Guild Group Annual Risk Assessment 2026/27

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Women in Medicine (WiM Exeter)

	Assessed by 
	Hannah Naveed 
	Date
	04/09/2026

	Signed off by 
	Sophie Martin
	Date
	11/09/2026



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	
	
	
	
	

	
	
	
	
	



Add more rows as required 






Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	

	Recognised National Governing Body (if applicable):
	

	Coaching arrangement [Delete/add those that are not relevant]
	



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Revision: 1.0[image: A white rectangular sign with orange and green text

Description automatically generated]
Revision date: 

Below is a list of common activities societies are participating in:

	
	
	



Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser

	
	
	





	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _heading=h.fb8828bo88j8]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Online teaches 
	Older year students host teaching sessions for year 1 students via microsoft teams. Content includes Q&A, revision support, teaching style sessions. 
	Twice a term 
	Teams, the link will be set up by the group and shared with members accordingly

	2
	Bake sales
	Food items sold on campus to raise money for charity
	Once per term
	Table, chairs, venue to set up (ideally on campus). We will use tables and chairs provided by the venue

	
	
	
	
	

	3
	
	
	
	

	4
	
	

	
	

	5
	
	

	
	

	6
	
	
	
	

	
	
	
	
	





	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: Online teaches
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20-100
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	All events delivered online, slides can be shared in advance if needed. Slides will have large text to cater for anyone with vision impairments, and we will use appropriate graphics and colours. 

	On Campus or Off Campus
	Off campus (online)
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Having these sessions online will reduce people having to travel to a venue (reducing emissions from transport). 

	[bookmark: _heading=h.4mrcal2qvt89]Is additional specific Event Insurance required?
	no - low risk online activity 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	N/A



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified; how could it cause injury – what are the risks?  
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”



	Technology 
	Poor internet connection may cause confusion or miscommunication 
	Participants and host 
	Test technology beforehand, provide host backup, share slides afterwards 
	Session host 

	Safeguarding 
	Inappropriate behaviour in chat or call
	All attendees 
	Use password protected meetings, waiting rooms, remove disruptive individuals, follow safeguarding guidelines 
	Session host 

	Data protection 
	Screensharing personal information/ accidental disclosure of names/emails 
	Host and attendees 
	Disable participants screen sharing, do not record sessions unless consent collected 
	Session host 

	
	
	
	
	



Add more columns if necessary 

Activity Type 2: Bake Sale
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	3-4 committee members
50-200 students / staff passing
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Bake sale stall positioned in an area with level access and wide walkways. Suitable table height. Clear signage

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	 Recyclable packaging where possible. Minimise single use plastics. Donate unsold items to food banks 

	Is additional specific Event Insurance required?
	No- low risk activity
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue. Everyone on committee are medical students, who have undergone first aid training. 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Allergens
	Allergen cross-contamination or missing allergen info could trigger an allergic reaction.
	Attendees / volunteers with allergies 
	-Separate food and drink that contains allergens to avoid cross contamination.

	 Organiser/committee 

	Cross Contamination
Poor cleanliness 
	Food contamination, poor hygiene
	Attendees, volunteers 
	 Clearly label all ingredients and allergens (e.g., contains nuts, dairy)
Keep baked goods covered until served
Avoid handling money and food simultaneously 
	Organiser/committee 

	Lifting Heavy 
equipment.
	When moving tables to set up stall
	volunteers
	Use lifting aids to help move 
equipment – trolleys etc.
	Organiser/committee 

	Trip hazard
	From bags or cables or table collapse causing injury
	Attendees / volunteers
	Keep walkways clear.
Use only sturdy tables
Secure decorations and avoid trailing cables.
Regularly check stall area for hazards.
	Organiser/committee

	Theft/ robbery 
	Theft of money or loss of charity funds from stall
	volunteers
	Cash box never left unattended.
Minimum two volunteers on shift.
 Count cash privately after the event.
	Organiser / treasurer / committee 

	Bullying / harassment 
	inappropriate behaviour toward volunteers
	Volunteers / attendees
	At least two volunteers present.
Set up in visible, staffed area.
Report issues to staff/security immediately.
	Organiser/committee

	inaccessibility
	Stall layout may be inaccessible to wheelchair users or people with limited mobility
	Disabled Attendees 
	Ensure wide access routes (1.2m).
 keep floor spaces clear.
 Display signage at appropriate height.
Volunteers prepared to offer assistance.
	Organiser/committee
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