Guild Group Annual Risk Assessment 2025/26

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Vegetarian and Vegan Society

	Assessed by 
	Oliver Morrish
	Date
	10/07/2026

	Signed off by 
	Amy Close
	Date
	22/07/26



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	
	
	
	
	

	
	
	
	
	



Add more rows as required 
Recognised Governing Body – please complete if your core activity involves sport/fitness activity
	Sport / Activity
	N/A

	Recognised National Governing Body (if applicable):
	N/A

	Coaching arrangement [Delete/add those that are not relevant]
	N/A



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in:
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Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraise
	
	
	




	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _Int_hPUE6fVe]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Bar / Restaurant / Pub socials and food events
	Social events organised by committee for members. These will include events with alcohol available to buy, sit down meals at venues, food making socials, and pub quizzes. Food events include both socials on and off campus where food will be provided or available to members, such as cheese and wine nights and potlucks.
	4 times in a term
	Mostly no equipment, with the exception of cooking utensils/kitchenware for a few socials (that the society will make sure to provide).

	2
	Film Screenings / Movie nights
	Going to the cinema in town to see a film (may include buying food) or watching a movie / documentary on campus (snacks for members previously bought by committee).
	1-2 times in the year
	Projector and screen (in the case of booking a lecture theatre)

	3
	Welcome Week Stalls / Outreach on Campus
	Promoting our society or a related campaign on campus to other students.
	2-4 times in the year
	Table at the Forum / Great Hall

	4
	Day trips
	Organized outings to local or regional destinations, such as nearby sanctuaries, beaches, towns and national parks.

	3-5 times in the year
	N/A

	5
	Winter / Spring balls / dinners
	Social events featuring food and music / dancing in a more formal setting (prebooked venue, such as a room in a pub or on campus).
	1-2 times in the year
	N/A

	6
	Quiz / Games / Crafts socials
	Social events organised by committee for members consisting of activities such as trivia quizzes, board games, and simple crafts like DIY tote bag decorating or friendship bracelets making. Snacks and drinks might be offered (bought previously by committee or available to buy at the venue when off campus).
	1-2 times in the year
	The society will provide crafting equipment if the activity requires it.

	7
	Fundraising
	Fundraisers run by committee such as a vegan bake sale / raffle on campus or pub / games socials where the ticket’s price goes to support a specific cause (like an animal charity).
	1-2 times in the year
	Table at the Forum (for bake sale / raffle)

	8
	Discussion Groups / Internal speaker talks
	Fostering discussions amongst society members regarding topics related to vegetarianism/veganism or having internal speakers give talks to the society’s members. 
	1-2 in a term
	Projector and screen (in the case of booking a lecture theatre)





	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: Bar / Restaurant / Pub socials and food events
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10-30 including committee
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Wheelchair access will be provided by venues where viable.
We will ensure a variety of venues are used with different accessibility elements, such as smaller events with less sensory elements.

	On Campus or Off Campus
	Mostly off campus, on campus for a small number of events.
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	These socials should have little waste. Where possible, materials used will be recyclable. All materials will be disposed of correctly.

	[bookmark: _Int_8vkFayxR][bookmark: _Int_2z7nCL2a]Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venues will be responsible for providing first aid. When on campus we’ll ensure a member of committee who’s first aid trained is present at all times.











	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	· Obstructed fire exits from the building the event is taking place could lead to serious injuries/fatalities.
· A lack of firefighting equipment (extinguishers, fire blankets, fire alarms) could lead to serious injuries/fatalities in the case of fire due to it quickly spreading.
· For cooking/baking socials, there could be a risk of fire and, thus, serious injuries/fatalities, due to use of cooking equipment (ovens, stoves, etc.) and/or flammable substances, or because of faulty electrical equipment being used.
	Society members and committee, as well as people outside the society when in venues outside of campus (such as a restaurant),
	· [bookmark: _Int_6wsVr87a]Will confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
· Fire exits to be checked all clear.
· Fire extinguishers, alarms and exits will be in place at venues as stated by law.
· Committee members will ensure they are aware of the nearest fire exits and their responsibility to ensure quick departure from the venue may a fire occur.
· Committee members will ensure no flammable substances are used, that electrical equipment is checked for damage and that proper handling procedures take place when working with cooking equipment.
	Every member of committee present

	Large crowds in compacted areas
	Venues used may have 10-30 members of our society alongside other groups of people so this can sometimes lead to overcrowding in small places
	Society members and committee
	· Committee will ensure they’re aware of all necessary signage, such as emergency fire exits and toilet's location so they can ensure correct directions are given and members are organised suitably. 
· Committee will be present and alert to look out for and provide support to any members finding crowding distressing. 
· Committee to support venue in arranging and directing members in case of emergency.
· Entrances and exits will be ensured to be kept clear throughout all socials to avoid blockages and unsafety in emergencies.
	Every member of committee present

	Slips, trips and falls
	Stairs, uneven surfaces, objects, wet surfaces and crowding increases the risk of injuries due to slips, trips and falls.
	Society members and committee
	· Ensure all entrance and exit doorways are left completely clear.
· Ensure any objects or spillages are moved/cleaned up straight away. Objects such as members belongings should be kept in a safe area out of the way and not on the floor where they may not be noticed.
	Every member of committee present

	Nighttime/darkness
	Many venues have low lighting and hard to notice steps, so it’s key to ensure all steps are taken to reduce the risk of injuries due to slips, trips and falls. There is also the risk of getting lost due to being unfamiliar with their surrounding in the dark and of injury due to aggressive/violent behaviour at late hours.
	Society members and committee
	· Ensure there’s adequate lighting for safety within the venues used.
· Walking groups will be available between venues if the social involves multiple locations or if the venue is at a location most members might be unfamiliar with.
· VegSoc social media will be checked very regularly at the beginning, during and at the end of events to ensure members can contact committee if they have concerns.
	Every member of committee present

	Alcohol/Drugs
	Food and sometimes alcohol will be provided to members. All events will have zero tolerance for drugs. However, there’s still a risk of injury or ill health and of physical/verbal altercations caused by ingestion of alcohol and/or drugs, specially if the ingestion is heavy and/or impairs a person’s ability to think rationally.
	Society members and committee
	· Members will be made aware that there’ll be zero tolerance for drug use.
· Ensure alcohol is consumed safely where provided, with no more than half a bottle of wine allocated per member.
· Members will be asked to leave / refused entry if too intoxicated.
· There will be a nominated committee member to remain sober (1 sober to 30 ratio).
· Drinking will be controlled, and the venues’ staff and security will be present as normal to that venue, to ensure alcohols sold and used safely.
	Every member of committee present

	Violence/Aggression
	Risk of injury from physical attacks, as well as of psychological harm from threats/insults or discriminatory remarks, from other society members or from people outside of the society / members of the public at the venue or while walking to events.
	Society members and committee
	· Members will be made aware that there’ll be zero violence, discrimination, aggressive behaviour or sexual harassment tolerated at our events. All members are to follow the code of conduct.
· Committee members will ensure they are aware of the how to navigate inappropriate behaviour and their responsibility to quickly intervene/act if any violence/aggression were to occur. A clear escalation procedure will be in place, with committee intervening quickly with any minor cases of aggression from society members/members of the public to stop them from escalating and, in the case, they would still escalate, safe zone app will be used for on campus activities / emergencies services will be called for off campus activities to raise help.
· Event leads will remain sober at events to ensure there’s committee help readily available if required.
	Every member of committee present

	Food & Drink Hygiene/Food Allergies & Intolerance
	Food will be available to buy (off campus events) or offered by committee (on campus events). At potlucks, society members will be bringing food they bought or made into the social to share with the other members. Thus, there’s a risk of anaphylaxis from food and drink containing allergens and of serious illness due to food and drink being stored in incorrect conditions or handled incorrectly / with poor hygiene control. Baking/cooking socials also pose a risk of burning and scolding injuries by spillage of hot liquids and of cuts and abrasions caused by cutting utensils.
	Society members and committee
	· Ensure the venue has a good food hygiene rating.
· Ensure committees made aware of any members allergies and intolerances and this is handed over to venue staff when viable, such as at meals. Allergy information will be accessible.
· When providing food, committee will ensure all food at socials is kept hygienic and handled and stored safely in line with guidelines, such as the Students’ Guild food Safety Policy.
· When baking or cooking food or when members are bringing food to share at the social, committee will ensure members handle food in a hygiene and safe/careful way that is in line with guidelines, reducing the use of hot liquid and of cutting to a minimum, and monitoring their use when it does happen to quickly help in case of injuries.
	Every member of committee present

	Materials including leaflets and posters (digital or printed)
	Information regarding the society and its socials will be publicised digitally through the society’s social media or physically through leaflets / posters.
	Society members and committee, as well as people outside the society who will view the materials.
	· Ensure materials printed and displayed by the society follow the Guild Poster Policy and the University of Exeter’s Leaflet and Poster Policy. 
· Make sure that papers are secured properly.
· Ensure the content posted on the society’s social media accounts follows community guidelines.
	Every member of committee present



Add more columns if necessary 

Activity Type 2: Film Screenings / Movie nights
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10-30 including committee
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Wheelchair access will be provided by venues where viable.
We will ensure a variety of venues are used with different accessibility elements, such as smaller events with less sensory elements.

	On Campus or Off Campus
	Mostly off campus, on campus for a small number of events.
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	These socials should have little waste. Where possible, materials used will be recyclable. All materials will be disposed of correctly.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venues (cinema) will be responsible for providing first aid. When on campus we’ll ensure a member of committee who’s first aid trained is present at all times.



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Obstructed fire exits from the building the event is taking place could lead to serious injuries/fatalities. A lack of firefighting equipment (extinguishers, fire blankets, fire alarms) could lead to serious injuries/fatalities in the case of fire due to it quickly spreading.
	Society members and committee, as well as people outside the society when in venues outside of campus.
	· Will confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
· Fire exits to be checked all clear.
· Fire extinguishers, alarms and exits will be in place at venues as stated by law.
· Committee members will ensure they are aware of the nearest fire exits and their responsibility to ensure quick departure from the venue may a fire occur.
	Every member of committee present

	Large crowds in compacted areas
	Venues used may have 10-30 members of our society alongside other groups of people so this can sometimes lead to overcrowding in small places
	Society members and committee
	· Committee will ensure they’re aware of all necessary signage, such as emergency fire exits and toilet's location so they can ensure correct directions are given and members are organised suitably. 
· Committee will be present and alert to look out for and provide support to any members finding crowding distressing. 
· Committee to support venue in arranging and directing members in case of emergency.
· Entrances and exits will be ensured to be kept clear throughout all socials to avoid blockages and unsafety in emergencies.
· Venues security and staff will be present in the building during socials to give directions where necessary and ensure members and committees safety.
	Every member of committee present

	Slips, trips and falls
	Stairs, uneven surfaces, objects, wet surfaces and crowding increases the risk of injuries due to slips, trips and falls.
	Society members and committee
	· Ensure all entrance and exit doorways are left completely clear.
· Ensure any objects or spillages are moved/cleaned up straight away. Objects such as members belongings should be kept in a safe area out of the way and not on the floor where they may not be noticed.
	Every member of committee present

	Nighttime/darkness
	Many venues have low lighting and hard to notice steps, so it’s key to ensure all steps are taken to reduce the risk of injuries due to slips, trips and falls. There is also the risk of getting lost due to being unfamiliar with their surrounding in the dark and of injury due to aggressive/violent behaviour at late hours.
	Society members and committee
	· Ensure there’s adequate lighting for safety within the venues used.
· Walking groups will be available between venues if the social involves multiple locations or if the venue is at a location most members might be unfamiliar with.
· VegSoc social media (Instagram, Whatsapp) will be checked very regularly at the beginning, during and at the end of events to ensure members can contact committee if they have concerns. We will let attendees know that this option is available. 
	Every member of committee present

	Alcohol/Drugs
	All events will have zero tolerance for drugs and sober socials will have no tolerance for drunkenness. Even so, there’s still a low risk of injury or ill health and of physical/verbal altercations caused by ingestion of alcohol and/or drugs.
	Society members and committee
	· As this is a sober social, members that are drunk will be made to leave the social by committee members.
· Members will be made aware that there’ll be zero tolerance for drug use.
	Every member of committee present

	Violence/Aggression
	Risk of injury from physical attacks, as well as of psychological harm from threats/insults or discriminatory remarks, from other society members or from people outside of the society / members of the public at the venue or while walking to events.
	Society members and committee
	· Members will be made aware that there’ll be zero violence, discrimination, aggressive behaviour or sexual harassment tolerated at our events. All members are to follow the code of conduct.
· Committee members will ensure they are aware of the how to navigate inappropriate behaviour and their responsibility to quickly intervene/act if any violence/aggression were to occur. A clear escalation procedure will be in place, with committee intervening quickly with any minor cases of aggression from society members/members of the public to stop them from escalating and, in the case, they would still escalate, safe zone app will be used for on campus activities / emergencies services will be called for off campus activities to raise help.
	Every member of committee present

	Food & Drink Hygiene/Food Allergies & Intolerance
	Food will be available to buy (off campus events) or offered by committee (on campus events). Thus, there’s a risk of anaphylaxis from food and drink containing allergens and of serious illness due to food and drink being stored in incorrect conditions or handled incorrectly / with poor hygiene control. 
	Society members and committee
	· Ensure the venue has a good food hygiene rating.
· Ensure committees made aware of any members allergies and intolerances and this is handed over to venue staff when viable, such as at meals. Allergy information will be accessible.
· When providing food, committee will ensure all food at socials is kept hygienic and handled and stored safely in line with guidelines, such as the Students’ Guild food Safety Policy.
	Every member of committee present

	Materials including leaflets and posters (digital or printed)
	Information regarding the society and its socials will be publicised digitally through the society’s social media or physically through leaflets / posters.
	Society members and committee, as well as people outside the society who will view the materials.
	· Ensure materials printed and displayed by the society follow the Guild Poster Policy and the University of Exeter’s Leaflet and Poster Policy. 
· Make sure that papers are secured properly.
· Ensure the content posted on the society’s social media accounts follows community guidelines.
	Every member of committee present



Add more columns if necessary 
Activity Type 3: Welcome Week Stalls / Outreach
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	2 - 4
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will ensure the places said activities will be taking place at (mainly at the Forum) have wheelchair access.

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	These socials should have little waste. Where possible, materials used will be recyclable. All materials will be disposed of correctly.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	We’ll ensure a member of committee who’s first aid trained is present at all times.



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Obstructed fire exits from the building the event is taking place could lead to serious injuries/fatalities. A lack of firefighting equipment (extinguishers, fire blankets, fire alarms) could lead to serious injuries/fatalities in the case of fire due to it quickly spreading.
	Society members and committee, as well as members of the public.
	· Will confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
· Fire exits to be checked all clear.
· Fire extinguishers, alarms and exits will be in place at venues as stated by law.
· Committee members will ensure they are aware of the nearest fire exits and their responsibility to ensure quick departure from the venue may a fire occur.
	Every member of committee present

	Large crowds in compacted areas
	Both the Great Hall during welcome week and the Forum in term time has large amounts of students going in and out throughout the day, which can lead to overcrowding.
	Society members and committee
	· Committee will ensure they’re aware of all necessary signage, such as emergency fire exits and toilet's location so they can ensure correct directions are given and members are organised suitably. 
· Committee will be present and alert to look out for and provide support to any members finding crowding distressing. 
· Committee to support venue in arranging and directing members in case of emergency.
· Entrances and exits will be ensured to be kept clear throughout all socials to avoid blockages and unsafety in emergencies.
· Venues security and staff will be present in the building during socials to give directions where necessary and ensure members and committees safety.
	Every member of committee present

	Slips, trips and falls
	Stairs, uneven surfaces, objects, wet surfaces and crowding increases the risk of injuries due to slips, trips and falls. Many venues have low lighting and hard to notice steps, so it’s key to ensure all steps are taken to reduce this risk.
	Society members and committee
	· Ensure there’s adequate lighting for safety within the venues used.
· Ensure all entrance and exit doorways are left completely clear.
· Ensure any objects or spillages are moved/cleaned up straight away. Objects such as members belongings should be kept in a safe area out of the way and not on the floor where they may not be noticed. 
	Every member of committee present

	Personal Safety
	Personal safety when walking to events, as well as any walking during the event done in public areas, and safety at the event is to be taken into account due to risk of injury as a result of aggression/violence.
	Society members and committee
	· Walking groups will be available between venues if needed.
· VegSoc social media will be checked very regularly at the beginning, during and at the end of events to ensure members can contact committee if they have concerns.
	Every member of committee present

	Alcohol/Drugs
	All events will have zero tolerance for drugs and sober socials will have no tolerance for drunkenness. Even so, there’s still a low risk of injury or ill health and of physical/verbal altercations caused by ingestion of alcohol and/or drugs.
	Society members and committee
	· As this is a sober social, members that are drunk will be made to leave the social by committee members.
· Members will be made aware that there’ll be zero tolerance for drug use.
	Every member of committee present

	Violence/Aggression
	Risk of injury from physical attacks, as well as of psychological harm from threats/insults or discriminatory remarks, from other society members or from people outside of the society / members of the public at the venue or while walking to events.
	Society members and committee
	· Members will be made aware that there’ll be zero violence, discrimination, aggressive behaviour or sexual harassment tolerated at our events. All members are to follow the code of conduct.
· Committee members will ensure they are aware of the how to navigate inappropriate behaviour and their responsibility to quickly intervene/act if any violence/aggression were to occur. A clear escalation procedure will be in place, with committee intervening quickly with any minor cases of aggression from society members/members of the public to stop them from escalating and, in the case, they would still escalate, safe zone app will be used for to raise help.
	Every member of committee present

	Food & Drink Hygiene/Food Allergies & Intolerance
	Food might be offered at the society’s stall. Thus, there’s a risk of anaphylaxis from food and drink containing allergens and of serious illness due to food and drink being stored in incorrect conditions or handled incorrectly / with poor hygiene control. 
	Society members and committee
	· Ensure committee makes allergy information accessible.
· When providing food, committee will ensure all food at socials is kept hygienic and handled and stored safely in line with guidelines, such as the Students’ Guild food Safety Policy.
	Every member of committee present

	Materials including leaflets and posters (digital or printed)
	Information regarding the society and its socials, as well as any campaigns it might be taking a part of, will be publicised digitally through the society’s social media or physically through leaflets / posters.
	Society members and committee, as well as people outside the society who will view the materials.
	· Ensure materials printed and displayed by the society follow the Guild Poster Policy and the University of Exeter’s Leaflet and Poster Policy. 
· Make sure that papers are secured properly.
· Ensure the content posted on the society’s social media accounts follows community guidelines.
	Every member of committee present



Add more columns if necessary 

Activity Type 4: Day trips
Please refer to Hazards guidance for a summary of hazards to consider – 
	Average number of participants
	10-30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Wheelchair access will be provided by venues where viable.
We will ensure a variety of venues are used with different accessibility elements, such as smaller events with less sensory elements.

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	These socials should have little waste. Where possible, materials used will be recyclable. All materials will be disposed of correctly.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	When included, venues will be responsible for providing first aid. In all other cases we’ll ensure a member of committee who’s first aid trained is present at all times.



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Obstructed fire exits from the building the event is taking place could lead to serious injuries/fatalities. A lack of firefighting equipment (extinguishers, fire blankets, fire alarms) could lead to serious injuries/fatalities in the case of fire due to it quickly spreading.
	Society members and committee, as well as members of the public.
	· Will confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
· Fire exits to be checked all clear.
· Fire extinguishers, alarms and exits will be in place at venues as stated by law.
· Committee members will ensure they are aware of the nearest fire exits and their responsibility to ensure quick departure from the venue may a fire occur.
	Every member of committee present

	Large crowds in compacted areas
	Venues used may have 10-30 members of our society alongside other groups of people so this can sometimes lead to overcrowding in small places.
	Society members and committee
	· Committee will ensure they’re aware of all necessary signage, such as emergency fire exits and toilet's location so they can ensure correct directions are given and members are organised suitably. 
· Committee will be present and alert to look out for and provide support to any members finding crowding distressing. 
· Committee to support venue in arranging and directing members in case of emergency.
· Entrances and exits will be ensured to be kept clear throughout all socials to avoid blockages and unsafety in emergencies.
· Venues security and staff will be present in the building during socials to give directions where necessary and ensure members and committees safety.
	Every member of committee present

	Slips, trips and falls
	Stairs, uneven surfaces, objects, wet surfaces, inappropriate footwear and crowding increases the risk of injuries due to slips, trips and falls. Many venues have low lighting and hard to notice steps, so it’s key to ensure all steps are taken to reduce this risk.
	Society members and committee
	· Ensure there’s adequate lighting for safety within the venues used.
· Ensure all entrance and exit doorways are left completely clear.
· Ensure any objects or spillages are moved/cleaned up straight away. Objects such as members belongings should be kept in a safe area out of the way and not on the floor where they may not be noticed.
· Weather conditions will be checked prior to the event taking place to ensure it is still safe to run and committee will communicate to society members if a specific type of footwear is required. 
	Every member of committee present

	Nighttime/darkness
	Many venues have low lighting and hard to notice steps, so it’s key to ensure all steps are taken to reduce the risk of injuries due to slips, trips and falls. There is also the risk of getting lost due to being unfamiliar with their surrounding in the dark and of injury due to aggressive/violent behaviour at late hours.
	Society members and committee
	· Ensure there’s adequate lighting for safety within the venues used.
· Walking groups will be available between venues if the social involves multiple locations or if the venue is at a location most members might be unfamiliar with.
· VegSoc social media (Instagram, Whatsapp) will be checked very regularly at the beginning, during and at the end of events to ensure members can contact committee if they have concerns. We will let attendees know that this option is available.
	Every member of committee present

	Travelling
	When travelling to the event’s location there’s a risk of injury due to congestion and overcrowding in dense areas, of people getting lost, of their valuables getting stolen and of an overall escalated level of risk caused by strong weather conditions.
	Society members and committee
	· Committee will be present and alert to look out for and provide support to any members finding crowding distressing. 
· Committee will keep an emergency contact list of members on the activity and advised members to wear appropriate clothing and footwear and to keep an eye of their valuables.
· The journey will be planned ahead of time, committee being aware of changing weather conditions and cancelling the event if the weather conditions are considered too dangerous for the event.
	Every member of committee present

	Alcohol/Drugs
	All events will have zero tolerance for drugs and sober socials will have no tolerance for drunkenness. Even so, there’s still a low risk of injury or ill health and of physical/verbal altercations caused by ingestion of alcohol and/or drugs.
	Society members and committee
	· As this is a sober social, members that are drunk will be made to leave the social by committee members.
· Members will be made aware that there’ll be zero tolerance for drug use.
	Every member of committee present

	Violence/Aggression
	Risk of injury from physical attacks, as well as of psychological harm from threats/insults or discriminatory remarks, from other society members or from people outside of the society / members of the public at the venue or while walking to events.
	Society members and committee
	· Members will be made aware that there’ll be zero violence, discrimination, aggressive behaviour or sexual harassment tolerated at our events. All members are to follow the code of conduct.
· Committee members will ensure they are aware of the how to navigate inappropriate behaviour and their responsibility to quickly intervene/act if any violence/aggression were to occur. A clear escalation procedure will be in place, with committee intervening quickly with any minor cases of aggression from society members/members of the public to stop them from escalating and, in the case, they would still escalate, emergencies services will be to raise help.
	Every member of committee present

	Animals
	Some events will involve trips to animal sanctuaries, such as The Donkey Sanctuary, so there’s a risk of the animals attacking members during the event.
	Society members and committee
	· Ensure there’s an emergency procedure set in place in case a member is bitten or attacked by an animal and that every committee member is aware of it so that they can quickly acted accordingly if such incident were to occur.
· Ensure the venue has hygiene/hand washing facilities available. Ensure committee members are aware of said facilities’ location and their responsibility to redirect members there so that they can wash their hands after handling animals.
	Every member of committee present

	Environmental Risks
	Events that include trips to national parks and beaches, where they could be a risk of drowning (due to nearby rivers, lakes or sea) or of tripping (when nearby cliff edges or rocky terrain). There’s also the risk of weather forcing the society to cancel an outdoor social if it might negatively impact society members’ enjoyment of it.
	Society members and committee
	· Ensure a committee member present has suitable lifeguard/first aid training and certification.
· Committee members will ensure they are aware of the potential hazards the area the social is taking place at and their responsibility to warn society members about said hazards and to act careful when near them and to act quickly if any accident were to occur.
· Ensure a committee member is constantly checking the weather forecasted for the date of a social that will happen, keeping track of any changes that might occur.
· Members will be briefed to bring suitable clothing, sun cream, water and hats in the case of events taking place outside during really warm weather.
	Every member of committee present

	Food & Drink Hygiene/Food Allergies & Intolerance
	Food might be available to buy. Thus, there’s a risk of anaphylaxis from food and drink containing allergens and of serious illness due to food and drink being stored in incorrect conditions or handled incorrectly / with poor hygiene control. 
	Society members and committee
	· Ensure the venue has a good food hygiene rating.
· Ensure committees made aware of any members allergies and intolerances and this is handed over to venue staff when viable, such as at meals. Allergy information will be accessible.
· When providing food, committee will ensure all food at socials is kept hygienic and handled and stored safely in line with guidelines, such as the Students’ Guild food Safety Policy.
	Every member of committee present

	Materials including leaflets and posters (digital or printed)
	Information regarding the society and its socials, as well as any campaigns it might be taking a part of, will be publicised digitally through the society’s social media or physically through leaflets / posters.
	Society members and committee, as well as people outside the society who will view the materials.
	· Ensure materials printed and displayed by the society follow the Guild Poster Policy and the University of Exeter’s Leaflet and Poster Policy. 
· Make sure that papers are secured properly.
· Ensure the content posted on the society’s social media accounts follows community guidelines.
	Every member of committee present



Add more columns if necessary 

Activity Type 5: Winter / Spring Balls / Dinners
Please refer to Hazards guidance for a summary of hazards to consider – 
	Average number of participants
	20 – 45 including committee
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Wheelchair access will be provided by venues where viable.
We will ensure a variety of venues are used with different accessibility elements, such as smaller events with less sensory elements.

	On Campus or Off Campus
	Both
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	These socials should have little waste. Where possible, materials used will be recyclable. All materials will be disposed of correctly.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venues will be responsible for providing first aid. However, we’ll also ensure a member of committee who’s first aid trained is present.



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Obstructed fire exits from the building the event is taking place could lead to serious injuries/fatalities. A lack of firefighting equipment (extinguishers, fire blankets, fire alarms) could lead to serious injuries/fatalities in the case of fire due to it quickly spreading.
	Society members and committee, as well as people outside the society.
	· Will confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
· Fire exits to be checked all clear.
· Fire extinguishers, alarms and exits will be in place at venues as stated by law.
· Committee members will ensure they are aware of the nearest fire exits and their responsibility to ensure quick departure from the venue may a fire occur.
	Every member of committee present

	Large crowds in compacted areas
	Venues used may have 15-30 members of our society alongside other groups of people, such as members from other societies that are also attending the ball, so this can sometimes lead to overcrowding in small places
	Society members and committee
	· Committee will ensure they’re aware of all necessary signage, such as emergency fire exits and toilet's location so they can ensure correct directions are given and members are organised suitably. 
· Committee will be present and alert to look out for and provide support to any members finding crowding distressing. 
· Committee to support venue in arranging and directing members in case of emergency.
· Entrances and exits will be ensured to be kept clear throughout all socials to avoid blockages and unsafety in emergencies.
· Venues security and staff will be present in the building during socials to give directions where necessary and ensure members and committees safety.
	Every member of committee present

	Harmful Noise / Nuisance Noise
	As there will be music at this event, there’s a risk of poor communication because of a loud environment, as well as a risk of enforcement action and of temporary/permanent hearing loss if noise levels exceed safe operating limits.
	Society members and committee
	· Committee will monitor the volume of amplified speakers to ensure they don’t reach dangerous thresholds as specified in guidance on student leader’s portal.
· If the noise proves to be exceeding safe operating limits or causing problems for the people at the event, the speaker will be replaced with a less powerful one to reduce over volume.
· Committee will be present and alert to look out for and provide support to any members finding the level of noise distressing. 
	Every member of committee present

	Slips, trips and falls
	Stairs, uneven surfaces, objects, wet surfaces and crowding increases the risk of injuries due to slips, trips and falls.
	Society members and committee
	· Ensure all entrance and exit doorways are left completely clear.
· Ensure any objects or spillages are moved/cleaned up straight away. Objects such as members belongings should be kept in a safe area out of the way and not on the floor where they may not be noticed.
	Every member of committee present

	Nighttime/darkness
	Many venues have low lighting and hard to notice steps, so it’s key to ensure all steps are taken to reduce the risk of injuries due to slips, trips and falls. There is also the risk of getting lost due to being unfamiliar with their surrounding in the dark and of injury due to aggressive/violent behaviour at late hours.
	Society members and committee
	· Ensure there’s adequate lighting for safety within the venues used.
· Walking groups will be available between venues if the social involves multiple locations or if the venue is at a location most members might be unfamiliar with.
· VegSoc social media (Instagram, Whatsapp) will be checked very regularly at the beginning, during and at the end of events to ensure members can contact committee if they have concerns. We will let attendees know that this option is available.
	Every member of committee present

	Alcohol/Drugs
	Food and sometimes alcohol will be provided to members. All events will have zero tolerance for drugs. However, there’s still a risk of injury or ill health and of physical/verbal altercations caused by ingestion of alcohol and/or drugs, especially if the ingestion is heavy and/or impairs a person’s ability to think rationally.
	Society members and committee
	· Members will be made aware that there’ll be zero tolerance for drug use.
· Ensure alcohol is consumed safely where provided, with no more than half a bottle of wine allocated per member.
· Members will be asked to leave / refused entry if too intoxicated.
· There will be a nominated committee member to remain sober (1 sober to 30 ratio). 
· Drinking will be controlled, and the venues’ staff and security will be present as normal to that venue, to ensure alcohols sold and used safely.
	Every member of committee present

	Violence/Aggression
	Risk of injury from physical attacks, as well as of psychological harm from threats/insults or discriminatory remarks, from other society members or from people outside of the society / members of the public at the venue or while walking to events.
	Society members and committee
	· Members will be made aware that there’ll be zero violence, discrimination, aggressive behaviour or sexual harassment tolerated at our events. All members are to follow the code of conduct.
· Committee members will ensure they are aware of the how to navigate inappropriate behaviour and their responsibility to quickly intervene/act if any violence/aggression were to occur. A clear escalation procedure will be in place, with committee intervening quickly with any minor cases of aggression from society members/members of the public to stop them from escalating and, in the case, they would still escalate, safe zone app will be used for on campus activities / emergencies services will be called for off campus activities to raise help.
· Event leads will remain sober at events to ensure there’s committee help readily available if required.
	Every member of committee present

	Food & Drink Hygiene/Food Allergies & Intolerance
	Food will be available to buy (off campus events) or offered by committee (on campus events). Thus, there’s a risk of anaphylaxis from food and drink containing allergens and of serious illness due to food and drink being stored in incorrect conditions or handled incorrectly / with poor hygiene control. 
	Society members and committee
	· Ensure the venue has a good food hygiene rating.
· Ensure committees made aware of any members allergies and intolerances and this is handed over to venue staff when viable, such as at meals. Allergy information will be accessible.
· When providing food, committee will ensure all food at socials is kept hygienic and handled and stored safely in line with guidelines, such as the Students’ Guild food Safety Policy.
	Every member of committee present

	Materials including leaflets and posters (digital or printed)
	Information regarding the society and its socials will be publicised digitally through the society’s social media or physically through leaflets / posters.
	Society members and committee, as well as people outside the society who will view the materials.
	· Ensure materials printed and displayed by the society follow the Guild Poster Policy and the University of Exeter’s Leaflet and Poster Policy. 
· Make sure that papers are secured properly.
· Ensure the content posted on the society’s social media accounts follows community guidelines.
	Every member of committee present



Add more columns if necessary 

Activity Type 6: Quiz / Games / Crafts socials
Please refer to Hazards guidance for a summary of hazards to consider – 
	Average number of participants
	10-30 including committee
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Wheelchair access will be provided by venues where viable.
We will ensure a variety of venues are used with different accessibility elements, such as smaller events with less sensory elements.

	On Campus or Off Campus
	Mostly on campus, off campus for a small number of events.
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	These socials should have little waste. Where possible, materials used will be recyclable. All materials will be disposed of correctly.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venues will be responsible for providing first aid. When on campus we’ll ensure a member of committee who’s first aid trained is present at all times.



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Obstructed fire exits from the building the event is taking place could lead to serious injuries/fatalities. A lack of firefighting equipment (extinguishers, fire blankets, fire alarms) could lead to serious injuries/fatalities in the case of fire due to it quickly spreading.
	Society members and committee, as well as people outside the society when in venues outside of campus.
	· Will confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
· Fire exits to be checked all clear.
· Fire extinguishers, alarms and exits will be in place at venues as stated by law.
· Committee members will ensure they are aware of the nearest fire exits and their responsibility to ensure quick departure from the venue may a fire occur.
	Every member of committee present

	Large crowds in compacted areas
	Venues used may have 10-30 members of our society alongside other groups of people so this can sometimes lead to overcrowding in small places.
	Society members and committee
	· Committee will ensure they’re aware of all necessary signage, such as emergency fire exits and toilet's location so they can ensure correct directions are given and members are organised suitably. 
· Committee will be present and alert to look out for and provide support to any members finding crowding distressing. 
· Committee to support venue in arranging and directing members in case of emergency.
· Entrances and exits will be ensured to be kept clear throughout all socials to avoid blockages and unsafety in emergencies.
· Venues security and staff will be present in the building during socials to give directions where necessary and ensure members and committees safety.
	Every member of committee present

	Slips, trips and falls
	Stairs, uneven surfaces, objects, wet surfaces and crowding increases the risk of injuries due to slips, trips and falls.
	Society members and committee
	· Ensure all entrance and exit doorways are left completely clear.
· Ensure any objects or spillages are moved/cleaned up straight away. Objects such as members belongings should be kept in a safe area out of the way and not on the floor where they may not be noticed.
	Every member of committee present

	Nighttime/darkness
	Many venues have low lighting and hard to notice steps, so it’s key to ensure all steps are taken to reduce the risk of injuries due to slips, trips and falls. There is also the risk of getting lost due to being unfamiliar with their surrounding in the dark and of injury due to aggressive/violent behaviour at late hours.
	Society members and committee
	· Ensure there’s adequate lighting for safety within the venues used.
· Walking groups will be available between venues if the social involves multiple locations or if the venue is at a location most members might be unfamiliar with.
· VegSoc social media (Instagram, Whatsapp) will be checked very regularly at the beginning, during and at the end of events to ensure members can contact committee if they have concerns. We will let attendees know that this option is available.
	Every member of committee present

	Equipment
	Some of the activities, especially the crafting socials, will involve the use of equipment, leading to a risk of injury due to equipment being faulty at the time of use or to inexperience using equipment.
	Society members and committee
	· Ensure all equipment is checked before use, inspecting for signs of damage, and implement regular checks on equipment to ensure there are no signs of damage.
· Committee will ensure suitable training and instruction is given to members when using the equipment.
	Every member of committee present

	Alcohol/Drugs
	All events will have zero tolerance for drugs and sober socials will have no tolerance for drunkenness. Even so, there’s still a low risk of injury or ill health and of physical/verbal altercations caused by ingestion of alcohol and/or drugs.
	Society members and committee
	· As this is a sober social, members that are drunk will be made to leave the social by committee members.
· Members will be made aware that there’ll be zero tolerance for drug use.
	Every member of committee present

	Violence/Aggression
	Risk of injury from physical attacks, as well as of psychological harm from threats/insults or discriminatory remarks, from other society members or from people outside of the society / members of the public at the venue or while walking to events.
	Society members and committee
	· Members will be made aware that there’ll be zero violence, discrimination, aggressive behaviour or sexual harassment tolerated at our events. All members are to follow the code of conduct.
· Committee members will ensure they are aware of the how to navigate inappropriate behaviour and their responsibility to quickly intervene/act if any violence/aggression were to occur. A clear escalation procedure will be in place, with committee intervening quickly with any minor cases of aggression from society members/members of the public to stop them from escalating and, in the case, they would still escalate, safe zone app will be used for on campus activities / emergencies services will be called for off campus activities to raise help.
· Event leads will remain sober at events to ensure there’s committee help readily available if required.
	Every member of committee present

	Food & Drink Hygiene/Food Allergies & Intolerance
	Food will be available to buy (off campus events) and snacks might be offered by committee (on campus events) depending on the activity. Thus, there’s a risk of anaphylaxis from food and drink containing allergens and of serious illness due to food and drink being stored in incorrect conditions or handled incorrectly / with poor hygiene control. 
	Society members and committee
	· Ensure the venue has a good food hygiene rating.
· Ensure committees made aware of any members allergies and intolerances and this is handed over to venue staff when viable, such as at meals. Allergy information will be accessible.
· When providing food, committee will ensure all food at socials is kept hygienic and handled and stored safely in line with guidelines, such as the Students’ Guild food Safety Policy.
	Every member of committee present

	Materials including leaflets and posters (digital or printed)
	Information regarding the society and its socials will be publicised digitally through the society’s social media or physically through leaflets / posters.
	Society members and committee, as well as people outside the society who will view the materials.
	· Ensure materials printed and displayed by the society follow the Guild Poster Policy and the University of Exeter’s Leaflet and Poster Policy. 
· Make sure that papers are secured properly.
· Ensure the content posted on the society’s social media accounts follows community guidelines. 
	Every member of committee present



Add more columns if necessary 
Activity Type 7: Fundraising
Please refer to Hazards guidance for a summary of hazards to consider – 
	Average number of participants
	10-30 including committee
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Wheelchair access will be provided by venues where viable.
We will ensure a variety of venues are used with different accessibility elements, such as smaller events with less sensory elements.

	On Campus or Off Campus
	Mostly on campus, off campus for a small number of events.
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	These socials should have little waste. Where possible, materials used will be recyclable. All materials will be disposed of correctly.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venues will be responsible for providing first aid. When on campus we’ll ensure a member of committee who’s first aid trained is present at all times.



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	· Obstructed fire exits from the building the event is taking place could lead to serious injuries/fatalities.
· A lack of firefighting equipment (extinguishers, fire blankets, fire alarms) could lead to serious injuries/fatalities in the case of fire due to it quickly spreading.
· When baking, there could be a risk of fire and, thus, serious injuries/fatalities, due to use of cooking equipment (ovens, stoves, etc.) and/or flammable substances, or because of faulty electrical equipment being used.
	Society members and committee, as well as members of the public.
	· Will confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
· Fire exits to be checked all clear.
· Fire extinguishers, alarms and exits will be in place at venues as stated by law.
· Committee members will ensure they are aware of the nearest fire exits and their responsibility to ensure quick departure from the venue may a fire occur.
· Committee members will ensure no flammable substances are used, that electrical equipment is checked for damage and that proper handling procedures take place when working with cooking equipment.
	Every member of committee present

	Large crowds in compacted areas
	Venues used may have 10-30 members of our society alongside other groups of people so this can sometimes lead to overcrowding in small places.
	Society members and committee
	· Committee will ensure they’re aware of all necessary signage, such as emergency fire exits and toilet's location so they can ensure correct directions are given and members are organised suitably. 
· Committee will be present and alert to look out for and provide support to any members finding crowding distressing. 
· Committee to support venue in arranging and directing members in case of emergency.
· Entrances and exits will be ensured to be kept clear throughout all socials to avoid blockages and unsafety in emergencies.
· Venues security and staff will be present in the building during socials to give directions where necessary and ensure members and committees safety.
	Every member of committee present

	Slips, trips and falls
	Stairs, uneven surfaces, objects, wet surfaces and crowding increases the risk of injuries due to slips, trips and falls. Many venues have low lighting and hard to notice steps, so it’s key to ensure all steps are taken to reduce this risk.
	Society members and committee
	· Ensure there’s adequate lighting for safety within the venues used.
· Ensure all entrance and exit doorways are left completely clear.
· Ensure any objects or spillages are moved/cleaned up straight away. Objects such as members belongings should be kept in a safe area out of the way and not on the floor where they may not be noticed. 
	Every member of committee present

	Personal Safety
	Personal safety when walking to events, as well as any walking during the event done in public areas, and safety at the event is to be taken into account due to risk of injury as a result of aggression/violence.
	Society members and committee
	· Walking groups will be available between venues if needed.
· VegSoc social media will be checked very regularly at the beginning, during and at the end of events to ensure members can contact committee if they have concerns.
	Every member of committee present

	Alcohol/Drugs
	All events will have zero tolerance for drugs and sober socials will have no tolerance for drunkenness. Even so, there’s still a low risk of injury or ill health and of physical/verbal altercations caused by ingestion of alcohol and/or drugs.
	Society members and committee
	· As this is a sober social, members that are drunk will be made to leave the social by committee members.
· Members will be made aware that there’ll be zero tolerance for drug use.
	Every member of committee present

	Violence/Aggression
	Risk of injury from physical attacks, as well as of psychological harm from threats/insults or discriminatory remarks, from other society members or from people outside of the society / members of the public at the venue or while walking to events.
	Society members and committee
	· Members will be made aware that there’ll be zero violence, discrimination, aggressive behaviour or sexual harassment tolerated at our events. All members are to follow the code of conduct.
· Committee members will ensure they are aware of the how to navigate inappropriate behaviour and their responsibility to quickly intervene/act if any violence/aggression were to occur. A clear escalation procedure will be in place, with committee intervening quickly with any minor cases of aggression from society members/members of the public to stop them from escalating and, in the case, they would still escalate, safe zone app will be used for on campus activities / emergencies services will be called for off campus activities to raise help.
· Event leads will remain sober at events to ensure there’s committee help readily available if required.
	Every member of committee present

	Food & Drink Hygiene/Food Allergies & Intolerance
	Food will be available to buy (off campus events) or offered by committee (on campus events). Thus, there’s a risk of anaphylaxis from food and drink containing allergens and of serious illness due to food and drink being stored in incorrect conditions or handled incorrectly / with poor hygiene control. In the case of baking and selling baked goods at a bake sale, society members will be around food even if they are not eating it. Thus, there’s a risk of burning and scolding injuries by spillage of hot liquids and of cuts and abrasions caused by cutting utensils.
	Society members and committee
	· Ensure the venue has a good food hygiene rating.
· Ensure committees made aware of any members allergies and intolerances and this is handed over to venue staff when viable, such as at meals. Allergy information will be accessible.
· When providing food, committee will ensure all food at socials is kept hygienic and handled and stored safely in line with guidelines, such as the Students’ Guild food Safety Policy.
· When baking or when members are bringing baked goods for the bake sale, committee will ensure members handle food in a hygiene and safe/careful way that is in line with guidelines, reducing the use of hot liquid and of cutting to a minimum in baking socials, and monitoring their use when it does happen to quickly help in case of injuries.
	Every member of committee present

	Materials including leaflets and posters (digital or printed)
	Information regarding the society and its socials will be publicised digitally through the society’s social media or physically through leaflets / posters.
	Society members and committee, as well as people outside the society who will view the materials.
	· Ensure materials printed and displayed by the society follow the Guild Poster Policy and the University of Exeter’s Leaflet and Poster Policy. 
· Make sure that papers are secured properly.
· Ensure the content posted on the society’s social media accounts follows community guidelines. 
	Every member of committee present



Add more columns if necessary 


Activity Type 8: Discussion Groups / Internal speaker talks 
Please refer to Hazards guidance for a summary of hazards to consider – 
	Average number of participants
	10-30 including committee
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Wheelchair access will be provided by venues where viable.
We will ensure a variety of venues are used with different accessibility elements, such as smaller events with less sensory elements.

	On Campus or Off Campus
	Mostly on campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	These socials should have little waste. Where possible, materials used will be recyclable. All materials will be disposed of correctly.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	We’ll ensure a member of committee who’s first aid trained is present at all times.



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Obstructed fire exits from the building the event is taking place could lead to serious injuries/fatalities. A lack of firefighting equipment (extinguishers, fire blankets, fire alarms) could lead to serious injuries/fatalities in the case of fire due to it quickly spreading.
	Society members and committee, as well as people outside the society when in venues outside of campus.
	· Will confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
· Fire exits to be checked all clear.
· Fire extinguishers, alarms and exits will be in place at venues as stated by law.
· Committee members will ensure they are aware of the nearest fire exits and their responsibility to ensure quick departure from the venue may a fire occur.
	Every member of committee present

	Slips, trips and falls
	Stairs, uneven surfaces, objects, wet surfaces and crowding increases the risk of injuries due to slips, trips and falls. Many venues have low lighting and hard to notice steps, so it’s key to ensure all steps are taken to reduce this risk.
	Society members and committee
	· Ensure there’s adequate lighting for safety within the venues used.
· Ensure all entrance and exit doorways are left completely clear.
· Ensure any objects or spillages are moved/cleaned up straight away. Objects such as members belongings should be kept in a safe area out of the way and not on the floor where they may not be noticed. 
	Every member of committee present

	Personal Safety
	Personal safety when walking to events, as well as any walking during the event done in public areas, and safety at the event is to be taken into account due to risk of injury as a result of aggression/violence.
	Society members and committee
	· Walking groups will be available between venues if needed.
· VegSoc social media will be checked very regularly at the beginning, during and at the end of events to ensure members can contact committee if they have concerns.
	Every member of committee present

	Alcohol/Drugs
	All events will have zero tolerance for drugs and sober socials will have no tolerance for drunkenness.
	Society members and committee
	· As this is a sober social, members that are drunk will be made to leave the social by committee members.
· Members will be made aware that there’ll be zero tolerance for drug use.
	Every member of committee present

	Violence/Aggression
	Could include potential violence and aggression from other society members or from people outside of the society at the venue or while walking to events.
	Society members and committee
	· Members will be made aware that there’ll be zero violence, aggressive behaviour or sexual harassment tolerated at our events.
· Committee members will ensure they are aware of the how to navigate inappropriate behaviour and their responsibility to quickly intervene/act if any violence/aggression were to occur.
	Every member of committee present

	Food & Drink Hygiene/Food Allergies & Intolerance
	Snacks might be provided by committee. Thus, there’s a risk of anaphylaxis from food and drink containing allergens and of serious illness due to food and drink being stored in incorrect conditions or handled incorrectly / with poor hygiene control. 
	Society members and committee
	· Ensure the venue has a good food hygiene rating.
· Ensure committees made aware of any members allergies and intolerances and this is handed over to venue staff when viable, such as at meals. Allergy information will be accessible.
· When providing food, committee will ensure all food at socials is kept hygienic and handled and stored safely in line with guidelines, such as the Students’ Guild food Safety Policy.
	Every member of committee present

	Materials including leaflets and posters (digital or printed)
	Information regarding the society and its socials will be publicised digitally through the society’s social media or physically through leaflets / posters.
	Society members and committee, as well as people outside the society who will view the materials.
	· Ensure materials printed and displayed by the society follow the Guild Poster Policy and the University of Exeter’s Leaflet and Poster Policy. 
· Make sure that papers are secured properly.
· Ensure the content posted on the society’s social media accounts follows community guidelines. 
	Every member of committee present

	Other 
	Risk of Breaching laws around free Speech. 
	Anyone attending 
 
	Speakers will comply with the law regarding hate speech. 
 
The Chair will introduce the event and clarify the intention that all discussion is inclusive and should not impinge others’ rights. 
	Committee/ event leads 
 

	Other 
 
	Risk of Reputational damage to group due to content being delivered by external speaker/groups. 
 
Risk of Reputational to the Students’ Guild due to content being delivered by external speaker/group.  
	Anyone attending 
 
	Communications prepared for public distribution confirming the legality of the event/discussion, in line with freedom of speech law/expression 
 
The Guild will be informed of any concerns regarding reputational impact. 
·  
	Committee/ event leads 
 



Add more columns if necessary 
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