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Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	
	
	
	
	

	
	
	
	
	








	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _Int_hPUE6fVe]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	SCM Sessions
	A typical session will involve a simple word/picture/trivia type game, a presentation by a committee member or university chaplain on a topic relating to Christian faith and/or social justice, open and/or guided group discussion, prayer, and Bible study.
	Weekly, Wednesday 19:00-21:30
	Presentations provided by committee members, Bibles provided by the Multifaith Chaplaincy.

	2
	Craft Sessions
	Occasionally our usual sessions will be partially or entirely replaced by craft activities led by the committee. This will include collaging, drawing, and poetry.
	Typically, 2-3 times a term on Wednesdays 19:00-21:30
	Craft supplies to be provided by committee members, other members, as well as supplies already owned by SCM.

	3
	Beach Trips
	Visits to Exmouth to go to the beach to socialise. This will likely include visits to churches in Exmouth. Coordinated by the committee, travel via train.

	Infrequent. 1-2 times a term.
	Money for their own train tickets, food, drinks, etc, provided by society members.





	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: SCM Sessions
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	15
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	The Sarah Turvill Multifaith Centre has wheelchair access and a disabled toilet. Handouts of all presentations will be available for anyone who may need one.

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Any food provided by the society will be vegetarian or vegan, thus reducing the carbon footprint. Paper handouts will only be provided when necessary.

	[bookmark: _Int_8vkFayxR][bookmark: _Int_2z7nCL2a]Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	- First aid provision is provided by the University of Exeter Estate patrol.
- In a medical emergency contact estate patrol on 01392 72 2222 or by using the Safezone app.
- For non-life threatening first aid assistance please contact 111. 



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Fire - There is a risk that a fire could start or spread, particularly if we are using the Multifaith Centre kitchen facilities. This could cause minor or serious injury, or even fatalities.

Smoke - May reduce visibility and make breathing difficult.
	All attendees and anyone else in the building.
	Comply with all university fire safety regulations.
Fire alarm and detection system in place
Ensure fire exits are kept clear at all times
Fire extinguishers available
Ensure that everyone present is aware of where the emergency exits are and what to do in the event of a fire.
	All committee members.



	Mental Health
	Faith Discussions - Our sessions will mostly cover Christian faith topics in a relaxed and conversational environment. Spirituality and religion can be overwhelming or anxiety-inducing for some people.

Sensitive Subjects - Occasionally, we will approach more sensitive content that could involve discussions including race, gender, reproductive rights, LGBTQ+ rights, LGBTQ+ people within Christian communities, interfaith engagement, criminal justice, economic justice, politics, and historical events. Discussion of these topics can lead to adverse emotional responses, arguments, and the disclosing of potentially actionable information (i.e. safeguarding concerns).
	All attendees, especially those less experienced with exploring sensitive matters of faith and social justice.
	All topics will be discussed extensively by committee members before the sessions to establish appropriate and sensitive ways of approaching such topics. 
Our President and Treasurer are additionally employed by the university’s chaplaincy and as part of that role have completed sufficient safeguarding training to understand the university’s safeguarding guidelines and rules.
Our committee has a rich combined experience (whether personal, academic, spiritual, etc) of dealing with these sensitive topics.
Trigger warnings will be provided where required.
A university chaplain will be present at all our weekly sessions, with specific forewarning for them if we expect any difficult discussions or reactions.
Attendees will be told who to speak to if they have any concerns or comments.
	All committee members, led by whomever is leading that specific session.

	Food & Drink Hygiene / Food Allergies & Intolerance
	Food Hygiene - Prepackaged pizza and other prepackaged snacks (chocolate, biscuits, crisps, etc) will be available at our sessions.

Allergies - There is the risk of allergic reactions of all types, including anaphylaxis.

Choking - There is the risk of choking.

Burns - There is a risk of burns.


	Anyone who chooses to eat the food available.
Anyone present with severe allergies
	All committee members have read the Food Safety Policy of the Student Guild. 
Use of the Multifaith Centre kitchen will comply with these rules and expectations.
All attendees will be asked if they have any dietary needs or preferences.
All food will be vegetarian, with vegan options available. This is not only more sustainable but also negates any food storage concerns relating to meat or fish.
Food will be kept in its packaging until its use. No opened food will be stored or used. Date codes and manufacturer cooking instructions will be obeyed.
All food packaging will be preserved, with any relevant allergen information passed on to all attendees.
All new attendees will be asked if they have any allergies that the committee or other attendees need to be made aware of. 
If there is a risk of cross-contamination or airborne allergen contamination, then every effort will be made to ensure the allergen in question is not present. 
Food preparation area clean
Only those with a level 2 food safety certificate will handle and prepared food
Handwashing facilities available
Food stored in correct conditions
	All attendees have a duty to be aware of allergies, monitored and informed by committee members.
Everyone involved in the purchasing, storage, and preparation of food.

	Aggression/Violence, Bullying & Harassment
	Arguments - There is a risk of arguments breaking out, particularly during discussions of sensitive topics. 

Violence/Abuse - There is a small risk that this could escalate into shouting, fighting, or bullying.

Discrimination - Faith spaces are not always inclusive. Whilst we at SCM are actively affirming of all people, identities, lifestyles, and minority groups, there is a risk that people with less inclusive views could seek to disrupt our sessions or challenge our ethos of progressive Christianity in an unhelpful or insensitive way.
	Everyone, particularly vulnerable students.
	All members will have it made clear what is expected of them in line with the code of conduct.
Trigger warning will mitigate the risk of unexpected topics that could lead to arguments.
The committee are prepared to have small group discussions with anyone involved in a heated exchange to reconcile the participants and reiterate expectations.
Any discriminatory behaviour will immediately be calmly but firmly called out and reported if necessary.
Any incidents involving repeated bullying/ harassment, or aggression/violence, will be reported to the Guild via the Accident and Incident Reporting system.
Every session will be attended by a university chaplain with experience in managing difficult topics and situations.
	All committee members.

	Equipment/Electrical Risks
	Electrical Equipment – Most sessions will involve using the screen and speakers of the Multifaith Centre, as well as our own laptops and/or phones. There is a small risk of misuse and subsequent electric shock or property damage.
	Anyone operating electrical equipment or those nearby.
	All equipment is low risk and is being used for its intended purpose. Any misuse of equipment or unsafe behaviour around electrical equipment will be addressed by the committee.
Care should be taken if consuming food or drink whilst using laptops or the presentation screen.
The committee will outline what behaviour is expected of members when indoors. 
Any faulty equipment not to be used and to be reported immediately
Equipment to be used as per manufacturers guidelines
	All committee members and anyone else using the presentation screen, speakers, or laptops.

	Slips, Trips and Falls
	Tripping over bags, cables, or spilled materials; slipping on wet surfaces
	Attendees
	To minimise the risk of slips, trips, and falls all personal bags and equipment should be kept neatly to the side or in a designated storage area to avoid obstructing walkways. 
Any spillages must be cleaned up immediately using appropriate materials and clearly marked with warning signage until the area is safe. 
All electrical cables should be securely taped down or covered to prevent tripping hazards.
 The area should be inspected before setup to ensure surfaces are clean and dry, and walkways must be kept clear throughout the event. 
Flooring in good condition, area well lit
	Society Committee Present and University facilities




Activity Type 2: Craft Sessions
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	15
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	The Sarah Turvill Multifaith Centre has wheelchair access and a disabled toilet. Handouts of all presentations will be available for anyone who may need one.

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Any food provided by the society will be vegetarian or vegan, thus reducing the carbon footprint. Paper handouts will only be provided when necessary. Collaging materials will be sourced from recycled materials (e.g. newspapers, magazines, etc). All unused materials will be saved for further use.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	- First aid provision is provided by the University of Exeter Estate patrol.
- In a medical emergency contact estate patrol on 01392 72 2222 or by using the Safezone app.
- For non-life threatening first aid assistance please contact 111. 



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Fire - There is a risk that a fire could start or spread, particularly if we are using the Multifaith Centre kitchen facilities. This could cause minor or serious injury, or even fatalities.

Smoke - May reduce visibility and make breathing difficult.
	All attendees and anyone else in the building.
	Comply with all university fire safety regulations.
Fire alarm and detection system in place
Ensure fire exits are kept clear at all times
Fire extinguishers available
Ensure that everyone present is aware of where the emergency exits are and what to do in the event of a fire
	All committee members.

	Mental Health
	Faith Discussions - Our sessions will mostly cover Christian faith topics in a relaxed and conversational environment. Spirituality and religion can be overwhelming or anxiety-inducing for some people.

Sensitive Subjects - Occasionally, we will approach more sensitive content that could involve discussions including race, gender, reproductive rights, LGBTQ+ rights, LGBTQ+ people within Christian communities, interfaith engagement, criminal justice, economic justice, politics, and historical events. Discussion of these topics can lead to adverse emotional responses, arguments, and the disclosing of potentially actionable information (i.e. safeguarding concerns).
	All attendees, especially those less experienced with exploring sensitive matters of faith and social justice.
	All topics will be discussed extensively by committee members before the sessions to establish appropriate and sensitive ways of approaching such topics. Our President (Mawgan Rogerson) and Treasurer (Jamie Sullivan) are additionally employed by the university’s chaplaincy and as part of that role have completed sufficient safeguarding training to understand the university’s safeguarding guidelines and rules.
Our committee has a rich combined experience (whether personal, academic, spiritual, etc) of dealing with these sensitive topics.
Trigger warnings will be provided where required.
A university chaplain will be present at all our weekly sessions, with specific forewarning for them if we expect any difficult discussions or reactions.
	All committee members, led by whomever is leading that specific session.

	Food & Drink Hygiene / Food Allergies & Intolerance
	Food Hygiene - Prepackaged pizza and other prepackaged snacks (chocolate, biscuits, crisps, etc) will be available at our sessions.

Allergies - There is the risk of allergic reactions of all types, including anaphylaxis.

Choking - There is the risk of choking.

Burns - There is a risk of burns.


	Anyone who chooses to eat the food available.
Anyone present with severe allergies
	All committee members have read the Food Safety Policy of the Student Guild. 
Use of the Multifaith Centre kitchen will comply with these rules and expectations.
All attendees will be asked if they have any dietary needs or preferences.
All food will be vegetarian, with vegan options available. This is not only more sustainable but also negates any food storage concerns relating to meat or fish.
Food will be kept in its packaging until its use. No opened food will be stored or used. Date codes and manufacturer cooking instructions will be obeyed.
All food packaging will be preserved, with any relevant allergen information passed on to all attendees.
All new attendees will be asked if they have any allergies that the committee or other attendees need to be made aware of. 
If there is a risk of cross-contamination or airborne allergen contamination, then every effort will be made to ensure the allergen in question is not present. 
Food preparation area clean
Only those with a level 2 food safety certificate will handle and prepared food
Handwashing facilities available
Food stored in correct conditions
	All attendees have a duty to be aware of allergies, monitored and informed by committee members.
Everyone involved in the purchasing, storage, and preparation of food.

	Aggression/Violence, Bullying & Harassment
	Arguments - There is a risk of arguments breaking out, particularly during discussions of sensitive topics. 

Violence/Abuse - There is a small risk that this could escalate into shouting, fighting, or bullying.

Discrimination - Faith spaces are not always inclusive. Whilst we at SCM are actively affirming of all people, identities, lifestyles, and minority groups, there is a risk that people with less inclusive views could seek to disrupt our sessions or challenge our ethos of progressive Christianity in an unhelpful or insensitive way.
	Everyone, particularly vulnerable students.
	All members will have it made clear what is expected of them in line with the code of conduct.
Trigger warning will mitigate the risk of unexpected topics that could lead to arguments.
The committee are prepared to have small group discussions with anyone involved in a heated exchange to reconcile the participants and reiterate expectations.
Any discriminatory behaviour will immediately be calmly but firmly called out and reported if necessary.
Any incidents involving repeated bullying/harassment, or aggression/violence, will be reported to the Guild via the Accident and Incident Reporting system.
Every session will be attended by a university chaplain with experience in managing difficult topics and situations.
	All committee members.

	Equipment/Electrical Risks
	Electrical Equipment – Most sessions will involve using the screen and speakers of the Multifaith Centre, as well as our own laptops and/or phones. There is a small risk of misuse and subsequent electric shock or property damage.

Craft Equipment – Craft sessions will use scissors, which could lead to cuts or stab wounds.
	Anyone using equipment or those nearby.
	All equipment is low risk and is being used for its intended purpose. Any misuse of equipment or unsafe behaviour around electrical equipment will be addressed by the committee.
Care should be taken if consuming food or drink whilst using laptops or the presentation screen.
The committee will outline what behaviour is expected of members when near valuable electronics. 
Participants will be advised on safe handling and storage of craft tools, such as scissors.
	All participants

	Slips, Trips and Falls
	Tripping over bags, cables, or spilled materials; slipping on wet surfaces
	Attendees
	To minimise the risk of slips, trips, and falls all personal bags and equipment should be kept neatly to the side or in a designated storage area to avoid obstructing walkways. 
Any spillages must be cleaned up immediately using appropriate materials and clearly marked with warning signage until the area is safe. 
All electrical cables should be securely taped down or covered to prevent tripping hazards.
 The area should be inspected before setup to ensure surfaces are clean and dry, and walkways must be kept clear throughout the event. 
Flooring in good condition, area well lit
	Society Committee Present and University facilities






Activity Type 3: Beach Trips
	Average number of participants
	15
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Trains used will have disabled access. Exmouth beach has wheelchair access and beach wheelchairs.

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will travel via public transport (train) to reduce carbon emissions. We will clear up any litter or other effects we leave on the environment.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	111 or 999 will be used appropriately if required for more serious injury.
Nearest venue for a minor injury that has first aid provision



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Aggression/Violence, Bullying & Harassment
	Physical Assault- Risk of harm due to a physical altercation.

Verbal Assault- Risk of harm due to a verbal altercation.

Discrimination- Discriminatory remarks or behaviour could lead to worsened mental health, an exclusionary environment, and disrepute for the society, Guild, and University.

Intimidation – Threatening remarks that can worsen mental health or escalate into violence.
Exclusion – Threat of isolation due to adverse social dynamics.
	Everyone, especially vulnerable students
	Ensuring members are absolutely aware of the expectation that they act within the law, within the University and Guild’s code of conduct.
Educating members on protected characteristics (Equality Act 2010) to reduce the risk of discrimination and exclusion.
Ensuring emergency arrangements are in place, including knowledge of a nearby space place, access to a phone, and alternative travel plans.
Emergency services to be contacted if anyone is at risk.
	All committee members

	Animals
	Bites/Scratches – Risk of bites or scratches from wildlife and pets on the beach.

Allergens – Risk of pain, swelling, discomfort, and (rarely) anaphylaxis via contact with animals.

Jellyfish – Risk of shock, pain, and injury due to jellyfish stings. Most pose a low threat, but possibility of more dangerous species (Portuguese man o’ war, Lion’s mane, etc).

Weever Fish – Risk of stepping on weever fish buried 10-30cm under the sand.

Dogs – Risk of stolen food, bites, scratches, and more serious attacks from dogs, especially around food and if off lead.

Seagulls – Risk of injury and stolen food by seagulls.

Crabs – Risk of stepping on or being pinched by crabs in the sea, on the beach, and in rockpools.

Shellfish – Risk of stepping on sharp shells and shellfish in the sea, on the beach, and in rockpools.

Insects – Risk of bites, stings, and disease transmission by insects.

Animal Waste – Risk of serious disease and infection from animal waste, especially dogs and birds.
Animal Remains – Risk of serious disease and infection from animal remains.
	Everyone
	Awareness of allergies relating to animals or fur.
Awareness of the types of dangerous animals that may be encountered.
Safely and securely storing food so that it can’t be accessed by animals..
Staying away from animal waste or remains.
	All committee members

	Slips & Trips
	Wet Surfaces – Increased risk of slipping due to surfaces made wet by rain and seawater.

Poor Weather – Increased risk of slipping due to rain and its effects.

Inappropriate Footwear – Increased risk of falling due to low-grip shoes, such as flip-flops or sandals.

Uneven Surfaces – Increased risk of tripping due to uneven rocks, steps, sand, or other obstacles.
	Everyone
	Check weather conditions prior to event/activity taking place to ensure it’s still safe to run. 
Ensure all members taking part in activity are wearing suitable footwear. 
In areas of poor lighting add additional lighting to brighten surface.
	All committee members

	Environmental Risks/Weather
	Extreme Weather (Heat) – Risk of heatstroke, sunburn, and dehydration due to hot weather, especially in the summer term.

Extreme Weather (Storm) – Risk of lightning, flooding, and waves due to stormy weather.

Extreme Weather (Wind) – Risk of flying sand, strong waves, and flying debris due to windy weather.

Damage to Environment – Risk to wildlife and locals if litter is left lying around or seaside habitats are disrupted

Pollution – Risk to health as a result of sewage releases nearby.
	Everyone
	Monitor weather conditions when running events and make dynamic decisions on whether event/activity can continue dependant on conditions. 
Undertake regular inspection of event/activity area if taking place outdoors, to monitor for hazards created by weather conditions.
Research bodies of water before activities take place to check for environment hazards. 
Clearing up all rubbish that we produce.
	All committee members

	Travelling
	Getting Lost – Risk that attendees could get separated, especially during the busy summer months.

Theft – Risk of pickpocketing or other theft, including phones, wallets, and other belongings.

Violence – Risk of physical or verbal altercations with members of the public.

Medical Emergencies – Risk of medical crisis without immediate access to assistance.
	All attendees
	Be aware of any member on the activity who may have a medical condition that requires medication. 
Keep an emergency contact list of members on the activity. 
Pack appropriate clothing and footwear. 
Only use reputable transportation sources. 
Make sure all valuables are safely stored.
Plan your journey ahead of time. 
Be aware of changing weather conditions, pack for all conditions.
	All committee members

	Food/Hygiene
	Allergens - Risk of allergic reactions to food.

Food Safety – Risk of contamination when eating food on the go or at the beach.
	All attendees who eat or drink during the trip.
	Ensure we have read and understood the Students’ Guild food Safety Policy.
Only buying food from trusted sources (local shops, etc).
Follow manufacturer’s instructions when preparing, storing and serving pre-packaged food.
Ensure a clean environment when preparing food and drink.
Separate food and drink that contains allergens to avoid cross contamination.
Date check all food and drink stock to ensure it is within best before and use by dates.
Keep food in sealed containers to avoid cross contamination.
Display clear allergen information when serving food and drink.
	All committee members

	Mental Health
	Bullying – Risk that attendees could be bullied by other attendees or members of the public, thus damaging their mental health.

Stress – Stress of organising, coordinating, and leading trips can have an adverse impact on mental health.

Anxiety – Anxiety relating to any aspect of the beach trip (phobias, travelling, socialisation, sea, etc)
	Everyone involved in going on the trip, planning the trip, or discussing the trip.
	Ensure that those involved in activity planning and event management have a shared workload.
Create a welcoming and relaxed environment within the group.
Provide support to members involved in Activity and event planning, clear lines of communication.
Follow the members code of conduct when undertaking group activities/events.
Speak with a member of the Students’ Guild activities team if there are any concerns.
	All committee members




