Guild Group Annual Risk Assessment 2025/26

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	African Caribbean Society

	Assessed by 
	Eniola Oyenekan 
	Date
	31/07/2026

	Signed off by 
	Amy Close
	Date
	13/08/26



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	Bake sale added to on-campus socials 
	Margaret Amara (social secretary)
	31/07/2026
	
	

	Updated risks with on-campus socials and equipment lists 
	Eniola Oyenekan
	31/07/2026
	
	

	Going over with improvements within the hazard section, removing external speakers
	Eniola Oyenekan
	05/08/2026
	
	



Add more rows as required 






Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	Sports Day

	Recognised National Governing Body (if applicable):
	N/A

	Coaching arrangement [Delete/add those that are not relevant]
	Coaching led by Sports officer.



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in:
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Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser
	
	
	




	
	
	



	Activity Description log

	Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	 Frequency event will take place.
	Details of Equipment to be used during the event. Please indicate whether provided by group



	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _Int_hPUE6fVe]Details of Equipment to be used during the event. Please indicate whether provided by group


	1
	On-campus socials
	Sip and Paint is a guided art session where participants are provided with canvases, paints, and brushes to follow along with a themed painting or free-paint socially. Light refreshments may be served. Attendees will remain seated for the duration. (3 hours)
Games Night offers an assortment of board games, card games, and team challenges to promote interaction. Tables will be set up in groups with games spread out to avoid overcrowding in any area. (4 hours)
Movie Night offers an opportunity for the committee to come together and watch a movie and bond over snacks. Attendees would remain seated. (3 hours)
Bake sale fundraiser offers an opportunity for members to buy refreshments where the sales can be donated to charity or funding further society events or both. (3 hours)

	Occurring once each during the academic year.
	Tables and chairs, Display banner or signage (Group-provided)

Registration sheets or digital sign-up form (Group-provided)

Board games, cards, or group activity kits
Art supplies (easels, canvases, brushes, paints) – for Sip and Paint (Group-provided)

Disposable table covers and aprons – for Sip and Paint and bake sale (Group-provided)

Speaker or small PA system – if background music or announcements are required (Group-provided)

Refreshments- for bake sale (group-provided)

Serving dishes, plates, cutlery, and cups (group provided)

Allergen information sheets (group provided)

Food storage containers, containing food to be served (group provided)

Disposable gloves (group provided)

ACS promotional materials (group provided)

Promotional materials for the charitiy of choice (if applicable) (group provided)




	2
	Active Sessions
	Dance Sessions involve guided group choreography and movement, suitable for varying skill levels. A qualified instructor leads participants through warm-ups, routines, and cool-downs in an indoor venue.


Pilates Sessions focus on controlled stretching, core strengthening, and flexibility exercises, led by a certified instructor. Classes are conducted in a suitable indoor space with mats provided.



	Dance & pilates - once during the academic year. 

Drop in sessions - fortnightly 

Sports day - once during the academic year 
	Yoga/Pilates mats (venue-provided)


Speakers / portable PA system for music/instruction (Group-provided)


Water stations or bottled water


Chairs and tables for drop-in sessions (Venue-provided)

Refreshments and light snacks for drop-in sessions (Group-provided)


First aid kit (Group-provided)


Sports equipment for outdoor activities (e.g., cones, balls) 



	3
	Themed/Formal events. (Seasonal Balls/Parties) under 150 participants. 
	These are themed or formal social events held on campus for up to 150 participants, including seasonal balls, costume parties, and the ‘Take Me Out’ show in February (Valentine’s themed). Events typically involve music, light refreshments, performances or entertainment, and dancing. They will be run by the ACS committee with support from approved campus venues. Attendees will register in advance, and committee members will supervise throughout to manage capacity, safety, and flow. Security and First Aid will be arranged as required by the venue.
	Take me out will happen once in February. 

A Halloween costume party will happen once. 

There will be one christmas ball and one spring ball. 

There may also be a handful of off-campus parties throughout the year. 

	PA system / microphones (Venue-provided)


Lighting and music equipment / DJ setup (Venue-provided or external supplier)


Decorations (e.g. themed props, table décor, banners) (Group-provided)


Tables and chairs for seating (Venue-provided)


Projector or screen – for 'Take Me Out' visuals (Venue-provided) 
Refreshment tableware (cups, napkins, etc.) (Group-provided or caterer-provided)


	4
	Bowling
	A recreational off-campus group activity where members attend a local bowling alley (TenPin bowling) for a social evening. Attendees will engage in casual bowling games, supervised by ACS committee members. Participants will register in advance and make their own way or travel as a group via public transport The venue will be responsible for lane operation, equipment, and general health and safety. Committee members will monitor attendance, behaviour, and ensure safeguarding protocols are followed.
	Twice during the academic year (one in winter term and one in spring).
	Bowling shoes and balls (Venue-provided)


Scoreboard screens and lane equipment (Venue-provided)


First aid kit (Venue-provided; Group will also carry one if required)


	5
	Barbecue
	A casual outdoor social gathering where members will enjoy grilled food, games, and conversation in a designated public or university-approved green space. The ACS committee will oversee setup, cooking, food handling, and supervision. The event will include seating areas, music (if permitted), and light recreational activities. Attendance will be monitored, and all food will be prepared in line with basic hygiene standards. Waste disposal and clean-up will be managed by the group post-event.


	Once.
	Portable barbecue grill(s) (venue-provided)


Charcoal or gas canisters (Group-provided)


Serving utensils, gloves, aprons (Group-provided)


Disposable plates, cups, cutlery, and napkins (Group-provided)


Food coolers/containers (Group-provided)


First aid kit and fire extinguisher/fire blanket 
Folding tables and chairs or picnic blankets (Group-provided or venue-provided)


Waste disposal bags/bins (Group-provided)


Portable speaker (Group-provided)




	6
	Drop-in Sessions
	Drop-in Sessions provide informal, supportive spaces for students to check in on their mental wellbeing, share how they are settling into Exeter, and receive peer support. These sessions encourage open conversation and signposting to further university support services where needed. They are staffed by trained committee members with a focus on pastoral care rather than physical activity.
	Fortnightly throughout the academic up year
	Chairs and tables for relaxed, informal seating (provided by venue)


Sign-in sheet or tablet/laptop for attendance (provided by group)


Printed resources or wellbeing leaflets (provided by group or Guild)


Refreshments (optional) such as bottled water or snacks (provided by group)


First aid kit (venue-provided)


	7
	Intramural sports and Trials
	This activity involves football and netball trials and/or friendly matches as part of intramural sports. Sessions will be held on designated university sports pitches or courts, supervised by committee members or student coaches. Participants will engage in warm-ups, basic drills, and match play. Attendance will be pre-registered and first aid support arranged as required by venue policy. Activities will be paused in case of injury or unsafe conditions (e.g. poor weather).
	N/A
	Football/netballs and bibs (provided by group)


Cones/markers for drills (provided by group)


Whistle and stopwatch (provided by group)


Goalposts/nets and court markings (venue-provided)


First aid kit


	8
	Freshers stall
	Freshers’ Stall involves setting up a promotional table with banners, sign-up sheets, and materials introducing the society’s aims and events. Committee members will be present to engage passers-by and collect sign-ups.
	Once.
	Table and chairs (provided by venue)


ACS banner or tablecloth (provided by group)


Printed flyers or sign-up sheets (provided by group)


iPad/laptop for digital sign-ups (provided by group)


Freebies/merch (e.g. stickers, sweets) (provided by group)


Display board or standee (optional – provided by group)


	9
	Freshers meet and greet
	Freshers’ Meet & Greet is a casual networking session where new students are welcomed with light refreshments, group introductions, and icebreaker activities. Committee members will oversee set-up and engagement throughout. (3 hours)
	Once.
	Table(s) and chairs for seating and setup (provided by venue)


Name stickers and pens (provided by group)


Printed sign-up sheets or device for digital registration (provided by group)


Individually packaged snacks and drinks (provided by group – allergen info labelled)


Rubbish bags or bins for waste (provided by group)


	10
	Escape room
	An off-campus group visit to a commercial Escape Room venue (Escape Hunt). The activity involves teams solving puzzles and completing challenges in themed rooms within a set time limit. Participants will meet at a designated location and travel together or individually to the venue. The venue staff will deliver a safety briefing and supervise each session. ACS committee members will be present to assist with logistics and welfare.

	Once
	All escape room equipment (props, locks, puzzles) is provided by the venue. No equipment will be brought or provided by ACS. Committee may bring:
Contact list of attendees
First aid kit (optional backup, provided by group)


	11
	Ice Skating
	An off-campus group outing to a local ice skating rink where participants engage in recreational skating. The activity includes skate hire (if needed), a brief safety introduction by rink staff, and supervised free skating time. ACS committee members will attend to oversee group safety, manage attendance, and assist with any issues. Participants will be encouraged to wear appropriate clothing and helmets where provided.
	Once
	Ice skates and helmets (venue-provided)


Protective padding (optional) (venue-provided or participant’s own)


Sign-in sheets or digital attendance records (group-provided)


First aid kit (venue-provided; group may bring additional kit)


	12
	Food-focused events (potluck/cultural cooking sessions)

	Food-focused events such as potlucks and cultural cooking sessions involve participants preparing, sharing, and enjoying a variety of dishes in a communal setting. These sessions may take place on campus or at approved external venues with appropriate kitchen facilities. Committee members will coordinate food safety measures, including allergen information and hygiene protocols. Attendees will be encouraged to disclose dietary restrictions in advance. Events will be supervised to ensure safe food handling and a welcoming environment.
	N/A
	Cooking utensils and appliances (e.g. ovens, stovetops) (venue-provided)


Serving dishes, plates, cutlery, and cups (group-provided or venue-provided)


Food preparation surfaces and sinks (venue-provided)


Food storage containers and coolers (group-provided)


Disposable gloves and aprons (group-provided)


Allergen signage and information sheets (group-provided)


First aid kit (venue-provided or group-provided)


	13
	MasterClasses/ ‘Boss Up’ series
	The Masterclasses / ‘Boss Up’ Series are interactive, workshop-style events designed to equip students with practical, entrepreneurial, and creative skills. Sessions may cover topics such as personal branding, financial literacy, public speaking, CV/LinkedIn writing, as well as practical demonstrations from business partners in areas such as makeup artistry, haircare, barbering, and other trades. Each session will be hosted in a booked on-campus venue and facilitated by guest speakers, alumni, or student entrepreneurs. Committee members will support setup, attendee engagement, and smooth delivery of the session.

	N/A
	Projector, screen, and audio system (venue-provided)


Laptop for presentation (group-provided or speaker-provided)


Microphone (venue-provided)


Tables and chairs (venue-provided)


Stationery for attendees (e.g. pens, notepads) (group-provided)


Name tags / sign-in sheet (group-provided)


Snacks and refreshments (optional) (group-provided)


First aid kit (venue-provided)


	
	
	
	
	



	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: ON-CAMPUS SOCIALS
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	 50+
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	 All events will be held in Students’ Guild-approved rooms, which are wheelchair accessible and have accessible toilet facilities. Furniture layout will be arranged to allow ease of movement. Committee members will support any attendees with access needs and can adjust seating or table height as required.

	On Campus or Off Campus
	 On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	 Art supplies for Sip and Paint will be used efficiently, with reusable materials where possible. For the bake sale in particular, single-use plastics will be avoided, and refreshments (if provided) will be pre-packaged with clear recycling instructions. Any promotional materials will be distributed digitally.

	Is additional specific Event Insurance required?
	 No - 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	 First aid support will be available through Guild staff on campus. Committee members will know the location of the nearest first aid point and will escalate promptly in the event of an incident.


 
	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have 
identified; how could it cause injury – what are the risks? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”


 
	Food & Drink Hygiene / Food Allergies & Intolerance 
	Participants may have allergic reactions if food or drink is not clearly labelled or is served in a way that risks cross-contamination.


Illness may result from poor hygiene when storing or handling pre-packaged food.

	Group members (attendees & committee)
	Ensure the society has read and understood the Students’ Guild Food Safety Policy.
Only use credible suppliers for food and drink.
Follow manufacturer’s instructions for preparing, storing, and serving pre-packaged food.
Ensure a clean environment for serving pre-packaged food.
Separate food and drink containing allergens to avoid cross-contamination.
Date check all food and drink stock.
Keep food in sealed containers and use serving utensils (if applicable for items like bulk snacks).
Display clear allergen information for all pre-packaged items.
Only serve pre-packaged food on stalls unless members possess a necessary Level 2 food hygiene qualification, with evidence given to the guild
Disposable gloves and utensils should be used where possible.
Keep allergen-containing food separate and utensil separate from other items to avoid cross-contamination.


	Committee members; Group members assisting with refreshments.

	Hazardous substances (paint and sip)
	
Use of paints may cause skin irritation or allergic reactions. 
	  Group members (attendees & committee)
	Use non-toxic,     water-based paints only.
Provide disposable aprons and table covers to protect skin and clothes.
Check in advance if any participants have allergies or sensitivities to art materials.
Ensure spills are cleaned immediately using appropriate materials.

	Committee members 

	Slip, Trips and Falls 
	Injury from falling over spilled paint or refreshments (Sip and Paint), misplaced chairs/bags/games (Games Night), or spilled snacks/drinks/obstructions, especially in low light (Movie Night), and from the bake sale.
	  Group members (attendees & committee) 
	Immediately clean up any spills (paint, refreshments, snacks).
Use disposable table covers for Sip and Paint , and the bake sale to contain spills.
Ensure the venue floor is clear of obstructions.
Remind attendees to keep personal belongings stowed away.
Ensure tables and chairs are stable.
Place caution on wet floor signs if spills occur.

	Committee members  

	Equipment / Electrical Risks
	Electric shock or fire from damaged AV equipment (e.g. speakers, projector).
Trip hazards from trailing wires.

Use of electrical appliances such as extension leads / plugs close to water could be a potential fire risk / power outage risk 

	  Group members (attendees & committee) 
	Only use equipment with up-to-date PAT testing stickers.
Inspect wires, plugs and sockets for damage before use.
Keep liquids (e.g. drinks, paint water) well away from electrical items.
Do not overload plug sockets.

	Committee members

	Fire Safety 
	Fire risk from faulty electrical equipment (e.g. speaker or projector), use of extension leads, or flammable materials like paper signage placed near heat sources.
Injury or delayed evacuation if fire exits are blocked or not clearly visible.
	  Group members (attendees & committee)
	Check that all fire exits are unlocked, clearly signed, and fully accessible before the event begins.
Do not place tables, chairs, bags, or signage in front of exits or along escape routes.
Avoid the use of any open flames, candles, or incense.
Do not overload plug sockets or use damaged electrical equipment.
Keep flammable items (e.g. banners, tablecloths, paper decorations) away from any warm equipment or plug points.
Committee members should know the venue’s fire evacuation procedure and location of fire extinguishers.
	Committee members

	Manual Handling 
	Injury from lifting and moving tables, chairs, art supplies, or signage incorrectly.
	Committee members
	All items should be assessed for weight and size before lifting to determine if assistance is required.
A two-person lift should be used for heavier or awkwardly shaped items.
Where available, trolleys, wheeled cases, or other manual aids should be used to transport equipment.
Lifting should be carried out using proper technique: bend at the knees, keep the back straight, and hold the load close to the body.
Twisting while carrying items should be avoided; individuals should reposition their feet to change direction.
The event layout should be pre-planned to minimise the need for repositioning furniture once it is in place.
Regular breaks should be taken during setup to avoid fatigue and reduce the risk of injury.
	Committee members 

	Crowd Congestion
	If the sale is being held in a busy environment there could be a risk of overcrowding near entrances, exits it may result in trips, collisions, or restricted evacuation in an emergency.

	Commitee members and attendees 
	Monitor attendance to ensure the venue's maximum capacity is not exceeded.
Maintain clear walkways and keep all exits unobstructed.
Committee members to supervise entry and exit points to manage flow.
Provide clear signage to direct attendees around the space.

	Commitee members 

	Cuts
	Use of utensils such as specialised cutters or knives for items in the bake could also lead to an increase in potential cuts
	Committee members; Group members assisting with refreshments and items from the bake sale
	Those assisting with serving food briefed before using kitchen appliances.
 Knife use supervised. 
First aid on-site.
	Committee members; Group members assisting with refreshments and items from the bake sale

	Waste / Litter Hazard
	Litter or overflowing rubbish could cause trips or hygiene concerns.
	Attendees, committee

	Rubbish bags and bins provided. Committee will manage clean-up and ensure area is left tidy. Food waste separated if possible.
	Committee members; Group members assisting with refreshments and items from the bake sale

	Mental Health
	Stress- Increased risk of stress supporting group activity

Anxiety- Induced anxiety from involvement in providing group activity.

Workload- Increased poor mental health, caused by juggling academic workload and committee group activity.

Bullying/Harassment- Poor mental health caused by bullying and harassment within group.

Lack of support Poor mental health caused by lack of support when running/ leading group 
activity.

Isolation- Risk of isolation within group
	Anyone attending 
	· Ensure that those involved in activity planning and event management have a shared workload

· Create a welcoming and relaxed environment within the group.

· Provide support to members involved in Activity and event planning, clear lines of communication.

· Follow the members code of conduct when undertaking group activities/events.

· Speak with a member of the Students’ Guild activities team if there are any concerns.
	Committee


	Aggression
	Physical assault- Risk of injury from Physical Attacks.

Verbal Abuse- Phycological harm from threats or insults.

Discrimination- Phycological harm caused by discriminatory remarks.

Intimidating behaviour- Emotional distress caused by threatening or coercive behaviour.

Exclusion- Distress caused by isolating becoming isolated in activity.

Cyber Bullying- Harassment through digital 
social channels.

	Anyone attending 
	· Provide suitable security for events. 
· Ensure emergency arrangements in place for events. 
· Have a clear escalation procedure in place for incident reporting. 
· Safezone app will be used for on campus activities to raise help.
· Emergency services to be called in the event of an emergency off campus. 
· All members to follow code of conduct and behave in a manor representative of the Guilds values

	Committee
Security staff

	Physical 
	Strains or Muscoskeletal disorders- Lifting, carrying, pushing or pulling heavy loads. This could also be caused by repetitive movements, or prolonged awkward positions

Fatigue – lack of physical fitness or preparedness for certain activities





	Anyone attending 
	· Use correct and appropriate equipment for the activity
· Follow the guidance and instruction of trained individuals for the activity
· Ensure members attending are physically fit enough to attend and warn people in advance of the activity what it will require physically
· Use emergency services if required
· Have a first aid kit available
· Ensure adequate rest breaks

	Committee





Add more columns if necessary 


Activity Type 2: ACTIVE SESSIONS
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	50+
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	All sessions take place in step-free, accessible university venues with accessible toilet facilities. The room layout allows space for wheelchair users, and instructors will be asked to provide modifications or alternatives to accommodate different mobility or fitness levels. Committee members will provide support where needed.

	On Campus or Off Campus
	Off campus with sports day held outdoors
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.

Sports day will be designed to accommodate all fitness levels by providing alternative activities to ensure everyone can take part. It will encourage team work, social interaction and shared celebration to help strengthen community ties.

	Participants are encouraged to bring their own reusable water bottles.
Electronic sign-ups are used instead of paper forms.
Mats and equipment are re-used (venue-provided or brought by participants).
Any refreshments provided use minimal packaging, and waste is disposed of responsibly.
Outdoor sessions make use of natural light and spaces.




	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	 For indoor Dance and Pilates sessions, first aid support is available from venue staff. Committee members are aware of the nearest first aid location. For Sports Day, a group-provided first aid kit will be on site, and at least one committee member will be designated as the first aid lead.



 
	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	
	“Who is in danger of being harmed?”
Those taking part in sports
	
	“Who is responsible for implementing and monitoring this?”

	
	Trip and slip hazards



	



	Wet floor/ground, cluttered areas, or incorrectly placed mats or cones can lead to slips or falls
	Attendees, committee
	



	Check the floor before each session. Space mats apart. Keep walkways and stretching areas clear. Cones placed safely outdoors for Sports Day.
	Committee

	 
	Crowd congestion



	



	Overcrowding in entry/exit area or stretching space
	Attendees
	Pre-registration to manage numbers. Mats spaced to allow movement. Entry/exit monitored.
	Committee

	Aggression 
	Physical assault- Risk of injury from Physical Attacks. 
 
Verbal Abuse- Phycological harm from threats or insults. 
 
Discrimination- Phycological harm caused by discriminatory remarks. 
 
Intimidating behaviour- Emotional distress caused by threatening or coercive behaviour. 
 
Exclusion- Distress caused by isolating becoming isolated in activity. 
 
Cyber Bullying- Harassment through digital  
social channels. 
 
	Anyone attending  
	Ensure emergency arrangements in place for events.  
Have a clear escalation procedure in place for incident reporting.  

Safezone app will be used for on campus activities to raise help. 

Emergency services to be called in the event of an emergency off campus.  

All members to follow code of conduct and behave in a manor representative of the Guilds values 
 
	committee

	Manual handling 
	Committee members may injure themselves while lifting or transporting heavy or awkward items such as mats, speakers, tables, or sports gear.
	Committee members
	Use trolleys or wheeled bags where possible.
Lift safely: bend knees, avoid twisting, and keep items close to the body.
Use two-person lifts for heavier items.
Avoid overpacking or carrying multiple items at once.
	Committee members

	Physical
	Participants may be dehydrated due to lack of liquid and hot weather 
	Anyone attending
	Bring extra bottles of water for participants to avoid them feeling dehydrated.
Encourage warm ups and stretching
Ensure people are wearing correct shoes
	Committee members and participants 

	
Use of Electrical Equipment
	Faulty equipment, liquids near power sources, or loose wires could cause electric shock or trips.
	Attendees and committee members. 
	Only use PAT-tested speakers and equipment.
Inspect cables and plugs before each session.
Keep all liquids (including water bottles) away from electrical items.

	Committee members. 

	Fire safety 
	Fire risk from overloaded sockets, faulty equipment, or blocked exits. Injury or delay in evacuation in an emergency.
	All attendees and committee members
	Ensure fire exits are clearly marked and remain accessible at all times.
Do not use candles or open flames.
Do not overload plug sockets.
Keep flammable decorations away from heat sources or lighting rigs.
Committee members to be familiar with the venue’s fire procedure and evacuation points.
	Committee members.

	Mental Health
	Stress- Increased risk of stress supporting group activity

Anxiety- Induced anxiety from involvement in providing group activity.

Workload- Increased poor mental health, caused by juggling academic workload and committee group activity.

Bullying/Harassment- Poor mental health caused by bullying and harassment within group.

Lack of support Poor mental health caused by lack of support when running/ leading group 
activity.

Isolation- Risk of isolation within group
	Anyone attending 
	· Ensure that those involved in activity planning and event management have a shared workload

· Create a welcoming and relaxed environment within the group.

· Provide support to members involved in Activity and event planning, clear lines of communication.

· Follow the members code of conduct when undertaking group activities/events.

· Speak with a member of the Students’ Guild activities team if there are any concerns.
	Committee


	Coaching and Training
	Injury may result from unclear instruction, inappropriate movement, or insufficient warm-up.
	Attendees 
	All sessions will be led by a qualified or experienced instructor.
A structured warm-up and cool-down will be included in every class.
Movements will be demonstrated clearly, and modifications offered for varying skill levels.
The instructor will monitor participants and advise on technique to reduce injury risk.
	Instructor (s)  and supervising committee members

	Food and Allergies
	Participants consuming snacks or refreshments may have allergic reactions or suffer from poor food hygiene.
	Attendees and committee members,
	Only provide pre-packaged, low-risk items.
Clearly label allergens on all items (e.g. contains nuts, dairy, gluten).
Keep allergen-containing food separate from other items to avoid cross-contamination.
Ensure food is stored in clean, sealed containers and served hygienically.
	Committee members  




Add more columns if necessary 

Activity Type 3: THEMED/FORMAL EVENTS (SEASONAL BALLS/PARTIES)
Please refer to Hazards guidance for a summary of hazards to consider – 

	Average number of participants
	 50-150
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Events will be held in accessible venues with step-free access, accessible toilet facilities, and seated areas. The layout will be arranged to allow ease of movement for wheelchair users and others with mobility needs. The committee will check access in advance and communicate with attendees about available support.

	On Campus or Off Campus
	Off campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Decorations will be reused where possible and sourced from recyclable or low-waste materials. Digital marketing will be used to reduce printing. Food and drink (if provided) will be limited to avoid waste. Attendees will be encouraged to bring reusable bottles or cups where appropriate. 

	Is additional specific Event Insurance required?
	 No - 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	First aid provided by the venue; committee will confirm provision in advance and direct attendees as needed


 
	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”?
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Crowd Congestion 
	Overcrowding near entrances, exits, or performance spaces may result in trips, collisions, or restricted evacuation in an emergency.
	 Committee members & Attendees
	Monitor attendance to ensure the venue’s maximum capacity is not exceeded.
Use pre-registration or ticketing to manage numbers.
Maintain clear walkways and keep all exits unobstructed.
Committee members to supervise entry and exit points to manage flow.
Provide clear signage to direct attendees around the space.
	 Committee members 

	Trips, slips  and Falls 
	Attendees may trip on bags, decorations, or wires, particularly in dim lighting or crowded areas. Slippery floors (from spilt drinks) may cause falls.
	 Committee members & Attendees
	Keep walkways and exits clear at all times.
Secure or tape down any wires or loose decorations.
Check the venue during setup for uneven flooring or other hazards.
Clean up any spills immediately and place signage if the floor remains wet.
Encourage attendees to store bags safely under tables or at cloakroom areas if available 
	 Committee members

	Use of electrical equipment 
	Electrical faults from AV equipment (e.g. speakers, microphones, lighting) may cause electric shock or fire. Trailing wires may pose a trip hazard. 
	Committee members & Attendees 
	Venue staff to handle AV setup and operation. 
Keep drinks and liquids away from electrical equipment.
	Committee members  

	Fire Safety
	Fire risk from overloaded sockets, faulty equipment, or blocked exits. Injury or delay in evacuation in an emergency.
	Committee members & Attendees
	Ensure fire exits are clearly marked and remain accessible at all times.
Do not use candles or open flames.
Do not overload plug sockets.
Keep flammable decorations away from heat sources or lighting rigs.
Committee members to be familiar with the venue’s fire procedure and evacuation points.
	Committee members 

	Manual Handling
	Injury from lifting or moving heavy items such as tables, chairs, or decorations.
	Committee members & Attendees
	Use two-person lifting techniques for larger items.
Use trolleys or wheeled cases where possible.
Lift with proper technique — bend at the knees, avoid twisting, and keep loads close to the body.
Distribute lifting tasks and avoid rushing the setup or pack-down process.
	Committee members 

	Aggression
	Physical assault- Risk of injury from Physical Attacks.

Verbal Abuse- Phycological harm from threats or insults.

Discrimination- Phycological harm caused by discriminatory remarks.

Intimidating behaviour- Emotional distress caused by threatening or coercive behaviour.

Exclusion- Distress caused by isolating becoming isolated in activity.

Cyber Bullying- Harassment through digital 
social channels.

	Anyone attending 
	· Provide suitable security for events. 
· Ensure emergency arrangements in place for events. 
· Have a clear escalation procedure in place for incident reporting. 
· Safezone app will be used for on campus activities to raise help.
· Emergency services to be called in the event of an emergency off campus. 
· All members to follow code of conduct and behave in a manor representative of the Guilds values

	Committee
Security staff

	Alcohol/ drugs
	Intoxication- Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs

Impaired Judgement- Risk of injury and/or ill 
health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally.

Overdose- Serious risk to life caused by excessive drinking and drug use. 

Mental health Crisis- Risk of mental health crisis caused by heavy drinking and/or drug use.
 
Physical altercation- Risk of physical altercation due to decision making amplified by the use of Alcohol and or/drugs. 

Verbal altercation- Risk of altercations due to decision making amplified by the use of Alcohol and or/drugs
	Anyone attending 
	· Nominated person to remain sober (1 sober to 30 ratio) 
· Notify members prior to event – zero policy stance on drug use. 
· Suitable security provided (venue or own for events)
· Members asked to leave if too intoxicated. Refusal of entry if too intoxicated.
· Ensure drunk persons arrive home safe – trusted method of transport/ safe walking routes. 
· Encourage supervision of unattended drinks at all times. 
· Encourage use of personal safety devices – Alarms, Bottle stoppers/protectors, drink test strips, safe foil covers.

	Committee


	Mental Health
	Stress- Increased risk of stress supporting group activity

Anxiety- Induced anxiety from involvement in providing group activity.

Workload- Increased poor mental health, caused by juggling academic workload and committee group activity.

Bullying/Harassment- Poor mental health caused by bullying and harassment within group.

Lack of support Poor mental health caused by lack of support when running/ leading group 
activity.

Isolation- Risk of isolation within group
	Anyone attending 
	· Ensure that those involved in activity planning and event management have a shared workload
· Create a welcoming and relaxed environment within the group.
· Provide support to members involved in Activity and event planning, clear lines of communication.
· Follow the members code of conduct when undertaking group activities/events.
· Speak with a member of the Students’ Guild activities team if there are any concerns.
	Committee




Add more columns if necessary 

Activity Type 4: BOWLING
Please refer to Hazards guidance for a summary of hazards to consider – 
	Average number of participants
	 30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	The chosen venue (TenPin Bowling) is a commercial premises with existing provisions for accessibility. The committee will confirm in advance that the venue has step-free access, accessible toilets, and seating areas. If any participant has specific access requirements, the committee will liaise with the venue ahead of time to accommodate these.

	On Campus or Off Campus
	 Off campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	 Travel by public transport will be encouraged, and attendees will be provided with clear information about routes in advance. Committee members will avoid unnecessary printing and use digital sign-ups or QR codes where possible. No disposable materials or food will be used or provided.

	Is additional specific Event Insurance required?
	 No - 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	 Venue-provided; committee will carry a basic first aid kit if required


 
	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”?
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Trips and Slips 
	Slips may occur on polished floors, particularly near the bowling lanes. Tripping hazards may include personal belongings, uneven surfaces, or steps within the venue.
	 Committee members & attendees 
	Ensure participants wear appropriate venue-provided bowling shoes at all times.
Remind attendees not to cross the foul line or step onto the lane surface, which is designed to be slippery.
Ask attendees to store bags and coats in designated areas to reduce obstruction.
Committee members will monitor walkways and remind participants to move carefully through the venue.
	 Committee members 

	Manual Handling 
	Risk of minor strain or injury from lifting or using bowling balls incorrectly, especially if balls are too heavy for the individual.
	 Attendees 
	 Participants will be encouraged to select a ball suited to their strength and comfort level.
Advise against forceful or one-handed throws using heavier balls.
Venue staff will manage re-racking and lane issues; attendees should not attempt to move or repair any equipment.
Committee members will observe for any signs of discomfort or unsafe technique and advise accordingly.
	Committee members  

	Aggression
	Inappropriate or unsafe behaviour (e.g. reckless use of bowling equipment, disruptive conduct) may result in injury or create a safeguarding concern. Lack of clear supervision could lead to unmanaged risks.
	Attendees, committee members, venue staff 
	Committee members will be present throughout the event to actively supervise participant behaviour.
A brief reminder will be given at the start of the event regarding safe and respectful use of equipment and expected standards of conduct.
The committee will intervene promptly if behaviour becomes unsafe or disruptive, in line with the Students’ Guild Code of Conduct.
At least one committee member will remain sober and fully alert throughout the event. 
	Committee members 

	Use of venue equipment 
	Incorrect or unauthorised use of bowling lanes, balls, or automated machinery could cause injury to participants or damage to equipment.
	Attendees
	Participants will be instructed to always follow venue rules and staff guidance.
Attendees must only use the equipment as intended — one ball per person at a time, and no entering the lane area.
Any issues with equipment will be reported immediately to venue staff; participants must not attempt to fix or adjust equipment themselves.
Committee members will monitor lane areas to ensure equipment is being used safely and responsibly.
	Committee members

	Fire
	Obstructed fire exits- Risk of serious injury/ fatalities because of obstructed exits from building

Electrical fires- Risk of serious injury/fatalities because of faulty electrical equipment being used. 

Lack of firefighting equipment- Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets. 

Use of flammable substances- Increase of risk of fire due to use of flammable substances.
 
Cooking fires- Increase risk of fire due to use of cooking equipment, i.e. portable stoves, ovens, BBQs etc.

Heating equipment- Risk of fire from improper use of heating equipment.
	Anyone attending 
	· Implement checks at event/activity location to ensure exits aren’t obstructed, corridors clear. 
· Committee to know fire evacuation routes and ensure group also follow this route
· Introduce checks for electrical equipment, looking for signs of damage. 
· Ensure that venue has satisfactory fire arrangements in place, including current venue fire risk assessment which specifies capacity numbers/limits. 
· Try to avoid using flammable substances, if not possible store safely and away from ignition sources. 
· Ensure proper handling procedures when working with cooking equipment. Isolate supply when not in use. 
· Try to avoid using heaters but if not possible do not cover, do not leave on, ensure supervision of heating equipment and regular checks.
· 
	Committee


	Mental Health
	Stress- Increased risk of stress supporting group activity

Anxiety- Induced anxiety from involvement in providing group activity.

Workload- Increased poor mental health, caused by juggling academic workload and committee group activity.

Bullying/Harassment- Poor mental health caused by bullying and harassment within group.

Lack of support Poor mental health caused by lack of support when running/ leading group 
activity.

Isolation- Risk of isolation within group
	Anyone attending 
	· Ensure that those involved in activity planning and event management have a shared workload

· Create a welcoming and relaxed environment within the group.

· Provide support to members involved in Activity and event planning, clear lines of communication.

· Follow the members code of conduct when undertaking group activities/events.

· Speak with a member of the Students’ Guild activities team if there are any concerns.
	Committee


	Physical 
	Strains or Muscoskeletal disorders- Lifting, carrying, pushing or pulling heavy loads. This could also be caused by repetitive movements, or prolonged awkward positions

Fatigue – lack of physical fitness or preparedness for certain activities





	Anyone attending 
	· Use correct and appropriate equipment for the activity
· Follow the guidance and instruction of trained individuals for the activity
· Ensure members attending are physically fit enough to attend and warn people in advance of the activity what it will require physically
· Use emergency services if required
· Have a first aid kit available
· Ensure adequate rest breaks
	Committee





Add more columns if necessary 
Activity Type 5: BARBEQUE 
Please refer to Hazards guidance for a summary of hazards to consider -
	Average number of participants
	 30-50
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	 The event will be held in a public outdoor space that is step-free and generally accessible. Seating will be provided where possible. The committee will select a location that allows for clear access paths, and can adapt the layout to meet individual access needs upon request.

	On Campus or Off Campus
	 Off campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	 Waste will be minimised by avoiding single-use plastic where possible and using recyclable or compostable food containers and cutlery. Rubbish bags will be provided and cleared properly. The committee will ensure that the area is left clean. Attendees will be encouraged to bring reusable water bottles and cutlery if appropriate.

	Is additional specific Event Insurance required?
	 No - 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	A basic first aid kit will be carried by the committee. 


 
	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”?
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire Safety 
	Risk of fire or burns from use of barbecue equipment. Improper disposal of hot coals or proximity to flammable materials may cause injury or damage.
	 Committee, attendees & potentially members of the public
	 Use only permitted and designated barbecue areas at the chosen venue.
Ensure that a responsible committee member operates the barbecue at all times — no open access.
Keep the barbecue away from dry grass, trees, tents, or any flammable objects.
A bucket of water or sand must be kept nearby for emergency use.
Allow coals to cool fully before disposal in appropriate bins.
Check local fire regulations and follow venue safety rules.
	 Committee members 

	Food Hygiene and Allergens 
	 Undercooked food, poor handling or storage could cause food poisoning. Allergen exposure may cause reactions.
	Committee members & attendees  
	 Food must be cooked thoroughly — meat, especially poultry, should be checked before serving.
Raw and cooked foods must be stored and handled separately to prevent cross-contamination.
Disposable gloves and utensils should be used where possible.
Cool boxes or insulated storage should be used for perishable items until cooking time.
Clearly label all items with allergen information and keep allergen-containing foods separate from others.
Committee members involved in food preparation must read and follow the Students’ Guild Food Safety Policy.
Anyone cooking food MUST hold a level 2 food hygiene certificate
	 Committee members.

	Manual Handling 
	 Risk of injury from lifting and transporting equipment such as the barbecue, gas canisters, food containers, tables, or gazebos.
	 Committee members
	Assess size and weight of all equipment before lifting.
Use trolleys or two-person lifting techniques for heavier items.
Avoid overpacking bags or boxes; distribute loads evenly.
Use safe lifting technique: bend at the knees, keep the back straight, and hold loads close to the body.
Plan transportation and setup in advance to reduce unnecessary movement. 
	  Committee members

	Weather Conditions
	High heat or sun exposure could lead to dehydration or sunburn. Wind may affect barbecue flames. Rain or wet grass may make the area slippery or unsafe.
	Committee members & attendees
	Check the weather forecast in advance and adjust plans accordingly.
Bring adequate sun protection (e.g. sunscreen, hats, shaded areas such as gazebos).
Ensure drinking water is available throughout the event.
Secure any tents or equipment in case of wind.
Have a contingency plan in case of unsafe conditions (e.g. relocate, reschedule, or cancel).
Avoid barbecuing in heavy wind or during local weather alerts.
	Committee members 

	Lone/unsupervised activity
	Unsafe or antisocial behaviour, including misuse of barbecue equipment or food sharing without proper hygiene, may result in accidents or safeguarding concerns.
	Committee members & attendees 
	Committee members will remain present and alert during the entire event.
Only designated individuals may operate the barbecue.
Attendees will be briefed on safety boundaries and expected behaviour.
Any incidents will be addressed promptly, and in line with the Guild’s code of conduct.
At least one committee member will remain sober and act as point of contact for any welfare or safety concerns.
	Committee members 

	Waste and Environmental Safety
	Improper disposal of food waste, packaging or hot coals may result in littering, burns, or environmental damage.
	Attendees, the public, and local wildlife
	Provide bin bags and encourage attendees to clean up after themselves.
Dispose of hot coals only once fully extinguished, and only in designated bins if available.
Leave the area clean and in the same condition it was found.
Assign specific committee members to oversee pack down and waste collection.
	Committee members 

	Slips, Trips and falls
	Wet surfaces- risk of slipping due to floor surface, causing injury

Smooth surfaces- risk of slipping on smooth floor surfaces due to lack of friction.
 
 
Poor weather conditions- Risk of slips and trips due to heavy, rain windy conditions. 

Inappropriate footwear- risk of injury caused by tripping in loose or unstable footwear – heals, flip flops etc.
 
Obstacles on floor e.g. boxes, equipment- risk of trips due to items being left on floor in areas of high footfall. 

Trailing cables- risk of tripping over cables left in areas of high footfall.

Uneven floor surface- risk of tripping over 
uneven floor surfaces.

Poor lighting- risk of slipping and tripping 
over approaching hazards due to poor visibility.
	Anyone attending 
	· Undertake regular inspections of event/activity area to spot emerging hazards. 
· Clean up spills immediately, and place wet floor signs down to indicate hazard. 
· Ensure floor areas are clear of obstructions. 
· Check weather conditions prior to event/activity taking place to ensure it’s still safe to run. 
· Ensure all members taking part in activity are wearing suitable footwear. 
· In areas of poor lighting add additional lighting to brighten surface. 
· Use of cable mat covers, tape and/or cable ties in high footfall areas.
	Committee


	Mental Health
	Stress- Increased risk of stress supporting group activity

Anxiety- Induced anxiety from involvement in providing group activity.

Workload- Increased poor mental health, caused by juggling academic workload and committee group activity.

Bullying/Harassment- Poor mental health caused by bullying and harassment within group.

Lack of support Poor mental health caused by lack of support when running/ leading group 
activity.

Isolation- Risk of isolation within group
	Anyone attending 
	· Ensure that those involved in activity planning and event management have a shared workload

· Create a welcoming and relaxed environment within the group.

· Provide support to members involved in Activity and event planning, clear lines of communication.

· Follow the members code of conduct when undertaking group activities/events.

· Speak with a member of the Students’ Guild activities team if there are any concerns.
	Committee


	Alcohol/ drugs
	Intoxication- Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs

Impaired Judgement- Risk of injury and/or ill 
health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally.

Overdose- Serious risk to life caused by excessive drinking and drug use. 

Mental health Crisis- Risk of mental health crisis caused by heavy drinking and/or drug use.
 
Physical altercation- Risk of physical altercation due to decision making amplified by the use of Alcohol and or/drugs. 

Verbal altercation- Risk of altercations due to decision making amplified by the use of Alcohol and or/drugs
	Anyone attending 
	· Nominated person to remain sober (1 sober to 30 ratio) 
· Notify members prior to event – zero policy stance on drug use. 
· Suitable security provided (venue or own for events)
· Members asked to leave if too intoxicated. Refusal of entry if too intoxicated.
· Ensure drunk persons arrive home safe – trusted method of transport/ safe walking routes. 
· Encourage supervision of unattended drinks at all times. 
· Encourage use of personal safety devices – Alarms, Bottle stoppers/protectors, drink test strips, safe foil covers.

	Committee


	Aggression
	Physical assault- Risk of injury from Physical Attacks.

Verbal Abuse- Phycological harm from threats or insults.

Discrimination- Phycological harm caused by discriminatory remarks.

Intimidating behaviour- Emotional distress caused by threatening or coercive behaviour.

Exclusion- Distress caused by isolating becoming isolated in activity.

Cyber Bullying- Harassment through digital 
social channels.

	Anyone attending 
	· Provide suitable security for events. 
· Ensure emergency arrangements in place for events. 
· Have a clear escalation procedure in place for incident reporting. 
· Safezone app will be used for on campus activities to raise help.
· Emergency services to be called in the event of an emergency off campus. 
· All members to follow code of conduct and behave in a manor representative of the Guilds values

	Committee
Security staff




Activity Type 6:  DROP-IN SESSIONS
Please refer to Hazards guidance for a summary of hazards to consider -
	Average number of participants
	 1-50
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	 Drop-in Sessions are held in accessible university venues with level access or lift access where needed.

	On Campus or Off Campus
	 On campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	 We have considered sustainability by:
Using digital resources (QR codes, emails, social media) to reduce printing where possible.
Sessions are held in centrally located university venues to reduce unnecessary travel.

	Is additional specific Event Insurance required?
	 No 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	 The venue provides the First Aid provision for Drop-in Sessions. All sessions are held in university buildings where venue staff are trained first aiders. Committee members are aware of how to contact venue staff or campus security in the event of an emergency. For on-campus events, we also use the SafeZone app to quickly alert university security if first aid or emergency response is required.


 
	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”?
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Manual Handling 
	 Lifting/moving chairs, tables, or boxes of leaflets could result in back strain or musculoskeletal injury if done improperly.
	 Committee members
	 
Reduce handling where possible; use trolleys for transporting heavier items.
Follow TILE assessment (Task, Individual, Load, Environment),  provide manual handling guidance from Student Leaders’ Portal.
	 
Committee 

	Slips, Trips & Falls
	 
Trip hazards from cables (laptops/tablets), bags, or uneven surfaces could lead to falls.
	 
Students, committee members
	 
Keep walkways clear and secure or avoid trailing cables.
Check the floor area before/during the session and instruct attendees to stow personal items safely.
	 
Committee members

	Food & Drink Hygiene/ Allergies 
	 
Potential allergic reactions or choking due to snacks or refreshments provided.
	 
Attendees
	 
Clearly label the ingredients/ content of the food/ drink provided 
Avoid high risk allergens eg. nuts.
Only use prepackaged food items. Anything baked or cooked must be by someone holding a level 2 food hygiene certificate. 
	 
Committee members


	Aggression/Violence, Bullying & Harassment
	
Emotional distress or harm due to interpersonal conflict, discrimination. 

 Distressing discussions around mental wellbeing as part of the Wellbeing drop-in sessions. 
	
Committee members, attendees 
	
All members follow Guild’s Code of Conduct.  
Refer serious concerns to Wellbeing Services. 
Promote inclusive, non-judgemental space and use SafeZone app for on-campus safety.
	
Committee / Welfare Lead 

	Lone / Unsupervised Activity
	
During one-on-one drop-in sessions for example study or welfare, a committee member may run the session alone. They could be at risk of delayed emergency response or verbal confrontation
	
Committee members
	
Use the SafeZone App on campus and maintain communication via the committee group chat.

	
Committee 

	Crowds / Large Gatherings
	
Unexpected numbers might lead to overcrowding, especially in small venues.
	
Attendees, committee members
	
Monitor attendance via sign-in/ ticketed system 
Limit entry if space is full
Select suitably sized venues and maintain visible exit routes.
	
Committee Members 

	Fire
	Obstructed fire exits- Risk of serious injury/ fatalities because of obstructed exits from building

Electrical fires- Risk of serious injury/fatalities because of faulty electrical equipment being used. 

Lack of firefighting equipment- Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets. 

Use of flammable substances- Increase of risk of fire due to use of flammable substances.
 

Heating equipment- Risk of fire from improper use of heating equipment.
	Anyone attending 
	· Implement checks at event/activity location to ensure exits aren’t obstructed, corridors clear. 
· Committee to know fire evacuation routes and ensure group also follow this route
· Introduce checks for electrical equipment, looking for signs of damage. 
· Ensure that venue has satisfactory fire arrangements in place, including current venue fire risk assessment which specifies capacity numbers/limits. 
· Try to avoid using flammable substances, if not possible store safely and away from ignition sources. 
· Ensure proper handling procedures when working with cooking equipment. Isolate supply when not in use. 
· Try to avoid using heaters but if not possible do not cover, do not leave on, ensure supervision of heating equipment and regular checks.
· 
	Committee


	Mental Health
	Stress- Increased risk of stress supporting group activity
Anxiety- Induced anxiety from involvement in providing group activity.
Workload- Increased poor mental health, caused by juggling academic workload and committee group activity.

Bullying/Harassment- Poor mental health caused by bullying and harassment within group.
Lack of support Poor mental health caused by lack of support when running/ leading group 
activity.
Isolation- Risk of isolation within group
During wellbeing drop in sessions  committee members may become emotionally overwhelmed or feel unequipped to manage serious disclosures.
	Anyone attending and committee members 
	· Ensure that those involved in activity planning and event management have a shared workload
· Create a welcoming and relaxed environment within the group.
· Provide support to members involved in Activity and event planning, clear lines of communication.
· Follow the members code of conduct when undertaking group activities/events.
· Speak with a member of the Students’ Guild activities team if there are any concerns.
· Clear signposting to professional services such as the universities Wellbeing department (Wellbeing Services, Nightline, etc.)
· Optional post-session debriefs with Guild support.
· 
	Committee , guild wellbeing team 





Activity Type 7: INTRAMURAL SPORTS AND TRIALS

	Average number of participants
	10-30 per session 
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	The venue will have step free access and accessible entrances for wheelchair users and those with mobility aids
Accessible toilets will be included

	On Campus or Off Campus
	On campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	The activity supports participants' mental wellbeing and provides opportunities for learning, confidence building, and personal development.


	Is additional specific Event Insurance required?
	No 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	 Committee will provide first aid


 
	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”?
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	
	Trips, Slips and Falls



	


 
	Players may trip over equipment (e.g. cones, bags, uneven ground) or slip due to wet surfaces, especially during poor weather or on artificial turf.
	
	


All participants and committee members
	Use only designated sports pitches or courts maintained by the University.
Inspect playing area before each session for hazards (e.g. debris, water, mud).
Ensure cones and bags are stored away from the main playing area when not in use.
Pause or cancel sessions in the event of dangerous weather or poor ground conditions.
	Committee members 

	Sporting injury
	This involves risks of sprains, stitches, dehydration, falls and accidents which could result in fractures as well as concussion from falls on hard surfaces.
	All participants and committee members
	Qualified First Aider on Site / Access to First Aid Kit
 Ensure a trained first aider is present or that first aid provision is clearly accessible on-site to respond promptly to any injuries or incidents.


Pre-Session Safety Briefing and Equipment Check
 Conduct a brief at the start of each session to outline rules, safe play expectations, and check all equipment (e.g. goalposts, bibs, balls) is safe and in good condition to prevent avoidable accidents.

	

	 
	Dehydration



	



	Potential risk of dehydration due to lack of water
	participants
	Advice people to bring water before hand or bring water bottles to distribute to players
	

	
	Manual Handling



	


 
	Committee members may strain themselves when carrying sports equipment (e.g. bags of balls, goals, cones).
	Committee members. 
	Use bags with straps or handles to make carrying easier.
Avoid overloading any one individual — share equipment among committee.
Use correct lifting technique: bend at knees, keep back straight, and carry loads close to the body.
Allow time for safe setup and takedown without rushing.
	Committee members. 

	lone / unsupervised activity 
	Lack of supervision may result in unsafe play, increased injury risk, or unaddressed welfare concerns.
	Attendees 
	Committee members or student coaches will supervise all sessions.
Play will be paused immediately in case of unsafe conditions or behaviour.
Participants will be reminded of fair play expectations and safe conduct.
Committee will monitor for injuries, fatigue, or distress, and escalate to first aid or venue staff if needed.
	Committee members. 

	Weather 
	Adverse weather such as heavy rain, high winds, or cold temperatures can create unsafe playing surfaces or health risks (e.g. slips, hypothermia, dehydration).
	Participants and committee members
	Check the weather forecast prior to each session and communicate any changes or cancellations in advance.
Postpone activity in the event of extreme weather (e.g. storms, heat alerts, waterlogged pitches).
Encourage appropriate clothing for the weather, including layers or waterproofs if necessary.
Ensure drinking water is available and allow regular breaks in hot conditions.
	Committee members. 

	Coaching and Training
	Poor coaching or unclear instruction may lead to incorrect technique, increased risk of strain or injury, or confusion during drills or gameplay.
	Attendees 
	Where used, student coaches will have prior playing experience or basic coaching knowledge.
Drills and warm-ups will be demonstrated clearly and tailored to varying skill levels.
All activities will include a warm-up and cool-down to reduce injury risk.
Committee will seek feedback from participants and adjust sessions accordingly.
	Committee members.

	Mental Health
	Stress- Increased risk of stress supporting group activity

Anxiety- Induced anxiety from involvement in providing group activity.

Workload- Increased poor mental health, caused by juggling academic workload and committee group activity.

Bullying/Harassment- Poor mental health caused by bullying and harassment within group.

Lack of support Poor mental health caused by lack of support when running/ leading group 
activity.

Isolation- Risk of isolation within group
	Anyone attending 
	· Ensure that those involved in activity planning and event management have a shared workload

· Create a welcoming and relaxed environment within the group.

· Provide support to members involved in Activity and event planning, clear lines of communication.

· Follow the members code of conduct when undertaking group activities/events.

· Speak with a member of the Students’ Guild activities team if there are any concerns.
	Committee


	Fire
	Obstructed fire exits- Risk of serious injury/ fatalities because of obstructed exits from building

Electrical fires- Risk of serious injury/fatalities because of faulty electrical equipment being used. 

Lack of firefighting equipment- Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets. 

Use of flammable substances- Increase of risk of fire due to use of flammable substances.
 
Cooking fires- Increase risk of fire due to use of cooking equipment, i.e. portable stoves, ovens, BBQs etc.

Heating equipment- Risk of fire from improper use of heating equipment.
	Anyone attending 
	· Implement checks at event/activity location to ensure exits aren’t obstructed, corridors clear. 
· Committee to know fire evacuation routes and ensure group also follow this route
· Introduce checks for electrical equipment, looking for signs of damage. 
· Ensure that venue has satisfactory fire arrangements in place, including current venue fire risk assessment which specifies capacity numbers/limits. 
· Try to avoid using flammable substances, if not possible store safely and away from ignition sources. 
· Ensure proper handling procedures when working with cooking equipment. Isolate supply when not in use. 
· Try to avoid using heaters but if not possible do not cover, do not leave on, ensure supervision of heating equipment and regular checks.
· 
	Committee




Activity Type 8: FRESHERS STALL

	Average number of participants
	2-5 committee members at stall; high footfall from students. 
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	The stall will be located in a central campus area with step-free access. Committee members will ensure that the stall setup allows wheelchair users and others with mobility needs to approach and interact without obstruction. Promotional materials can be made available in digital format upon request.

	On Campus or Off Campus
	On campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	All promotional materials will be offered digitally (e.g. QR codes, online sign-up links) as a first option. Any printed handouts or flyers will be minimal and printed on recycled paper. No single-use plastic or giveaway items with excessive packaging will be used.


	Is additional specific Event Insurance required?
	No 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	First aid will be provided by Students’ Guild or university staff present at the venue. Committee members will be aware of the first aid point and direct students there in case of injury or illness.


 
	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”?
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	
	Trip and slip hazards



	


 
	Boxes, bags, banners or other materials may obstruct walkways or cause trip hazards behind or in front of the stall. Spills (e.g. from drinks) may create slippery surfaces.
	Committee members, other stall holders and students attending the fair
	



	Store personal belongings and boxes underneath the table or behind the stall, away from walkways.
Avoid placing any signage, props or flyers on the floor in front of the stall.
Ensure wires or display items are secured and do not extend into walkways.
Report any slips or hazards nearby to Guild staff promptly.
Regularly check the area around the stall during the event.
	Committee members 

	 
	Manual Handling



	



	Risk of strain or injury from lifting and carrying materials such as banners, decorations, or boxes of flyers and merchandise.
	Committee members
	Use trolleys or wheeled bags when transporting items to and from the venue.
Share lifting tasks between committee members when needed.
Lift with correct posture — bend at the knees, avoid twisting, and keep the load close to the body.
Avoid carrying multiple items in one trip if it compromises balance or visibility.
	Committee members

	
	Crowd Congestion



	


 
	High volumes of students passing through the fair may lead to crowding around the stall, increasing the risk of bumping, pushing, or difficulty evacuating in an emergency.
	Students attending the event and committee members
	Keep the stall setup compact and avoid spreading materials beyond the designated table area.
Limit the number of committee members present at the stall at one time to avoid unnecessary congestion.
Place materials and sign-up sheets at the front of the table to reduce the need for queuing.
Raise any concerns about crowding or safety with Guild staff.
	Committee members 

	Lone/unsupervised activity 
	Committee members may experience inappropriate or uncomfortable behaviour during busy or high-pressure interactions.
	Committee members
	Ensure committee members are never left alone at the stall.
Assign one member to act as a safeguarding point of contact during the event.
Report any concerns about behaviour or safety to Guild staff immediately.
Encourage respectful engagement and disengage from any interactions that feel inappropriate or unsafe.
	committee members

	Fire
	Obstructed fire exits- Risk of serious injury/ fatalities because of obstructed exits from building

Electrical fires- Risk of serious injury/fatalities because of faulty electrical equipment being used. 

Lack of firefighting equipment- Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets. 

Use of flammable substances- Increase of risk of fire due to use of flammable substances.
 
Cooking fires- Increase risk of fire due to use of cooking equipment, i.e. portable stoves, ovens, BBQs etc.

Heating equipment- Risk of fire from improper use of heating equipment.
	Anyone attending 
	· Implement checks at event/activity location to ensure exits aren’t obstructed, corridors clear. 
· Committee to know fire evacuation routes and ensure group also follow this route
· Introduce checks for electrical equipment, looking for signs of damage. 
· Ensure that venue has satisfactory fire arrangements in place, including current venue fire risk assessment which specifies capacity numbers/limits. 
· Try to avoid using flammable substances, if not possible store safely and away from ignition sources. 
· Ensure proper handling procedures when working with cooking equipment. Isolate supply when not in use. 
· Try to avoid using heaters but if not possible do not cover, do not leave on, ensure supervision of heating equipment and regular checks.
	Committee


	Mental Health
	Stress- Increased risk of stress supporting group activity

Anxiety- Induced anxiety from involvement in providing group activity.

Workload- Increased poor mental health, caused by juggling academic workload and committee group activity.

Bullying/Harassment- Poor mental health caused by bullying and harassment within group.

Lack of support Poor mental health caused by lack of support when running/ leading group 
activity.

Isolation- Risk of isolation within group
	Anyone attending 
	· Ensure that those involved in activity planning and event management have a shared workload

· Create a welcoming and relaxed environment within the group.

· Provide support to members involved in Activity and event planning, clear lines of communication.

· Follow the members code of conduct when undertaking group activities/events.

· Speak with a member of the Students’ Guild activities team if there are any concerns.
	Committee





Activity Type 9: FRESHERS MEET AND GREET
	Average number of participants
	30-50
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	The venue used will be step-free and wheelchair accessible, with accessible toilet facilities. Tables and chairs will be spaced to allow free movement for attendees with mobility needs. Name stickers and sign-in processes will be made available in written and digital formats to accommodate different needs. Committee members will offer assistance if anyone requires support during the event.

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Name stickers and sign-up sheets will be kept minimal, with digital registration preferred.
Snacks and drinks will be individually packaged to reduce mess and minimise food waste.
All rubbish will be sorted and disposed of properly using provided bin bags.
No single-use promotional items will be used.

	Is additional specific Event Insurance required?
	NO
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	 First aid will be provided. Committee members will be aware of the nearest first aid location


 
	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”?
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Trip and slips Hazards
	



	


 
	Attendees may trip over bags, chairs, or slip on spills from drinks or snacks.
	Attendees, committee
	



	Floor space will be kept clear. Bags stored under tables. Any spills cleaned up immediately. Rubbish bins provided to prevent clutter.
	Committee

	Crowd Congestion 
	



	



	Sudden large numbers could block entrances/exits or create discomfort around check-in areas.
	Attendees
	Committee will monitor attendance. Sign-in process will be spaced and staggered. Room layout allows clear walkways and exits.
	Committee

	Food Allergies / Hygiene
	Risk of allergic reaction if snacks are mislabelled or handled incorrectly.
	Attendees
	Only pre-packaged snacks served. Allergen labels clearly displayed. No open food. Committee will not handle unpackaged food directly
	Committee

	Aggression
	Physical assault- Risk of injury from Physical Attacks.

Verbal Abuse- Phycological harm from threats or insults.

Discrimination- Phycological harm caused by discriminatory remarks.

Intimidating behaviour- Emotional distress caused by threatening or coercive behaviour.

Exclusion- Distress caused by isolating becoming isolated in activity.

Cyber Bullying- Harassment through digital 
social channels.

	Anyone attending 
	· Provide suitable security for events. 
· Ensure emergency arrangements in place for events. 
· Have a clear escalation procedure in place for incident reporting. 
· Safezone app will be used for on campus activities to raise help.
· Emergency services to be called in the event of an emergency off campus. 
· All members to follow code of conduct and behave in a manor representative of the Guilds values

	Committee
Security staff

	Manual Handling
	Lifting tables, chairs, or boxes of snacks and materials may cause strain or minor injury.
	Committee
	Committee will assess load size before lifting. Use trolleys or two-person lifts where needed. Proper lifting technique to be followed.
	Committee

	Waste / Litter Hazard
	Litter or overflowing rubbish could cause trips or hygiene concerns.
	Attendees, committee
	Rubbish bags and bins provided. Committee will manage clean-up and ensure area is left tidy. Food waste separated if possible.
	Committee

	Equipment / Display Risk
	Posters or name tags falling off walls or unstable sign-in tables could cause mess or minor injury.
	Attendees, committee
	All signage securely taped or fixed. Sign-in tables positioned in stable, non-obstructive areas. Lightweight items only used.
	Committee

	Mental Health
	Stress- Increased risk of stress supporting group activity

Anxiety- Induced anxiety from involvement in providing group activity.

Workload- Increased poor mental health, caused by juggling academic workload and committee group activity.

Bullying/Harassment- Poor mental health caused by bullying and harassment within group.

Lack of support Poor mental health caused by lack of support when running/ leading group 
activity.

Isolation- Risk of isolation within group
	Anyone attending 
	· Ensure that those involved in activity planning and event management have a shared workload

· Create a welcoming and relaxed environment within the group.

· Provide support to members involved in Activity and event planning, clear lines of communication.

· Follow the members code of conduct when undertaking group activities/events.

· Speak with a member of the Students’ Guild activities team if there are any concerns.
	Committee


	Fire
	Obstructed fire exits- Risk of serious injury/ fatalities because of obstructed exits from building

Electrical fires- Risk of serious injury/fatalities because of faulty electrical equipment being used. 

Lack of firefighting equipment- Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets. 

Use of flammable substances- Increase of risk of fire due to use of flammable substances.
 
Heating equipment- Risk of fire from improper use of heating equipment.
	Anyone attending 
	· Implement checks at event/activity location to ensure exits aren’t obstructed, corridors clear. 
· Committee to know fire evacuation routes and ensure group also follow this route
· Introduce checks for electrical equipment, looking for signs of damage. 
· Ensure that venue has satisfactory fire arrangements in place, including current venue fire risk assessment which specifies capacity numbers/limits. 
· Try to avoid using flammable substances, if not possible store safely and away from ignition sources. 
· Ensure proper handling procedures when working with cooking equipment. Isolate supply when not in use. 
· Try to avoid using heaters but if not possible do not cover, do not leave on, ensure supervision of heating equipment and regular checks.
	Committee





Activity Type 10: ESCAPE ROOM

	Average number of participants
	20+ 
(in small teams across multiple rooms)
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	The chosen escape room venue (Escape Hunt) will be contacted in advance to confirm accessibility features, including step-free access, seating options, and accessible toilet facilities. If any participants disclose access needs (e.g., visual or mobility impairments), committee members will liaise with the venue to ensure accommodations are provided.


	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Travel will be encouraged via walking or public transport, with routes provided in advance.
No printed materials will be used; attendee lists and check-ins will be managed digitally.


The activity itself produces minimal waste, as all materials are re-used by the venue.


Committee will ensure attendees dispose of any litter responsibly during travel.


	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	 Escape Hunt staff are trained in first aid and will deliver a safety briefing before entry. The ACS committee will also carry a small first aid kit for minor incidents. In case of emergency, venue staff will be the first responders, and committee members will assist in communication or follow-up.


 
	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”?
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Trips and Slips
	



	


 
	Participants may trip in dim lighting or stumble over props/floor items in themed rooms
	Attendees
	



	The venue has pre-set safety measures. Attendees briefed by staff before entry. Participants advised to move cautiously and wear sensible footwear.
	Venue staff / Committee

	Confined Space / Anxiety 
	



	



	Enclosed spaces or themed pressure-based challenges may trigger anxiety or claustrophobia in some participants.
	Attendees
	Participants will be informed in advance that the activity involves enclosed rooms. They can opt out or pause if needed. Venue staff trained to assist.
	Venue staff / Committee

	Travel / Transport Risk
	



	


 
	Participants may get lost or be delayed when travelling to the off-campus venue.
	Attendees
	Clear meeting point and time set. Committee will have a contact list and remain in touch via group chat. Public transport guidance provided.
	Committee

	Safeguarding / Conduct
	Risk of inappropriate behaviour or students getting separated from the group.
	Attendees
	Committee members will supervise throughout, keep an attendee list, and remain present and alert. No alcohol allowed.
	Committee

	Equipment / Venue Risk
	Props, furniture, or puzzles in the escape room may cause minor injury if mishandled.
	Attendees
	All equipment provided and maintained by the venue. Participants briefed not to force open props or misuse items. Safety signage in place.
	Venue staff

	Fire / Emergency Exit
	Delay in evacuation due to themed rooms, low lighting, or locked doors.

Obstructed fire exits- Risk of serious injury/ fatalities because of obstructed exits from building

Electrical fires- Risk of serious injury/fatalities because of faulty electrical equipment being used.

Lack of firefighting equipment- Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.  
Heating equipment- Risk of fire from improper use of heating equipment.

	Attendees, venue staff
	· Venue has clear fire safety procedures. Emergency exits clearly marked and accessible at all times. Staff trained to unlock rooms immediately.
· Implement checks at event/activity location to ensure exits aren’t obstructed, corridors clear. 
· Committee to know fire evacuation routes and ensure group also follow this route
· Introduce checks for electrical equipment, looking for signs of damage.
· Ensure that venue has satisfactory fire arrangements in place, including current venue fire risk assessment which specifies capacity numbers/limits
· Try to avoid using heaters but if not possible do not cover, do not leave on, ensure supervision of heating equipment and regular checks.

	Venue staff & committee 

	Mental Health
	Stress- Increased risk of stress supporting group activity

Anxiety- Induced anxiety from involvement in providing group activity.

Workload- Increased poor mental health, caused by juggling academic workload and committee group activity.

Bullying/Harassment- Poor mental health caused by bullying and harassment within group.

Lack of support Poor mental health caused by lack of support when running/ leading group 
activity.

Isolation- Risk of isolation within group
	Anyone attending 
	· Ensure that those involved in activity planning and event management have a shared workload

· Create a welcoming and relaxed environment within the group.

· Provide support to members involved in Activity and event planning, clear lines of communication.

· Follow the members code of conduct when undertaking group activities/events.

· Speak with a member of the Students’ Guild activities team if there are any concerns.
	Committee




Activity Type 11:  ICE SKATING 

	Average number of participants
	20+
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	The chosen ice skating venue will be confirmed in advance to have step-free access, accessible toilets, and spectator areas for those who choose not to skate. Participants with access needs will be supported by committee members and the venue staff. Non-skating participation (e.g., socialising or spectating) will be welcomed to ensure inclusivity.

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Participants will be encouraged to walk or take public transport to the venue.


No single-use plastics will be used by the group.


Sign-in will be managed digitally when possible.


Participants will be advised to bring their own protective gear if they already own it to avoid waste.


	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	 First aid will be provided by the venue, which has trained staff on-site at all times and fully equipped first aid kits.

An ACS committee member will also be present to help coordinate if any issues arise and to support attendees throughout the session. Before skating, we’ll give a quick safety briefing and encourage the use of gloves and helmets for added protection.






 
	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”?
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Slips and Falls
	



	


 
	Participants may fall on the ice or while moving around the rink, leading to bruises, cuts, or sprains.
	Attendees
	



	Safety briefing provided by venue staff. Skaters are encouraged to use helmets and wear gloves. Skates fitted properly. Supervised free-skate only.
	Venue staff / Committee

	Equipment-related Injury 
	



	



	Poorly fitted skates or failure to wear protective gear may lead to injury.
	Attendees
	Skates fitted by venue staff. Helmets and padding offered and encouraged. Participants will be reminded to dress appropriately (e.g. long sleeves/pants).
	Venue staff 

	Cold Exposure
	



	


 
	Prolonged exposure to cold conditions in the rink may cause discomfort or minor health issues.
	Attendees
	Participants advised to dress warmly. Event duration kept under 2 hours. Opportunity to rest in a heated spectator area if needed.
	Committee

	Aggression
	Physical assault- Risk of injury from Physical Attacks.

Verbal Abuse- Phycological harm from threats or insults.

Discrimination- Phycological harm caused by discriminatory remarks.

Intimidating behaviour- Emotional distress caused by threatening or coercive behaviour.

Exclusion- Distress caused by isolating becoming isolated in activity.

Cyber Bullying- Harassment through digital 
social channels.

	Anyone attending 
	· Provide suitable security for events. 
· Ensure emergency arrangements in place for events. 
· Have a clear escalation procedure in place for incident reporting. 
· Safezone app will be used for on campus activities to raise help.
· Emergency services to be called in the event of an emergency off campus. 
· All members to follow code of conduct and behave in a manor representative of the Guilds values

	Committee
Security staff

	Travel and Navigation
	Risk of late arrivals, getting lost, or separated when travelling to the venue.
	Attendees
	Clear meeting point/time shared in advance. Travel routes communicated. The committee keeps a digital attendance list. Group chat open for coordination. Phone number of committee shared in case anyone gets lost.
	Committee

	First Aid & Emergency
	Injury or accident requiring quick response.
	Attendees
	Venue has trained first aiders on site. The committee carries a back-up kit. In case of emergency, venue staff take the lead and committee supports.
	Venue staff / Committee

	Inclusion / Accessibility
	Some attendees may not feel confident skating or may have physical limitations.
	Attendees
	Clear communication that non-skaters are welcome. Inclusive atmosphere encouraged. Venue accessibility confirmed.
	Committee

	Mental Health
	Stress- Increased risk of stress supporting group activity

Anxiety- Induced anxiety from involvement in providing group activity.

Workload- Increased poor mental health, caused by juggling academic workload and committee group activity.

Bullying/Harassment- Poor mental health caused by bullying and harassment within group.

Lack of support Poor mental health caused by lack of support when running/ leading group 
activity.

Isolation- Risk of isolation within group
	Anyone attending 
	· Ensure that those involved in activity planning and event management have a shared workload

· Create a welcoming and relaxed environment within the group.

· Provide support to members involved in Activity and event planning, clear lines of communication.

· Follow the members code of conduct when undertaking group activities/events.

· Speak with a member of the Students’ Guild activities team if there are any concerns.
	Committee


	Fires 
	Obstructed fire exits- Risk of serious injury/ fatalities because of obstructed exits from building

Electrical fires- Risk of serious injury/fatalities because of faulty electrical equipment being used

Lack of firefighting equipment- Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets. 

Use of flammable substances- Increase of risk of fire due to use of flammable substances.

Heating equipment- Risk of fire from improper use of heating equipment.


	Anyone attending 
	· Implement checks at event/activity location to ensure exits aren’t obstructed, corridors clear. 
· Committee to know fire evacuation routes and ensure group also follow this route
· Introduce checks for electrical equipment, looking for signs of damage. 
· Ensure that venue has satisfactory fire arrangements in place, including current venue fire risk assessment which specifies capacity numbers/limits. 
· Try to avoid using flammable substances, if not possible store safely and away from ignition sources.
· Try to avoid using heaters but if not possible do not cover, do not leave on, ensure supervision of heating equipment and regular checks.
· 
	Committee 



Activity Type 12: FOOD-FOCUSED EVENTS

	Average number of participants
	50+ 
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	All venues used will be confirmed to have step-free access, accessible toilet facilities, and wide space for movement. Cooking spaces will be arranged to allow for inclusive participation, including seated preparation areas where possible. Dietary needs will be collected in advance, and committee members will assist anyone who may require additional support.

	On Campus or Off Campus
	On campus and off campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Reusable or compostable plates and cutlery will be prioritised.


Attendees encouraged to bring their own containers for leftovers.


Minimal food waste is a priority — extra food will be shared or stored properly.


Digital forms will be used for dietary/allergy submissions to avoid printing.


Food sourced in bulk or locally where possible.


	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	 First aid will be available from the ACS committee (who will bring a group first aid kit if needed). Committee members will remain present during all food preparation and eating to respond to any minor injuries or allergic reactions.


 
	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”?
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Slips and Trips
	



	


 
	Spills in kitchen or serving area may cause slips; bags on floor may cause tripping.

Objects may be in surrounding environment of the food event leading to potential trip hazards
	Attendees, committee
	



	Spills cleaned up immediately. Bags kept to the side. Kitchen and seating area layout will allow clear walkways
	Committee / venue staff






	Food Allergies 
	



	



	Cross-contamination, being unaware,  or mislabelling may trigger allergic reactions.

Individuals may fail to label or disclose all ingredients listed in the food to be consumed 
	Attendees
	Allergen signage and labels provided. Participants are required to list ingredients. Pre-event dietary forms collected.

	Committee

	Poor Hygiene Practices
	



	


 
	Risk of foodborne illness due to improper handling, cooking, or storage.

Lack of distinguished places in terms of food preparation leading to cross contamination 
	Attendees
	Disposable gloves and aprons provided. Committee to supervise prep. Venue kitchen cleaned pre/post use. Hands washed regularly.
	Committee

	Manual Handling
	Lifting large pots, food containers, or large amounts of packed foods at once  may cause strain.

Handling sharp objects such as knives and forks could act as a potential hazard to attendees and committee

Lifting heavy boxes of groceries/ imported goods could act as a hazard in terms of potential physical injuries 
	Committee
	Two-person lifts are encouraged for heavy items. Storage containers to have secure lids and handles.
	Committee

	Burns or Cuts
	During the preparation of food , the use of sharp knives and forks could lead to burns and cuts 

The use of ovens/ microwaves could potentially lead to an increase in burns 

Use of utensils such as graters or specialised cutters could also lead to an increase in potential cuts 
	Attendees
	Attendees briefed before using kitchen appliances. Knife and stove use supervised. First aid on-site.
	Committee / Venue Staff

	Electrical / Appliance Risk
	Use of electrical appliances such as extension leads / plugs close to water could be a potential fire risk / power outage risk 

Use of electrical appliances / electrical mixers could potentially act as a hazard in terms of fast moving blades which could be dangerous to the fingers 

Touching electrical appliances with wet hands could lead to electrocution 
	Attendees
	Committee will confirm that venue-provided appliances are  PAT-tested. Committee ensures appliances are used safely and turned off after use.
	Venue Staff / Committee

	Waste and Cleanliness
	Bacteria could develop if food is not properly disposed of .

Mould could develop if food not properly disposed of ; posing a respiratory health risk due to spores 

Bacteria and parasites could pose as hazards if proper cleanliness is not adapted acting as a risk to comittee and participant health 
	Everyone
	Waste bins and rubbish bags provided. Committee manages clean-up and leftover food storage.
	Committee

	Aggression
	Physical assault- Risk of injury from Physical Attacks.

Verbal Abuse- Phycological harm from threats or insults.

Discrimination- Phycological harm caused by discriminatory remarks.

Intimidating behaviour- Emotional distress caused by threatening or coercive behaviour.

Exclusion- Distress caused by isolating becoming isolated in activity.

Cyber Bullying- Harassment through digital 
social channels.

	Anyone attending 
	· Provide suitable security for events. 
· Ensure emergency arrangements in place for events. 
· Have a clear escalation procedure in place for incident reporting. 
· Safezone app will be used for on campus activities to raise help.
· Emergency services to be called in the event of an emergency off campus. 
· All members to follow code of conduct and behave in a manor representative of the Guilds values

	Committee
Security staff

	Mental Health
	Stress- Increased risk of stress supporting group activity

Anxiety- Induced anxiety from involvement in providing group activity.

Workload- Increased poor mental health, caused by juggling academic workload and committee group activity.

Bullying/Harassment- Poor mental health caused by bullying and harassment within group.

Lack of support Poor mental health caused by lack of support when running/ leading group 
activity.

Isolation- Risk of isolation within group
	Anyone attending 
	· Ensure that those involved in activity planning and event management have a shared workload

· Create a welcoming and relaxed environment within the group.

· Provide support to members involved in Activity and event planning, clear lines of communication.

· Follow the members code of conduct when undertaking group activities/events.

· Speak with a member of the Students’ Guild activities team if there are any concerns.
	Committee





Activity Type 13:  MASTERCLASS  

	Average number of participants
	20>
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	The venue we’ve chosen has full step-free access, accessible toilets, and plenty of space for those using wheelchairs or mobility aids. If anyone needs additional support, we're happy to make arrangements ahead of time. We want all attendees to feel comfortable and included.

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	
By encouraging all attendees to walk to the event as ACS members would guide them with directions to get there.

	Is additional specific Event Insurance required?
	n/a
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	 Committee and university estate patrol


 
	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”?
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	
	User operations hazard



	


 
	Risk of injury due to inexperience using equipment. For instance, in a hair masterclass, there is a risk of i jury if a member is learning how to use a straightener etc.
	
	


All members and committee.
	We will ensure there is proper training put in place before they touch any harmful equipment. As well as ensure they are wearing personal protective equipment where necessary. For instance, a heat glove. 
	Committee members and event organisers. 

	 
	Trailing cables

	



	



	There may be a risk of tripping over cables left in areas of high footfall. Especially when they're being used to power electrical equipment being use for the masterclass.
	All members and committee. 
	Ensure everyone remains seated throughout the masterclass. Limited capacity so it wont be overcrowded so people wont be leaving their seats to often. Using cable mats to cover the cables and also tape to reduce the risk of tripping
	Committee Members

	
	Capability



	


 
	Risk of accident or injury due to a member being unable to safely handle equipment. 
	All members and committee
	Provide in-depth training on how to handle and move equipment safely, using correct manual handling techniques. As well as this, we will ensure that the correct PPE is worn. We will teach how to use potentially dangerous equipment (e.g. straighteners) for beginners to ensure health and safety is prioritised. 
	Committee members

	Fire
	Obstructed fire exits- Risk of serious injury/ fatalities because of obstructed exits from building

Electrical fires- Risk of serious injury/fatalities because of faulty electrical equipment being used. 

Lack of firefighting equipment- Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets. 

Use of flammable substances- Increase of risk of fire due to use of flammable substances.
 
Cooking fires- Increase risk of fire due to use of cooking equipment, i.e. portable stoves, ovens, BBQs etc.

Heating equipment- Risk of fire from improper use of heating equipment.
	Anyone attending
	· Implement checks at event/activity location to ensure exits aren’t obstructed, corridors clear. 
· Committee to know fire evacuation routes and ensure group also follow this route
· Introduce checks for electrical equipment, looking for signs of damage. 
· Ensure that venue has satisfactory fire arrangements in place, including current venue fire risk assessment which specifies capacity numbers/limits. 
· Try to avoid using flammable substances, if not possible store safely and away from ignition sources. 
· Ensure proper handling procedures when working with cooking equipment. Isolate supply when not in use. 
· Try to avoid using heaters but if not possible do not cover, do not leave on, ensure supervision of heating equipment and regular checks.
· 
	Committee


	Mental Health
	Stress- Increased risk of stress supporting group activity

Anxiety- Induced anxiety from involvement in providing group activity.

Workload- Increased poor mental health, caused by juggling academic workload and committee group activity.

Bullying/Harassment- Poor mental health caused by bullying and harassment within group.

Lack of support Poor mental health caused by lack of support when running/ leading group 
activity.

Isolation- Risk of isolation within group
	Anyone attending 
	· Ensure that those involved in activity planning and event management have a shared workload

· Create a welcoming and relaxed environment within the group.

· Provide support to members involved in Activity and event planning, clear lines of communication.

· Follow the members code of conduct when undertaking group activities/events.

· Speak with a member of the Students’ Guild activities team if there are any concerns.
	Committee


	Slips trips and falls
	Wet surfaces- risk of slipping due to floor surface, causing injury

Smooth surfaces- risk of slipping on smooth floor surfaces due to lack of friction.
 
Loose floor fittings- risk of tripping over loose floor fittings, like rugs, carpets.
 
Poor weather conditions- Risk of slips and trips due to heavy, rain windy conditions. 

Inappropriate footwear- risk of injury caused by tripping in loose or unstable footwear – heals, flip flops etc.
 
Obstacles on floor e.g. boxes, equipment- risk of trips due to items being left on floor in areas of high footfall. 

Trailing cables- risk of tripping over cables left in areas of high footfall.

Uneven floor surface- risk of tripping over 
uneven floor surfaces.

Poor lighting- risk of slipping and tripping 
over approaching hazards due to poor visibility.
	Anyone attending 
	· Undertake regular inspections of event/activity area to spot emerging hazards. 
· Clean up spills immediately, and place wet floor signs down to indicate hazard. 
· Ensure floor areas are clear of obstructions. 
· Check weather conditions prior to event/activity taking place to ensure it’s still safe to run. 
· Ensure all members taking part in activity are wearing suitable footwear. 
· In areas of poor lighting add additional lighting to brighten surface. 
· Use of cable mat covers, tape and/or cable ties in high footfall areas.
	Committee
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