Guild Group Annual Risk Assessment 2026/27

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Greek and Cypriot Society

	Assessed by 
	Dimitri Ferguson
	Date
	12/09/2026

	Signed off by 
	Sophie Martin
	Date
	15/09/2026



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	More Events – organising a Welcome Week Meet and Greet, as well as introducing a new at-least termly, Greek meal occasion.
	Dimitri Ferguson
	12/09/2026
	
	

	
	
	
	
	



Add more rows as required 






Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	N/A

	Recognised National Governing Body (if applicable):
	N/A

	Coaching arrangement [Delete/add those that are not relevant]
	N/A



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in:
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Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser
	
	
	




	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _Int_hPUE6fVe]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	(Welcome week) Stalls
	We will set up a stall during welcome week fairs.
	Once
	Table, Chairs, Provided by us: Greek Flags

	2
	(Welcome week) Meet and greet
	Organise a meet and greet in term 1 in a café or bar
	Once
	

	3
	Pub/bar crawl
	Trips around a selection of bars and/or pubs
	Maybe every 1 or 2 per term
	

	4
	Greek Night
	Greek Night is a themed club event celebrating Greek culture, music, and entertainment. The night will feature a DJ playing a mix of Greek traditional and modern hits. The event will be held at a licensed venue, with professional security managing entry, ID checks, and crowd control. Safety measures will include capacity limits, visible emergency exits, first-aid availability, and responsible alcohol service. Attendees must be 18 or over, and staff will monitor the event throughout to ensure a safe and enjoyable experience.
	Maybe Once
	DJ Deck, Speakers,  Lighting

	5
	Greek meals
	Get together for Greek food either at a restaurant or someone’s accommodation (provided there is enough space)
	1 or 2 per term
	

	6
	
	
	
	





	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: [Stall]
Please refer to Hazards guidance for a summary of hazards to consider - 
	
Average number of participants
	
10
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	
Ensure accessible venues are chosen

	
On Campus or Off Campus
	
On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Ensure that the stall is decorated with sustainable items.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid. Who will provide first aid – Activity Organiser/ Venue?
	Committee & university staff (e.g. estate patrol)



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	



Fire
		Electrical faults or blocked exits in crowded room → burns, smoke inhalation



	



	Committee members, guests, other society stalls and their members, university staff


	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
Nominated group person to manage fire evacuation Fire exits to be checked all clear
Fire extinguishers available
	Venue and Committee

	Slips, trips and falls
		Bags, wires, or dropped items on floor → sprains, falls, minor injuries



	Committee members, society members, people interested in the society, other society stalls and their members, university staff

	Any spillages to be dealt with promptly
Any trip hazards to be removed
	Committee

	Crowds
		High foot traffic around stalls → pushing, minor injuries, difficulty exiting in emergency



	Committee members, society members, people interested in the society
	Follow university guidance as to the set up of stalls - keeping thoroughfares clear
Consider moving people on if the stall gets too crowded.
	Committee

	Leaflets and Posters
		Poorly set up stall or cluttered display could block thoroughfares → trip hazards, overcrowding




	Committee members, society members, people interested in the society

	Committee will make sure that leaflets and posters used,  have been approved by the Guild 
	Committee




Add more columns if necessary 










Activity Type 2: [Meet and Greet]
Please refer to Hazards guidance for a summary of hazards to consider - 
	
Average number of participants
	
25
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Where possible ensure that there are accessible options for travel to the location.

	
On Campus or Off Campus
	
Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Public transport or walking will be encouraged to get to the venue

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid. Who will provide first aid – Activity Organiser/ Venue?
	Committee and venue



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	



Fire
		Faulty equipment or blocked exits → burns, smoke inhalation



	Committee members, guests, staff, non-guests /  pub visitors
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
Nominated group person to manage fire evacuation Fire exits to be checked all clear
Fire extinguishers available
	Venue and Committee

	
Alcohol/Drugs
		Excessive use → impaired judgment, accidents, alcohol poisoning



	Committee members, guests
	We will remove anyone from the event who is drunk or found to be using drugs
Two sober committee members will be present at any event where people are drinking We will have a clear zero-tolerance policy for binge-drinking.
	Committee

	Aggression/Violence
		Conflicts or antisocial behaviour (linked to alcohol or crowding) → risk of physical harm



	Committee members, guests
	We will remove anyone from the event who demonstrates this type of behaviour
Clear rules will be set out as to the expected behaviour of participants
	Committee

	Slips, trips and falls
		Spilled drinks, uneven pavements when moving to/from venue→ cuts, sprains



	Committee members, guests, staff, non-guests /  pub visitors
	Committee will alert venue staff to any spillages Venue to promptly deal with any spillages
	Committee and venue

	Food & Drink Hygiene/Food Allergies & Intolerance
		Poor hygiene or undisclosed allergens → food poisoning, allergic reaction



	Committee members, guests, staff
	Committee will check venue food hygiene standards
Ensure that any dietary requirements are known and that allergen information is available.
	Committee and venue




Activity Type 3: [Pub / Bar Crawl]

Please refer to Hazards guidance for a summary of hazards to consider - 
	
Average number of participants
	
10
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	
Ensure accessible venues are chosen

	
On Campus or Off Campus
	
Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	We will visit independent pubs and bars rather than chains.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid. Who will provide first aid – Activity Organiser/ Venue?
	Committee and venues



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	



Fire
		Faulty equipment or blocked exits → burns, smoke inhalation



	Committee members, guests, staff, non-guests /  pub visitors
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
Nominated group person to manage fire evacuation Fire exits to be checked all clear
Fire extinguishers available
	Venue and Committee

	Slips, trips and falls
		Spilled drinks, uneven pavements when moving between venues → cuts, sprains



	Committee members, guests, staff, non-guests /  pub visitors
	Committee will alert venue staff to any spillages Venue to promptly deal with any spillages
	Committee and venue

	
Alcohol/Drugs
		Excessive use → impaired judgment, accidents, alcohol poisoning



	Committee members, guests
	We will remove anyone from the event who is drunk or found to be using drugs
Two sober committee members will be present at any event where people are drinking We will have a clear zero-tolerance policy for binge-drinking.
	Committee

	Aggression/Violence
		Alcohol-related behaviour → fights, harassment, injury



	Committee members, guests, staff, non-guests /  pub visitors
	We will remove anyone from the event who demonstrates this type of behaviour
Clear rules will be set out as to the expected behaviour of participants
	Committee

	Food & Drink Hygiene/Food Allergies & Intolerance
		Poor hygiene or undisclosed allergens → food poisoning, allergic reaction



	Committee members, guests, staff
	Committee will check venue food hygiene standards
Ensure that any dietary requirements are known and that allergen information is available.
	Committee and venue

	Lasers/Strobes – there may be strobe lighting when music is being played
		Strobe lighting → disorientation, headaches, seizures (for epileptic attendees)



	



	Committee members, guests, staff
	We will communicate this when we promote the event, and where possible try to ensure there is no strobe lighting by checking ahead with venue
	Committee in our event promotion

	Noise – the event venue may be playing loud music
		Loud music → hearing damage, difficulty hearing instructions



	



	Committee members, guests, staff
	Attendees will be notified in advance of the loud music.
	Committee in our event promotion

	Vehicles/Traffic – walking between locations
		Walking between venues → risk of road accidents




	Committee members, guests
	We will ensure that we take safe, well-lit, and where possible pedestrian routes between locations.
We will make sure there is always at least two committee members sober so as to be able to direct people safely.
	Committee

	Night time/darkness
		Travelling at night → risk of harassment, trips, accidents



	



	Committee members, guests
	Encourage attendees to walk home in groups of at least two, and use well-lit routes

Make students aware of Exeter Nightline’s night-time talking service and the SafeZone app
	Committee

	Crowds
		Busy bars and streets → pushing, crushing, pickpocketing



	




	Committee members, guests
	All members will be informed about the presence of crowd and they will be shared with contact details in case they get separated from all the other members
	Committee

	Environment Risks / Weather
		Rain, ice, or heat → slips, discomfort, dehydration




	Committee members, guests
	We will cancel the event if the weather is deemed too dangerous (e.g. high winds or storm)
Participants encouraged to bring weather-appropriate clothing - warm layers, suncream, hat, etc.
	Committee




Add more columns if necessary 
Activity Type 4: [Greek Night (Club )]
Please refer to Hazards guidance for a summary of hazards to consider - 
	
Average number of participants
	
30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Accessible venues will be chosen, we will ensure any equipment used is accessible to all.

	
On Campus or Off Campus
	
OFF
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	We will be walking instead of taking taxis 

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid. Who will provide first aid – Activity Organiser/ Venue?
	Venue



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
		Faulty equipment, overcrowding, or blocked exits could prevent safe evacuation → burns, smoke inhalation, serious injury



	



	Committee members, guests, staff, nearby residents
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
Nominated group person to manage fire evacuation Fire exits to be checked all clear
Fire extinguishers available
	Venue and Committee



	Fire
		Faulty equipment or blocked exits → burns, smoke inhalation



	Society members, guests, staff, non-members /  venue visitors
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
Nominated group person to manage fire evacuation Fire exits to be checked all clear
Fire extinguishers available
	Venue and Committee

	Aggression/Violence
		Alcohol or crowd behaviour could cause fights, harassment, or injuries



	



	Committee members, guests, staff
	In case of aggressiveness or violence, the security and the staff of the venue will be informed and interfere in order for the person (s) to be removed immediately.
	Venues Staff and Security

	Food & Drink Hygiene/Food Allergies & Intolerance
		Unsafe food/drink hygiene or allergens not disclosed → food poisoning, allergic reaction




	Guests, commitee
	Food will not be served. 
Drinks will be served by the venue, where it will be chosen by the its hygiene ranking and have an establish background 
In case of allergies, they will be displayed on anything served
	Committee

	Sharps (scissors, knives, etc.)
		Broken glass or sharp objects could cause cuts




	Committee members, guests, staff
	Seek safer alternatives to sharp equipment (reduce the use of sharp knives and use safety scissors where possible)
Ensure first aid is available
	Committee

	Electrical Equipment
		Faulty equipment (e.g., DJ set, lighting) → shocks, burns, fire risk



	Committee members, guests, staff
	Ensure electrical equipment meets safety checks
Ensure equipment is used correctly
Electrical equipment can include DJ decks, lights, fog machines, microphones for karaoke, that will be PAT tested before the event to ensure their safe functionality 
	Venue and committee

	
Alcohol/Drugs
		Excess consumption → impaired judgment, accidents, alcohol poisoning




	Committee members, guests
	
We will remove anyone from the event who is drunk or found to be using drugs

Two sober committee members will be present at any event where people are drinking 

We will have a clear zero-tolerance policy for binge-drinking.
	Committee and Venue

	Crowd and Lighting
		Crowded dancefloor or strobe lighting → pushing, trips, disorientation, injury



	Committee members, guests, staff
	All members will have contact details of the committee members in case of separation in the crowd.

Members will be informed for the crowd, but also for the Stroke Lighting that clubs use, as an epileptic episode might arise and they will be advise not to attend or to attend with caution.

Members will be informed about Loud Noise and they will be advise to protect their selfs if they are sensitive
	Committee

	Night time/darkness
		Travelling to/from venue late at night → accidents, harassment



	Committee members, guests, staff
	Encourage attendees to walk home in groups of at least two, and use well-lit routes

Make students aware of Exeter Nightline’s night-time talking service and the SafeZone app
	Committee

	Slips, trips and falls
		Spilled drinks, uneven pavements when moving between venues → cuts, sprains



	Committee members, guests, staff, non-guests /  pub visitors
	Committee will alert venue staff to any spillages Venue to promptly deal with any spillages
	Committee and venue



Add more columns if necessary 

Activity Type 5: [Greek Meals]
Please refer to Hazards guidance for a summary of hazards to consider - 
	
Average number of participants
	
15
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Accessible venues will be chosen, we will ensure any equipment used is accessible to all.

	
On Campus or Off Campus
	
OFF
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Minimising waste and composting cooking ingredients as well as using recyclable/reusable plates and cups

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid. Who will provide first aid – Activity Organiser/ Venue?
	Venue and committee 



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
		Faulty equipment, overcrowding, or blocked exits could prevent safe evacuation → burns, smoke inhalation, serious injury



	



	Committee members, guests, staff, nearby residents
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
Nominated group person to manage fire evacuation Fire exits to be checked all clear
Fire extinguishers available
	Venue and Committee



	



Fire
		Faulty equipment or blocked exits → burns, smoke inhalation



	Committee members, guests, staff, non-guests /  visitors
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event.
Nominated group person to manage fire evacuation Fire exits to be checked all clear
Fire extinguishers available
	Venue and Committee

	Aggression/Violence
		Alcohol or crowd behaviour could cause fights, harassment, or injuries



	



	Committee members, guests, staff
	In case of aggressiveness or violence, the staff of the venue will be informed and interfere in order for the person (s) to be removed immediately.
	Committee and/or venue staff

	Food & Drink Hygiene/Food Allergies & Intolerance
		Unsafe food/drink hygiene or allergens not disclosed → food poisoning, allergic reaction




	Guests, commitee
	Food will be served. 
Drinks will be served by the venue, where it will be chosen by the its hygiene ranking and have an establish background 
In case of allergies, they will be displayed on anything served
	Committee and venue

	Sharps (scissors, knives, etc.)
		Cooking knives, broken glass or sharp objects could cause cuts




	Committee members, guests, staff
	Seek safer alternatives to sharp equipment (reduce the use of sharp knives and use safety scissors where possible)
Ensure first aid is available
	Committee

	Electrical Equipment
		Faulty kitchen equipment → shocks, burns, fire risk



	Committee members, guests, staff
	Ensure electrical equipment meets safety checks
Ensure equipment is used correctly

	Venue and committee

	
Alcohol/Drugs
		Excess consumption → impaired judgment, accidents, alcohol poisoning




	Committee members, guests
	
We will remove anyone from the event who is drunk or found to be using drugs

Two sober committee members will be present at any event where people are drinking 

We will have a clear zero-tolerance policy for binge-drinking.
	Committee and Venue

	Slips, trips and falls
		Spilled drinks, uneven pavements when moving between venues → cuts, sprains



	Committee members, guests, staff, non-guests /  pub visitors
	Committee will alert venue staff to any spillages Venue to promptly deal with any spillages
	Committee and venue
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