Guild Group Annual Risk Assessment 2025/26

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Jordanian Society (JoSoc)

	Assessed by 
	Laith Rami Al Qudah
	Date
	16/6/2025

	Signed off by 
	Jonah Corren
	Date
	15/09/2025



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	
	
	
	
	

	
	
	
	
	



Add more rows as required 






Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	

	Recognised National Governing Body (if applicable):
	

	Coaching arrangement [Delete/add those that are not relevant]
	



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in:
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Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser
	
	
	




	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _Int_hPUE6fVe]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Social & Games Nights
	Icebreaker and bonding events with games like FIFA, Uno, and ping pong. Run in campus rooms or student accommodations.
	N/A
	Consoles + screen (group), ping pong tables (venue), extension leads

	2
	Jordanian Food & Cultural Nights
	Cultural evenings with traditional food, music, and dance (e.g. Shadeh Night, Jordanian Food Night).
	N/A
	Catering equipment (vendor), decor (group), speakers (venue or group)

	3
	Bake Sale Booths & Forum Stalls
	Fundraising and outreach stalls offering sweets or info (e.g., “Taste of Amman”). Hosted in Forum or Guild spaces.
	N/A
	Tables (venue), food containers, gloves, flyers (group), cash box

	4
	Club & Karaoke Nights
	JoSoc nightlife events hosted at licensed venues, including themed club nights and off-campus karaoke evenings. Events include socialising, music, dancing, or singing in a fun, supervised environment. Managed by committee and ticketed via Fixr.
	N/A
	Lighting and sound (venue), JoSoc decor or props (group), ticket QR scanners (venue/committee)

	5
	Pilates & Movement Sessions
	Guided Pilates or light fitness sessions aimed at promoting physical wellbeing and stress relief. Open to members of all fitness levels. Hosted in a booked campus room or studio with a trained instructor or video-led format.
	N/A
	Yoga mats (group or venue), speakers for music (group), water station (venue)

	6
	Movie Screenings
	Casual or cultural movie nights (indoor or outdoor) showcasing Arab or student-chosen films.
	N/A
	Projector/speakers (group or venue), chairs, licensed films

	7
	FIFA or Ping Pong Tournaments
	Competitive mini-tournaments for community engagement and member prizes.
	N/A
	Consoles, monitors, game controllers (group); ping pong table (venue)

	8
	Picnic
	Outdoor picnic with light snacks and drinks. May include games or ball sports.
	N/A
	Blankets, mats, outdoor games (provided by committee)

	9
	Team Combat Games (Paintball, Laser Tag, Outdoor Combat)

	Organised group activities such as paintball, indoor and outdoor laser tag, and other tactical combat-themed experiences held at licensed providers around Exeter (e.g. Skirmish Paintball, Bunker LaserTag, UCZ Paintball). These events involve physical movement, teamwork, and moderate intensity in controlled environments supervised by trained marshals.

	N/A
	Venue-provided protective gear (helmets, markers, suits), laser tag guns, scenario props, hydration supplies, optionally: transport to site (coach/minibus)





	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: Social & Games Nights
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20–50 attendees
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We have decided to have some events on campus so that campus disabled access can be used.

	On Campus or Off Campus
	Both
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We’ll use university-provided equipment, promote events digitally to avoid printing, and encourage reusable bottles or cups. Single-use plastics will be avoided, and waste will be sorted into recycling and general bins.


	[bookmark: _Int_8vkFayxR][bookmark: _Int_2z7nCL2a]Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	For on-campus events, Guild staff will provide first aid support. For any off-campus events, a designated committee member will be briefed and responsible for contacting emergency services if needed.



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified; how could it cause injury – what are the risks?  
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”



	[bookmark: _Hlk201670293]Fire
	Buildings have fire risk inherent in their activity and construction – any fire poses risk of serious injury or mortality to those in the vicinity
	All participants
	Ensure the venue has appropriate fire mitigations in place (alarms, extinguishers, evacuation protocols)
Inform all participants of said mitigations, including the location of fire exits and assembly points
	Committee

	Electrical Equipment
	Tripping over cables or risk of shock from consoles or extension leads
	Attendees and committee
	PAT-tested devices, tape down wires, avoid daisy chaining sockets
	Tech lead or setup team

	Crowd Management
	Overcrowding or blocked exits in small spaces
	All attendees
	Monitor room capacity, position tables carefully, assign volunteers to manage flow
	Event lead + volunteers

	Behavioural
	Over-competitiveness or disruptive behaviour during games
	Attendees
	Announce code of conduct at start; committee member designated to intervene if needed
	Committee event lead

	Slips & Trips
	Spills from drinks or cluttered floors
	All attendees
	Provide table surfaces for drinks; clean spills immediately; ask attendees to store bags safely
	Committee safety rep

	Manual Handling
	Injuries when lifting consoles, monitors, or tables
	Committee members
	Two-person lifting rule for heavy items; brief committee on safe lifting
	Setup volunteers



Add more columns if necessary 

Activity Type 2: Jordanian Food & Cultural Nights
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30–80 attendees (depending on venue capacity and promotion)
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	All on-campus venues used will be wheelchair accessible; clear signage and seating available for all needs

	On Campus or Off Campus
	On Campus (e.g. Forum, DH1); potential for Off Campus cultural restaurant visits
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Events use reusable serving trays, digital promotion over paper flyers, and local catering to reduce impac

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	On-campus venues have first aiders and first aid kits; event lead will identify point-of-contact during setup



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire
	Buildings have fire risk inherent in their activity and construction – any fire poses risk of serious injury or mortality to those in the vicinity
	All participants
	Ensure the venue has appropriate fire mitigations in place (alarms, extinguishers, evacuation protocols)
Inform all participants of said mitigations, including the location of fire exits and assembly points
	Committee

	Food Hygiene
	Risk of food poisoning or allergic reactions from improperly handled or labeled food (e.g. nuts, dairy, gluten)
	Attendees consuming food
	All food must be clearly labeled with allergens; volunteers briefed on food hygiene; handwashing or glove use when handling food; no cross-contamination of trays
Catering lead will hold a Food Hygiene Level Two certificate.
	Catering lead / JoSoc food coordinator

	Fire & Electrical Safety
	Use of cooking appliances or electric heating (e.g. warming trays, kettles) could pose fire or shock hazard
	Volunteers and event staff
	Use PAT-tested equipment only; keep water away from sockets; supervise equipment at all times; position away from footfall
	Committee event lead

	Crowding / Capacity
	Overcrowded venue may block fire exits or create discomfort
	All attendees
	Adhere to venue capacity; clear exits marked; committee members monitor entrance; optional ticketing to control numbers
	Venue liaison / JoSoc event lead

	Slips, Trips & Falls
	Risk of slipping on spilled food or drinks, or tripping on bags or decorations
	Attendees and committee members
	Keep floors clear; clean spills immediately; bags stored under tables; cable covers used for decor/power
	Event setup volunteers / Safety rep

	Cultural Sensitivity
	Risk of unintentional offense via performances or decorations
	Attendees from diverse backgrounds
	Content of performances reviewed beforehand; ensure all elements are respectful and inclusive; signage explains cultural elements where needed
	JoSoc committee cultural coordinator

	Manual Handling
	Lifting and transporting catering equipment or furniture could cause back strain
	Committee volunteers
	Use proper lifting techniques; two-person lifts for heavier items like tables or speaker systems; take breaks if needed
	Use proper lifting techniques; two-person lifts for heavier items like tables or speaker systems; take breaks if needed













Add more columns if necessary 

Activity Type 3: Bake Sale Booths:
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	50–150 passers-by; 4–6 volunteers per shift
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Flat, accessible stall setup location; volunteers briefed to assist disabled visitors

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Reusable signage and display trays; biodegradable or recyclable cups/napkins; minimal print marketing

	Is additional specific Event Insurance required?
	no
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	University building first aiders are present nearby; committee will brief volunteers on where to seek help



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire
	Buildings have fire risk inherent in their activity and construction – any fire poses risk of serious injury or mortality to those in the vicinity
	All participants
	Ensure the venue has appropriate fire mitigations in place (alarms, extinguishers, evacuation protocols)
	Fire

	Food Hygiene
	Contamination or food poisoning from homemade items or allergens
	Attendees consuming food
	Allergen signs required; volunteers briefed on hygiene; food stored safely; use gloves/tongs for serving; labeled clearly
Catering lead will hold a Food Hygiene Level Two certificate.
	Bake Sale Lead

	Allergens
	Exposure to common allergens (nuts, dairy, gluten, etc.)
	All attendees
	Clear signage listing ingredients; allergen sheet displayed; verbal reminders from staff to check labels before purchasing
	Food coordinator

	Trip Hazards
	Extension leads (for kettles if used), display items or boxes obstructing walkways
	Volunteers and public
	Keep walkways clear; secure any cords; supervise stall to avoid clutter buildup
	Setup team / Stall supervisor

	Crowd Management
	Sudden crowding around table may block access or exits
	Attendees and other stall users
	Stall placed with space for queuing; signage to queue orderly; volunteers manage customer flow during busy times
	On-duty committee members

	Manual Handling
	Lifting heavy items (e.g. crates, tables, dispensers) may cause injury
	Committee/stall volunteers
	Use proper technique; request two-person lift for heavy items; load trolleys instead of hand-carrying where possible
	Setup team

	Weather Conditions
	Outdoor setup may cause wind to blow items away or cause slip risk if raining
	All stall users
	Avoid outdoor setup in adverse weather; weight down display items; cover exposed food
	Committee lead










Add more columns if necessary 

Activity Type 4: Club & Karaoke Nights
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	40–120 attendees

	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will aim to book venues with step-free access, accessible toilets, and seating options where possible. Accessibility will be confirmed in advance and noted in event descriptions. If a venue is not fully accessible

	On Campus or Off Campus
	Off Campus (e.g. karaoke bars, licensed venues)
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Digital tickets (Fixr); limited paper use; local venues selected to reduce transport emissions

	Is additional specific Event Insurance required?
	no
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Licensed venues will have trained first aid staff and internal safety protocols



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire
	Buildings have fire risk inherent in their activity and construction – any fire poses risk of serious injury or mortality to those in the vicinity
	All participants
	Ensure the venue has appropriate fire mitigations in place (alarms, extinguishers, evacuation protocols)
	Fire

	Crowd Management
	Risk of overcrowding, pushing near entrances/exits
	Attendees
	Use licensed venues with capacity limits and stewards; committee monitors entry if on-campus
	Event lead

	Alcohol Consumption
	Excessive alcohol use may cause aggressive behavior, sickness, or vulnerability
	Attendees
	Venue responsible for serving policy; committee encourages moderation; event ends before late hours
At least two sober committee members present
	Venue staff + committee presence

	Slips/Trips
	Risk of slipping on spilled drinks or tripping on bags/sound cables
	Attendees and performers
	Venue provides cleanup; committee reminds attendees to keep personal belongings tucked away; cable covers used
	Venue + committee

	Fire Safety
	Risk from fire due to lighting/equipment or blocked exits
	Everyone in the venue
	All venues selected must have valid fire certificates, extinguishers, and clearly marked emergency exits
	Venue safety officer

	Nighttime/darkness
	Risk of unsafe travel post-event (walking alone, intoxication, no ride)
	Attendees
	Committee provides travel suggestions beforehand; encourages group departures; taxi info available on posters
Advertise SafeZone app and Student Safety Scheme
	Welfare officer or JoSoc safety rep

	Noise
	Risk of attendees being overwhelmed by loud noise, or suffering long-term hearing damage from prolonged exposure
	Attendees
	Committee will warn attendees of the presence of loud noise
Attendees will be encouraged to bring ear protection
	Committee

	Strobe
	Risk of attendees with epilepsy suffering an episode
Risk of any attendees becoming overwhelmed
	Attendees
	Committee will warn attendees of the presence of strobe
	Committee




Add more columns if necessary 
Activity Type 5: Pilates & Movement Sessions
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10–25 participants
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Sessions will take place in step-free, accessible rooms with nearby accessible toilets and seating options

	On Campus or Off Campus
	On Campus — hosted in university rooms or sports studio or off campus in Pilates studios
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Minimal environmental impact; personal mats encouraged; lighting and heating managed responsibly

	Is additional specific Event Insurance required?
	no
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	First aiders on site via the University; event leader will brief participants and know nearest first aid point



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire
	Buildings have fire risk inherent in their activity and construction – any fire poses risk of serious injury or mortality to those in the vicinity
	All participants
	Ensure the venue has appropriate fire mitigations in place (alarms, extinguishers, evacuation protocols)
	Fire

	Slips and Trips
	Risk of slipping on smooth floors or tripping over mats or bags
	All participants
	Non-slip mats required; clear space around workout area; participants to store belongings at the side of the room
	Instructor / committee rep

	Muscle Strain
	Risk of overexertion or improper technique during stretching
	Participants
	Clear instructor guidance required; warm-up and cool-down included, & modifications encouraged for all fitness levels
First-aider on-hand in case of injury
	Instructor or video facilitator

	Accessibility Barriers
	Participants with limited mobility may face difficulties
	Disabled or injured participants
	Accessible venues selected; seated movement options can be provided; inclusive language encouraged
	Event organiser / welfare lead

	Health Emergencies
	Potential fainting, dizziness, or asthma triggered by mild exertion
	Participants with medical conditions
	Participants informed to disclose relevant conditions in advance; emergency contact and first aid point identified
	Event organiser / instructor












Add more columns if necessary 
Activity Type 6: Movie Screenings
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	15–40 participants
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Events will be held in step-free, accessible venues with available seating and nearby toilets

	On Campus or Off Campus
	Primarily On Campus — in lecture halls or Guild-approved rooms
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Digital promotion only; minimal physical waste; encourage reusable water bottles/snacks

	Is additional specific Event Insurance required?
	no
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	First aiders will be present on-site or nearby; emergency exits and protocols communicated



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire
	Buildings have fire risk inherent in their activity and construction – any fire poses risk of serious injury or mortality to those in the vicinity
	All participants
	Ensure the venue has appropriate fire mitigations in place (alarms, extinguishers, evacuation protocols)
	Fire

	Fire Safety
	Electrical fault with projector/speakers or blocked exits
	All attendees
	Use PAT-tested equipment; ensure fire exits are clear and provide a safety briefing at the start
	Event lead / venue staff

	Crowd Management
	Overcrowding, difficulty exiting in emergencies
	Attendees
	Monitor attendee numbers; enforce venue capacity; manage entry and exit flow
	Committee members

	Trip Hazards
	Cables from audio/visual equipment or bags in aisles
	Attendees and committee
	Secure cables with covers or tape; request attendees keep walkways and aisles clear
	Tech lead / committee rep




Add more columns if necessary 
Activity Type 7: Sports/Game Night
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	15–40 participants and spectators
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	When hosted off-campus, efforts will be made to choose locations with step-free access and shared toilets; if on campus, rooms will be fully accessible

	On Campus or Off Campus
	Typically held in off-campus accommodation common rooms, but may occasionally use on-campus university rooms
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Reusable gaming equipment (e.g. controllers); digital sign-ups and reminders through WhatsApp or Fixr; no printed materials

	Is additional specific Event Insurance required?
	no
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Participants will be informed of the closest accommodation staff, porters, or campus security for first aid support



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire
	Buildings have fire risk inherent in their activity and construction – any fire poses risk of serious injury or mortality to those in the vicinity
	All participants
	Ensure the venue has appropriate fire mitigations in place (alarms, extinguishers, evacuation protocols)
	Fire

	Slips, Trips, and Falls
	Risk of slipping on court surfaces or tripping over equipment or personal belongings
	All participants and attendees
	Use appropriate footwear; clear the area of bags and obstacles; ensure indoor courts are dry and clean
	Committee sports lead

	Sports Injury
	Muscle strains, sprains, or collisions during games
	Participants
	Warm-up/cool-down routines; remind participants to play within limits; encourage hydration
First-aider on-hand in case of injury
	Committee members

	Equipment Misuse
	Improper use of sports equipment (e.g. balls, bats) leading to injury
	Players and bystanders
	Clear instructions on proper use; supervise during games; keep spectators at a safe distance
	Game facilitator

	Weather Conditions
	Sunburn, dehydration, or heat exhaustion in hot weather; cold/rain discomfort
	All attendees
	Check forecast; bring sunscreen, shade, rain cover; share weather policy in advance
	Event organiser




Add more columns if necessary 
Activity Type 8: Picnic
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20–50 participants
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Flat outdoor areas with accessible paths will be chosen; seated and shaded areas will be arranged when possible

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Attendees are encouraged to bring reusable cutlery/water bottles; waste bags will be provided; no single-use plastic

	Is additional specific Event Insurance required?
	no
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	First aid kit brought by committee; nearest first aid point (e.g., Forum, University Security, or park staff) identified and shared



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Weather Conditions
	Sunburn, dehydration, or heat exhaustion in hot weather; cold/rain discomfort
	All attendees
	Check forecast; bring sunscreen, shade, rain cover; share weather policy in advance
	Event organiser

	Food Hygiene & Allergens
	Spoiled food, cross-contamination, or allergens from shared food
	Attendees consuming food
	Coolers for perishables; allergen labeling; signs encouraging attendees to ask about ingredients
Catering lead will hold a Food Hygiene Level Two certificate.
	Food coordinator

	Trip Hazards
	Blankets, bags, or uneven ground may cause someone to trip
	All attendees and volunteers
	Choose flat ground; store bags at edges; make walking areas clear
	Setup volunteers

	Insect Bites / Animal Contact
	Bee/wasp stings or contamination from animals (e.g. dogs, birds)
	All attendees
	Avoid sugary drinks uncovered; brief attendees not to feed animals; bring antihistamines or basic first aid
	Welfare officer / event lead

	Waste and Litter
	Litter left behind could cause slips or environmental complaints
	Attendees and the public
	Provide labeled bins; volunteers check and clean up at end; bring bin liners
	Clean-up volunteers

	Lost Participants / Isolation
	Someone may get lost, particularly if late arrivals cannot find the group
	New attendees / vulnerable guests
	Share location pin in advance; display JoSoc banner; provide committee contact number
	Welcoming team / committee member











Add more columns if necessary 
Activity Type 9: Team Combat Games
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	12–30 participants per session
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Venues will be pre-checked for basic accessibility; however, these outdoor/terrain-heavy activities may be limited in accessibility. Attendance optional for all members.

	On Campus or Off Campus
	Off Campus — held at licensed facilities (e.g., Skirmish Paintball, Bunker LaserTag, UCZ)
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Transportation arranged as group transport; minimal waste during events; activity conducted at licensed outdoor sites with environmental compliance

	Is additional specific Event Insurance required?
	no
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	All venues provide trained marshals with first aid certification; first aid kits on-site; participants briefed on safety procedures



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire
	Buildings have fire risk inherent in their activity and construction – any fire poses risk of serious injury or mortality to those in the vicinity
	All participants
	Ensure the venue has appropriate fire mitigations in place (alarms, extinguishers, evacuation protocols)
	Fire

	Impact Injuries
	Bruises or welts from paintball or physical impact from running into obstacles
	Participants
	Mandatory protective gear (helmet, pads); briefing before start; referee-supervised gameplay
	Venue marshals

	Slips, Trips, and Falls
	Uneven terrain, tree roots, or muddy ground can cause ankle sprains or falls
	Participants
	Proper footwear required; gameplay areas clearly marked; pre-game walk-through
	Committee lead + venue staff

	Heat/Dehydration
	Extended physical activity outdoors may cause dehydration or overheating
	All participants
	Water breaks encouraged; bottled water brought on site; shade areas arranged or scheduled pauses
	Event organiser

	Lost or Isolated Participant
	Getting separated in large outdoor fields or woods
	Participants
	Group kept in teams; staff assigned to monitor per zone; mobile contact maintained
	Venue marshals / committee reps

	Equipment Misuse
	Mishandling or rough use of paintball guns or gear may lead to minor injury
	Participants
	Strict instruction session at start; supervised weapon handling; emergency stop protocol enforced
	Venue instructors

	Transport Accident
	Travel to/from remote venues via minibus or cars may pose road safety risks
	All participants
	Use licensed transport; committee does headcount before departure/return; designated driver policy if applicable
	Committee transport coordinator

	Allergic Reactions / Medical Issues
	Paint allergies, asthma attacks from fog/smoke effects
	Individuals with known conditions
	Ask for medical conditions in advance; have personal medications on site (e.g. inhalers); venue staff briefed
	Welfare officer / event lead

	Weather Conditions
	Sunburn, dehydration, or heat exhaustion in hot weather; cold/rain discomfort
	All attendees
	Check forecast; bring sunscreen, shade, rain cover; share weather policy in advance
	Event organiser

	Physical Activity
	Physical injury due to overexertion and/or under preparedness
	All attendees
	Attendees will be made aware of the physical nature of the activity
Attendees will be encouraged to wear suitable clothing/footwear
Attendees will be encouraged not to overexert themselves and to know their limits
First aider will be on hand

	Committee




Add more columns if necessary 
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