Guild Group Annual Risk Assessment 2026/27

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Hide and Seek Society

	Assessed by 
	Finnian Ralph
	Date
	04/09/2026

	Signed off by 
	Abi Pyne
	Date
	08/09/26



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	
	
	
	
	

	
	
	
	
	



Add more rows as required 
Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	

	Recognised National Governing Body (if applicable):
	

	Coaching arrangement [Delete/add those that are not relevant]
	



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in:
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Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser
	
	
	




	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _Int_hPUE6fVe]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Indoor games session
	Committee members run active indoor games and group games such as tag and splat.

	Once per week
	Equipment may include bean bags, cones, balls and flags, all provided by the society.

	2
	Outdoor games session
	Committee members run active outdoor games such as capture the flag.
	Several times during summer term
	Equipment may include bean bags, cones, balls and flags, all provided by the society.

	3
	Taskmaster socials
	We will run through a PowerPoint of the email tasks completed by participants (sent out a few weeks prior to the day). Live tasks will also be completed in teams on the day. Tasks to be explained by committee.
	Once per term
	Equipment may include bean bags, cones, balls, flags, and art supplies. These are provided by the society. Computers in the booked room provided by the University.

	4
	Zombies week-long event
	A week long activity taking place on Streatham campus where participants are divided into two teams – zombies and survivors. If a zombie manages to ‘tag’ a survivor, the survivor is converted to the zombie team. Survivors can ‘stun’ a zombie by hitting them with a sock or a nerf dart. The objective for survivors is to remain on the survivors team till the end of the week. To do so, they must acquire ‘supply tokens’ through daily events ran by committee members that are held on campus. Zombies aim to convert all survivors to their team.
	Once a year (activity runs for one week)
	Equipment provided by the society may include blue and green wrist bands and slips of paper. Equipment provided by members may include nerf guns and socks.

	5
	Assassins week long activity
	A week long activity taking place in Exeter (on-campus and beyond). All players are assigned another player as their ‘target’. They must then attempt to tag this player over the course of the week, which then removes the tagged player from the game. If a player is tagged, the person who tagged them inherits their target, continuing the game. The objective is for players to survive to the end of the week and get the highest number of tags.
	Once a year (activity runs for one week)
	No equipment provided by the society. 

	6
	Hatting social
	A quiz night run on campus in the evening with pizza provided. Bobble hats are given to attendees who have bought society membership.
	Once a year
	Paper and pens provided by society. Hats provided by society.

	7
	Society ball
	A formal social event involving food at a venue which provides alcohol. Usually ran in collaboration with one or more other societies.
	Once a year
	Food and drinks available for purchase from the venue.

	8
	Pub quiz
	A quiz night held at a venue that serves alcohol.
	Once per term
	Paper and pens provided by society. Food and drinks available for purchase from the venue.

	9
	Beach social
	A beach day out at a local coastal town. Attendees will arrive via specified train. Committee members run active outdoor games. 
	Once a year
	Equipment may include bean bags, cones, balls, flags, extra water and suncream all provided by the society.





	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: Indoor games session
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Accessibility information for the venue will be made available to participants. Games will be balanced between high and low energy and extra accessibility accommodations will be made by the gamesmasters if needed. 

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Members will be encouraged to bring reusable water bottles rather than single use plastic. Any rubbish will be removed from the room when leaving.

	[bookmark: _Int_8vkFayxR][bookmark: _Int_2z7nCL2a]Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	The health and safety officer will be in attendance. They are first aid trained and will carry a first aid kit.



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?



	Fire
	Obstructed fire exits - Risk of serious injury/fatalities because of obstructed exits from building.

Lack of firefighting equipment - Risk of fire spreading and causing serious
injury/fatality due to lack of extinguishers, fire blankets.


	Attendees
Other societies/people in the venue (Lemon Grove)
	Our socials are held in Guild venues on campus (almost always the Lemon Grove) therefore have satisfactory fire arrangements in place. We will always ensure fire exits are not obstructed. In the event of discovering a fire, we will raise the alarm and evacuate the building, following the venue’s emergency arrangements.
	Committee members
Attendees
Venue

	Slips and trips
	Wet surfaces - Risk of slipping due to wet floor surface, causing injury.
Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction.
Loose floor fittings - Risk of tripping over loose floor fittings, like rugs, carpets.
Inappropriate footwear - Risk of injury caused by tripping in loose or unstable footwear – heels, flip flops etc.
Obstacles on floor - boxes, equipment. Risk of trips due to items being left on floor in areas of high footfall.
Trailing cables - Risk of tripping over cables left in areas of high footfall.
Uneven floor surface - Risk of tripping over uneven floor surfaces. 
Poor lighting - Risk of slipping and tripping over approaching hazards due to poor visibility.

	Attendees
	Attendees will be asked to wipe their feet upon entering the venue. Members will be reminded to wear appropriate footwear such as trainers and may be asked not to participate if they are wearing something which may cause injury to themselves or others. Lights will be on at all times and any items left on the floor will be placed in the corner of the room away from walkways. Games will be run a safe distance away from this area.
If there is a spill, it will be cleaned up immediately as to prevent any slips.
Before the social begins, the venue floor shall be checked for any hazards, if any are present, they will be mitigated/removed.

	Committee members
Attendees

	Alcohol/drugs
	Intoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs.
Impaired judgement - Risk of injury and/or ill health caused by ingestion
of alcohol and/or drugs that impair a person’s ability to think rationally.
Overdose - Serious risk to life caused by excessive drinking and drug use.
Mental health crisis - Risk of mental health crisis caused by heavy drinking and/or drug use.
Physical altercation - Risk of physical altercation due to decision making amplified by the use of alcohol and or/drugs.
Verbal altercation - Risk of altercations due to decision making amplified by the use of alcohol and or/drugs.


	Attendees 
	No alcohol or drugs will be allowed at the event. 
Anyone who appears intoxicated will be escorted home by a member of committee.
	Committee members
Attendees

	Aggression/violence
	Physical assault - Risk of injury from physical attacks.
Verbal abuse - Psychological harm from threats or insults.
Discrimination – Psychological harm caused
by discriminatory remarks.
Intimidating behaviour
Emotional distress caused by threatening or coercive behaviour.
Exclusion - Distress caused by being isolated. 


	Attendees
	There is a strict no tolerance policy towards aggression and/or violence in any society activity. Anyone found to be acting untowardly will be asked to leave. We are a very fun and easy-going society so do not anticipate any problems. All members will follow the Guild code of conduct at all times.
	Committee members
Attendees

	Food & drink hygiene
	Allergens - Risk of anaphylaxis from food and drink containing allergens.


	Attendees
	Food/drink will not be provided other than water nor will the activity take place in an area with food/drink being served, reminders will be given to remind people of potential allergies and to only bring snacks/drinks that would be safe when accounting for this. We have read and understood the Guild Food Safety Policy, though this does not apply to this event.

	Attendees
Committee 

	Sporting activity
	Sporting injury - Risk of sprains, strains due to overexertion, conditioning and/or poor instruction.
Dehydration - Risk of dehydration due to lack of liquids.
First aid provision - Risk of exasperated injury due to unsuitable first aid provision.


	Attendees
	Our games are not particularly athletic/competitive so we do not foresee any issues arising. Activities will have regular water breaks between them, activities will alternate between higher energy levels and lower energy levels. Weather will be taken into account when planning the energy intensity of games. We will have frequent water breaks to prevent dehydration. A first aid kit will be present at all socials manned by our Health & Safety Officer (first-aid trained). Any attendee with pre-existing injuries will be encouraged to discuss any accessibility requirements with a committee member.

	Committee members
Attendees

	Mental health
	Stress - Increased risk of stress supporting group activity.
Anxiety - Induced anxiety from involvement in providing group activity.
Workload - Increased poor mental health, caused by juggling academic workload and Committee group activity.
Bullying/Harassment - Poor mental health caused by bullying and harassment within group.
Lack of support - Poor mental health caused by lack of support when running/ leading group activity.


	Committee members
	Our indoor socials are run by our Gamesmasters. We have two gamesmasters therefore splitting the workload and reducing burnout and stress. Additionally, we have a Health and Safety/Welfare Officer for committee members to talk to if stressed.
	Committee members



Activity Type 2: Outdoor games session
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Accessibility information for the venue will be made available to participants. Games will be balanced between high and low energy and extra accessibility accommodations will be made by the gamesmasters if needed.

	On Campus or Off Campus
	On
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Members will be encouraged to bring reusable water bottles rather than single use plastic. Any rubbish will be removed from the site when leaving.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	The health and safety officer will be in attendance. They are first aid trained and will carry a first aid kit.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Slips and trips
	Wet surfaces - Risk of slipping due to wet floor surface, causing injury.
Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction.
Inappropriate footwear - Risk of injury caused by tripping in loose or unstable footwear – heels, flip flops etc.
Obstacles on floor - boxes, equipment. Risk of trips due to items being left on floor in areas of high footfall.
Poor lighting - Risk of slipping and tripping over approaching hazards due to poor visibility.
	Attendees
	Members will be reminded to wear appropriate footwear such as trainers and may be asked not to participate if they are wearing something which may cause injury to themselves or others. Any items left on the floor will be placed in a corner away from walkways. Games will be run a safe distance away from this area. We will never run an outdoor games session in the dark or in/after a period of heavy rainfall.
If there is a spill, it will be cleaned up immediately as to prevent any slips.
Before the social begins, the venue floor shall be checked for any hazards, if any are present, they will be mitigated/removed.
	Committee members
Attendees

	Alcohol/drugs
	Intoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs.
Impaired judgement - Risk of injury and/or ill health caused by ingestion
of alcohol and/or drugs that impair a person’s ability to think rationally.
Overdose - Serious risk to life caused by excessive drinking and drug use.
Mental health crisis - Risk of mental health crisis caused by heavy drinking and/or drug use.
Physical altercation - Risk of physical altercation due to decision making amplified by the use of alcohol and or/drugs.
Verbal altercation - Risk of altercations due to decision making amplified by the use of alcohol and or/drugs.

	Attendees
	No alcohol or drugs will be allowed at the event. Anyone who appears intoxicated will be escorted home by a member of committee.

	Committee members
Attendees

	Aggression/violence
	Physical assault - Risk of injury from physical attacks.
Verbal abuse - Psychological harm from threats or insults.
Discrimination – Psychological harm caused
by discriminatory remarks.
Intimidating behaviour
Emotional distress caused by threatening or coercive behaviour.
Exclusion - Distress caused by being isolated. 


	Attendees
	There is a strict no tolerance policy towards aggression and/or violence in any society activity. Anyone found to be acting untowardly will be asked to leave. We are a very fun and easy-going society so do not anticipate any problems. All members will follow the Guild code of conduct at all times. 

	Committee members 
Attendees 


	Food & drink hygiene
	Allergens - Risk of anaphylaxis from food and drink containing allergens.


	Attendees
	Food/drink will not be provided other than water nor will the activity take place in an area with food/drink being served, reminders will be given to remind people of potential allergies and to only bring snacks/drinks that would be safe when accounting for this. We have read and understood the Guild Food Safety Policy, though this does not apply to this event.

	Attendees
Committee 

	Sporting activity
	Sporting injury - Risk of sprains, strains due to overexertion, conditioning and/or poor instruction.
Dehydration - Risk of dehydration due to lack of liquids.
First aid provision - Risk of exasperated injury due to unsuitable first aid
provision.
Weather - Risk of injury due to weather impacting conditions.


	Attendees
	Our games are not particularly athletic/competitive so we do not foresee any issues arising. Activities will have regular water breaks between them, games will alternate between higher energy levels and lower energy levels. Weather will be taken into account when planning the energy intensity of games. We will have frequent water breaks to prevent dehydration. A first aid kit will be present at all socials manned by our Health & Safety Officer (first-aid trained). Any attendee with pre-existing injuries will be encouraged to discuss any accessibility requirements with a committee member. We will always take the weather into account and would never run outdoor games session in bad/dangerous weather. There will always be suitable rest/shaded areas available and the use of suncream will be strongly encouraged.

	Committee members

	Mental health
	Stress - Increased risk of stress supporting group activity.
Anxiety - Induced anxiety from involvement in providing group activity.
Workload - Increased poor mental health, caused by juggling academic workload and Committee group activity.
Bullying/Harassment - Poor mental health caused by bullying and harassment within group.
Lack of support - Poor mental health caused by lack of support when running/ leading group activity.


	Committee members
	Our outdoor socials are run by our Gamesmasters. We have two gamesmasters therefore splitting the workload and reducing burnout and stress. Additionally, we have a Health and Safety/Welfare Officer for committee members to talk to if stressed.
	Committee members

	Weather
	Extreme weather conditions: Storms, heatwaves, heavy rain, high winds. Risk of injury and ill health because of extreme weather conditions.


	Attendees
	Weather conditions will be monitored when running and planning events. In the case of bad weather the event will be cancelled or adapted to become an indoor social. In hot weather, we will do more low-impact games with frequent water breaks taken in an area that has access to shade.
	Committee members

	Fire
	Obstructed fire exits - Risk of serious injury/fatalities because of obstructed exits from building.

Lack of firefighting equipment - Risk of fire spreading and causing serious
injury/fatality due to lack of extinguishers, fire blankets.


	Attendees
Other societies/people in the venue
	Implement checks at event/activity location to ensure exits aren’t obstructed, corridors clear. 
Committee to know fire evacuation routes and ensure group also follow this route 
Ensure that venue has satisfactory fire arrangements in place, including current venue fire risk assessment which specifies capacity numbers/limits.  
	Committee members
Attendees
Venue




Activity Type 3: Taskmaster Social
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Accessibility information for the venue will be made available to participants. Games will be balanced between high and low energy and extra accessibility accommodations will be made by the gamesmasters if needed.

	On Campus or Off Campus
	On
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Members will be encouraged to bring reusable water bottles rather than single use plastic. Any rubbish will be removed from the site when leaving.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	The health and safety officer will be in attendance. They are first aid trained and will carry a first aid kit.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Obstructed fire exits - Risk of serious injury/fatalities because of obstructed exits from building.

Lack of firefighting equipment - Risk of fire spreading and causing serious
injury/fatality due to lack of extinguishers, fire blankets.


	Attendees
Other societies/people in the venue
	Our Taskmaster socials are held in Guild/university venues on campus therefore have satisfactory fire arrangements in place. We will always ensure fire exits are not obstructed. In the event of discovering a fire, we will raise the alarm and evacuate the building, following the venue’s emergency arrangements.
	Committee members
Attendees
Venue

	Slips and trips
	Wet surfaces - Risk of slipping due to wet floor surface, causing injury.
Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction.
Loose floor fittings - Risk of tripping over loose floor fittings, like rugs, carpets.
Inappropriate footwear - Risk of injury caused by tripping in loose or unstable footwear – heels, flip flops etc.
Obstacles on floor - boxes, equipment. Risk of trips due to items being left on floor in areas of high footfall.
Trailing cables - Risk of tripping over cables left in areas of high footfall.
Uneven floor surface - Risk of tripping over uneven floor surfaces. 
Poor lighting - Risk of slipping and tripping over approaching hazards due to poor visibility.


	Attendees
	Attendees will be asked to wipe their feet upon entering the venue. Members will be reminded to wear appropriate footwear such as trainers and may be asked not to participate if they are wearing something which may cause injury to themselves or others. Lights will be on at all times and any items left on the floor will be placed in the corner of the room away from walkways. 
If there is a spill, it will be cleaned up immediately as to prevent any slips.
Before the social begins, the venue floor shall be checked for any hazards, if any are present, they will be mitigated/removed.
	Committee members
Attendees

	Alcohol/drugs
	Intoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs.
Impaired judgement - Risk of injury and/or ill health caused by ingestion
of alcohol and/or drugs that impair a person’s ability to think rationally.
Overdose - Serious risk to life caused by excessive drinking and drug use.
Mental health crisis - Risk of mental health crisis caused by heavy drinking and/or drug use.
Physical altercation - Risk of physical altercation due to decision making amplified by the use of alcohol and or/drugs.
Verbal altercation - Risk of altercations due to decision making amplified by the use of alcohol and or/drugs.


	Attendees 
	No alcohol or drugs will be allowed at the event. Anyone who appears intoxicated will be escorted home by a member of committee.
	Committee members
Attendees

	Aggression/violence
	Physical assault - Risk of injury from physical attacks.
Verbal abuse - Psychological harm from threats or insults.
Discrimination – Psychological harm caused
by discriminatory remarks.
Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour.
Exclusion - Distress caused by being isolated. 


	Attendees
	There is a strict no tolerance policy towards aggression and/or violence in any society activity. Anyone found to be acting untowardly will be asked to leave. We are a very fun and easy-going society so do not anticipate any problems. All members will follow the Guild code of conduct at all times.
	Committee members 
Attendees 

	Food & drink hygiene
	Allergens - Risk of anaphylaxis from food and drink containing allergens.


	Attendees
	Food/drink will not be provided other than water nor will the activity take place in an area with food/drink being served, reminders will be given to remind people of potential allergies and to only bring snacks/drinks that would be safe when accounting for this. We have read and understood the Guild Food Safety Policy, though this does not apply to this event.

	Attendees

	Mental health
	Stress - Increased risk of stress supporting group activity.
Anxiety - Induced anxiety from involvement in providing group activity.
Workload - Increased poor mental health, caused by juggling academic workload and Committee group activity.
Bullying/Harassment - Poor mental health caused by bullying and harassment within group.
Lack of support - Poor mental health caused by lack of support when running/ leading group activity.


	Committee members
	Our Taskmaster socials are run by our committee members, 2 designated people per social. We have two leaders therefore splitting the workload and reducing burnout and stress. Additionally, we have a Health and Safety/Welfare Officer for committee members to talk to if stressed.
	Committee members




Activity Type 4: Zombies
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	15
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Accessibility information for the event will be made available to participants. Extra accessibility accommodations will be made by the gamesmasters if needed.

	On Campus or Off Campus
	On 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Members will be encouraged to bring reusable water bottles rather than single use plastic. Any rubbish will be removed from the site when leaving.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	The health and safety officer will be in attendance. They are first aid trained and will carry a first aid kit.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Mental health
	Stress - Increased risk of stress supporting group activity.
Anxiety - Induced anxiety from involvement in providing group activity.
Workload - Increased poor mental health, caused by juggling academic workload and Committee group activity.
Bullying/Harassment - Poor mental health caused by bullying and harassment within group.
Lack of support - Poor mental health caused by lack of support when running/ leading group activity.


	Committee members
	Our Zombies week is run by our committee members, generally 3-4. We have several leaders therefore splitting the workload and reducing burnout and stress. Additionally, we have a Health and Safety/Welfare Officer for committee members to talk to if stressed.
	Committee members

	Slips and trips
	Wet surfaces - Risk of slipping due to wet floor surface, causing injury.
Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction.
Loose floor fittings - Risk of tripping over loose floor fittings, like rugs, carpets.
Inappropriate footwear - Risk of injury caused by tripping in loose or unstable footwear – heels, flip flops etc.
Obstacles on floor - boxes, equipment. Risk of trips due to items being left on floor in areas of high footfall.
Trailing cables - Risk of tripping over cables left in areas of high footfall.
Uneven floor surface - Risk of tripping over uneven floor surfaces. 
Poor lighting - Risk of slipping and tripping over approaching hazards due to poor visibility.


	Attendees
	Running indoors will be strongly discouraged. Attendees will be reminded to wear appropriate footwear at all times and to not block walkways. 
Attendees will be encouraged to clean up any spills immediately as to prevent any slips.
Before any subevents begin, the venue floor shall be checked for any hazards, if any are present, they will be mitigated/removed.
	Committee members
Attendees

	Aggression/violence
	Physical assault - Risk of injury from physical attacks.
Verbal abuse - Psychological harm from threats or insults.
Discrimination – Psychological harm caused
by discriminatory remarks.
Intimidating behaviour
Emotional distress caused by threatening or coercive behaviour.
Exclusion - Distress caused by being isolated. 


	Attendees
	There is a strict no tolerance policy towards aggression and/or violence in any society activity. Anyone found to be acting untowardly will be asked to leave. We are a very fun and easy-going society so do not anticipate any problems. All members will follow the Guild code of conduct at all times.
With regard to the use of nerf guns, all guns will first be tested by a committee member to ensure they do not operate quickly/strongly enough to cause pain. Only approved nerf guns will be allowed. Aiming at sensitive areas is not allowed and any player found doing so will be removed from the game.
	Committee members
Participants

	Sporting activity
	Sporting injury - Risk of sprains, strains due to overexertion, conditioning and/or poor instruction.
Dehydration - Risk of dehydration due to lack of liquids.

	Attendees
	Our Zombies week is  not particularly athletic/competitive – at most a bit of running, and this is optional – so we do not foresee any issues arising. We will have frequent water breaks to prevent dehydration. A first aid kit will be present at all socials manned by our Health & Safety Officer (first-aid trained). Any attendee with pre-existing injuries will be encouraged to discuss any accessibility requirements with a committee member.

	Committee members
Attendees

	Alcohol/drugs
	Intoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs.
Impaired judgement - Risk of injury and/or ill health caused by ingestion
of alcohol and/or drugs that impair a person’s ability to think rationally.
Overdose - Serious risk to life caused by excessive drinking and drug use.
Mental health crisis - Risk of mental health crisis caused by heavy drinking and/or drug use.
Physical altercation - Risk of physical altercation due to decision making amplified by the use of alcohol and or/drugs.
Verbal altercation - Risk of altercations due to decision making amplified by the use of alcohol and or/drugs.

	Attendees
	No alcohol or drugs will be allowed at the event. Anyone who appears intoxicated will be escorted home by a member of committee.

	Committee members
Attendees

	Weather
	Extreme weather conditions: Storms, heatwaves, heavy rain, high winds. Risk of injury and ill health because of extreme weather conditions.


	Attendees
	Weather conditions will be monitored when running and planning events. 

In the case of bad weather the event will be cancelled or adapted to become an indoor social. In hot weather, we will do more low-impact games with frequent water breaks taken in an area that has access to shade.
	Committee members

	Fire
	Obstructed fire exits - Risk of serious injury/fatalities because of obstructed exits from building.

Lack of firefighting equipment - Risk of fire spreading and causing serious
injury/fatality due to lack of extinguishers, fire blankets.


	Attendees
Other societies/people in the venue
	Implement checks at event/activity location to ensure exits aren’t obstructed, corridors clear. 
Committee to know fire evacuation routes and ensure group also follow this route 
Ensure that venue has satisfactory fire arrangements in place, including current venue fire risk assessment which specifies capacity numbers/limits.  
	Committee members
Attendees
Venue













Activity Type 5: Assassins Week
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	15
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Accessibility information for the event will be made available to participants. Extra accessibility accommodations will be made by the gamesmasters if needed.

	On Campus or Off Campus
	Both
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Members will be encouraged to bring reusable water bottles rather than single use plastic. Any rubbish will be removed from the site when leaving.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	The health and safety officer will be in attendance. They are first aid trained and will carry a first aid kit.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Mental health
	Stress - Increased risk of stress supporting group activity.
Anxiety - Induced anxiety from involvement in providing group activity.
Workload - Increased poor mental health, caused by juggling academic workload and Committee group activity.
Bullying/Harassment - Poor mental health caused by bullying and harassment within group.
Lack of support - Poor mental health caused by lack of support when running/ leading group activity.


	Committee members
	Our Assassins week is run by our committee members, generally 3-4. We have several leaders therefore splitting the workload and reducing burnout and stress. Additionally, we have a Health and Safety/Welfare Officer for committee members to talk to if stressed.
	Committee members

	Slips and trips
	Wet surfaces - Risk of slipping due to wet floor surface, causing injury.
Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction.
Loose floor fittings - Risk of tripping over loose floor fittings, like rugs, carpets.
Inappropriate footwear - Risk of injury caused by tripping in loose or unstable footwear – heels, flip flops etc.
Obstacles on floor - boxes, equipment. Risk of trips due to items being left on floor in areas of high footfall.
Trailing cables - Risk of tripping over cables left in areas of high footfall.
Uneven floor surface - Risk of tripping over uneven floor surfaces. 
Poor lighting - Risk of slipping and tripping over approaching hazards due to poor visibility.


	Attendees
	Running indoors will be strongly discouraged. Attendees will be reminded to wear appropriate footwear at all times and to not block walkways. 
Attendees will be encouraged to clean up any spills immediately as to prevent any slips.
Before any subevents begin, the venue floor shall be checked for any hazards, if any are present, they will be mitigated/removed.


	Committee members
Attendees

	Aggression/violence
	Physical assault - Risk of injury from physical attacks.
Verbal abuse - Psychological harm from threats or insults.
Discrimination – Psychological harm caused by discriminatory remarks.
Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour.
Exclusion - Distress caused by being isolated. 


	Attendees
	There is a strict no tolerance policy towards aggression and/or violence in any society activity. Anyone found to be acting untowardly will be asked to leave. We are a very fun and easy-going society so do not anticipate any problems. All members will follow the Guild code of conduct at all times.

	Committee members
Attendees

	Sporting activity
	Sporting injury - Risk of sprains, strains due to overexertion, conditioning and/or poor instruction.
Dehydration - Risk of dehydration due to lack of liquids.

	Attendees
	Physical activity will be strongly discouraged in relation to the game. 

	Committee members
Attendees

	Alcohol/drugs
	Intoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs.
Impaired judgement - Risk of injury and/or ill health caused by ingestion
of alcohol and/or drugs that impair a person’s ability to think rationally.
Overdose - Serious risk to life caused by excessive drinking and drug use.
Mental health crisis - Risk of mental health crisis caused by heavy drinking and/or drug use.
Physical altercation - Risk of physical altercation due to decision making amplified by the use of alcohol and or/drugs.
Verbal altercation - Risk of altercations due to decision making amplified by the use of alcohol and or/drugs.

	Attendees
	No alcohol or drugs will be allowed at the event. Anyone who appears intoxicated will be escorted home by a member of committee.

	Committee members
Attendees

	Weather
	Extreme weather conditions: Storms, heatwaves, heavy rain, high winds. Risk of injury and ill health because of extreme weather conditions.


	Attendees
	Weather conditions will be monitored when running and planning events. In the case of bad weather the event will be cancelled or adapted to become an indoor social. 
	Committee members

	Fire
	Obstructed fire exits - Risk of serious injury/fatalities because of obstructed exits from building.

Lack of firefighting equipment - Risk of fire spreading and causing serious
injury/fatality due to lack of extinguishers, fire blankets.


	Attendees
Other societies/people in the venue
	Implement checks at event/activity location to ensure exits aren’t obstructed, corridors clear. 
Committee to know fire evacuation routes and ensure group also follow this route 
Ensure that venue has satisfactory fire arrangements in place, including current venue fire risk assessment which specifies capacity numbers/limits.  
	Committee members
Attendees
Venue








Activity Type 6: Hatting Social
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	35
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Accessibility information for the venue will be made available to participants. We will host this activity in an accessible venue. The quiz questions and answers will be provided in both spoken and written form. 

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Members will be encouraged to bring reusable water bottles rather than single use plastic. Any rubbish will be removed from the room when leaving.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	The health and safety officer will be in attendance. They are first aid trained and will carry a first aid kit.



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?



	Fire
	Obstructed fire exits - Risk of serious injury/fatalities because of obstructed exits from building.

Lack of firefighting equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.


	Attendees
Other societies/people in the venue 
	Our hatting social is held in a venue on campus therefore will have satisfactory fire arrangements in place. We will always ensure fire exits are not obstructed.  In the event of discovering a fire, we will raise the alarm and evacuate the building, following the venue’s emergency arrangements.
	Committee members
Attendees
Venue

	Slips and trips
	Wet surfaces - Risk of slipping due to wet floor surface, causing injury.
Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction.
Loose floor fittings - Risk of tripping over loose floor fittings, like rugs, carpets.
Inappropriate footwear - Risk of injury caused by tripping in loose or unstable footwear – heels, flip flops etc.
Obstacles on floor - boxes, equipment. Risk of trips due to items being left on floor in areas of high footfall.
Trailing cables - Risk of tripping over cables left in areas of high footfall.
Uneven floor surface - Risk of tripping over uneven floor surfaces. 
Poor lighting - Risk of slipping and tripping over approaching hazards due to poor visibility.


	Attendees
	Attendees will be asked to wipe their feet upon entering the room. Members will be reminded to wear appropriate footwear. Lights will be on at all times.
Attendees' personal belongings will stored on their persons and walkways will not be blocked.
If there is a spill, it will be cleaned up immediately as to prevent any slips.
Before the social begins, the venue floor shall be checked for any hazards, if any are present, they will be mitigated/removed.
	Committee members
Attendees

	Alcohol/drugs
	Intoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs.
Impaired judgement - Risk of injury and/or ill health caused by ingestion
of alcohol and/or drugs that impair a person’s ability to think rationally.
Overdose - Serious risk to life caused by excessive drinking and drug use.
Mental health crisis - Risk of mental health crisis caused by heavy drinking and/or drug use.
Physical altercation - Risk of physical altercation due to decision making amplified by the use of alcohol and or/drugs.
Verbal altercation - Risk of altercations due to decision making amplified by the use of alcohol and or/drugs.


	Attendees 
	No alcohol or drugs will be allowed at the event. Anyone who appears intoxicated will be escorted home by a member of committee.
	Committee members
Attendees

	Aggression/violence
	Physical assault - Risk of injury from physical attacks.
Verbal abuse - Psychological harm from threats or insults.
Discrimination – Psychological harm caused
by discriminatory remarks.
Intimidating behaviour
Emotional distress caused by threatening or coercive behaviour.
Exclusion - Distress caused by being isolated. 


	Attendees
	There is a strict no tolerance policy towards aggression and/or violence in any society activity. Anyone found to be acting untowardly will be asked to leave. We are a very fun and easy-going society so do not anticipate any problems. All members will follow the Guild code of conduct at all times.
	Committee members
Attendees

	Food & drink hygiene
	Allergens - Risk of anaphylaxis from food and drink containing allergens.

Food & drink suppliers - Risk of ill health due to food and drink substances being supplied by disreputable sources. 

Poor Cleanliness standards- Risk of contamination from poor cleanliness standards  
in preparation and serving areas. 

Cross contamination- Risk of ill health from cross contamination, due to a poor hygiene control.  



	Attendees
	A Google form will be released before the social for people to fill in their allergies and dietary requirements, with only people who have provided this information allowed the food available. 

Food will be ordered from a reputable supplier with the maximum food hygiene rating. We will separate food containing allergens from other food (e.g., gluten free) to avoid cross-contamination.  We will ensure the venue we attend can accommodate dietary restrictions and food allergies.

We have read and understood the Guild Food Safety Policy.

Only use credible suppliers when ordering food and drink. 
Follow manufacturer’s instructions when preparing, storing and serving prepackaged food. 

Ensure a clean environment when preparing food and drink. 
Separate food and drink that contains allergens to avoid cross contamination. 
Date check all food and drink stock to ensure it is within best before and use by dates. 
Keep food in sealed containers to avoid cross contamination. -Use serving utensils to minimise handling of food and drinks stuff. -Display clear allergen information when serving food and drink. 
Only serve pre-packaged food on stalls, unless you hold a necessary Level 2 food hygiene qualification – evidence provided to Guild. 
When using external contractors for food, ensure they have the relevant insurances in place. 
	Food supplier
Committee 

	Mental health
	Stress - Increased risk of stress supporting group activity.
Anxiety - Induced anxiety from involvement in providing group activity.
Workload - Increased poor mental health, caused by juggling academic workload and Committee group activity.
Bullying/Harassment - Poor mental health caused by bullying and harassment within group.
Lack of support - Poor mental health caused by lack of support when running/ leading group activity.


	Committee members
	Our quizzes will be run by at least two committee members, therefore splitting the workload and reducing burnout and stress. Additionally, we have a Health and Safety/Welfare Officer for committee members to talk to if stressed.
	Committee members




Activity Type 7: Society Ball
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	50
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Accessibility information for the venue will be made available to participants. We will host this activity in an accessible venue. There will be quiet areas for members to spend time in if needed.

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will only use local venues that are accessible to members on foot. We will use reusable decorations and clear all rubbish before leaving.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	The health and safety officer will be in attendance. They are first aid trained and will carry a first aid kit.



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?



	Fire
	Obstructed fire exits - Risk of serious injury/fatalities because of obstructed exits from building.

Lack of firefighting equipment - Risk of fire spreading and causing serious
injury/fatality due to lack of extinguishers, fire blankets.


	Attendees
Other people in the venue
	The venue will have satisfactory fire arrangements in place, including a risk assessment. We will ensure fire exits are not obscured and corridors are clear. In the event of discovering a fire, we will raise the alarm and evacuate the building, following the venue’s emergency arrangements.
	Committee members
Attendees
Venue

	Slips and trips
	Wet surfaces - Risk of slipping due to wet floor surface, causing injury.
Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction.
Loose floor fittings - Risk of tripping over loose floor fittings, like rugs, carpets.
Inappropriate footwear - Risk of injury caused by tripping in loose or unstable footwear – heels, flip flops etc.
Obstacles on floor - boxes, equipment. Risk of trips due to items being left on floor in areas of high footfall.
Trailing cables - Risk of tripping over cables left in areas of high footfall.
Uneven floor surface - Risk of tripping over uneven floor surfaces. 
Poor lighting - Risk of slipping and tripping over approaching hazards due to poor visibility.


	Attendees
	We will clean up spills immediately and ensure wet floor signs are placed. We will encourage all attendees to wear appropriate footwear and make sure the floor is clear of any obstructions. If a hazard emerges, it will be dealt with quickly.
We will ensure that walkways are not blocked.
	Committee members
Attendees

	Alcohol/drugs
	Intoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs.
Impaired judgement - Risk of injury and/or ill health caused by ingestion
of alcohol and/or drugs that impair a person’s ability to think rationally.
Overdose - Serious risk to life caused by excessive drinking and drug use.
Mental health crisis - Risk of mental health crisis caused by heavy drinking and/or drug use.
Physical altercation - Risk of physical altercation due to decision making amplified by the use of alcohol and or/drugs.
Verbal altercation - Risk of altercations due to decision making amplified by the use of alcohol and or/drugs.


	Attendees 
	No drugs at all will be allowed at the event. Members will be notified of the zero tolerance policy. If anyone appears to be on drugs, they will be escorted home safely by a member of committee.
At least one committee member will remain sober.
Attendees will be strongly discouraged from heavy drinking and will be encouraged to drink water regularly. Water will be available for free at all times throughout the evening.
If an attendee is too intoxicated, the sober committee member will arrange for them to be barred from further drinking. They will escort the attendee home via taxi or a safe walking route.
We will provide personal safety devices, specifically bottle protectors, if these are not available at the venue. The health & safety officer (designated sober committee member) has completed drink spiking training. Attendees will be encouraged to supervise their drinks at all times.
	Committee members
Attendees
Venue

	Aggression/violence
	Physical assault - Risk of injury from physical attacks.
Verbal abuse - Psychological harm from threats or insults.
Discrimination – Psychological harm caused
by discriminatory remarks.
Intimidating behaviour
Emotional distress caused by threatening or coercive behaviour.
Exclusion - Distress caused by being isolated. 


	Attendees
General public
	There is a strict no tolerance policy towards aggression and/or violence in any society activity. Anyone found to be acting untowardly will be asked to leave. We are a very fun and easy-going society so do not anticipate any problems. All members will follow the Guild code of conduct at all times. 
The venue will have suitable security.
We will ensure the venue has a license to serve alcohol and non-alcoholic alternatives will be available at all times.
	Committee members
Attendees
Venue staff

	Food & drink hygiene
	Allergens - Risk of anaphylaxis from food and drink containing allergens.

Food & drink suppliers - Risk of ill health due to food and drink substances being supplied by disreputable sources. 

Cross contamination – Risk of ill health from cross contamination, due to a poor hygiene control.




	Attendees
	We will go to a venue with a top food hygiene rating with relevant insurance. 

We will separate food containing allergens from other food (e.g., gluten free) to avoid cross-contamination. We will ensure that the venue is aware of any allergens/dietary requirements.  

We will ensure the venue we attend can accommodate dietary restrictions and food allergies.

We have read and understood the Guild Food Safety Policy.

	Venue
Committee 

	Mental health
	Stress - Increased risk of stress supporting group activity.
Anxiety - Induced anxiety from involvement in providing group activity.
Workload - Increased poor mental health, caused by juggling academic workload and Committee group activity.
Bullying/Harassment - Poor mental health caused by bullying and harassment within group.
Lack of support - Poor mental health caused by lack of support when running/ leading group activity.


	Committee members
	Committee will share the burden of planning the ball to ensure nobody has too much on their plate. Generally, our balls are run in collaboration with at least one other society, reducing the workload. Additionally, we have a Health and Safety/Welfare Officer for committee members to talk to if stressed.
	Committee members

	Nighttime/ darkness 
	Aggression/violence- Risk of injury as a result of aggressive/ violent behaviour during more unsolicited hours 
 
Poor lighting-  Risk of slips, trips and falls as a result of poor lighting.  
 
Weather (Cold)-  Risk of fatigue, tiredness due 
to effects of colder weather.  
 
Navigation- Risk of getting lost due to unfamiliarity with setting in the dark.  
 
Animals/wildlife- Risk of encountering aggressive nocturnal wildlife. 
 
	Anyone attending  
	Ensure suitable lighting provision when organising activities at nighttime: Torches, lamps, phone lights etc. 
 
Ensure safety protocols when organising activities/events at night: Emergency contact details, check ins, safe walking/running routes/ paired up or escorted walking. 
 
 
	Committee 
 



Activity Type 8: Pub Quiz
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Accessibility information for the venue will be made available to participants. We will host this activity in an accessible venue. 

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will only use local venues that are accessible to members on foot. We will clear all rubbish before leaving.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	The health and safety officer will be in attendance. They are first aid trained and will carry a first aid kit.



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?



	Fire
	Obstructed fire exits - Risk of serious injury/fatalities because of obstructed exits from building.

Lack of firefighting equipment - Risk of fire spreading and causing serious
injury/fatality due to lack of extinguishers, fire blankets.


	Attendees
Other people in the venue
	The venue will have satisfactory fire arrangements in place, including a risk assessment. We will ensure fire exits are not obscured and corridors are clear. In the event of discovering a fire, we will raise the alarm and evacuate the building, following the venue’s emergency arrangements.
	Committee members
Attendees
Venue

	Slips and trips
	Wet surfaces - Risk of slipping due to wet floor surface, causing injury.
Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction.
Loose floor fittings - Risk of tripping over loose floor fittings, like rugs, carpets.
Inappropriate footwear - Risk of injury caused by tripping in loose or unstable footwear – heels, flip flops etc.
Obstacles on floor - boxes, equipment. Risk of trips due to items being left on floor in areas of high footfall.
Trailing cables - Risk of tripping over cables left in areas of high footfall.
Uneven floor surface - Risk of tripping over uneven floor surfaces. 
Poor lighting - Risk of slipping and tripping over approaching hazards due to poor visibility.


	Attendees
	We will clean up spills immediately and ensure wet floor signs are placed. We will encourage all attendees to wear appropriate footwear and make sure the floor is clear of any obstructions. If a hazard emerges, it will be dealt with quickly.
We will ensure that walkways are not blocked.


	Committee members
Attendees

	Alcohol/drugs
	Intoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs.
Impaired judgement - Risk of injury and/or ill health caused by ingestion
of alcohol and/or drugs that impair a person’s ability to think rationally.
Overdose - Serious risk to life caused by excessive drinking and drug use.
Mental health crisis - Risk of mental health crisis caused by heavy drinking and/or drug use.
Physical altercation - Risk of physical altercation due to decision making amplified by the use of alcohol and or/drugs.
Verbal altercation - Risk of altercations due to decision making amplified by the use of alcohol and or/drugs.


	Attendees 
	No drugs at all will be allowed at the event. Members will be notified of the zero tolerance policy. If anyone appears to be on drugs, they will be escorted home safely by a member of committee.
At least one committee member will remain sober.
Attendees will be strongly discouraged from heavy drinking and will be encouraged to drink water regularly. Water will be available for free at all times throughout the evening.
If an attendee is too intoxicated, the sober committee member will arrange for them to be barred from further drinking. They will escort the attendee home via taxi or a safe walking route.
We will provide personal safety devices, specifically bottle protectors, if these are not available at the venue. The health & safety officer (designated sober committee member) has completed drink spiking training. Attendees will be encouraged to supervise their drinks at all times.
We will ensure the venue has a license to serve alcohol and non-alcoholic alternatives will be available at all times.
	Committee members
Members
Venue

	Aggression/violence
	Physical assault - Risk of injury from physical attacks.
Verbal abuse - Psychological harm from threats or insults.
Discrimination – Psychological harm caused
by discriminatory remarks.
Intimidating behaviour
Emotional distress caused by threatening or coercive behaviour.
Exclusion - Distress caused by being isolated. 


	Attendees
General public
	There is a strict no tolerance policy towards aggression and/or violence in any society activity. Anyone found to be acting untowardly will be asked to leave. We are a very fun and easy-going society so do not anticipate any problems. All members will follow the Guild code of conduct at all times. 
The venue will have suitable security.
	Committee members
Attendees
Venue staff

	Food & drink hygiene
	Allergens - Risk of anaphylaxis from food and drink containing allergens.
Food & drink suppliers - Risk of ill health due to food and drink substances being supplied by disreputable sources. 
Cross contamination – Risk of ill health from cross contamination, due to a poor hygiene control.




	Attendees
	Attendees who choose to order food will make their own choices. We will ensure that the venue is aware of any allergens/dietary requirements. We will go to a reputable venue. We will ensure the venue we attend can accommodate dietary restrictions and food allergies.

We have read and understood the Guild Food Safety Policy.

	Venue

	Mental health
	Stress - Increased risk of stress supporting group activity.
Anxiety - Induced anxiety from involvement in providing group activity.
Workload - Increased poor mental health, caused by juggling academic workload and Committee group activity.
Bullying/Harassment - Poor mental health caused by bullying and harassment within group.
Lack of support - Poor mental health caused by lack of support when running/ leading group activity.


	Committee members
	Our quizzes are held by at least two committee members which splits the workload. Additionally, we have a Health and Safety/Welfare Officer for committee members to talk to if stressed.
	Committee members

	Nighttime/ darkness 
	Aggression/violence- Risk of injury as a result of aggressive/ violent behaviour during more unsolicited hours 
 
Poor lighting-  Risk of slips, trips and falls as a result of poor lighting.  
 
Weather (Cold)-  Risk of fatigue, tiredness due 
to effects of colder weather.  
 
Navigation- Risk of getting lost due to unfamiliarity with setting in the dark.  
 
Animals/wildlife- Risk of encountering aggressive nocturnal wildlife. 
 
	Anyone attending  
	Ensure suitable lighting provision when organising activities at nighttime: Torches, lamps, phone lights etc. 
 
Ensure safety protocols when organising activities/events at night: Emergency contact details, check ins, safe walking/running routes/ paired up or escorted walking. 
 
 
	Committee 
 




Activity Type 9: Beach Social
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Accessibility information for the venue will be made available to participants. Games will be balanced between high and low energy and extra accessibility accommodations will be made by the gamesmasters if needed.

	On Campus or Off Campus
	Off
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Members will be encouraged to bring reusable water bottles rather than single use plastic. Any rubbish will be removed from the site when leaving.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	The health and safety officer will be in attendance. They will carry a first aid kit.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Crowds/Large Gatherings
	Crushing - Risk of members being crushed and sustaining serious injury.
Trampling - Risk of members being trampled and sustaining serious injury.
Surging - Risk of members tripping and falling due to surges in crowds.
Dangerous behaviour: Throwing objects - Risk of increased dangerous activity due to density and size of crowd.
	Attendees
	If the beach is particularly crowded, we will look to settle in an emptier area. If this is not possible then we will continue with added caution and warn all attendees to act with caution.
If the space is dangerously crowded, then we will not attempt to enter.
	Committee members

	Environment Risks – extreme weather conditions, sewage and large bodies of open water

	Risk of injury and ill health
	Attendees
	Before the swim begins, committee members will assess the conditions of the water and determine if it is safe to continue.
Swimmers must stay in small groups while in the water.
Swimming will only occur on beaches with active lifeguards and swimming will only occur within the designated zones when it is safe to do so.
Attendees will be given a briefing before entering the water which will include the following –
· Swimmers enter the water at their own risk.
· Attendees may only enter the water if they are able to swim.
· Swimmers must stay in small groups while in the water.
· Swimmers are responsible for their group and if any trouble is encountered, they are to report to a committee member.
· Inform of any known rip currents and instruct them to swim parallel to the shore if they find themselves caught in one.
· If groynes are present, then they are to stay away from them.
·  Stay away from any marine fauna (i.e. jellyfish or seals).
· Stay warm after a swim by drying off and getting changed shortly after.
· Warning of cold-water shock.
· Entering the water at their own pace.
Head counts to ensure no one goes unaccounted for during the swim.
	Committee members

	Environment Risks – extreme weather conditions, sewage and large bodies of open water
	Large bodies of open water: Swimming in sea - Risk of drowning in open waters and missing people.
	Attendees
	Safety briefing before entering the water.
Attendees enter the sea in smaller groups, having them be responsible for the group, ensuring everyone is accounted for before, during and after the swim. Committee members will then continuously check up on the groups and ensure all those participating are accounted for during the swim and after the swim.
Based on usual attendance, it is likely that there will be only one to two groups entering the water.
No less than one person will remain out of the water during the swim so that they may contact the coastguard in case of emergency. This person will be made aware of their responsibilities and how to the coastguard.
Swimming will only occur on beaches with active lifeguards and swimming will only occur within the designated zones when it is safe to do so.

	Committee members

	Environment Risks – extreme weather conditions, sewage and large bodies of open water

	Extreme weather conditions: Storms, heatwaves, heavy rain, high winds, dangerous waves - Risk of injury and ill health, and damage to buildings and equipment because of extreme weather conditions.

	Attendees
	Safety briefing before entering the water.
Weather conditions will be monitored when planning and running the trip. In the event of bad weather, we will adapt or end the social early, ensuring all those in attendance return home safely.
In hot weather, we will provide extra water and suncream, encouraging attendees to drink frequently and regularly apply suncream.
	Committee members

	Environment Risks – extreme weather conditions, sewage and large bodies of open water

	Water Quality
	Attendees
	Before the social, committee members will consult the Surfers Against sewage app/website to ensure there are no pollution warnings.
If the water quality is poor at the intended beach, the social will either be moved to a different location with good water quality or the swim will be cancelled.
	Committee members

	Environment Risks – extreme weather conditions, sewage and large bodies of open water

	Waves, currents and tides
	Attendees
	Safety briefing before entering the water.
Weather conditions shall be consistently checked up to and during the social.
If there are weather warnings or winds greater than 40mph, the swim will be cancelled.
Waves and tides will be monitored using the surfline app/website and if waves are deemed too large then we will cancel the swim (waves greater than 4ft).
If anything else occurs which would make swimming unsafe, then the swim will be cancelled.
Committee will update attendees on the forecast before and during the social.
Swimming will only occur on beaches with active lifeguards and swimming will only occur within the designated zones when it is safe to do so.

	Committee

	Environment Risks – extreme weather conditions, sewage and large bodies of open water

	Groynes
	Attendees
	Safety briefing before entering the water.
Committee will inform attendees of how to act safely with groynes on the beach.
Attendees will be informed not to go near any groynes and if they do get too close will be reminded to move away from them.
	Committee members

	Environment Risks – extreme weather conditions, sewage and large bodies of open water

	Marine flora and fauna
	Attendees
	Safety briefing before entering the water.
Attendees participating in the swim will be told to stay a safe distance from any fauna present.
If there are known to be weever fish on the chosen beach, swimmers will be encouraged to bring water shoes.
Ensure there are nearby establishment where hot water can be obtained in the event of a sting. 
First aid kit will be brought by the health and safety officer.
	Committee members

	Environment Risks – extreme weather conditions, sewage and large bodies of open water

	Underfoot objects
	Attendees
	Swimming will only occur on beaches with active lifeguards and swimming will only occur within the designated zones when it is safe to do so.
First aid kit will be brought by the health and safety officer.
Water shoes will be recommended to attendees.
	Committee

	Environment Risks – extreme weather conditions, sewage and large bodies of open water

	Sun exposure (sunstroke, sunburn etc)
	Attendees
	Weather conditions will be monitored when planning and running the trip. In the event of a weather warning, the swim will be cancelled.
Attendees will be encouraged to bring their own water, but we will provide extra water and suncream for those who need it, encouraging attendees to drink frequently and regularly apply suncream.
In hot weather, attendees will be encouraged to wear clothing that covers their shoulders and sunhats as to prevent sun burning.
	Committee

	Environment Risks – extreme weather conditions, sewage and large bodies of open water

	Other beach goers and water user (boats, kayakers, surfers, walkers, dog walkers, swim races etc)
	Attendees
	Safety briefing before entering the water.
Attendees will be told to only swim close to the shore as to avoid boats and to be aware of other water users before entering the water.
Before the swim begins, locate nearby boat lanes and tell swimmers to avoid them and other water users.
Swimming will only occur on beaches with active lifeguards and swimming will only occur within the designated zones when it is safe to do so.

	Committee members

	Animals
	Bites and scratches - Risk of injury and/or infection from contact with animals.
Allergic reaction - Risk of allergic reaction caused by animal fur/saliva/claws that could cause ill health.
Respiratory issues - Breathing difficulty caused by loose animal fur or animals’ environment i.e. hay.
Physical injury - Risk of crushing, trampling, impact injuries from larger animals.
Zoonotic disease - Risk of highly dangerous infection from animal to human transmitted disease, Rabies, Q fever, Salmonella etc.
	Attendees
	Safety briefing before entering the water.
Attendees will be encouraged to practice regular good hygiene, washing hands after any interaction with an animal or animal part using hand sanitiser.
If an animal approaches the social, attendees will be made aware so they may avoid them as to reduce the risk of an allergic reaction.
If anyone is stung, committee will immediately seek medical help.
First aid kit will be brought by the health and safety officer.

	Committee members

	Alcohol/drugs
	Intoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs.
Impaired judgement - Risk of injury and/or ill health caused by ingestion
of alcohol and/or drugs that impair a person’s ability to think rationally.
Overdose - Serious risk to life caused by excessive drinking and drug use.
Mental health crisis - Risk of mental health crisis caused by heavy drinking and/or drug use.
Physical altercation - Risk of physical altercation due to decision making amplified by the use of alcohol and or/drugs.
Verbal altercation - Risk of altercations due to decision making amplified by the use of alcohol and or/drugs.

	Attendees
General Public
	No alcohol or drugs will be allowed at the event. Anyone who appears intoxicated will be escorted home by a member of committee.

	Committee members
Attendees

	Aggression/violence
	Physical assault - Risk of injury from physical attacks.
Verbal abuse - Psychological harm from threats or insults.
Discrimination – Psychological harm caused
by discriminatory remarks.
Intimidating behaviour
Emotional distress caused by threatening or coercive behaviour.
Exclusion - Distress caused by being isolated. 


	Attendees
General Public
	There is a strict no tolerance policy towards aggression and/or violence in any society activity. Anyone found to be acting untowardly will be asked to leave. We are a very fun and easy-going society so do not anticipate any problems. All members will follow the Guild code of conduct at all times. 

	Committee members 
Attendees 


	Food & drink hygiene
	Allergens - Risk of anaphylaxis from food and drink containing allergens.


	Attendees
	Food/drink will not be provided other than water, reminders will be given to remind people of potential allergies and to only bring/buy snacks/drinks that would be safe when accounting for this.
We have read and understood the Guild Food Safety Policy.


	Attendees

	Sporting activity
	Sporting injury - Risk of sprains, strains due to overexertion, conditioning and/or poor instruction.
Dehydration - Risk of dehydration due to lack of liquids.
Playing surface - Risk of trips and falls due to condition of playing surface.
First aid provision - Risk of exasperated injury due to unsuitable first aid provision.
Weather - Risk of injury due to weather impacting conditions.


	Attendees
	Our games are not particularly athletic/competitive so we do not foresee any issues arising. Activities will have regular water breaks between them, games will alternate between higher energy levels and lower energy levels. Weather will be taken into account when planning the energy intensity of games. We will have frequent water breaks to prevent dehydration. A first aid kit will be present manned by our Health & Safety Officer. Any attendee with pre-existing injuries will be encouraged to discuss any accessibility requirements with a committee member. We will always take the weather into account and would never run outdoor games in bad/dangerous weather. There will always be suitable rest/shaded areas available and the use of suncream will be strongly encouraged.

	Committee members

	Slips and trips
	Wet surfaces - Risk of slipping due to wet floor surface, causing injury.
Poor weather conditions - Risk of slips and trips due 
to heavy, rain windy conditions.
Inappropriate footwear - Risk of injury caused by 
tripping in loose or unstable footwear – heels, flip flops etc.
Uneven floor surface - Risk of tripping over uneven floor surfaces.
	Attendees
	Check weather conditions prior to social taking place to ensure it’s still safe to run.
Ensure all members taking part in activity are wearing suitable footwear.


	Committee members

	Mental health
	Stress - Increased risk of stress supporting group activity.
Anxiety - Induced anxiety from involvement in providing group activity.
Workload - Increased poor mental health, caused by juggling academic workload and Committee group activity.
Bullying/Harassment - Poor mental health caused by bullying and harassment within group.
Lack of support - Poor mental health caused by lack of support when running/ leading group activity.


	Committee members
	Our outdoor socials are run by our Gamesmasters. We have two gamesmasters therefore splitting the workload and reducing burnout and stress. Additionally, we have a Health and Safety/Welfare Officer for committee members to talk to if stressed.
	Committee members

	Travelling
	Medical emergencies - Risk of members suffering a medical emergency whilst travelling.
Congestion/Overcrowding - Risk of injury due to congestion and overcrowding in dense areas.
Getting lost - Risk of missing persons whilst travelling, introducing uncertainty.
Theft/Robbery - Risk of valuables being stolen whilst travelling.
Weather - Escalated level of risk caused by strong weather conditions.
Transportation - Risk of injury from condition of vehicles used in travelling/transportation of members.
	Attendees
	Attendees will travel to the beach via train, with committee members stationed at multiple train stations as to ensure people stay in groups and do not get lost.
We will be 
	Committee members
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