Guild Group Annual Risk Assessment 2025/26

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Classics Society

	Assessed by 
	Edward Newill
	Date
	23/7/2025

	Signed off by 
	Matt Price
	Date
	08/10/2025



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	
	
	
	
	

	
	
	
	
	



Add more rows as required 








Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	

	Recognised National Governing Body (if applicable):
	

	Coaching arrangement [Delete/add those that are not relevant]
	



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in:
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Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser
	
	
	




	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _Int_hPUE6fVe]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Play Rehearsals
	Weekly rehearsals in M&D Room with warm-ups and script practice
	Weekly
	

	2
	Intramural Netball
	Weekly friendly netball matches on campus tennis courts
	Weekly
	

	3
	Intramural Football
	Weekly 6-a-side football matches on AstroTurf
	Weekly
	

	4
	Pub Socials
	Bi-weekly socials at local pubs
	Fortnightly
	

	5
	Tote bag/Wine Glass painting
	Sober social decorating items using markers at Revolution bar
	Occasional 
	

	6
	Bowling Social
	Two games of bowling at Tenpin – early evening, low-alcohol social
	Occasional
	

	7
	Movie Night
	On-campus, relaxed sober social screening a film
	Occasional
	

	8
	Freshers info stall
	Welcome Week stall to recruit and inform new students
	One-off
	

	9
	Restaurant Socials
	Sit-down dinners, with optional drinks
	Occasional
	

	10
	Takeaway Night
	Sober social with pizza before play’s final night
	One-off
	

	11
	Intramural Rounders
	Weekly rounders matches on AstroTurf
	Weekly
	

	12
	Christmas & Summer Balls
	Formal dinners and dancing at off-campus venues
	Twice a year
	





	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: [Play Rehearsals]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	15
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	There are stairs to get into the M&D room but there is also a fire exit that can be used which allows for disabled access to the room. There are also stairs leading onto the stage, we can switch these for more accessible steps on stage left but there is no ramp onto the stage. Double spaced versions of the script will be provided for those with reading difficulties.	

	On Campus or Off Campus
	On
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	All are encouraged to walk to campus for rehearsals

	[bookmark: _Int_8vkFayxR][bookmark: _Int_2z7nCL2a]Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Event organiser will be responsible for the First Aid – will make sure he/she has equipment on him at every rehearsal.	



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified; how could it cause injury – what are the risks?  
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”



	Fire
	Heat will be harmful, main risks are burns
	All present
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
Electrical equipment will be monitored to make sure it is safe	
	General Secretary – Pippa Bariball

	Slips, trips and falls
	Cause bodily harm by blunt force trauma to the body when falling, tripping and slipping into objects
	All present
	The participants will be informed of the drop on the edge of the stage before each session, and any activity at the edge of the stage will be kept to a minimum. Bags, coats and jackets will be stored at the back of the auditorium, where nobody will walk, to reduce the chance of tripping over them. A First Aid Kit will be available at all times in case of accidents	

	
	General Secretary – Pippa Bariball

	Alcohol/Drugs
	Erratic behaviour cause risks to the person using and the people around them
	Those using, and those around them
	Strictly prohibited, if someone is caught using them, they will be asked to leave	
[bookmark: _Hlk210737270]society has a zero-tolerance policy for binge drinking and there will be sober committee members present
	General Secretary – Pippa Bariball

	Aggression/Violence
	Physical altercation can raise risk of all present being hurt
	All present
	Zero Tolerance Policy, anyone being aggressive/violent will be asked to leave
[bookmark: _Hlk210736978]If situation escalates campus security will be called	
	General Secretary – Pippa Bariball

	Food & Drink Hygiene/Food Allergies & Intolerance
	
	Anyone with allergies exposed to what they are allergic to will experience an allergic reaction and risk their health and safety
	Those with hygiene/allergy & intolerance problems
[bookmark: _Hlk210737060]To help prevent issues, allergens will be signposted, allergy information will be collected, and all food pre-packaged or prepared is done by a member with a food hygiene level 2 certificate
	First aid kit on hand. Though food isn't encouraged at the social	
	General Secretary – Pippa Bariball

	Electrical Equipment
	Hazards of being exposed to electric shocks
	All present
	Electrical equipment will be visually inspected beforehand. It will all have been installed by a competent electrician paid by the university. Authorized personnel will be the only ones using hazardous equipment	
	General Secretary – Pippa Bariball



Add more columns if necessary 
Activity Type 2: [Intramural Netball]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	15
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	If there are enough players, people can take regular breaks so they don't get too tired, no pressure to play for long periods of time	

	On Campus or Off Campus
	On (tennis courts)
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	People are encouraged to walk, or car share via the groupchat	

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	The Sports Secretaries will have basic first aid equipment on them, but both the sports centre and the AU will have first aid trained people on hand.  	



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire
	Heat will be harmful, main risks are burns
	All present
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	Sport Secretary – Georgie Pack

	Slips, trips and falls 

	Cause bodily harm by blunt force trauma to the body when falling, tripping and slipping into objects
	All present
	Planned activities will not be overpopulated. Attendees reminded that games are friendly. First Aid kit on hand. 
Access to phones for an ambulance if necessary
Play area will be inspected and attendees will be asked to wear appropriate footwear
	Sports Secretary – Georgie Pack


	Alcohol/Drugs
	Erratic behaviour cause risks to the person using and the people around them
	All present
	Sports Secretaries will confiscate and report anyone who brings drugs to the venue	
Society has a zero-tolerance policy for binge drinking and there will be sober committee members present
	Sports Secretary – Georgie Pack

	Aggression/Violence
	Physical altercation can raise risk of all present being hurt
	All present
	Referees to ensure the game is kept fair and calm	
If situation escalates campus security will be called
	Sports Secretary – Georgie Pack

	Food & Drink Hygiene/Food Allergies & Intolerance
	Anyone with allergies exposed to what they are allergic to will experience an allergic reaction and risk their health and safety
	Those with allergies
	No food should be consumed, if any is it will be kept away from anyone allergic

To help prevent issues, allergens will be signposted, allergy information will be collected, and all food pre-packaged or prepared is done by a member with a food hygiene level 2 certificate
	Sports Secretary – Georgie Pack

	Weather
	Extreme types of weather can cause scenarios in which health and safety becomes a concern
	All present
	Pitch will be checked to make sure it is safe and conditions are safe before the game.

Weather forecast will be checked before games to make sure it will be safe to play in.

Participants will be briefed to bring suitable clothing for the weather.
	Sports Secretary – Georgie Pack

	Physical Activity 
	Strenuous and continuous activity could cause problems for participants 
	All present 
	Participants will be made aware that the activity could potentially be quite physically strenuous.

Sports Secretaries will be on the lookout to see if anyone is struggling, if anyone is they are encouraged to pull themselves out of the game/will be taken out.

A warm-up will be conducted
	Sports Secretary – Georgie Pack

	Aggression & Bullying 
	People putting others health and safety under risk could cause damage to others
	All present 
	Anyone being overly aggressive will be spoken to, and if it persists will be taken out of the activity and potentially excluded from future activities.

Campus security will be called on anyone who is especially dangerous/harmful

Expected behavior will be outlined to the attendees before the event, to encourage a positive and safe atmosphere	

If situation escalates campus security will be called

	Sports Secretary – Georgie Pack



Add more columns if necessary

Activity Type 3: [Intramural Football]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	15
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	If there are enough players, people can take regular breaks so they don't get too tired, no pressure to play for long periods of time	

	On Campus or Off Campus
	On (astro pitches)
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	People are encouraged to walk, or car share via the groupchat

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	The Sports Secretaries will have basic first aid equipment on them, but both the sports centre and the AU will have first aid trained people on hand.  



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire
	Heat will be harmful, main risks are burns
	All present 
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	Sports Secretary – Adam Laver

	Slips, trips and falls
	Cause bodily harm by blunt force trauma to the body when falling, tripping and slipping into objects
	All Present
	Planned activities will not be overpopulated. Attendees reminded that games are friendly. First Aid kit on hand. 
Access to phones for an ambulance if necessary
Play area will be inspected and attendees will be asked to wear appropriate footwear
	Sports Secretary – Adam Laver

	Alcohol/Drugs
	Erratic behaviour cause risks to the person using and the people around them
	All present
	Sports Secretaries will confiscate and report anyone who brings drugs to the venue
Society has a zero-tolerance policy for binge drinking and there will be sober committee members present
	Sports Secretary – Adam Laver

	Aggression/Violence
	Physical altercation can raise risk of all present being hurt
	All present 
	Referees to ensure the game is kept fair and calm
If situation escalates campus security will be called
	Sports Secretary – Adam Laver

	Food & Drink Hygiene/Food Allergies & Intolerance
	Anyone with allergies exposed to what they are allergic to will experience an allergic reaction and risk their health and safety
	Those with allergies
	No food should be consumed, if any is it will be kept away from anyone allergic
To help prevent issues, allergens will be signposted, allergy information will be collected, and all food pre-packaged or prepared is done by a member with a food hygiene level 2 certificate
	Sports Secretary – Adam Laver

	Weather
	Extreme types of weather can cause scenarios in which health and safety becomes a concern
	All present
	Pitch will be checked to make sure it is safe and conditions are safe before the game.

Weather forecast will be checked before games to make sure it will be safe to play in.

Participants will be briefed to bring suitable clothing for the weather.
	Sports Secretary – Adam Laver

	Physical Activity
	Strenuous and continuous activity could cause problems for participants
	All present
	Participants will be made aware that the activity could potentially be quite physically strenuous.

Sports Secretaries will be on the lookout to see if anyone is struggling, if anyone is they are encouraged to pull themselves out of the game/will be taken out.

A warm-up will be conducted
	Sports Secretary – Adam Laver

	Aggression and Bullying
	People putting others health and safety under risk could cause damage to others
	All present 
	Anyone being overly aggressive will be spoken to, and if it persists will be taken out of the activity and potentially excluded from future activities.

Campus security will be called on anyone who is especially dangerous/harmful.

Expected behavior will be outlined to the attendees before the event, to encourage a positive and safe atmosphere
If situation escalates campus security will be called
	Sports Secretary – Adam Laver 




Add more columns if necessary 







Activity Type 4: [Pub Socials]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Presence of ramps, doors wide enough for wheelchair access. Disabled toilets on lower level.  

	On Campus or Off Campus
	Off (at chosen pub)
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Members will be encouraged to walk/cycle to the venue.  

	Is additional specific Event Insurance required?
	No 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue will have First Aid kits and designated First Aiders.  



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire 
	Heat will be harmful, main risks are burns
	All present 
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	

	Slips, trips and falls
	Cause bodily harm by blunt force trauma to the body when falling, tripping and slipping into objects
	All present 
	Ensure venue has been cleaned 
If anyone is too drunk to walk, they will be escorted safely home
	Social Secs - Isaac Tromans and Chloe Kirk

	Alcohol/Drugs
	Erratic behaviour cause risks to the person using and the people around them
	All present
	Sober Secretaries will be present to make sure everyone drinks safely, as well as working with bouncers to report/stop the use of drugs/too much alcohol
Society has a zero-tolerance policy for binge drinking and there will be sober committee members present
	Social Secs - Isaac Tromans and Chloe Kirk

	Aggression/Violence
	People putting others health and safety under risk could cause damage to others
	All present
	If anyone gets too rowdy they will either be escorted out of the venue by committee members, or by bouncers
If situation escalates security will be called
	Social Secs - Isaac Tromans and Chloe Kirk

	Food & Drink Hygiene/Food Allergies & Intolerance
	Anyone with allergies exposed to what they are allergic to will experience an allergic reaction and risk their health and safety
	Those with allergies
	First aid kit on hand
People are encouraged to not eat at social
To help prevent issues, allergens will be signposted, allergy information will be collected, and all food pre-packaged or prepared is done by a member with a food hygiene level 2 certificate
	Social Secs - Isaac Tromans and Chloe Kirk

	Night time/darkness
	Those walking from the social in darkness are at increased risk of hitting objects and falling off ledges due to impaired vision.
	Those walking late at night 
	Participants advised to bring a torch if they can't use the torch on their phone
Participants advised to not wear all black/dark clothing so to make them easier to spot
Participants advised to not walk alone. Will be walking buses provided if needed to ensure everyone travels as a group
	Social Secs - Isaac Tromans and Chloe Kirk




Add more columns if necessary 







Activity Type 5: [Tote bag decorating social]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Doors wide enough for wheelchair access, and disabled access to the main bar area and facilities. Seats will be provided for the duration of the activity.  

	On Campus or Off Campus
	Off 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Members will be encouraged to walk to the event instead of driving. Where possible we will use recycled materials.  

	Is additional specific Event Insurance required?
	No 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue will have First Aid kits and designated First Aiders.  



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire 
	Heat will be harmful, main risks are burns
	All present 
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	

	Slips, trips and falls
	Cause bodily harm by blunt force trauma to the body when falling, tripping and slipping into objects
	All present 
	Ensure venue has been cleaned 
If anyone is too drunk to walk, they will be escorted safely home
	Social Secs - Isaac Tromans and Chloe Kirk

	Alcohol/Drugs
	Erratic behaviour cause risks to the person using and the people around them
	All present
	Sober Secretaries will be present to make sure everyone drinks safely, as well as working with bouncers to report/stop the use of drugs/too much alcohol
Society has a zero-tolerance policy for binge drinking and there will be sober committee members present
	Social Secs - Isaac Tromans and Chloe Kirk

	Aggression/Violence
	People putting others health and safety under risk could cause damage to others
	All present
	If anyone gets too rowdy they will either be escorted out of the venue by committee members, or by bouncers
If situation escalates security will be called
	Social Secs - Isaac Tromans and Chloe Kirk

	Food & Drink Hygiene/Food Allergies & Intolerance
	Anyone with allergies exposed to what they are allergic to will experience an allergic reaction and risk their health and safety
	Those with allergies
	First aid kit on hand
People are encouraged to not eat at social
To help prevent issues, allergens will be signposted, allergy information will be collected, and all food pre-packaged or prepared is done by a member with a food hygiene level 2 certificate
	Social Secs - Isaac Tromans and Chloe Kirk

	Night time/darkness
	Those walking from the social in darkness are at increased risk of hitting objects and falling off ledges due to impaired vision.
	Those walking late at night 
	Participants advised to bring a torch if they can't use the torch on their phone
Participants advised to not wear all black/dark clothing so to make them easier to spot
Participants advised to not walk alone. Will be walking buses provided if needed to ensure everyone travels as a group
	Social Secs - Isaac Tromans and Chloe Kirk




Add more columns if necessary 







Activity Type 6: [Bowling Social]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	35
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Accessibility arrangements provided by venue, including wheelchair accessibility  

	On Campus or Off Campus
	Off 
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Members will be encouraged to walk to the event instead of driving. Where possible we will use recycled materials.  

	Is additional specific Event Insurance required?
	No 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue will have First Aid kits and designated First Aiders.  



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire 
	Heat will be harmful, main risks are burns
	All present 
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	Social Secs - Isaac Tromans and Chloe Kirk

	Slips, trips and falls
	Cause bodily harm by blunt force trauma to the body when falling, tripping and slipping into objects
	All present 
	Ensure venue has been cleaned 
Bowling shoes will be provided by the venue to reduce the risk of slipping
	Social Secs - Isaac Tromans and Chloe Kirk

	Alcohol/Drugs
	Erratic behaviour cause risks to the person using and the people around them
	All present
	Sober Secretaries will be present to make sure everyone drinks safely, as well as working with bouncers to report/stop the use of drugs/too much alcohol
Society has a zero-tolerance policy for binge drinking and there will be sober committee members present
	Social Secs - Isaac Tromans and Chloe Kirk

	Aggression/Violence
	People putting others health and safety under risk could cause damage to others
	All present
	Anyone violent will be escorted out of the venue

If situation escalates security will be called
	Social Secs - Isaac Tromans and Chloe Kirk

	Food & Drink Hygiene/Food Allergies & Intolerance
	Anyone with allergies exposed to what they are allergic to will experience an allergic reaction and risk their health and safety
	Those with allergies
	First aid kit on hand
People are encouraged to not eat at social
To help prevent issues, allergens will be signposted, allergy information will be collected, and all food pre-packaged or prepared is done by a member with a food hygiene level 2 certificate
	Social Secs - Isaac Tromans and Chloe Kirk

	Manual handling
	The shared of use of bowling balls risk transfers of bacteria, causing people to get ill
	All present 
	Social secretaries will check with venue balls have been cleaned
And all are strongly encouraged to wash hands frequently, and to not touch their faces with dirty hands.
	Social Secs - Isaac Tromans and Chloe Kirk





Add more columns if necessary









Activity Type 7: [Movie Night Social]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Accessibility arrangements provided by venue, including wheelchair accessibility 

	On Campus or Off Campus
	On
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Members will be encouraged to walk to the event instead of driving

	Is additional specific Event Insurance required?
	No 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Event organiser will be responsible for the First Aid – will make sure he has equipment on him at every rehearsal.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire 
	Heat will be harmful, main risks are burns
	All present 
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	Social Secs - Isaac Tromans and Chloe Kirk

	Slips, trips and falls
	Cause bodily harm by blunt force trauma to the body when falling, tripping and slipping into objects
	All present 
	Ensure venue has been cleaned 
All spills will be cleaned immediately and committee members will remain by the spill to warn participants about it until it can be cleared. 
Bags, coats and jackets will be kept on participants at all times or benches to prevent people from tripping over them. 
Venue will have a First Aid Kit and First Aid Trained Staff members, which will be identified by committee members upon arrival. 
A First Aid Kit will be available at all times in case of accidents
	
	Social Secs - Isaac Tromans and Chloe Kirk

	Alcohol/Drugs
	Erratic behaviour cause risks to the person using and the people around them
	All present
	Strictly prohibited, if someone is caught using them, they will be asked to leave
Society has a zero-tolerance policy for binge drinking and there will be sober committee members present
	Social Secs - Isaac Tromans and Chloe Kirk

	Aggression/Violence
	People putting others health and safety under risk could cause damage to others
	All present
	Anyone violent will be escorted out of the venue

If situation escalates campus security will be called
	
	Social Secs - Isaac Tromans and Chloe Kirk

	Food & Drink Hygiene/Food Allergies & Intolerance
	Anyone with allergies exposed to what they are allergic to will experience an allergic reaction and risk their health and safety
	Those with allergies
	First aid kit on hand
Committee will check food venue standards. 
Committee will promote venue menu ahead of event to ensure people can check allergens.
To help prevent issues, allergens will be signposted, allergy information will be collected, and all food pre-packaged or prepared is done by a member with a food hygiene level 2 certificate
	Social Secs - Isaac Tromans and Chloe Kirk



Add more columns if necessary
Activity Type 8: [Freshers Information Stall]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	Unknown exact number
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Accessibility arrangements provided by venue, including wheelchair accessibility

	On Campus or Off Campus
	On
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Members will be encouraged to walk to the event instead of driving

	Is additional specific Event Insurance required?
	No 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Event organiser will be responsible for the First Aid – will make sure they  hves equipment on him at every rehearsal.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire 
	Heat will be harmful, main risks are burns
	All present 
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	Committee members always present

	Slips, trips and falls
	Cause bodily harm by blunt force trauma to the body when falling, tripping and slipping into objects
	All present 
	Ensure venue has been cleaned 
All spills will be cleaned immediately and committee members will remain by the spill to warn participants about it until it can be cleared. 
Bags, coats and jackets will be kept on participants at all times or benches to prevent people from tripping over them. 
Venue will have a First Aid Kit and First Aid Trained Staff members, which will be identified by committee members upon arrival. 
A First Aid Kit will be available at all times in case of accidents
	Committee members always present

	Alcohol/Drugs
	Erratic behaviour cause risks to the person using and the people around them
	All present
	Strictly prohibited, if someone is caught using them, they will be asked to leave
Campus security will be called if situation escalates

	Committee members always present

	Aggression/Violence
	People putting others health and safety under risk could cause damage to others
	All present
	Anyone violent will be escorted out

If situation escalates campus security will be called
	Committee members always present

	Food & Drink Hygiene/Food Allergies & Intolerance
	Anyone with allergies exposed to what they are allergic to will experience an allergic reaction and risk their health and safety
	Those with allergies
	First aid kit on hand
Committee members must keep packaging of any food provided 
available so that anyone concerned can check for allergens.
To help prevent issues, allergens will be signposted, allergy information will be collected, and all food pre-packaged or prepared is done by a member with a food hygiene level 2 certificate
	Committee members always present

	Printed materials
	Wrong materials could cause damage to objects and be harmful to people due to exposure to chemicals, ink and solvents. Which could cause skin irritation, respiratory issues or chemical burns.
	All present
	All printed materials will comply with the Student Guild poster policies
	Committee members always present



Add more columns if necessary








Activity Type 9: [Christmas & Summer Balls]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	50 - 100
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Accessibility arrangements provided by venue, including wheelchair accessibility

	On Campus or Off Campus
	On
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Members will be encouraged to walk to the event instead of driving

	Is additional specific Event Insurance required?
	No 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Event organiser will be responsible for the First Aid – will make sure they  have equipment on them at every rehearsal.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire 
	Heat will be harmful, main risks are burns
	All present 
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	Social Secs - Isaac Tromans and Chloe Kirk

	Slips, trips and falls
	Cause bodily harm by blunt force trauma to the body when falling, tripping and slipping into objects
	All present 
	Ensure venue has been cleaned 
All spills will be cleaned immediately and committee members will remain by the spill to warn participants about it until it can be cleared. 
Bags, coats and jackets will be kept on participants at all times or benches to prevent people from tripping over them. 
Venue will have a First Aid Kit and First Aid Trained Staff members, which will be identified by committee members upon arrival. 
A First Aid Kit will be available at all times in case of accidents
	Social Secs - Isaac Tromans and Chloe Kirk

	Alcohol/Drugs
	Erratic behaviour cause risks to the person using and the people around them
	All present
	Drugs are Strictly prohibited, if someone is caught using them, they will be asked to leave
Alcohol to be consumed in moderation, anyone too drunk will be escorted out with the help of the venue's security staff
Society has a zero-tolerance policy for binge drinking and there will be sober committee members present
	Social Secs - Isaac Tromans and Chloe Kirk

	Aggression/Violence
	People putting others health and safety under risk could cause damage to others
	All present
	Anyone violent will be escorted out

If situation escalates campus security will be called
	Social Secs - Isaac Tromans and Chloe Kirk

	Food & Drink Hygiene/Food Allergies & Intolerance
	Anyone with allergies exposed to what they are allergic to will experience an allergic reaction and risk their health and safety
	Those with allergies
	First aid kit on hand
Committee will check food venue standards. 
Attendees must let the venue know beforehand of any dietary requirements for the meal so that they can be catered for.
To help prevent issues, allergens will be signposted, allergy information will be collected, and all food pre-packaged or prepared is done by a member with a food hygiene level 2 certificate
	Social Secs - Isaac Tromans and Chloe Kirk

	Night time/darkness
	Those walking from the social in darkness are at increased risk of hitting objects and falling off ledges due to impaired vision.
	All present
	Participants advised to bring a torch if they can't use the torch on their phone

Participants advised to not wear all black/dark clothing so to make them easier to spot

Participants advised to not walk alone. Will be walking buses provided if needed to ensure everyone travels as a group
	Social Secs - Isaac Tromans and Chloe Kirk



Add more columns if necessary








Activity Type 10: [Restaurant Socials]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	50 - 100
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Accessibility arrangements provided by venue, including wheelchair accessibility

	On Campus or Off Campus
	Off
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Members will be encouraged to walk to the event instead of driving

	Is additional specific Event Insurance required?
	No 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Event organiser will be responsible for the First Aid – will make sure they have equipment on them at every rehearsal.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire 
	Heat will be harmful, main risks are burns
	All present 
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	Social Secs - Isaac Tromans and Chloe Kirk

	Slips, trips and falls
	Cause bodily harm by blunt force trauma to the body when falling, tripping and slipping into objects
	All present 
	Ensure venue has been cleaned 
All spills will be cleaned immediately and committee members will remain by the spill to warn participants about it until it can be cleared. 
Bags, coats and jackets will be kept on participants at all times or benches to prevent people from tripping over them. 
Venue will have a First Aid Kit and First Aid Trained Staff members, which will be identified by committee members upon arrival. 
A First Aid Kit will be available at all times in case of accidents
	Social Secs - Isaac Tromans and Chloe Kirk

	Alcohol/Drugs
	Erratic behaviour cause risks to the person using and the people around them
	All present
	Drugs are Strictly prohibited, if someone is caught using them, they will be asked to leave
Alcohol to be consumed in moderation, anyone too drunk will be escorted out with the help of the venue's security staff
Society has a zero-tolerance policy for binge drinking and there will be sober committee members present
	Social Secs - Isaac Tromans and Chloe Kirk

	Aggression/Violence
	People putting others health and safety under risk could cause damage to others
	All present
	Anyone violent will be escorted out

If situation escalates security will be called
	Social Secs - Isaac Tromans and Chloe Kirk

	Food & Drink Hygiene/Food Allergies & Intolerance
	Anyone with allergies exposed to what they are allergic to will experience an allergic reaction and risk their health and safety
	Those with allergies
	First aid kit on hand
Committee will check food venue standards. 
Attendees must let the venue know beforehand of any dietary requirements for the meal so that they can be catered for.
To help prevent issues, allergens will be signposted, allergy information will be collected, and all food pre-packaged or prepared is done by a member with a food hygiene level 2 certificate
	Social Secs - Isaac Tromans and Chloe Kirk


Add more columns if necessary

Activity Type 11: [Takeaway Nights]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	15-30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	There are stairs to get into the M&D room but there is also a fire exit that can be used which allows for disabled access to the room. There are also stairs leading onto the stage, we can switch these for more accessible steps on stage left but there is no ramp onto the stage. Double spaced versions of the script will be provided for those with reading difficulties.  

	On Campus or Off Campus
	On
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	People are encouraged to walk instead of driving

	Is additional specific Event Insurance required?
	No 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Event organiser will be responsible for the First Aid – will make sure he has equipment on him at every rehearsal.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire 
	Heat will be harmful, main risks are burns
	All present 
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	Social Secs - Isaac Tromans and Chloe Kirk

	Slips, trips and falls
	Cause bodily harm by blunt force trauma to the body when falling, tripping and slipping into objects
	All present 
	Ensure venue has been cleaned 
All spills will be cleaned immediately and committee members will remain by the spill to warn participants about it until it can be cleared. 
Bags, coats and jackets will be kept on participants at all times or benches to prevent people from tripping over them. 
Venue will have a First Aid Kit and First Aid Trained Staff members, which will be identified by committee members upon arrival. 
A First Aid Kit will be available at all times in case of accidents
	Social Secs - Isaac Tromans and Chloe Kirk

	Alcohol/Drugs
	Erratic behaviour cause risks to the person using and the people around them
	All present
	Drugs are Strictly prohibited, if someone is caught using them, they will be asked to leave
Alcohol to be consumed in moderation, anyone too drunk will be escorted out with the help of the venue's security staff
Society has a zero-tolerance policy for binge drinking and there will be sober committee members present
	Social Secs - Isaac Tromans and Chloe Kirk

	Aggression/Violence
	People putting others health and safety under risk could cause damage to others
	All present
	Security staff provided by venue. 
Mobile phones present to ring emergency services 
No promotion of initiations which encourage aggression & excessive consumption of alcohol 
Committee members given Guild training of dealing with aggression

If situation escalates security will be called
	Social Secs - Isaac Tromans and Chloe Kirk

	Food & Drink Hygiene/Food Allergies & Intolerance
	Anyone with allergies exposed to what they are allergic to will experience an allergic reaction and risk their health and safety
	Those with allergies
	First aid kit on hand
Committee will check food venue standards. 
Attendees must let the venue know beforehand of any dietary requirements for the meal so that they can be catered for.
To help prevent issues, allergens will be signposted, allergy information will be collected, and all food pre-packaged or prepared is done by a member with a food hygiene level 2 certificate
	Social Secs - Isaac Tromans and Chloe Kirk


Add more columns if necessary

Activity Type 12: [Intramural Rounders]
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	15
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	People are encouraged to walk, or car share via the groupchat

	On Campus or Off Campus
	On (astro pitches)
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	People are encouraged to walk, or car share via the groupchat

	Is additional specific Event Insurance required?
	No 
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	The Sports Secretaries will have basic first aid equipment on them, but both the sports centre and the AU will have first aid trained people on hand.  



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire 
	Heat will be harmful, main risks are burns
	All present 
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	Sports Secretaries – Adam Laver & Georgie Pack

	Slips, trips and falls
	Cause bodily harm by blunt force trauma to the body when falling, tripping and slipping into objects
	All present 
	Planned activities will not be overpopulated. Attendees reminded that games are friendly. First Aid kit on hand. 
Access to phones for an ambulance if necessary

Play area will be inspected and attendees will be asked to wear appropriate footwear
	Sports Secretaries – Adam Laver & Georgie Pack

	Alcohol/Drugs
	Erratic behaviour cause risks to the person using and the people around them
	All present
	Sports Secretaries will confiscate and report anyone who brings drugs to the venue
Society has a zero-tolerance policy for binge drinking and there will be sober committee members present
Society has a zero-tolerance policy for binge drinking and there will be sober committee members present
	Sports Secretaries – Adam Laver & Georgie Pack

	Aggression/Violence
	People putting others health and safety under risk could cause damage to others
	All present
	Referees to ensure the game is kept fair and calm

If situation escalates campus security will be called
	Sports Secretaries – Adam Laver & Georgie Pack

	Food & Drink Hygiene/Food Allergies & Intolerance
	Anyone with allergies exposed to what they are allergic to will experience an allergic reaction and risk their health and safety
	Those with allergies
	First aid kit on hand
No food should be consumed, if any is it will be kept away from anyone allergic
To help prevent issues, allergens will be signposted, allergy information will be collected, and all food pre-packaged or prepared is done by a member with a food hygiene level 2 certificate
	Sports Secretaries – Adam Laver & Georgie Pack

	Weather
	Extreme types of weather can cause scenarios in which health and safety becomes a concern
	All Present
	Pitch will be checked to make sure it is safe and conditions are safe before the game.
Weather forecast will be checked before games to make sure it will be safe to play in.
Participants will be briefed to bring suitable clothing for the weather.
	Sports Secretaries – Adam Laver & Georgie Pack

	Physical Activity 
	Strenuous and continuous activity could cause problems for participants
	All Present
	Participants will be made aware that the activity could potentially be quite physically strenuous.
Sports Secretaries will be on the lookout to see if anyone is struggling, if anyone is they are encouraged to pull themselves out of the game/will be taken out.
A warm-up will be conducted
	

	Aggression & Bullying
	People putting others health and safety under risk could cause damage to others
	All present
	Anyone being overly aggressive will be spoken to, and if it persists will be taken out of the activity and potentially excluded from future activities.
Campus security will be called on anyone who is especially dangerous/harmful.
Expected behaviour will be outlined to the attendees before the event, to encourage a positive and safe atmosphere
If situation escalates campus security will be called
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