Guild Group Annual Risk Assessment 2026/27

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Body Society

	Assessed by 
	Charlotte Plumb – President  
	Date
	26/07/2026

	Signed off by 
	Abi Pyne
	Date
	02/09/2026



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	
	
	
	
	











Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	Group Exercise Classes 

	Recognised National Governing Body (if applicable):
	Exercise, Move and Dance UK (EMD UK)
The National governing body for group exercises.

	Coaching arrangement [Delete/add those that are not relevant]
	Society members with coaching qualifications. 
External coaches 



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in:
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Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser
	
	
	




	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _Int_hPUE6fVe]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Zumba- Fitness Class 
	The session will be an hour-long fitness class which will take place in the Lemon Grove. For each session, there will be 1-2 members from the Body Society Committee who will supervise and observe the class. Committee members will aim to arrive 15 minutes prior to the class to meet the instructor and then check tickets of attendees as they arrive. Any equipment will be returned to the society cupboard by a committee member after the session. This is a low-medium-intensity, dance-style class which will run every week.
	Approximately 2-3 times per week. 
	There will be no equipment required for this class.

	2
	HIIT and Strength & Conditioning- Fitness Class 
	The session will be an hour-long fitness class which will take place in the Lemon Grove. For each session, there will be 1-2 members from the Body Society Committee who will supervise and observe the class. Committee members will aim to arrive 15 minutes prior to the class to meet the instructor and then check tickets of attendees as they arrive. Any equipment will be returned to the society cupboard by a committee member after the session. This is a high-intensity workout class which will run every week.
	Approximately 2-3 times a week.
	Gym/yoga mats will be required, sourced from our society cupboard in the downstairs corridor of Cornwall House. 

	3
	Yoga- Fitness Class 
	The session will be an hour-long stretch and flow or restorative yoga class which will take place in the Lemon Grove. For each session, there will be 1-2 members from the Body Society Committee who will supervise and observe the class. Committee members will aim to arrive 15 minutes prior to the class to meet the instructor and then check tickets of attendees as they arrive. Any equipment will be returned to the society cupboard by a committee member after the session. This is a low-medium intensity, yoga class which will run every week.
	Approximately 2 times per week. 
	Yoga mats will be required, sourced from our society cupboard in the downstairs corridor of Cornwall House. 

	4
	Pilates- Fitness Class
	The session will be an hour-long fitness class which will take place in the Lemon Grove. For each session, there will be 1-2 members from the Body Society Committee who will supervise and observe the class. Committee members will aim to arrive 15 minutes prior to the class to meet the instructor and then check tickets of attendees as they arrive. Any equipment will be returned to the society cupboard by a committee member after the session. This is a medium-intensity class which will run every week.

	Approximately 2-3 times per week.
	Gym/yoga mats will be required – sourced from our society cupboard in the downstairs corridor of Cornwall House.

	5
	Dance Fitness- Fitness Class
	The session will be an hour-long fitness class which will take place in the Lemon Grove. For each session, there will be 1-2 members from the Body Society Committee who will supervise and observe the class. Committee members will aim to arrive 15 minutes prior to the class to meet the instructor and then check tickets of attendees as they arrive. Any equipment will be returned to the society cupboard by a committee member after the session. This is a medium-intensity, dance-style class which will run every week.

	Approximately 2-3 times per week.
	There will be no equipment required for this class.

	6











7










	LBT (Legs, Bums, & Tums)- Fitness Class









Attack- Fitness Class 
	The session will be an hour-long fitness class which will take place in the Lemon Grove. For each session, there will be 1-2 members from the Body Society Committee who will supervise and observe the class. Committee members will aim to arrive 15 minutes prior to the class to meet the instructor and then check tickets of attendees as they arrive. Any equipment will be returned to the society cupboard by a committee member after the session. This is a medium-high intensity, strength and conditioning class which will run every week.
The session will be an hour-long fitness class which will take place in the Lemon Grove. For each session, there will be 1-2 members from the Body Society Committee who will supervise and observe the class. Committee members will aim to arrive 15 minutes prior to the class to meet the instructor and then check tickets of attendees as they arrive. Any equipment will be returned to the society cupboard by a committee member after the session. This is a high-intensity, self-defence style class which will run every week.
	Approximately 2-3 times per week.










Approximately 2-3 times per week.
	There will be gym mats and resistance bands required, sourced from our society cupboard downstairs in the corridor of Cornwall House.




There will be gym mats required, sourced from our society cupboard downstairs in the corridor of Cornwall House.


	8










	Combat- Fitness Class









	The session will be an hour-long fitness class which will take place in the Lemon Grove. For each session, there will be 1-2 members from the Body Society Committee who will supervise and observe the class. Committee members will aim to arrive 15 minutes prior to the class to meet the instructor and then check tickets of attendees as they arrive. Any equipment will be returned to the society cupboard by a committee member after the session. This is a high-intensity, self-defence style class which will run every week.
	Approximately 2-3 times per week.
	There may be gym mats required, sourced from the society cupboard downstairs in the corridor of Cornwall House.

	9
	Casual social events, e.g. coffee morning, games night, craft activities, film screenings. 
	The majority of our bi-weekly social events will be based within Exeter. For any of our coffee mornings or bake sales, we will ensure all food allergens are clearly labelled and there will be vegetarian, vegan and GF/DF options available. Supervision will be provided when using knives for preparing baked goods or using craft knives or scissors. All committee members (or majority) should be present at the socials to monitor and supervise attendees. We will release tickets around one-two weeks prior on the Guild Website and will make sure all our events are on FIXR.
	Bi-weekly.
	For outdoor social events on campus, a gazebo may be required, and we will complete the outdoor spaces booking form when appropriate. For any arts and crafts sessions, we will purchase the necessary resources.

	10
	Alcohol-based social events, e.g. pub quiz, boozy bingo, or clubbing.



	For some of our socials alcohol will be available/permitted, but we will ensure everyone is drinking and behaving responsibly and that there is at least 1-2 committee members that are sober per 30 guests. We will release tickets around one-two weeks prior on the Guild Website and will make sure all our events are on FIXR.
	Bi-weekly. 
	Most of our events will be based in Exeter so people will be able to walk in groups or get transportation there.

	11
	Information stall.
	During Welcome Week and Re-Freshers, we will have information stands to promote our society. These will be ran by members of the committee and could include distributing flyers and general promotion of the society.
	Daily during Welcome Week.
	Tables provided by the Guild. Bodysoc will have a roller banner and other promotional goods, e.g. stickers and leaflets. 

	12
	‘Big Dip’ – Open water swimming.  
	This is a collaboration of multiple societies, in order to raise money for Movember. Members will catch the train to and from Dawlish beach, starting with a Zumba warm up (led by one of our instructors) and then swim. It is mainly being organised by Movember Exeter and Open Water Swimming society.
	Approximately bi-annual: one in November and the other in the summer (not for Movember). 
	We will be using our speaker for music. 

	13
	BodySoc run club.
	A well-being event hosted weekly where committee members will lead a run club around Exeter Quay. The event will be ticketed to limit numbers, and quiet, safe routes will be pre-determined. 
	Weekly.
	No equipment. 

	14
	Formal events and balls. 
	A ball, soiree, or formal event held at the end of each term. 
	A maximum of 3 times per year. 
	No equipment unless speakers are needed to be hired from the Guild.

	15
	Outdoor fitness classes.
	The sessions will be an hour-long fitness class which will take place on the lawn by Lopes Hall or behind the Business School. For each session there will be 2 members from the committee who will supervise and observe the class. Committee members will aim to arrive 15 minutes prior to the class to meet the instructor and then check tickets as attendees arrive. These classes range from low to high intensity, and will only run during Welcome Week and Re-Freshers.
	Potentially during Welcome Week and Re-Freshers.
	There may be gym mats required for these classes and committee members will signpost attendees on where to get these from. We will ensure all mats are safely returned to the cupboards after each session.

	16
	Intramural netball (social sport)
	Intramural netball is a social sport run by the University Sport’s Team where we will have a team of up to 7 people involved in a netball match against other society teams. We will likely have subs too so people can swap out when they are too tired. It will be run by our Sports Secretary Kerry Mawn, and supported by the President. Committee members and general members of the society will be able to take part. This is a medium-high intensity activity that will run once a week in Term 2 and 3. 
	Approximately once a week. 
	Netballs, netball bibs, and netball goals provided to us by the University’s Sports Park and Social sports team. 





	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: Zumba – fitness class
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	40-50
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	There is a side entrance to Cornwall House via the Marketplace entrance which is accessible for wheelchair users. Alternatively, when classes are in the Lemon Grove back room, the side doors can be opened to allow wheelchair users access. We aim to be accessible and inclusive in every circumstance. 

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will ensure that whenever we distribute things for our members that they are re-useable or recyclable and where they are not we will ensure there are available recycling or refuse points nearby. We will ensure members can re-fill their water bottles at the water stations in Cornwall house. As a society, we aim to boost people’s overall wellbeing both mentally and physically and provide a sustainable and environmentally-friendly work-life balance.

	[bookmark: _Int_8vkFayxR][bookmark: _Int_2z7nCL2a]Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	The instructor for each class will provide First Aid if required. If there is an accident then we will handle this appropriately and complete the incident reporting form (accidents and near misses). We also have a First Aid kit in our society cupboard in the same venue our classes take place in. 



	Hazard Category	Comment by Simon Price: Aggressive/violent behaviour

Alcohol/drugs 

Need to be added. Same for all Group Ex activities. 
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	


Fire

	Indoor fitness class should have a very low risk of fire. The Lemon Grove back room is next to the Isca Eats kitchen where they will be cooking food so we need to be aware of our surroundings.
It could cause a surge of people if there is a fire alarm and the fire risks is burns or smoke inhalation. 
  
	Committee, class instructors, and attendees.
	As we are situated in the Lemon Grove in Cornwall House, we will confirm with the premise controller that fire controls are in place, and we will discuss any fire arrangements relative to this exercise class. We will make sure to nominate a committee member per class to manage fire evacuation. All the fire exits will be checked and kept clear; this will be regularly reviewed. We will ensure fire extinguishers are available and know where they are kept in case of an emergency. We will highlight these fire arrangements, including where the emergency exits are and the closest assembly point, to the members prior to the class beginning.  
	Committee and class instructors.  



	


Slips, trips and falls

	When carrying equipment up from the cupboard downstairs, there is a low-medium risk of tripping or falling. 
There could be a low risk of tripping over the cable for the speaker.
Liquid may be spilling if someone’s water bottle  is knocked over or leaks. 
Lights might not be turned on in the Lemon Grove.

	Committee, class instructors, and attendees. 
	We will ensure all spills are cleaned up immediately and if there is a wet floor, we will put a warning sign up to make everyone aware of the situation. Doorways and staircases will be clear of any obstructions, and we will make sure the space for the class is well lit.
We will make sure committee members only are carrying equipment.
	Committee members and instructors.

	

Equipment/ electrical Hazard

	There is a risk of electrocution when setting up the music equipment (e.g. Bluetooth speaker) if the sockets are overloaded.

	Committee, class instructors, and attendees. 
	Electrical items, such as the speaker we will use will be PAT tested in September and visually inspected before each class. 
We will ensure the speaker is only used by committee members and authorised persons only e.g. instructors who are connecting to the Bluetooth speaker. 
No socket will be overloaded.
	Committee members and instructors. 

	



Manual Handling 
	Risk of strains, back injuries, and sprains (including slips, trips, and falls) when handling heavy equipment, such as the large speaker or equipment boxes.

	Committee members and instructors. 
	I (President) will make sure all committee members have had training on manual handling of heavier items, such as our speaker.
We will encourage sturdy footwear to be worn when carrying heavy items and will try to minimise travel distances where possible. For example, for back-to-back classes, we will leave the speaker out or just place it in the room adjacent (under supervision) to avoid the travel downstairs.
	Committee members and instructors.

	


Noise
	During this class, there is a risk of there being amplified noise from music and instructor microphones so we need to be aware of this and our surroundings.
	Committee members, class instructors, and attendees. 
	We will ensure all music will be kept to an acceptable level and we will discuss with the instructor before the class to agree on noise pollution levels. Attendees will be warned of dangers of loud noise exposure, but this is a very low risk. We will make sure that the participants are comfortable with the noise levels and that this is agreed on at the start of the class.
	Committee members and class instructors.

	


Physical activity
	During this class, participants will be involved in physical activity. There is a risk of injury or illness if an individual over-exerts themselves.
	Committee members, class instructors, and attendees. 
	A warm-up and cool-down take place in each class to protect against strains, sprains, or accidents.  	Comment by Simon Price: Pre-existing medical conditions that may impact a members ability to undertake exercise safely. Opportunity to disclose to instructor privately if they feel necessary. 
Members will have the opportunity to make known of any pre-existing medical conditions that may impact their ability to undertake these exercises safely. They will have the opportunity to disclose this to the instructor privately if they feel it is necessary.
We will ensure participants know not to over-exert themselves and to take breaks when needed – instructors will also reinforce this during classes. There is a water fountain in Cornwall house where classes take place, and participants will be told where to find this to ensure they are drinking enough water. Windows and doors can also be opened if attendees feel they are overheating.
	Committee members and class instructors.

	


Contractors (instructors)


	Class instructors to be properly trained with the correct, in-date qualifications so there is no risk of injury from unprofessional or unqualified fitness practice. 	Comment by Simon Price: Do instructors have their own insurance? 
	Committee members and class instructors.
	All instructors are required to have insurance and will be qualified to teach their respective class to ensure proper technique is carried out by participants and avoid injury.
Equipment required for classes (mats, speakers, resistance bands etc.) will be provided by us, so we can ensure it is safe to use (e.g. PAT tested).
	Committee members and class instructors.

	

Aggressive/violent
Behaviour  
	Risk of physical assault- risk of injury from physical attacks in a group setting.
Risk of verbal abuse- risk of psychological harm from threats or insults in a group setting 
Discrimination- Psychological harm caused by discriminatory remarks
Intimidating behaviour- Emotional distress caused by threatening or coercive behaviour 
Exclusion- Distress caused by isolating someone in an activity
	Group members, committee members, and class instructors. 
	There is suitable on-campus security who can be contacted via the SafeZone app and CCTV in the Lemon Grove, where we hold the classes. 
Committee members will have mobile phones in case any situations escalate and campus security can be called or 999 for the police in the event of an emergency. 
All members will follow the code of conduct and behave in a manner representative of the Guild’s values. Those who do not comply with the code of conduct will be reported to the Students’ Guild and have their membership removed.  
	Committee members and instructors. 

	



Alcohol/Drugs
	Intoxication- Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 
Impaired Judgement- Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally. 
Physical altercation- Risk of physical altercation due to decision making amplified by the use of alcohol and/or drugs. 
Verbal altercation- Risk of altercations due to decision making amplified by the use of Alcohol and/or drugs. 
	Members, committee members, and instructors. 
	All committee members will be sober for these events. 
Notify members to prior to event on our zero policy stance on drug use. 
There is suitable on-campus security who can be notified via the Safezone app if any situations escalate. 
Members will be asked to leave if they are intoxicated or on drugs. They will be refused entry if they are known to be on drugs or intoxicated. Committee members will ensure the drunk person arrives home safely by using public transport routes, safe walking routes, and using our mobile phones to contact them on our group WhatsApp chat or through Instagram DM’s. 
	Committee members and instructors.








Activity Type 2: HIIT and Strength and Conditioning – fitness class
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	35
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	There is a side entrance to Cornwall House via the Marketplace entrance which is accessible for wheelchair users. Alternatively, when classes are in the Lemon Grove back room, the side doors can be opened to allow wheelchair users access. We aim to be accessible and inclusive in every circumstance.

	On Campus or Off Campus
	On campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will ensure that whenever we distribute things for our members that they are re-useable or recyclable and where they are not we will ensure there are available recycling or refuse points nearby. We will ensure members can re-fill their water bottles at the water stations in Cornwall house. As a society, we aim to boost people’s overall wellbeing both mentally and physically and provide a sustainable and environmentally-friendly work-life balance.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	The instructor for each class will provide First Aid if required. If there is an accident then we will handle this appropriately and complete the incident reporting form (accidents and near misses). We also have a First Aid kit in our society cupboard in the same venue our classes take place in.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	



Fire
	Indoor fitness class should have a very low risk of fire. The Lemon Grove back room is next to the Isca Eats kitchen where they will be cooking food so we need to be aware of our surroundings.
It could cause a surge of people if there is a fire alarm and the fire risks is burns or smoke inhalation. 
  
	Committee, class instructors, and attendees.
	As we are situated in the Lemon Grove in Cornwall House, we will confirm with the premise controller that fire controls are in place, and we will discuss any fire arrangements relative to this exercise class. We will make sure to nominate a committee member per class to manage fire evacuation. All the fire exits will be checked and kept clear; this will be regularly reviewed. We will ensure fire extinguishers are available and know where they are kept in case of an emergency. We will highlight these fire arrangements, including where the emergency exits are and the closest assembly point, to the members prior to the class beginning.  
	Committee and class instructors.  

	



Slips, trips, and falls 
	When carrying equipment up from the cupboard downstairs, there is a low-medium risk of tripping or falling. 
There could be a low risk of tripping over the cable for the speaker.
Liquid may be spilling if someone’s water bottle  is knocked over or leaks. 
Lights might not be turned on in the Lemon Grove.

	Committee, class instructors, and attendees. 
	We will ensure all spills are cleaned up immediately and if there is a wet floor, we will put a warning sign up to make everyone aware of the situation. Doorways and staircases will be clear of any obstructions, and we will make sure the space for the class is well lit.
We will make sure committee members only are carrying equipment.
	Committee members and instructors.

	


Equipment/Electrical Hazard
	There is a risk of electrocution when setting up the music equipment (e.g. Bluetooth speaker) if the sockets are overloaded.

	Committee, class instructors, and attendees. 
	Electrical items, such as the speaker we will use will be PAT tested in September and visually inspected before each class. 
We will ensure the speaker is only used by committee members and authorised persons only e.g. instructors who are connecting to the Bluetooth speaker. 
No socket will be overloaded.
	Committee members and instructors. 

	



Manual Handling 
	Risk of strains, back injuries, and sprains (including slips, trips, and falls) when handling heavy equipment, such as the large speaker or equipment boxes.

	Committee members and instructors. 
	I (President) will make sure all committee members have had training on manual handling of heavier items, such as our speaker.
We will encourage sturdy footwear to be worn when carrying heavy items and will try to minimise travel distances where possible. For example, for back-to-back classes, we will leave the speaker out or just place it in the room adjacent (under supervision) to avoid the travel downstairs.
	Committee members and instructors.

	



Noise 
	During this class, there is a risk of there being amplified noise from music and instructor microphones so we need to be aware of this and our surroundings.
	Committee members, class instructors, and attendees. 
	We will ensure all music will be kept to an acceptable level and we will discuss with the instructor before the class to agree on noise pollution levels. Attendees will be warned of dangers of loud noise exposure, but this is a very low risk. We will make sure that the participants are comfortable with the noise levels and that this is agreed on at the start of the class.
	Committee members and class instructors.

	



Physical Activity
	During this class, participants will be involved in physical activity. There is a risk of injury or illness if an individual over-exerts themselves.
	Committee members, class instructors, and attendees. 
	A warm-up and cool-down take place in each class to protect against strains, sprains, or accidents.  
Members will have the opportunity to make known of any pre-existing medical conditions that may impact their ability to undertake these exercises safely. They will have the opportunity to disclose this to the instructor privately if they feel it is necessary.
We will ensure participants know not to over-exert themselves and to take breaks when needed – instructors will also reinforce this during classes. There is a water fountain in Cornwall house where classes take place, and participants will be told where to find this to ensure they are drinking enough water. Windows and doors can also be opened if attendees feel they are overheating.	Comment by Simon Price: See previous 
	Committee members and class instructors.

	


Contractors (instructors)
	Class instructors to be properly trained with the correct, in-date qualifications so there is no risk of injury from unprofessional or unqualified fitness practice. 
	Committee members and class instructors.
	All instructors are required to have insurance and will be qualified to teach their respective class to ensure proper technique is carried out by participants and avoid injury.
Equipment required for classes (mats, speakers, resistance bands etc.) will be provided by us, so we can ensure it is safe to use (e.g. PAT tested).
	Committee members and class instructors.

	

Aggressive/violent
Behaviour  
	Risk of physical assault- risk of injury from physical attacks in a group setting.
Risk of verbal abuse- risk of psychological harm from threats or insults in a group setting 
Discrimination- Psychological harm caused by discriminatory remarks
Intimidating behaviour- Emotional distress caused by threatening or coercive behaviour 
Exclusion- Distress caused by isolating someone in an activity
	Group members, committee members, and class instructors. 
	There is suitable on-campus security who can be contacted via the SafeZone app and CCTV in the Lemon Grove, where we hold the classes. 
Committee members will have mobile phones in case any situations escalate and campus security can be called or 999 for the police in the event of an emergency. 
All members will follow the code of conduct and behave in a manner representative of the Guild’s values. Those who do not comply with the code of conduct will be reported to the Students’ Guild and have their membership removed.  
	Committee members and instructors.

	



Alcohol/Drugs
	Intoxication- Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 
Impaired Judgement- Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally. 
Physical altercation- Risk of physical altercation due to decision making amplified by the use of alcohol and/or drugs. 
Verbal altercation- Risk of altercations due to decision making amplified by the use of Alcohol and/or drugs. 
	Members, committee members, and instructors. 
	All committee members will be sober for these events. 
Notify members to prior to event on our zero policy stance on drug use. 
There is suitable on-campus security who can be notified via the Safezone app if any situations escalate. 
Members will be asked to leave if they are intoxicated or on drugs. They will be refused entry if they are known to be on drugs or intoxicated. Committee members will ensure the drunk person arrives home safely by using public transport routes, safe walking routes, and using our mobile phones to contact them on our group WhatsApp chat or through Instagram DM’s. 
	Committee members and instructors. 








Activity Type 3: Yoga – fitness class 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	50
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	There is a side entrance to Cornwall House via the Marketplace entrance which is accessible for wheelchair users. Alternatively, when classes are in the Lemon Grove back room, the side doors can be opened to allow wheelchair users access. We aim to be accessible and inclusive in every circumstance.

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will ensure that whenever we distribute things for our members that they are re-useable or recyclable and where they are not we will ensure there are available recycling or refuse points nearby. We will ensure members can re-fill their water bottles at the water stations in Cornwall house. As a society, we aim to boost people’s overall wellbeing both mentally and physically and provide a sustainable and environmentally-friendly work-life balance.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	The instructor for each class will provide First Aid if required. If there is an accident then we will handle this appropriately and complete the incident reporting form (accidents and near misses). We also have a First Aid kit in our society cupboard in the same venue our classes take place in.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	



Fire
	Indoor fitness class should have a very low risk of fire. The Lemon Grove back room is next to the Isca Eats kitchen where they will be cooking food so we need to be aware of our surroundings.
It could cause a surge of people if there is a fire alarm and the fire risks is burns or smoke inhalation. 
  
	Committee, class instructors, and attendees.
	As we are situated in the Lemon Grove in Cornwall House, we will confirm with the premise controller that fire controls are in place, and we will discuss any fire arrangements relative to this exercise class. We will make sure to nominate a committee member per class to manage fire evacuation. All the fire exits will be checked and kept clear; this will be regularly reviewed. We will ensure fire extinguishers are available and know where they are kept in case of an emergency. We will highlight these fire arrangements, including where the emergency exits are and the closest assembly point, to the members prior to the class beginning.  
	Committee and class instructors.  

	



Slips, trips, and falls
	When carrying equipment up from the cupboard downstairs, there is a low-medium risk of tripping or falling. 
There could be a low risk of tripping over the cable for the speaker.
Liquid may be spilling if someone’s water bottle  is knocked over or leaks. 
Lights might not be turned on in the Lemon Grove.

	Committee, class instructors, and attendees. 
	We will ensure all spills are cleaned up immediately and if there is a wet floor, we will put a warning sign up to make everyone aware of the situation. Doorways and staircases will be clear of any obstructions, and we will make sure the space for the class is well lit.
We will make sure committee members only are carrying equipment.
	Committee members and instructors.

	


Equipment/electrical hazards
	There is a risk of electrocution when setting up the music equipment (e.g. Bluetooth speaker) if the sockets are overloaded.

	Committee, class instructors, and attendees. 
	Electrical items, such as the speaker we will use will be PAT tested in September and visually inspected before each class. 
We will ensure the speaker is only used by committee members and authorised persons only e.g. instructors who are connecting to the Bluetooth speaker. 
No socket will be overloaded.
	Committee members and instructors. 

	



Manual Handling




	Risk of strains, back injuries, and sprains (including slips, trips, and falls) when handling heavy equipment, such as the large speaker or equipment boxes.

	Committee members and instructors. 
	I (President) will make sure all committee members have had training on manual handling of heavier items, such as our speaker.
We will encourage sturdy footwear to be worn when carrying heavy items and will try to minimise travel distances where possible. For example, for back-to-back classes, we will leave the speaker out or just place it in the room adjacent (under supervision) to avoid the travel downstairs.
	Committee members and instructors.

	



Noise
	During this class, there is a risk of there being amplified noise from music and instructor microphones so we need to be aware of this and our surroundings.
	Committee members, class instructors, and attendees. 
	We will ensure all music will be kept to an acceptable level and we will discuss with the instructor before the class to agree on noise pollution levels. 
Attendees will be warned of dangers of loud noise exposure, but this is a very low risk. 
We will make sure that the participants are comfortable with the noise levels and that this is agreed on at the start of the class.
	Committee members and class instructors.

	



Physical Activity
	During this class, participants will be involved in physical activity. There is a risk of injury or illness if an individual over-exerts themselves.
	Committee members, class instructors, and attendees. 
	A warm-up and cool-down take place in each class to protect against strains, sprains, or accidents.  
We will ensure participants know not to over-exert themselves and to take breaks when needed – instructors will also reinforce this during classes. 
Members will have the opportunity to make known of any pre-existing medical conditions that may impact their ability to undertake these exercises safely. They will have the opportunity to disclose this to the instructor privately if they feel it is necessary.
There is a water fountain in Cornwall house where classes take place, and participants will be told where to find this to ensure they are drinking enough water.
Windows and doors can also be opened if attendees feel they are overheating.
	Committee members and class instructors.

	


Contractors (instructors)
	Class instructors to be properly trained with the correct, in-date qualifications so there is no risk of injury from unprofessional or unqualified fitness practice. 
	Committee members and class instructors.
	All instructors are required to have insurance and will be qualified to teach their respective class to ensure proper technique is carried out by participants and avoid injury.
Equipment required for classes (mats, speakers, resistance bands etc.) will be provided by us, so we can ensure it is safe to use (e.g. PAT tested).
	Committee members and class instructors.

	

Aggressive/violent
Behaviour  
	Risk of physical assault- risk of injury from physical attacks in a group setting.
Risk of verbal abuse- risk of psychological harm from threats or insults in a group setting 
Discrimination- Psychological harm caused by discriminatory remarks
Intimidating behaviour- Emotional distress caused by threatening or coercive behaviour 
Exclusion- Distress caused by isolating someone in an activity
	Group members, committee members, and class instructors. 
	There is suitable on-campus security who can be contacted via the SafeZone app and CCTV in the Lemon Grove, where we hold the classes. 
Committee members will have mobile phones in case any situations escalate and campus security can be called or 999 for the police in the event of an emergency. 
All members will follow the code of conduct and behave in a manner representative of the Guild’s values. Those who do not comply with the code of conduct will be reported to the Students’ Guild and have their membership removed.  
	Committee members and instructors.

	



Alcohol/Drugs
	Intoxication- Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 
Impaired Judgement- Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally. 
Physical altercation- Risk of physical altercation due to decision making amplified by the use of alcohol and/or drugs. 
Verbal altercation- Risk of altercations due to decision making amplified by the use of Alcohol and/or drugs. 
	Members, committee members, and instructors. 
	All committee members will be sober for these events. 
Notify members to prior to event on our zero policy stance on drug use. 
There is suitable on-campus security who can be notified via the Safezone app if any situations escalate. 
Members will be asked to leave if they are intoxicated or on drugs. They will be refused entry if they are known to be on drugs or intoxicated. Committee members will ensure the drunk person arrives home safely by using public transport routes, safe walking routes, and using our mobile phones to contact them on our group WhatsApp chat or through Instagram DM’s. 
	Committee members and instructors. 








Activity Type 4: Pilates – fitness class
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	50
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	There is a side entrance to Cornwall House via the Marketplace entrance which is accessible for wheelchair users. Alternatively, when classes are in the Lemon Grove back room, the side doors can be opened to allow wheelchair users access. We aim to be accessible and inclusive in every circumstance.

	On Campus or Off Campus
	On campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will ensure that whenever we distribute things for our members that they are re-useable or recyclable and where they are not we will ensure there are available recycling or refuse points nearby. We will ensure members can re-fill their water bottles at the water stations in Cornwall house. As a society, we aim to boost people’s overall wellbeing both mentally and physically and provide a sustainable and environmentally-friendly work-life balance.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	The instructor for each class will provide First Aid if required. If there is an accident then we will handle this appropriately and complete the incident reporting form (accidents and near misses). We also have a First Aid kit in our society cupboard in the same venue our classes take place in.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	


Fire
	Indoor fitness class should have a very low risk of fire. The Lemon Grove back room is next to the Isca Eats kitchen where they will be cooking food so we need to be aware of our surroundings.

It could cause a surge of people if there is a fire alarm and the fire risks is burns or smoke inhalation. 
  
	Committee, class instructors, and attendees.
	As we are situated in the Lemon Grove in Cornwall House, we will confirm with the premise controller that fire controls are in place, and we will discuss any fire arrangements relative to this exercise class. We will make sure to nominate a committee member per class to manage fire evacuation. All the fire exits will be checked and kept clear; this will be regularly reviewed. We will ensure fire extinguishers are available and know where they are kept in case of an emergency. We will highlight these fire arrangements, including where the emergency exits are and the closest assembly point, to the members prior to the class beginning.  
	Committee and class instructors.  

	



Slips, trips, and falls
	When carrying equipment up from the cupboard downstairs, there is a low-medium risk of tripping or falling. 
There could be a low risk of tripping over the cable for the speaker.
Liquid may be spilling if someone’s water bottle  is knocked over or leaks. 
Lights might not be turned on in the Lemon Grove.
	Committee, class instructors, and attendees. 
	We will ensure all spills are cleaned up immediately and if there is a wet floor, we will put a warning sign up to make everyone aware of the situation. 
Doorways and staircases will be clear of any obstructions, and we will make sure the space for the class is well lit.
We will make sure committee members only are carrying equipment.
	Committee members and instructors.

	


Equipment/electrical hazards
	There is a risk of electrocution when setting up the music equipment (e.g. Bluetooth speaker) if the sockets are overloaded.

	Committee, class instructors, and attendees. 
	Electrical items, such as the speaker we will use will be PAT tested in September and visually inspected before each class. 
We will ensure the speaker is only used by committee members and authorised persons only e.g. instructors who are connecting to the Bluetooth speaker. 
No socket will be overloaded.
	Committee members and instructors. 

	



Manual Handling 




	Risk of strains, back injuries, and sprains (including slips, trips, and falls) when handling heavy equipment, such as the large speaker or equipment boxes.

	Committee members and instructors. 
	I (President) will make sure all committee members have had training on manual handling of heavier items, such as our speaker.
We will encourage sturdy footwear to be worn when carrying heavy items and will try to minimise travel distances where possible. For example, for back-to-back classes, we will leave the speaker out or just place it in the room adjacent (under supervision) to avoid the travel downstairs.
	Committee members and instructors.

	



Noise
	During this class, there is a risk of there being amplified noise from music and instructor microphones so we need to be aware of this and our surroundings.
	Committee members, class instructors, and attendees. 
	We will ensure all music will be kept to an acceptable level and we will discuss with the instructor before the class to agree on noise pollution levels. 
Attendees will be warned of dangers of loud noise exposure, but this is a very low risk.
 We will make sure that the participants are comfortable with the noise levels and that this is agreed on at the start of the class.
	Committee members and class instructors.

	



Physical Activity








	During this class, participants will be involved in physical activity. There is a risk of injury or illness if an individual over-exerts themselves.
	Committee members, class instructors, and attendees. 
	A warm-up and cool-down take place in each class to protect against strains, sprains, or accidents.  
We will ensure participants know not to over-exert themselves and to take breaks when needed – instructors will also reinforce this during classes. 
Members will have the opportunity to make known of any pre-existing medical conditions that may impact their ability to undertake these exercises safely. They will have the opportunity to disclose this to the instructor privately if they feel it is necessary.
There is a water fountain in Cornwall house where classes take place, and participants will be told where to find this to ensure they are drinking enough water. 
Windows and doors can also be opened if attendees feel they are overheating.
	Committee members and class instructors.

	


Contractors (instructors)
	Class instructors to be properly trained with the correct, in-date qualifications so there is no risk of injury from unprofessional or unqualified fitness practice. 
	Committee members and class instructors.
	All instructors are required to have insurance and will be qualified to teach their respective class to ensure proper technique is carried out by participants and avoid injury.
Equipment required for classes (mats, speakers, resistance bands etc.) will be provided by us, so we can ensure it is safe to use (e.g. PAT tested).
	Committee members and class instructors.

	

Aggressive/violent
Behaviour  
	Risk of physical assault- risk of injury from physical attacks in a group setting.
Risk of verbal abuse- risk of psychological harm from threats or insults in a group setting 
Discrimination- Psychological harm caused by discriminatory remarks
Intimidating behaviour- Emotional distress caused by threatening or coercive behaviour 
Exclusion- Distress caused by isolating someone in an activity
	Group members, committee members, and class instructors. 
	There is suitable on-campus security who can be contacted via the SafeZone app and CCTV in the Lemon Grove, where we hold the classes. 
Committee members will have mobile phones in case any situations escalate and campus security can be called or 999 for the police in the event of an emergency. 
All members will follow the code of conduct and behave in a manner representative of the Guild’s values. Those who do not comply with the code of conduct will be reported to the Students’ Guild and have their membership removed.  
	Committee members and instructors.

	



Alcohol/Drugs
	Intoxication- Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 
Impaired Judgement- Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally. 
Physical altercation- Risk of physical altercation due to decision making amplified by the use of alcohol and/or drugs. 
Verbal altercation- Risk of altercations due to decision making amplified by the use of Alcohol and/or drugs. 
	Members, committee members, and instructors. 
	All committee members will be sober for these events. 
Notify members to prior to event on our zero policy stance on drug use. 
There is suitable on-campus security who can be notified via the Safezone app if any situations escalate. 
Members will be asked to leave if they are intoxicated or on drugs. They will be refused entry if they are known to be on drugs or intoxicated. Committee members will ensure the drunk person arrives home safely by using public transport routes, safe walking routes, and using our mobile phones to contact them on our group WhatsApp chat or through Instagram DM’s. 
	Committee members and instructors. 








Activity Type 5: Dance fitness – fitness class
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	There is a side entrance to Cornwall House via the Marketplace entrance which is accessible for wheelchair users. Alternatively, when classes are in the Lemon Grove back room, the side doors can be opened to allow wheelchair users access. We aim to be accessible and inclusive in every circumstance.

	On Campus or Off Campus
	On campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will ensure that whenever we distribute things for our members that they are re-useable or recyclable and where they are not we will ensure there are available recycling or refuse points nearby. We will ensure members can re-fill their water bottles at the water stations in Cornwall house. As a society, we aim to boost people’s overall wellbeing both mentally and physically and provide a sustainable and environmentally-friendly work-life balance.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	The instructor for each class will provide First Aid if required. If there is an accident then we will handle this appropriately and complete the incident reporting form (accidents and near misses). We also have a First Aid kit in our society cupboard in the same venue our classes take place in.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	


Fire
	Indoor fitness class should have a very low risk of fire. The Lemon Grove back room is next to the Isca Eats kitchen where they will be cooking food so we need to be aware of our surroundings.

It could cause a surge of people if there is a fire alarm and the fire risks is burns or smoke inhalation. 
  
	Committee, class instructors, and attendees.
	As we are situated in the Lemon Grove in Cornwall House, we will confirm with the premise controller that fire controls are in place, and we will discuss any fire arrangements relative to this exercise class. We will make sure to nominate a committee member per class to manage fire evacuation. All the fire exits will be checked and kept clear; this will be regularly reviewed. We will ensure fire extinguishers are available and know where they are kept in case of an emergency. We will highlight these fire arrangements, including where the emergency exits are and the closest assembly point, to the members prior to the class beginning.  
	Committee and class instructors.  

	



Slips, trips, and falls
	When carrying equipment up from the cupboard downstairs, there is a low-medium risk of tripping or falling. 
There could be a low risk of tripping over the cable for the speaker.
Liquid may be spilling if someone’s water bottle  is knocked over or leaks. 
Lights might not be turned on in the Lemon Grove.
	Committee, class instructors, and attendees. 
	We will ensure all spills are cleaned up immediately and if there is a wet floor, we will put a warning sign up to make everyone aware of the situation. 
Doorways and staircases will be clear of any obstructions, and we will make sure the space for the class is well lit.
We will make sure committee members only are carrying equipment.
	Committee members and instructors.

	


Equipment/electrical hazards
	There is a risk of electrocution when setting up the music equipment (e.g. Bluetooth speaker) if the sockets are overloaded.

	Committee, class instructors, and attendees. 
	Electrical items, such as the speaker we will use will be PAT tested in September and visually inspected before each class. 
We will ensure the speaker is only used by committee members and authorised persons only e.g. instructors who are connecting to the Bluetooth speaker. 
No socket will be overloaded.
	Committee members and instructors. 

	



Manual Handling 




	Risk of strains, back injuries, and sprains (including slips, trips, and falls) when handling heavy equipment, such as the large speaker or equipment boxes.

	Committee members and instructors. 
	I (President) will make sure all committee members have had training on manual handling of heavier items, such as our speaker.
We will encourage sturdy footwear to be worn when carrying heavy items and will try to minimise travel distances where possible. For example, for back-to-back classes, we will leave the speaker out or just place it in the room adjacent (under supervision) to avoid the travel downstairs.
	Committee members and instructors.

	



Noise
	During this class, there is a risk of there being amplified noise from music and instructor microphones so we need to be aware of this and our surroundings.
	Committee members, class instructors, and attendees. 
	We will ensure all music will be kept to an acceptable level and we will discuss with the instructor before the class to agree on noise pollution levels. 
Attendees will be warned of dangers of loud noise exposure, but this is a very low risk.
 We will make sure that the participants are comfortable with the noise levels and that this is agreed on at the start of the class.
	Committee members and class instructors.

	



Physical Activity








	During this class, participants will be involved in physical activity. There is a risk of injury or illness if an individual over-exerts themselves.
	Committee members, class instructors, and attendees. 
	A warm-up and cool-down take place in each class to protect against strains, sprains, or accidents.  
We will ensure participants know not to over-exert themselves and to take breaks when needed – instructors will also reinforce this during classes. 
Members will have the opportunity to make known of any pre-existing medical conditions that may impact their ability to undertake these exercises safely. They will have the opportunity to disclose this to the instructor privately if they feel it is necessary.
There is a water fountain in Cornwall house where classes take place, and participants will be told where to find this to ensure they are drinking enough water. 
Windows and doors can also be opened if attendees feel they are overheating.
	Committee members and class instructors.

	


Contractors (instructors)
	Class instructors to be properly trained with the correct, in-date qualifications so there is no risk of injury from unprofessional or unqualified fitness practice. 
	Committee members and class instructors.
	All instructors are required to have insurance and will be qualified to teach their respective class to ensure proper technique is carried out by participants and avoid injury.
Equipment required for classes (mats, speakers, resistance bands etc.) will be provided by us, so we can ensure it is safe to use (e.g. PAT tested).
	Committee members and class instructors.

	

Aggressive/violent
Behaviour  
	Risk of physical assault- risk of injury from physical attacks in a group setting.
Risk of verbal abuse- risk of psychological harm from threats or insults in a group setting 
Discrimination- Psychological harm caused by discriminatory remarks
Intimidating behaviour- Emotional distress caused by threatening or coercive behaviour 
Exclusion- Distress caused by isolating someone in an activity
	Group members, committee members, and class instructors. 
	There is suitable on-campus security who can be contacted via the SafeZone app and CCTV in the Lemon Grove, where we hold the classes. 
Committee members will have mobile phones in case any situations escalate and campus security can be called or 999 for the police in the event of an emergency. 
All members will follow the code of conduct and behave in a manner representative of the Guild’s values. Those who do not comply with the code of conduct will be reported to the Students’ Guild and have their membership removed.  
	Committee members and instructors.

	



Alcohol/Drugs
	Intoxication- Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 
Impaired Judgement- Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally. 
Physical altercation- Risk of physical altercation due to decision making amplified by the use of alcohol and/or drugs. 
Verbal altercation- Risk of altercations due to decision making amplified by the use of Alcohol and/or drugs. 
	Members, committee members, and instructors. 
	All committee members will be sober for these events. 
Notify members to prior to event on our zero policy stance on drug use. 
There is suitable on-campus security who can be notified via the Safezone app if any situations escalate. 
Members will be asked to leave if they are intoxicated or on drugs. They will be refused entry if they are known to be on drugs or intoxicated. Committee members will ensure the drunk person arrives home safely by using public transport routes, safe walking routes, and using our mobile phones to contact them on our group WhatsApp chat or through Instagram DM’s. 
	Committee members and instructors. 








Activity Type 6: Legs, bums, and tums (LBT) – fitness class 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	50
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	There is a side entrance to Cornwall House via the Marketplace entrance which is accessible for wheelchair users. Alternatively, when classes are in the Lemon Grove back room, the side doors can be opened to allow wheelchair users access. We aim to be accessible and inclusive in every circumstance.

	On Campus or Off Campus
	On campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will ensure that whenever we distribute things for our members that they are re-useable or recyclable and where they are not we will ensure there are available recycling or refuse points nearby. We will ensure members can re-fill their water bottles at the water stations in Cornwall house. As a society, we aim to boost people’s overall wellbeing both mentally and physically and provide a sustainable and environmentally-friendly work-life balance.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	The instructor for each class will provide First Aid if required. If there is an accident then we will handle this appropriately and complete the incident reporting form (accidents and near misses). We also have a First Aid kit in our society cupboard in the same venue our classes take place in.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	


Fire
	Indoor fitness class should have a very low risk of fire. The Lemon Grove back room is next to the Isca Eats kitchen where they will be cooking food so we need to be aware of our surroundings.

It could cause a surge of people if there is a fire alarm and the fire risks is burns or smoke inhalation. 
  
	Committee, class instructors, and attendees.
	As we are situated in the Lemon Grove in Cornwall House, we will confirm with the premise controller that fire controls are in place, and we will discuss any fire arrangements relative to this exercise class. We will make sure to nominate a committee member per class to manage fire evacuation. All the fire exits will be checked and kept clear; this will be regularly reviewed. We will ensure fire extinguishers are available and know where they are kept in case of an emergency. We will highlight these fire arrangements, including where the emergency exits are and the closest assembly point, to the members prior to the class beginning.  
	Committee and class instructors.  

	



Slips, trips, and falls
	When carrying equipment up from the cupboard downstairs, there is a low-medium risk of tripping or falling. 
There could be a low risk of tripping over the cable for the speaker.
Liquid may be spilling if someone’s water bottle  is knocked over or leaks. 
Lights might not be turned on in the Lemon Grove.
	Committee, class instructors, and attendees. 
	We will ensure all spills are cleaned up immediately and if there is a wet floor, we will put a warning sign up to make everyone aware of the situation. 
Doorways and staircases will be clear of any obstructions, and we will make sure the space for the class is well lit.
We will make sure committee members only are carrying equipment.
	Committee members and instructors.

	


Equipment/electrical hazards
	There is a risk of electrocution when setting up the music equipment (e.g. Bluetooth speaker) if the sockets are overloaded.

	Committee, class instructors, and attendees. 
	Electrical items, such as the speaker we will use will be PAT tested in September and visually inspected before each class. 
We will ensure the speaker is only used by committee members and authorised persons only e.g. instructors who are connecting to the Bluetooth speaker. 
No socket will be overloaded.
	Committee members and instructors. 

	



Manual Handling 




	Risk of strains, back injuries, and sprains (including slips, trips, and falls) when handling heavy equipment, such as the large speaker or equipment boxes.

	Committee members and instructors. 
	I (President) will make sure all committee members have had training on manual handling of heavier items, such as our speaker.
We will encourage sturdy footwear to be worn when carrying heavy items and will try to minimise travel distances where possible. For example, for back-to-back classes, we will leave the speaker out or just place it in the room adjacent (under supervision) to avoid the travel downstairs.
	Committee members and instructors.

	



Noise
	During this class, there is a risk of there being amplified noise from music and instructor microphones so we need to be aware of this and our surroundings.
	Committee members, class instructors, and attendees. 
	We will ensure all music will be kept to an acceptable level and we will discuss with the instructor before the class to agree on noise pollution levels. 
Attendees will be warned of dangers of loud noise exposure, but this is a very low risk.
We will make sure that the participants are comfortable with the noise levels and that this is agreed on at the start of the class.
	Committee members and class instructors.

	



Physical Activity








	During this class, participants will be involved in physical activity. There is a risk of injury or illness if an individual over-exerts themselves.
	Committee members, class instructors, and attendees. 
	A warm-up and cool-down take place in each class to protect against strains, sprains, or accidents.  
We will ensure participants know not to over-exert themselves and to take breaks when needed – instructors will also reinforce this during classes. 
Members will have the opportunity to make known of any pre-existing medical conditions that may impact their ability to undertake these exercises safely. They will have the opportunity to disclose this to the instructor privately if they feel it is necessary.
There is a water fountain in Cornwall house where classes take place, and participants will be told where to find this to ensure they are drinking enough water. 
Windows and doors can also be opened if attendees feel they are overheating.
	Committee members and class instructors.

	


Contractors (instructors)
	Class instructors to be properly trained with the correct, in-date qualifications so there is no risk of injury from unprofessional or unqualified fitness practice. 
	Committee members and class instructors.
	All instructors are required to have insurance and will be qualified to teach their respective class to ensure proper technique is carried out by participants and avoid injury.
Equipment required for classes (mats, speakers, resistance bands etc.) will be provided by us, so we can ensure it is safe to use (e.g. PAT tested).
	Committee members and class instructors.

	

Aggressive/violent
Behaviour  
	Risk of physical assault- risk of injury from physical attacks in a group setting.
Risk of verbal abuse- risk of psychological harm from threats or insults in a group setting 
Discrimination- Psychological harm caused by discriminatory remarks
Intimidating behaviour- Emotional distress caused by threatening or coercive behaviour 
Exclusion- Distress caused by isolating someone in an activity
	Group members, committee members, and class instructors. 
	There is suitable on-campus security who can be contacted via the SafeZone app and CCTV in the Lemon Grove, where we hold the classes. 
Committee members will have mobile phones in case any situations escalate and campus security can be called or 999 for the police in the event of an emergency. 
All members will follow the code of conduct and behave in a manner representative of the Guild’s values. Those who do not comply with the code of conduct will be reported to the Students’ Guild and have their membership removed.  
	Committee members and instructors.

	



Alcohol/Drugs
	Intoxication- Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 
Impaired Judgement- Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally. 
Physical altercation- Risk of physical altercation due to decision making amplified by the use of alcohol and/or drugs. 
Verbal altercation- Risk of altercations due to decision making amplified by the use of Alcohol and/or drugs. 
	Members, committee members, and instructors. 
	All committee members will be sober for these events. 
Notify members to prior to event on our zero policy stance on drug use. 
There is suitable on-campus security who can be notified via the Safezone app if any situations escalate. 
Members will be asked to leave if they are intoxicated or on drugs. They will be refused entry if they are known to be on drugs or intoxicated. Committee members will ensure the drunk person arrives home safely by using public transport routes, safe walking routes, and using our mobile phones to contact them on our group WhatsApp chat or through Instagram DM’s. 
	Committee members and instructors. 








Activity Type 7: Attack – fitness class
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	25
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	There is a side entrance to Cornwall House via the Marketplace entrance which is accessible for wheelchair users. Alternatively, when classes are in the Lemon Grove back room, the side doors can be opened to allow wheelchair users access. We aim to be accessible and inclusive in every circumstance.

	On Campus or Off Campus
	On campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will ensure that whenever we distribute things for our members that they are re-useable or recyclable and where they are not we will ensure there are available recycling or refuse points nearby. We will ensure members can re-fill their water bottles at the water stations in Cornwall house. As a society, we aim to boost people’s overall wellbeing both mentally and physically and provide a sustainable and environmentally-friendly work-life balance.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	The instructor for each class will provide First Aid if required. If there is an accident then we will handle this appropriately and complete the incident reporting form (accidents and near misses). We also have a First Aid kit in our society cupboard in the same venue our classes take place in.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	


Fire
	Indoor fitness class should have a very low risk of fire. The Lemon Grove back room is next to the Isca Eats kitchen where they will be cooking food so we need to be aware of our surroundings.

It could cause a surge of people if there is a fire alarm and the fire risks is burns or smoke inhalation. 
  
	Committee, class instructors, and attendees.
	As we are situated in the Lemon Grove in Cornwall House, we will confirm with the premise controller that fire controls are in place, and we will discuss any fire arrangements relative to this exercise class. We will make sure to nominate a committee member per class to manage fire evacuation. All the fire exits will be checked and kept clear; this will be regularly reviewed. We will ensure fire extinguishers are available and know where they are kept in case of an emergency. We will highlight these fire arrangements, including where the emergency exits are and the closest assembly point, to the members prior to the class beginning.  
	Committee and class instructors.  

	



Slips, trips, and falls
	When carrying equipment up from the cupboard downstairs, there is a low-medium risk of tripping or falling. 
There could be a low risk of tripping over the cable for the speaker.
Liquid may be spilling if someone’s water bottle  is knocked over or leaks. 
Lights might not be turned on in the Lemon Grove.
	Committee, class instructors, and attendees. 
	We will ensure all spills are cleaned up immediately and if there is a wet floor, we will put a warning sign up to make everyone aware of the situation. 
Doorways and staircases will be clear of any obstructions, and we will make sure the space for the class is well lit.
We will make sure committee members only are carrying equipment.
	Committee members and instructors.

	


Equipment/electrical hazards
	There is a risk of electrocution when setting up the music equipment (e.g. Bluetooth speaker) if the sockets are overloaded.

	Committee, class instructors, and attendees. 
	Electrical items, such as the speaker we will use will be PAT tested in September and visually inspected before each class. 
We will ensure the speaker is only used by committee members and authorised persons only e.g. instructors who are connecting to the Bluetooth speaker. 
No socket will be overloaded.
	Committee members and instructors. 

	



Manual Handling 




	Risk of strains, back injuries, and sprains (including slips, trips, and falls) when handling heavy equipment, such as the large speaker or equipment boxes.

	Committee members and instructors. 
	I (President) will make sure all committee members have had training on manual handling of heavier items, such as our speaker.
We will encourage sturdy footwear to be worn when carrying heavy items and will try to minimise travel distances where possible. For example, for back-to-back classes, we will leave the speaker out or just place it in the room adjacent (under supervision) to avoid the travel downstairs.
	Committee members and instructors.

	



Noise
	During this class, there is a risk of there being amplified noise from music and instructor microphones so we need to be aware of this and our surroundings.
	Committee members, class instructors, and attendees. 
	We will ensure all music will be kept to an acceptable level and we will discuss with the instructor before the class to agree on noise pollution levels. 
Attendees will be warned of dangers of loud noise exposure, but this is a very low risk.
We will make sure that the participants are comfortable with the noise levels and that this is agreed on at the start of the class.
	Committee members and class instructors.

	



Physical Activity








	During this class, participants will be involved in physical activity. There is a risk of injury or illness if an individual over-exerts themselves.
	Committee members, class instructors, and attendees. 
	A warm-up and cool-down take place in each class to protect against strains, sprains, or accidents.  
We will ensure participants know not to over-exert themselves and to take breaks when needed – instructors will also reinforce this during classes. 
Members will have the opportunity to make known of any pre-existing medical conditions that may impact their ability to undertake these exercises safely. They will have the opportunity to disclose this to the instructor privately if they feel it is necessary.
There is a water fountain in Cornwall house where classes take place, and participants will be told where to find this to ensure they are drinking enough water. 
Windows and doors can also be opened if attendees feel they are overheating.
	Committee members and class instructors.

	


Contractors (instructors)
	Class instructors to be properly trained with the correct, in-date qualifications so there is no risk of injury from unprofessional or unqualified fitness practice. 
	Committee members and class instructors.
	All instructors are required to have insurance and will be qualified to teach their respective class to ensure proper technique is carried out by participants and avoid injury.
Equipment required for classes (mats, speakers, resistance bands etc.) will be provided by us, so we can ensure it is safe to use (e.g. PAT tested).
	Committee members and class instructors.

	

Aggressive/violent
Behaviour  
	Risk of physical assault- risk of injury from physical attacks in a group setting.
Risk of verbal abuse- risk of psychological harm from threats or insults in a group setting 
Discrimination- Psychological harm caused by discriminatory remarks
Intimidating behaviour- Emotional distress caused by threatening or coercive behaviour 
Exclusion- Distress caused by isolating someone in an activity
	Group members, committee members, and class instructors. 
	There is suitable on-campus security who can be contacted via the SafeZone app and CCTV in the Lemon Grove, where we hold the classes. 
Committee members will have mobile phones in case any situations escalate and campus security can be called or 999 for the police in the event of an emergency. 
All members will follow the code of conduct and behave in a manner representative of the Guild’s values. Those who do not comply with the code of conduct will be reported to the Students’ Guild and have their membership removed.  
	Committee members and instructors.

	



Alcohol/Drugs
	Intoxication- Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 
Impaired Judgement- Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally. 
Physical altercation- Risk of physical altercation due to decision making amplified by the use of alcohol and/or drugs. 
Verbal altercation- Risk of altercations due to decision making amplified by the use of Alcohol and/or drugs. 
	Members, committee members, and instructors. 
	All committee members will be sober for these events. 
Notify members to prior to event on our zero policy stance on drug use. 
There is suitable on-campus security who can be notified via the Safezone app if any situations escalate. 
Members will be asked to leave if they are intoxicated or on drugs. They will be refused entry if they are known to be on drugs or intoxicated. Committee members will ensure the drunk person arrives home safely by using public transport routes, safe walking routes, and using our mobile phones to contact them on our group WhatsApp chat or through Instagram DM’s. 
	Committee members and instructors. 








Activity Type 8:  Combat – fitness class 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	15
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	There is a side entrance to Cornwall House via the Marketplace entrance which is accessible for wheelchair users. Alternatively, when classes are in the Lemon Grove back room, the side doors can be opened to allow wheelchair users access. We aim to be accessible and inclusive in every circumstance.

	On Campus or Off Campus
	On campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will ensure that whenever we distribute things for our members that they are re-useable or recyclable and where they are not we will ensure there are available recycling or refuse points nearby. We will ensure members can re-fill their water bottles at the water stations in Cornwall house. As a society, we aim to boost people’s overall wellbeing both mentally and physically and provide a sustainable and environmentally-friendly work-life balance.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	The instructor for each class will provide First Aid if required. If there is an accident then we will handle this appropriately and complete the incident reporting form (accidents and near misses). We also have a First Aid kit in our society cupboard in the same venue our classes take place in.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	


Fire
	Indoor fitness class should have a very low risk of fire. The Lemon Grove back room is next to the Isca Eats kitchen where they will be cooking food so we need to be aware of our surroundings.

It could cause a surge of people if there is a fire alarm and the fire risks is burns or smoke inhalation. 
  
	Committee, class instructors, and attendees.
	As we are situated in the Lemon Grove in Cornwall House, we will confirm with the premise controller that fire controls are in place, and we will discuss any fire arrangements relative to this exercise class. We will make sure to nominate a committee member per class to manage fire evacuation. All the fire exits will be checked and kept clear; this will be regularly reviewed. We will ensure fire extinguishers are available and know where they are kept in case of an emergency. We will highlight these fire arrangements, including where the emergency exits are and the closest assembly point, to the members prior to the class beginning.  
	Committee and class instructors.  

	



Slips, trips, and falls
	When carrying equipment up from the cupboard downstairs, there is a low-medium risk of tripping or falling. 
There could be a low risk of tripping over the cable for the speaker.
Liquid may be spilling if someone’s water bottle  is knocked over or leaks. 
Lights might not be turned on in the Lemon Grove.
	Committee, class instructors, and attendees. 
	We will ensure all spills are cleaned up immediately and if there is a wet floor, we will put a warning sign up to make everyone aware of the situation. 
Doorways and staircases will be clear of any obstructions, and we will make sure the space for the class is well lit.
We will make sure committee members only are carrying equipment.
	Committee members and instructors.

	


Equipment/electrical hazards
	There is a risk of electrocution when setting up the music equipment (e.g. Bluetooth speaker) if the sockets are overloaded.

	Committee, class instructors, and attendees. 
	Electrical items, such as the speaker we will use will be PAT tested in September and visually inspected before each class. 
We will ensure the speaker is only used by committee members and authorised persons only e.g. instructors who are connecting to the Bluetooth speaker. 
No socket will be overloaded.
	Committee members and instructors. 

	



Manual Handling 




	Risk of strains, back injuries, and sprains (including slips, trips, and falls) when handling heavy equipment, such as the large speaker or equipment boxes.

	Committee members and instructors. 
	I (President) will make sure all committee members have had training on manual handling of heavier items, such as our speaker.
We will encourage sturdy footwear to be worn when carrying heavy items and will try to minimise travel distances where possible. For example, for back-to-back classes, we will leave the speaker out or just place it in the room adjacent (under supervision) to avoid the travel downstairs.
	Committee members and instructors.

	



Noise
	During this class, there is a risk of there being amplified noise from music and instructor microphones so we need to be aware of this and our surroundings.
	Committee members, class instructors, and attendees. 
	We will ensure all music will be kept to an acceptable level and we will discuss with the instructor before the class to agree on noise pollution levels. 
Attendees will be warned of dangers of loud noise exposure, but this is a very low risk.
We will make sure that the participants are comfortable with the noise levels and that this is agreed on at the start of the class.
	Committee members and class instructors.

	



Physical Activity








	During this class, participants will be involved in physical activity. There is a risk of injury or illness if an individual over-exerts themselves.
	Committee members, class instructors, and attendees. 
	A warm-up and cool-down take place in each class to protect against strains, sprains, or accidents.  
We will ensure participants know not to over-exert themselves and to take breaks when needed – instructors will also reinforce this during classes. 
Members will have the opportunity to make known of any pre-existing medical conditions that may impact their ability to undertake these exercises safely. They will have the opportunity to disclose this to the instructor privately if they feel it is necessary.
There is a water fountain in Cornwall house, where classes take place, and participants will be told where to find this to ensure they are drinking enough water. 
Windows and doors can also be opened if attendees feel they are overheating.
	Committee members and class instructors.

	


Contractors (instructors)
	Class instructors to be properly trained with the correct, in-date qualifications so there is no risk of injury from unprofessional or unqualified fitness practice. 
	Committee members and class instructors.
	All instructors are required to have insurance and will be qualified to teach their respective class to ensure proper technique is carried out by participants and avoid injury.
Equipment required for classes (mats, speakers, resistance bands etc.) will be provided by us, so we can ensure it is safe to use (e.g. PAT tested).
	Committee members and class instructors.

	

Aggressive/violent
Behaviour  
	Risk of physical assault- risk of injury from physical attacks in a group setting.
Risk of verbal abuse- risk of psychological harm from threats or insults in a group setting 
Discrimination- Psychological harm caused by discriminatory remarks
Intimidating behaviour- Emotional distress caused by threatening or coercive behaviour 
Exclusion- Distress caused by isolating someone in an activity
	Group members, committee members, and class instructors. 
	There is suitable on-campus security who can be contacted via the SafeZone app and CCTV in the Lemon Grove, where we hold the classes. 
Committee members will have mobile phones in case any situations escalate and campus security can be called or 999 for the police in the event of an emergency. 
All members will follow the code of conduct and behave in a manner representative of the Guild’s values. Those who do not comply with the code of conduct will be reported to the Students’ Guild and have their membership removed.  
	Committee members and instructors.

	



Alcohol/Drugs
	Intoxication- Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 
Impaired Judgement- Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally. 
Physical altercation- Risk of physical altercation due to decision making amplified by the use of alcohol and/or drugs. 
Verbal altercation- Risk of altercations due to decision making amplified by the use of Alcohol and/or drugs. 
	Members, committee members, and instructors. 
	All committee members will be sober for these events. 
Notify members to prior to event on our zero policy stance on drug use. 
There is suitable on-campus security who can be notified via the Safezone app if any situations escalate. 
Members will be asked to leave if they are intoxicated or on drugs. They will be refused entry if they are known to be on drugs or intoxicated. Committee members will ensure the drunk person arrives home safely by using public transport routes, safe walking routes, and using our mobile phones to contact them on our group WhatsApp chat or through Instagram DM’s. 
	Committee members and instructors. 








Activity Type 9: Casual Social events  
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	45
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will ensure each of our venues, whether they are on or off campus, are wheelchair accessible and that a ramp/slope is available. We will ensure access arrangements will be made where necessary.

	On Campus or Off Campus
	On and off campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will make sure we only buy what we need and if we have leftover food or drink, we will take it to a food donation point or to a soup kitchen e.g. FoodCycle. We will make sure no rubbish is left after each social and that we reduce the use of single-use plastics and recycle if we do. We will encourage people travelling to our socials to walk, cycle, or car-share and take public transport where possible.

	Is additional specific Event Insurance required?
	Unsure
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	First aid provisions will be provided by the venue. We will ensure the venue has one available for any minor treatments.  	Comment by Simon Price: First aid provision will be provided by the Venue.

In a medical emergency the  Activity lead will contact 999 and ask for the appropriate emergency service.

For non-life threatening first aid assistance activity lead will contact 111.

A first aid kit will be available to be used for minor treatment. 
We will make the committee aware of first aid procedures should any incidents occur.
In a medical emergency the Activity lead will contact 999 and ask for the appropriate emergency service. For non-life threatening first aid assistance the Activity lead will contact 111.




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire

	For our indoor and outdoor socials there is a low risk of fire. None of our events will include fire.
	Committee members, attendees, event organiser(s), and event staff. 
	We will confirm with the premise controller and manager that fire controls are in place and ensure committee knows what they are.
Discuss fire arrangements prior to the social, check fire exits and for fire extinguishers. 
We will nominate a person to manage fire evacuation.
We will remind people to keep away from any fires, if present.
We will notify people of the closest assembly point and fire exits prior to the event.
	Committee members, event organiser(s), and staff.

	



Slips, trips, and falls
	There may be slippery surfaces or wet conditions during the event. There may be some obstacles which people will need to be mindful of, including avoiding trip hazards such as loose cables and personal belongings.
	Committee members, attendees, event organiser(s), and event staff.
	We will ensure that all spills are cleared up immediately, ensuring that somebody stays by the spill until it can be cleared and a wet floor sign is provided.
We will keep any personal belongings (bags, coats, jackets) and any other equipment out of public walkways or in designated areas to avoid trip hazards. 
We will make sure that all wires are taped down or are out of the way of public walkways. 
We will make any objects that could easily be walked into visible with signs to make people aware.
We will avoid working at heights.
Ensure activity/ event leads have been briefed on emergency arrangements, including first aid provision and location of first aiders. 
For accidents needing more than a first aider, ensure that emergency services are called. 
Ensure all accidents and near misses are recorded (in the incident form) so that the hazard can be mitigated further in the future. 
Ensure that checks are made at the end of the event to make sure that everything has been left as we found it. 
Any problems above and beyond what you can resolve should be reported to the venue so that somebody else can help. 
We will make sure only committee members are carrying equipment.
	Committee members, event organiser(s), and staff.

	


Equipment/electrical hazards
	There is a risk of electrocution when there is music equipment (e.g. Bluetooth speaker) if the sockets are overloaded.

	Committee members,  attendees, event organiser(s), and event staff.
	Electrical items, such as our own speaker, will be PAT tested in September and visually inspected before each social.
We will ensure the speaker is only used by committee members and authorised persons only e.g. event manager(s) and staff.
No sockets will be overloaded.
We will have licensed DJ’s who know how to professionally handle electrical equipment. 
	Committee members, event organiser(s), and event staff.

	


Crowds/large gatherings



	At some of our larger socials, there may be overcrowding. Crowds may be entering via dangerous areas such as vehicle routes.

	Committee members,  attendees, event organiser(s), and event staff.
	Event management plan to be developed and communicated to relevant person(s).
Signage provided and venue clearly shown.
Emergency arrangements in place.
Pre-event guidance sent to attendees.
Entrances and exits to be kept clear.
	Committee members,  attendees, and event staff.

	



Noise
	During the socials, there is a risk of there being amplified noise from music and microphones so we need to be aware of this and our surroundings.
	Committee members, attendees, and event staff.
	We will ensure all music will be kept to an acceptable level and we will discuss with the event staff beforehand to agree on noise pollution levels.  
Attendees will be warned of dangers of loud noise exposure, but this is a very low risk.
We will make sure that the participants are comfortable with the noise levels and that this is agreed on at the start of the social. 
If it is held outside, we will ensure music is only played as background music and will be kept to a minimum to avoid disturbance.
	Committee members and event staff.

	



Contractors








	For some outdoor events on campus, we may require a marquee which would need erecting safely. For indoor social events we may hire a DJ or band who will need to be properly licensed. 

	Committee members, contractors, and event staff.
	Risk assessment to be provided / requested from contractors, with copies provided to the Students’ Guild for review. 
Liaison with contractor prior to event to agree controls and set-up time
The contractors will be responsible for erecting and securing the marquee. Any safety concerns regarding the structure and anchoring of the marquee should be raised with the contractors on site.
Third party service providers will be responsible for ensuring the work they undertake is adequately risk assessed, and completed safely. 
The committee will brief third party service providers of relevant health & safety information prior to event, and where required risk assessments will be shared between both parties - with copies provided to the Students Guild. 	Comment by Simon Price: Third party service providers will be responsible for ensuring the work they undertake is adequately risk assessed, and completed safely. 

The committee will brief third party service providers of relevant health & safety information prior to event, and where required risk assessments will be shared between both parties - with copies provided to the Students Guild. 
	Committee members and event staff. 

	



Weather
	External events – risk of bad weather outside on the way to an event or for an outdoor social.

	Committee members, event staff, attendees. 
	Event organiser to check weather forecast – dynamic risk assessment to consider event suspension.
Event will be suspended in the event of lightning and/or storm warnings.
Attendees to be briefed on suitable clothing to bring e.g., suncream or waterproofs.
We will ensure to factor in the temperature of the event itself and the activity involved e.g., dancing. 
	Committee members and event staff.

	


Food and drink hygiene: Food allergies and intolerances
	There could be food or drink poisoning from contaminated foods and allergic reactions from exposure to food or drink products which have been contaminated.

	Committee members and attendees.
	Third party contractor checks. 
Food allergy information will be displayed clearly. 
First aiders available to provide assistance in event of severe allergy/anaphylactic shock. 
If we are hiring external caterers, we will let them know of any allergies that they need to cater for prior to the event. 
We will ask all attendees to provide information on their allergies before any social where food is being provided.
Everybody who is selling food or preparing food has to have a Level 2 food hygiene certificate. If they do not, they are not allowed to provide their catering or food handling services. 
We will ensure that food will be kept in correct conditions of hot or cold.
If the event is taking place in an external venue, the committee members will provide them with allergen details provided by the attendees prior to the event. 
I will make sure that allergen information is easily available for all attendees to have access to. 
We will buy pre-packaged food from a supermarket and make the allergens available to all attendees. All of the food will be cupboard food that can be kept out at all times such as crisps, sweets and biscuits.
	Committee members, attendees, event staff, and catering teams. 

	



Nighttime /darkness	Comment by Simon Price: Suggested controls: 

The Activity lead will encourage members to check in safely, establishing a means for group communication – WhatsApp, messenger group etc.  
	Some casual socials may take place after dark.
	Committee members and attendees. 
	We will make sure people have safe methods of arrival and departure to and from the socials e.g., a walking bus or arranging pairs/groups of people to walk together. 
Committee members will encourage members to check in safely, establishing a means for group communication, such as our shared WhatsApp group and Instagram DM’s. 
If we are outside in the dark, we will make sure there is suitable lighting, e.g., torches, to avoid any incidents and people to keep safe.
We will stick to well-lit, safe, and well-known routes where possible. 
	Committee members and attendees. 

	


Aggressive/violent Behaviour
	Risk of aggressive and violent behaviour (i.e. physical assault, verbal abuse, discrimination, intimidating behaviour, and exclusion) in social settings.


	Committee members, members, venue staff, and the general public. 
	Ensure the venue has suitable security in place and if not raise it with a staff member at the venue. If the situation escalates committee members and the venue staff will have mobile phones to contact the police on 999 in an emergency. 
All members are to follow the Students’ Guild and Body Society’s codes of conduct when attending organised activities and events with a zero stance policy on aggressive/violent behaviour. 
Any member being violent or aggressive in any manner will be asked to leave the event, venue staff will be summoned if attendee refuses to leave. 
	Committee members and venue staff. 













Activity Type 10: Alcohol-based social events  
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	60
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will ensure each of our venues, whether they are on or off campus, are wheelchair accessible and that a ramp/slope is available. We will ensure access arrangements will be made where necessary.

	On Campus or Off Campus
	Off campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will make sure we only buy what we need and if we have leftover food or drink, we will take it to a food donation point or to a soup kitchen e.g. FoodCycle. We will make sure no rubbish is left after each social and that we reduce the use of single-use plastics and recycle if we do. We will encourage people travelling to our socials to walk, cycle, or car-share and take public transport where possible.

	Is additional specific Event Insurance required?
	Unsure
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	First aid provisions will be provided by the venue. We will ensure the venue has one available for any minor treatments.  
We will make the committee aware of first aid procedures should any incidents occur.
In a medical emergency the Activity lead will contact 999 and ask for the appropriate emergency service. For non-life threatening first aid assistance the Activity lead will contact 111.




	Hazard Category	Comment by Simon Price: Add aggression/violence as a hazard. See below: 

Risk of aggressive and violent behaviour in social settings that involve the consumption of alcohol. 

At risk

Group 
General public
Venue staff 

Controls

Ensure the venue has suitable security in place and if not raise it with a staff member at the venue.

All members are to follow the Students’ Guild and Body Socs codes of conduct when attending organised activities and events with a zero stance policy on aggressive/violent behaviour.  

Any member being violent or aggressive in any manner will be asked to leave the event, venue staff will be summoned if attendee refuses to leave. 
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire

	For our indoor and outdoor socials there is a low risk of fire. None of our events will include fire.
	Committee members, attendees, event organiser(s), and event staff. 
	We will confirm with the premise controller and manager that fire controls are in place and ensure committee knows what they are.
Discuss fire arrangements prior to the social, check fire exits and for fire extinguishers. 
We will nominate a person to manage fire evacuation.
We will remind people to keep away from any fires, if present.
We will notify people of the closest assembly point and fire exits prior to the event.
	Committee members, event organiser(s), and staff.

	



Slips, trips, and falls
	There may be slippery surfaces or wet conditions during the event. There may be some obstacles which people will need to be mindful of, including avoiding trip hazards such as loose cables and personal belongings.
	Committee members, attendees, event organiser(s), and event staff.
	We will ensure that all spills are cleared up immediately, ensuring that somebody stays by the spill until it can be cleared and a wet floor sign is provided.
We will keep any personal belongings (bags, coats, jackets) and any other equipment out of public walkways or in designated areas to avoid trip hazards. 
We will make sure that all wires are taped down or are out of the way of public walkways. 
We will make any objects that could easily be walked into visible with signs to make people aware.
We will avoid working at heights.
 Ensure activity/ event leads have been briefed on emergency arrangements, including first aid provision and location of first aiders. 	Comment by Simon Price: Change wording on this. 

“Ensure activity/ event leads have been briefed on emergency arrangements, including first aid provision and location of first aiders. 
For accidents needing more than a first aider, ensure that emergency services are called. 
Ensure all accidents and near misses are recorded (in the incident form) so that the hazard can be mitigated further in the future. 
Ensure that checks are made at the end of the event to make sure that everything has been left as we found it. 
Any problems above and beyond what you can resolve should be reported to the venue so that somebody else can help. 
We will make sure only committee members are carrying equipment.
	Committee members, event organiser(s), and staff.

	


Equipment/electrical hazards
	There is a risk of electrocution when there is music equipment (e.g. Bluetooth speaker) if the sockets are overloaded.

	Committee members,  attendees, event organiser(s), and event staff.
	Electrical items, such as our own speaker, will be PAT tested in September and visually inspected before each social.
We will ensure the speaker is only used by committee members and authorised persons only e.g. event manager(s) and staff.
No sockets will be overloaded.
We will have licensed DJ’s who know how to professionally handle electrical equipment. 
	Committee members, event organiser(s), and event staff.

	


Crowds/large gatherings



	At some of our larger socials, there may be overcrowding. Crowds may be entering via dangerous areas such as vehicle routes.

	Committee members,  attendees, event organiser(s), and event staff.
	Event management plan to be developed and communicated to relevant person(s).
Signage provided and venue clearly shown.
Emergency arrangements in place.
Pre-event guidance sent to attendees.
Entrances and exits to be kept clear.
	Committee members,  attendees, and event staff.

	



Noise
	During the socials, there is a risk of there being amplified noise from music and microphones so we need to be aware of this and our surroundings.
	Committee members, attendees, and event staff.
	We will ensure all music will be kept to an acceptable level and we will discuss with the event staff beforehand to agree on noise pollution levels.  
Attendees will be warned of dangers of loud noise exposure, but this is a very low risk.
We will make sure that the participants are comfortable with the noise levels and that this is agreed on at the start of the social. 
If it is held outside, we will ensure music is only played as background music and will be kept to a minimum to avoid disturbance.
	Committee members and event staff.

	



Contractors








	For some outdoor events on campus, we may require a marquee which would need erecting safely. For indoor social events we may hire a DJ or band who will need to be properly licensed. 

	Committee members, contractors, and event staff.
	Risk assessment to be provided / requested from contractor, with copies provided to the Students’ Guild for review. 
We will liaise with contractor prior to event to agree controls and set-up time.
The contractors will be responsible for erecting and securing the marquee. Any safety concerns regarding the structure and anchoring of the marquee should be raised with the contractors on site.	Comment by Simon Price: The contractors will be responsible for erecting and securing the Marquee. Any safety concerns regarding the structure and anchoring of the marquee should be raised with the contractors on site.
Third party service providers will be responsible for ensuring the work they undertake is adequately risk assessed, and completed safely. 
The committee will brief third party service providers of relevant health & safety information prior to event, and where required risk assessments will be shared between both parties - with copies provided to the Students Guild. 	Comment by Simon Price: Third party service providers will be responsible for ensuring the work they undertake is adequately risk assessed, and completed safely. 

The committee will brief third party service providers of relevant health & safety information prior to event, and where required risk assessments will be shared between both parties - with copies provided to the Students Guild. 

	Committee members and event staff. 

	



Weather
	External events – risk of bad weather outside on the way to an event or for an outdoor social.

	Committee members, event staff, attendees. 
	Event organiser to check weather forecast – dynamic risk assessment to consider event suspension.
Event will be suspended in the event of lightning and/or storm warnings.
Attendees to be briefed on suitable clothing to bring e.g., suncream or waterproofs.
We will ensure to factor in the temperature of the event itself, and the activity involved e.g., dancing. 
	Committee members and event staff.

	


Food and drink hygiene: Food allergies and intolerances
	There could be food or drink poisoning from contaminated foods and allergic reactions from exposure to food or drink products which have been contaminated.

	Committee members and attendees.
	Third party contractor checks. 
Food allergy information will be displayed clearly. 
First aiders available to provide assistance in event of severe allergy/anaphylactic shock. 
If we are hiring external caterers, we will let them know of any allergies that they need to cater for prior to the event. 
We will ask all attendees to provide information on their allergies before any social where food is being provided.
Everybody who is selling food or preparing food has to have a Level 2 food hygiene certificate. If they do not, they are not allowed to provide their catering or food handling services. 
We will ensure that food will be kept in correct conditions of hot or cold.
If the event is taking place in an external venue, the committee members will provide them with allergen details provided by the attendees prior to the event. 
I will make sure that allergen information is easily available for all attendees to have access to. 
We will buy pre-packaged food from a supermarket and make the allergens available to all attendees. All of the food will be cupboard food that can be kept out at all times such as crisps, sweets and biscuits.
	Committee members, attendees, event staff, and catering teams. 

	



Nighttime /darkness
	Drinking socials are likely to take place at night and these could also take place outside.
	Committee members and attendees. 
	We will make sure people have safe methods of arrival and departure to and from the socials e.g., a walking bus or arranging pairs/groups of people to walk together. 	Comment by Simon Price: See previous suggestion of check in group - WhatsApp etc. 
Committee members will encourage members to check in safely, establishing a means for group communication, such as our shared WhatsApp group and Instagram DM’s. 
If we are outside in the dark, we will make sure there is suitable lighting, e.g., torches, to avoid any incidents and people to keep safe.
We will stick to well-lit, safe, and well-known routes where possible. 
	Committee members and attendees. 

	



Alcohol/drugs
	At some socials there will be alcohol provided (included in the ticket prices), or there will be alcohol provided by the venue/bar e.g. Monkey Suit or The Bootlegger. 
A pub crawl may be one of these socials. 
When on a night out clubbing it is likely some attendees may consume alcohol and/or drugs. 
Only sensible, safe, and legal levels of consumption will be tolerated and attendees and committee members will be made aware of signs of alcohol poisoning, over-consumption, and drinks spiking. 
	Committee members and attendees.
	Ensure at least one person from the committee will be nominated as a sober representative so they can keep an eye on everybody and be the point of call for any emergencies. 
The ratio will be 1 person not drinking to 30 people drinking. 
We will make it clear before the event that people who are too drunk and/or disorderly will be asked to leave the event and escorted out by the venue security if attendee(s) refuse to leave.	Comment by Simon Price: , venue security will be summoned if the attendee refuses to leave. 
We will make it clear before the event that there is a zero-tolerance policy for drugs and anybody found to be taking drugs will be asked to leave and may be refused entry at future events.  
If somebody appears to be too drunk a committee member will safely escort them home. 
We will provide people with recommended ways to get home and trusted taxi numbers (we will inform people about the safer taxi scheme and the university’s secure walking routes on campus). 
We will ensure there is free drinking water available and non-alcoholic drink options. 
We will not promote or hold initiations of any kind. 
We will provide drink spiking test kits and have these available if required as well as make it known that drink covers are an option to reduce any risks. 
	Committee members, event organiser(s), and staff.

	



Strobe Lighting 
	There may be strobe lighting if the event takes place in a bar, pub or club.
	Committee members and attendees. 
	Attendees will be warned about light sensitivity prior to the event if strobe lighting is organised or expected. 
	Committee members and venue staff. 

	


Aggressive/violent Behaviour
	Risk of aggressive and violent behaviour (i.e. physical assault, verbal abuse, discrimination, intimidating behaviour, and exclusion) in social settings that involve the consumption of alcohol. 


	Committee members, members, venue staff, and the general public. 
	Ensure the venue has suitable security in place and if not raise it with a staff member at the venue. If the situation escalates committee members and the venue staff will have mobile phones to contact the police on 999 in an emergency. 
All members are to follow the Students’ Guild and Body Society’s codes of conduct when attending organised activities and events with a zero stance policy on aggressive/violent behaviour. 
Any member being violent or aggressive in any manner will be asked to leave the event, venue staff will be summoned if attendee refuses to leave. 
	Committee members and venue staff. 








Activity Type 11: Informal stall
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	50 (movement of people)
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will ensure the location on campus is wheelchair accessible and that a ramp/slope is available. We will ensure access arrangements will be made where necessary.

	On Campus or Off Campus
	On campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will make sure we only buy what we need and if we have leftover food or drink, we will take it to a food donation point or to a soup kitchen e.g. FoodCycle. We will make sure no rubbish is left after the stall and we will make sure to reduce the use of single-use plastics and recycle. People will be able to refill their water bottles at the water station in Cornwall House and around Campus.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee members will ensure the First Aid kit is at the stall and Campus will have their own first aid arrangements i.e. for Freshers Fairs. 
First Aid provisions is provided by the University of Exeter Estate Patrol, who can be contacted on 01392 72 2222 or by using the Safezone App. 
We will make the committee aware of first aid procedures should any incidents occur. If there is an accident then we will handle this appropriately and complete the incident reporting form (accidents and near misses) and notify the Students’ Guild.	Comment by Simon Price: Will the informal stall always be at Cornwall House? 

Keep first aid arrangements generic to campus response. I.e. - 

First aid provision is provided by the University of Exeter Estate patrol. 

- In a medical emergency contact estate patrol on 01392 72 2222 or by using the Safezone app. - 

For non-life threatening first aid assistance please contact 111. - 

A first aid kit will be available to be used for minor treatment. 
In a medical emergency the Activity lead will contact 999 and ask for the appropriate emergency service. For non-life threatening first aid assistance the Activity lead will contact 111.







	Hazard Category	Comment by Simon Price: Add: 

Other 
(Display of offensive/ inappropriate material)

Risk of inciting physical upset and/or violence due to displaying inappropriate promotional material that may cause offence. 

Members 
General public 

The activity lead must check all promotional material via to display, ensuring it conforms with the University leaflet and poster policy.

Group must follow University of Exeter – Leaflet and poster policy, ensuring any materials displayed conform to policy. 

Any promotional material deemed offensive to display must be removed immediately. 
	Comment by Simon Price: Add: 

Crowds/large gatherings 	

Increased risk of injury due to people congregating around the stand causing potential obstruction to traffic moving through the venue. 

Members 
General public

It is the venues responsibility to ensure the venue does not reach unsafe capacity limits and have crowd control management procedures in place. 

Activity lead will be responsible for managing crowds around table, asking individuals to move along if obstructing flow of foot traffic. 

Activity lead will flag any crowd hazards with venue staff if hazard can’t be managed directly at stall. 


	Comment by Simon Price: Add: 

Aggression/violence, bullying & Harassment 

Low risk of altercation between members and general public when visiting stand. 

Members 
General public

All members to follow code of conduct and behave in a manor representative of the Guilds values.

Any member showing aggressive & violent behaviour will be asked to leave the stand. 
Venue staff will be summoned if the situation escalates. If unavailable estate patrol will be called – via app or phone. 

	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire

	Serious risk of injury or in extreme cases death, due to fire breaking out in the venue, on campus, where the fair is occurring.	Comment by Simon Price: This doesn’t appear to be right as relates to group ex activity. Use below: 

Fire

Serious risk of injury or in extreme cases death, due to fire breaking out in the venue where the fair is occurring. 

Members 
General public 
Venue staff 

Venue is responsible for having satisfactory fire arrangements in place, including suitable emergency arrangements in the event of a fire.
Group responsible for keeping all fire exits clear, and not obstructing fire exits and walkways. 


	Committee members, general public, venue staff.
	The venue is responsible for having satisfactory fire arrangements in place, including suitable emergency arrangements in the event of a fire.
Committee members will ensure they don’t block any fire exits or walkways. 
We will ensure fire extinguishers are available and know where they are kept in case of an emergency.
Ensure activity leads know where the closest assembly point and fire exits are prior to the event start time.
	Committee members.

		Comment by Simon Price: Appears to be relevant to Group Ex. 

Add: 

Slips and trips	

Risk of injury to members and general public from spilled drinks at the stall. 

Risk of injury to members and general public by storing equipment for the stall on the floor, obstructing foot traffic. 

Members 
General public

Group responsible for managing their own personal items, ensuring that bags and coats aren’t left in locations that may cause trip hazards.

Group responsible for cleaning up any spillages caused by members at the stall. Activity lead must also inform venue staff if spillage is too big to clean up. 

Activity lead to inspect area post set up, ensuring all slip and trip hazards are rectified before fair begins. 





Slips, trips, and falls
	Risk of injury to members and general public from spilled drinks at the stall. 
Risk of injury to members and general public by storing equipment for the stall on the floor, obstructing foot traffic. 
 
	Committee members and general public.
	Group responsible for managing their own personal items, ensuring that bags and coats aren’t left in locations that may cause trip hazards.
Group responsible for cleaning up any spillages caused by members at the stall. Activity lead must also inform venue staff if spillage is too big to clean up. 
Activity lead to inspect area post set up, ensuring all slip and trip hazards are rectified before fair begins. 
We will ensure if a stand is outside, it is held on suitably accessible and safe ground.
We will avoid working at heights.
Ensure activity/ event leads have been briefed on emergency arrangements, including first aid provision and location of first aiders.
For accidents needing more than a first aider, ensure that emergency services are called on 999 or 111 for minor injuries. 
Ensure all accidents and near misses are recorded (in the incident form) and reported to the Students’ Guild. 

	Committee members.

	


Equipment/electrical hazards
	There is a risk of electrocution when there is music equipment (e.g. Bluetooth speaker) if the sockets are overloaded.

	Committee members and instructors.
	Electrical items, such as our own speaker, will be PAT tested in September and visually inspected before each social.
We will ensure the speaker is only used by committee members and authorised persons only e.g. instructors.
No sockets will be overloaded.
	Committee members.

	



Aggressive behaviour/violence
	Risk of bullying and harassment. 

Low risk of altercation between members and general public when visiting stand. 
 
	Committee members and general public.
	All members to follow code of conduct and behave in a manner representative of the Guild’s values as well as Body Society’s.
Any member showing aggressive & violent behaviour will be asked to leave the stand. 
Venue staff will be summoned if the situation escalates. If unavailable estate patrol will be called – via app or phone. 

	Committee members and venue staff.

	

Display of offensive/inappropriate material 
	Risk of inciting physical upset and/or violence due to displaying inappropriate promotional material that may cause offence. 

	Members and general public.
	The activity lead must check all promotional material via to display, ensuring it conforms with the University leaflet and poster policy.
Group must follow University of Exeter – Leaflet and poster policy, ensuring any materials displayed conform to policy. 
Any promotional material deemed offensive to display must be removed immediately. 
	Committee members.

	


Crowds/large gatherings
	Increased risk of injury due to people congregating around the stand causing potential obstruction to traffic moving through the venue. 

	Members and general public.
	It is the venues responsibility to ensure the venue does not reach unsafe capacity limits and have crowd control management procedures in place. 
Activity lead will be responsible for managing crowds around table, asking individuals to move along if obstructing flow of foot traffic. 
Activity lead will flag any crowd hazards with venue staff if hazard can’t be managed directly at stall. 

	Committee members and venue staff.

	



Weather
	Increased risk of injury from developing hazards caused by severe/extreme weather, when setting up and running a stall outside.

	Committee members and attendees. 
	Event organiser to check weather forecast – dynamic risk assessment to consider event suspension.
Event will be suspended in the event of lightning and/or storm warnings.
Attendees to be briefed on suitable clothing to bring e.g., suncream or waterproofs.
	Committee members.

		Comment by Simon Price: Will you be handing out pre-prepared food at your stall? 

If you are planning on handing out sweets etc, be mindful of allergens/intolerances. 

You will need to change this section to reflect that, as a lot of the controls you have listed are not relevant to this activity. 

Example below: 


Risk of attendees becoming unwell from food handed out at fair stalls. 

Members 
General public

Controls 

Only pre-packaged food will be distributed on the stall, purchased form reputable suppliers - supermarkets etc. 

Allergen and intolerance information will be displayed on the stall for the pre-packaged purchased food. 

Prior to and during the event all food will be stored in the correct conditions, as stated on the packaging. 



Food and drink hygiene: Food allergies and intolerances
	Risk of attendees becoming unwell from food handed out at fair stalls.
	Committee members and general public.
	 First aiders available to provide assistance in event of severe allergy/anaphylactic shock. 
Only pre-packaged food will be distributed on the stall, purchased form reputable suppliers - supermarkets etc. 
Allergen and intolerance information will be displayed on the stall for the pre-packaged purchased food. 
Prior to and during the event all food will be stored in the correct conditions, as stated on the packaging. 
We will buy pre-packaged food from a supermarket and make the allergens available to all attendees. All of the food will be cupboard food that can be kept out at all times such as crisps, sweets and biscuits.
	Committee members. 













Activity Type 12: The Big Dip (swimming)
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	Unsure – tickets bought by attendees through the Open Water Swimming society’s Fixr. 
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	At the train station, there is disabled access. Along Teignmouth beach there are also various ramps for access points. We will ensure access arrangements will be made where necessary.

	On Campus or Off Campus
	Off campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will make sure any litter is collected at the end and anything recycled where possible. We will encourage people to take the train to Teignmouth, take public transport, or carshare.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	We will make the committee aware of first aid procedures should any incidents occur. If there is an accident then we will handle this appropriately and complete the incident reporting form (accidents and near misses). We have trained First Aiders and volunteer life guards for support (provided by Open Water Swimming Society).




	Hazard Category	Comment by Simon Price: Alcohol/drugs - to be added. 

Aggression/violence to be added. 	Comment by Simon Price: Travelling needs to be added. 
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Drowning 
	There is a risk of drowning when swimming or entering the sea. 
	Committee members and attendees.
	This activity is a collaborative effort between the Open water swimming society, and Body society so for all swimming elements Body Soc. will be following the guidance and instruction of Open water swimming society. 
Any beach lifeguards on duty will be on watch in case of emergencies. The coastguard will be called on 999 if lifeguards are not present and there is an emergency.
A dynamic assessment will be undertaken of the conditions. If the water is deemed to be unsafe, swimmers will be asked to not enter the water - this will be under instruction from Body soc, Open water swimming soc, any other societies in collaboration with the event, and on shift lifeguards. 
A suitable supervision ratio will be in place for the duration of the event, based off the number of attendees. 
No member will be allowed into the sea without supervision. 

	Committee members, event organisers, and Open Water Swimming society (in collaboration).

	Travelling
	Risk of congestion and overcrowding in dense areas and large groups. 
Risk of getting lost and having missing persons during the trip. 

	Committee members and attendees. 
	We will keep a list of emergency contacts and committee members and make these available to attendees so they know who to contact in case they get lost and have access to a mobile. 
We will have a list of attendees on the Fixr Entry Manager app. 
We will ensure people travel in pairs or groups so as not to get lost. 
We will ensure members know meeting spots prior to leaving for the event.  
	Committee members, attendees, and Open Water Swimming society. 

	Alcohol/Drugs
	Intoxication- Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 
Impaired Judgement- Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally. 
Physical altercation- Risk of physical altercation due to decision making amplified by the use of alcohol and/or drugs. 
Verbal altercation- Risk of altercations due to decision making amplified by the use of Alcohol and/or drugs. 
	Members, committee members, and attendees.
	All committee members will be sober for these events. 
Notify members to prior to event on our zero policy stance on drug use. 
If a situation escalates beyond our control the police will be called on 999.
We will comply with the Open Water Swimming Society’s guidelines on alcohol and drugs also. 
Members will be escorted home by a committee member(s) if they are intoxicated or on drugs. They will be refused entry if they are known to be on drugs or intoxicated. Committee members will ensure the drunk person arrives home safely by using public transport routes, safe walking routes, and using our mobile phones to contact them on our group WhatsApp chat or through Instagram DM’s. 
	Committee members and Open Water Swimming society (in collaboration) 

	Aggressive behaviour
	Risk of physical assault- risk of injury from physical attacks in a group setting.
Risk of verbal abuse- risk of psychological harm from threats or insults in a group setting. 
Discrimination- Psychological harm caused by discriminatory remarks.
Intimidating behaviour- Emotional distress caused by threatening or coercive behaviour. 
Exclusion- Distress caused by isolating someone in an activity.
	Group members, committee members, and attendees.
	Committee members will have mobile phones in case any situations escalate and 999 can be called in the event of an emergency. 
All members and attendees will follow the code of conduct and behave in a manner representative of the Guild’s values. Those who do not comply with the code of conduct will be reported to the Students’ Guild and have their membership removed.  
	Committee members, attendees, and Open Water Swimming society (collaboration). 

	Hypothermia
	People are at risk of hypothermia if the water is significantly cold or after getting out of the sea. 
	Committee members and attendees. 
	This activity is a collaborative effort between the Open water swimming society, and Body Society so for all swimming elements Body Soc. will be following the guidance and instruction of Open water swimming society. 
We will encourage and ensure that all members properly acclimatise themselves to the conditions of the water to avoid the risk of cold water shock. We will also remind attendees to bring/wear suitable clothing for the colder temperatures and cold or wet weather. 
All members will be instructed to bring warm clothing, food and drink.
	Committee members, event organisers, and attendees. 

	





Slips, Trips, and Falls 
	The sand may be slippery or uneven with holes or stones as well as the roads and paths around the beach.
	Committee members and attendees.
	We will make sure committee members only are carrying equipment, following correct manual handling techniques to avoid injury from a slip or trip. 	Comment by Simon Price: , following correct manual handling techniques to avoid injury from a slip or trip. 
We will ensure if a stand is outside it is held on suitably accessible and safe ground.
Ensure activity/ event leads have been briefed on emergency arrangements, including first aid provision and location of first aiders.	Comment by Simon Price: See previous comments regarding wording. 
For accidents needing more than a first aider, ensure that emergency services are called on 999. 
Ensure all accidents and near misses are recorded (in the incident form) so that the hazard can be mitigated further in the future.
We will keep walkways free of equipment and personal belongings to avoid trip hazards.
Participants will be made aware of wet and slippery areas. 
	Committee members, event organisers, and attendees. 

	


Physical Activity 	Comment by Simon Price: You have also stated Zumba will be run, so you just need to add the risks and controls for this also. 
i.e. swimming and Zumba
	Physical activity could result in strains, sprains, and other injuries, including drowning, in this event.
During Zumba, participants will be involved in physical activity. There is a risk of injury or illness if an individual over-exerts themselves.
	Committee members, Zumba instructor, and attendees. 

	We will advise and remind participants t not over-exert themselves so as to avoid injury or accidents.	Comment by Simon Price: Ensure appropriate warm up prior to entering the sea.

Ensure suitable cool down when finished. 

Encourage members to not undertake in any activity within the water that may cause injury e.g. Horse play. 

Open water swimming activity will be supervised at all times, by both Body Soc and Open water swimming society, to help attendees if they require assistance. 

Lifeguards will also be on post and be summoned, in the event of an emergency. 

Open Water swimming society will advise people to warm up prior to entering the sea as well as a suitable cool down once finished. 
 We will encourage members to not undertake in any activity within the water that may cause injury e.g. Horse play. 
Open water swimming activity will be supervised at all times, by both Body Soc and Open water swimming society, to help attendees if they require assistance. 
Lifeguards will also be on post and be summoned, in the event of an emergency. If not present, the Coastguard will be called on 999 in an emergency.  
For Zumba, a warm-up and cool-down will be led by the instructor to protect against strains, sprains, or accidents. 
Members will have the opportunity to make known any pre-existing medical conditions that may impact their ability to undertake the exercises safely. They will have the opportunity to disclose this to the instructor privately if necessary. 
Participants will be advised not to over-exert themselves and to take breaks when needed. The event will take part on the beach in suitable conditions and we will ensure there will be cafes on or near the beach where drinking water will be available. 
	Committee members, event organisers (Open water swimming society), and attendees.

	


Equipment/electrical hazards
	There is a risk of electrocution when there is music equipment (e.g. Bluetooth speaker) when setting up in damp conditions on the beach and near the sea. 

	Committee members, attendees, event organisers, and instructors.
	Electrical items, such as the speaker, will be PAT tested and visually inspected beforehand. 
We will ensure the speaker is only used by committee members and authorised persons only e.g. instructors who are connecting to the Bluetooth speaker. 
We will take care with the speaker on the beach and keep it off of wet sand. 
	Committee members, event organisers, and instructors. 

	



Weather
	External events – risk of bad weather outside on the way to the event or on the beach, especially storms, wave surges, riptides, and rough conditions.

	Committee members, instructor(s), and attendees. 
	Event organiser to check weather forecast – dynamic risk assessment to consider event suspension.
Event will be suspended in the event of lightning, storm warnings, unsafe sea conditions, and/or strong rip currents.
Attendees to be briefed on suitable clothing to bring e.g., suncream or waterproofs.
	Committee members and event organisers.

	



Noise 
	During a fitness class pre or post swim there is a risk of amplified noises from the speaker or microphones, so we need to be aware of our surroundings.
	Committee members, attendees, instructor(s), and members of the public. 
	We will ensure all music will be kept to an acceptable level and we will discuss with the event staff beforehand to agree on noise pollution levels.  
Attendees will be warned of dangers of loud noise exposure, but this is a very low risk.
We will make sure that the participants are comfortable with the noise levels and that this is agreed on at the start of the social. 
If it is held outside, we will ensure music is only played as background music and will be kept to a minimum to avoid disturbance.
	Committee members, event organisers, and instructor(s). 

	



Manual Handling 
	Risk of strains, back injuries, and sprains (including slips, trips, and falls) when handling heavy equipment, such as the large speaker or equipment boxes.

	Committee members and instructors. 
	All committee members will complete the manual handling training, available through the Student Leaders portal. 	Comment by Simon Price: All committee members will complete the manual handling training, available through the student leaders portal. 

Where possible, lifting aids will be used to minimise risk. 

When lifting heavy and awkwardly shaped equipment, an assessment will be made prior to the lift. Including What the task entails, the individuals lifting the load, the load itself, and the environment the load will be transported through - this will help to identify and minimise risks. 

Where possible, lifting aids will be used to minimise risk. 
When lifting heavy and awkwardly shaped equipment, an assessment will be made prior to the lift. Including: what the task entails, the individuals lifting the load, the load itself, and the environment the load will be transported through - this will help to identify and minimise risks.
We will encourage sturdy footwear to be worn when carrying heavy items and will try to minimise travel distances where possible. 
	Committee members and instructor(s). 

	


Food and Drink Hygiene: Food allergies and intolerances 
	Risk of becoming unwell or suffering from allergic reactions. 
	Committee members and attendees.
	First aiders available to provide assistance in event of severe allergy/anaphylactic shock. 
Only pre-packaged food will be distributed and will be purchased form reputable suppliers - supermarkets etc. 
Allergen and intolerance information will be displayed for any pre-packaged purchased food. 
Prior to and during the event all food will be stored in the correct conditions, as stated on the packaging. 
We will buy pre-packaged food from a supermarket and make the allergens available to all attendees. All of the food will be cupboard food that can be kept out at all times such as crisps, sweets and biscuits.	Comment by Simon Price: Will you be handing out pre-prepared food at your stall? 

If you are planning on handing out sweets etc, be mindful of allergens/intolerances. 

You will need to change this section to reflect that, as a lot of the controls you have listed are not relevant to this activity. 

Example below: 


Risk of attendees becoming unwell from food handed out at fair stalls. 

Members 
General public

Controls 

Only pre-packaged food will be distributed on the stall, purchased form reputable suppliers - supermarkets etc. 

Allergen and intolerance information will be displayed on the stall for the pre-packaged purchased food. 

Prior to and during the event all food will be stored in the correct conditions, as stated on the packaging. 


	Committee members and event organisers. 



Activity Type 13:  Run Club 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	The paths along Exeter Quay are flat and mostly even and we will only choose paths with disabled access.  We aim to be accessible and inclusive in every circumstance.

	On Campus or Off Campus
	Off campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will ensure that whenever we distribute things for our members that they are re-useable or recyclable and where they are not we will ensure there are available recycling or refuse points nearby. We will ensure members can re-fill their water bottles at local cafes. We will ensure attendees do not litter. As a society, we aim to boost people’s overall wellbeing both mentally and physically and provide a sustainable and environmentally friendly work-life balance.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	First aid provisions will be provided by Body Society for minor injuries.	Comment by Simon Price: First aid provision will be provided by the Venue.

In a medical emergency the  Activity lead will contact 999 and ask for the appropriate emergency service.

For non-life threatening first aid assistance activity lead will contact 111.

A first aid kit will be available to be used for minor treatment. 
We will make the committee aware of first aid procedures should any incidents occur.
In a medical emergency the Activity lead will contact 999 and ask for the appropriate emergency service. For non-life threatening first aid assistance the Activity lead will contact 111. If there is an accident then we will handle this appropriately and complete the incident reporting form (accidents and near misses) and inform the Students’ Guild. 



	Hazard Category	Comment by Simon Price: Aggression/violence

Alcohol/drugs - added 	Comment by Simon Price: Crowds - 

Need to add crowds as a risk here as you will be taking a group into a busy public space. You will need to be mindful of your group and surroundings, ensuring members are briefed on use of shared path ways, giving way in bottlenecks or pinch points, avoiding cycle lanes etc. 
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	


Food and Drink Hygiene: Food allergies and intolerances 
	Risk of becoming unwell or suffering from allergic reactions. 
	Committee members and attendees.
	First aiders available to provide assistance in event of severe allergy/anaphylactic shock. 
Only pre-packaged food will be distributed and will be purchased form reputable suppliers - supermarkets etc. 
Allergen and intolerance information will be displayed for any pre-packaged purchased food. 
Prior to and during the event all food will be stored in the correct conditions, as stated on the packaging. 
We will buy pre-packaged food from a supermarket and make the allergens available to all attendees. All of the food will be cupboard food that can be kept out at all times such as crisps, sweets and biscuits.	Comment by Simon Price: Will you be handing out pre-prepared food at your stall? 

If you are planning on handing out sweets etc, be mindful of allergens/intolerances. 

You will need to change this section to reflect that, as a lot of the controls you have listed are not relevant to this activity. 

Example below: 


Risk of attendees becoming unwell from food handed out at fair stalls. 

Members 
General public

Controls 

Only pre-packaged food will be distributed on the stall, purchased form reputable suppliers - supermarkets etc. 

Allergen and intolerance information will be displayed on the stall for the pre-packaged purchased food. 

Prior to and during the event all food will be stored in the correct conditions, as stated on the packaging. 


	Committee members and event organisers. 

	



Slips, trips, and falls
	When on run routes there may be a chance of falling, tripping, or falling on uneven ground or obstructions in the paths, especially in wet and slippery conditions. 
	Committee members and attendees. 
	Safe routes for the runs will be chosen and tested by the organiser(s) prior to the event. 
If the weather conditions are bad and paths are slippery or icy then the run will be cancelled or rescheduled. 
There will be runners of all abilities so runners should never feel the need to rush or over-exert themselves which should reduce the chances of falling. 
The run will be led at a comfortable and safe pace. 
Ensure activity/ event leads have been briefed on emergency arrangements, including first aid provision and location of first aiders. 
	Committee members and event organiser(s). 

	



Crowds
	Risk of obstructing public pathways or cycle paths.
Risk of members or public being trampled and sustaining serious injury. 

	Committee members, participants, and public.  
	We will brief the group on shared pathways and advise them to avoid cycle routes or roads. 
We will ask participants to give way at pinch points and bottlenecks on the pathway and running route. 
We will remind participants that it is a public route and to be mindful of others. We will ask participants to run in single file when necessary, such as on narrow pathways. 
	Committee members and participants. 

	


Weather
	External events – risk of bad weather outside on the way to the event or during the run which could lead to an increase in slips, trips, and falls. 

	Committee members and attendees. 
	Event organiser(s) and committee to check weather forecast beforehand– dynamic risk assessment to consider event suspension.
Event will be suspended in the event of unsafe weather conditions such as, strong winds, storms, and/or heavy rainfall. 
Attendees to be briefed on suitable clothing to bring e.g., suncream or waterproofs.
	Committee members and event organiser(s).

	



Physical Activity








	During this event participants will be involved in physical activity. There is a risk of injury or illness if an individual over-exerts themselves.
	Committee members and attendees. 
	A warm-up and cool-down will take place before each run to protect against strains, sprains, or accidents.  	Comment by Simon Price: Pace setters will be used to help monitor the pace of the group, ensuring that slower runners do not get separated from the group. 

Large groups will be split to ensure pacing is suitably matched between faster and slower runners. 	Comment by Simon Price: First aid arrangements will be explained to participants prior to activity taking place. 	Comment by Simon Price: Pre-existing health conditions. - Activity lead will give attendees opportunity to disclose any pre-existing health conditions that may impact their ability to undertake exercise safely. 

Members responsible for managing their own medication that may be required when undertaking strenuous physical activity. - I.e. asthma etc. 
We will ensure participants know not to over-exert themselves and to take breaks when needed. We will ensure members know that they can stop at any time. 	Comment by Simon Price: Activity leads to have means of communication on them at all time (phone, radio etc). In the event of an emergency, activity leads are to follow first aid arrangements. 
Members will have the opportunity to make known to the activity leads of any pre-existing medical conditions that may impact their ability to undertake these exercises safely. They will have the opportunity to disclose this privately if they feel it is necessary.
First Aid arrangements will be explained to participants prior to the activity.
Pace setters will be used to help monitor the pace of the group, ensuring that slower runners do not get separated from the group. 
Large groups will be split to ensure pacing is suitably matched between faster and slower runners. 
There are cafes, shops, and water points around the Quay if people need to refill their bottles or purchase a drink.
Members will be responsible for managing their own medication that may be required when undertaking strenuous physical activity, i.e. asthma or monitoring blood sugar levels. 
In the event of an emergency activity leads will have mobiles on their persons so they can contact emergency services on 999 or for non-life threatening situations, 111. All accidents, near misses, and injuries will be recorded and the Students’ Guild will be notified.
	Committee members and event organiser(s). 

	



Aggressive/violence behaviour
	Risk of physical assault- risk of injury from physical attacks in a group setting.
Risk of verbal abuse- risk of psychological harm from threats or insults in a group setting. 
Discrimination- Psychological harm caused by discriminatory remarks.
Intimidating behaviour- Emotional distress caused by threatening or coercive behaviour. 
Exclusion- Distress caused by isolating someone in an activity.
	Committee members, public, and attendees.
	Committee members will have mobile phones in case any situations escalate and 999 can be called in the event of an emergency. 
All members and attendees will follow the code of conduct and behave in a manner representative of the Guild’s values. Those who do not comply with the code of conduct will be reported to the Students’ Guild and have their membership removed.  
	Committee members and attendees.

	



Alcohol/drugs 
	Intoxication- Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 
Impaired Judgement- Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally. 
Physical altercation- Risk of physical altercation due to decision making amplified by the use of alcohol and/or drugs. 
Verbal altercation- Risk of altercations due to decision making amplified by the use of Alcohol and/or drugs. 
	Members, committee members, and attendees.
	All committee members will be sober for these events. 
We will notify members to prior to event on our zero policy stance on drug use. 
If a situation escalates beyond our control the police will be called on 999.
Members will be escorted home by a committee member(s) if they are intoxicated or on drugs. They will be refused entry if they are known to be on drugs or intoxicated. Committee members will ensure the drunk person arrives home safely by using public transport routes, safe walking routes, and using our mobile phones to contact them on our group WhatsApp chat or through Instagram DM’s. 
	Committee members and Open Water Swimming society (in collaboration) 







Activity Type 14: Formal events/balls  
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	120
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will ensure each of our venues, whether they are on or off campus, are wheelchair accessible and that a ramp/slope is available. We will ensure access arrangements will be made where necessary.

	On Campus or Off Campus
	On and off campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will make sure we only buy what we need and if we have leftover food or drink, we will take it to a food donation point or to a soup kitchen e.g. FoodCycle. We will make sure no rubbish is left after each social and that we reduce the use of single-use plastics and recycle if we do. We will encourage people travelling to our socials to walk, cycle, or car-share and take public transport where possible.

	Is additional specific Event Insurance required?
	Unsure
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	First aid provisions will be provided by the venue. We will ensure the venue has one available for any minor treatments.  	Comment by Simon Price: First aid provision will be provided by the Venue.

In a medical emergency the  Activity lead will contact 999 and ask for the appropriate emergency service.

For non-life threatening first aid assistance activity lead will contact 111.

A first aid kit will be available to be used for minor treatment. 
We will make the committee aware of first aid procedures should any incidents occur.
In a medical emergency the Activity lead will contact 999 and ask for the appropriate emergency service. For non-life threatening first aid assistance the Activity lead will contact 111.
Any on-campus First-Aid provisions will be provided by the University of Exeter Estate Patrol, who can be contacted via the Safezone App or 







	Hazard Category	Comment by Simon Price: Add aggression/violence hazard.
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire

	There is risk of serious injury or in extreme cases death, due to fire breaking out in the venue where the event is occurring.	Comment by Simon Price: Fire hazards still present through venue facilities like kitchens, electrical appliances etc. 

Re-word to :
 
risk of serious injury or in extreme cases death, due to fire breaking out in the venue where the event is occurring. 
	Committee members, attendees, event organiser(s), and event staff. 
	We will confirm with the premise controller and manager that fire controls are in place and ensure committee knows what they are.
Discuss fire arrangements prior to the social.	Comment by Simon Price: Venue is responsible for having satisfactory fire arrangements in place, including suitable emergency arrangements in the event of a fire.
Group responsible for keeping all fire exits clear, and not obstructing fire exits and walkways. 
The venue will be responsible for having satisfactory fire arrangements in place, including suitable emergency arrangements in the event of a fire.
The committee and attendees will be responsible for keeping all fire exits clear, and not obstructing fire exits and walkways. 
We will notify people of the closest assembly point and fire exits prior to the event.
	Committee members, event organiser(s), and staff.

	



Slips, trips, and falls
	There may be slippery surfaces or wet conditions during the event. There may be some obstacles which people will need to be mindful of, including avoiding trip hazards such as loose cables and personal belongings.
	Committee members, attendees, event organiser(s), and event staff.
	We will ensure that all spills are cleared up immediately, ensuring that somebody stays by the spill until it can be cleared and a wet floor sign is provided.
We will keep any personal belongings (bags, coats, jackets) and any other equipment out of public walkways or in designated areas to avoid trip hazards. 
We will make sure that all wires are taped down or are out of the way of public walkways. 
We will make any objects that could easily be walked into visible with signs to make people aware.
We will avoid working at heights.
Ensure activity/ event leads have been briefed on emergency arrangements, including first aid provision and location of first aiders. 
For accidents needing more than a first aider, ensure that emergency services are called. 
Ensure all accidents and near misses are recorded (in the incident form) so that the hazard can be mitigated further in the future. 
Ensure that checks are made at the end of the event to make sure that everything has been left as we found it. 
Any problems above and beyond what you can resolve should be reported to the venue so that somebody else can help. 
We will make sure only committee members are carrying large or heavy equipment.
	Committee members, event organiser(s), and staff.

	


Equipment/electrical hazards
	There is a risk of electrocution when there is music equipment (e.g. Bluetooth speaker) if the sockets are overloaded.

	Committee members,  attendees, event organiser(s), and event staff.
	Electrical items, such as our own speaker, will be PAT tested in September and visually inspected before each social.
We will ensure the speaker is only used by committee members and authorised persons only e.g. event manager(s) and staff.
No sockets will be overloaded.
We will have licensed DJ’s who know how to professionally handle electrical equipment. 
	Committee members, event organiser(s), and event staff.

	


Crowds/large gatherings



	At our formal events or balls there may be a risk of overcrowding. Crowds may be entering via dangerous areas such as vehicle routes.

	Committee members,  attendees, event organiser(s), and event staff.
	Event management plan to be developed and communicated to relevant person(s), i.e. social secretaries. Pre-event guidance will be sent to the event leads.	Comment by Simon Price: Add:

It is the venues responsibility to ensure the venue does not reach unsafe capacity limits and have crowd control management procedures in place. 

Activity lead will flag any crowd hazards with venue staff if hazard can’t be managed directly at stall. 
It is the venue’s responsibility to ensure the venue does not reach unsafe capacity limits and have crowd control management procedures in place. Exits and entrances will be kept clear.
The activity leads will flag any crowd hazards with venue staff if hazard can’t be managed directly.
Signage will be provided and venue clearly shown and emergency arrangements will be put in place by the venue. 
	Committee members,  attendees, and event staff.

	


Aggressive/violent Behaviour
	Risk of aggressive and violent behaviour (i.e. physical assault, verbal abuse, discrimination, intimidating behaviour, and exclusion) in social settings that involve the consumption of alcohol. 


	Committee members, members, venue staff, and the general public. 
	Ensure the venue has suitable security in place and if not raise it with a staff member at the venue. If the situation escalates committee members and the venue staff will have mobile phones to contact the police on 999 in an emergency. 
All members are to follow the Students’ Guild and Body Society’s codes of conduct when attending organised activities and events with a zero stance policy on aggressive/violent behaviour. 
Any member being violent or aggressive in any manner will be asked to leave the event, venue staff will be summoned if attendee refuses to leave. 
	Committee members and venue staff. 

	



Noise
	During formal events/balls, there is a risk of there being amplified noise from music and microphones, so we need to be aware of this and our surroundings.
	Committee members, attendees, and event staff.
	It is the venue’s responsibility to ensure that noise levels do not exceed dangerous thresholds.
We will ensure all music will be kept to an acceptable level and we will discuss with the event staff beforehand to agree on noise pollution levels.  	Comment by Simon Price: Add: 

It is the Venues responsibility to ensure that noise levels do not exceed dangerous thresholds.

Attendees will be warned of dangers of loud noise exposure, but this is a very low risk.
If it is held outside, we will ensure music is only played as background music and will be kept to a minimum to avoid disturbance.
	Committee members and event staff.

	



Contractors








	For some outdoor events off campus, we may require a marquee which would need erecting safely. For indoor social events we may hire a DJ or band who will need to be properly licensed. 

	Committee members, contractors, and event staff.
	Risk assessment to be provided / requested from contractor, with copies provided to the Students’ Guild for review. 
We will liaise with contractor prior to event to agree controls and set-up time.
The contractors will be responsible for erecting and securing the marquee. Any safety concerns regarding the structure and anchoring of the marquee should be raised with the contractors on site.
Third party service providers will be responsible for ensuring the work they undertake is adequately risk assessed, and completed safely. 
The committee will brief third party service providers of relevant health & safety information prior to event, and where required risk assessments will be shared between both parties - with copies provided to the Students Guild. 	Comment by Simon Price: Third party service providers will be responsible for ensuring the work they undertake is adequately risk assessed, and completed safely. 

The committee will brief third party service providers of relevant health & safety information prior to event, and where required risk assessments will be shared between both parties - with copies provided to the Students Guild. 
	Committee members and event staff. 

	



Weather
	External events – risk of bad weather outside on the way to an event or for an outdoor social.

	Committee members, event staff, attendees. 
	Event organiser to check weather forecast – dynamic risk assessment to consider event suspension.
Event will be suspended in the event of dangerous weather conditions, e.g. lightning and/or storm warnings.
Attendees to be briefed on suitable clothing to bring e.g., suncream or waterproofs.
	Committee members, event organiser(s), and event staff.

	


Food and drink hygiene: Food allergies and intolerances
	Risk of food poisoning or allergic reactions to food provided by the venue.  	Comment by Simon Price: Is this food served at the venue? 	Comment by Maddy Vincent: Yes.

	Committee members and attendees.
	Third party contractor checks. 	Comment by Simon Price: Delete as necessary. 
We will ask all attendees to provide information on their allergies before any formal ball with food and/or drink. 
We will ensure the venue has all dietary requirements and allergies prior to the event. These will be displayed to attendees as well. The venue will be responsible for food handling and preparation.
	Committee members, attendees, event staff, and catering teams. 

	



Nighttime /darkness
	Formal events/balls are likely to take place at night and these could also take place outside.
	Committee members and attendees. 
	We will make sure people have safe methods of arrival and departure to and from the event e.g., a walking bus or arranging pairs/groups of people to walk together. 	Comment by Simon Price: See previous comments. 
Committee members will encourage members to check in safely, establishing a means for group communication, such as our shared WhatsApp group and Instagram DM’s. 
If we are outside in the dark, we will make sure there is suitable lighting, e.g., torches, to avoid any incidents and people to keep safe.
We will stick to well-lit, safe, and well-known routes where possible. 
	Committee members, event organiser(s), and attendees. 

	



Alcohol/drugs
	At formal events/balls there will be alcohol provided (included in the ticket prices) by the venue/bar e.g. The Mercure.   
When at the event it is likely some attendees may consume alcohol and/or drugs. 
Only sensible, safe, and legal levels of consumption will be tolerated and attendees and committee members will be made aware of signs of alcohol poisoning, over-consumption, and drinks spiking. 
	Committee members and attendees.
	Ensure at least one person from the committee will be nominated as a sober representative so they can keep an eye on everybody and be the point of call for any emergencies. 
The ratio will be 1 person not drinking to 30 people drinking. 
We will make it clear before the event that people who are too drunk and/or disorderly will be asked to leave the event and escorted out by the venue security if attendee(s) refuse to leave.
We will make it clear before the event that there is a zero-tolerance policy for drugs and anybody found to be taking drugs will be asked to leave and may be refused entry at future events.  
If somebody appears to be too drunk a committee member will safely escort them home. 
We will provide people with recommended ways to get home and trusted taxi numbers (we will inform people about the safer taxi scheme and the university’s secure walking routes on campus). 
We will ensure there is free drinking water available and non-alcoholic drink options. 
We will not promote or hold initiations of any kind. 
We will provide drink spiking test kits and have these available if required as well as make it known that drink covers are an option to reduce any risks. 
	Committee members, event organiser(s), and staff.

	



Strobe Lighting 
	There may be strobe lighting at the venue, especially if a DJ is hired. 
	Committee members, event staff, and attendees. 
	Attendees will be warned about light sensitivity prior to the event if strobe lighting is organised or expected. 
	Committee members and venue staff. 













Activity Type 15: Outdoor Fitness Class
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	45
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will ensure the location on campus is wheelchair accessible and that a ramp/slope is available. We will ensure access arrangements will be made where necessary.

	On Campus or Off Campus
	On campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will make sure we only buy what we need and if we have leftover food or drink, we will take it to a food donation point or to a soup kitchen e.g. FoodCycle. We will make sure no rubbish is left and we will make sure to reduce the use of single-use plastics and recycle. People will be able to refill their water bottles at the water station in Cornwall House. 

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	We will make the committee aware of first aid procedures should any incidents occur. If there is an accident then we will handle this appropriately and complete the incident reporting form (accidents and near misses), as well as inform the Students’ Guild. There will be a First Aid kit available in the cupboard downstairs in Cornwall House and instructors will be trained and provide First Aid if required.
In a medical emergency the Activity lead will contact 999 and ask for the appropriate emergency service. For non-life threatening first aid assistance the Activity lead will contact 111. 










	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire

	Outdoor classes have a very low risk of fire.

	Committee members and attendees.
	We will make sure to nominate a committee member per class to manage fire evacuation. All the fire exits will be checked and kept clear; this will be regularly reviewed. 
We will ensure fire extinguishers are available and know where they are kept in case of an emergency.
We will notify people of the closest assembly point prior to the class.

	Committee members and instructors.

	



Slips, trips, and falls
	When carrying equipment up from the cupboard downstairs, there is a low-medium risk of tripping or falling. 
There could be a low risk of tripping over the cable for the speaker.
Liquid may be spilling if someone’s water bottle is knocked over or leaks. 
Outdoor classes may mean the ground is uneven, causing an individual to fall or trip. 
	Committee members and attendees.
	We will ensure that all spills are cleared up immediately, ensuring that somebody stays by the spill until it can be cleared, and a wet floor sign is provided.
Doorways and staircases will be clear of any obstructions, and we will make sure the space for the class is well lit.
We will make sure committee members only are carrying equipment. 
We will ensure if a class is outside, it is held on suitably accessible and safe ground.
Ensure activity/ event leads have been briefed on emergency arrangements, including first aid provision and location of first aiders. 
For accidents needing more than a first aider, ensure that emergency services are called. 
Ensure all accidents and near misses are recorded (in the incident form) so that the hazard can be mitigated further in the future.
If the weather leaves the ground slippery, icy, or dangerous in any way then the class will be cancelled or rescheduled.  

	Committee members.

	


Equipment/electrical hazards
	There is a risk of electrocution when there is music equipment (e.g. Bluetooth speaker) if the sockets are overloaded.

	Committee members and instructors.
	Electrical items, such as our own speaker, will be PAT tested in September and visually inspected before each social.
We will ensure the speaker is only used by committee members and authorised persons only e.g. instructors.
No sockets will be overloaded.
	Committee members and instructors.

	



Weather
	External events – risk of bad weather outside on the way to an event or for an outdoor social.

	Committee members and attendees. 
	Event organiser to check weather forecast – dynamic risk assessment to consider event suspension.
Event will be suspended in the event of dangerous weather conditions, e.g. lightning and/or storm warnings.
Attendees to be briefed on suitable clothing to bring e.g., suncream or waterproofs.
	Committee members.

	


Manual Handling
	Risk of strains, back injuries, and sprains (including slips, trips, and falls) when handling heavy equipment, such as the large speaker or equipment boxes.

	Committee members and instructors. 
	All committee members will complete the manual handling training, available through the Student Leaders portal. 	Comment by Simon Price: All committee members will complete the manual handling training, available through the student leaders portal. 

Where possible, lifting aids will be used to minimise risk. 

When lifting heavy and awkwardly shaped equipment, an assessment will be made prior to the lift. Including What the task entails, the individuals lifting the load, the load itself, and the environment the load will be transported through - this will help to identify and minimise risks. 

Where possible, lifting aids will be used to minimise risk. 
When lifting heavy and awkwardly shaped equipment, an assessment will be made prior to the lift. Including: what the task entails, the individuals lifting the load, the load itself, and the environment the load will be transported through - this will help to identify and minimise risks.
We will encourage sturdy footwear to be worn when carrying heavy items and will try to minimise travel distances where possible. 
	Committee members and instructor(s). 

	



Noise 
	During these classes there is a risk of there being amplified noise from music and instructor microphones so we need to be aware of this and our surroundings.
	Committee members, class instructors, and attendees. 
	We will ensure all music will be kept to an acceptable level and we will discuss with the instructor before the class to agree on noise pollution levels. 
Attendees will be warned of dangers of loud noise exposure, but this is a very low risk. We will be wary of noise levels outside on campus. 
We will make sure that the participants are comfortable with the noise levels and that this is agreed on at the start of the class.
	Committee members and class instructors.

	


Contractors 
(instructors) 
	Class instructors to be properly trained with the correct, in-date qualifications so there is no risk of injury from unprofessional or unqualified fitness practice. 
	Committee members and class instructors.
	All instructors are required to have insurance and will be qualified to teach their respective class to ensure proper technique is carried out by participants and avoid injury.
Equipment required for classes (mats, speakers, resistance bands etc.) will be provided by us so we can ensure it is safe to use (e.g. PAT tested).
	Committee members and class instructors.

	



Physical activity 
	During these classes participants will be involved in physical activity. There is a risk of injury or illness if an individual over-exerts themselves.
	Committee members, class instructors, and attendees. 
	A warm-up and cool-down will take place in each class to protect against strains, sprains, or accidents.  	Comment by Simon Price: Pre-existing health condition checks.

First aid arrangements explained.
We will ensure participants know not to over-exert themselves and to take breaks when needed – instructors will also reinforce this during classes. 
Members will have the opportunity to make known of any pre-existing medical conditions that may impact their ability to undertake these exercises safely. They will have the opportunity to disclose this privately if they feel it is necessary.
The first-aid arrangements will be explained prior to the class beginning.
There is a water fountain in Cornwall House and around campus which ensures participants are drinking enough water.
	Committee members and class instructors.

	

Aggressive/violent
Behaviour  
	Risk of physical assault- risk of injury from physical attacks in a group setting.
Risk of verbal abuse- risk of psychological harm from threats or insults in a group setting 
Discrimination- Psychological harm caused by discriminatory remarks
Intimidating behaviour- Emotional distress caused by threatening or coercive behaviour 
Exclusion- Distress caused by isolating someone in an activity
	Group members, committee members, and class instructors. 
	There is suitable on-campus security who can be contacted via the SafeZone app and CCTV in the Lemon Grove, where we hold the classes. 
Committee members will have mobile phones in case any situations escalate and campus security can be called or 999 for the police in the event of an emergency. 
All members will follow the code of conduct and behave in a manner representative of the Guild’s values. Those who do not comply with the code of conduct will be reported to the Students’ Guild and have their membership removed.  
	Committee members and instructors. 

	



Alcohol/Drugs
	Intoxication- Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 
Impaired Judgement- Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally. 
Physical altercation- Risk of physical altercation due to decision making amplified by the use of alcohol and/or drugs. 
Verbal altercation- Risk of altercations due to decision making amplified by the use of Alcohol and/or drugs. 
	Members, committee members, and instructors. 
	All committee members will be sober for these events. 
Notify members to prior to event on our zero policy stance on drug use. 
There is suitable on-campus security who can be notified via the Safezone app if any situations escalate. 
Members will be asked to leave if they are intoxicated or on drugs. They will be refused entry if they are known to be on drugs or intoxicated. Committee members will ensure the drunk person arrives home safely by using public transport routes, safe walking routes, and using our mobile phones to contact them on our group WhatsApp chat or through Instagram DM’s. 
	Committee members and instructors.



Activity Type 16: Indoor Social Sports (Intramural netball)
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	40-60
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will ensure the location on campus is wheelchair accessible and that a ramp/slope is available. We will ensure access arrangements will be made where necessary.

	On Campus or Off Campus
	On campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will make sure no rubbish is left behind and we will make sure to reduce the use of single-use plastics, specifically water bottles, by asking people to bring their own bottles and to recycle if not. People will be able to refill their water bottles at water stations located in the Sports Park building.

	Is additional specific Event Insurance required?
	No.
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	We will make the committee aware of first aid procedures should any incidents occur. If there is an accident then we will handle this appropriately and complete the incident reporting form (accidents and near misses), as well as inform the Students’ Guild. There will be a First Aid kit available on site which a member of committee will carry with them to the Sports Park.
In a medical emergency the Activity lead will contact 999 and ask for the appropriate emergency service. For non-life threatening first aid assistance the Activity lead will contact 111. 




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire

	Obstructed fire exit- risk of serious injury/ death due to obstructed exit from building 
Lack of firefighting equipment- risk of fire spreading and causing serious injury/ death due to lack of extinguisher.
There is a risk that building occupants may not know the location of designated fire exits, which could lead to confusion and delays during an emergency evacuation. This lack of awareness increases the likelihood of congestion at known exits, prolonged evacuation times, and potential harm to individuals 

 
	Committee members 

Group members 
	Venue's responsibility to have satisfactory fire arrangements in place, including safe fire evacuation routes and suitable firefighting equipment.
Members not to obstruct exits or safe escape routes; inform venue of any obstructed exits.
In the event of discovering a fire, raise the alarm and evacuate the building – following venue’s emergency arrangements.
	Venue staff 

Committee members 

	



Sporting activity
	 Sporting injury
· Risk of sprains, strains due to overexertion, conditioning and/or poor instruction.
· Risk of fractures and breaks resulting from falls and/or collisions.
· Risk of concussion from severe impact with other members or hard surface.
· Risk of concussion or injury from netballs
Dehydration – Risk of dehydration due to lack of liquids.
Playing surface – Risk of trips and falls due to condition of playing surface.
Equipment – Risk of injury due to poorly maintained equipment. Risk of injury if equipment is not set up properly- netball posts may fall over. 

	Group members 
	Ensure that activity is run by competent trained individuals.
Ensure that activity incorporates appropriate warm up and cool down exercises/drills.
Ensure there is suitable provision of liquids – drinking fountains, water bottles.
Undertake inspection of activity area prior to activity taking place, removing any hazards present. Ensure netball posts are securely ground in the court. 
Undertake regular inspections of equipment used, ensuring there are no signs of damage.
Ensure suitable first aid provision, first aid kits, qualified first aider and/or paramedic, estate patrol etc.

	Committee members 

	Injury, slips, trips and falls 
	Wet surfaces: Risk of slipping due to wet floor surface, causing injury.
Smooth surfaces: Risk of slipping on smooth floor surfaces due to lack of friction.
Loose floor fittings: Risk of tripping over loose floor fittings, like rugs, carpets.
Inappropriate footwear: Risk of injury caused by tripping in loose or unstable footwear – heels, flip flops etc.
Poor lighting: Risk of slipping and tripping over approaching hazards due to poor visibility.
	Committee members 

Group members 
	Undertake regular inspections of event/activity area to spot emerging hazards.
Clean up spills immediately and place wet floor signs down to indicate hazard.
Ensure floor areas are clear of obstruction.
Ensure all members taking part in activity are wearing suitable footwear.
Only use courts that are in well-lit areas.
	Committee members 

	


Equipment/electrical hazards
	Faulty electrical equipment- fire risk if equipment overheats 

Broken light- broken glass may cause cuts or injuries, fire risk, poor lighting may cause reduced visibility

Damaged cables and improper use of extension cables- overloading sockets may cause fire risk, leads creating a trip hazard on or near court 
	Group members 
Committee members 
	We will not use any electrical equipment during the macthes! 
Visual inspection of cables and sockets 
Keep electrical items away from wet areas, do not operate in rain 
Secure or cover cables to prevent trip hazards 
Report any broken lights to maintenance immediately.  
	

	



Weather
	Wet conditions (rain, slippery courts)- slips, trips and falls, increased likelihood of sprains or fractures 
Strong winds- balls blown off target causing accidental impact, debris blowing across court causing trip or collision hazards 


	Group members 

Committee members 
	 Check weather conditions prior to event/activity taking place to ensure it’s still safe to run.
Ensure proper hydration is available. 
Encourage appropriate clothing. 
Inspection of outdoor courts before playing for wet or slippery conditions.
Ensure first aid is available for weather-related injuries. 
Communicate weather plans and safety guidance to all participants ahead of matches.
	Committee members 

	


Manual Handling
	Moving equipment- lifting heavy or awkward equipment may cause injuries. 
Moving equipment in confined areas- impact injury from dopped items, fingers or hands trapped or crushed. 
Trip hazards whilst manoeuvring equipment- may cause injury. 
	Group members 
Committee members 
	Ensure staff and volunteers receive basic manual handling guidance, including safe lifting techniques.
Plan the route before moving equipment, removing obstacles and ensuring clear pathways.
Inspect equipment and storage areas regularly to ensure items are stable and safe to move.
Allow adequate time for setup to avoid rushing, which increases manual handling risk.

	Committee members 

	



Noise 
	Loud whistles or shouting in enclosed indoor courts- Headaches or discomfort
High crowd noise levels- Difficulty hearing instructions or warnings, increasing risk of collisions or gameplay accidents
Music played at high volume- Communication breakdown between players, umpires, and organisers
Sudden loud noises (e.g., dropped equipment, alarms)- Startle reactions leading to slips, trips, or falls

	Group members 

Committee members 
	Use appropriate whistle types and avoid excessive whistle use where possible.
Ensure umpires, players, and spectators are aware of communication signals beyond shouting (e.g., hand signals).
Position spectators away from court edges to reduce noise distractions near players.
Monitor noise levels indoors and adjust activities if communication becomes unsafe.

	Committee members 

	


Contractors 
(umpires)

	Lack of familiarity with venue or equipment- Accidents due to improper use of nets, scoreboards, or courts. Trips or collisions from unexpected hazards.
Inadequate qualifications or training- Poorly supervised drills or activities, increasing injury risk to participants
Poor communication or unclear instructions- Misunderstandings leading to unsafe play or collisions

	Group members 


	Verify qualifications, certifications, and experience of all instructors and umpires.
Ensure contractors adhere to league safety policies and rules.
Require contractors to inspect and check any personal equipment before use.
Establish clear lines of communication between league organizers, contractors, and participants.
Monitor contractors’ activities to ensure safe supervision and adherence to safe practices.
Maintain records of all contractors for accountability and emergency contact purposes.

	Committee members 

Contractors/ instructors 

	

Aggressive/violent
Behaviour  
	Risk of physical assault- risk of injury from physical attacks in a group setting.
Risk of verbal abuse- risk of psychological harm from threats or insults in a group setting 
Discrimination- Psychological harm caused by discriminatory remarks
Intimidating behaviour- Emotional distress caused by threatening or coercive behaviour 
Exclusion- Distress caused by isolating someone in an activity.
	Group members and committee members. 
	There is suitable on-campus security who can be contacted via the SafeZone app and CCTV in the Sports Park.
Committee members will have mobile phones in case any situations escalate and campus security can be called or 999 for the police in the event of an emergency. 
All members will follow the code of conduct and behave in a manner representative of the Guild’s values. Those who do not comply with the code of conduct will be reported to the Students’ Guild and have their membership removed.  
	Committee members and umpires

	



Alcohol/Drugs
	Intoxication- Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 
Impaired Judgement- Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally. 
Physical altercation- Risk of physical altercation due to decision making amplified by the use of alcohol and/or drugs. 
Verbal altercation- Risk of altercations due to decision making amplified by the use of Alcohol and/or drugs. 
	Members, committee members, and umpires.
	All committee members and participants will be sober for these events. 
Notify members to prior to event on our zero policy stance on drug use. 
There is suitable on-campus security who can be notified via the Safezone app if any situations escalate. 
Members will be asked to leave if they are intoxicated or on drugs. They will be refused entry if they are known to be on drugs or intoxicated. Committee members will ensure the drunk person arrives home safely by using public transport routes, safe walking routes, and using our mobile phones to contact them on our group WhatsApp chat or through Instagram DM’s. 
	Committee members.
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