Guild Group Annual Risk Assessment 2026/27

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Maths Society 

	Assessed by 
	Maisie Evans 
	Date
	31/07/2026

	Signed off by 
	Abi Pyne 
	Date
	28/09/26



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	
	
	
	
	

	
	
	
	
	



Add more rows as required 







Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	

	Recognised National Governing Body (if applicable):
	

	Coaching arrangement [Delete/add those that are not relevant]
	



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in:
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Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser
	
	
	




	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _Int_hPUE6fVe]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Pub/club visits

	Members will attend local pubs and clubs to socialise and purchase alcoholic and non-alcoholic drinks.
	n/a
	Drinks can be purchased from the venue.

	2
	Pizza social 
	Committee will book a private room in The Old Firehouse. Tickets to be purchased on Fixr, which will include pizza.
	n/a
	Drinks can be purchased from the venue.

	3
	Academic talks (internal speaker)
	Committee will book a lecture theatre, and talks will be delivered by internal lecturers.
	n/a
	n/a

	4
	Forum Stalls 
	A welcome stall put up to introduce new students to the society.
	Termly
	Stall provided by the university. Maths Society banner provided by the committee.

	5
	Balls 
	End-of-term winter and spring balls. Tickets to be purchased on Fixr.
	2 per year.
	Decorations provided by the committee.

	6
	Quiz/Games night 
	A pub quiz to be hosted in a local pub or club.  Tickets to be purchased on Fixr.
	n/a
	Pens, paper and prizes provided by the committee. 

	7
	Intermural sport (netball)
	Regular netball matches against other societies. Tickets and team stash to be purchased on Fixr. 
	Weekly
	Sports equipment provided by the university. Team stash provided by the committee.

	8
	Intermural sport (football)
	Regular football matches against other societies. Tickets and team stash to be purchased on Fixr. 
	Weekly
	Sports equipment provided by the university. Team stash provided by the committee.

	9
	Picnics 
	Committee will book a grass area on campus and provide food for attendees, for members to meet the committee and other members.
	n/a
	Picnic blankets provided by the committee.

	10
	Walk/hike
	3-4 hour walk/hike at Dartmoor National Park. Members will buy a train ticket to Okehampton. Committee will meet all participants at the train station prior to the walk.
	n/a 
	First aid kit provided by the committee.

	11
	Bake sale/games
	Committee will make and sell baked goods on campus for charity (on the picnic benches outside the Harrison building). Committee will also organise fun games during the event. 
	n/a
	Food and games provided by the committee.

	12 
	Beach trip 
	Beach day in Exmouth. Attendees will make their own way there via train or car. BBQ to take place in a BBQ-permitted zone on the beach. Sports and games will be run by the committee.
	n/a
	Food games and portable charcoal BBQ provided by committee. 

	13
	Café/coffee mornings
	Members will attend local cafes to socialise and purchase food and drinks.
	n/a
	Food and drinks can be purchased from the venue. 

	14
	Film screenings 
	Committee will book a lecture theatre or suitable room on campus to host a movie night for members. Committee will provide food/snacks and select an appropriate film. 
	n/a
	Food provided by the committee.

	15 
	Stargazing 
	Committee will book a suitable grass area on campus. The society will collaborate with the Space Exe Society, and they will provide the telescopes.
	n/a
	Telescopes provided by the Space Exe Society.

	16
	Run club
	Committee will organise morning runs which will involve the committee determining a meeting point and a route where we will end at a café for a drink or food. 
	n/a
	Food and drinks can be purchased at the venue.

	17
	Crafts activity
	Committee will book a room on campus where members will do arts and crafts activities and offer refreshments.
	n/a
	Food, drinks and equipment provided by the committee.





	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: [Pub/club visits] 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Information and pictures of locations released prior to events.
Wheelchair accessible sites where possible.
Attendees will be informed of the sober committee member/ members.  
Committee will identify quiet areas.
	

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Visit independent local pubs where possible. 
Committee will encourage attendees to walk or catch public transport to the event.
	

	[bookmark: _Int_8vkFayxR][bookmark: _Int_2z7nCL2a]Is additional specific Event Insurance required?
	No 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue provides on-site first aid.
Emergencies- call 999.
Non-emergencies- call 111.
Committee member who has completed the First Aid Essentials course on the Guild website will attend the event.
	





	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the  “student committee handbook for risk assessing and group safety.”


	“What is the hazard you have identified; how could it cause injury – what are the risks?
  

	“Who is in danger of being harmed?”


	“How are you going to eliminate or reduce the risk of someone being harmed?”


	“Who is responsible for implementing and monitoring this?” 



	Aggression/Violence,
Bullying and Harassment
	Discrimination- psychological harm caused by discriminatory.

Exclusion- distress caused by isolating.

Intimidating behaviour- emotional distress caused by threatening behaviour. 

Physical assault- risk of injury from physical attacks.

Verbal abuse- psychological harm from threats or insults.
	Society members
General Public

	All members to follow a code of conduct and behave in a manner representative of the Guild’s values.
Emergency services will be contacted for off-campus emergencies. 
Members inciting violent or aggressive behaviour will be removed from the venue.
One nominated committee member to remain sober per 30 attendees and monitor behaviour of members.
Security provided at the venue.
	Security at the venue
Committee members 

	Alcohol/Drugs
	Impaired judgement- risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally.

Intoxication- risk of injury and/or ill health caused by ingestion of alcohol and/or drugs.

Mental health crisis- risk of mental health crisis caused by heavy drinking and/or drug use.

Overdose- serious risk to life caused by excessive drinking and drug use.

Physical altercation- risk of physical altercation due to impaired decision-making influenced by alcohol and/or drugs

Verbal altercation- risk of altercations due to impaired decision-making influenced by alcohol and/or drugs
	Society members
	A zero-tolerance policy on drug use and binge drinking will be enforced. 
Attendees who are visibly intoxicated may be refused entry or asked to leave.
One nominated committee member to remain sober per 30 attendees and monitor safety of members.
Committee will discourage binge drinking, promote the use of anti-spiking covers and ensure all attendees have a safe journey home. 
Security will be provided by the venue.
	Security at the venue
Committee members 

	Darkness/nighttime 
	Aggression/violence- risk of injury at more unsociable hours as a result of aggressive/violent behaviour.

Navigation- risk of getting lost due to unfamiliarity with setting in the dark.

Weather- risk of tiredness and fatigue as a result of colder weather.
	Society members 
	For emergencies, call 999.
Committee ensures everyone has a safe way of getting home.
Committee will advise safe walking routes to and from the venue.
Committee will encourage walking in groups through well-lit areas.
Walking bus provided if necessary.
Use the SafeZone app for areas on campus.
	Committee members 

Members

	Fire
	Lack of firefighting equipment- risk of fire spreading and causing harm due to lack of fire extinguishers and fire blankets.

Obstructed fire exits- risk of serious injury or death due to blocked escape routes.
	Society members
General public 
	In the event of a fire, raise the alarm and evacuate the building following the venues emergency arrangements.
Members must not obstruct exits or safe escape routes
Venues are responsible for having fire evacuation routes and firefighting equipment.
	Venue
Committee members 

Society members

	Food & Drink Hygiene / Food Allergies & Intolerance
	Allergens- at risk of anaphylaxis from consuming food and drinks containing allergens.

Cross contamination- Risk of ill health from cross contamination, due to a poor hygiene control. 

Food & drink suppliers- Risk of ill health due to food and drink substances being supplied by disreputable sources.
	Society members

	Alert the venue of any members with an allergy- option to specify this when purchasing the Fixr ticket.
Attend venues with a good hygiene rating.
Dietary options will be clearly marked when booking.
Venue and committee must be mindful of any members with severe allergies and provide information on restaurant and menu choices.
Venue is responsible for food and drink hygiene standards and having suitable controls in place.
Venue to have suitable emergency arrangements in place to deal with medical emergencies.
	Venue
Committee members

	Lasers/Strobes
	Eye strain- risk of damage to eyesight from exposure to lasers and high-powered stage lighting.  

Photosensitive epilepsy- risk of photosensitive epilepsy triggered using flashing/strobing light effects.

	Society members
	Committee to advise members with photosensitive epilepsy to not attend the parts of the event with strobe lights. 
	Committee members

	Slips and trips 
	Obstacles- risk of tripping if objects left on floor. 

Poor lighting- risk of tripping due to poor visibility. 
Wet surfaces- risk of slipping and causing injury due to wet surfaces. 
	Society members 
General public
	Clean up spills immediately and notify venue staff.
Highlight potential hazards to venue staff that might cause harm, e.g. uneven floor surfaces and obstructions.
Venues responsibility to manage risks within the venue.
	Venue
Sober committee member

	Vehicles/Transport & Traffic
	Aggressive/violent behaviour by public- risk of injury during travel on public transport or on foot.

Medical emergency- risk of suffering a medical emergency travelling to and from the venue.

Theft- risk of personal belongings being stolen.
	Society members 
	For emergencies, call 999.
Committee to encourage members to travel in groups, use reputable transport options, stay alert and avoid confrontation (especially when alcohol is involved).
	Sober committee member
Society members










Activity Type 2: [Pizza social]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Information and pictures of location released prior to event.
Wheelchair accessible site.
Attendees will be informed of the sober committee member/ members.  
Committee will identify quiet areas.

	On Campus or Off Campus
	Off campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Committee will encourage attendees to walk or catch public transport to the event.

	Is additional specific Event Insurance required?
	No 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue provides on-site first aid.
Emergencies- call 999.
Non-emergencies- call 111.
Committee member who has completed the First Aid Essentials course on the Guild website will attend the event.






	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the  “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 


	“Who is in danger of being harmed?”


	“How are you going to eliminate or reduce the risk of someone being harmed?”


	“Who is responsible for implementing and monitoring this?”



	Aggression/Violence,
Bullying and Harassment
	Discrimination- psychological harm caused by discriminatory.

Exclusion- distress caused by isolating.

Intimidating behaviour- emotional distress caused by threatening behaviour.

Physical assault- risk of injury from physical attacks.

Verbal abuse- psychological harm from threats or insults.
	Society members
General Public

	All members to follow a code of conduct and behave in a manner representative of the Guild’s values.
Call 999 for off-campus emergencies.
Members inciting violent or aggressive behaviour will be removed from the venue.
One nominated committee member to remain sober per 30 attendees and monitor behaviour of members. 
Use the SafeZone app for areas on campus.
	Security at the venue
Sober committee member

	Alcohol/Drugs
	Impaired judgement- risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally.

Intoxication- risk of injury and/or ill health caused by ingestion of alcohol and/or drugs.

Mental health crisis- risk of mental health crisis caused by heavy drinking and/or drug use.

Overdose- serious risk to life caused by excessive drinking and drug use.

Physical altercation- risk of physical altercation due to impaired decision-making influenced by alcohol and/or drugs

Verbal altercation- risk of altercations due to impaired decision-making influenced by alcohol and/or drugs

	Society members
General public
	Attendees who are visibly intoxicated may be refused entry or asked to leave.
One nominated committee member to remain sober per 30 attendees and monitor safety of members.
Committee will discourage binge drinking, promote the use of anti-spiking covers and ensure all attendees have a safe journey home. 
Security will be provided by the venue.
	Security at the venue
Sober committee member

	Fire
	Lack of firefighting equipment- risk of fire spreading and causing harm due to lack of fire extinguishers and fire blankets.

Obstructed fire exits- risk of serious injury or death due to blocked escape routes.
	Society members
General public 
	In the event of a fire, raise the alarm and evacuate the building following the venues emergency arrangements.
Members must not obstruct exits or safe escape routes
Venues are responsible for having fire evacuation routes and firefighting equipment.

	Venue
Society members
Committee members

	Food & Drink Hygiene / Food Allergies & Intolerance
	Allergens- at risk of anaphylaxis from consuming food and drinks containing allergens.

Cross contamination- Risk of ill health from cross contamination, due to a poor hygiene control. 

Food & drink suppliers- Risk of ill health due to food and drink substances being supplied by disreputable sources.

	Society members

	Alert the venue of any members with an allergy- option to specify this when purchasing the Fixr ticket.
Attend venues with a good hygiene rating.
Dietary options will be clearly marked when booking.
Venue and committee must be mindful of any members with severe allergies and provide information on restaurant and menu choices.
Venue is responsible for food and drink hygiene standards and having suitable controls in place.
Venue to have suitable emergency arrangements in place to deal with medical emergencies.
	Venue
Committee members
Society members

	Slips and trips 
	Obstacles on floor- risk of tripping if objects left on floor. 

Poor lighting- risk of tripping due to poor visibility. 

Wet surfaces- risk of slipping on wet floors, which may cause injury. 
	Society members 
General public
	Clean up spills immediately and notify venue staff.
Highlight potential hazards to venue staff that might cause harm, e.g. uneven floor surfaces and obstructions.
Venues responsibility to manage risks within the venue.
	Venue
Sober committee member

	Vehicles/Transport & Traffic
	Aggressive/violent behaviour by public- risk of injury during travel on public transport or on foot.

Medical emergency- risk of suffering a medical emergency travelling to and from the venue.

Theft- risk of personal belongings being stolen.
	Society members 
	For emergencies, call 999.
Committee to encourage members to travel in groups, use reputable transport options, stay alert and avoid confrontation (especially when alcohol is involved).
	Sober committee member
Society members





Activity Type 3: [Academic talks (internal speakers)]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Information and pictures of location released prior to event.
Wheelchair accessible lecture theatre will be booked.
Committee will identify quiet areas.

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Committee will encourage attendees to walk or catch public transport to the talk.
Event will be advertised on social media and via email.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue provides on-site first aid.
Emergencies- call 999.
Non-emergencies- call 111.
Committee member who has completed the First Aid Essentials course on the Guild website will attend the event.






	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 


	“Who is in danger of being harmed?”


	“How are you going to eliminate or reduce the risk of someone being harmed?”

	“Who is responsible for implementing and monitoring this?”



	Aggression/Violence,
Bullying and Harassment
	Discrimination- psychological harm caused by discriminatory.

Exclusion- distress caused by isolating.

Intimidating behaviour- emotional distress caused by threatening behaviour. 

Physical assault- risk of injury from physical attacks.

Verbal abuse- psychological harm from threats or insults.
	Society members
General Public

	All members to follow a code of conduct and behave in a manner representative of the Guild’s values.
Members inciting violent or aggressive behaviour will be removed from the venue.
Use the SafeZone app for areas on campus.
	Committee members
Campus security

	Alcohol/Drugs
	Impaired judgement- risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally.

Intoxication- risk of injury and/or ill health caused by ingestion of alcohol and/or drugs.

Physical altercation- risk of physical altercation due to impaired decision-making influenced by alcohol and/or drugs

Verbal altercation- risk of altercations due to impaired decision-making influenced by alcohol and/or drugs

	Society members
General public
	Alcohol and drugs are not permitted at this event.
Drug or alcohol use will result in removal.
Should the individual refuse to leave, committee will contact campus security.
	Committee members
Campus security

	Data disclosure
	Confidentiality breach- risk of unintended disclosure of personal data shared during talks.

Data exposure- accidental use of material such as names and email addresses on shared slides.
	Society members 
	Clearly state that recording is not permitted.
Do not record or distribute talks without consent. 
Explicit consent from students and the lecturer is required for data use. 
Ensure no personal login credentials or student data are visible in shared slides. 
Use disclaimers at the start of talks.
	Speaker
Committee members

	Fire
	Lack of firefighting equipment- risk of fire spreading and causing harm due to lack of fire extinguishers and fire blankets.

Obstructed fire exits- risk of serious injury or death due to blocked escape routes.
	Society members
General public 
	In the event of a fire, raise the alarm and evacuate the building following the venues emergency arrangements.
Members must not obstruct exits or safe escape routes
Venues are responsible for having fire evacuation routes and firefighting equipment.
	Venue
Society members
Committee members

	Food & Drink Hygiene / Food Allergies & Intolerance
	Allergens- at risk of anaphylaxis from consuming food and drinks containing allergens.

Cross contamination- Risk of ill health from cross contamination, due to a poor hygiene control. 

Food & drink suppliers- Risk of ill health due to food and drink substances being supplied by disreputable sources.
	Society members.
General public
	Attendees will be informed that food is not permitted inside the lecture theatre. 
	Committee members

	Slips and trips 
	Obstacles on floor- e.g. boxes and equipment. Risk of tripping if items left on floor. 

Wet surfaces- risk of slips and injuries due to wet floor surfaces.


	Society members 
General public
	Clean up spills immediately and notify university staff.
Highlight potential hazards to university staff that might cause harm, e.g. uneven floor surfaces and obstructions.
Universities responsibility to manage risks within the venue.
	University staff
Committee members

	Other - speech 
	Risk of Breaching laws around free Speech. 
	Anyone attending 
 
	Speech will comply with the law regarding hate speech. 
 
The committee clarify the intention that all discussion is inclusive and should not impinge others’ rights. 
	Committee/ event leads 
 

	Other – reputation 
 
	Risk of Reputational damage to group due to content being delivered by external/internal speaker/groups, or on behalf of other organisations 
 
Risk of Reputational to the Students’ Guild due to content being delivered by external speaker/group.  
	Anyone attending 
 
	Communications prepared for public distribution confirming the legality of the event/discussion, in line with freedom of speech law/expression 
 
The Guild will be informed of any concerns regarding reputational impact. 
 
	Committee/ event leads 
 

	Other – inappropriate materials 
	Risk of offensive/inappropriate material being handed out, that could incite aggressive/violent behaviour.   
 
	Anyone attending 
 
	Committee will be informed that if they wish to hand out material during the event, this will require Guild approval.  
 
In the unlikely event material is handed out without Guild approval, this will be reported to the Guild. 
 
Event hosts will make it clear to attendees and speakers that the material has not been approved and direct them to support they can access if the material has caused concern or offended them. 
	Committee/ event leads 
 



Activity Type 4: [Forum stalls]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	2/3 committee members 
Hundreds of students will attend the event
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Information and pictures of location released prior to event.
Wheelchair accessible lecture theatre will be booked.
Committee will identify quiet areas.

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	We will ensure no litter is left behind.
Committee will try and walk or catch public transport to the event.
We will limit the use of leaflets.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue provides on-site first aid.
Emergencies- call 999.
Non-emergencies- call 111.
Committee member who has completed the First Aid Essentials course on the Guild website will attend the event.






	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 



	“Who is in danger of being harmed?”


	“How are you going to eliminate or reduce the risk of someone being harmed?”


	“Who is responsible for implementing and monitoring this?”



	Aggression/Violence,
Bullying and Harassment
	Discrimination- psychological harm caused by discriminatory.

Exclusion- distress caused by isolating.

Intimidating behaviour- emotional distress caused by threatening behaviour. 

Physical assault- risk of injury from physical attacks.

Verbal abuse- psychological harm from threats or insults.
	Society members
General Public

	All members to follow a code of conduct and behave in a manner representative of the Guild’s values.
Committee will attempt to de-escalate the situation. 
Contact campus security if we are unable to control the situation. 
Members inciting violent or aggressive behaviour will be removed from the venue.
	Campus security
Committee members
Society members

	Alcohol/Drugs
	Impaired judgement- risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally.

Intoxication- risk of injury and/or ill health caused by ingestion of alcohol and/or drugs.

Physical altercation- risk of physical altercation due to impaired decision-making influenced by alcohol and/or drugs

Verbal altercation- risk of altercations due to impaired decision-making influenced by alcohol and/or drugs

	Society members
General public
	Alcohol and drugs are not permitted at this event.
Drug or alcohol use will result in removal.
Should the individual refuse to leave, committee will contact campus security.
	Committee members

	Fire
	Lack of firefighting equipment- risk of fire spreading and causing harm due to lack of fire extinguishers and fire blankets

Obstructed fire exits- risk of serious injury or death due to blocked escape routes.
	Society members
General public
	In the event of a fire, raise the alarm and evacuate the building following the venues emergency arrangements.
Members must not obstruct exits or safe escape routes
Venues are responsible for having fire evacuation routes and firefighting equipment.
	Venue
Society members
Committee members

	Food & Drink Hygiene / Food Allergies & Intolerance
	Allergens- at risk of anaphylaxis from consuming food and drinks containing allergens.


	Society members
General public
	No food involved. 
	Committee members

	Promotional material compliance 
	Non-compliant materials- leaflets that do not meet the Exeter University standard. 
	
	Materials used will follow the University of Exeter’s leaflet and poster policy.
	Committee members

	Slips and trips 
	Obstacles on floor- e.g. boxes and equipment. Risk of tripping if items left on floor. 

Wet surfaces- risk of slipping due to wet floor surface and can cause injury.
	Society members 
General public
	Clean up spills immediately and notify venue staff.
Highlight potential hazards to venue staff that might cause harm, e.g. uneven floor surfaces and obstructions.
Venues responsibility to manage risks within the venue.
	Venue
Committee members

	Other - speech 
	Risk of Breaching laws around free Speech. 
	Anyone attending 
 
	Speech will comply with the law regarding hate speech. 
 
The committee clarify the intention that all discussion is inclusive and should not impinge others’ rights. 
	Committee/ event leads 
 

	Other – reputation 
 
	Risk of Reputational damage to group due to content being delivered by external/internal speaker/groups, or on behalf of other organisations 
 
Risk of Reputational to the Students’ Guild due to content being delivered by external speaker/group.  
	Anyone attending 
 
	Communications prepared for public distribution confirming the legality of the event/discussion, in line with freedom of speech law/expression 
 
The Guild will be informed of any concerns regarding reputational impact. 
 
	Committee/ event leads 
 

	Other – inappropriate materials 
	Risk of offensive/inappropriate material being handed out, that could incite aggressive/violent behaviour.   
 
	Anyone attending 
 
	Committee will be informed that if they wish to hand out material during the event, this will require Guild approval.  
 
In the unlikely event material is handed out without Guild approval, this will be reported to the Guild. 
 
Event hosts will make it clear to attendees and speakers that the material has not been approved and direct them to support they can access if the material has caused concern or offended them. 
	Committee/ event leads 
 

	Crowds
	Risk of injury - Rushes, surges and panic can cause people to get injured or squashed.
	Anyone attending
	Ask people to not block walkways
Move conversations to the side 
	Committee



Activity Type 5: [Balls (Winter and Spring)]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	100
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Information and pictures of location released prior to event.
We will book a wheelchair accessible site.
Attendees will be informed of the sober committee member/members.
Committee will identify quiet areas.

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Visit independent local venues where possible.
Committee will encourage attendees to walk or catch public transport to the event.
Event will be advertised on social media and via email.
We will aim to use reuseable decorations or decorations sourced from sustainable businesses.

	Is additional specific Event Insurance required?
	No 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue provides on-site first aid.
Emergencies- call 999.
Non-emergencies- call 111.
Committee member who has completed the First Aid Essentials course on the Guild website will attend the event.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 



	“Who is in danger of being harmed?”


	“How are you going to eliminate or reduce the risk of someone being harmed?”


	“Who is responsible for implementing and monitoring this?”



	Aggression/Violence,
Bullying and Harassment
	Discrimination- psychological harm caused by discriminatory.

Exclusion- distress caused by isolating.

Intimidating behaviour- emotional distress caused by threatening behaviour. 

Physical assault- risk of injury from physical attacks.

Verbal abuse- psychological harm from threats or insults.
	Society members
General Public

	All members to follow a code of conduct and behave in a manner representative of the Guild’s values.
Emergency services will be contacted for off-campus emergencies.
Members inciting violent or aggressive behaviour will be removed from the venue.
One nominated committee member to remain sober per 30 attendees and monitor behaviour of members. 
Security provided at the venue.
Use the SafeZone app for areas on campus.
	Security at the venue
Committee members

	Alcohol/Drugs
	Impaired judgement- risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally.

Intoxication- risk of injury and/or ill health caused by ingestion of alcohol and/or drugs.

Mental health crisis- risk of mental health crisis caused by heavy drinking and/or drug use.

Overdose- serious risk to life caused by excessive drinking and drug use.

Physical altercation- risk of physical altercation due to impaired decision-making influenced by alcohol and/or drugs.

Verbal altercation- risk of verbal altercations due to impaired decision-making influenced by alcohol and/or drugs

	Society members
General public
	A zero-tolerance policy on drug use will be enforced. 
Attendees who are visibly intoxicated may be refused entry or asked to leave.
One nominated committee member to remain sober per 30 attendees and monitor safety of members.
Committee will discourage binge drinking, promote the use of anti-spiking covers and ensure all attendees have a safe journey home. 
Security will be provided by the venue.
	Security at the venue
Sober committee member

	Contractors 
	Lack of suitable insurance- risk to the Guild if third-party contractor is not insured.

Lack of safe systems- risk of serious harm if contractors operate without proper risk assessments or safety procedures. 
	Society members 
Student Guild
Third party contractors
	Request evidence of insurance from third party contractors.
Request to see evidence of risk assessment.
	Committee members
Third party contractors 

	Darkness/nighttime 
	Aggression/violence- risk of injury at more unsociable hours as a result of aggressive/violent behaviour.

Navigation- risk of getting lost due to unfamiliarity with setting in the dark.

Weather- risk of tiredness and fatigue as a result of colder weather.
	Society members 
	For emergencies, call 999.
Committee ensures everyone has a safe way of getting home.
Committee will advise safe walking routes to and from the venue.
Committee will encourage walking in groups through well-lit areas.
Dietary options will be clearly marked when booking.
Walking bus can be organised if necessary. 
Use the SafeZone app for areas on campus.
	Sober committee member
Committee members


	Fire
	Lack of firefighting equipment- risk of fire spreading and causing harm due to lack of fire extinguishers and fire blankets

Obstructed fire exits- risk of serious injury or death due to blocked escape routes.
	Society members
General public 
	Ensure members do not obstruct exits or safe escape routes
In the event of a fire, raise the alarm and evacuate the building following the venues emergency arrangements.
Venues are responsible for having fire evacuation routes and firefighting equipment.
	Venue
Sober committee member
Society members

	Food & Drink Hygiene / Food Allergies & Intolerance
	Allergens- at risk of anaphylaxis from consuming food and drinks containing allergens.

Cross contamination- Risk of ill health from cross contamination, due to a poor hygiene control. 

Food & drink suppliers- Risk of ill health due to food and drink substances being supplied by disreputable sources.


	Society members

	Alert the venue of any members with an allergy- option to specify this when purchasing the fixr ticket.
Attend venues with a good hygiene rating.
Venue and committee must be mindful of any members with severe allergies and provide information on restaurant and menu choices.
Venue is responsible for food and drink hygiene standards and having suitable controls in place.
Venue to have suitable emergency arrangements in place to deal with medical emergencies.
	Venue
Committee members

	Slips and trips 
	Obstacles on floor- e.g. boxes and equipment. Risk of tripping if items left on floor. 

Poor lighting- risk of tripping due to poor visibility.

Wet surfaces- risk of slipping due to wet floor surface and can cause injury.
	Society members 
General public
	Clean up spills immediately and notify venue staff.
Highlight potential hazards to venue staff that might cause harm, e.g. uneven floor surfaces and obstructions.
Venues responsibility to manage risks within the venue.
	Venue 
Sober committee member

	Vehicles
/Transport & Traffic
	Aggressive/violent behaviour by public- risk of injury during travel on public transport or on foot.

Medical emergency- risk of suffering a medical emergency travelling to and from the venue.

Theft- risk of personal belongings being stolen.

	Society members 
	For emergencies, call 999.
Committee to encourage members to travel in groups, use reputable transport options, stay alert and avoid confrontation (especially when alcohol is involved).
	Sober committee member 
Society members







Activity Type 6: [Quiz/Games night]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	40
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Information and pictures of location released prior to event.
Wheelchair accessible site where possible.
Attendees will be informed of the sober committee member/members.
Committee will identify quiet areas.

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Visit local independent pubs where possible.
Committee will encourage attendees to walk or catch public transport to the event.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue provides on-site first aid.
Emergencies- call 999.
Non-emergencies- call 111.
Committee member who has completed the First Aid Essentials course on the Guild website will attend the event.





	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 


	“Who is in danger of being harmed?”


	“How are you going to eliminate or reduce the risk of someone being harmed?”


	“Who is responsible for implementing and monitoring this?”



	Aggression/Violence,
Bullying and Harassment
	Discrimination- psychological harm caused by discriminatory.

Exclusion- distress caused by isolating.

Intimidating behaviour- emotional distress caused by threatening behaviour. 

Physical assault- risk of injury from physical attacks.

Verbal abuse- psychological harm from threats or insults.
	Society members
General Public

	All members to follow a code of conduct and behave in a manner representative of the Guild’s values.
Emergency services will be contacted for off-campus emergencies.
Members inciting violent or aggressive behaviour will be removed from the venue.
One nominated committee member to remain sober per 30 attendees and monitor behaviour of members. 
Security provided at the venue.
	Security at the venue
Sober committee member
Society members

	Alcohol/Drugs
	Impaired judgement- risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally.

Intoxication- risk of injury and/or ill health caused by ingestion of alcohol and/or drugs.

Mental health crisis- risk of mental health crisis caused by heavy drinking and/or drug use.

Overdose- serious risk to life caused by excessive drinking and drug use.

Physical altercation- risk of physical altercation due to impaired decision-making influenced by alcohol and/or drugs

Verbal altercation- risk of altercations due to impaired decision-making influenced by alcohol and/or drugs
	Society members
General public
	A zero-tolerance policy on drug use will be enforced. 
Attendees who are visibly intoxicated may be refused entry or asked to leave.
One nominated committee member to remain sober per 30 attendees and monitor safety of members.
Committee will discourage binge drinking, promote the use of anti-spiking covers and ensure all attendees have a safe journey home. 
Security will be provided by the venue.
	Security at the venue
Sober committee member

	Fire
	Lack of firefighting equipment- risk of fire spreading and causing harm due to lack of fire extinguishers and fire blankets.

Obstructed fire exits- risk of serious injury or death due to blocked escape routes.
	Society members
General public 
	In the event of a fire, raise the alarm and evacuate the building following the venues emergency arrangements.
Members must not obstruct exits or safe escape routes
Venues are responsible for having fire evacuation routes and firefighting equipment.
	Venue
Sober committee member

	Food & Drink Hygiene / Food Allergies & Intolerance
	Allergens- at risk of anaphylaxis from consuming food and drinks containing allergens.

Cross contamination- Risk of ill health from cross contamination, due to a poor hygiene control. 

Food & drink suppliers- Risk of ill health due to food and drink substances being supplied by disreputable sources.
	Society members

	Alert the venue of any members with an allergy.
Attend venues with a good hygiene rating.
Venue and committee must be mindful of any members with severe allergies and provide information on restaurant and menu choices.
Venue is responsible for food and drink hygiene standards and having suitable controls in place.
Venue to have suitable emergency arrangements in place to deal with medical emergencies.

	Venue
Committee members

	Slips and trips 
	Obstacles on floor- e.g. boxes and equipment. Risk of tripping if items left on floor. 

Poor lighting- risk of tripping due to poor visibility. 

Wet surfaces- risk of slipping due to wet floor surface and can cause injury.
	Society members 
General public
	Clean up spills immediately and notify venue staff.
Highlight potential hazards to venue staff that might cause harm, e.g. uneven floor surfaces and obstructions.
Venues responsibility to manage risks within the venue.
	Venue
Sober committee member 
Society members















Activity Type 7: [Intermural sport (netball)] 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Information and pictures of location released prior to event.
Committee will identify quiet areas.

	On Campus or Off Campus
	On campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Committee will encourage attendees to walk or catch public transport to the event.
Team stash will be purchased from a local and sustainable supplier. 

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue provides on-site first aid.
Emergencies- call 999.
Non-emergencies- call 111.
Committee member who has completed the First Aid Essentials course on the Guild website will attend the event.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 


	“Who is in danger of being harmed?”


	“How are you going to eliminate or reduce the risk of someone being harmed?”


	“Who is responsible for implementing and monitoring this?”


	Aggression/Violence,
Bullying and Harassment
	Discrimination- psychological harm caused by discriminatory.

Exclusion- distress caused by isolating.

Intimidating behaviour- emotional distress caused by threatening behaviour. 

Physical assault- risk of injury from physical attacks.

Verbal abuse- psychological harm from threats or insults.

	Society members
General public

	All members to follow a code of conduct and behave in a manner representative of the Guild’s values.
If refusing to be removed, use the SafeZone app to contact estate patrol. 
Members inciting violent or aggressive behaviour will be removed from the venue.
	Estate patrol
Committee members

	Alcohol/Drugs
	Intoxication- impaired coordination increases risk of injury and may affect other players’ safety.
	Society members
General public
	Remind all participants that alcohol and drugs are not permitted at this event.
Drug or alcohol use will result in removal.
Should the individual refuse to leave, committee will contact campus security.

	Committee members

	Fire
	Lack of firefighting equipment- risk of fire spreading and causing harm due to lack of fire extinguishers and fire blankets

Obstructed fire exits- risk of serious injury or death due to blocked escape routes.
	Society members
Other students
	In the event of a fire, raise the alarm and evacuate the building following the venues emergency arrangements.
Members must not obstruct exits or safe escape routes.
Venues are responsible for having fire evacuation routes and firefighting equipment.

	Venue staff
Committee members

	Food & Drink Hygiene / Food Allergies & Intolerance
	Allergens- at risk of anaphylaxis from consuming food and drinks containing allergens.


	Society members

	Committee will not provide any food or drink. 

 
	Committee members

	Manual Handling
	Lifting heavy equipment- risk of accident or injury due to being unable to move sporting equipment safely.
	Society members 
	First aid on-site for emergencies.
Members to ask for assistance from venue staff when moving equipment, e.g. netball nets.
	Society members 
Committee members
Venue staff

	Sporting activity
	Dehydration- risk of dehydration due to lack of liquids.

Physical injury- injury risk from overexertion, falls or collisions. 

Playing surface- risk of slips, trips and falls caused by uneven or slippery surfaces.
	Society members
	All members will take part in a warm-up and cool down to prevent injury.
Clean up spills immediately and notify venue staff if necessary. 
Ensure members know where drinking fountains are located.
First aid on-site for emergencies.
Highlight potential hazards to venue staff that might cause harm, e.g. uneven floor surfaces and obstructions.
Remind members to wear suitable sports attire and footwear via social media.

Undertake an inspection of the activity area prior to the activity, removing any hazards present. 
Venue is responsible to manage risks within the venue.
	Venue staff
Committee members

	Weather
	Cold weather- increased risk of injury due to cold temperatures.

Extreme heat- risk of heat exhaustion and dehydration.

(Rain and wind- no risk as event is held indoors.)
	Society members
	All members will take part in a warm-up and cool down to prevent injury.
Ensure members know where drinking fountains are located and take regular breaks. 
First aid on-site for emergencies.
Regular water breaks to ensure members are hydrated.
	Committee members

	Slips and trips 
	Obstacles on floor- e.g. boxes and equipment. Risk of tripping if items left on floor. 

Poor lighting- risk of tripping due to poor visibility. 

Wet surfaces- risk of slipping due to wet floor surface and can cause injury.
	Society members 
General public
	Clean up spills immediately and notify venue staff.
Highlight potential hazards to venue staff that might cause harm, e.g. uneven floor surfaces and obstructions.
Ensure people are wearing the correct shoes for playing
	Venue
Committee member 
Society members§




Activity Type 8: [Intermural sport (football)] 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	15
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Information and pictures of location released prior to event.
Committee will identify quiet areas.

	On Campus or Off Campus
	On campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Committee will encourage attendees to walk or catch public transport to the event.
Team stash will be purchased from a local and sustainable supplier. 

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue provides on-site first aid.
Emergencies- call 999.
Non-emergencies- call 111.
Committee member who has completed the First Aid Essentials course on the Guild website will attend the event.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 


	“Who is in danger of being harmed?”


	“How are you going to eliminate or reduce the risk of someone being harmed?”


	“Who is responsible for implementing and monitoring this?”



	Aggression/Violence,
Bullying and Harassment
	Discrimination- psychological harm caused by discriminatory.

Exclusion- distress caused by isolating.

Intimidating behaviour- emotional distress caused by threatening behaviour. 

Physical assault- risk of injury from physical attacks.

Verbal abuse- psychological harm from threats or insults.
	Society members
General public

	All members to follow a code of conduct and behave in a manner representative of the Guild’s values.
If refusing to be removed, use the SafeZone app to contact estate patrol. 
Members inciting violent or aggressive behaviour will be removed from the venue.
	Estate patrol
Committee members

	Alcohol/Drugs
	Intoxication- impaired coordination increases risk of injury and may affect other players’ safety.
	Society members
General public
	Remind all participants that alcohol and drugs are not permitted at this event.
Drug or alcohol use will result in removal.
Should the individual refuse to leave, committee will contact campus security.
	Committee members

	Fire
	Lack of firefighting equipment- risk of fire spreading and causing harm due to lack of fire extinguishers and fire blankets

Obstructed fire exits- risk of serious injury or death due to blocked escape routes.
	Society members
Other students
	In the event of a fire, raise the alarm and evacuate the building following the venues emergency arrangements.
Members must not obstruct exits or safe escape routes.
Venues are responsible for having fire evacuation routes and firefighting equipment.
	Venue staff
Committee members

	Food & Drink Hygiene / Food Allergies & Intolerance
	Allergens- at risk of anaphylaxis from consuming food and drinks containing allergens.


	Society members

	Committee will not provide any food or drink. 

 
	Committee members

	Manual Handling
	Lifting heavy equipment- risk of accident or injury due to being unable to move sporting equipment safely.
	Society members 
	First aid on-site for emergencies.
Members to ask for assistance from venue staff when moving equipment, e.g. netball nets.
	Society members 
Committee members
Venue staff

	Sporting activity
	Dehydration- risk of dehydration due to lack of liquids.

Physical injury- injury risk from overexertion, falls or collisions. 

Playing surface- risk of slips, trips and falls caused by uneven or slippery surfaces.
	Society members
	All members will take part in a warm-up and cool down to prevent injury.
Clean up spills immediately and notify venue staff if necessary. 
Ensure members know where drinking fountains are located.
First aid on-site for emergencies.
Highlight potential hazards to venue staff that might cause harm, e.g. uneven floor surfaces and obstructions.
Remind members to wear suitable sports attire and footwear via social media.

Undertake an inspection of the activity area prior to the activity, removing any hazards present. 
Venue is responsible to manage risks within the venue.
	Venue staff
Committee members

	Weather
	Cold weather- increased risk of injury due to cold temperatures.

Extreme heat- risk of heat exhaustion and dehydration.

(Rain and wind- no risk as event is held indoors.)
	Society members
	All members will take part in a warm-up and cool down to prevent injury.
Ensure members know where drinking fountains are located and take regular breaks. 
First aid on-site for emergencies.
Regular water breaks to ensure members are hydrated.
	Committee members

	Slips and trips 
	Obstacles on floor- e.g. boxes and equipment. Risk of tripping if items left on floor. 

Poor lighting- risk of tripping due to poor visibility. 

Wet surfaces- risk of slipping due to wet floor surface and can cause injury.
	Society members 
General public
	Clean up spills immediately and notify venue staff.
Highlight potential hazards to venue staff that might cause harm, e.g. uneven floor surfaces and obstructions.
Ensure people are wearing the correct shoes for playing
	Venue
Committee member 
Society members




Activity Type 9: [Picnics]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Information and pictures of location released prior to event.
Wheelchair accessible location.
Committee will identify quiet areas.

	On Campus or Off Campus
	On campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Committee will encourage attendees to walk or catch public transport to the event.
 

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Emergencies- call 999.
Non-emergencies- call 111.
Committee member who has completed the First Aid Essentials course on the Guild website will attend the event.
One committee member will carry a first aid kit.







	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 


	“Who is in danger of being harmed?”


	“How are you going to eliminate or reduce the risk of someone being harmed?”


	“Who is responsible for implementing and monitoring this?”



	Aggression/Violence,
Bullying and Harassment
	Discrimination- psychological harm caused by discriminatory.

Exclusion- distress caused by isolating.

Intimidating behaviour- emotional distress caused by threatening behaviour.

Physical assault- risk of injury from physical attacks.

Verbal abuse- psychological harm from threats or insults.
	Society members
General Public

	All members to follow a code of conduct and behave in a manner representative of the Guild’s values.
Members inciting violent or aggressive behaviour will be removed from the venue.
Use the SafeZone app for help on campus.
	Committee members
Campus security

	Alcohol/Drugs
	Intoxication- impaired coordination increases risk of injury and may affect other members safety.
	Society members
General public
	Remind all participants that alcohol and drugs are not permitted at this event.
Drug or alcohol use will result in removal.
Should the individual refuse to leave, committee will contact campus security.
	Committee members
Campus security

	Food & Drink Hygiene / Food Allergies & Intolerance
	Storage of food and drink substances – Risk of serious illness due to food and drink being stored in incorrect conditions

Temperature- Risk of microbiological-contaminants growing due to food and drink being stored at incorrect temperatures.

Allergens- Risk of anaphylaxis from food and drink containing allergens. 

Handling of Food & drink substances -Risk of ill health due to food being contaminated from incorrect handling techniques.

Poor Cleanliness standards- Risk of contamination from poor cleanliness standards 
in preparation and serving areas.

Cross contamination- Risk of ill health from cross contamination, due to a poor hygiene control. 

Food & drink suppliers- Risk of ill health due to food and drink substances being supplied by disreputable sources.

	Society members
	Committee will ask all attendees if they have any allergies or intolerances before providing food to them. 
All food will be prepackaged food.
If attendees have allergies or intolerances, committee will provide the allergen information sheet for all food. Committee will assist attendees with the process. 
Committee will ensure that all food label clearly state the ingredients list and any 
Committee to have suitable emergency arrangements in place to deal with medical emergencies.

If any committee members prepare/bake/cook any food, they must have at least a level 2 food hygiene certificate.

Ensure a clean environment when preparing food and drink.
Separate food and drink that contains allergens to avoid cross contamination.
Date check all food and drink stock to ensure it is within best before and use by dates.
Keep food in sealed containers to avoid cross contamination. -Use serving utensils to minimise handling of food and drinks stuff. -Display clear allergen information when serving food and drink

	Committee members
Society members

	Weather
	Cold weather- risk of discomfort and slipping on frost/ice. 

Extreme heat- risk of sunburn, heat exhaustion and dehydration.

Rain- risk of slipping on wet grass.

Wind- risk of flying objects.
	Society members
	Committee will check the weather forecast before the event.
Cancel the event if conditions pose a safety risk.
In extreme heat, provide shaded areas where possible. 
Secure all loose items. 
First aid on-site for emergencies.
	Committee members

	Fire
	Lack of firefighting equipment- risk of fire spreading and causing harm due to lack of fire extinguishers and fire blankets

Obstructed fire exits- risk of serious injury or death due to blocked escape routes.

	Society members
Other students
	In the event of a fire, raise the alarm and evacuate the building following the planned emergency arrangements.
Committee to know the nearest meeting point if available.
Don’t make open air fires.
Members must not obstruct exits or safe escape routes.
	Venue staff
Committee members

	Slips Trips and falls
	Cold weather- risk of slipping on frost/ice. 

Rain- risk of slipping on wet grass.

	Society members
	Committee will check the weather forecast before the event.
Cancel the event if conditions pose a safety risk.
Checking the ground for anything that could cause harm
Ensure people wear appropriate shoes
First aid on-site for emergencies.
	Committee members









Activity Type 10: [Walk/hike]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	15
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Information and pictures of location released prior to event.

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Committee will encourage attendees to walk or catch public transport to the event.
 

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Emergencies- call 999.
Non-emergencies- call 111.
Committee member who has completed the First Aid Essentials course on the Guild website will attend the event.
One committee member will carry a first aid kit.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 


	“Who is in danger of being harmed?”


	“How are you going to eliminate or reduce the risk of someone being harmed?”


	“Who is responsible for implementing and monitoring this?”



	Aggression/Violence,
Bullying and Harassment
	Discrimination- psychological harm caused by discriminatory.

Exclusion- distress caused by isolating.

Intimidating behaviour- emotional distress caused by threatening behaviour. 

Physical assault- risk of injury from physical attacks.

Verbal abuse- psychological harm from threats or insults.
	Society members
General public

	Ensure emergency arrangements in place for events. 
Have a clear escalation procedure in place for incident reporting. 
Safezone app will be used for on campus activities to raise help.
Emergency services to be called in the event of an emergency off campus. 
All members to follow a code of conduct and behave in a manner representative of the Guild’s values.

	Committee members

	Alcohol/Drugs
	Intoxication- impaired coordination increases risk of injury and may affect other players’ safety.
	Society members
General public
	Remind all participants that alcohol and drugs are not permitted at this event.
	Committee members

	Food & Drink Hygiene / Food Allergies & Intolerance
	Allergens- at risk of anaphylaxis from consuming food and drinks containing allergens.


	Society members

	Committee will not provide any food or drink. 
For emergencies, call 999.
	Committee members

	Sporting activity
	Dehydration- risk of dehydration due to lack of liquids.

Physical injury- injury risk from overexertion, falls or collisions. 

Playing surface- risk of slips, trips and falls caused by uneven or slippery surfaces.
	Society members
	Committee will ensure that members have water with them at all times
Remind members to wear suitable sports attire and footwear (walking shoes if possible) via social media. 
	Committee members

	Weather
	Cold weather- increased risk of injury due to cold temperatures.

Extreme heat- risk of heat exhaustion and dehydration.

Rain and wind- increased risk of injury and illness.
	Society members
	Committee will ensure that members have water with them at all times.
Regular water breaks to ensure members are hydrated.
Take regular breaks. 
Committee will monitor the weather forecast prior to the event and during the event to ensure the environment is safe for all members.
	Committee members

	Vehicles/Transport & Traffic
	Aggressive/violent behaviour by public- risk of injury during travel on public transport or on foot.

Medical emergency- risk of suffering a medical emergency travelling to and from the venue.

Theft- risk of personal belongings being stolen.

	Society members 
	For emergencies, call 999.
Committee to encourage members to travel in groups, use reputable transport options, stay alert and avoid confrontation. Where possible, all members taking part will get the same train to Okehampton. 
	Committee members
Society members

	Slips Trips and falls
	Cold weather- increased risk of injury due to cold temperatures.

Rain and wind- increased risk of injury and illness.
	Society members
	Committee will monitor the weather forecast prior to the event and during the event to ensure the environment is safe for all members.
Checking the ground for anything that could cause harm
Ensure people wear appropriate shoes
	Committee members









Activity Type 11: [Bake sale/games]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	25
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Information and pictures of location released prior to event.
Committee will identify quiet areas.

	On Campus or Off Campus
	On campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Committee will encourage attendees to walk or catch public transport to the event.
 

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue provides on-site first aid.
Emergencies- call 999.
Non-emergencies- call 111.
Committee member who has completed the First Aid Essentials course on the Guild website will attend the event.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 


	“Who is in danger of being harmed?”


	“How are you going to eliminate or reduce the risk of someone being harmed?”


	“Who is responsible for implementing and monitoring this?”



	Aggression/Violence,
Bullying and Harassment
	Discrimination- psychological harm caused by discriminatory.

Exclusion- distress caused by isolating.

Intimidating behaviour- emotional distress caused by threatening behaviour.

Physical assault- risk of injury from physical attacks.

Verbal abuse- psychological harm from threats or insults.
	Society members
General Public

	All members to follow a code of conduct and behave in a manner representative of the Guild’s values.
Members inciting violent or aggressive behaviour will be removed from the venue.
Use the SafeZone app for help on campus.
	Committee members
Campus security

	Alcohol/Drugs
	Intoxication- impaired coordination increases risk of injury and may affect other players’ safety.
	Society members
General public
	Remind all participants that alcohol and drugs are not permitted at this event.
Drug or alcohol use will result in removal.
Should the individual refuse to leave, committee will contact campus security.
	Committee members
Campus security

	Food & Drink Hygiene / Food Allergies & Intolerance
	Storage of food and drink substances – Risk of serious illness due to food and drink being stored in incorrect conditions

Temperature- Risk of microbiological-contaminants growing due to food and drink being stored at incorrect temperatures.

Allergens- Risk of anaphylaxis from food and drink containing allergens. 

Handling of Food & drink substances -Risk of ill health due to food being contaminated from incorrect handling techniques.

Poor Cleanliness standards- Risk of contamination from poor cleanliness standards 
in preparation and serving areas.

Cross contamination- Risk of ill health from cross contamination, due to a poor hygiene control. 

Food & drink suppliers- Risk of ill health due to food and drink substances being supplied by disreputable sources.

	Society members
	Committee will ask all attendees if they have any allergies or intolerances before providing food to them. 
All food will be prepackaged food.
If attendees have allergies or intolerances, committee will provide the allergen information sheet for all food. Committee will assist attendees with the process. 
Committee will ensure that all food label clearly state the ingredients list and any 
Committee to have suitable emergency arrangements in place to deal with medical emergencies.

If any committee members prepare/bake/cook any food, they must have at least a level 2 food hygiene certificate.

Ensure a clean environment when preparing food and drink.
Separate food and drink that contains allergens to avoid cross contamination.
Date check all food and drink stock to ensure it is within best before and use by dates.
Keep food in sealed containers to avoid cross contamination. -Use serving utensils to minimise handling of food and drinks stuff. -Display clear allergen information when serving food and drink

	Committee members
Society members

	Slips and trips 
	Obstacles on floor- e.g. boxes and equipment. Risk of tripping if items left on floor. 

	Society members 
General public
	Committee will ensure that there are no obstacles which attendees could trip over. 

Undertake regular inspections of event/activity area to spot emerging hazards. 

Clean up spills immediately, and place wet floor signs down to indicate hazard. 
Ensure floor areas are clear of obstructions. 
	Committee members

	Weather
	Cold weather- risk of discomfort and slipping on frost/ice. 

Rain- risk of slipping on wet grass.

Wind- risk of flying objects.
	Society members
	Committee will check the weather forecast before the event.
Cancel the event if conditions pose a safety risk.
Secure all loose items. 
First aid on-site for emergencies.
	Committee members

	Fire
	Lack of firefighting equipment- risk of fire spreading and causing harm due to lack of fire extinguishers and fire blankets

Obstructed fire exits- risk of serious injury or death due to blocked escape routes.
	Society members
Other students
	In the event of a fire, raise the alarm and evacuate the building following the venues emergency arrangements.
Members must not obstruct exits or safe escape routes.
Venues are responsible for having fire evacuation routes and firefighting equipment.
	Venue staff
Committee members








Activity Type 12: [Beach trip]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Information and pictures of location released prior to event.


	On Campus or Off Campus
	Off campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Committee will encourage attendees to walk or catch public transport to the event.
 

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Emergencies- call 999.
Non-emergencies- call 111.
Committee member who has completed the First Aid Essentials course on the Guild website will attend the event.
One committee member will carry a first aid kit.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 


	“Who is in danger of being harmed?”


	“How are you going to eliminate or reduce the risk of someone being harmed?”


	“Who is responsible for implementing and monitoring this?”



	Aggression/Violence,
Bullying and Harassment
	Discrimination- psychological harm caused by discriminatory.

Exclusion- distress caused by isolating.

Intimidating behaviour- emotional distress caused by threatening behaviour. 

Physical assault- risk of injury from physical attacks.

Verbal abuse- psychological harm from threats or insults.
	Society members
General public

	All members to follow a code of conduct and behave in a manner representative of the Guild’s values.

	Committee members

	Alcohol/Drugs
	Intoxication- impaired coordination increases risk of injury and may affect other players’ safety.
	Society members
General public
	Remind all participants that alcohol and drugs are not permitted at this event.
	Committee members

	Crowds 
	Crushing- Risk of members being crushed and sustaining serious injury

Trampling- Risk of members being trampled and sustaining serious injury. 

Surging- Risk of members tripping and falling 
due to surges in crowds. 

Obstructions- Risk of crowding due to obstructions in crowd area. 

Dangerous behaviour: Throwing objects- Risk of increased dangerous activity due to density and size of crowd.
	Society members 
	Look to sit in an area away from large crowds on the beach

Committee to be aware of anyone struggling on public transport

Emergency services to be called in the event of an emergency off campus. 

All members to follow code of conduct and behave in a manor representative of the Guilds values
	Committee


	Fire
	Burns- injury caused by contact with hot BBQ surfaces or flames.

Smoke inhalation- breathing difficulties caused by excessive smoke exposure.

Uncontrolled fire- risk of fire spreading

Lack of firefighting equipment- Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets. 

Use of flammable substances- Increase of risk of fire due to use of flammable substances.

	Society members
General public
	All BBQs to be set up in a safe open area away from flammable materials.
BBQ not left unattended while lit.
A bucket of water to be kept nearby throughout the activity for emergency use.
Designated committee members to operate the BBQ safely.
All equipment to be fully extinguished and cooled by committee before disposal.

If a fire breaks out at any nearby point to the beach, use emergency services, keep well back and if appropriate, congregate at a fire evacuation point

	Committee members

	Food & Drink Hygiene / Food Allergies & Intolerance
	Storage of food and drink substances – Risk of serious illness due to food and drink being stored in incorrect conditions

Temperature- Risk of microbiological-contaminants growing due to food and drink being stored at incorrect temperatures.

Allergens- Risk of anaphylaxis from food and drink containing allergens. 

Handling of Food & drink substances -Risk of ill health due to food being contaminated from incorrect handling techniques.

Poor Cleanliness standards- Risk of contamination from poor cleanliness standards 
in preparation and serving areas.

Cross contamination- Risk of ill health from cross contamination, due to a poor hygiene control. 

Food & drink suppliers- Risk of ill health due to food and drink substances being supplied by disreputable sources.

Burns and scolds- Risk of burning and scolding injuries caused by spillage of hot liquids. 

Cuts and abrasions- Risk of injury caused by cutting utensils used in food and drink preparation.

	Anyone attending 
	· Ensure that your society has read and understood the Students’ Guild food Safety Policy.
· Only use credible suppliers when ordering food and drink.
· Follow manufacturer’s instructions when preparing, storing and serving prepackaged food.
· Ensure a clean environment when preparing food and drink.
· Separate food and drink that contains allergens to avoid cross contamination.
· Date check all food and drink stock to ensure it is within best before and use by dates.
· Keep food in sealed containers to avoid cross contamination. -Use serving utensils to minimise handling of food and drinks stuff. -Display clear allergen information when serving food and drink.
· Only serve pre-packaged food on stalls, unless you hold a necessary Level 2 food hygiene qualification – evidence provided to Guild.
When using external contractors for food, ensure they have the relevant insurances in place.
	Committee


	Sporting activity
	Dehydration- risk of dehydration due to lack of liquids.

Physical injury- injury risk from overexertion, falls or collisions. 

Playing surface- risk of slips, trips and falls caused by uneven or slippery surfaces.
	Society members
	Committee will ensure that members have water with them at all times
Remind members to wear suitable sports attire and footwear if taking part in sports/games via social media. 
Ensure suitable sunshade and encourage use of suncream. 
Check ground area before doing any activity.
	Committee members

	Weather (External Event) / Environment Risks
	Cold weather- increased risk of injury due to cold temperatures.

Extreme heat- risk of heat exhaustion and dehydration.

Rain and wind- increased risk of injury and illness.

Large bodies of waters - Risk of drowning in open and unknown waters.  
	Society members
	Committee will ensure that members have water with them at all times.
Committee will monitor the weather forecast prior to the event and during the event to ensure the environment is safe for all members.
Ensure suitable shaded/rest areas out of sunshine.
Insist on the use of suncream in sunny conditions.
Committee will check on the tide times for the day of the event.
Attendees who are wanting to swim will be guided to lifeguarded areas of Exmouth beach.
The committee will identify confident swimmers and advise non-swimmers to avoid deep water or swimming entirely.
Committee member to be present on shoreline
Research bodies of water before activities take place to check for environment hazards. 

Check water quality before allowing people into the water.

	Committee members

	Travelling
	Medical emergencies-  Risk of members suffering a medical emergency whilst travelling.

Congestion/Overcrowding- Risk of injury due to congestion and overcrowding in dense 
areas. 

Getting lost- Risk of missing persons whilst travelling, introducing uncertainty. 

Theft/Robbery- Risk of valuables being stolen whilst travelling. 

Violence- Risk of injury due to violence with local communities. 

Weather- Escalated level of risk caused by strong weather conditions. 

Fatigue- Risk of ill health from overexertion. 

Transportation- Risk of injury from condition of vehicles used in travelling/transportation 
of members. 

Welfare- Lack of welfare facilities when travelling could cause ill health.
	Anyone attending 
	· Be aware of any member on the activity who may have a medical condition that requires medication. 
· Keep an emergency contact list of members on the activity. 
· Pack appropriate clothing and footwear. 
· Only use reputable transportation sources. 
· Make sure all valuables are safely stored.
· Introduce a buddy system for travelling, do not travel solo in higher risk areas. 
· Plan your journey ahead of time. 
Be aware of changing weather conditions, pack for all conditions.
	Committee


	Vehicles/Transport & Traffic
	Aggressive/violent behaviour by public- risk of injury during travel on public transport or on foot.

Medical emergency- risk of suffering a medical emergency travelling to and from the venue.

Theft- risk of personal belongings being stolen.
	Society members 
	For emergencies, call 999.
Committee to encourage members to travel in groups, use reputable transport options, stay alert and avoid confrontation. Where possible, all members taking part will get the same train to Exmouth. 
	Committee members
Society members

	Slips and trips 
	Wet surfaces- risk of slipping due to floor surface, causing injury

Smooth surfaces- risk of slipping on smooth floor surfaces due to lack of friction.
 
Loose floor fittings- risk of tripping over loose floor fittings, like rugs, carpets.
 
Poor weather conditions- Risk of slips and trips due to heavy, rain windy conditions. 

Inappropriate footwear- risk of injury caused by tripping in loose or unstable footwear – heals, flip flops etc.
 
Obstacles on floor e.g. boxes, equipment- risk of trips due to items being left on floor in areas of high footfall. 

Uneven floor surface- risk of tripping over 
uneven floor surfaces.

	Anyone attending 
	Whilst travelling; 
· Undertake regular inspections of event/activity area to spot emerging hazards. 
· Clean up spills immediately 
· Ensure floor areas are clear of obstructions. 

Beach/ town
· Check weather conditions prior to event/activity taking place to ensure it’s still safe to attend. 
· Ensure everyone has suitable footwear for the event
· Choose a spot on the beach that is clean and free from debris that could injure

	Committee


	Wild Swimming 
	Risk of injury and ill health due to poor water quality of challenging weather conditions. 

Risk of drowning and missing people 
	Anyone swimming 
	Inspection of conditions by committee prior to entering the water – if conditions look unsafe then swim will not take place 

People to remain with at least one other person during the swim – advised to stay in groups 

Longer swims led by stronger swimmers in committee 

Members are not to enter the water is they have consumed alcohol – if intoxicated person enters the water notify life guard or coastguard. 

If members are struggling in the water – contact the costguard via 999. Do not allow other members to enter the water to attempt to help them. 

Advise struggling member to float on their back. Use available aids i.e. life saving ring without entering the water. 

Initial safety briefing before swim – 
Initial Safety briefing by Committee. The safety briefing will make the members aware of the risks of entering the water. It will include telling members;


· They enter the water at their own risk
· They must be able to swim if they want to enter the water
· They must stay together in groups 
· If anyone gets into difficulty, they let those around them and let committee know asap
· Encourage slow and steady entrance into the water
· Identification of rips if any are present. Tell members to swim parallel to the shore if they find themselves being caught in a rip. 
· To not swim near the groynes
· To stay away from any marine life present (jellyfish, seals etc)
· To swim ‘your own swim’ and to get out when you are ready rather than waiting for friends
· To get changed promptly after exiting the water
· Warning members of the cold-water shock and encouraging eating a fatty/ sugary snack and a hot drink and to encourage members from walking around and moving to warm up after the swim. 

Ill health caused by sewage – monitor surfers against sewage – If there is a red cross or sewage discharge then do not enter the water.  
	












Activity Type 13: [Café/coffee mornings]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Information and pictures of location released prior to event.
Committee will identify quiet areas.

	On Campus or Off Campus
	Off campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Committee will encourage attendees to walk or catch public transport to the event.
 

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue provides on-site first aid.
Emergencies- call 999.
Non-emergencies- call 111.
Committee member who has completed the First Aid Essentials course on the Guild website will attend the event.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 


	“Who is in danger of being harmed?”


	“How are you going to eliminate or reduce the risk of someone being harmed?”


	“Who is responsible for implementing and monitoring this?”



	Aggression/Violence,
Bullying and Harassment
	Discrimination- psychological harm caused by discriminatory.

Exclusion- distress caused by isolating.

Intimidating behaviour- emotional distress caused by threatening behaviour. 

Physical assault- risk of injury from physical attacks.

Verbal abuse- psychological harm from threats or insults.
	Society members
General Public

	All members to follow a code of conduct and behave in a manner representative of the Guild’s values.
Emergency services will be contacted for off-campus emergencies. 
Members inciting violent or aggressive behaviour will be removed from the venue.
One nominated committee member to remain sober per 30 attendees and monitor behaviour of members.
Security provided at the venue.
	Committee member

	Alcohol/Drugs
	Intoxication- impaired coordination increases risk of injury and may affect other players’ safety.
	Society members
General public
	Remind all participants that alcohol and drugs are not permitted at this event.

	Committee members


	Fire
	Lack of firefighting equipment- risk of fire spreading and causing harm due to lack of fire extinguishers and fire blankets.

Obstructed fire exits- risk of serious injury or death due to blocked escape routes.
	Society members
General public 
	In the event of a fire, raise the alarm and evacuate the building following the venues emergency arrangements.
Members must not obstruct exits or safe escape routes
Venues are responsible for having fire evacuation routes and firefighting equipment.

	Venue
Society members
Committee members

	Food & Drink Hygiene / Food Allergies & Intolerance
	Allergens- at risk of anaphylaxis from consuming food and drinks containing allergens.

Cross contamination- Risk of ill health from cross contamination, due to a poor hygiene control. 

Food & drink suppliers- Risk of ill health due to food and drink substances being supplied by disreputable sources.


	Society members

	Alert the venue of any members with an allergy- option to specify this when purchasing the fixr ticket.
Attend venues with a good hygiene rating.
Dietary options will be clearly marked when booking.
Venue and committee must be mindful of any members with severe allergies and provide information on restaurant and menu choices.
Venue is responsible for food and drink hygiene standards and having suitable controls in place.
Venue to have suitable emergency arrangements in place to deal with medical emergencies.
	Venue
Committee members
Society members

	Slips and trips 
	Obstacles on floor- risk of tripping if objects left on floor. 

Poor lighting- risk of tripping due to poor visibility. 

Wet surfaces- risk of slipping on wet floors, which may cause injury. 
	Society members 
General public
	Clean up spills immediately and notify venue staff.
Highlight potential hazards to venue staff that might cause harm, e.g. uneven floor surfaces and obstructions.
Venues responsibility to manage risks within the venue.
	Venue
Sober committee member

	Vehicles/Transport & Traffic
	Aggressive/violent behaviour by public- risk of injury during travel on public transport or on foot.

Medical emergency- risk of suffering a medical emergency travelling to and from the venue.

Theft- risk of personal belongings being stolen.
	Society members 
	For emergencies, call 999.
Committee to encourage members to travel in groups, use reputable transport options, stay alert and avoid confrontation (especially when alcohol is involved).
	Sober committee member
Society members





Activity Type 14: [Film screenings] 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	25 
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Information and pictures of location released prior to event.
Committee will identify quiet areas.

	On Campus or Off Campus
	On campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Committee will encourage attendees to walk or catch public transport to the event.
 

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue provides on-site first aid.
Emergencies- call 999.
Non-emergencies- call 111.
Committee member who has completed the First Aid Essentials course on the Guild website will attend the event.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 


	“Who is in danger of being harmed?”


	“How are you going to eliminate or reduce the risk of someone being harmed?”


	“Who is responsible for implementing and monitoring this?”



	Aggression/Violence,
Bullying and Harassment
	Discrimination- psychological harm caused by discriminatory.

Exclusion- distress caused by isolating.

Intimidating behaviour- emotional distress caused by threatening behaviour. 

Physical assault- risk of injury from physical attacks.

Verbal abuse- psychological harm from threats or insults.
	Society members
General Public

	All members to follow a code of conduct and behave in a manner representative of the Guild’s values.
Emergency services will be contacted for off-campus emergencies. 
Members inciting violent or aggressive behaviour will be removed from the venue.
One nominated committee member to remain sober per 30 attendees and monitor behaviour of members.
Security provided at the venue.
	Security at the venue
Sober committee member

	Alcohol/Drugs
	Intoxication- impaired coordination increases risk of injury and may affect other players’ safety.
	Society members
General public
	Remind all participants that alcohol and drugs are not permitted at this event.
Drug or alcohol use will result in removal.
Should the individual refuse to leave, committee will contact campus security.
	Committee members
Campus security

	Fire
	Lack of firefighting equipment- risk of fire spreading and causing harm due to lack of fire extinguishers and fire blankets

Obstructed fire exits- risk of serious injury or death due to blocked escape routes.
	Society members
General public
	In the event of a fire, raise the alarm and evacuate the building following the venues emergency arrangements.
Members must not obstruct exits or safe escape routes
Venues are responsible for having fire evacuation routes and firefighting equipment.
	Venue
Society members
Committee members

	Food & Drink Hygiene / Food Allergies & Intolerance
	Allergens- at risk of anaphylaxis from consuming food and drinks containing allergens.

Cross contamination- Risk of ill health from cross contamination, due to a poor hygiene control. 

Food & drink suppliers- Risk of ill health due to food and drink substances being supplied by disreputable sources.

	Society members

	Alert the venue of any members with an allergy- option to specify this when purchasing the fixr ticket.
Attend venues with a good hygiene rating.
Dietary options will be clearly marked when booking.
Venue and committee must be mindful of any members with severe allergies and provide information on restaurant and menu choices.
Venue is responsible for food and drink hygiene standards and having suitable controls in place.
Venue to have suitable emergency arrangements in place to deal with medical emergencies.
	Venue
Committee members
Society members

	Lasers/Strobes
	Eye strain- risk of damage to eyesight from exposure to lasers and high-powered stage lighting.  

Photosensitive epilepsy- risk of photosensitive epilepsy triggered using flashing/strobing light effects.

	Society members
	Committee to advise members with photosensitive epilepsy to not attend the parts of the event with strobe lights. 
	Committee members

	Darkness/Nighttime 
	Aggression/violence- risk of injury at more unsociable hours as a result of aggressive/violent behaviour.

Navigation- risk of getting lost due to unfamiliarity with setting in the dark.

Weather- risk of tiredness and fatigue as a result of colder weather.
	Society members 
	For emergencies, call 999.
Committee ensures everyone has a safe way of getting home.
Committee will advise safe walking routes to and from the venue.
Committee will encourage walking in groups through well-lit areas.
Dietary options will be clearly marked when booking.
Walking bus can be organised if necessary. 
Use the SafeZone app for areas on campus.
	Sober committee member
Committee members


	Harmful noise/ nuisance noise
	Communication - risk of poor communication because of a loud environment. 

Enforcement - risk of enforcement action if noise levels exceed safe operating limits. 
Excessive recreational noise - risk of temporary/permanent hearing loss due to unsafe noise levels. 

Impulse noise - risk of temporary/permanent hearing loss due to sudden sharp excessive volume. 

Equipment noise - risk of temporary/permanent hearing loss due to use of equipment that continuously exceeds safe thresholds.

	
	Committee will monitor the volume of amplified 
speakers, ensuring they don’t 
reach dangerous thresholds.
 
Ensure appropriate distance between 
the listeners and the source. 

Encourage use of personal 
protective hearing equipment to 
listeners (ear plugs, ear 
defenders) if necessary. 


	

	Slips and trips 
	Obstacles on floor- e.g. boxes and equipment. Risk of tripping if items left on floor. 

Wet surfaces- risk of slipping due to wet floor surface and can cause injury.
	Society members 
General public
	Clean up spills immediately and notify venue staff.
Highlight potential hazards to venue staff that might cause harm, e.g. uneven floor surfaces and obstructions.
Venues responsibility to manage risks within the venue.
	Venue
Committee members

	Mental Health
	Stress- Increased risk of stress supporting group activity

Anxiety- Induced anxiety from involvement in providing group activity.

Bullying/Harassment- Poor mental health caused by bullying and harassment within group.

Lack of support Poor mental health caused by lack of support when running/ leading group 
activity.

Isolation- Risk of isolation within group

Triggering content
	Anyone attending 
	Include trigger warnings in event description when advertising tickets. 
Create a welcoming and relaxed environment within the group.
Provide support to members involved in Activity and event planning, clear lines of communication.
Follow the members code of conduct when undertaking group activities/events.
Speak with a member of the Students’ Guild activities team if there are any concerns.
	Committee











Activity Type 15: [Stargazing]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Information and pictures of location released prior to event.
Committee will identify quiet areas.

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Committee will encourage attendees to walk or catch public transport to the event.
 

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Emergencies- call 999.
Non-emergencies- call 111.
Committee member who has completed the First Aid Essentials course on the Guild website will attend the event.
One committee member will carry a first aid kit.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 


	“Who is in danger of being harmed?”


	“How are you going to eliminate or reduce the risk of someone being harmed?”


	“Who is responsible for implementing and monitoring this?”


	Aggression/Violence,
Bullying and Harassment
	Discrimination- psychological harm caused by discriminatory.

Exclusion- distress caused by isolating.

Intimidating behaviour- emotional distress caused by threatening behaviour. 

Physical assault- risk of injury from physical attacks.

Verbal abuse- psychological harm from threats or insults.
	Society members
General Public

	All members to follow a code of conduct and behave in a manner representative of the Guild’s values.
Emergency services will be contacted for off-campus emergencies. 
Members inciting violent or aggressive behaviour will be removed from the venue.
One nominated committee member to remain sober per 30 attendees and monitor behaviour of members.
Security provided at the venue.
	Security at the venue
Sober committee member

	Alcohol/Drugs
	Intoxication- impaired coordination increases risk of injury and may affect other players’ safety.
	Society members
General public
	Remind all participants that alcohol and drugs are not permitted at this event.

	Committee members
Campus security

	Darkness/nighttime 
	Aggression/violence- risk of injury at more unsociable hours as a result of aggressive/violent behaviour.

Navigation- risk of getting lost due to unfamiliarity with setting in the dark.

Weather- risk of tiredness and fatigue as a result of colder weather.
	Society members 
	For emergencies, call 999.
Committee ensures everyone has a safe way of getting home.
Committee will advise safe walking routes to and from the venue.
Committee will encourage walking in groups through well-lit areas.
Dietary options will be clearly marked when booking.
Walking bus can be organised if necessary. 
Use the SafeZone app for areas on campus.
	Committee member



	Slips and trips 
	Obstacles- risk of tripping if objects left on floor. 

Poor lighting- risk of tripping due to poor visibility. 
Wet surfaces- risk of slipping and causing injury due to wet surfaces. 
	Society members 
General public
	Clean up spills immediately and notify venue staff.
Highlight potential hazards to venue staff that might cause harm, e.g. uneven floor surfaces and obstructions.
Venues responsibility to manage risks within the venue.
	Committee member

	Vehicles/Transport & Traffic
	Aggressive/violent behaviour by public- risk of injury during travel on public transport or on foot.

Medical emergency- risk of suffering a medical emergency travelling to and from the venue.

Theft- risk of personal belongings being stolen.
	Society members 
	For emergencies, call 999.
Committee to encourage members to travel in groups, use reputable transport options, stay alert and avoid confrontation (especially when alcohol is involved).
	Society members

	Weather 
	Cold weather- increased risk of injury due to cold temperatures.

Extreme heat- risk of heat exhaustion and dehydration.

(Rain and wind- no risk as event is held indoors.)
	Society members
	Ensure members know where drinking fountains are located and take regular breaks. 
First aid on-site for emergencies.
Regular water breaks to ensure members are hydrated.
	Committee members












Activity Type 16: [Run club]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Information and pictures of location released prior to event.


	On Campus or Off Campus
	Off campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Committee will encourage attendees to walk or catch public transport to the start point event.
 

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue provides on-site first aid.
Emergencies- call 999.
Non-emergencies- call 111.
Committee member who has completed the First Aid Essentials course on the Guild website will attend the event.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 


	“Who is in danger of being harmed?”


	“How are you going to eliminate or reduce the risk of someone being harmed?”


	“Who is responsible for implementing and monitoring this?”


	Aggression/Violence,
Bullying and Harassment
	Discrimination- psychological harm caused by discriminatory.

Exclusion- distress caused by isolating.

Intimidating behaviour- emotional distress caused by threatening behaviour. 

Physical assault- risk of injury from physical attacks.

Verbal abuse- psychological harm from threats or insults.
	Society members
General Public

	All members to follow a code of conduct and behave in a manner representative of the Guild’s values.
Emergency services will be contacted for off-campus emergencies. 
Members inciting violent or aggressive behaviour will be removed from the venue.
One nominated committee member to remain sober per 30 attendees and monitor behaviour of members.
Security provided at the venue.
	Committee member

	Alcohol/Drugs
	Intoxication- impaired coordination increases risk of injury and may affect other players’ safety.
	Society members
General public
	Remind all participants that alcohol and drugs are not permitted at this event.

	Committee members
Campus security

	Food & Drink Hygiene / Food Allergies & Intolerance
	Allergens- at risk of anaphylaxis from consuming food and drinks containing allergens.

Cross contamination- Risk of ill health from cross contamination, due to a poor hygiene control. 

Food & drink suppliers- Risk of ill health due to food and drink substances being supplied by disreputable sources.

	Society members

	Alert the venue of any members with an allergy- option to specify this when purchasing the fixr ticket.
Attend venues with a good hygiene rating.
Dietary options will be clearly marked when booking.
Venue and committee must be mindful of any members with severe allergies and provide information on restaurant and menu choices.
Venue is responsible for food and drink hygiene standards and having suitable controls in place.
Venue to have suitable emergency arrangements in place to deal with medical emergencies.

	Committee members
Society members

	Slips and trips 
	Obstacles- risk of tripping if objects left on floor. 

Poor lighting- risk of tripping due to poor visibility. 

Wet surfaces- risk of slipping and causing injury due to wet surfaces. 
	Society members 
General public
	Clean up spills immediately and notify venue staff.
Highlight potential hazards to venue staff that might cause harm, e.g. uneven floor surfaces and obstructions.
Venues responsibility to manage risks within the venue.
	Committee member

	Sporting activity
	Dehydration- risk of dehydration due to lack of liquids.

Physical injury- injury risk from overexertion, falls or collisions. 

Playing surface- risk of slips, trips and falls caused by uneven or slippery surfaces.
	Society members
	All members will take part in a warm-up and cool down to prevent injury.
Clean up spills immediately and notify venue staff if necessary. 
Ensure members know where drinking fountains are located.
First aid on-site for emergencies.
Highlight potential hazards to venue staff that might cause harm, e.g. uneven floor surfaces and obstructions.
Remind members to wear suitable sports attire and footwear via social media.

Undertake an inspection of the activity area prior to the activity, removing any hazards present. 
Venue is responsible to manage risks within the venue.
	Venue staff
Committee members

	Vehicles/Transport & Traffic
	Aggressive/violent behaviour by public- risk of injury during travel on public transport or on foot.

Medical emergency- risk of suffering a medical emergency travelling to and from the venue.

Theft- risk of personal belongings being stolen.
	Society members 
	For emergencies, call 999.
Committee to encourage members to travel in groups, use reputable transport options, stay alert and avoid confrontation (especially when alcohol is involved).
	Committee member


	Weather 
	Cold weather- increased risk of injury due to cold temperatures.

Extreme heat- risk of heat exhaustion and dehydration.

(Rain and wind- no risk as event is held indoors.)
	Society members
	All members will take part in a warm-up and cool down to prevent injury.
Ensure members know where drinking fountains are located and take regular breaks. 
First aid on-site for emergencies.
Regular water breaks to ensure members are hydrated.
	Committee members











Activity Type 17: [Crafts Activity]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Information and pictures of location released prior to event.
Committee will identify quiet areas.

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Committee will encourage attendees to walk or catch public transport to the event.
 

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue provides on-site first aid.
Emergencies- call 999.
Non-emergencies- call 111.
Committee member who has completed the First Aid Essentials course on the Guild website will attend the event.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 


	“Who is in danger of being harmed?”


	“How are you going to eliminate or reduce the risk of someone being harmed?”


	“Who is responsible for implementing and monitoring this?”



	Aggression/Violence,
Bullying and Harassment
	Discrimination- psychological harm caused by discriminatory.

Exclusion- distress caused by isolating.

Intimidating behaviour- emotional distress caused by threatening behaviour. 

Physical assault- risk of injury from physical attacks.

Verbal abuse- psychological harm from threats or insults.
	Society members
General Public

	All members to follow a code of conduct and behave in a manner representative of the Guild’s values.
Emergency services will be contacted for off-campus emergencies. 
Members inciting violent or aggressive behaviour will be removed from the venue.
One nominated committee member to remain sober per 30 attendees and monitor behaviour of members.
Security provided at the venue.
	Security at the venue
Sober committee member

	Alcohol/Drugs
	Intoxication- impaired coordination increases risk of injury and may affect other players’ safety.
	Society members
General public
	Remind all participants that alcohol and drugs are not permitted at this event.
Drug or alcohol use will result in removal.
Should the individual refuse to leave, committee will contact campus security.
	Committee members
Campus security

	Fire
	Lack of firefighting equipment- risk of fire spreading and causing harm due to lack of fire extinguishers and fire blankets

Obstructed fire exits- risk of serious injury or death due to blocked escape routes.
	Society members
General public
	In the event of a fire, raise the alarm and evacuate the building following the venues emergency arrangements.
Members must not obstruct exits or safe escape routes
Venues are responsible for having fire evacuation routes and firefighting equipment.
	Venue
Society members
Committee members

	Food & Drink Hygiene / Food Allergies & Intolerance
	Allergens- at risk of anaphylaxis from consuming food and drinks containing allergens.

Cross contamination- Risk of ill health from cross contamination, due to a poor hygiene control. 

Food & drink suppliers- Risk of ill health due to food and drink substances being supplied by disreputable sources.


	Society members

	Alert the venue of any members with an allergy- option to specify this when purchasing the fixr ticket.
Attend venues with a good hygiene rating.
Dietary options will be clearly marked when booking.
Venue and committee must be mindful of any members with severe allergies and provide information on restaurant and menu choices.
Venue is responsible for food and drink hygiene standards and having suitable controls in place.
Venue to have suitable emergency arrangements in place to deal with medical emergencies.
	Venue
Committee members
Society members

	Slips and trips 
	Obstacles- risk of tripping if objects left on floor. 

Poor lighting- risk of tripping due to poor visibility. 

Wet surfaces- risk of slipping and causing injury due to wet surfaces. 
	Society members 
General public
	Clean up spills immediately and notify venue staff.
Highlight potential hazards to venue staff that might cause harm, e.g. uneven floor surfaces and obstructions.
Venues responsibility to manage risks within the venue.
	Venue
Sober committee member

	Equipment
	Risk of injury – sharp implements may cause cuts, bruises or serious injury
	Society members attending
	Teach people how to use the equipment safely
Store it correctly
	Committee
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