Guild Group Annual Risk Assessment 2025/26

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Exeter University Muay Thai Society

	Assessed by 
	Katie Page
	Date
	19/06/26

	Signed off by 
	Amy Close
	Date
	26/06/26



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	
	
	
	
	

	
	
	
	
	



Add more rows as required 






Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	Muay Thai

	Recognised National Governing Body (if applicable):
	N/A

	Coaching arrangement [Delete/add those that are not relevant]
	Society Members without coaching qualifications, External coach with qualifications



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in:
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Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser
	
	
	




	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _Int_hPUE6fVe]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Forum Stalls
	This activity involves running a promotional stall in the Forum to raise awareness of the Muay Thai Committee, share information about the club, and encourage student sign-ups. Committee members will be present at the stall to speak with passers-by, answer questions about training, membership, and events, and hand out flyers or other promotional materials. At least two committee members will be present at all times on the stall to manage the stall and interact with students. 
	X1 time in Welcome Week
	N/A

	2
	Welcome Week taster
	This activity is an introductory Muay Thai taster session held outdoors on the Magnolia Lawn as part of Welcome Week. The session is open to all students, with particular focus on newcomers, and is designed to give a light, accessible introduction to Muay Thai techniques and training. The session will be led by external qualified coaches and experienced committee members, with a focus on basic movements and pad work alongside warm-up and cool-down exercises. Participants will not need prior experience, and no sparring or high-intensity contact will take place. Appropriate footwear or barefoot training will be encouraged, and participants will be advised to bring water and wear comfortable sportswear

This activity will be dependent on the weather and outdoor conditions. 

Separate Event Risk Assessment Submitted
	X2 in Welcome Week
	Pads and gloves (provided by us). Some participants may bring their own gloves, but student coaches will be checking them before the session starts.

	3
	Muay Thai training sessions
	10 Muay Thai training sessions will be held each week throughout the academic year. Sessions are run indoors at the Lemon Grove and are divided into Beginner, Advanced, Development, Sparring, Women’s and Fight Team (invite only). Separate sessions are designated to ensure appropriate intensity and skill-level grouping. Each session is led by experienced committee members. Training includes warm-ups, technical drills, pad work, conditioning exercises and cool-downs. 

This year Sparring is going to be reworked to ensure access is confined to our experienced members. Sparring participation will require a short safety test as well as mandatory attendance to a safety briefing.
	X10 a week
	Pads, gloves, shin guards, mouthguards, belly pads and hand wraps (all provided by group). Handwraps and mouthguards are given to new members every year.

	4
	Pub visits
	This year the Muay Thai society is going to reduce the amount of pub socials and take a greater focus on training. We still plan to hold socials that will allow for socialising, meeting of the committee, allowing an environment for non-drinkers and drinkers to relax outside of training. Pub socials may include games such as non-gambling card games or board games or games that encourage “mixing” to allow for members to meet new people.
	Unregular Schedule. 3 pub socials in the first weeks of Term 1. After that we have an unregular schedule of socials that will not occur weekly.
	We sometimes ask participants to come in outfits or costumes.





	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: Welcome Week Taster
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	40
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Lemon Grove is accessible by wheelchair and contains multiple seating areas where people can rest and break if needed. If a participant is unable to do the exercise due to disability, we will encourage them to do an alternative exercise within their ability and support them as much as possible.

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We do not plan to use anything disposable or single-use. It is accessible by foot and we will encourage participants to walk.

	[bookmark: _Int_8vkFayxR][bookmark: _Int_2z7nCL2a]Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Organiser, first aid provisions are provided by Estate Patrol. We will have a first aid kit  to treat minor injuries as well as ensuring each committee member has the Safezone App and the Estate Patrol number (01392 72 2222) on their phone	Comment by Simon Price: Expand on first aid provision here. 

First aid provision is provided by the University of Exeter Estate patrol. 

In a medical emergency contact estate patrol on 01392 72 2222 or by using the Safezone app 

A first aid kit will be available to be used for minor treatment. 










	Hazard Category	Comment by Simon Price: Add: Alcohol/drugs 

There is a risk that attendees could turn up intoxicated - what are the control for dealing with this? 	Comment by Simon Price: You specify in your activity description that you are using qualified external coaches. You will need to add:

Third party service provides/coaches as a hazard category, and then decide the risks attached to this. For example: - 

Risk of injury to attendees due to lack of training and experienced from external coaches. 

Increased risk of safeguarding incident from using external coaches. 

The controls for this: 

All coached are vetted by the group, to ensure they are suitable to lead and/or participate in society run sessions. 

Evidence of coaching qualifications/certificates provided to group. 

Evidence of liability insurance provided to group.

Evidence of disclosed baring service (DBS) check provided to group.	Comment by Simon Price: You will also need to add “Equipment” as a hazard. If you are using society equipment there needs to be assurance you have controls in place that state you are checking your own societies equipment for signs of damage. 

e.g. 

“Risk of attendees sustaining injury due to damaged and inefficient personal protective equipment” Gloves and pads”.   
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?



	Fire
	There is a low risk of fire hazards present, however, due to it being held indoors, there is still a small risk. 

	All members, general public
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Identify fire exits and hazards. 
Nominated group person to manage fire evacuation. 
We would exit the lemon grove and make our way to the closest assembly point. 
	All members of committee

	Slips, trips and falls 

	Slips and trips can be caused by the bare floor or obstacles at foot level. Serious injuries associated could include broken bones, sprains, head injuries or muscle tears. Minor injuries could include abrasions and scrapes.  
	All members, general public who could be walking through the session
	There is potential for participants to slip and fall .
We will be placing down safety mats for the activities to take place on, greatly reducing risk of injury relating to slips and trips.
We will be cautioning participants to take care, and stay on the mats at all times. 
Members of committee will do a sweep of the area looking for obstacles or potential slip hazards. 
A first aid kit will be present in the case of an injury. In the event of serious injury or medical emergency Estate patrol will be contacted using 1392 72 2222 or via the Safezone App	Comment by Simon Price: , in the event of a serious medical emergency estate patrol will be summoned via the Safezone app. 
	All members of committee

	Physical Activity







	As a contact sport very, minor injuries can be expected e.g. bruising. This can be minimised with protective gear but ultimately in Muay Thai small injuries are expected. 

In an exercise class and there is potential for injury. During sporting activity people may overstrain or pull muscles leading to minor injuries. More serious muscular injuries can occur from improper technique and not following instructions correctly. 

Dehydration may also occur if participants are exercising rigorously without proper hydration leading to fainting spells or dizziness. 
	Everyone taking part in the activity e.g. members of coaching team
	We plan to train on safety mats, which will soften any accidental falls. 	Comment by Simon Price: Mention here about any pre-existing medical/physical conditions. 

“We will give attendees an opportunity to privately disclose any pre-existing conditions that may impact their ability to undertake the exercise safely ”, and if so offer alternative exercises or advise they do not participate”. 
We will always train with protective equipment like pads, gloves, and shin guards. Anyone who brings their own equipment will have it checked by the coaching students to ensure safety.
Multiple members of committee will always be present in sessions to supervise and correct improper technique and behaviour. We will be teaching correct technique with the equipment and will be supervising to correct any improper technique.
We will purchase a first aid kit to use in training sessions should injury occur. The Welfare Secretary will be present to administer first aid if necessary. In the event of serious injury or medical emergency Estate patrol will be contacted using 1392 72 2222 or via the Safezone App	Comment by Simon Price: Mention estate patrol here, a first aid kit isn’t suitable for all medical emergencies. 
We will open the session with a warmup and stretches, and end it with a cooldown.
We will be ensuring participants bring water with them, as well as signposting them to the nearest water foundation. We will allow for breaks during the session, as well as encouraging breaks if participants find them necessary.
We will allow members to privately disclose existing medical conditions so we can either make accommodations to allow them to take part or advise them not to take part due to a condition that may impact their ability to exercise safely.

	All members of committee, especially Training Secretaries and the President

	
	
	
	
	

	Aggression/Violence 
We may receive unwanted attention or have the session disrupted by unruly participants or unsafe techniques.
	Some members may not understand the etiquette or culture within martial arts leading them to become over aggressive and have the intent to hurt others. This could lead to injury and could lead to people feeling unsafe. 

As we are in a public space, we also may receive attention from passerby’s not affiliated with the society that could disrupt or become unruly. Again, this could make members feel unsafe. 
	All members, general public, committee 
	If we receive unwanted attention from non-participants or participants continue to use unsafe techniques, we will ask them to leave, and if necessary, call campus security or the police. 
If a participant engages in offensive or aggressive behaviour, we will ask them to leave and call campus security if necessary.
	All members of committee, especially the President

	Crowds/Large Gatherings
We may have a number of participants larger than expected.
	Crowds and large gatherings can lead to an increase risk of trips, accidents involving two people training accidentally encroaching on each other’s space causing collisions. Some people may also feel anxiety in large crowds which could initiate panic attacks. 
	All members, general public, committee
	We are running multiple sessions in an open space to ensure an appropriate number of participants. If necessary, we will ask the extra participants to wait for the next session and can watch from a distance.	Comment by Simon Price: Spectating crowds - who will be responsible for crowd management? 
We will be asking participants to space themselves out across the venue so that accidents will not occur.
If someone looks nervous or is having a hard time being in a larger group we will ensure that the Welfare secretary will accompany them and ensure their needs are met to prevent anxiety. 
If a spectating crowd starts to form then we will have a dedicated member of committee to manage the crowd size and politely ask the crowds to disperse. 
	All members of committee, especially the President and Training Secretaries

	Environment Risks/Weather

	Warm weather increases the risk of dehydration, sun stroke and exhaustion..


	All members, general public, committee
	If the weather consists of strong sun, we will advise participants to bring lots of water. The Welfare Secretary will be present in case of a first aid emergency.
	President and the Welfare Secretary

	Manual Handling

	We will need to move equipment in boxes from our storage space in the Lemon Grove to the lemon grove activity room we have booked. Improper handling techniques could lead to lower back injuries. Dropping equipment being handled could also lead to injury.  
	Committee members carrying equipment 
	Committee will carry equipment and set up equipment. 	Comment by Simon Price: Add to this section about assessing the manual handling activity before undertaking if, for example: 

We will plan the safest route to transport equipment during a busy period on campus, being mindful of potential hazards on the way - steps, slopes, congestion, curbs etc. 
	Comment by Simon Price: Volunteers or group members? If members of the society are moving equipment specify this, as volunteers could suggest non members are moving equipment - which presents a higher level of risk. 
All committee members will assess the manual handling activity they are about to undertake e.g. what is the weight of the object, are there any slopes/congestion or steps in the way?
No one will be allowed to carry more than they are able. People with injuries will not be allowed to carry equipment.
We will use the first aid kit to use if injury occurs.
	President, Vice President, Training Secretaries, and Welfare Secretary

	Data Protection and Privacy

	We post promotional content on Instagram; it could be possible that members or general public do not want their face posted online for safety reasons (e.g. stalking or escape from domestic violence) or prefer not to have their data shared online. 	Comment by Simon Price: If changing to data protection and privacy hazard, risks would need to be re-worded to accommodate this: 

“Risk of attendees being filmed without their consent” 

“Risk of uploading promotional content without consent of recorded participants” 

This covers the risks you have mentioned but generalises the risk, instead of specifying safeguarding concerns. 

This would need to be applied across the risk assessment when you have mentioned young children/vulnerable adults as a risk category. 


	Any members or general public who does not want their image or data shared online 
	We have a Welfare Secretary to ensure the physical and emotional wellbeing of everyone in session.
Before filming any promotional content, we will ask for explicit permission for participants to be featured before taking any videos or posting it online.
	President, the Media Secretaries and Welfare Secretary

	Third Party/ External Service
	Increased risk of safeguarding incidents from the use of external coaches and the potential for injury from inexperienced coaches.
	All members and committee 
	Coaches will be vetted and the qualifications will be checked by the President, General Secretary and the Vice-President. We will also collect evidence of liability insurance and a DBS check.

Coach Paul Quick from Twins Tigers Honiton has a dedicated Safeguarding Team at his gym that includes two Lead Welfare Officers and an Assistant Welfare Officer. Qualifications wise Paul Quick is a Director for Muay Thai GB and is Accredited with England Boxing, UKBJJA and Muay Thai GB.
	President, Gen Sec, Vice President and Welfare 

	Alcohol/ Drugs
	Attendees could arrive drunk/intoxicated. This would put themselves and others attending at increased risk of injury or aggressive behaviour.
	All Members and committee 
	We will check for signs of intoxication visually e.g. stumbling, slurring words, smell of alcohol. IF we suspect someone of being intoxicated then we will ask them to leave and return when they are no longer intoxicated. If they do not leave we will contact Estate Patrol by calling their number 01392 72 2222 or use the SafeZone app to contact them.
	Every committee member.

	Equipment
	Faulty equipment risks injuring attendees. Inefficient protective equipment such as gloves or pads will lead to an increased chance of injury. 
	Everyone using the equipment 
	We will check all equipment for signs of damage or wear and tear. We have a designated bin in the store room for all faulty equipment which is then disposed of ensuring it cannot be used accidentally. 
	President, Stash Secretary on a regular basis. Every committee member each time they are in the store room.



Add more columns if necessary 








Activity Type 2: Forum Stall
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	2 committee members on the stall 
~5 prospective members at the stall asking questions
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	The activity takes place within the Forum which is disabled accessible. We will also provide seats for interested parties to use if necessary.


	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	The Forum is accessible by foot and we will encourage people to walk to our stools. Our decorations are not single-use and are re-used. We will be using a QR code for interested parties to scan to get to our social media pages. We do print flyers on paper for the stall however we will ensure to print as few as possible to limit paper and printing usage.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue	Comment by Simon Price: Expand on first aid provision here. 

First aid provision is provided by the University of Exeter Estate patrol. 

In a medical emergency contact estate patrol on 01392 72 2222 or by using the Safezone app 
First aid provision is provided by the University of Exeter Estate patrol. 
In a medical emergency contact estate patrol on 01392 72 2222 or by using the Safezone app 






	Hazard Category	Comment by Simon Price: Add Aggression/violence hazard - risk increases in crowded areas. 

Risk: 

Low risk of altercation between members and general public when visiting stand. 

Controls: 

All members to follow code of conduct and behave in a manor representative of the Guilds values.

Any member showing aggressive & violent behaviour will be asked to leave the stand. 

Venue staff will be summoned if the situation escalates. If unavailable estate patrol will be called – via app or phone. 


	Comment by Simon Price: Add slips, trips and falls hazard category. 

Risks: 

Risk of injury to members and general public from spilled drinks at the stall. 

Risk of injury to members and general public by storing equipment for the stall on the floor, obstructing foot traffic. 

Controls

Group responsible for managing their own personal items, ensuring that bags and coats aren’t left in locations that may cause trip hazards.

Group responsible for cleaning up any spillages caused by members at the stall. Activity lead must also inform venue staff if spillage is too big to clean up. 

Activity lead to inspect area post set up, ensuring all slip and trip hazards are rectified before fair begins. 
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Serious risk of injury or in extreme cases death, due to fire breaking out in the venue where the fair is occurring. 

	General Public, All Members, Staff and Students in the Building
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 	Comment by Simon Price: Venue is responsible for having satisfactory fire arrangements in place, including suitable emergency arrangements in the event of a fire.
Group responsible for keeping all fire exits clear, and not obstructing fire exits and walkways. 
Nominated group person to manage fire evacuation. Fire exits to be checked all clear. 
 We will ensure we are not blocking any fire exits or walkways so that in the case of evacuation everyone can leave the building.
	All members of committee

	Aggression/Violence
	There is a low risk of altercations between members and the general public when visiting the stand.
	General public, committee members and members 
	All members will be reminded to follow the code of conduct and behave in a manor representative of the Guilds values, any members showing aggression/violence or if a committee member does not follow the Guild values they will be asked to leave. Venue staff will be summoned if the situation escalated via the same methods listed above (phone or safezone app)
	All members of committee 

	Crowds/Large Gatherings

	Increased risk of injury due to people congregating around the stand causing potential obstruction to traffic moving through the venue.
	Everyone Present
	We will be responsible for managing crowds around table, asking individuals to move along if obstructing flow of foot traffic. 
We will flag any crowd hazards with venue staff if hazard can’t be managed directly at stall. 

	All members of committee and President  

	Slips/Trips and Falls

	Risk of injry to members and general public from spilled liquids or equipment that is obstructing foot traffic.
	General Public and Members
	We will make sure to be responsible for our own personal items ensuring they are not in walkways or locations that could cause trip hazards. We will also clear any spillages and will inform venue staff if the spill is too large to clean ourselves. We will inspect the area post set up and any slip and trip hazards will be dealt with before the fair begins. 
	All members of committee and all members

	Other – Materials including leaflets and posters (digital or printed)
	Risk of inciting physical upset and/or violence due to displaying inappropriate promotional material that may cause offence
	Geneal Public, Members, Staff and Students who see the material
	We will ensure printed materials that are displayed or given out follow the Guild Poster Policy and the University’s leaflet and poster policy.
	President and Media Secretaries




Add more columns if necessary 







Activity Type 3: Muay Thai Training Sessions
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	40
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Lemon Grove has a step-free entrance from one direction. There are chairs available if seating is needed, there is a water fountain outside the room, and both ISCA Eats and Market Place are close if food is necessary. We welcome people of all abilities, and let participants know they can stop or do suitable alternatives if they are unable to complete some exercises.

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We open doors to keep participants cool rather than using fans, and will turn off the lights after we leave. Encourage people to walk to sessions or use public transport.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Organiser – 
First aid provision is provided by the University of Exeter Estate patrol. 
In a medical emergency contact estate patrol on 01392 72 2222 or by using the Safezone app 
A first aid kit will be available to be used for minor treatment. 








	Hazard Category	Comment by Simon Price: With this activity, as you have listed different sessions in the activity description ensure that there aren’t any hazards specific to the individual sessions you may have missed. 

For example, in Physical activity it would be good in controls to mention that different sessions are run that allow members to be suitably grouped on experience and capability. 	Comment by Simon Price: Add Alcohol/Drugs hazard category. 
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire

	Serious risk of injury or in extreme cases death, due to fire breaking out in the venue the group have hired.
	Everyone inside the building, members, staff, students, general public
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation. 
Fire exits to be checked all clear. 
We will ensure we are not obstructing any fire exits with equipment. 
	All members of committee

	Alcohol/ Drugs
	Attendees could arrive drunk/intoxicated. This would put themselves and others attending at increased risk of injury or aggressive behaviour.
	All Members and committee 
	We will check for signs of intoxication visually e.g. stumbling, slurring words, smell of alcohol. IF we suspect someone of being intoxicated then we will ask them to leave and return when they are no longer intoxicated. If they do not leave we will contact Estate Patrol by calling their number 01392 72 2222 or use the SafeZone app to contact them.
	Every committee member.

	Physical Activity

	As a contact sport very, minor injuries can be expected e.g. bruising. This can be minimised with protective gear but ultimately in Muay Thai small injuries are expected. 

In an exercise class and there is potential for injury. During sporting activity people may overstrain or pull muscles leading to minor injuries. More serious muscular injuries can occur from improper technique and not following instructions correctly. Dehydration may also occur if participants are exercising rigorously without proper hydration leading to fainting spells or dizziness.

Improper Technique/Illegal Techniques may also be used in sessions that could lead to injury
	Everyone taking part in training
	We will always train with soft-foam mats on the floor to cushion falls.
We will open any session with a warm-up and stretching, and end with a cooldown activity.
We will always train with protective equipment like pads, gloves, and shin guards. Anyone who brings their own equipment will have it checked by the coaching students to ensure safety.
Multiple members of committee will always be present in sessions to supervise and correct improper technique and behaviour. There is extra attention paid by these members of committee during sparring sessions to ensure safety.
We have a first aid kit to use in training sessions should injury occur. In the event of serious injury 999 will be called.
We will open the doors to allow airflow and access to outside. There is a water fountain outside the room and we encourage participants to take frequent breaks if necessary.
We will also promote that members suitably group based on experience and ability to avoid injury.
If participants do not exhibit the correct technique, they will be corrected by the training secretaries, and if they continue to exhibit unsafe technique, they will be asked to refrain or offered extra assistance to learn it properly.	Comment by Simon Price: This could be included under sporting activity, with the risk being improper/illegal techniques in the sport of Muay Thai.
	All members of committee, especially Training Secretaries and the President

	Slips, trips and falls 

	Slips and trips can be caused by wet patches on the floor, uneven terrain or obstacles at foot level. Serious injuries associated could include broken bones, sprains, head injuries or muscle tears. Minor injuries could include abrasions and scrapes.
	Everyone present
	We will use soft-foam mats, which are not slippery on bare feet and socks. We will cover the floor with them to ensure a soft landing should a slip or fall happen.	Comment by Simon Price: Inspection of activity area prior to session beginning. Remove any potential hazards in activity area, or raise with Venue staff if it cannot be immediately rectified. 
Members of committee will supervise the classes and halt it if the mats are misaligned or someone has fallen. 
First aid will be given if there is injury, and an ambulance can be called if necessary.
We will inspect the area before hand removing any potential hazards in the activity area or contact venue staff if it cannot be rectified.
We will always train with soft-foam mats on the floor to cushion falls.	Comment by Simon Price: This can go in Slip,trips and falls. 

	All members of committee

	Manual Handling

	Improper handling techniques could lead to lower back injuries. Dropping equipment being handled could also lead to injury.  Corridors in the Lemon Grove and Cornwall house are quite narrow and there are multiple doors that need to be opened on the way to the activity room. Others societies also use the rooms and may want access at the same time to us.	Comment by Simon Price: Copy and pasted here - specify the risks to the lemon grove. 
	Everyone taking part in manual handling 
	We will ask for volunteers to help us set up and carry equipment, and members of committee will supervise at all times and give instruction on how to set up equipment. 	Comment by Simon Price: See previous comments. - assessing the move before undertaking it - Cornwall house has narrow corridors, doors to open etc - think about how you would safely navigate this before moving kit. 
No one will be allowed to carry more than they are able. People with injuries will not be allowed to carry equipment.
We have a first aid kit to use in training sessions should injury occur.
We will assess each manual handling activity before hand thinking about the safety of the handling activity e.g. weight of the objects, slopes or steps and potential for traffic from different societies or students
	President, Vice President, Training Secretaries, and Welfare Secretary

	External Contractors
	Increased risk of safeguarding incidents from the use of external coaches and the potential for injury from inexperienced coaches.	Comment by Simon Price: See previous comments for additional guidance. 
	Every Member and Committee 
	Coaches will be vetted and the qualifications will be checked by the President, General Secretary and the Vice-President. We will also collect evidence of liability insurance and a DBS check.

Coach Paul Quick from Twins Tigers Honiton has a dedicated Safeguarding Team at his gym that includes two Lead Welfare Officers and an Assistant Welfare Officer. Qualifications wise Paul Quick is a Director for Muay Thai GB and is Accredited with England Boxing, UKBJJA and Muay Thai GB.
	President 

	Noise

	We play music through loud speakers in our sessions. Could potentially cause anxiety or annoy people sharing the spaces.
	Everyone present and people in hearing range
	We will keep the music to an acceptable level, and if asked, we will turn it down.
	President and media secretaries 

	Equipment	Comment by Simon Price: Also mention the risks associated with faulty sporting equipment here, as this also needs inspecting. 

Mats, pads, gloves, Shinpads, headgear etc - this should be inspected at regular intervals throughout the year, and defective equipment removed from use. 

Equipment should also be visually inspected before and after use, with damaged equipment removed from use. 

	Faulty sporting equipment can lead to injury and will not provide adequate protection. 
	Every member and committee 
	Equipment will be regularly inspected so that worn-out or broken equipment will be removed from use. Equipment will be visually inspected before and after use with the damaged equipment being removed.
Our training secretaries will inspect all equipment before session, and will teach participants how to use it safely. 

	Stash secretary and president

	
	Improper technique can lead to injuries to individuals exhibiting the poor technique and others. Illegal technique is also dangerous and can injure in various ways and therefore should be considered a hazard.
	Everyone present
	
	

	Aggression/Violence 
We may receive unwanted attention or have the session disrupted by unruly participants or unsafe techniques.
	Some members may not understand the etiquette or culture within martial arts leading them to become over aggressive and have the intent to hurt others. This could lead to injury and could lead to people feeling unsafe. 

As we are in a public space, we also may receive attention from passerby’s not affiliated with the society that could disrupt or become unruly. Again, this could make members feel unsafe. 
	Everyone present 
	If we receive unwanted attention from non-participants or participants continue to use unsafe techniques, we will ask them to leave, and if necessary, call campus security or the police. 
If a participant engages in offensive or aggressive behaviour, we will ask them to leave and call campus security if necessary.
	All members of committee, especially the President

	Data Protection

	We post promotional content on Instagram; it could be possible that some people do not want their face posted online for safety reasons e.g. stalking or escape from domestic violence. 
	Individuals who do not want their data shared online  
	We have a Welfare Secretary to ensure the physical and emotional wellbeing of everyone in session.
Before filming any promotional content, we will ask for explicit permission for participants to be featured before taking any videos or posting it online.
	President, the Media Secretaries and Welfare Secretary




Add more columns if necessary 







Activity Type 4: Pub Visits 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will choose pubs with easy access by wheelchair, and within walking distance of campus and city centre.

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will choose venues within walking distance of campus and the city centre.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue –
In a medical emergency we will contact 999 and ask for the appropriate emergency service.
Non-life threatening first aid assistance we will contact 111.













	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Serious risk of injury or in extreme cases death, due to fire breaking out in the venues the group attends during social activity. 

	General public, venue staff, attendees from the society
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation. 
We will keep all fire exits clear, and we will not obstruct fire exits and walkways. 
We will report any hazards that may cause injury to attendees, and raise any issues with venue staff. 

	All members of committee

	Slips, trips and falls 

	Risk of members injuring themselves from slipping on wet floors or tripping over obstructions on the floors in social venue spaces.
	Everyone Present
	If we cause a spillage that may present a slip hazard, we will inform the venue staff. 
We will ensure that people are managing their own personal items and ensure that bags and coats aren’t left in locations that may cause trip hazards. 
We will flag any serious slip and trip hazards that may cause injury to the group. 

	All members of committee

	Alcohol/Drugs

	Alcohol consumption and specifically alcohol overconsumption can lead to increased risk of falling, aggressive behaviour, vomiting and poor decision making.

Drugs can be extremely dangerous depending on the substance and can lead to injury and death. 
	Everyone Present
	The Welfare Secretary and at least one other member of committee will remain sober in all social events and pub visits. 
Expected behaviour for participants will be outlined prior to the event. There will be a zero-tolerance policy of pressuring others to drink or hazing. Participations in these events will result in an immediate removal of the premise and a possible ban from social events.
If a participant becomes too intoxicated, they will be escorted home by a sober member of committee or a taxi will be called for them. 
If a participant arrives and are overly intoxicated on arrival, they will be escorted home by a sober member of committee or a taxi will be called for them.
If a member is found to be using any drugs or illegal substances they will be asked to leave and a report will be made with the Guild.
	

	Aggression/Violence 
We may receive unwanted attention or have the session disrupted by unruly participants or unsafe techniques.
	Risk of altercation between members, or members to the general public when socialising in public spaces that involve the use of Alcohol. 

	Everyone present 
	Expected behaviour at this event will be outlined beforehand by a member of committee.
If participants become unruly or aggressive, they will be asked to leave the premises. If they do not comply, police will be called.
De-escalation attempts will be made with passerby’s who are becoming aggressive however if they do not stop police will be called.
	All members of committee, especially the President

	Food & Drink Hygiene/Food Allergies & Intolerance

	Food allergies, if serious, can lead to anaphylaxis and death. Food intolerances can lead to nausea and other symptoms that will affect someone’s wellbeing,

Poor food hygiene can lead to illness and nausea. Poor food hygiene rating also indicates poor food handling and management meaning contaminants can be present in the kitchen leading to the potential for allergic reactions. 

	Everyone present especially those with food allergies or intolerances 
	We will ask participants to inform us of any allergies or intolerances prior to the event.  and if disclosed will make arrangements to minimise the risk of contact with allergens – move to a different location, call up in advance and check with venue.	Comment by Simon Price: , and if disclosed will make arrangements to minimise the risk of contact with allergens – move to a different location, call up in advance and check with venue. 
In the event of a severe allergic reaction, we will call an ambulance. We will also confirm with members who have allergies where their medication is kept if it needs to be administered in an emergency.
We will look at the food hygiene rating of an establishment on the Food Standards Agency website ( https://www.food.gov.uk/). No venues will be selected if they do not have a food hygiene rating of either good (4) or very good (5). It is the venues responsibility to ensure customers receive the appropriate allergen and intolerance information regarding food and drink served.	Comment by Simon Price: If attending a venue where food and drink is consumed, it is the venues responsibility to ensure customers receive the appropriate allergen and intolerance information regarding food and drink served. 
	President and Welfare

	Night Time
	Night time decreases visibility and also tends to be when most assault or crime occurs. People walking alone at night may be more likely to be assaulted or confronted by people with bad intentions, this also increases if the individual has also been drinking.
	
	We will organise a walking bus for those who wish to attend.
We will ensure that no one will walk home alone, and ensure that someone will walk them back. Taxis can also be called for them if they are unable to walk or are too intoxicated.
	All committee members 

	Crowds/Large Gatherings
We may have a number of participants larger than expected.
	Crowds and large gatherings can lead to an increase risk of trips. Some people may also feel anxiety in large crowds which could initiate panic attacks. 
	Everyone present
	We will ensure the venues have open entrances and exits. We will book the venue ahead of time to ensure maximum space for the event.
If there are too many participants, we will relocate to another venue. 
If someone appears anxious due to crowd sizes we will make sure that Welfare takes care of their needs whether that be removing them from the crowded space or assisting them in becoming more comfortable with the group.
	All members of committee, especially the President and Training Secretaries

	Data Protection

	We post promotional content on Instagram; it could be possible that vulnerable adults do not want their face posted online for safety reasons e.g. stalking or escape from domestic violence. 
	Individuals who do not want their data shared online
	We have a Welfare Secretary to ensure the physical and emotional wellbeing of everyone in session.
Before filming any promotional content, we will ask for explicit permission for participants to be featured before taking any videos or posting it online.
	President, the Media Secretaries and Welfare Secretary















Activity Type 55: Restaurant Visits 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	45
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will choose Restaurant with easy access by wheelchair, and within walking distance of campus and city centre.

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will choose venues within walking distance of campus and the city centre.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue –
In a medical emergency we will contact 999 and ask for the appropriate emergency service.
Non-life threatening first aid assistance we will contact 111.













	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Serious risk of injury or in extreme cases death, due to fire breaking out in the venues the group attends during social activity. 

	General public, venue staff, attendees from the society
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation. 
We will keep all fire exits clear, and we will not obstruct fire exits and walkways. 
We will report any hazards that may cause injury to attendees, and raise any issues with venue staff. 

	All members of committee

	Slips, trips and falls 

	Risk of members injuring themselves from slipping on wet floors or tripping over obstructions on the floors in social venue spaces.
	Everyone Present
	If we cause a spillage that may present a slip hazard, we will inform the venue staff. 
We will ensure that people are managing their own personal items and ensure that bags and coats aren’t left in locations that may cause trip hazards. 
We will flag any serious slip and trip hazards that may cause injury to the group. 

	All members of committee

	Alcohol/Drugs

	Alcohol consumption and specifically alcohol overconsumption can lead to increased risk of falling, aggressive behaviour, vomiting and poor decision making.

Drugs can be extremely dangerous depending on the substance and can lead to injury and death. 
	Everyone Present
	The Welfare Secretary and at least one other member of committee will remain sober in all social events and pub visits. 
Expected behaviour for participants will be outlined prior to the event. There will be a zero-tolerance policy of pressuring others to drink or hazing. Participations in these events will result in an immediate removal of the premise and a possible ban from social events.
If a participant becomes too intoxicated, they will be escorted home by a sober member of committee or a taxi will be called for them. 
If a participant arrives and are overly intoxicated on arrival, they will be escorted home by a sober member of committee or a taxi will be called for them.
If a member is found to be using any drugs or illegal substances they will be asked to leave and a report will be made with the Guild.
	

	Aggression/Violence 
We may receive unwanted attention or have the session disrupted by unruly participants or unsafe techniques.
	Risk of altercation between members, or members to the general public when socialising in public spaces that involve the use of Alcohol. 

	Everyone present 
	Expected behaviour at this event will be outlined beforehand by a member of committee.
If participants become unruly or aggressive, they will be asked to leave the premises. If they do not comply, police will be called.
De-escalation attempts will be made with passerby’s who are becoming aggressive however if they do not stop police will be called.
	All members of committee, especially the President

	Food & Drink Hygiene/Food Allergies & Intolerance

	Food allergies, if serious, can lead to anaphylaxis and death. Food intolerances can lead to nausea and other symptoms that will affect someone’s wellbeing,

Poor food hygiene can lead to illness and nausea. Poor food hygiene rating also indicates poor food handling and management meaning contaminants can be present in the kitchen leading to the potential for allergic reactions. 

	Everyone present especially those with food allergies or intolerances 
	We will ask participants to inform us of any allergies or intolerances prior to the event.  and if disclosed will make arrangements to minimise the risk of contact with allergens – move to a different location, call up in advance and check with venue.	Comment by Simon Price: , and if disclosed will make arrangements to minimise the risk of contact with allergens – move to a different location, call up in advance and check with venue. 
In the event of a severe allergic reaction, we will call an ambulance. We will also confirm with members who have allergies where their medication is kept if it needs to be administered in an emergency.
We will look at the food hygiene rating of an establishment on the Food Standards Agency website ( https://www.food.gov.uk/). No venues will be selected if they do not have a food hygiene rating of either good (4) or very good (5). It is the venues responsibility to ensure customers receive the appropriate allergen and intolerance information regarding food and drink served.	Comment by Simon Price: If attending a venue where food and drink is consumed, it is the venues responsibility to ensure customers receive the appropriate allergen and intolerance information regarding food and drink served. 
	President and Welfare

	Night Time
	Night time decreases visibility and also tends to be when most assault or crime occurs. People walking alone at night may be more likely to be assaulted or confronted by people with bad intentions, this also increases if the individual has also been drinking.
	
	We will organise a walking bus for those who wish to attend.
We will ensure that no one will walk home alone, and ensure that someone will walk them back. Taxis can also be called for them if they are unable to walk or are too intoxicated.
	All committee members 

	Crowds/Large Gatherings
We may have a number of participants larger than expected.
	Crowds and large gatherings can lead to an increase risk of trips. Some people may also feel anxiety in large crowds which could initiate panic attacks. 
	Everyone present
	We will ensure the venues have open entrances and exits. We will book the venue ahead of time to ensure maximum space for the event.
If there are too many participants, we will relocate to another venue. 
If someone appears anxious due to crowd sizes we will make sure that Welfare takes care of their needs whether that be removing them from the crowded space or assisting them in becoming more comfortable with the group.
	All members of committee, especially the President and Training Secretaries

	Data Protection

	We post promotional content on Instagram; it could be possible that vulnerable adults do not want their face posted online for safety reasons e.g. stalking or escape from domestic violence. 
	Individuals who do not want their data shared online
	We have a Welfare Secretary to ensure the physical and emotional wellbeing of everyone in session.
Before filming any promotional content, we will ask for explicit permission for participants to be featured before taking any videos or posting it online.
	President, the Media Secretaries and Welfare Secretary
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