Guild Group Annual Risk Assessment 2026/27

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Exeter International Law Society

	Assessed by 
	Euan Fauvel 
	Date
	16/09/26

	Signed off by 
	Ellie Evans
	Date
	21/10/26



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	Hazards of Forum Stall Activity
	Tara Singh
	10/03/2026
	EE
	21/10/26

	Christmas Ball hazards
	Euan Fauvel
	22/09/2026
	EE
	21/10/26



Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	

	Recognised National Governing Body (if applicable):
	



Activities – In the table below list all activities your society will participate in over the upcoming
 year.

If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in:
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Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser
	
	
	




	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _Int_hPUE6fVe]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Pub Visits
	We will visit bars and pubs for alcoholic and non-alcoholic drinks.
	n/a
	Drinks available to purchase from venue

	2
	Society Stall/welcome week stall
	We will host a stall, in the societies fair with flyers
	n/a
	Table used from venue

	3
	Forum Stall
	We will stand by a banner with leaflets for prospective members

	n/a
	Banner provided by the society
Table provided by venue 

	4
	Talks (internal speaker)
	A member/members of the law school will deliver a talk to society members on a topic

	n/a
	Microphones/projector for slides will be in room booked 

	5
	Winter ball (under 150 attendees)
	We will be attending a Christmas ball at the Rougemont hotel to have dinner and alcoholic and non-alcoholic drinks
	Once a year
	Drinks, food, tables and chairs, music speakers all provided by the venue




	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: [Pub Visits]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Wheelchair accessible sites where possible. 
Information and pictures of locations released before the event.
Identify nearby quiet areas. 
Sober committee member identified to attendees

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will encourage attendees to walk or catch public transport to the event.
Where possible we will visit independent local pubs. 

	[bookmark: _Int_8vkFayxR][bookmark: _Int_2z7nCL2a]Is additional specific Event Insurance required?
	n/a
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue 
111 or 999 will be called in case of serious emergency 



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified; how could it cause injury – what are the risks?  
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”



	Aggression/Violence 
Bullying/Harassment 
	Physical assault- risk of violence breaking out in pub as this is an alcohol fuelled environment 

Verbal abuse- psychological harm from threats/insults 

Discrimination- psychological harm caused by discriminatory remarks in a pub

Intimidating behaviour- emotional distress caused by threatening or coercive behaviour in a pub


	Group Members
General Public 
	Ensure that there is suitable security in place at the pub and escalate if there is an incident  
Ask those displaying aggressive behaviour to leave the event 
Members to follow code of conduct and behave in a manner that is representative of the Guilds values 

	Committee members
Group Members
Venue Staff

	Alcohol/Drugs
	Intoxication- risk of injury/ill health due to consumption of alcohol/drugs 

Impaired judgement – risk of injury/ill health caused by ingestion of drugs/alcohol that impairs a person’s ability to think rationally 

Overdose – serious risk to life caused by excessive drinking/drug use

Physical altercation – risk of an altercation due to drugs/alcohol

Verbal altercation- risk of an altercation due to drugs/alcohol 

Mental health crisis – risk of mental health crisis caused by heavy drinking/drug use 
	Group Members 
	Nominate person remains sober throughput the pub visit (1 sober to 30 ratio)
Notify members about the zero policy on drug usage
Ask members to leave if they are too intoxicated
Refuse entry if member is too drunk 
Encourage members to supervise their drinks at all times
Ensure dunk members arrive home safely by walking or a safe mode of transport 
	Committee members
Venue staff
Group members 

	Food & Drink Hygiene/ Food Allergies and Intolerance
	Allergens- risk of anaphylaxis from food and drink containing allergens

Handling of Food & drink substances -Risk of ill health due to food being contaminated from incorrect handling techniques.

Poor Cleanliness standards- Risk of contamination from poor cleanliness standards 
in preparation and serving areas.

Cross contamination- Risk of ill health from cross contamination, due to a poor hygiene control. 

Food & drink suppliers- Risk of ill health due to food and drink substances being supplied by disreputable sources.
	Group members 
	Venue is responsible for food and drink hygiene standards and have suitable controls in place
Venue to have suitable arrangements to deal with medical emergencies 
Be mindful of any member with a severe allergy and provide information of which restaurant will be visited as well as the menu choices that will be offered
Committee responsible for selecting venue with good or more food hygiene rating. 
	Venue
Committee members

	Fire 
	Obstructed fire exits – risk of serious injury/death because of obstructed exits 

Lack of firefighting equipment – risk of fire spreading and causing serious death/injury due to lack of extinguishers, fire blankets 
	Group members
General public 
	Venues responsibility to have satisfactory fire arrangements in place, including safe fore evacuation routes and suitable firefighting equipment
Members should not obstruct exits or safe escape routes, inform the venue of any obstructed exits or corridors
In the event of discovering a fire, raise the alarm and evacuate the building- following venues emergency arrangement 
	Committee members 
Group Members
Venue 

	Slips and trips 
	Wet surfaces – risk of slipping due to wet floor surface 

Loose floor fittings- risk of tripping over loose floor fittings like rugs, carpets 

Uneven floor surface- risk of tripping over uneven floor surfaces

Obstacles on floor- risks of trips due to items being left on floor in areas of high footfall 
 
	Group members
General public 
	Clean up spills immediately or notify the venue staff
Ensure floor areas are clear of obstruction
	Venue 
Committee members
Group members

	Nighttime/Darkness

	Aggression/Violence- Risk of injury as a result of aggressive/violent behaviour during more unsolicited hours

Poor lighting- risk of slips, trips and falls as a result of poor lighting

Weather (cold)- risk of fatigue, tiredness due to effects of colder weather

Navigation- risk of getting lost due to unfamiliarity with setting in the dark 
	Group members 
	Activity leader will advise safe walking routes to and from venue 
Use Safezone app for areas on campus
In the event of an emergency those in danger should call 999 and ask for the police
Activity leader to advise on the use of suitable lighting provision i.e phone torches if walking in areas with poor lighting 
	Committee members
Group members 

	Harmful Noise /Nuisance Noise 
	Communication- risk of poor communication because of a loud environment 

Excessive recreational noise- risk of temporary/permanent hearing loss due to unsafe noise levels

Headaches- risk of temporary ill health from excessive noise levels

Enforcement- risk of enforcement action if noise levels exceed safe operating limits 
	Group members 
General public
	Sound levels to be monitored throughout the event, raise with venue staff if there are concerns about noise levels
Ensure safe distance between the attendees and any sound source

	Venue 
Committee members




Activity Type 2: [Society stall]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Advertise quiet period during the fair
Wheelchair accessible sites where possible 


	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Having QR codes to scan rather than flyers/posters for information 

	Is additional specific Event Insurance required?
	n/a
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	The venue



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Slips, trips and falls 
	Wet surfaces - Risk of slipping due to wet floor surface, causing injury. 

Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction. 

Loose floor fittings - Risk of tripping over loose floor fittings, like rugs, carpets. 

Obstacles on floor -boxes, equipment. - Risk of trips due to items being left on floor in areas of high footfall. 

Uneven floor surface. - Risk of tripping over uneven floor surfaces. 

Poor lighting - Risk of slipping and tripping over approaching hazards due to poor visibility.
	Committee members
General public
	Venue to undertake regular inspections to identify hazards. 
Activity leader to report any hazards to venue. 
Clean up spills immediately or notify venue staff. 
Ensure floor areas are clear of obstructions. 
Highlight potential hazards to members that may cause harm i.e. low lighting areas, uneven floor surfaces, obstructions - make venue staff aware of any potential hazards.
	Venue 
Committee members
Group members 

	Fire 
	Obstructed fire exits – risk of serious injury/death because of obstructed exits 

Lack of firefighting equipment – risk of fire spreading and causing serious death/injury due to lack of extinguishers, fire blankets 
	Group members
General public
	Venues responsibility to have satisfactory fire arrangements in place, including safe fore evacuation routes and suitable firefighting equipment
Members should not obstruct exits or safe escape routes, inform the venue of any obstructed exits or corridors
In the event of discovering a fire, raise the alarm and evacuate the building- following venues emergency arrangement
	Committee members 
Venue 

	Crowds 
	Crushing - Risk of members being crushed and 
sustaining serious injury.

Obstruction- risk of overcrowding due to obstructions in areas of high footfall, potential to block fire exits and safe escape routes 

Trampling- risk of attendees being trampled and sustaining serious injury 
	Group members
General public 
	Use signage to manage flow of people and stop congregation 
Monitor door entry and keep count of those entering/exiting the building 
Have escalation procedure in place to deal with overcrowding, detail this in the event management plan
	Committee members 

	Harmful Noise /Nuisance Noise 
	Communication- risk of poor communication because of a loud environment 

Excessive recreational noise- risk of temporary/permanent hearing loss due to unsafe noise levels

Headaches- risk of temporary ill health from excessive noise levels

Enforcement- risk of enforcement action if noise levels exceed safe operating limits 
	Group members 
General public
	Sound levels to be monitored throughout the event, raise with venue staff if there are concerns about noise levels
Ensure safe distance between the attendees and any sound source

	Venue 
Committee members

	Lone/ unsupervised working
	Aggression/violence - risk of aggression/violent behaviour towards a member working alone

Lack of Supervision- Risk of injury or ill health due to a lack of supervision.

Delayed emergency response- Increased risk of injury or ill health due to member being unable to contact emergency services on their own. 

Stress and Anxiety Risk of increase in poor mental health working alone.
 
Use of steps/ladders Increased risk of injury using steps/ladders unassisted.

	Anyone attending 
	· Reduce the frequency of lone working within the group. 
· Ensure there is a method for members to check in with a nominated person when working alone. 
· Instruct all members to install Safezone app on phone for when working on campus.
· Provide emergency procedures for lone working off campus, contact 999 in emergency. 
No work at height activity to be undertaken when alone.
	Committee





Activity Type 3: [Forum stall]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Wheelchair accessible sites where possible

Information and pictures of locations will be released before the event 

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Rather than having multiple flyers, a QR code which attendees can scan will be encouraged for those who would like

Posters/banners that have been printed will be kept for reuse at future events

	Is additional specific Event Insurance required?
	n/a
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire 
	Obstructed fire exits – risk of serious injury/death because of obstructed exits 

Lack of firefighting equipment – risk of fire spreading and causing serious death/injury due to lack of extinguishers, fire blankets 
	Group members
General public
	Venues responsibility to have satisfactory fire arrangements in place, including safe for evacuation routes and suitable firefighting equipment

Members should not obstruct exits or safe escape routes, inform the venue of any obstructed exits or corridors
In the event of discovering a fire, raise the alarm and evacuate the building- following venues emergency arrangement
	Committee members 
Group Members
Venue 

	Slips, trips and falls 
	Wet surfaces - Risk of slipping due to wet floor surface, causing injury. 

Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction. 

Loose floor fittings - Risk of tripping over loose floor fittings, like rugs, carpets. 

Obstacles on floor -boxes, equipment. - Risk of trips due to items being left on floor in areas of high footfall. 

Uneven floor surface. - Risk of tripping over uneven floor surfaces. 

Poor lighting - Risk of slipping and tripping over approaching hazards due to poor visibility.
	Committee members
General public
	Venue to undertake regular inspections to identify hazards. 
Activity leader to report any hazards to venue. 
Clean up spills immediately or notify venue staff. 
Ensure floor areas are clear of obstructions. 
Highlight potential hazards to members that may cause harm i.e. low lighting areas, uneven floor surfaces, obstructions - make venue staff aware of any potential hazards.
	Venue 
Committee members
Group members 

	Crowds 
	Crushing - Risk of members being crushed and 
sustaining serious injury.

Obstruction- risk of overcrowding due to obstructions in areas of high footfall, potential to block fire exits and safe escape routes 

Trampling- risk of attendees being trampled and sustaining serious injury 
	Group members
General public 
	Use signage to manage flow of people and stop congregation 
Monitor door entry and keep count of those entering/exiting the building 
Have escalation procedure in place to deal with overcrowding, detail this in the event management plan
	Committee members 

	Harmful Noise /Nuisance Noise 
	Communication- risk of poor communication because of a loud environment 

Excessive recreational noise- risk of temporary/permanent hearing loss due to unsafe noise levels

Headaches- risk of temporary ill health from excessive noise levels

Enforcement- risk of enforcement action if noise levels exceed safe operating limits 
	Group members 
General public
	Sound levels to be monitored throughout the event, raise with venue staff if there are concerns about noise levels
Ensure safe distance between the attendees and any sound source

	Venue 
Committee members

	Written Materials
	Written materials displayed or distributed at the stall could contain offensive, hateful, discriminatory, or inappropriate content.
	Group members
General public
	Committee will submit any written materials such as leaflets and posters they wish to be displayed onto the Guild portal so that it can be assessed against the Guild guidelines.  
 
Committee will ensure that the written materials do not contain any offensive, hateful, discriminatory or inappropriate texts.  

	Committee members 
Student Guild


	Lone/ unsupervised working
	Aggression/violence - risk of aggression/violent behaviour towards a member working alone

Lack of Supervision- Risk of injury or ill health due to a lack of supervision.

Delayed emergency response- Increased risk of injury or ill health due to member being unable to contact emergency services on their own. 

Stress and Anxiety Risk of increase in poor mental health working alone.
 
Use of steps/ladders Increased risk of injury using steps/ladders unassisted.

	Anyone attending 
	· Reduce the frequency of lone working within the group. 
· Ensure there is a method for members to check in with a nominated person when working alone. 
· Instruct all members to install Safezone app on phone for when working on campus.
· Provide emergency procedures for lone working off campus, contact 999 in emergency. 
No work at height activity to be undertaken when alone.
	Committee





Activity Type 4: [Talk (internal speaker)]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	For those using hearing aids, we will book a room to

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Any information shared on slides will be emailed out to attendees rather than creating a booklet 

	Is additional specific Event Insurance required?
	n/a
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire 
	Obstructed fire exits – risk of serious injury/death because of obstructed exits 

Lack of firefighting equipment – risk of fire spreading and causing serious death/injury due to lack of extinguishers, fire blankets 
	Group members
General public
	Venues responsibility to have satisfactory fire arrangements in place, including safe for evacuation routes and suitable firefighting equipment
Members should not obstruct exits or safe escape routes, inform the venue of any obstructed exits or corridors
In the event of discovering a fire, raise the alarm and evacuate the building- following venues emergency arrangement
	Committee members 
Group Members
Venue 

	Slips, trips and falls 
	Wet surfaces - Risk of slipping due to wet floor surface, causing injury. 

Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction. 

Loose floor fittings - Risk of tripping over loose floor fittings, like rugs, carpets. 

Obstacles on floor -boxes, equipment. - Risk of trips due to items being left on floor in areas of high footfall. 

Uneven floor surface. - Risk of tripping over uneven floor surfaces. 

Poor lighting - Risk of slipping and tripping over approaching hazards due to poor visibility.
	Committee members
General public
	Venue to undertake regular inspections to identify hazards. 
Activity leader to report any hazards to venue. 
Clean up spills immediately or notify venue staff. 
Ensure floor areas are clear of obstructions. 
Highlight potential hazards to members that may cause harm i.e. low lighting areas, uneven floor surfaces, obstructions - make venue staff aware of any potential hazards.
	Venue 
Committee members
Group members 

	Equipment/ Electrical Risks 
	Faulty equipment – risk of serious injury because of equipment being faulty at the time of use 

Electricity – risk of serious injury from electric shock, from venue devices 
	Group members 
	Ensure all equipment is checked before use, inspecting for signs of damage 
Ensure electrical equipment is kept dry check prior to use 
	Committee members 

	Manual handling 
	Lifting heavy equipment – risk of musculoskeletal injury due to incorrect lifting techniques when moving heavy equipment 

Moving equipment- risk of musculoskeletal injury due to moving society equipment 


	Committee members 
	Use lifting aids to help move heavy equipment 
Reduce the amount of manual handling taking place during the activity
Undertake an assessment of the manual handling activity before it takes place – The Task, Individual, Load and Environment (TILE).
	Committee members 

	Sensitive information
	Risk of harm to attendees- if the topic discussed is particularly sensitive, may harm the mental health of the attendees 




 
	Group members

The speaker  
	Properly promote the topic of the talk beforehand to ensure  
Designated committee member to step in place to help  
	Committee members

	Harmful Noise /Nuisance Noise 
	Communication- risk of poor communication because of a loud environment 

Excessive recreational noise- risk of temporary/permanent hearing loss due to unsafe noise levels

Headaches- risk of temporary ill health from excessive noise levels

Enforcement- risk of enforcement action if noise levels exceed safe operating limits 

Impulse noise- risk of temporary/permanent hearing loss due to sudden sharp excessive volume (feedback from a microphone)

Equipment noise- risk of temporary/permanent hearing loss due to use of equipment that continuously exceeds safe thresholds
	Group members 
General public
	Sound levels to be monitored throughout the event, raise with venue staff if there are concerns about noise levels
Ensure safe distance between the attendees and any sound source
Replace speakers/microphones with less powerful items to reduce the overall volume 
Increase the distance between the listeners and the source 
	Committee members

	Other
	Risk of Breaching laws around free Speech. 
	Anyone attending 
 
	Speakers will comply with the law regarding hate speech. 
 
The Chair will introduce the event and clarify the intention that all discussion is inclusive and should not impinge others’ rights. 
	Committee/ event leads 
 

	Other 
	Risk of Reputational damage to group due to content being delivered by external speaker/groups. 
 
Risk of Reputational to the Students’ Guild due to content being delivered by external speaker/group.  
	Anyone attending 
 
	Communications prepared for public distribution confirming the legality of the event/discussion, in line with freedom of speech law/expression 
 
The Guild will be informed of any concerns regarding reputational impact. 
 
	Committee/ event leads 
 

	Other
	Risk of offensive/inappropriate material being handed out, that could incite aggressive/violent behaviour.   
 
	Anyone attending 
 
	Speakers will be informed that if they wish to hand out material during the event, this will require Guild approval.  
 
 In the unlikely event material is handed out without Guild approval, this will be reported to the Guild. 
 
Event hosts will make it clear to attendees and speakers that the material has not been approved and direct them to support they can access if the material has caused concern or offended them. 
	Committee/ event leads 
 



Activity Type 5: [Winter Ball)]
Please refer to Hazards guidance for a summary of hazards to consider -  
	Average number of participants
	100
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Wheelchair accessible sites where possible. 
Information and pictures of locations released before the event.
Identify nearby quiet areas. 
Sober committee member identified to attendees

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will encourage attendees to walk or catch public transport to the event.
We will provide a menu so attendees choose food they will like in order to reduce food waste

	Is additional specific Event Insurance required?
	n/a
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue 
111 or 999 will be called in case of serious emergency 



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified; how could it cause injury – what are the risks?  
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”



	Aggression/Violence 
Bullying/Harassment 
	Physical assault- low risk due to on site security and private venue

Verbal abuse- psychological harm from threats/insults 

Discrimination- low risk due to on site security and private venue

Intimidating behaviour- low risk due to on site security and private venue



	Group Members
General Public 
	Ensure that there is suitable security in place at the hotel and report if there is an incident  
Ask those displaying aggressive behaviour to leave the event 
Members to follow code of conduct and behave in a manner that is representative of the Guilds values 

	Committee members
Group Members
Venue Staff

	Alcohol/Drugs
	Intoxication- risk of injury/ill health due to consumption of alcohol/drugs 

Impaired judgement – risk of injury/ill health caused by ingestion of drugs/alcohol that impairs a person’s ability to think rationally 

Overdose – serious risk to life caused by excessive drinking/drug use

Physical altercation – risk of an altercation due to drugs/alcohol

Verbal altercation- risk of an altercation due to drugs/alcohol 

Mental health crisis – risk of mental health crisis caused by heavy drinking/drug use 
	Group Members 
	Nominate person remains sober throughout the winter ball
Notify members about the zero policy on drug usage
Ask members to leave if they are too intoxicated
Refuse entry if member is too drunk 
Encourage members to supervise their drinks at all times
Ensure dunk members arrive home safely by walking or a safe mode of transport 
	Committee members
Venue staff
Group members 

	Food & Drink Hygiene/ Food Allergies and Intolerance
	Allergens- risk of anaphylaxis from food and drink containing allergens

Handling of Food & drink substances -Risk of ill health due to food being contaminated from incorrect handling techniques.

Poor Cleanliness standards- Risk of contamination from poor cleanliness standards 
in preparation and serving areas.

Cross contamination- Risk of ill health from cross contamination, due to a poor hygiene control. 

Food & drink suppliers- Risk of ill health due to food and drink substances being supplied by disreputable sources.
	Group members 
	Venue is responsible for food and drink hygiene standards and have suitable controls in place
Venue to have suitable arrangements to deal with medical emergencies 
Be mindful of any member with a severe allergy and provide information of which restaurant will be visited as well as the menu choices that will be offered
Committee responsible for selecting venue with good or more food hygiene rating. 
	Venue
Committee members

	Fire 
	Obstructed fire exits – risk of serious injury/death because of obstructed exits 

Lack of firefighting equipment – risk of fire spreading and causing serious death/injury due to lack of extinguishers, fire blankets 
	Group members
General public 
	Venues responsibility to have satisfactory fire arrangements in place, including safe for evacuation routes and suitable firefighting equipment
Members should not obstruct exits or safe escape routes, inform the venue of any obstructed exits or corridors
In the event of discovering a fire, raise the alarm and evacuate the building- following venues emergency arrangement 
	Committee members 
Group Members
Venue 

	Slips and trips 
	Wet surfaces – risk of slipping due to wet floor surface 

Loose floor fittings- risk of tripping over loose floor fittings like rugs, carpets 

Uneven floor surface- risk of tripping over uneven floor surfaces

Obstacles on floor- risks of trips due to items being left on floor in areas of high footfall 
 
	Group members
General public 
	Clean up spills immediately or notify the venue staff
Ensure floor areas are clear of obstruction
	Venue 
Committee members
Group members

	Nighttime/Darkness

	Aggression/Violence- Risk of injury as a result of aggressive/violent behaviour during more unsolicited hours

Poor lighting- risk of slips, trips and falls as a result of poor lighting

Weather (cold)- risk of fatigue, tiredness due to effects of colder weather

Navigation- risk of getting lost due to unfamiliarity with setting in the dark 
	Group members 
	Activity leader will advise safe walking routes to and from venue 
Use Safezone app for areas on campus
In the event of an emergency those in danger should call 999 and ask for the police
Activity leader to advise on the use of suitable lighting provision i.e phone torches if walking in areas with poor lighting 
	Committee members
Group members 

	Harmful Noise /Nuisance Noise 
	Communication- risk of poor communication because of a loud environment 

Excessive recreational noise- risk of temporary/permanent hearing loss due to unsafe noise levels

Headaches- risk of temporary ill health from excessive noise levels

Enforcement- risk of enforcement action if noise levels exceed safe operating limits 
	Group members 
General public
	Sound levels to be monitored throughout the event, raise with venue staff if there are concerns about noise levels
Ensure safe distance between the attendees and any sound source

	Venue 
Committee members

	


Travelling
	 Getting lost - Risk of missing persons whilst travelling, introducing uncertainty.

Theft/Robbery- Risk of valuables being stolen whilst travelling. 

Violence- Risk of injury due to violence with local communities. 

Weather- Escalated level of risk caused by strong weather conditions.

 Fatigue - Risk of ill health from overexertion. 

Transportation - Risk of injury from condition of vehicles used in travelling/transportation of members. 

Welfare- Lack of welfare facilities when travelling could cause ill health.

Medical emergencies - Risk of members suffering a medical emergency whilst travelling.

Congestion/Overcrowding - Risk of injury due to congestion and overcrowding in dense areas.
	Group members 

	Be aware of any member on the activity who may have a medical condition that requires medication. 
- Keep an emergency contact list of members on the activity. 
 - Pack appropriate clothing and footwear.
 - Take scheduled breaks when travelling to reduce risk of fatigue.
 - Only use reputable transportation sources.
 - Make sure all valuables are safely stored.
 - Introduce a buddy system for travelling, do not travel solo in higher risk areas. 
- Plan your journey ahead of time. 
- Be aware of changing weather conditions
	Members
Committee members
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