Guild Group Annual Risk Assessment 2025/26

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Enactus 

	Assessed by 
	Sameera Jalan
	Date
	30th  July 2025

	Signed off by 
	Matt Price
	Date
	25/09/2025



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	I amended the risk assessment from the
2024/25 to the 2025/26 format.
I have also amended to include forum stalls,
external stalls, and scavenger hunt.
	Sameera Jalan
	22nd July 2025
	
	

	I amended the risk assessment by adding additional activities: Pub visits and intramurals.

	Sameera Jalan 
	22nd July 2025
	
	



Add more rows as required 
Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	

	Recognised National Governing Body (if applicable):
	

	Coaching arrangement [Delete/add those that are not relevant]
	



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in:
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Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser
	
	
	




	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _Int_hPUE6fVe]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Meeting sessions 
	Meeting sessions are held intermittently on
Thursday 18:30 at the Innovation Centre,
which allows members to discuss the week’s  tasks and goals.



	Once a month
or less

	Chairs and tables
available at the
Innovation  Centre. 
 
The technology
available in the
Innovation
Centre.


	2
	Enactus
Regional and
National
competitions
	Members will travel to London in the
morning, returning on the same day. The days
consist of being under supervision from
Enactus UK and completing activities etc that
they set and pitching Enactus projects (social
enterprises) to an audience.
	Regional:
Once a year in
December
National:
Once a year in
April
	No equipment
needed.
Everything will be
provided by
Enactus UK

	3
	Projects’
Fundraising/
Product Sale
Stalls at Forum
Street
	Enactus is comprised of 6 projects. Each
project may want to participate in certain
sales and stalls available at the Forum Street
	Depends on
the project,
potentially 2-
4 times in the
year.
	Project to bring
their own
products to sell.  
 
Tables, chairs and
pinboard to be
provided by the
University.

	4
	In-house
competitions/
presentations/
workshops
	Enactus hosts competitions/ presentations/
workshops once a month. Guest speakers
tend to be University Lecturers.
	3 -5 times at
the year
	Chairs, tables,
technology
available.

	5
	External
Fundraising/
product sale
stalls at
markets
	Enactus is comprised of 6 projects. Some
projects, like Oyana, may want to participate
in certain sales and stalls available in the city
centre, such as the Exeter Christmas Market.

	Depends on
the project,
potentially 2-
6 times in the
year.
	Project to bring
their own
products to sell.
Tables, chairs and
decorations to be
provided by the
market organiser
and the
members.

	6
	Scavenger
Hunt
	Enactus hosts a scavenger hunt to enable
students to run around Exeter and complete
checkpoints at the city centre.
	One-off
	Scavenger hunt
materials
provided by
Enactus Exeter.

	7
	Promotion for
Welcome Back
Week
	Enactus hosting a booth to promote the
society during Welcome Back Week.
	One-off
	Project to bring
their own
products to sell.  
 
Tables, chairs and
pinboard to be
provided by the
University.

	8
	Paint your
Totebag
	Enactus hosts an activity for members to
paint their own tote bags.
	One-off
	Materials
provided by
Enactus Exeter.
Tables, chairs
from the activity
room provided by
the University.

	9 
	Intramurals 
	Intramurals involve friendly sports competitions between teams made up of society members or students from different groups within the university. Matches will be scheduled in advance, with equipment provided and games overseen by committee members or university staff to ensure fair play and safety.

	Once a month of more
	Tables, chairs
from the activity
room provided by
the University and an area to play with the needed sport equipment. 

	10
	Pub visits 
	Pub visits involve informal social gatherings at local pubs, offering members a chance to relax, socialise, and build community outside academic settings. The events will be pre-planned, with committee oversight to ensure responsible behaviour and attendee safety.

	Once a month 
	No equipment
needed. The venue will be booked by the committee. 





	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: Meeting Sessions 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	Unto 20 
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Will ensure there is wheelchair
access

	On Campus or Off Campus
	On campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Committee to ensure all electronics are switched off when it is not in use.

	[bookmark: _Int_8vkFayxR][bookmark: _Int_2z7nCL2a]Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee 



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire 
	“What is the hazard you have identified; how could it cause injury – what are the risks?  

Fire can cause burns, breathing problems from smoke, or even death. It can also damage property and create panic. People might get hurt if they are near the fire, don't know how to escape, or if fire safety equipment is missing or not working. There's also a risk of spreading quickly in crowded or closed spaces.
	“Who is in danger of being harmed?”
Students at the meeting and the surroundings
	“How are you going to eliminate or reduce the risk of someone being harmed?”
Venue must ensure fire exits/routes are clear and easily signposted. Committee will ensure attendees are following venue rules e.g. on smoking. Confirm with premise controller that fire controls are in place and discuss specific fire, arrangements relative to the event.  Nominated group person to manage fire evacuation. Fire exits to be checked all clear and fire extinguishers available
	“Who is responsible for implementing and monitoring this?”
Committee / Leaders of the meetings



	Fire 
	 Fire can cause burns, breathing problems from smoke, or even death. It can also damage property and create panic. People might get hurt if they are near the fire, don't know how to escape, or if fire safety equipment is missing or not working. There's also a risk of spreading quickly in crowded or closed spaces.
	Students at the meeting and the surroundings
	Venue must ensure fire exits/routes are clear and easily signposted. Committee will ensure attendees are following venue rules e.g. on smoking. Confirm with premise controller that fire controls are in place and discuss specific fire, arrangements relative to the event.  Nominated group person to manage fire evacuation. Fire exits to be checked all clear and fire extinguishers available
	Committee and the venue staff

	Slips, trips and falls
	Slips, trips and falls are common hazards that can lead to serious injuries such as sprains, fractures, or head injuries. These accidents can happen if the floor is wet, uneven, cluttered, or poorly lit. People might slip on spilled liquids, trip over wires or bags left on the floor, or fall down stairs without handrails. The risk increases in busy areas or during events when people are distracted or in a hurry.

	Students at the meeting and the surroundings
	Committee and venue must ensure all attendees are wearing correct shoes 
Committee will alert venue staff to any spillages
	Committee 



Add more columns if necessary 

Activity Type 2: Enactus Regional and National competitions 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	Up to 20 
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Accessibility arrangements provided by venue –
including wheelchair accessibility

	On Campus or Off Campus
	Off Campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Travel involved to venue – we will
taking the train

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire 
	 Fire can cause burns, breathing problems from smoke, or even death. It can also damage property and create panic. People might get hurt if they are near the fire, don't know how to escape, or if fire safety equipment is missing or not working. There's also a risk of spreading quickly in crowded or closed spaces.
	Students at the meeting and the surroundings
	“How are you going to eliminate or reduce the risk of someone being harmed?”
Venue must ensure fire exits/routes are clear and easily signposted. Committee will ensure attendees are following venue rules e.g. on smoking. Confirm with premise controller that fire controls are in place and discuss specific fire, arrangements relative to the event.  Nominated group person to manage fire evacuation. Fire exits to be checked all clear and fire extinguishers available
	Committee and the venue staff

	Slips, trips and falls
	Slips, trips and falls are common hazards that can lead to serious injuries such as sprains, fractures, or head injuries. These accidents can happen if the floor is wet, uneven, cluttered, or poorly lit. People might slip on spilled liquids, trip over wires or bags left on the floor, or fall down stairs without handrails. The risk increases in busy areas or during events when people are distracted or in a hurry.

	Students at the meeting and the surroundings
	Committee and venue must ensure all attendees are wearing correct shoes 
Committee will alert venue staff to any spillages
	Committee – reporting spills

	Aggression/Violence
	Aggression or violence is a serious hazard that can cause physical injuries such as bruises, cuts, or even more severe harm, as well as emotional trauma or stress. It can occur during disagreements, crowd control situations, or if someone becomes aggressive due to frustration or intoxication. The risks include harm to staff, students, or the public, damage to property, and the creation of an unsafe or fearful environment. It can also lead to long-term mental health impacts for those involved or who witness the incident.

	Students 
	We will remove anyone from the event who demonstrates this type of behaviour
	Committee 

	Food &amp; Drink
Hygiene/Food Allergies
&amp; Intolerance
	Food and drink can pose hazards if proper hygiene is not maintained or if food allergies and intolerances are not managed carefully. Poor hygiene during preparation or serving can lead to food poisoning, causing symptoms like stomach pain, vomiting, or diarrhea. If someone with a food allergy unknowingly eats an allergen, it could lead to a serious or even life-threatening reaction such as anaphylaxis. There’s also a risk of cross-contamination if allergen-free food is handled with the same utensils or on the same surfaces as allergenic food. It’s important to label food clearly, follow hygiene rules, and be aware of dietary needs to keep everyone safe.

	Students 
	Committee will check venue food hygiene standards 
Committee will promote venue menu ahead of event to ensure people can check allergens
	Committee 

	Equipment / Electrical
– projects’ fundraising
stalls
	Equipment and electrical items used at fundraising stalls can be hazardous if not set up or used properly. Faulty wires, overloaded sockets, or damaged equipment can lead to electric shocks, burns, or even fire. There’s also a risk of someone tripping over cables if they’re not secured properly.

	Students 
	Venue must ensure that equipment is safe to use
	Venue – in ensuring their equipment is safe to use

	Environment Risks /
Weather (External
Event) – potential for
poor weather
	Poor weather conditions at an external event can pose several risks to safety. Heavy rain, strong winds, or extreme heat can lead to slips, equipment damage, or health issues like heat exhaustion or hypothermia. These conditions can also make it harder to set up or evacuate safely if needed.

	Students 
	We will cancel the event if the weather is deemed too dangerous (e.g. high winds or storm)
	Committee 

	Travel (Train) - Security
and Safety on the
vehicle/ Potential
Strikes
	Travelling by train can involve risks related to both safety and disruption. There is a chance of accidents, theft, or injury if people are not careful while boarding, exiting, or moving around the train. Potential train strikes can also cause delays or cancellations, which may leave individuals stranded or force last-minute changes to travel plans.

	Students
	We will be aware of emergency procedures, locate emergency exits, and report any suspicious activity to authorities.
We will stay informed about any planned strikes or protests, and consider alternative travel options if needed.
	Committee 
Trainline




Add more columns if necessary 

Activity Type 3: Projects’ Fundraising/ Product Sale Stalls at Forum Street
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	Up to 8 
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Accessibility arrangements provided by venue –
including wheelchair accessibility

	On Campus or Off Campus
	Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Travel involved to venue – we will taking the
train/bus

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire 
	 Fire can cause burns, breathing problems from smoke, or even death. It can also damage property and create panic. People might get hurt if they are near the fire, don't know how to escape, or if fire safety equipment is missing or not working. There's also a risk of spreading quickly in crowded or closed spaces.
	Students at the meeting and the surroundings
	Venue must ensure fire exits/routes are clear and easily signposted. Committee will ensure attendees are following venue rules e.g. on smoking. Confirm with premise controller that fire controls are in place and discuss specific fire, arrangements relative to the event.  Nominated group person to manage fire evacuation. Fire exits to be checked all clear and fire extinguishers available
	Committee and the venue staff

	Slips, trips and falls
	Slips, trips and falls are common hazards that can lead to serious injuries such as sprains, fractures, or head injuries. These accidents can happen if the floor is wet, uneven, cluttered, or poorly lit. People might slip on spilled liquids, trip over wires or bags left on the floor, or fall down stairs without handrails. The risk increases in busy areas or during events when people are distracted or in a hurry.

	Students at the meeting and the surroundings
	Committee and venue must ensure all attendees are wearing correct shoes 
Committee will alert venue staff to any spillages
	Committee – reporting spills

	Other – Distributing
materials including
leaflets and posters
[DELETE if materials
will not be distributed
for this activity]
	Distributing materials like leaflets and posters can pose minor risks such as paper cuts or muscle strain from carrying large amounts. There is also a chance of slips or trips if materials are dropped or left on the ground. Additionally, approaching members of the public may lead to unwanted confrontation or discomfort if not done respectfully.

	Students at the meeting and the surroundings
	Ensure materials printed and displayed by the society follow the Guild Poster Policy and the
University of Exeter’s leaflet and poster policy.
	Committee &amp; members –
designing leaflets and ensuring it
follows the guidelines.

	Allergies to Project’s
products – Soaps
	Allergies to the project's soap products can cause skin irritation, rashes, or more serious allergic reactions like swelling or difficulty breathing in sensitive individuals. This risk increases if the ingredients are not clearly labelled or if users are unaware of their own allergies. It’s important to provide clear ingredient lists and advise people to do a patch test before using the products.

	Students / anyone who purchases 
	We will ask for allergen information in anticipation of the event  
 
We will ask attendees to label their products’ ingredients clearly 
(avocado oil, canola oil, castor oil, coconut oil, olive oil, shea butter and sunflower oil)  
 
The soap products also contain a tracking number for each batch of produced soaps.
	The projects hosting the event  – in ensuring these guidelines are followed

	Food &amp; Drink Hygiene /
Food Allergies &amp;
Intolerance
	Food and drink hygiene, as well as food allergies and intolerances, are important considerations when handling or serving food. Poor hygiene can lead to food poisoning, while undisclosed allergens can trigger severe allergic reactions, including anaphylaxis. To reduce risks, all food should be prepared safely, allergen information must be clearly displayed, and cross-contamination should be strictly avoided.

	Students / anyone who purchases 
	We will ensure any selling of food is clearly labelled with allergens, and notify potential
customers of allergens before purchasing the food.
	The projects hosting the event  –
in ensuring these guidelines are
followed




Add more columns if necessary 

Activity Type 4: In house competitions/ presentations/workshops
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	Up to 55
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Organiser ensure there is wheelchair access

	On Campus or Off Campus
	On campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Committee to ensure all electronics are switched off when it is not in use

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Organiser 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire 
	 Fire can cause burns, breathing problems from smoke, or even death. It can also damage property and create panic. People might get hurt if they are near the fire, don't know how to escape, or if fire safety equipment is missing or not working. There's also a risk of spreading quickly in crowded or closed spaces.
	Students at the meeting and the surroundings
	Venue must ensure fire exits/routes are clear and easily signposted. Committee will ensure attendees are following venue rules e.g. on smoking. Confirm with premise controller that fire controls are in place and discuss specific fire, arrangements relative to the event.  Nominated group person to manage fire evacuation. Fire exits to be checked all clear and fire extinguishers available
	Committee and the venue staff

	Slips, trips and falls
	Slips, trips and falls are common hazards that can lead to serious injuries such as sprains, fractures, or head injuries. These accidents can happen if the floor is wet, uneven, cluttered, or poorly lit. People might slip on spilled liquids, trip over wires or bags left on the floor, or fall down stairs without handrails. The risk increases in busy areas or during events when people are distracted or in a hurry.

	Students at the meeting and the surroundings
	Committee and venue must ensure all attendees are wearing correct shoes 
Committee will alert venue staff to any spillages
	Committee – reporting spills

	Aggression/Violence
	Aggression or violence is a serious hazard that can cause physical injuries such as bruises, cuts, or even more severe harm, as well as emotional trauma or stress. It can occur during disagreements, crowd control situations, or if someone becomes aggressive due to frustration or intoxication. The risks include harm to staff, students, or the public, damage to property, and the creation of an unsafe or fearful environment. It can also lead to long-term mental health impacts for those involved or who witness the incident.

	Students 
	We will remove anyone from the event who demonstrates this type of behaviour
	Committee 




Activity Type 5: External Fundraising/ Products Sale Stall
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	3-5 members; up to 70 participants
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Organiser, such as Exeter Cathedral, would
provide the guideline

	On Campus or Off Campus
	Off campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Committee would use sustainable packaging

	Is additional specific Event Insurance required?
	No, only the Students’ Guild Insurance is needed
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Organiser 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire 
	 Fire can cause burns, breathing problems from smoke, or even death. It can also damage property and create panic. People might get hurt if they are near the fire, don't know how to escape, or if fire safety equipment is missing or not working. There's also a risk of spreading quickly in crowded or closed spaces.
	Students at the meeting and the surroundings
	Venue must ensure fire exits/routes are clear and easily signposted. Committee will ensure attendees are following venue rules e.g. on smoking. Confirm with premise controller that fire controls are in place and discuss specific fire, arrangements relative to the event.  Nominated group person to manage fire evacuation. Fire exits to be checked all clear and fire extinguishers available
	Committee and the venue staff

	Slips, trips and falls
	Slips, trips and falls are common hazards that can lead to serious injuries such as sprains, fractures, or head injuries. These accidents can happen if the floor is wet, uneven, cluttered, or poorly lit. People might slip on spilled liquids, trip over wires or bags left on the floor, or fall down stairs without handrails. The risk increases in busy areas or during events when people are distracted or in a hurry.

	Students at the meeting and the surroundings
	Committee and venue must ensure all attendees are wearing correct shoes 
Committee will alert venue staff to any spillages
	Committee – reporting spills

	Other – Distributing
materials including
leaflets and posters
[DELETE if materials
will not be distributed
for this activity]
	Distributing materials like leaflets and posters can pose minor risks such as paper cuts or muscle strain from carrying large amounts. There is also a chance of slips or trips if materials are dropped or left on the ground. Additionally, approaching members of the public may lead to unwanted confrontation or discomfort if not done respectfully.

	Students at the meeting and the surroundings
	Ensure materials printed and displayed by the society follow the Guild Poster Policy and the
University of Exeter’s leaflet and poster policy.
	Committee &amp; members –
designing leaflets and ensuring it
follows the guidelines.

	Allergies to Project’s
products – Soaps
	Allergies to the project's soap products can cause skin irritation, rashes, or more serious allergic reactions like swelling or difficulty breathing in sensitive individuals. This risk increases if the ingredients are not clearly labelled or if users are unaware of their own allergies. It’s important to provide clear ingredient lists and advise people to do a patch test before using the products.

	Students / anyone who purchases 
	We will ask for allergen information in anticipation of the event  
 
We will ask attendees to label their products’ ingredients clearly 
(avocado oil, canola oil, castor oil, coconut oil, olive oil, shea butter and sunflower oil)  
 
The soap products also contain a tracking number for each batch of produced soaps.
	The projects hosting the event  – in ensuring these guidelines are followed




Activity Type 6: Scavenger Hunt
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	Up to 30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Will ensure there is wheelchair
access

	On Campus or Off Campus
	Off campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Committee to ensure all electronics are switched off when it is not in use

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Organiser 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Environment Risks /
Weather (External
Event) – potential for
poor weather
	Poor weather conditions at an external event can pose several risks to safety. Heavy rain, strong winds, or extreme heat can lead to slips, equipment damage, or health issues like heat exhaustion or hypothermia. These conditions can also make it harder to set up or evacuate safely if needed.

	Students 
	We will cancel the event if the weather is deemed too dangerous (e.g. high winds or storm)
	Committee 

	Slips, trips and falls
	Slips, trips and falls are common hazards that can lead to serious injuries such as sprains, fractures, or head injuries. These accidents can happen if the floor is wet, uneven, cluttered, or poorly lit. People might slip on spilled liquids, trip over wires or bags left on the floor, or fall down stairs without handrails. The risk increases in busy areas or during events when people are distracted or in a hurry.

	Students at the meeting and the surroundings
	Committee and venue must ensure all attendees are wearing correct shoes 
Committee will alert venue staff to any spillages
	Committee – reporting spills

	Aggression/Violence
	Aggression or violence is a serious hazard that can cause physical injuries such as bruises, cuts, or even more severe harm, as well as emotional trauma or stress. It can occur during disagreements, crowd control situations, or if someone becomes aggressive due to frustration or intoxication. The risks include harm to staff, students, or the public, damage to property, and the creation of an unsafe or fearful environment. It can also lead to long-term mental health impacts for those involved or who witness the incident.

	Students 
	We will remove anyone from the event who demonstrates this type of behaviour
	Committee 

	Lone walking/ Getting Lost
	Lone walking or getting lost can be a safety risk, especially in unfamiliar or busy areas. A person walking alone may be more vulnerable to accidents, getting lost, or encountering unsafe situations. This risk increases if there is poor phone signal, lack of knowledge of the area, or no way to contact others for help.

	Participants of the scavenger hunt 
	We will ensure each committee member follow each group of participants, and no one would be left walking alone, in order to ensure safety.
	Committee





Activity Type 7: Enactus Promotion Booth at Welcome Back Week
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	Up to 8
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Accessibility arrangements provided by
Univeristy – including wheelchair accessibility

	On Campus or Off Campus
	On campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	/

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire 
	 Fire can cause burns, breathing problems from smoke, or even death. It can also damage property and create panic. People might get hurt if they are near the fire, don't know how to escape, or if fire safety equipment is missing or not working. There's also a risk of spreading quickly in crowded or closed spaces.
	Students at the meeting and the surroundings
	Venue must ensure fire exits/routes are clear and easily signposted. Committee will ensure attendees are following venue rules e.g. on smoking. Confirm with premise controller that fire controls are in place and discuss specific fire, arrangements relative to the event.  Nominated group person to manage fire evacuation. Fire exits to be checked all clear and fire extinguishers available
	Committee and the venue staff

	Slips, trips and falls
	Slips, trips and falls are common hazards that can lead to serious injuries such as sprains, fractures, or head injuries. These accidents can happen if the floor is wet, uneven, cluttered, or poorly lit. People might slip on spilled liquids, trip over wires or bags left on the floor, or fall down stairs without handrails. The risk increases in busy areas or during events when people are distracted or in a hurry.

	Students at the meeting and the surroundings
	Committee and venue must ensure all attendees are wearing correct shoes 
Committee will alert venue staff to any spillages
	Committee – reporting spills

	Other – Distributing
materials including
leaflets and posters
[DELETE if materials
will not be distributed
for this activity]
	Distributing materials like leaflets and posters can pose minor risks such as paper cuts or muscle strain from carrying large amounts. There is also a chance of slips or trips if materials are dropped or left on the ground. Additionally, approaching members of the public may lead to unwanted confrontation or discomfort if not done respectfully.

	Students at the meeting and the surroundings
	Ensure materials printed and displayed by the society follow the Guild Poster Policy and the
University of Exeter’s leaflet and poster policy.
	Committee &amp; members –
designing leaflets and ensuring it
follows the guidelines.





Activity Type 8: Tote Bag Painting
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	Up to 25
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Accessibility arrangements provided by the
University – including wheelchair accessibility

	On Campus or Off Campus
	On campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Committee to ensure all electronics are switched off when it is not in use

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire 
	 Fire can cause burns, breathing problems from smoke, or even death. It can also damage property and create panic. People might get hurt if they are near the fire, don't know how to escape, or if fire safety equipment is missing or not working. There's also a risk of spreading quickly in crowded or closed spaces.
	Students at the meeting and the surroundings
	Venue must ensure fire exits/routes are clear and easily signposted. Committee will ensure attendees are following venue rules e.g. on smoking. Confirm with premise controller that fire controls are in place and discuss specific fire, arrangements relative to the event.  Nominated group person to manage fire evacuation. Fire exits to be checked all clear and fire extinguishers available
	Committee and the venue staff

	Slips, trips and falls
	Slips, trips and falls are common hazards that can lead to serious injuries such as sprains, fractures, or head injuries. These accidents can happen if the floor is wet, uneven, cluttered, or poorly lit. People might slip on spilled liquids, trip over wires or bags left on the floor, or fall down stairs without handrails. The risk increases in busy areas or during events when people are distracted or in a hurry.

	Students at the meeting and the surroundings
	Committee and venue must ensure all attendees are wearing correct shoes 
Committee will alert venue staff to any spillages
	Committee – reporting spills

	Aggression/Violence
	Aggression or violence is a serious hazard that can cause physical injuries such as bruises, cuts, or even more severe harm, as well as emotional trauma or stress. It can occur during disagreements, crowd control situations, or if someone becomes aggressive due to frustration or intoxication. The risks include harm to staff, students, or the public, damage to property, and the creation of an unsafe or fearful environment. It can also lead to long-term mental health impacts for those involved or who witness the incident.

	Students 
	We will remove anyone from the event who demonstrates this type of behaviour
	Committee 

	Chemical risks
	Chemical risks can arise when handling or being exposed to substances like cleaning products, paints, or craft materials. These chemicals can cause skin irritation, breathing problems, or eye injuries if not used properly. Risks increase if there is poor ventilation, no protective equipment, or if the substances are not clearly labelled or stored safely.

	Students 
	Chemical substances - paint - used during the event of painting tote bags event.
Committee would ensure that the paints are used safely according to the labels of the paints,
and ensure that participants read the product labels and are aware of the correct handling
methods. There is no need for personal protective equipment because it is for the regular use of acrylic
paints.
The tables and chairs would be cleaned to ensure that it will be freed of any residues and
stains left by the paints.
	Committee

	Other – Distributing
materials including
leaflets and posters
[DELETE if materials
will not be distributed
for this activity]
	Distributing materials like leaflets and posters can pose minor risks such as paper cuts or muscle strain from carrying large amounts. There is also a chance of slips or trips if materials are dropped or left on the ground. Additionally, approaching members of the public may lead to unwanted confrontation or discomfort if not done respectfully.

	Students at the meeting and the surroundings
	Ensure materials printed and displayed by the society follow the Guild Poster Policy and the
University of Exeter’s leaflet and poster policy.
	Committee &amp; members –
designing leaflets and ensuring it
follows the guidelines.




Activity Type 9: Intramurals 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	Up to 20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Organiser ensure there is wheelchair access

	On Campus or Off Campus
	On campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Committee to ensure all electronics are switched off when it is not in use

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee  



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire 
	 Fire can cause burns, breathing problems from smoke, or even death. It can also damage property and create panic. People might get hurt if they are near the fire, don't know how to escape, or if fire safety equipment is missing or not working. There's also a risk of spreading quickly in crowded or closed spaces.
	Students at the meeting and the surroundings
	Venue must ensure fire exits/routes are clear and easily signposted. Committee will ensure attendees are following venue rules e.g. on smoking. Confirm with premise controller that fire controls are in place and discuss specific fire, arrangements relative to the event.  Nominated group person to manage fire evacuation. Fire exits to be checked all clear and fire extinguishers available
	Committee and the venue staff

	Slips, trips and falls
	Slips, trips and falls are common hazards that can lead to serious injuries such as sprains, fractures, or head injuries. These accidents can happen if the floor is wet, uneven, cluttered, or poorly lit. People might slip on spilled liquids, trip over wires or bags left on the floor, or fall down stairs without handrails. The risk increases in busy areas or during events when people are distracted or in a hurry.

	Students at the meeting and the surroundings
	Committee and venue must ensure all attendees are wearing correct shoes 
Committee will alert venue staff to any spillages
	Committee – reporting spills

	Aggression/Violence
	Aggression or violence is a serious hazard that can cause physical injuries such as bruises, cuts, or even more severe harm, as well as emotional trauma or stress. It can occur during disagreements, crowd control situations, or if someone becomes aggressive due to frustration or intoxication. The risks include harm to staff, students, or the public, damage to property, and the creation of an unsafe or fearful environment. It can also lead to long-term mental health impacts for those involved or who witness the incident.

	Students 
	We will remove anyone from the event who demonstrates this type of behaviour
	Committee 





Activity Type 10: Pub visits 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	Up to 50
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Organiser ensure there is wheelchair access

	On Campus or Off Campus
	On and Off campus 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	/

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee / venue staff 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire 
	 Fire can cause burns, breathing problems from smoke, or even death. It can also damage property and create panic. People might get hurt if they are near the fire, don't know how to escape, or if fire safety equipment is missing or not working. There's also a risk of spreading quickly in crowded or closed spaces.
	Students at the meeting and the surroundings
	Venue must ensure fire exits/routes are clear and easily signposted. Committee will ensure attendees are following venue rules e.g. on smoking. Confirm with premise controller that fire controls are in place and discuss specific fire, arrangements relative to the event.  Nominated group person to manage fire evacuation. Fire exits to be checked all clear and fire extinguishers available
	Committee and the venue staff

	Slips, trips and falls
	Slips, trips and falls are common hazards that can lead to serious injuries such as sprains, fractures, or head injuries. These accidents can happen if the floor is wet, uneven, cluttered, or poorly lit. People might slip on spilled liquids, trip over wires or bags left on the floor, or fall down stairs without handrails. The risk increases in busy areas or during events when people are distracted or in a hurry.

	Students at the meeting and the surroundings
	Committee and venue must ensure all attendees are wearing correct shoes 
Committee will alert venue staff to any spillages
	Committee – reporting spills

	Aggression/Violence
	Aggression or violence is a serious hazard that can cause physical injuries such as bruises, cuts, or even more severe harm, as well as emotional trauma or stress. It can occur during disagreements, crowd control situations, or if someone becomes aggressive due to frustration or intoxication. The risks include harm to staff, students, or the public, damage to property, and the creation of an unsafe or fearful environment. It can also lead to long-term mental health impacts for those involved or who witness the incident.

	Students 
	We will remove anyone from the event who demonstrates this type of behaviour
	Committee 

	Alcohol 
	Alcohol consumption can lead to blackouts, where a person may lose memory of events or become unconscious. This poses serious safety risks, as the individual may be unable to make safe decisions, protect themselves, or seek help. It can also increase the risk of injury, vulnerability to harm, or medical emergencies such as alcohol poisoning.

	Students
	Before and During the Visit:
Remind everyone to drink responsibly and know their limits. Encourage people to eat before drinking and drink water between alcoholic drinks. Have a buddy system so no one is alone. Appoint sober or low-drinking committee members to keep an eye on everyone. Make sure everyone knows the meeting point and has a way to get home safely.
If Someone Blacks Out or Feels Unwell:
Stay with them and make sure they’re safe. Keep them sitting or lying on their side to prevent choking. Call for help if needed – don’t be afraid to contact emergency services. Don’t let them leave alone or with strangers. 
	Committee / venue staff is off-campus
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