Guild Group Annual Risk Assessment 2025/26

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Iranian  Society

	Assessed by 
	Sam Moghaddam
	Date
	12/9/2025

	Signed off by 
	Activities Team
	Date
	26/09/2025



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	
	
	
	
	

	
	
	
	
	



Add more rows as required 






Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	N/A

	Recognised National Governing Body (if applicable):
	N/A

	Coaching arrangement [Delete/add those that are not relevant]
	N/A



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in:
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Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser
	
	
	




	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _Int_hPUE6fVe]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	[bookmark: _Hlk192233732]Pub Visits/Crawls/Quizzes
	Pub/bar visit for drinks, hosted at a hired venue if for a quiz.
	1-2 times a term.
	Drinks available to purchase at venue or complementary drink provided by society. Quiz materials provided by society.

	2
	[bookmark: _Hlk192233765]Restaurant Visits 
	Restaurant visit for food and drinks.
	1-2 times a year.
	Food and drinks available to purchase at venue.

	3
	[bookmark: _Hlk192233800]Potlucks 
	Potluck with food and drinks hosted at a hired venue. 
	1-2 times a year.
	Food and drinks provided by society and reliable attendees.

	4
	Picnics/Barbeques 
	Outdoor picnic/barbeque with games, food and drinks.
	1-2 times a year.
	Barbeque equipment and games provided by society. Food and drinks provided by society and reliable attendees.

	5
	Beach Trips
	Group day trip by train to a nearby beach (e.g. Exmouth), possibly with a picnic/barbeque.
	Once a year.
	Barbeque equipment and games provided by society. Food and drinks provided by society and reliable attendees.

	6
	Games Nights
	Various board/card/video games hosted at a hired venue/on campus.
	1-2 times a term.
	Games provided by society. Snacks and drinks provided by society or available to purchase if at a hired venue.

	7
	Movie Nights

	Film screenings hosted at a hired venue/on campus.
	1-2 times a year.
	Movie provided by society and screening equipment provided by venue/on campus. Snacks and drinks provided by society or available to purchase if at a venue.

	8
	Bowling 
	Group trip to a bowling centre in Exeter.
	1-2 times a year.
	Bowling and arcade equipment provided by bowling centre. Drinks available to purchase at venue.

	9
	Clubbing
	Group trip to a nightclub in Exeter, possibly hosted at a hired venue.
	1-2 times a year.
	Drinks available to purchase at venue or complementary drink provided by society.

	10
	Meet & Greets
	Casual meet and greet hosted at a hired venue/on campus.
	1-2 times a year.
	Food and drinks provided by society.

	11
	Campus Stalls
	Campus stall with society info, minigames and snacks.
	1-2 times a year.
	Minigames and snacks provided by society.

	12
	Seasonal Balls
	Formal end of term ball with dinner hosted at a hired venue, with clubbing afterwards.                   
	1-2 times a year.
	Food buffet and complementary drink provided by society. Drinks available to purchase at venue.





	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: Pub Visits/Crawls/Quizzes
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Use wheelchair-friendly sites where possible
Provide info about location before event
Identify quiet areas
Sober committee member designated to attendees

	On Campus or Off Campus
	Off
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encourage attendees to use eco-friendly means of transport to event

	[bookmark: _Int_8vkFayxR][bookmark: _Int_2z7nCL2a]Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Aggression/Violence 

	Physical assault - Risk of injury from physical attacks. 

Verbal abuse - Psychological harm from threats or insults. 

Discrimination - Psychological harm caused by discriminatory remarks.

Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour.

	Attendees and public
	Anyone demonstrating aggression or bullying will be asked to leave the event. Security at the venue will be informed if the situation escalates.
	Venue staff, committee, and attendees

	Alcohol/Drugs

	Intoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 

Impaired Judgement - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally. 

Overdose - Serious risk to life caused by excessive drinking and drug use. 

Mental health Crisis - Risk of mental health crisis caused by heavy drinking and/or drugs. 

Physical altercation - Risk of altercation due to poor decision making when using alcohol and/or drugs. 

Verbal altercation -  Risk of altercation due to poor decision making when using alcohol and/or drugs. 

	Attendees
	Binge drinking will be actively discouraged.
The society will only pay for a maximum of 1 drink per person.
There will always be a sober committee member present who is designated to the group at the start of the event.
Ensure that anyone who is drunk has a safe way of getting home.
Anyone found using drugs will be removed from the event.
	Venue, committee, and attendees

	Food & Drink Hygiene/Food Allergies & Intolerance
	Allergens - Risk of anaphylaxis from food and drink containing allergens.
	Attendees
	Attendees can ask the venue for allergens or dietary requirements.
All foods will have ingredients clearly visible or stated by the venue.
	Venue

	
Fire
	Obstructed fire exits - Risk of serious injury/death because of obstructed exits from building. 

Lack of fire extinguishing equipment - Risk of fire spreading and causing serious injury/death due to lack of extinguishers and fire blankets.
	Attendees and public
	[bookmark: _Int_6wsVr87a]Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
Nominated group person to manage fire evacuation. 
Fire exits to be checked all clear.
Fire extinguishers available.
	Venue, committee, and attendees

	Nighttime Darkness
	Aggression - Risk of injury because of aggressive behaviour during more unsolicited hours. 

Poor lighting - Risk of slips, trips and falls because of poor lighting. 

Cold weather - Risk of fatigue due to effects of colder weather. 

Navigation - Risk of getting lost due to unfamiliarity with setting in the dark.
	Attendees
	Offer walking groups from the venue for attendees via a well-lit route and ensure everyone has a safe way of getting home.
Encourage attendees to download the SafeZone app. 
	Committee and attendees

	Slips, Trips and Falls 

	Wet surfaces - Risk of slipping due to wet floor surface, causing injury. 

Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction. 

Loose floor fittings - Risk of tripping over loose floor fittings, like rugs and carpets. 

Poor weather conditions - Risk of slips and trips due to heavy rain and windy conditions. 

Obstacles on floor: boxes and equipment - Risk of trips due to items being left on floor in areas of high footfall. 

Uneven floor surface - Risk of tripping over uneven floor surfaces. 

Poor lighting - Risk of slipping and tripping over approaching hazards due to poor visibility.
	Attendees and public 
	Ensure spills are cleaned up promptly and walkways are kept clear.
Venue will be informed for first aid provisions in the event of an accident.
	Venue, committee, and attendees

	Vehicles/Transport & Traffic 
	Aggression on public transport - Risk of injury because of aggressive/violent behaviour on public transport. 

Aggression by public when travelling - Risk of being attacked when travelling to/from venue on foot. 

Theft - risk of personal belongings being stolen when travelling to/from venue. 

Medical emergency - risk of attendees suffering medical emergency whilst traveling to/from venue.
	Attendees
	Ensure that safe, well-lit pedestrian routes are taken where possible, between locations. Make sure there will always be at least one committee member sober to direct people safely.
	



Activity Type 2: Restaurant Visits
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Use wheelchair-friendly sites where possible
Provide info about location before event
Identify quiet areas
Sober committee member designated to attendees

	On Campus or Off Campus
	Off
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encourage attendees to use eco-friendly means of transport to event

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Aggression/Violence 

	Physical assault - Risk of injury from physical attacks. 

Verbal abuse - Psychological harm from threats or insults. 

Discrimination - Psychological harm caused by discriminatory remarks.

Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour.

	Attendees and public
	Anyone demonstrating aggression or bullying will be asked to leave the event. Security at the venue will be informed if the situation escalates.
	Venue staff, committee, and attendees

	Alcohol/Drugs

	Intoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 

Impaired Judgement - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally. 

Overdose - Serious risk to life caused by excessive drinking and drug use. 

Mental health Crisis - Risk of mental health crisis caused by heavy drinking and/or drugs. 

Physical altercation - Risk of altercation due to poor decision making when using alcohol and/or drugs. 

Verbal altercation -  Risk of altercation due to poor decision making when using alcohol and/or drugs. 

	Attendees
	Binge drinking will be actively discouraged.
The society will only pay for a maximum of 1 drink per person.
There will always be a sober committee member present who is designated to the group at the start of the event.
Ensure that anyone who is drunk has a safe way of getting home.
Anyone found using drugs will be removed from the event.
	Venue, committee, and attendees

	Food & Drink Hygiene/Food Allergies & Intolerance
	Allergens - Risk of anaphylaxis from food and drink containing allergens.
	Attendees
	Attendees can ask the venue for allergens or dietary requirements.
All foods will have ingredients clearly visible or stated by the venue.

	Venue

	
Fire
	Obstructed fire exits - Risk of serious injury/death because of obstructed exits from building. 

Lack of fire extinguishing equipment - Risk of fire spreading and causing serious injury/death due to lack of extinguishers and fire blankets.
	Attendees and public
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
Nominated group person to manage fire evacuation. 
Fire exits to be checked all clear.
Fire extinguishers available.
	Venue, committee, and attendees

	Nighttime Darkness
	Aggression - Risk of injury because of aggressive behaviour during more unsolicited hours. 

Poor lighting - Risk of slips, trips and falls because of poor lighting. 

Cold weather - Risk of fatigue due to effects of colder weather. 

Navigation - Risk of getting lost due to unfamiliarity with setting in the dark.
	Attendees
	Offer walking groups from the venue for attendees via a well-lit route and ensure everyone has a safe way of getting home.
Encourage attendees to download the SafeZone app 
	Committee and attendees

	Slips, Trips and Falls 

	Wet surfaces - Risk of slipping due to wet floor surface, causing injury. 

Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction. 

Loose floor fittings - Risk of tripping over loose floor fittings, like rugs and carpets. 

Poor weather conditions - Risk of slips and trips due to heavy rain and windy conditions. 

Obstacles on floor: boxes and equipment - Risk of trips due to items being left on floor in areas of high footfall. 

Uneven floor surface - Risk of tripping over uneven floor surfaces. 

Poor lighting - Risk of slipping and tripping over approaching hazards due to poor visibility.
	Attendees and public 
	Ensure spills are cleaned up promptly and walkways are kept clear.
Venue will be informed for first aid provisions in the event of an accident.
	Venue, committee, and attendees

	Vehicles/Transport & Traffic 
	Aggression on public transport - Risk of injury because of aggressive/violent behaviour on public transport. 

Aggression by public when travelling - Risk of being attacked when travelling to/from venue on foot. 

Theft - risk of personal belongings being stolen when travelling to/from venue. 

Medical emergency - risk of attendees suffering medical emergency whilst traveling to/from venue.
	Attendees
	Ensure that safe, well-lit pedestrian routes are taken where possible, between locations. Make sure there will always be at least one committee member sober to direct people safely.
	



Activity Type 3: Potlucks
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Use wheelchair-friendly sites where possible
Provide info about location before event
Identify quiet areas
Sober committee member designated to attendees if alcohol is involved

	On Campus or Off Campus
	Off
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encourage attendees to bring Tupperware and take leftovers home to limit food waste
Encourage attendees to bring their own plates and cutlery to reduce the need for disposable ones
Encourage attendees to use eco-friendly means of transport to event

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Aggression/Violence 

	Physical assault - Risk of injury from physical attacks. 

Verbal abuse - Psychological harm from threats or insults. 

Discrimination - Psychological harm caused by discriminatory remarks.

Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour.

	Attendees and public
	Anyone demonstrating aggression or bullying will be asked to leave the event. Security at the venue will be informed if the situation escalates.
	Venue staff, committee, and attendees

	Alcohol/Drugs

	Intoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 

Impaired Judgement - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally. 

Overdose - Serious risk to life caused by excessive drinking and drug use. 

Mental health Crisis - Risk of mental health crisis caused by heavy drinking and/or drugs. 

Physical altercation - Risk of altercation due to poor decision making when using alcohol and/or drugs. 

Verbal altercation -  Risk of altercation due to poor decision making when using alcohol and/or drugs. 

	Attendees
	Binge drinking will be actively discouraged.
There will always be a sober committee member present who is designated to the group at the start of the event.
Ensure that anyone who is drunk has a safe way of getting home.
Anyone found using drugs will be removed from the event.
	Committee and attendees

	Food & Drink Hygiene/Food Allergies & Intolerance
	Allergens - Risk of anaphylaxis from food and drink containing allergens.
	Attendees
	Attendees will be asked for allergies or dietary requirements before the event through Fixr tickets.
All foods will have ingredients and allergens clearly visible or stated by the providing certified member/committee.
All food will be prepared by members who hold a food hygiene level 2 certificate.
	Committee and certified members

	
Fire
	Obstructed fire exits - Risk of serious injury/death because of obstructed exits from building. 

Lack of fire extinguishing equipment - Risk of fire spreading and causing serious injury/death due to lack of extinguishers and fire blankets.
	Attendees and public
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
Nominated group person to manage fire evacuation. 
Fire exits to be checked all clear.
Fire extinguishers available.
	Venue, committee, and attendees

	Nighttime Darkness
	Aggression - Risk of injury because of aggressive behaviour during more unsolicited hours. 

Poor lighting - Risk of slips, trips and falls because of poor lighting. 

Cold weather - Risk of fatigue due to effects of colder weather. 

Navigation - Risk of getting lost due to unfamiliarity with setting in the dark.
	Attendees
	Offer walking groups from the venue for attendees via a well-lit route and ensure everyone has a safe way of getting home.
Encourage attendees to download the SafeZone app.
	Committee and attendees

	Slips, Trips and Falls 

	Wet surfaces - Risk of slipping due to wet floor surface, causing injury. 

Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction. 

Loose floor fittings - Risk of tripping over loose floor fittings, like rugs and carpets. 

Poor weather conditions - Risk of slips and trips due to heavy rain and windy conditions. 

Obstacles on floor: boxes and equipment - Risk of trips due to items being left on floor in areas of high footfall. 

Uneven floor surface - Risk of tripping over uneven floor surfaces. 

Poor lighting - Risk of slipping and tripping over approaching hazards due to poor visibility.
	Attendees and public 
	Ensure spills are cleaned up promptly and walkways are kept clear.
Venue will be informed for first aid provisions in the event of an accident.
	Venue, committee, and attendees



Activity Type 4: Picnics/Barbeques
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Use wheelchair-friendly sites where possible
Provide info about location before event
Identify quiet areas
Sober committee member designated to attendees if alcohol is involved

	On Campus or Off Campus
	Both
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encourage attendees to bring Tupperware and take leftovers home to limit food waste
Encourage attendees to bring their own plates and cutlery to reduce the need for disposable ones
Encourage attendees to use eco-friendly means of transport to event

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Organiser will call estate patrol/999 or 111 for first aid



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Aggression/Violence 

	Physical assault - Risk of injury from physical attacks. 

Verbal abuse - Psychological harm from threats or insults. 

Discrimination - Psychological harm caused by discriminatory remarks.

Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour.

	Attendees and public
	Anyone demonstrating aggression or bullying will be asked to leave the event. Estate patrol/police will be informed if the situation escalates.
	Venue staff, committee, and attendees

	Alcohol/Drugs

	Intoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 

Impaired Judgement - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally. 

Overdose - Serious risk to life caused by excessive drinking and drug use. 

Mental health Crisis - Risk of mental health crisis caused by heavy drinking and/or drugs. 

Physical altercation - Risk of altercation due to poor decision making when using alcohol and/or drugs. 

Verbal altercation -  Risk of altercation due to poor decision making when using alcohol and/or drugs. 

	Attendees
	Binge drinking will be actively discouraged.
There will always be a sober committee member present who is designated to the group at the start of the event.
Ensure that anyone who is drunk has a safe way of getting home.
Anyone found using drugs will be removed from the event.
	Committee and attendees

	Food & Drink Hygiene/Food Allergies & Intolerance
	Allergens - Risk of anaphylaxis from food and drink containing allergens.
	Attendees
	Attendees will be asked for allergies or dietary requirements before the event through Fixr tickets.
All foods will have ingredients and allergens clearly visible or stated by the providing certified member/committee.
All food will be prepared by members who hold a food hygiene level 2 certificate.
	Committee and certified members

	
Fire
	Lack of fire extinguishing equipment - Risk of fire spreading and causing serious injury/death due to lack of extinguishers and fire blankets.
	Attendees and public
	Fire extinguishers available.
	Committee and attendees

	Slips, Trips and Falls 

	Wet surfaces - Risk of slipping due to wet floor surface, causing injury. 

Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction. 

Loose floor fittings - Risk of tripping over loose floor fittings, like rugs and carpets. 

Poor weather conditions - Risk of slips and trips due to heavy rain and windy conditions. 

Obstacles on floor: boxes and equipment - Risk of trips due to items being left on floor in areas of high footfall. 

Uneven floor surface - Risk of tripping over uneven floor surfaces. 

Poor lighting - Risk of slipping and tripping over approaching hazards due to poor visibility.
	Attendees and public 
	Ensure spills are cleaned up promptly and walkways are kept clear.
Estate patrol/999/111 will be informed for first aid provisions in the event of an accident.
	Committee and attendees

	Weather
	Extreme weather conditions: Storms, heatwaves, heavy rain, high winds - Risk of injury and ill health, and damage to equipment because of extreme weather.
	Attendees and public
	Extreme weather conditions: Storms, heatwaves, heavy rain, high winds - Risk of injury and ill health, and damage to equipment because of extreme weather.
	Committee and attendees



Activity Type 5: Beach Trips
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Use wheelchair-friendly sites where possible
Provide info about location before event
Identify quiet areas
Sober committee member designated to attendees if alcohol is involved

	On Campus or Off Campus
	Off
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encourage attendees to bring Tupperware and take leftovers home to limit food waste
Encourage attendees to bring their own plates and cutlery to reduce the need for disposable ones
Encourage attendees to use eco-friendly means of transport to event or car shares

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Organiser will call 999 or 111 for first aid



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Aggression/Violence 

	Physical assault - Risk of injury from physical attacks. 

Verbal abuse - Psychological harm from threats or insults. 

Discrimination - Psychological harm caused by discriminatory remarks.

Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour.

	Attendees and public
	Anyone demonstrating aggression or bullying will be asked to leave the event. Police will be informed if the situation escalates.
	Committee and attendees

	Alcohol/Drugs

	Intoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 

Impaired Judgement - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally. 

Overdose - Serious risk to life caused by excessive drinking and drug use. 

Mental health Crisis - Risk of mental health crisis caused by heavy drinking and/or drugs. 

Physical altercation - Risk of altercation due to poor decision making when using alcohol and/or drugs. 

Verbal altercation -  Risk of altercation due to poor decision making when using alcohol and/or drugs. 

	Attendees
	Binge drinking will be actively discouraged.
There will always be a sober committee member present who is designated to the group at the start of the event.
Ensure that anyone who is drunk has a safe way of getting home.
Anyone found using drugs will be removed from the event.
	Committee and attendees

	Food & Drink Hygiene/Food Allergies & Intolerance
	Allergens - Risk of anaphylaxis from food and drink containing allergens.
	Attendees
	Attendees will be asked for allergies or dietary requirements before the event through Fixr tickets.
All foods will have ingredients and allergens clearly visible or stated by the providing certified member/committee.
All food will be prepared by members who hold a food hygiene level 2 certificate.
	Committee and certified member

	
Fire
	Lack of fire extinguishing equipment - Risk of fire spreading and causing serious injury/death due to lack of extinguishers and fire blankets.
	Attendees and public
	Fire extinguishers available.
	Committee and attendees

	Nighttime Darkness
	Aggression - Risk of injury because of aggressive behaviour during more unsolicited hours. 

Poor lighting - Risk of slips, trips and falls because of poor lighting. 

Cold weather - Risk of fatigue due to effects of colder weather. 

Navigation - Risk of getting lost due to unfamiliarity with setting in the dark.
	Attendees
	Offer walking groups from the venue for attendees via a well-lit route and ensure everyone has a safe way of getting home.
Encourage attendees to download the SafeZone app.
	Committee and attendees

	Sea
	Drowning – Risking of drowning due to being unable to stay above water or going into areas with strong waves.
	
	Any attendees who swim will be asked to consider their own swimming strength before getting in the water.
We will only allow attendees to swim in areas which are clearly marked as safe.
A committee member will be assigned to look out for those in the water and ensure they know how many attendees are swimming at all times.
	Committee and attendees

	Slips, Trips and Falls 

	Wet surfaces - Risk of slipping due to wet floor surface, causing injury. 

Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction. 

Loose floor fittings - Risk of tripping over loose floor fittings, like rugs and carpets. 

Poor weather conditions - Risk of slips and trips due to heavy rain and windy conditions. 

Obstacles on floor: boxes and equipment - Risk of trips due to items being left on floor in areas of high footfall. 

Uneven floor surface - Risk of tripping over uneven floor surfaces. 

Poor lighting - Risk of slipping and tripping over approaching hazards due to poor visibility.
	Attendees and public 
	Ensure spills are cleaned up promptly and walkways are kept clear.
Estate patrol/999/111 will be informed for first aid provisions in the event of an accident.
	Venue, committee, and attendees

	Travel
	Medical emergencies - Risk of attendees suffering a medical emergency whilst travelling. 

Getting lost - Risk of becoming lost whilst travelling, introducing uncertainty. 

Weather - Escalated level of risk caused by strong weather conditions. 

Congestion/overcrowding - Risk of injury due to congestion and overcrowding in dense areas.
	Attendees
	Attendees will be travelling as a group with a designated sober trip leader. Everyone will have the leader’s phone number.	
	Committee and attendees

	





Vehicles/Transport & Traffic
	Aggression on public transport - Risk of injury because of aggressive/violent behaviour on public transport. 

Aggression by public when travelling - Risk of being attacked when travelling to/from venue on foot. 

Theft - risk of personal belongings being stolen when travelling to/from venue. 

Medical emergency - risk of attendees suffering medical emergency whilst traveling to/from venue.
	Attendees
	Ensure that safe, well-lit pedestrian routes are taken where possible, between locations. Make sure there will always be at least one committee member sober to direct people safely.
	

	Weather
	Extreme weather conditions: Storms, heatwaves, heavy rain, high winds - Risk of injury and ill health, and damage to equipment because of extreme weather.
	Attendees and public
	Extreme weather conditions: Storms, heatwaves, heavy rain, high winds - Risk of injury and ill health, and damage to equipment because of extreme weather.
	Committee and attendees



Activity Type 6: Games Nights
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Use wheelchair-friendly sites where possible
Provide info about location before event
Identify quiet areas
Sober committee member designated to attendees if alcohol is involved

	On Campus or Off Campus
	Both
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encourage attendees to use eco-friendly means of transport to event

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue/organiser will call estate patrol for first aid



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Aggression/Violence 

	Physical assault - Risk of injury from physical attacks. 

Verbal abuse - Psychological harm from threats or insults. 

Discrimination - Psychological harm caused by discriminatory remarks.

Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour.

	Attendees 
	Anyone demonstrating aggression or bullying will be asked to leave the event. Security at the venue/estate patrol will be informed if the situation escalates.
	Venue staff/estate patrol, committee, and attendees

	Alcohol/Drugs

	Intoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 

Impaired Judgement - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally. 

Overdose - Serious risk to life caused by excessive drinking and drug use. 

Mental health Crisis - Risk of mental health crisis caused by heavy drinking and/or drugs. 

Physical altercation - Risk of altercation due to poor decision making when using alcohol and/or drugs. 

Verbal altercation -  Risk of altercation due to poor decision making when using alcohol and/or drugs. 

	Attendees
	Binge drinking will be actively discouraged.
There will always be a sober committee member present who is designated to the group at the start of the event.
Ensure that anyone who is drunk has a safe way of getting home.
Anyone found using drugs will be removed from the event.
	Committee and attendees

	Food & Drink Hygiene/Food Allergies & Intolerance
	Allergens - Risk of anaphylaxis from food and drink containing allergens.
	Attendees
	Attendees will be asked for allergies or dietary requirements before the event through Fixr tickets.
All foods will have ingredients and allergens clearly visible or stated by the providing committee.
	Committee

	
Fire
	Obstructed fire exits - Risk of serious injury/death because of obstructed exits from building. 

Lack of fire extinguishing equipment - Risk of fire spreading and causing serious injury/death due to lack of extinguishers and fire blankets.
	Attendees 
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
Nominated group person to manage fire evacuation. 
Fire exits to be checked all clear.
Fire extinguishers available.
	Venue/estate patrol, committee, and attendees

	Nighttime Darkness
	Aggression - Risk of injury because of aggressive behaviour during more unsolicited hours. 

Poor lighting - Risk of slips, trips and falls because of poor lighting. 

Cold weather - Risk of fatigue due to effects of colder weather. 

Navigation - Risk of getting lost due to unfamiliarity with setting in the dark.
	Attendees
	Offer walking groups from the venue for attendees via a well-lit route and ensure everyone has a safe way of getting home.
Encourage attendees to download the SafeZone app. 
	Committee and attendees

	Slips, Trips and Falls 

	Wet surfaces - Risk of slipping due to wet floor surface, causing injury. 

Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction. 

Loose floor fittings - Risk of tripping over loose floor fittings, like rugs and carpets. 

Poor weather conditions - Risk of slips and trips due to heavy rain and windy conditions. 

Obstacles on floor: boxes and equipment - Risk of trips due to items being left on floor in areas of high footfall. 

Uneven floor surface - Risk of tripping over uneven floor surfaces. 

Poor lighting - Risk of slipping and tripping over approaching hazards due to poor visibility.
	Attendees 
	Ensure spills are cleaned up promptly and walkways are kept clear.
Venue/estate patrol will be informed for first aid provisions in the event of an accident.
	Venue/estate patrol, committee, and attendees



Activity Type 7: Movie Nights
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Use wheelchair-friendly sites where possible
Provide info about location before event
Identify quiet areas
Sober committee member designated to attendees if alcohol is involved

	On Campus or Off Campus
	Both
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encourage attendees to use eco-friendly means of transport to event

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue/ organiser will call estate patrol for first aid



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Aggression/Violence 

	Physical assault - Risk of injury from physical attacks. 

Verbal abuse - Psychological harm from threats or insults. 

Discrimination - Psychological harm caused by discriminatory remarks.

Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour.







	Attendees 
	Anyone demonstrating aggression or bullying will be asked to leave the event. Security at the venue/estate patrol will be informed if the situation escalates.
	Venue staff, committee, and attendees

	Alcohol/Drugs

	Intoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 

Impaired Judgement - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally. 

Overdose - Serious risk to life caused by excessive drinking and drug use. 

Mental health Crisis - Risk of mental health crisis caused by heavy drinking and/or drugs. 

Physical altercation - Risk of altercation due to poor decision making when using alcohol and/or drugs. 

Verbal altercation -  Risk of altercation due to poor decision making when using alcohol and/or drugs. 

	Attendees
	Binge drinking will be actively discouraged.
There will always be a sober committee member present who is designated to the group at the start of the event.
Ensure that anyone who is drunk has a safe way of getting home.
Anyone found using drugs will be removed from the event.
	Committee and attendees

	Food & Drink Hygiene/Food Allergies & Intolerance
	Allergens - Risk of anaphylaxis from food and drink containing allergens.
	Attendees















	Attendees will be asked for allergies or dietary requirements before the event through Fixr tickets.
All foods will have ingredients and allergens clearly visible or stated by the providing committee.
	Committee

	
Fire
	Obstructed fire exits - Risk of serious injury/death because of obstructed exits from building. 

Lack of fire extinguishing equipment - Risk of fire spreading and causing serious injury/death due to lack of extinguishers and fire blankets.
	Attendees 
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
Nominated group person to manage fire evacuation. 
Fire exits to be checked all clear.
Fire extinguishers available.
	Venue/estate patrol, committee, and attendees

	Nighttime Darkness
	Aggression - Risk of injury because of aggressive behaviour during more unsolicited hours. 

Poor lighting - Risk of slips, trips and falls because of poor lighting. 

Cold weather - Risk of fatigue due to effects of colder weather. 

Navigation - Risk of getting lost due to unfamiliarity with setting in the dark.
	Attendees
	Offer walking groups from the venue for attendees via a well-lit route and ensure everyone has a safe way of getting home.
Encourage attendees to download the SafeZone app.
	Committee and attendees

	Slips, Trips and Falls 

	Wet surfaces - Risk of slipping due to wet floor surface, causing injury. 

Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction. 

Loose floor fittings - Risk of tripping over loose floor fittings, like rugs and carpets. 

Poor weather conditions - Risk of slips and trips due to heavy rain and windy conditions. 

Obstacles on floor: boxes and equipment - Risk of trips due to items being left on floor in areas of high footfall. 

Uneven floor surface - Risk of tripping over uneven floor surfaces. 

Poor lighting - Risk of slipping and tripping over approaching hazards due to poor visibility.
	Attendees
	Ensure spills are cleaned up promptly and walkways are kept clear.
Venue/estate patrol will be informed for first aid provisions in the event of an accident.
	Venue, committee, and attendees



Activity Type 8: Bowling
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Use wheelchair-friendly sites where possible
Provide info about location before event
Identify quiet areas
Sober committee member designated to attendees if alcohol is involved

	On Campus or Off Campus
	Off
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encourage attendees to use eco-friendly means of transport to event

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Aggression/Violence 

	Physical assault - Risk of injury from physical attacks. 

Verbal abuse - Psychological harm from threats or insults. 

Discrimination - Psychological harm caused by discriminatory remarks.

Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour.

	Attendees and public
	Anyone demonstrating aggression or bullying will be asked to leave the event. Security at the venue will be informed if the situation escalates.
	Venue staff, committee, and attendees

	Alcohol/Drugs

	Intoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 

Impaired Judgement - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally. 

Overdose - Serious risk to life caused by excessive drinking and drug use. 

Mental health Crisis - Risk of mental health crisis caused by heavy drinking and/or drugs. 

Physical altercation - Risk of altercation due to poor decision making when using alcohol and/or drugs. 

Verbal altercation -  Risk of altercation due to poor decision making when using alcohol and/or drugs. 

	Attendees
	Binge drinking will be actively discouraged.
There will always be a sober committee member present who is designated to the group at the start of the event.
Ensure that anyone who is drunk has a safe way of getting home.
Anyone found using drugs will be removed from the event.
	Committee and attendees

	Equipment and Electrical

	Faulty equipment - Risk of serious injury because of Bowling equipment being faulty at time of use. 

Moving parts - Risk of entanglement and serious injury due to contact with moving parts, Ball return device. 

Electric shock - Risk of serious injury from electric shock, from venue devices.
	Attendees
	Venue will be responsible for equipment, where all necessary checks should be in place to maintain bowling equipment. 
Deem equipment safe to use.

	Venue and committee

	Food & Drink Hygiene/Food Allergies & Intolerance
	Allergens - Risk of anaphylaxis from food and drink containing allergens.
	Attendees
	Attendees can ask the venue for allergens or dietary requirements.
All foods will have ingredients clearly visible or stated by the venue.
	Venue

	
Fire
	Obstructed fire exits - Risk of serious injury/death because of obstructed exits from building. 

Lack of fire extinguishing equipment - Risk of fire spreading and causing serious injury/death due to lack of extinguishers and fire blankets.
	Attendees and public
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
Nominated group person to manage fire evacuation. 
Fire exits to be checked all clear.
Fire extinguishers available.
	Venue, committee, and attendees

	Manual Handling

	User operation errors - Risk of injury due to inexperience using equipment. 

	Attendees
	Ensure that attendees are bowling safely and within the guidelines of the venue.
Attendees will be responsible for bowling to their ability/skill level and using any additional aids.
	Venue, committee and attendees

	Nighttime Darkness
	Aggression - Risk of injury because of aggressive behaviour during more unsolicited hours. 

Poor lighting - Risk of slips, trips and falls because of poor lighting. 

Cold weather - Risk of fatigue due to effects of colder weather. 

Navigation - Risk of getting lost due to unfamiliarity with setting in the dark.
	Attendees
	Offer walking groups from the venue for attendees via a well-lit route and ensure everyone has a safe way of getting home.
Encourage attendees to download the SafeZone app.
	Committee and attendees

	Slips, Trips and Falls 

	Wet surfaces - Risk of slipping due to wet floor surface, causing injury. 

Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction. 

Loose floor fittings - Risk of tripping over loose floor fittings, like rugs and carpets. 

Poor weather conditions - Risk of slips and trips due to heavy rain and windy conditions. 

Obstacles on floor: boxes and equipment - Risk of trips due to items being left on floor in areas of high footfall. 

Uneven floor surface - Risk of tripping over uneven floor surfaces. 

Poor lighting - Risk of slipping and tripping over approaching hazards due to poor visibility.
	Attendees and public 
	Ensure spills are cleaned up promptly and walkways are kept clear.
Venue will be informed for first aid provisions in the event of an accident.
	Venue, committee, and attendees



Activity Type 9: Clubbing
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Use wheelchair-friendly sites where possible
Provide info about location before event
Identify quiet areas
Sober committee member designated to attendees

	On Campus or Off Campus
	Off
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encourage attendees to use eco-friendly means of transport to event

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Aggression/Violence 

	Physical assault - Risk of injury from physical attacks. 

Verbal abuse - Psychological harm from threats or insults. 

Discrimination - Psychological harm caused by discriminatory remarks.

Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour.

	Attendees and public
	Anyone demonstrating aggression or bullying will be asked to leave the event. Security at the venue will be informed if the situation escalates.
	Venue staff, committee, and attendees

	Alcohol/Drugs

	Intoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 

Impaired Judgement - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally. 

Overdose - Serious risk to life caused by excessive drinking and drug use. 

Mental health Crisis - Risk of mental health crisis caused by heavy drinking and/or drugs. 

Physical altercation - Risk of altercation due to poor decision making when using alcohol and/or drugs. 

Verbal altercation -  Risk of altercation due to poor decision making when using alcohol and/or drugs. 

	Attendees
	Binge drinking will be actively discouraged.
The society will only pay for a maximum of 1 drink per person.
There will always be a sober committee member present who is designated to the group at the start of the event.
Ensure that anyone who is drunk has a safe way of getting home.
Anyone found using drugs will be removed from the event.
	Committee and attendees

	Crowds
	Crushing – Risk of crushing injuries due to congestion caused by overcrowding. 

Obstructions - Risk of overcrowding due to obstructions in areas of high footfall, potential to block fire exits and safe escape routes. 

Trampling - Risk of attendees being trampled and sustaining serious injury.
	Attendees and public
	Ensure venue has suitable arrangements in place to manage capacity and crowds. 
Ensure that the event is ticketed, with the ticket limit set to the capacity of the venue. 
Ensure venue has suitable security in place to monitor doors and capacity throughout the evening, speak with venue to confirm security arrangements. 
Ensure to have an escalation procedure in place to deal with overcrowding.
	Venue and committee

	
Fire
	Obstructed fire exits - Risk of serious injury/death because of obstructed exits from building. 

Lack of fire extinguishing equipment - Risk of fire spreading and causing serious injury/death due to lack of extinguishers and fire blankets.
	Attendees and public
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
Nominated group person to manage fire evacuation. 
Fire exits to be checked all clear.
Fire extinguishers available.
	Venue, committee, and attendees

	Nighttime Darkness
	Aggression - Risk of injury because of aggressive behaviour during more unsolicited hours. 

Poor lighting - Risk of slips, trips and falls because of poor lighting. 

Cold weather - Risk of fatigue due to effects of colder weather. 

Navigation - Risk of getting lost due to unfamiliarity with setting in the dark.
	Attendees
	Offer walking groups from the venue for attendees via a well-lit route and ensure everyone has a safe way of getting home.
Encourage attendees to download the SafeZone app.
	Committee and attendees

	Noise
	Damage to ear drum - Risk of temporary/permanent injury to ear drum from exposure to dangerous sound levels. 

Headaches - Risk of temporary ill health from excessive noise levels. 

Enforcement - Risk of enforcement action if noise levels exceed safe operating limits.
	Attendees and public
	Venue/operator is responsible for safely managing noise levels. 
Ensure sound levels are monitored and do not reach dangerous thresholds, raise with venue staff/operator if there are concerns about noise levels. 
Attendees will be warned of the presence of loud noise and the dangers of loud noise exposure and will be encouraged to wear earplugs.
Quiet spaces will be signposted to attendees.
Ensure safe distance between the attendees and sound source.
	Venue, venue staff, and committee

	Slips, Trips and Falls 

	Wet surfaces - Risk of slipping due to wet floor surface, causing injury. 

Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction. 

Loose floor fittings - Risk of tripping over loose floor fittings, like rugs and carpets. 

Poor weather conditions - Risk of slips and trips due to heavy rain and windy conditions. 

Obstacles on floor: boxes and equipment - Risk of trips due to items being left on floor in areas of high footfall. 

Uneven floor surface - Risk of tripping over uneven floor surfaces. 

Poor lighting - Risk of slipping and tripping over approaching hazards due to poor visibility.
	Attendees and public 
	Ensure spills are cleaned up promptly and walkways are kept clear.
Venue will be informed for first aid provisions in the event of an accident.
	Venue, committee, and attendees

	Lasers/Strobes
	Photosensitivity triggered by strobe lighting. - Risks of photosensitive epilepsy triggered using flashing/strobing light effects.

 Eye strain - Risk of damage to eyesight from exposure to lasers and high-powered stage lighting.
	Attendees
	Attendees will be pre-warned of strobe lighting at the event.
Venue or third-party contractor responsible for safe operation and control of stage lighting. 

	Venue and committee

	Vehicles/Transport & Traffic 
	Aggression on public transport - Risk of injury because of aggressive/violent behaviour on public transport. 

Aggression by public when travelling - Risk of being attacked when travelling to/from venue on foot. 

Theft - risk of personal belongings being stolen when travelling to/from venue. 

Medical emergency - risk of attendees suffering medical emergency whilst traveling to/from venue.
	Attendees
	Ensure that safe, well-lit pedestrian routes are taken where possible, between locations. Make sure there will always be at least one committee member sober to direct people safely.
	



Activity Type 10: Meet & Greets
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Use wheelchair-friendly sites where possible
Provide info about location before event
Identify quiet areas
Sober committee member designated to attendees if alcohol is involved

	On Campus or Off Campus
	Both
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encourage attendees to use eco-friendly means of transport to event

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue/organiser will call estate patrol for first aid



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Aggression/Violence 

	Physical assault - Risk of injury from physical attacks. 

Verbal abuse - Psychological harm from threats or insults. 

Discrimination - Psychological harm caused by discriminatory remarks.

Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour.

	Attendees and public
	Anyone demonstrating aggression or bullying will be asked to leave the event. Security at the venue/estate patrol will be informed if the situation escalates.
	Venue staff/estate patrol, committee, and attendees

	Alcohol/Drugs

	Intoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 

Impaired Judgement - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally. 

Overdose - Serious risk to life caused by excessive drinking and drug use. 

Mental health Crisis - Risk of mental health crisis caused by heavy drinking and/or drugs. 

Physical altercation - Risk of altercation due to poor decision making when using alcohol and/or drugs. 

Verbal altercation -  Risk of altercation due to poor decision making when using alcohol and/or drugs. 

	Attendees
	Binge drinking will be actively discouraged.
There will always be a sober committee member present who is designated to the group at the start of the event.
Ensure that anyone who is drunk has a safe way of getting home.
Anyone found using drugs will be removed from the event.
	Committee and attendees

	Food & Drink Hygiene/Food Allergies & Intolerance
	Allergens - Risk of anaphylaxis from food and drink containing allergens.
	Attendees
	Attendees will be asked for allergies or dietary requirements before the event through Fixr tickets.
All foods will have ingredients and allergens clearly visible or stated by the providing certified member/committee.
All food will be prepared by members who hold a food hygiene level 2 certificate.
	Committee and certified member/committees

	
Fire
	Obstructed fire exits - Risk of serious injury/death because of obstructed exits from building. 

Lack of fire extinguishing equipment - Risk of fire spreading and causing serious injury/death due to lack of extinguishers and fire blankets.
	Attendees and public
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
Nominated group person to manage fire evacuation. 
Fire exits to be checked all clear.
Fire extinguishers available.
	Venue/estate Patrol, committee, and attendees

	Nighttime Darkness
	Aggression - Risk of injury because of aggressive behaviour during more unsolicited hours. 

Poor lighting - Risk of slips, trips and falls because of poor lighting. 

Cold weather - Risk of fatigue due to effects of colder weather. 

Navigation - Risk of getting lost due to unfamiliarity with setting in the dark.
	Attendees
	Offer walking groups from the venue for attendees via a well-lit route and ensure everyone has a safe way of getting home.
Encourage attendees to download the SafeZone app.
	Committee and attendees

	Slips, Trips and Falls 

	Wet surfaces - Risk of slipping due to wet floor surface, causing injury. 

Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction. 

Loose floor fittings - Risk of tripping over loose floor fittings, like rugs and carpets. 

Poor weather conditions - Risk of slips and trips due to heavy rain and windy conditions. 

Obstacles on floor: boxes and equipment - Risk of trips due to items being left on floor in areas of high footfall. 

Uneven floor surface - Risk of tripping over uneven floor surfaces. 

Poor lighting - Risk of slipping and tripping over approaching hazards due to poor visibility.
	Attendees and public
	Ensure spills are cleaned up promptly and walkways are kept clear.
Venue/estate patrol will be informed for first aid provisions in the event of an accident.
	Venue/estate patrol, committee, and attendees

	Vehicles/Transport & Traffic 
	Aggression on public transport - Risk of injury because of aggressive/violent behaviour on public transport. 

Aggression by public when travelling - Risk of being attacked when travelling to/from venue on foot. 

Theft - risk of personal belongings being stolen when travelling to/from venue. 

Medical emergency - risk of attendees suffering medical emergency whilst traveling to/from venue.
	Attendees
	Ensure that safe, well-lit pedestrian routes are taken where possible, between locations. Make sure there will always be at least one committee member sober to direct people safely.
	



Activity Type 11: Campus Stalls
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	2 (excluding stall visitors)
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Use wheelchair-friendly sites where possible
Provide info about location before event

	On Campus or Off Campus
	On
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encourage attendees to use eco-friendly means of transport to event

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Organiser will call estate patrol for first aid



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Food & Drink Hygiene/Food Allergies & Intolerance
	Allergens - Risk of anaphylaxis from food and drink containing allergens.
	Attendees and public
	Visitors will be asked for allergies or dietary requirements before offering snacks.
All foods will have ingredients and allergens clearly visible or stated by the providing committee.
	Committee

	
Fire
	Obstructed fire exits - Risk of serious injury/death because of obstructed exits from building. 

Lack of fire extinguishing equipment - Risk of fire spreading and causing serious injury/death due to lack of extinguishers and fire blankets.
	Attendees and public
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
Nominated group person to manage fire evacuation. 
Fire exits to be checked all clear.
Fire extinguishers available.
	Venue, committee, and attendees

	Printed Materials
	Speech/imagery – Risk of discrimination/distress due to graphic/offensive/insensitive speech/imagery on posters.
	Attendees and public
	Ensure that printed materials follow the Guild’s poster policy.
	Committee

	Slips, Trips and Falls 

	Wet surfaces - Risk of slipping due to wet floor surface, causing injury. 

Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction. 

Loose floor fittings - Risk of tripping over loose floor fittings, like rugs and carpets. 

Poor weather conditions - Risk of slips and trips due to heavy rain and windy conditions. 

Obstacles on floor: boxes and equipment - Risk of trips due to items being left on floor in areas of high footfall. 

Uneven floor surface - Risk of tripping over uneven floor surfaces. 

Poor lighting - Risk of slipping and tripping over approaching hazards due to poor visibility.
	Attendees and public 
	Ensure spills are cleaned up promptly and walkways are kept clear.
Estate patrol will be informed for first aid provisions in the event of an accident.
	Estate patrol, committee, and attendees



Activity Type 12: Seasonal Balls
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Use wheelchair-friendly sites where possible
Provide info about location before event
Identify quiet areas
Sober committee member designated to attendees if alcohol is involved

	On Campus or Off Campus
	Off
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encourage attendees to bring Tupperware and take leftovers home to limit food waste
Encourage attendees to bring their own plates and cutlery to reduce the need for disposable ones
Use reusable decorations where possible
Encourage attendees to use eco-friendly means of transport to event

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Aggression/Violence 

	Physical assault - Risk of injury from physical attacks. 

Verbal abuse - Psychological harm from threats or insults. 

Discrimination - Psychological harm caused by discriminatory remarks.

Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour.

	Attendees and public
	Anyone demonstrating aggression or bullying will be asked to leave the event. Security at the venue will be informed if the situation escalates.
	Venue staff, committee, and attendees

	Alcohol/Drugs

	Intoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 

Impaired Judgement - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally. 

Overdose - Serious risk to life caused by excessive drinking and drug use. 

Mental health Crisis - Risk of mental health crisis caused by heavy drinking and/or drugs. 

Physical altercation - Risk of altercation due to poor decision making when using alcohol and/or drugs. 

Verbal altercation -  Risk of altercation due to poor decision making when using alcohol and/or drugs. 

	Attendees
	Binge drinking will be actively discouraged.
The society will only pay for a maximum of 2 drinks per person.
There will always be a sober committee member present who is designated to the group at the start of the event.
Ensure that anyone who is drunk has a safe way of getting home.
Anyone found using drugs will be removed from the event.
	Committee and attendees

	Crowds
	Crushing – Risk of crushing injuries due to congestion caused by overcrowding. 

Obstructions - Risk of overcrowding due to obstructions in areas of high footfall, potential to block fire exits and safe escape routes. 

Trampling - Risk of attendees being trampled and sustaining serious injury.
	Attendees
	Ensure venue has suitable arrangements in place to manage capacity and crowds. 
Ensure that the event is ticketed, with the ticket limit set to the capacity of the venue. 
Ensure venue has suitable security in place to monitor doors and capacity throughout the evening, speak with venue to confirm security arrangements. 
Ensure to have an escalation procedure in place to deal with overcrowding.
	Venue and committee

	Food & Drink Hygiene/Food Allergies & Intolerance
	Allergens - Risk of anaphylaxis from food and drink containing allergens.
	Attendees
	Attendees will be asked for allergies or dietary requirements before the event through Fixr tickets.
All foods will have ingredients and allergens clearly visible or stated by the providing certified member/committee/venue.
All food will be prepared by members who hold a food hygiene level 2 certificate/the venue.
	Venue, committee and certified members

	
Fire
	Obstructed fire exits - Risk of serious injury/death because of obstructed exits from building. 

Lack of fire extinguishing equipment - Risk of fire spreading and causing serious injury/death due to lack of extinguishers and fire blankets.
	Attendees and public
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
Nominated group person to manage fire evacuation. 
Fire exits to be checked all clear.
Fire extinguishers available.
	Venue, committee, and attendees

	Lasers/Strobes
	Photosensitivity triggered by strobe lighting. - Risks of photosensitive epilepsy triggered using flashing/strobing light effects.

 Eye strain - Risk of damage to eyesight from exposure to lasers and high-powered stage lighting.
	Attendees
	Attendees will be pre-warned of strobe lighting at the event.
Venue or third-party contractor responsible for safe operation and control of stage lighting. 

	Venue and committee

	Nighttime Darkness
	Aggression - Risk of injury because of aggressive behaviour during more unsolicited hours. 

Poor lighting - Risk of slips, trips and falls because of poor lighting. 

Cold weather - Risk of fatigue due to effects of colder weather. 

Navigation - Risk of getting lost due to unfamiliarity with setting in the dark.
	Attendees
	Offer walking groups from the venue for attendees via a well-lit route and ensure everyone has a safe way of getting home.
Encourage attendees to download the SafeZone app.
	Committee and attendees

	Noise
	Damage to ear drum - Risk of temporary/permanent injury to ear drum from exposure to dangerous sound levels. 

Headaches - Risk of temporary ill health from excessive noise levels. 

Enforcement - Risk of enforcement action if noise levels exceed safe operating limits.
	Attendees and public
	Venue/operator is responsible for safely managing noise levels. 
Ensure sound levels are monitored and do not reach dangerous thresholds, raise with venue staff/operator if there are concerns about noise levels. 
Attendees will be warned of the presence of loud noise and the dangers of loud noise exposure and will be encouraged to wear earplugs.
Quiet spaces will be signposted to attendees.
Ensure safe distance between the attendees and sound source.
	Venue, venue staff, and committee

	Slips, Trips and Falls

	Wet surfaces - Risk of slipping due to wet floor surface, causing injury. 

Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction. 

Loose floor fittings - Risk of tripping over loose floor fittings, like rugs and carpets. 

Poor weather conditions - Risk of slips and trips due to heavy rain and windy conditions. 

Obstacles on floor: boxes and equipment - Risk of trips due to items being left on floor in areas of high footfall. 

Uneven floor surface - Risk of tripping over uneven floor surfaces. 

Poor lighting - Risk of slipping and tripping over approaching hazards due to poor visibility.
	Attendees and public 
	Ensure spills are cleaned up promptly and walkways are kept clear.
Venue will be informed for first aid provisions in the event of an accident.
	Venue, committee, and attendees

	Travel
	Medical emergencies - Risk of attendees suffering a medical emergency whilst travelling. 

Getting lost - Risk of becoming lost whilst travelling, introducing uncertainty. 

Weather - Escalated level of risk caused by strong weather conditions. 

Congestion/overcrowding - Risk of injury due to congestion and overcrowding in dense areas.
	Attendees
	Attendees will be travelling as a group with a designated sober trip leader. Everyone will have the leader’s phone number	
	Committee and attendees

	Vehicles/Transport & Traffic 
	Aggression on public transport - Risk of injury because of aggressive/violent behaviour on public transport. 

Aggression by public when travelling - Risk of being attacked when travelling to/from venue on foot. 

Theft - risk of personal belongings being stolen when travelling to/from venue. 

Medical emergency - risk of attendees suffering medical emergency whilst traveling to/from venue.
	Attendees
	Ensure that safe, well-lit pedestrian routes are taken where possible, between locations. Make sure there will always be at least one committee member sober to direct people safely.
	

	Weather
	Extreme weather conditions: Storms, heatwaves, heavy rain, high winds - Risk of injury and ill health, and damage to equipment because of extreme weather.
	Attendees
	Extreme weather conditions: Storms, heatwaves, heavy rain, high winds - Risk of injury and ill health, and damage to equipment because of extreme weather.
	Committee and attendees
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