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Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Taylor Swift Society

	Assessed by 
	Phoebe Whittingham and Charlotte Townsend
	Date
	04/09/2026

	Signed off by 
	Sophie Martin
	Date
	14/09/2026



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	Coffee shop social changed to cafe/restaurant social 
	Phoebe Whittingham and Charlotte Townsend 
	03/09/26
	
	

	Ice/ roller skating added
	Phoebe Whittingham and Charlotte Townsend 
	03/09/26
	
	

	Bowling added
	Phoebe Whittingham and Charlotte Townsend 
	03/09/26
	
	

	Trampolining added
	Phoebe Whittingham and Charlotte Townsend
	03/09/26
	
	

	Food craft added
	Phoebe Whittingham and Charlotte Townsend
	03/09/26
	
	



Recognised Governing Body – please complete if your core activity involves sport/fitness activity
	Sport / Activity
	

	Recognised National Governing Body (if applicable):
	

	Coaching arrangement [Delete/add those that are not relevant]
	



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in:
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Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser
	
	
	







	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Pub/bar drinks social
	Meeting at a pub/bar and socialising over (alcoholic) drinks.
	
	Drinks available for purchase for members from the venue

	2
	Crafts social
	Meeting in a venue such as a coffee shop or university building to do arts and crafts. This may include arts and crafts such as making beaded jewellery or painting glasses and plant pots.
	
	Arts and crafts supplies (e.g., beads, string, paints, ceramics, paper) provided by the society.

	3
	Beach trips
	Getting a train to a nearby beach to host a picnic or just a catch-up social.
	
	Food and drink (purchased by members from nearby stores).

	4
	Club night
	Going to a nightclub as a society. This will involve members being able to purchase club tickets/wristbands that the society will offer and alcoholic drinks will be available for purchase from the venue.
	
	Drinks (purchased by members from the venue); Decorations (provided by venue and occasionally society).

	5
	Scavenger Hunt
	There will be a venue and agreed upon time to meet at the end.

	
	Scavenger hunt lists (provided by society); drinks (purchased by members from the final venue).

	6
	Formal/End of term party
	Meeting in a pub/bar or restaurant and socialising over food and (alcoholic) drinks. Music will be playing in the background.
	
	Food and drink (provided by the venue); Decorations (provided by both the venue and society).

	7
	Nature walk/town trip
	Getting a train as a group, or walking to, to a nearby destination. This will be followed by either arriving at a destination such as a market or a beach, or by a coordinated group walk through nature.
	
	Food and drink
(bought by members either prior to the trip or at local cafes and shops on the trip).

	8
	Picnic
	Meeting on Campus at a designated green space to socialise over food brought by members.
	
	Food and drink (bought by members prior to the picnic).

	9
	Cafe/restaurant social
	Meeting at a cafe/restaurant and socialising over food and non-alcoholic drinks. Alcoholic drinks may be on the menu but will not be purchased. 
	
	Food and drink (provided by the venue); decorations (provided by both the venue and society).

	10
	Therapy dog welfare event
	Hosting a calming welfare event either on campus or in an open area with a therapy dog to allow students to socialise and indulge in some calm if needed.
	
	None

	11
	Welcome week stall
	Sitting at a stall in a university hall to promote our society during Welcome Week.
	
	Bracelets and decorations provided by the group.

	12
	Film Screening
	A group of us in an auditorium / lecture theatre watching a film on the big screen.
	
	Food and Drinks bought by members and brought along to the movie night.

	13
	Ice/roller skating 
	Going to an ice rink/ roller rink off campus and skating. 
	
	
Hire skates provided by venue.

	14
	Bowling 
	Going to off campus bowling venue and bowling. 
	
	Shoes provided by the venue.
Food provided by the venue

	15
	Trampolining 
	Going to off campus trampolining venue and trampolining.
	
	Socks provided by the venue. 

	16
	Food craft 
	Decorating/ doing activities with pre bought food e.g. cake or biscuit decorating. No baking or cooking involved.
	Pre-bought food to do activity with, decorating materials such as icing or sprinkles. May need some equipment such as spoons, bowls or spatulas.
	Equipment providedi by society.
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The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: Pub / Bar Social 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	90
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	The venues chosen will have appropriate accessibility arrangements. Committee members will be on hand to provide a quiet recovery space if needed.

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	All venues are located throughout the city centre and so will be walkable by most members.

	[bookmark: _Int_8vkFayxR][bookmark: _Int_2z7nCL2a]Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	The venue will provide first aid. 



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	
There may be an issue with fire / a hazard that arises in the food and drink preparation areas, where they are working with hot items and flame, potentially. Plus, the presence of alcohol, being flammable, may exacerbate the risk, as well as any decorations that could block fire exits.
	


Society members and venue staff
	We will ensure fire exits are clear of decoration, furniture, groups of people and other possible blockages.

We will take note of the locations of any fire safety equipment, such as fire extinguishers, in each venue. 
A social secretary will manage evacuation.
Confirm with premise controller that fire controls are in place. 
	Society committee and the venue

	Slips, trips and falls 

	


Spilled liquids or other dropped items could pose a slip, trip and fall risk, and the presence of food or drink makes this more likely than in a place where food or drink were not being consumed. Decorations may block exits / entrances for those needing to leave or enter for assistance for the injured.
	

Members and Staff
	Any spills will be cleared up or notified to the staff members of the venue immediately. 

Venue staff will be asked for wet floor signs if not provided after a spillage takes place. 

Entrances and exits will be made sure to be clear of decorations, furniture and other blockages.

Flooring in good condition, area well lit
	

Society committee but primarily the venue

	Alcohol/Drugs

	A person may become too intoxicated and become erratic, aggressive, or dangerous, as the alcohol interferes with their rational thinking. This could pose a hazard to others as they may feel or be threatened by an overly intoxicated individual, who can be unpredictable. Furthermore, the overly intoxicated person can be a threat to themselves, as they may act in a way that is hazardous to themselves, or be unable to transport themselves home safely.
	

Members and Staff
	We will have at least two sober committee members at each event. 

Any attendees who appear too intoxicated will be asked to leave the event or will be refused entry, and will be made sure to have a way of getting home safely, for example taking them to a taxi.

Encourage supervision of unattended drinks at all times. 

Encourage use of personal safety devices – Alarms, Bottle stoppers/protectors, drink test strips, safe foil covers.
	The society committee is responsible for ensuring there are 2 sober committee members. Both the venue and society are responsible for refusing entry to people who are too intoxicated or asking them to leave.

	

Crowds/large gatherings

	

Someone may become severely claustrophobic and panic, especially if they have issues in crowds, posing a hazard to themselves and others. Overcrowding, too, can be a hazard, if a venue is overbooked and there is not enough room, and exits are not easily accessible.
	

Members and Staff
	All exits out of venues will be kept clear of decoration and large groups of people to ensure access out if needed.

The society committee will enquire about venue capacity in advance to ensure the number of tickets being sold is in line with this figure.
	The venue is responsible for crowd control during the event. The society committee is responsible for selling tickets in accordance with the venue capacity.

	Aggression/violence
	




Exacerbated by the effects of alcohol, there may be a hazard in the form of an aggressive individual or a violent altercation. This would, potentially, harm the individuals involved, and also those in the periphery of an outburst.
	



Members and staff
	If any aggression or violence were to occur, the venue staff and society committee would ensure that attendees were moved to or shown a safe place away from the violence occurring. 

One of the two minimum sober committee members would let venue staff know if they did not know already and then contact the police or other authorities if this step was needed, using their judgement of the severity.
	Society committee and venue staff

	Nighttime/darkness

	As these socials tend to start and end in the evening, there may be issues with members getting to or leaving the venue and heading home. If people are walking home alone at night, this could pose a hazard if there were dangerous individuals on their route. People may feel unsafe or be putting themselves in a dangerous situation exacerbated by the darkness and lack of visibility.
	


Members
	The society committee would remind attendees to not travel home alone where possible, and one of the two minimum sober committee members would always be available to escort an individual home if they did feel unsafe.

 Committee members will monitor the group chat during the event to offer aid in case anyone were to get lost or feel unsafe.
	Society committee

	Noise
	Too high a noise level could inhibit people’s ability to communicate in a hazardous situation, leading to an inability to respond to hazards efficiently.
	Members and staff
	When controlling the music, we will ensure to keep it at an acceptable level.
	Society committee

	Food/drink hygiene
	
If food or drink products are not produced in a hygienic way, this could lead to issues such as food poisoning or other illnesses.
	
Members
	The venue will ensure that food and drink is prepared in a hygienic way in accordance with the Food Standards Agency.


	Venue staff



Activity Type 2: Craft Social
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	70
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Accessible venues will be chosen. This is also a lower energy social to consider fatigue accessibility. Committee members will be on hand to provide a quiet recovery space if needed.

	On Campus or Off Campus
	On/off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Accessible venues will be chosen. This is also a lower energy social to consider fatigue accessibility. Committee members will be on hand to provide a quiet recovery space if needed.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	The venue will provide first aid. 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	FIre
	There may be an issue with fire / a hazard that arises in the food and drink preparation areas, where they are working with hot items and flame, potentially. Plus, the presence of alcohol, being flammable, may exacerbate the risk, as well as any decorations that could block fire exits.
	

Society members and venue staff
	We will ensure fire exits are clear of decoration, furniture, groups of people and other possible blockages.

We will take note of the locations of any fire safety equipment, such as fire extinguishers, in each venue. 
A social secretary will manage evacuation.
Confirm with premise controller that fire controls are in place. 
	Society committee and the venue

	Slips, trips and falls
	Spilled liquids or other dropped items could pose a slip, trip and fall risk, and the presence of food or drink makes this more likely than in a place where food or drink were not being consumed. Decorations may block exits / entrances for those needing to leave or enter for assistance for the injured.
	

Members and Staff
	Any spills will be cleared up or notified to the staff members of the venue immediately. 

Venue staff will be asked for wet floor signs if not provided after a spillage takes place. 

Entrances and exits will be made sure to be clear of decorations, furniture and other blockages.

Flooring in good condition, area well lit
	

Society committee but primarily the venue

	Alcohol/Drugs

	A person may be intoxicated and become erratic, aggressive, or dangerous, as the alcohol interferes with their rational thinking. This could pose a hazard to others as they may feel or be threatened by an overly intoxicated individual, who can be unpredictable. Furthermore, the overly intoxicated person can be a threat to themselves, as they may act in a way that is hazardous to themselves, or be unable to transport themselves home safely.
	

Members and Staff
	We will have at least two sober committee members at each event. 
Any attendees who appear too intoxicated will be asked to leave the event or will be refused entry, and will be made sure to have a way of getting home safely, for example taking them to a taxi.
Encourage supervision of unattended drinks at all times. 

Encourage use of personal safety devices – Alarms, Bottle stoppers/protectors, drink test strips, safe foil covers.
	The society committee is responsible for ensuring there are 2 sober committee members. Both the venue and society are responsible for refusing entry to people who are too intoxicated or asking them to leave.

	Aggression/violence
	There may be a hazard in the form of an aggressive individual or a violent altercation. This would, potentially, harm the individuals involved, and also those in the periphery of an outburst.
	Members and staff
	If any aggression or violence were to occur, the venue staff and society committee would ensure that attendees were moved to or shown a safe place away from the violence occurring. 
One of the two minimum sober committee members would let venue staff know if they did not know already and then contact the police or other authorities if this step was needed, using their judgement of the severity.
	Society committee and venue staff

	Food/drink hygiene
	If food or drink products are not produced in a hygienic way, this could lead to issues such as food poisoning or other illnesses.
	
Members
	The venue will ensure that food and drink is prepared in a hygienic way in accordance with the Food Standards Agency
	Venue staff

	

Crowds/large gatherings

	

Someone may become severely claustrophobic and panic, especially if they have issues in crowds, posing a hazard to themselves and others. Overcrowding, too, can be a hazard, if a venue is overbooked and there is not enough room, and exits are not easily accessible.
	

Members and Staff
	All exits out of venues will be kept clear of decoration and large groups of people to ensure access out if needed.

The society committee will enquire about venue capacity in advance to ensure the number of tickets being sold is in line with this figure.
	The venue is responsible for crowd control during the event. The society committee is responsible for selling tickets in accordance with the venue capacity.

	Noise
	

Too high a noise level could inhibit people’s ability to communicate in a hazardous situation, leading to an inability to respond to hazards efficiently.
	

Members and staff
	When controlling the music, we will ensure to keep it at an acceptable level.
	Society committee

	Sharp Objects
	Cuts, wounds, assault 
	Participants, committee members
	Make sure that anyone using sharp objects can use them responsibly e.g. carrying scissors sensibly 
Committee to monitor the activity to ensure being used safely
Ensure scissors are stored away from high footfall areas
	Whoever is running the event
Individuals using the sharp object














Activity Type 3: Beach trips
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	40
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will choose beaches and natural locations that have ramps or are already naturally accessible. Committee members will be on hand to provide a quiet recovery space if needed.

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Members will be getting the train or lift-sharing to get to the venue, which is much more sustainable than individually driving.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	One of our committee members is first aid trained. – add link to first aid certificate



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	
Travelling
	

Being on the move as a group and going to somewhere somewhat far from campus can be hazardous, due to the possibility of losing a member or a member having a medical issue on the beach.
	

Members
	We will be aware of any medical conditions the attendees may have.
We will require attendees to wear appropriate footwear if we are walking. We will walk at a slow pace to avoid people falling behind.

We will be sure of the exact number of attendees and take frequent head counts.
	Society committee

	Slips, trips and falls
	Spilled liquids or other dropped items could pose a slip, trip and fall risk. Decorations may block exits / entrances for those needing to leave or enter for assistance for the injured. Furthermore, being on a beach may lead to more slips, trips and falls, due to the uncertain terrain and occasionally rocky landscapes.
	

Members
	Any spills will be cleared up or dealt with appropriately immediately. 
Trips and falls will be taken seriously and medical first aid will be given to the best of the committee members’ ability. Judgement will be used to determine whether the injured individual needs further help, and if so, the committee will contact the emergency services. 
Entrances and exits will be made sure to be clear of decorations, furniture and other blockages.
Members will be encouraged to wear sensible footwear, such as trainers and walking boots, that have grip due to the uncertain terrain. 
We will remain on safer areas of the beach and avoid rocky structures or slippy rockpooling areas, and warn members of the possible dangers.
	Society committee

	
Environment Risks
	

There is a risk of drowning, as we are going to the beach, as well as a risk of injury based on the weather (eg. Sunburn). Heavy rain or winds could make the trip more hazardous, due to the unpredictable ocean and sandy terrain.
	

Members
	One committee member is a trained lifeguard.
Attendees will be advised to wear suitable clothing and products depending upon the weather forecast, such as sun cream. 

Members will be warned of the dangers of entering the sea and this will not be a part of our social. 

If members do enter the sea, we will warn them of the risks and the trained lifeguard on the committee will discuss sea safety and remain close by to those in the sea.

Committee will check the weather forecast and make suitable decisions about the event based upon this, for example the beach trip would be postponed if heavy rain and winds are to be expected.
	Society committee

	Fire
	· Someone might burn them self
The fire gets out of control
	Members
	No use of naked flames 
In event of fire, committee will move attendees to a place of safety 
	Venue and Committee



	Average number of participants
	250
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will choose venues with disabled access arrangements. A committee member will be on hand to provide a quiet recovery space if needed.

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	The venues will be in the city centre and so students will either walk or bus there themselves, or we will arrange a walking bus.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	The venue will primarily provide first aid 



Activity Type 4: Club night
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	250
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will choose venues with disabled access arrangements. A committee member will be on hand to provide a quiet recovery space if needed.

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	The venues will be in the city centre and so students will either walk or bus there themselves, or we will arrange a walking bus.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	The venue will primarily provide first aid 






	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	
Fire
	There may be an issue with fire / a hazard that arises in the food and drink preparation areas, where they are working with hot items and flame, potentially. Plus, the presence of alcohol, being flammable, may exacerbate the risk, as well as any decorations that could block fire exits.
	


Society members and venue staff
	We will ensure fire exits are clear of decoration, furniture, groups of people and other possible blockages.

We will take note of the locations of any fire safety equipment, such as fire extinguishers, in each venue. 
A social secretary will manage evacuation.
Confirm with premise controller that fire controls are in place. 
	Society committee and the venue

	Slips, trips and falls 

	


Spilled liquids or other dropped items could pose a slip, trip and fall risk, and the presence of food or drink makes this more likely than in a place where food or drink were not being consumed. Decorations may block exits / entrances for those needing to leave or enter for assistance for the injured.
	

Members and Staff
	Any spills will be cleared up or notified to the staff members of the venue immediately. 

Venue staff will be asked for wet floor signs if not provided after a spillage takes place. 

Entrances and exits will be made sure to be clear of decorations, furniture and other blockages.

Flooring in good condition, area well lit
	

Society committee but primarily the venue

	Alcohol/Drugs

	A person may become too intoxicated and become erratic, aggressive, or dangerous, as the alcohol interferes with their rational thinking. This could pose a hazard to others as they may feel or be threatened by an overly intoxicated individual, who can be unpredictable. Furthermore, the overly intoxicated person can be a threat to themselves, as they may act in a way that is hazardous to themselves, or be unable to transport themselves home safely.
	

Members and Staff
	
We will have at least two sober committee members at each event. 
Any attendees who appear too intoxicated will be asked to leave the event or will be refused entry, and will be made sure to have a way of getting home safely, for example taking them to a taxi.
Encourage supervision of unattended drinks at all times. 

Encourage use of personal safety devices – Alarms, Bottle stoppers/protectors, drink test strips, safe foil covers.
	The society committee is responsible for ensuring there are 2 sober committee members. Both the venue and society are responsible for refusing entry to people who are too intoxicated or asking them to leave.

	

Crowds/large gatherings

	

Someone may become severely claustrophobic and panic, especially if they have issues in crowds, posing a hazard to themselves and others. Overcrowding, too, can be a hazard, if a venue is overbooked and there is not enough room, and exits are not easily accessible.
	

Members and Staff
	All exits out of venues will be kept clear of decoration and large groups of people to ensure access out if needed.

The society committee will enquire about venue capacity in advance to ensure the number of tickets being sold is in line with this figure.
	The venue is responsible for crowd control during the event. The society committee is responsible for selling tickets in accordance with the venue capacity.

	Aggression/violence
	Exacerbated by the effects of alcohol, there may be a hazard in the form of an aggressive individual or a violent altercation. This would, potentially, harm the individuals involved, and also those in the periphery of an outburst.
	



Members and staff
	If any aggression or violence were to occur, the venue staff and society committee would ensure that attendees were moved to or shown a safe place away from the violence occurring. One of the two minimum sober committee members would let venue staff know if they did not know already and then contact the police or other authorities if this step was needed, using their judgement of the severity.
	Society committee and venue staff

	Nighttime/darkness

	As these socials tend to start and end in the evening, there may be issues with members getting to or leaving the venue and heading home. If people are walking home alone at night, this could pose a hazard if there were dangerous individuals on their route. People may feel unsafe or be putting themselves in a dangerous situation exacerbated by the darkness and lack of visibility.
	Members
	The society committee would remind attendees to not travel home alone where possible, and one of the two minimum sober committee members would always be available to escort an individual home if they did feel unsafe. Committee members will monitor the group chat during the event to offer aid in case anyone were to get lost or feel unsafe.
	Society committee

	Noise
	Too high a noise level could inhibit people’s ability to communicate in a hazardous situation, leading to an inability to respond to hazards efficiently.
	Members and staff
	When controlling the music, we will ensure to keep it at an acceptable level.
	Society committee

	Food/drink hygiene
	
If food or drink products are not produced in a hygienic way, this could lead to issues such as food poisoning or other illnesses.
	
Members
	The venue will ensure that food and drink is prepared in a hygienic way in accordance with the Food Standards Agency.


	Venue staff

	Strobe Lighting
	
People who have photosensitive conditions such as epilepsy may be at risk when strobe lighting is in use at a nightclub. They may have a fit and pose a danger to themselves.
	
Members
	We will put a warning beforehand in our advertisements for the club nights that members with photosensitive conditions such as epilepsy may be at risk at this social. 

Our first aid trained committee members will be on hand to help anyone who struggles with the strobe lighting.
	Society committee



Activity Type 5: Scavenger Hunt
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	100
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	The venue will provide disabled access. Attendees will be encouraged to stay within the city centre during the scavenger hunt and so can choose to go to places with disabled access.

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Members will be asked to stay local and only use walking as a mode of transport, so this is more sustainable. They will take care not to damage their environment (e.g. will not be asked to bring us a flower or a leaf).

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	The venue at the end will have a first aid trained member, but two of our committee members are also first aid trained.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	
Fire
	There may be an issue with fire / a hazard that arises in the food and drink preparation areas, where they are working with hot items and flame, potentially. Plus, the presence of alcohol, being flammable, may exacerbate the risk, as well as any decorations that could block fire exits.
	Society members and venue staff
	We will ensure fire exits are clear of decoration, furniture, groups of people and other possible blockages.

We will take note of the locations of any fire safety equipment, such as fire extinguishers, in each venue. 
A social secretary will manage evacuation.
Confirm with premise controller that fire controls are in place.
	Society committee and the venue

	Slips, trips and falls 

	Spilled liquids or other dropped items could pose a slip, trip and fall risk, and the presence of food or drink makes this more likely than in a place where food or drink were not being consumed. Decorations may block exits / entrances for those needing to leave or enter for assistance for the injured.

During the hunt, someone may slip or fall when not around the large group and may not be able to access help.
	

Members and Staff
	Any spills will be cleared up or notified to the staff members of the venue immediately. 

Venue staff will be asked for wet floor signs if not provided after a spillage takes place. 

Entrances and exits will be made sure to be clear of decorations, furniture and other blockages.

Flooring in good condition, area well lit
While members are walking around doing the hunt, members will be active on the group chat to offer aid to anyone who has slipped or fell when not at the venue. The first aid trained committee member will be on hand to offer first aid.
	

Society committee and the venue

	Alcohol/Drugs

	A person may become too intoxicated and become erratic, aggressive, or dangerous, as the alcohol interferes with their rational thinking. This could pose a hazard to others as they may feel or be threatened by an overly intoxicated individual, who can be unpredictable. Furthermore, the overly intoxicated person can be a threat to themselves, as they may act in a way that is hazardous to themselves, or be unable to transport themselves home safely.
	

Members and Staff
	We will have at least two sober committee members at each event. Any attendees who appear too intoxicated will be asked to leave the event or will be refused entry, and will be made sure to have a way of getting home safely, for example taking them to a taxi.
	The society committee is responsible for ensuring there are 2 sober committee members. Both the venue and society are responsible for refusing entry to people who are too intoxicated or asking them to leave.

	Environment Risks / Weather
	
If the weather is looking like rain, thunderstorms or similar, this could increase the likelihood of slips, falls and injury.
	 
Members
	We will monitor the weather forecast ahead of the event to plan ahead. 

In the case of very bad weather, we will postpone the event to avoid any complications of holding the outdoor scavenger hunt in heavy rain or storm conditions.
	Society committee








Activity Type 6: Formal/end of term party
	Average number of participants
	120
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	The chosen venue will have accessibility arrangements in place. Committee members will be on hand to provide a quiet recovery space if needed.

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Students will be encouraged to travel sustainably to the venue, and decorations from other events will be reused.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	The venue will provide, however one of our committee members is first aid trained.



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	
Fire
	




There may be an issue with fire / a hazard that arises in the food and drink preparation areas, where they are working with hot items and flame, potentially. Plus, the presence of alcohol, being flammable, may exacerbate the risk, as well as any decorations that could block fire exits.
	


Society members and venue staff
	We will ensure fire exits are clear of decoration, furniture, groups of people and other possible blockages.

We will take note of the locations of any fire safety equipment, such as fire extinguishers, in each venue. 
A social secretary will manage evacuation.
Confirm with premise controller that fire controls are in place.
	Society committee and the venue

	Slips, trips and falls 

	


Spilled liquids or other dropped items could pose a slip, trip and fall risk, and the presence of food or drink makes this more likely than in a place where food or drink were not being consumed. Decorations may block exits / entrances for those needing to leave or enter for assistance for the injured.
	

Members and Staff
	Any spills will be cleared up or notified to the staff members of the venue immediately. 

Venue staff will be asked for wet floor signs if not provided after a spillage takes place. 

Entrances and exits will be made sure to be clear of decorations, furniture and other blockages.

Flooring in good condition, area well lit.
	

Society committee but primarily the venue

	Alcohol/Drugs

	A person may become too intoxicated and become erratic, aggressive, or dangerous, as the alcohol interferes with their rational thinking. This could pose a hazard to others as they may feel or be threatened by an overly intoxicated individual, who can be unpredictable. Furthermore, the overly intoxicated person can be a threat to themselves, as they may act in a way that is hazardous to themselves, or be unable to transport themselves home safely.
	

Members and Staff
	We will have at least two sober committee members at each event. 
Any attendees who appear too intoxicated will be asked to leave the event or will be refused entry, and will be made sure to have a way of getting home safely, for example taking them to a taxi.
Encourage supervision of unattended drinks at all times. 

Encourage use of personal safety devices – Alarms, Bottle stoppers/protectors, drink test strips, safe foil covers.
	The society committee is responsible for ensuring there are 2 sober committee members. Both the venue and society are responsible for refusing entry to people who are too intoxicated or asking them to leave.

	

Crowds/large gatherings

	

Someone may become severely claustrophobic and panic, especially if they have issues in crowds, posing a hazard to themselves and others. Overcrowding, too, can be a hazard, if a venue is overbooked and there is not enough room, and exits are not easily accessible.
	

Members and Staff
	All exits out of venues will be kept clear of decoration and large groups of people to ensure access out if needed.

The society committee will enquire about venue capacity in advance to ensure the number of tickets being sold is in line with this figure.
	The venue is responsible for crowd control during the event. The society committee is responsible for selling tickets in accordance with the venue capacity.

	Aggression/violence
	




Exacerbated by the effects of alcohol, there may be a hazard in the form of an aggressive individual or a violent altercation. This would, potentially, harm the individuals involved, and also those in the periphery of an outburst.
	



Members and staff
	If any aggression or violence were to occur, the venue staff and society committee would ensure that attendees were moved to or shown a safe place away from the violence occurring. 

One of the two minimum sober committee members would let venue staff know if they did not know already and then contact the police or other authorities if this step was needed, using their judgement of the severity.
	Society committee and venue staff

	Nighttime/darkness

	As these socials tend to start and end in the evening, there may be issues with members getting to or leaving the venue and heading home. If people are walking home alone at night, this could pose a hazard if there were dangerous individuals on their route. People may feel unsafe or be putting themselves in a dangerous situation exacerbated by the darkness and lack of visibility.
	


Members
	The society committee would remind attendees to not travel home alone where possible, and one of the two minimum sober committee members would always be available to escort an individual home if they did feel unsafe. 

Committee members will monitor the group chat during the event to offer aid in case anyone were to get lost or feel unsafe.
	Society committee

	Noise
	Too high a noise level could inhibit people’s ability to communicate in a hazardous situation, leading to an inability to respond to hazards efficiently.
	Members and staff
	When controlling the music, we will ensure to keep it at an acceptable level.
	Society committee

	Food/drink hygiene and allergies.
	If food or drink products are not produced in a hygienic way, this could lead to issues such as food poisoning or other illnesses.

Furthermore, if someone has a food allergy, they could go into anaphylaxis and have an incredibly adverse reaction to the food that they are allergic to.
	
Members
	The venue will ensure that food and drink is prepared in a hygienic way in accordance with the Food Standards Agency.

Attendees will be told the food options beforehand and have an opportunity to let us know about any allergies or intolerances. 

We will communicate these to the kitchen, and ensure that any necessary measures are taken to keep our members safe, such as separate appliances used for certain members
	Venue staff and committee






Activity Type 7: Nature walk/town walk trip
	Average number of participants
	40
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	The method of transport will be via train or walking around a flat area and so would have disabled access. The locations will be researched thoroughly prior to the event based upon ease of access for those who need disabled access. We will make it known that the committee can be contacted prior to the event if there are any concerns or need for further assistance. Committee members will be on hand to provide a quiet recovery space if needed.

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Members will be encouraged to travel via train or walk to the destination, which are sustainable modes of transport.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	One of our committee members is first aid trained.



	
Travelling
	Being on the move as a group and going to somewhere somewhat far from campus can be hazardous, due to the possibility of losing a member or a member having a medical issue.
	

Members
	We will be aware of any medical conditions the attendees may have.
We will require attendees to wear appropriate footwear if we are walking. We will walk at a slow pace to avoid people falling behind.

We will be sure of the exact number of attendees and take frequent head counts.
	Society committee

	Slips, trips and falls
	Spilled liquids or other dropped items could pose a slip, trip and fall risk. Decorations may block exits / entrances for those needing to leave or enter for assistance for the injured. Furthermore, being in nature may lead to more slips, trips and falls, due to the uncertain terrain and occasionally rocky landscapes.
	

Members
	Our society committee member who is first aid trained will be present and supervising. 
We will stick to paths and roads and therefore minimise risks of trips.
 Members will be advised to wear sensible, grippy footwear if the terrain is rough to reduce risks too.
	Society committee 

	
Environment Risks
	There is a risk of injury based on the weather (eg. Sunburn) and based on the uncertain terrain. Heavy rain or winds could make the trip more hazardous, due to the unpredictable nature of the weather.
	

Members
	Attendees will be advised to wear suitable clothing and products depending upon the weather forecast, such as sun cream and grippy footwear.
Committee will check the weather forecast and make suitable decisions about the event based upon this, for example the nature walk would be postponed if heavy rain and winds are to be expected.
	Society committee


 



















Activity Type 8: Picnic
	Average number of participants
	70
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	The location on campus will provide disabled access. If it is off campus, accessible routes will be determined and advertised to our members. Committee members will be on hand to provide a quiet recovery space if needed. This is a lower energy social to account for fatigue accessibility.

	On Campus or Off Campus
	On or off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Students will be encouraged to travel sustainably to the venue by walking.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	One of our committee members is first aid trained.



	Slips, trips and falls
	


Spilled liquids or other dropped items could pose a slip, trip and fall risk. Decorations may block exits / entrances for those needing to leave or enter for assistance for the injured. 
	

Members
	Any spills will be cleared up or dealt with appropriately immediately. 
Trips and falls will be taken seriously and medical first aid will be given to the best of the committee members’ ability. 
Judgement will be used to determine whether the injured individual needs further help, and if so, the committee will contact the emergency services. 
Entrances and exits will be made sure to be clear of decorations, furniture and other blockages.
 Our committee member who is first aid trained will be present and supervising.
	Society committee but primarily the venue staff

	
Environment Risks
	

There is a risk of injury based on the weather (eg. Sunburn). Heavy rain or winds could make the picnic more hazardous, due to the unpredictable nature of the weather.
	

Members
	The weather forecast will be monitored, and the event will be postponed if there appears to be heavy rain and high winds.

We will choose a space that has trees that will provide some shade as well as encourage members to dress appropriately for the weather, wear sunscreen and bring plenty of water.
	Society committee

	
Food & Drink Hygiene/food allergies and intolerances
	

If food or drink products are not produced in a hygienic way, this could lead to issues such as food poisoning or other illnesses.

Furthermore, if someone has a food allergy, they could go into anaphylaxis and have an incredibly adverse reaction to the food that they are allergic to.

Food being left out in the heat may cause it to spoil.
	
	Attendees will be welcomed to bring their own food options to ensure everyone has something that they are able to eat and drink.
 In the case that the committee is providing the food, the members will be told the food options beforehand and have an opportunity to let us know about any allergies or intolerances. 
We will ensure that any necessary measures are taken to keep our members safe, such as separate bags used for certain foods.
 In order to ensure safe food hygiene standards, food will not be kept out and exposed to heat or weather for long.
 Cool boxes and cool bags will be brought to ensure that the food remains at an optimal temperature, and we will opt for foods that do not spoil in heat or exposure.
Packaged foods only
	Society committee

	Fire
	Someone might burn them self

The fire gets out of control
	Members
	No use of naked flames 
In event of fire, committee will move attendees to a place of safety 
	Venue and Committee














Activity Type 9: Cafes and restaurants socials
	Average number of participants
	35
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	The chosen venue will have accessibility arrangements in place. Committee members will be on hand to provide a quiet recovery space if needed.

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Students will be encouraged to travel sustainably to the venue, and decorations from other events will be reused.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	The venue will provide some first aid, however one of our committee members is first aid trained.



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	
Fire
	There may be an issue with fire / a hazard that arises in the food and drink preparation areas, where they are working with hot items and flame, potentially. Plus, the presence of alcohol, being flammable, may exacerbate the risk, as well as any decorations that could block fire exits.
	Society members and venue staff
	We will ensure fire exits are clear of decoration, furniture, groups of people and other possible blockages.

We will take note of the locations of any fire safety equipment, such as fire extinguishers, in each venue. 
A social secretary will manage evacuation.
Confirm with premise controller that fire controls are in place.
	Society committee and the venue

	Slips, trips and falls 

	Spilled liquids or other dropped items could pose a slip, trip and fall risk, and the presence of food or drink makes this more likely than in a place where food or drink were not being consumed. Decorations may block exits / entrances for those needing to leave or enter for assistance for the injured.
	

Members and Staff
	Any spills will be cleared up or notified to the staff members of the venue immediately. 

Venue staff will be asked for wet floor signs if not provided after a spillage takes place. 

Entrances and exits will be made sure to be clear of decorations, furniture and other blockages.

Flooring in good condition, area well lit.
	

Society committee but primarily the venue

	Food & Drink Hygiene/food allergies and intolerances
	If food or drink products are not produced in a hygienic way, this could lead to issues such as food poisoning or other illnesses.

Furthermore, if someone has a food allergy, they could go into anaphylaxis and have an incredibly adverse reaction to the food that they are allergic to.

	

Members
	The venue will ensure that food and drink is prepared in a hygienic way in accordance with the Food Standards Agency.
If a pre order is taken, attendees will be told the food options beforehand and have an opportunity to let us know about any allergies or intolerances. We will communicate these to the kitchen, and ensure that any necessary measures are taken to keep our members safe, such as separate appliances used for certain members. 
If a pre order is not taken, we will communicate to our members that there may be potential allergens present, and to evaluate with their own health needs whether they can safely attend the social (e.g. if someone has an airborne peanut allergy, they will make the judgement themselves).
	Society committee and venue staff









Activity Type 10: Therapy dog social
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	The chosen venue will have accessibility arrangements in place, or we will hold this outside in a flat and easily accessible area via public transport. Committee members will be on hand to provide a quiet recovery space if needed.

	On Campus or Off Campus
	On or off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Students will be encouraged to travel sustainably to the venue as it will either be on the university campus or in a green area close by, so using the bus or walking will be encouraged.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	One of our committee members will attend who is first aid trained.



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	
Fire
	There may be an issue with fire / a hazard that arises in the food and drink preparation areas, where they are working with hot items and flame, potentially. Plus, the presence of alcohol, being flammable, may exacerbate the risk, as well as any decorations that could block fire exits.
	


Society members and venue staff
	We will ensure fire exits are clear of decoration, furniture, groups of people and other possible blockages.

We will take note of the locations of any fire safety equipment, such as fire extinguishers, in each venue. 
A social secretary will manage evacuation.
Confirm with premise controller that fire controls are in place.
	Society committee and the venue

	Slips, trips and falls 

	


Spilled liquids or other dropped items could pose a slip, trip and fall risk, and the presence of food or drink makes this more likely than in a place where food or drink were not being consumed. Decorations may block exits / entrances for those needing to leave or enter for assistance for the injured.
	

Members and Staff
	Any spills will be cleared up or notified to the staff members of the venue immediately. 

Venue staff will be asked for wet floor signs if not provided after a spillage takes place. 

Entrances and exits will be made sure to be clear of decorations, furniture and other blockages.

Flooring in good condition, area well lit.
	

Society committee but primarily the venue

	Allergies
	Some members may be allergic to dogs, ranging from mild to severe. Close proximity will set these off, potentially posing a danger.
	

Society members
	Any students with allergies to pets will be informed ahead of time that this social could endanger their allergies and risk them being triggered. 

This will be well advertised to ensure our students’ safety.
	Society committee and dog handler

	Animals
	


Dogs may be unfriendly or dangerous as they could attack members. They may also be unhealthy/ill and be carrying disease which could infect members.
	Society members
	We will communicate with the company who provides the service of the therapy dog beforehand to ensure that the animal is healthy and friendly, as well as familiar with people. 
A handler will remain with the animal at all times and ensure that the dog does not serve as a risk to our members. The therapy dog company used is the same one used by the Guild and the Wellbeing team, so the dog will be well-known to the university.
	Society committee and dog handler

	Contractors
	It can sometimes be misleading for committee to sign a contract as details are not always made explicitly clear and so is risky.
	Society committee
	We will be using a contractor for the therapy dog that the university has previously also used in the Guild and the Wellbeing team.

 In signing a contract for the hire of the therapy dog, we will send to the Guild to sign
	Society committee















Activity Type 11: Welcome week stall
	Average number of participants
	7 staffing the stall with unlimited visitors
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	Accessible venues will be chosen by the university team planning the fair. Committee members will be on hand to provide a quiet recovery space if needed

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	We will be reusing materials left from last year to make bracelets to give to our new members, therefore reducing wastage

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	The university will provide first aid. One of our committee members is also first aid trained.



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	There may be an issue with fire / a hazard that arises in the food and drink preparation areas, where they are working with hot items and flame, potentially. Plus, the presence of alcohol, being flammable, may exacerbate the risk, as well as any decorations that could block fire exits.
	Society members and venue staff
	We will ensure fire exits are clear of decoration, furniture, groups of people and other possible blockages.

We will take note of the locations of any fire safety equipment, such as fire extinguishers, in each venue. 
A social secretary will manage evacuation.
Confirm with premise controller that fire controls are in place.
	Mostly the Guild and university team but also society committee

	Slips, trips and falls 

	Spilled liquids or other dropped items could pose a slip, trip and fall risk, and the presence of food or drink makes this more likely than in a place where food or drink were not being consumed. Decorations may block exits / entrances for those needing to leave or enter for assistance for the injured.
	

Members and Staff
	Any spills will be cleared up or notified to the staff members of the venue immediately. 

Venue staff will be asked for wet floor signs if not provided after a spillage takes place. 

Entrances and exits will be made sure to be clear of decorations, furniture and other blockages.

Flooring in good condition, area well lit.
	

Society committee but primarily the venue

	Aggression/violence
	If any conflict occurs there could be physical risk to members or anyone involved. Threats can also be incredibly distressing.
	

Members and committee
	If any aggression or violence were to occur, the university staff and society committee would ensure that attendees were moved to or shown a safe place away from the violence occurring. 

One of the committee members would let university staff know if they did not know already and then contact the police or estate patrol if this step was needed, using their judgement of the severity.
	Society committee and venue staff

	Crowds/large gathering
	Someone may become severely claustrophobic and panic, especially if they have issues in crowds, posing a hazard to themselves and others. Overcrowding, too, can be a hazard, if a venue is overbooked and there is not enough room, and exits are not easily accessible.
	

Members and Staff
	All exits out of venues will be kept clear of decoration and large groups of people to ensure access out if needed.

The society committee will enquire about venue capacity in advance to ensure the number of tickets being sold is in line with this figure.
	The venue is responsible for crowd control during the event. The society committee is responsible for selling tickets in accordance with the venue capacity.























Activity Type 12: Film screening
	Average number of participants
	70
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	The chosen venue will have accessibility arrangements in place, or we will hold this outside in a flat and easily accessible area via public transport. Committee members will be on hand to provide a quiet recovery space if needed.

	On Campus or Off Campus
	On or off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Students will be encouraged to travel sustainably to the venue as it will either be on the university campus or in town, so using the bus or walking will be encouraged.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	One of our committee members will attend who is first aid trained.



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	
Fire
	There may be an issue with fire / a hazard that arises in the food and drink preparation areas, where they are working with hot items and flame, potentially. Plus, the presence of alcohol, being flammable, may exacerbate the risk, as well as any decorations that could block fire exits.
	Society members and venue staff
	We will ensure fire exits are clear of decoration, furniture, groups of people and other possible blockages.

We will take note of the locations of any fire safety equipment, such as fire extinguishers, in each venue. 
A social secretary will manage evacuation.
Confirm with premise controller that fire controls are in place.
	Society committee and the venue

	Slips, trips and falls 

	Spilled liquids or other dropped items could pose a slip, trip and fall risk, and the presence of food or drink makes this more likely than in a place where food or drink were not being consumed. Decorations may block exits / entrances for those needing to leave or enter for assistance for the injured.
	Members and Staff
	Any spills will be cleared up or notified to the staff members of the venue immediately. 

Venue staff will be asked for wet floor signs if not provided after a spillage takes place. 

Entrances and exits will be made sure to be clear of decorations, furniture and other blockages.

Flooring in good condition, area well lit.
	Society committee but primarily the venue

	Food allergies and intolerances
	Members are permitted to bring their own snacks and sharing may happen. If someone has a food allergy, they could go into anaphylaxis and have an incredibly adverse reaction to the food that they are allergic to.

	Members
	We will communicate to our members that there may be potential allergens present, and to evaluate with their own health needs whether they can safely attend the social (e.g. if someone has an airborne peanut allergy, they will make the judgement themselves).
Pre packaged food provided only
Food kept in correct conditions
Allergens and ingredients for all foods displayed
	Society committee and venue staff

	Noise
	Too high a noise level could inhibit people’s ability to communicate in a hazardous situation, leading to an inability to respond to hazards efficiently. It may also overwhelm members.
	Members and staff
	When playing the film, we will ensure to keep it at an acceptable level.

	Society committee

	Special effects
	Strobe lighting, pyrotechnics or other special effects in films may distress any members viewing. It can also cause seizures for those suffering with epilepsy.
	Members
	We will advise members before the social if there are special effects and they can decide for themselves if they can safely attend.
	Society members

	Electrical Risks
	Electrical shock or fire from laptops, projectors, and other electronic equipment.
	All attendees and presenters.
	Check laptops are CE marked. Verify with venue that all provided electrical equipment has recent PAT testing. 
No overloading of sockets.
 All equipment positioned safely away from liquids.
Any faulty equipment not to be used and to be reported immediately 
	Society Committee Present and University


















Activity Type 13: Ice/Roller Skating 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	The chosen venue will have as many accessibility arrangements as possible for this type of activity. Committee members will be on hand to assist with any accessibility needs. 

	On Campus or Off Campus
	off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Students will be encouraged to travel sustainably to the venue as it will either be  in town, so using the bus or walking will be encouraged.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Will be provided by the venue .



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	
Fire
	Fire could occur due to any faults at the venue and we could be harmed due to proximity. 
	Society members and venue staff
	We will ensure we are following all of venues fire safety procedures 
We will take note of the locations of any fire safety equipment, such as fire extinguishers, in each venue. 
A social secretary will manage evacuation.
Confirm with premise controller that fire controls are in place.
	Society committee and the venue

	Slips, trips and falls 

	Due to the nature of the activity people may slip and fall due to inexperience on skates and slippery conditions. 
	Members 
	We will ensure people have protective clothing such as gloves to minimise harm. As well as making members read the safety rules at the venue.
Additionally there will be staff trained in first aid and incident response to assist. 
	Society committee but primarily the venue

	Food allergies and intolerances
	Food may be available to buy nearby or in the venue. This may lead to allergic reactions if people are unaware of what they are purchasing. 
	Members
	We will endure that there is allergy information provided by the venue and encourage member to check carefully before purchasing anything 
	Society committee but primarily the venue

	Crowds/Members of the public 
	Both events are at a public venue and while we will aim to privately hire there may be circumstances where we encounter members of the public. 
	Members 
	Aim to private hire and if this is not possible choose a less busy time in order to restrict crowding. 

	Society committee and venue 

	Stolen belongings 
	Shoes will be handed into the venue while skating so there is a risk of theft. 
	Members 
	We will ensure the venue has safe storage and only staff have access to our members personal belongings. As well as encouraging members to leave valuables at home or keep them on their person. 
	Society committee and venues 













Activity Type 14:  Bowling  
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	The chosen venue will have as many accessibility arrangements as possible for this type of activity. Committee members will be on hand to assist with any accessibility needs. 

	On Campus or Off Campus
	off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Students will be encouraged to travel sustainably to the venue as it will be in town, so using the bus or walking will be encouraged.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Will be provided by the venue.



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	
Fire
	Fire could occur due to any faults at the venue and we could be harmed due to proximity. 
	Society members and venue staff
	We will ensure we are following all of venues fire safety procedures 
We will take note of the locations of any fire safety equipment, such as fire extinguishers, in each venue. 
A social secretary will manage evacuation.
Confirm with premise controller that fire controls are in place.
	Society committee and the venue

	Slips, trips and falls 

	The surface of the bowling lane may pose extra risk for slips and falls. In addition to this the presence of food and drink may lead to more spillages and therefore more risk of slips, trips, and falls. Furthermore, there could be trip hazards caused by belongings. 
	Members 
	We will ensure that members are wearing shoes that align with the venues rules and provide good grip. In addition to this 

Any spills will be cleared up by us or reported to the venue staff. If a wet floor sign is not provided, we will request one. 

We will ask people to not bring excess belongings to eliminate trip hazards. 
	Society committee and the venue

	Food allergies and intolerances
	Food will be provided by the venue and available to buy.

This may lead to allergic reactions if people are unaware of the allergens in the food. 
	Members
	We will ensure that there is allergy information provided by the venue and encourage members to check carefully before consuming anything 
	Society committee but primarily the venue

	Crowds/Members of the public 
	The event will be at a public place with members of the public present. This could lead to crowding or difficult encounters. 
	Members 
	We will aim to book at a quieter time to prevent crowding and stick to our provided area of the venue especially when in large groups. 
	Society committee and venue 











Activity Type 15: Trampolining 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	The chosen venue will have as many accessibility arrangements as possible for this type of activity. Committee members will be on hand to assist with any accessibility needs. 

	On Campus or Off Campus
	off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Students will be encouraged to travel sustainably to the venue as it will be  in town, so using the bus or walking will be encouraged.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Will be provided by the venue .



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	
Fire
	Fire could occur due to any faults at the venue and we could be harmed due to proximity. 
	Society members and venue staff
	We will ensure we are following all of venues fire safety procedures 
We will take note of the locations of any fire safety equipment, such as fire extinguishers, in each venue. 
A social secretary will manage evacuation.
Confirm with premise controller that fire controls are in place.
	Society committee and the venue

	Slips, trips and falls 

	Due to the nature of the activity people may fall or injury themselves when bouncing. 
	Members 
	We will ensure that members watch the venue’s safety briefing and listen to all safety instructions and rules. We will also make sure there is a first aid kit at the venue.
	Society committee but primarily the venue

	Food allergies and intolerances
	Food may be available to buy nearby or in the venue. This may lead to allergic reactions if people are unaware of what they are purchasing. 
	Members
	We will ensure that there is allergy information provided by the venue and encourage member to check carefully before purchasing anything 
	Society committee but primarily the venue

	Crowds/Members of the public 
	Takes place 
 at a public venue and while we will aim to privately hire there may be circumstances where we encounter members of the public. 
	Members 
	Aim to private hire and if this is not possible choose a less busy time in order to restrict crowding. 

	Society committee and venue 

	Stolen belongings 
	Shoes and socks will be taken off while trampolining and bags may be left also.
	Members 
	We will ensure the venue has safe storage and only staff have access to our members personal belongings. As well as encouraging members to leave valuables at home or keep them on their person. 
	Society committee and venues 












Activity Type 16: Food crafts  
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help.
	The chosen venue will have as many accessibility arrangements as possible for this type of activity. Committee members will be on hand to assist with any accessibility needs. 

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help.
	Students will be encouraged to travel sustainably to the venue as it will be on campus , so walking will be encouraged.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Will be provided by the venue .



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	
Fire
	Fire could occur due to any faults at the venue and we could be harmed due to proximity. 
	Society members and venue staff
	We will ensure we are following Exeter University fire safety procedures. 
We will take note of the locations of any fire safety equipment, such as fire extinguishers. 
A social secretary will manage evacuation.
	Society committee and the university 

	Slips, trips and falls and injury 
	If any liquids are used, spillage may lead to falls. In addition, usage of equipment such as knives and scissors could lead to injury if mishandled.
	Members 
	We will clear up any spills as soon as they occur. We will also ensure members are aware of safety measures when using equipment that could cause injury. In case of injury, we will keep a first aid kit with us during the activity. 
	Society committee

	Food allergies and intolerances
	Food will be used as part of the activity and people may not be able to handle certain foods due to allergies or eat certain foods due to allergies or intolerances. 
	Members
	We will only use pre bought, packaged food so the committee and members can easily check ingredients. We will also make it clear ahead of time what food we will be using for our food craft and aim to avoid common allergy food such as nuts. Whenever possible, we will aim to provide gluten free alternatives, and we will get members ahead of time to fill in a form where they can disclose any allergies/ intolerances so that we can accommodate them and make sure we have enough alternatives.
	Society committee

	Hygiene 
	Since the activity involves working with food, there may be risks of improper hygiene such as members or committee not washing hands before handling food or equipment not being properly cleaned.
	Members 
	We will brief members on how to hygienically handle food such as making sure everyone washes their hands before and after touching the food. We will also ensure all equipment is cleaned before and after use. We will only use pre bought, packaged food and ingredients to ensure it is properly hygienic. 
	Society committee
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