members having knowledge of how people are getting home afterwards 
Push the idea of having people who live in close proximity leave together 

encourage attendees to walk home in groups and use well-lit routes, and that you'll advertise the SafeZone app and student safety scheme
	Venue

	Lasers/strobes
	Risk of harm due to bright lights, excessive flashing and lack of normal light to help see. 

Risk of seizures with flashing lights.
	Anyone at the event

	We will communicate this when we promote the event, and where possible try to ensure that there is no strobe lighting by checking ahead with venue
	Committee

	Vehicles/traffic
	Risk of being hit/causing crash- could lead to injury or fatality

	Anyone travelling to/from the event
	We will ensure that the route we take is safe, well-lit and where possible pedestrian routes between locations
We will make sure that there is at least one committee member sober so as to direct people safely if a walking bus is offered
	Committee

	Noise
	Excessive loud music could lead to hearing damage, emotional distress and disruption to local communities

	Anyone at the event

	Warn attendees that high volumes of noise will be present throughout the whole night 
Risk has been controlled by venue
	Venue




Add more columns if necessary 

Activity Type 4: pub/bar outing
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	Around 20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	 Venue facilities available

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Activity at walking distance for majority of attendees

	Is additional specific Event Insurance required?
	 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue or committee provides



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	
Fire
	Obstructed fire exits - Risk of serious injury/fatalities because of obstructed exits from building.

Electrical fires - Risk of serious injury/fatalities because of faulty electrical equipment being used.

Lack of firefighting equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.

	Anyone at the event

	Confirm with premises that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	Venue – ensure a safe evacuation route is possible and clearly signpost emergency exits
Committee – making sure there is an unobstructed exit and preventative measures e.g. fire extinguishers available and making sure attendees do not pose a fire risk

	 
Alcohol/drugs
	ntoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs.

Impaired Judgement - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally.

Overdose – Serious risk to life caused by excessive drinking and drug use.

Mental Health Crisis - Risk of mental health crisis caused by heavy drinking and/or drug use.

Physical altercation - Risk of physical altercation due to decision making amplified by the use of alcohol and/or drugs.

Verbal altercation - Risk of altercations due to decision making amplified by the use of alcohol and/or drugs.

	Anyone at the event

	Vigilance of committee members
Water and carbohydrate full foods to be provided
Appropriate steps to be taken by committee in ensuring intoxicated attendees get the assistance they need and return home safely
We will remove anyone from the event that is found to be using drugs
At least 2 sober committee members attending 
members informed that binge drinking will not be tolerated
	Committee – remaining vigilant and taking necessary steps to ensure safety
Venue – remove intoxicated attendees or persons found to be using drugs

	 
Aggression/violence 
	Physical assault:  Risk of injury from Physical attacks. 
 
Verbal abuse:  Phycological harm from threats or insults. 
 
Discrimination:  Phycological harm caused by discriminatory remarks. 
 
Intimidating behaviour:  Emotional distress caused by threatening or coercive behaviour. 
 
Exclusion:  Distress caused by isolating becoming isolated in activity. 
 
Cyber bullying:  Harassment through digital social channels. 
 
Protest –   Risk of potential protests, contentious issues / conflicting views between groups or individuals. 

	Anyone at the event

	Committee to remove anyone from the event who is demonstrating this type of behaviour
Call to proper authorities in dangerous situations
Banning of persons who have been aggressive and/or violent at previous events
	Committee – staying vigilant and  calling authorities if necessary
Venue – remove anyone acting this way

	Slips, trips and falls
	Smooth surfaces – Risk of slipping on smooth floor surfaces due to lack of friction.

Loose floor fittings – Risk of tripping over loose floor fittings, like rugs, carpets.

Obstacles on floor – boxes, equipment – Risk of trips due to items being left on floor in areas of high footfall.

Trailing cables – Risk of tripping over cables left in areas of high footfall.

Uneven floor surface – Risk of tripping over uneven floor surfaces.

	Anyone at the event

	Committee will alert venue staff to any spillages
Ensure first aid is readily available
Contacting proper authorities in more serious circumstances 
	Venue – making sure spills and other hazards are not present
Committee – reporting spills or other tripping hazards

	Night time/darkness
	Poor weather conditions. - Risk of slips and trips due to heavy, rain windy conditions.

Risk of darkness, poor visibility

	Anyone at the event

	Venue must ensure there is adequate outdoor lighting
Members having knowledge of how people are getting home afterwards 
Push the idea of having people who live in close proximity leave together 

encourage attendees to walk home in groups and use well-lit routes, and that you'll advertise the SafeZone app and student safety scheme
	Venue

	Vehicles/traffic
	Risk of being hit/causing crash- could lead to injury or fatality

	Anyone at the event

	We will ensure that the route we take is safe, well-lit and where possible pedestrian routes between locations
We will make sure that there is at least one committee member sober so as to direct people safely if a walking bus is offered
	Committee

	Noise
	Excessive loud music could lead to hearing damage, emotional distress and disruption to local communities

	Anyone at the event

	Warn attendees that high volumes of noise will be present throughout the whole night 
risk has been controlled by venue
	venue




Add more columns if necessary 



Activity Type 5: Bake sale
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	Open to all passers by
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	 Use of venue facilities 

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Activity at walking distance, make sure to reduce plastics when possible

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Organiser/venue



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified; how could it cause injury – what are the risks?  
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	
Fire
	Obstructed fire exits - Risk of serious injury/fatalities because of obstructed exits from building.

Electrical fires - Risk of serious injury/fatalities because of faulty electrical equipment being used.

Lack of firefighting equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.

	Anyone at the event

	Confirm with premises that fire controls are in place and discuss specific fire arrangements relative to the event. Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	Venue – ensure a safe evacuation route is possible and clearly signpost emergency exits
Committee – making sure there is an unobstructed exit and preventative measures e.g. fire extinguishers available and making sure attendees do not pose a fire risk

	Slips, trips and falls
	Smooth surfaces – Risk of slipping on smooth floor surfaces due to lack of friction.

Loose floor fittings – Risk of tripping over loose floor fittings, like rugs, carpets.

Obstacles on floor – boxes, equipment – Risk of trips due to items being left on floor in areas of high footfall.

Trailing cables – Risk of tripping over cables left in areas of high footfall.

Uneven floor surface – Risk of tripping over uneven floor surfaces.

	Anyone at the event

	Committee to be vigilant regarding spills and to be immediately cleaned up 
Ensure first aid is readily available
Contacting proper authorities in more serious circumstances 
	 
Committee

	Food/drink hygiene & intolerances
	Allergens - Risk of anaphylaxis from food and drink containing allergens.

Food poisoning- from ill-prepared food

	Anyone at the event

	Items to be labelled with allergens

all food brought to share will be either pre-packaged or prepared by a society member with a food hygiene level 2 certificate
	Committee - make sure these preventative measures are taken



Add more columns if necessary
Activity Type 6: movie night
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	Up to 15
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	 Use of venue facilities 

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Activity at walking distance for majority of attendees

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Organiser/venue



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified; how could it cause injury – what are the risks?  
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”



	
Fire
	Obstructed fire exits - Risk of serious injury/fatalities because of obstructed exits from building.

Electrical fires - Risk of serious injury/fatalities because of faulty electrical equipment being used.

Lack of firefighting equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.

	Anyone at the event

	Confirm with premises that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	Venue – ensure a safe evacuation route is possible and clearly signpost emergency exits
Committee – making sure there is an unobstructed exit and preventative measures e.g. fire extinguishers available and making sure attendees do not pose a fire risk

	 
Aggression/violence 
	Physical assault:  Risk of injury from Physical attacks. 
 
Verbal abuse:  Phycological harm from threats or insults. 
 
Discrimination:  Phycological harm caused by discriminatory remarks. 
 
Intimidating behaviour:  Emotional distress caused by threatening or coercive behaviour. 
 
Exclusion:  Distress caused by isolating becoming isolated in activity. 
 
Cyber bullying:  Harassment through digital social channels. 
 
Protest –   Risk of potential protests, contentious issues / conflicting views between groups or individuals. 

	Anyone at the event

	Committee to remove anyone from the event who is demonstrating this type of behaviour
Call to proper authorities in dangerous situations
Banning of persons who have been aggressive and/or violent at previous events
	Committee – staying vigilant and  calling authorities if necessary
Venue – remove anyone acting this way

	 
Alcohol/drugs
	ntoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs.

Impaired Judgement - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally.

Overdose – Serious risk to life caused by excessive drinking and drug use.

Mental Health Crisis - Risk of mental health crisis caused by heavy drinking and/or drug use.

Physical altercation - Risk of physical altercation due to decision making amplified by the use of alcohol and/or drugs.

Verbal altercation - Risk of altercations due to decision making amplified by the use of alcohol and/or drugs.

	Anyone at the event

	Vigilance of committee members
Water and carbohydrate full foods to be provided
Appropriate steps to be taken by committee in ensuring intoxicated attendees get the assistance they need and return home safely
We will remove anyone from the event that is found to be using drugs
At least 2 sober committee members attending 
members informed that binge drinking will not be tolerated
	Committee – remaining vigilant and taking necessary steps to ensure safety
Venue – remove intoxicated attendees or persons found to be using drugs

	Slips, trips and falls
	Smooth surfaces – Risk of slipping on smooth floor surfaces due to lack of friction.

Loose floor fittings – Risk of tripping over loose floor fittings, like rugs, carpets.

Obstacles on floor – boxes, equipment – Risk of trips due to items being left on floor in areas of high footfall.

Trailing cables – Risk of tripping over cables left in areas of high footfall.

Uneven floor surface – Risk of tripping over uneven floor surfaces.

	Anyone at the event

	Committee will alert venue staff to any spillages
Ensure first aid is readily available
Contacting proper authorities in more serious circumstances 
	Venue – making sure spills and other hazards are not present
Committee – reporting spills or other tripping hazards

	Night time/darkness
	Poor weather conditions. - Risk of slips and trips due to heavy, rain windy conditions.

Risk of darkness, poor visibility

	Anyone at the event

	Venue must ensure there is adequate outdoor lighting
Members having knowledge of how people are getting home afterwards 
Push the idea of having people who live in close proximity leave together 

encourage attendees to walk home in groups and use well-lit routes, and that you'll advertise the SafeZone app and student safety scheme
	Venue

	Lasers/strobes
	Risk of harm due to bright lights, excessive flashing and lack of normal light to help see. 

Risk of seizures with flashing lights.

	Anyone at the event

	Communicate strobe light warnings for the film when we promote the event
	Committee



Add more columns if necessary


Activity Type 7: Dance lessons
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	Up to 40
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	 Use of venue facilities 

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Activity at walking distance for majority of attendees, does not require equipment which may leave waste

	Is additional specific Event Insurance required?
	 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Organiser/venue



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified; how could it cause injury – what are the risks?  
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”



	
Fire
	Obstructed fire exits - Risk of serious injury/fatalities because of obstructed exits from building.

Electrical fires - Risk of serious injury/fatalities because of faulty electrical equipment being used.

Lack of firefighting equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.

	Anyone at the event

	Confirm with premises that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	Venue – ensure a safe evacuation route is possible and clearly signpost emergency exits
Committee – making sure there is an unobstructed exit and preventative measures e.g. fire extinguishers available and making sure attendees do not pose a fire risk

	Aggression/violence 
	Physical assault:  Risk of injury from Physical attacks. 
 
Verbal abuse:  Phycological harm from threats or insults. 
 
Discrimination:  Phycological harm caused by discriminatory remarks. 
 
Intimidating behaviour:  Emotional distress caused by threatening or coercive behaviour. 
 
Exclusion:  Distress caused by isolating becoming isolated in activity. 
 
Cyber bullying:  Harassment through digital social channels. 
 
Protest –   Risk of potential protests, contentious issues / conflicting views between groups or individuals. 

	Anyone at the event

	Committee to remove anyone from the event who is demonstrating this type of behaviour
Call to proper authorities in dangerous situations
Banning of persons who have been aggressive and/or violent at previous events
	Committee – staying vigilant and  calling authorities if necessary

	Food/drink hygiene & intolerances 
	Allergens - Risk of anaphylaxis from food and drink containing allergens.

Food poisoning- from ill-prepared food

	Anyone at the event

	Society members to alert us of allergies or intolerances when purchasing tickets on FIXR
Homemade items to be labelled with allergens
Drink items may be brought by attendees only if they are properly sealed to prevent cross contamination and drink spiking 

all food brought to share will be either pre-packaged or prepared by a society member with a food hygiene level 2 certificate
	Committee - make sure these preventative measures are taken 

	Electrical equipment
	Faulty equipment – Risk of serious injury because of equipment being faulty at time of use.

User operation errors – Risk of injury due to inexperience using equipment.

	Anyone at the event

	Keeping electricals away from drinks 
Contacting proper authorities in serious situations

all electricals will be PAT tested 
	 
Committee 

	Slips, trips and falls
	Smooth surfaces – Risk of slipping on smooth floor surfaces due to lack of friction.

Loose floor fittings – Risk of tripping over loose floor fittings, like rugs, carpets.

Obstacles on floor – boxes, equipment – Risk of trips due to items being left on floor in areas of high footfall.

Trailing cables – Risk of tripping over cables left in areas of high footfall.

Uneven floor surface – Risk of tripping over uneven floor surfaces.

	Anyone at the event

	Make sure belongings are off to one side and do not pose tripping hazards
Committee to be vigilant regarding spills and to be immediately cleaned up 
Ensure first aid is readily available
Contacting proper authorities in more serious circumstances 
	 
Committee

	Physical activities
	Strenuous activities without proper warming up, or working beyond fitness level can to muscle strain or injury.
	Anyone at the event

	Warn people to wear appropriate footwear and clothes 
Calling proper authorities in cases of bad falls and injury

a warm-up will be carried out
	



Add more columns if necessary



Activity Type 8: Games night
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	 Use of venue facilities 

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Activity at walking distance for majority of members, minimise waste by making sure not to over order food or provide in excess, rubbish to be properly separated

	Is additional specific Event Insurance required?
	 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Organiser/venue



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified; how could it cause injury – what are the risks?  
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”



	
Fire
	Obstructed fire exits - Risk of serious injury/fatalities because of obstructed exits from building.

Electrical fires - Risk of serious injury/fatalities because of faulty electrical equipment being used.

Lack of firefighting equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.

	Anyone at the event

	Confirm with premises that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	Venue – ensure a safe evacuation route is possible and clearly signpost emergency exits
Committee – making sure there is an unobstructed exit and preventative measures e.g. fire extinguishers available and making sure attendees do not pose a fire risk

	 
Alcohol/drugs
	Intoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs.

Impaired Judgement - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally.

Overdose – Serious risk to life caused by excessive drinking and drug use.

Mental Health Crisis - Risk of mental health crisis caused by heavy drinking and/or drug use.

Physical altercation - Risk of physical altercation due to decision making amplified by the use of alcohol and/or drugs.

Verbal altercation - Risk of altercations due to decision making amplified by the use of alcohol and/or drugs.

	Anyone at the event

	Vigilance of committee members
Water and carbohydrate full foods to be provided
Appropriate steps to be taken by committee in ensuring intoxicated attendees get the assistance they need and return home safely
We will remove anyone from the event that is found to be using drugs
At least 2 sober committee members attending 
members informed that binge drinking will not be tolerated
	Committee – remaining vigilant and taking necessary steps to ensure safety
Venue – remove intoxicated attendees or persons found to be using drugs

	Aggression/violence 
	Physical assault:  Risk of injury from Physical attacks. 
 
Verbal abuse:  Phycological harm from threats or insults. 
 
Discrimination:  Phycological harm caused by discriminatory remarks. 
 
Intimidating behaviour:  Emotional distress caused by threatening or coercive behaviour. 
 
Exclusion:  Distress caused by isolating becoming isolated in activity. 
 
Cyber bullying:  Harassment through digital social channels. 
 
Protest –   Risk of potential protests, contentious issues / conflicting views between groups or individuals. 

	Anyone at the event

	Committee to remove anyone from the event who is demonstrating this type of behaviour
Call to proper authorities in dangerous situations
Banning of persons who have been aggressive and/or violent at previous events
	Committee – staying vigilant and  calling authorities if necessary

	Food/drink hygiene & intolerances 
	Allergens - Risk of anaphylaxis from food and drink containing allergens.

Food poisoning- from ill-prepared food

	Anyone at the event

	Society members to alert us of allergies or intolerances when purchasing tickets on FIXR
Homemade items to be labelled with allergens
Drink items may be brought by attendees only if they are properly sealed to prevent cross contamination and drink spiking 

all food brought to share will be either pre-packaged or prepared by a society member with a food hygiene level 2 certificate
	Committee - make sure these preventative measures are taken 

	Electrical equipment
	Faulty equipment – Risk of serious injury because of equipment being faulty at time of use.

User operation errors – Risk of injury due to inexperience using equipment.

	Anyone at the event

	Keeping electricals away from drinks 
Contacting proper authorities in serious situations

all electricals will be PAT tested 
	 
Committee 

	Slips, trips and falls
	Smooth surfaces – Risk of slipping on smooth floor surfaces due to lack of friction.

Loose floor fittings – Risk of tripping over loose floor fittings, like rugs, carpets.

Obstacles on floor – boxes, equipment – Risk of trips due to items being left on floor in areas of high footfall.

Trailing cables – Risk of tripping over cables left in areas of high footfall.

Uneven floor surface – Risk of tripping over uneven floor surfaces.

	Anyone at the event

	Make sure belongings are off to one side and do not pose tripping hazards
Committee to be vigilant regarding spills and to be immediately cleaned up 
Ensure first aid is readily available
Contacting proper authorities in more serious circumstances
	 
Committee



Add more columns if necessary




Activity Type 9: Balls/ celebrations throughout the year
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	75
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	 Use of venue facilities 

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Activity at walking distance for majority of members/ within public transport routes

	Is additional specific Event Insurance required?
	 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue to have suitable first aid available, emergency services available if required



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified; how could it cause injury – what are the risks?  
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”



	
Fire
	Obstructed fire exits - Risk of serious injury/fatalities because of obstructed exits from building.

Electrical fires - Risk of serious injury/fatalities because of faulty electrical equipment being used.

Lack of firefighting equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.

	Anyone at the event

	Confirm with premises that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	Venue – ensure a safe evacuation route is possible and clearly signpost emergency exits
Committee – making sure there is an unobstructed exit and preventative measures e.g. fire extinguishers available and making sure attendees do not pose a fire risk

	 
Alcohol/drugs
	Intoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs.

Impaired Judgement - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally.

Overdose – Serious risk to life caused by excessive drinking and drug use.

Mental Health Crisis - Risk of mental health crisis caused by heavy drinking and/or drug use.

Physical altercation - Risk of physical altercation due to decision making amplified by the use of alcohol and/or drugs.

Verbal altercation - Risk of altercations due to decision making amplified by the use of alcohol and/or drugs.

	Anyone at the event

	Vigilance of committee members
Water and carbohydrate full foods to be provided
Appropriate steps to be taken by committee in ensuring intoxicated attendees get the assistance they need and return home safely
We will remove anyone from the event that is found to be using drugs
At least 2 sober committee members attending 
members informed that binge drinking will not be tolerated
	Committee – remaining vigilant and taking necessary steps to ensure safety
Venue – remove intoxicated attendees or persons found to be using drugs

	 
Aggression/violence 
	Physical assault:  Risk of injury from Physical attacks. 
 
Verbal abuse:  Phycological harm from threats or insults. 
 
Discrimination:  Phycological harm caused by discriminatory remarks. 
 
Intimidating behaviour:  Emotional distress caused by threatening or coercive behaviour. 
 
Exclusion:  Distress caused by isolating becoming isolated in activity. 
 
Cyber bullying:  Harassment through digital social channels. 
 
Protest –   Risk of potential protests, contentious issues / conflicting views between groups or individuals. 

	Anyone at the event

	Committee to remove anyone from the event who is demonstrating this type of behaviour
Call to proper authorities in dangerous situations
Banning of persons who have been aggressive and/or violent at previous events
	Committee – staying vigilant and  calling authorities if necessary
Venue – remove anyone acting this way

	 
Slips, trips and falls
	Smooth surfaces – Risk of slipping on smooth floor surfaces due to lack of friction.

Loose floor fittings – Risk of tripping over loose floor fittings, like rugs, carpets.

Obstacles on floor – boxes, equipment – Risk of trips due to items being left on floor in areas of high footfall.

Trailing cables – Risk of tripping over cables left in areas of high footfall.

Uneven floor surface – Risk of tripping over uneven floor surfaces.

	Anyone at the event

	Committee will alert venue staff to any spillages
Ensure first aid is readily available
Contact emergency services in more serious circumstances 
Committee to check flooring, and keep walkways and fire exits clear
	Venue – making sure spills and other hazards are not present
Committee – reporting spills or other tripping hazards

	Electrical equipment
	Faulty equipment – Risk of serious injury because of equipment being faulty at time of use.

User operation errors – Risk of injury due to inexperience using equipment.

	Anyone at the event
Anyone at the event

	Keeping electrics away from areas with high drink population 
Contacting proper authorities in serious situations 
Do not use anything that is broken or loose, report damaged equipment
	Venue – ensure electrical equipment is not hazardous
Committee 

	Night time/darkness
	Poor weather conditions. - Risk of slips and trips due to heavy, rain windy conditions.

Risk of darkness, poor visibility

	
	Venue must ensure there is adequate outdoor lighting
Members having knowledge of how people are getting home afterwards 
encourage attendees to walk home in groups and use well-lit routes, and that you'll advertise the SafeZone app and student safety scheme
Push the idea of having people who live in close proximity leave together 
	Venue

	Vehicles/traffic
	Risk of being hit/causing crash- could lead to injury or fatality
	Anyone at the event

	We will ensure that the route we take is safe, well-lit and where possible pedestrian routes between locations
We will make sure that there is at least one committee member sober so as to direct people safely if a walking bus is offered
	Committee

	Food/drink hygiene & intolerances 
	Allergens - Risk of anaphylaxis from food and drink containing allergens.

	Anyone at the event

	Society members to alert us of allergies or intolerances when purchasing tickets on FIXR

all food brought to share will be either pre-packaged or prepared by a society member with a food hygiene level 2 certificate
Venue chosen because of a high food hygiene rating
	Committee - make sure these preventative measures are taken 

	Noise
	Excessive loud music could lead to hearing damage, emotional distress and disruption to local communities

	Anyone at the event

	Warn attendees that high volumes of noise will be present throughout the whole night 
risk has been controlled by venue
	venue



Add more columns if necessary
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