Guild Group Annual Risk Assessment 2026/27

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Law and Human Rights Society

	Assessed by 
	Kirstin Chung
	Date
	3 September 2026

	Signed off by 
	Sophie Martin
	Date
	11.09.2026.



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	
	
	
	
	

	
	
	
	
	



Add more rows as required 






Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	

	Recognised National Governing Body (if applicable):
	

	Coaching arrangement [Delete/add those that are not relevant]
	



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in:
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Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser
	
	
	




	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _Int_hPUE6fVe]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Academic Labs
	We will hold workshops on specific skills that students need, including setting up LinkedIn, how to stop procrastinating, academic writing skills, public speaking and more. 

	Approx. 3 per term
	Projector and a screen

	2
	Crafts
	A crafts session with tote bag painting with a coffee social so members can chat and get to know each other. 

	Approx. 2 per term
	Paints, paintbrushes. Will be provided by committee.

	3
	Mock trials and interviewing competitions
	Interview competitions will small 2-3 person interviews about pre-allocated legal topics. Mock Trials will be a fictional legal dispute which attendees have to solve through a trial or negotiation.

	Approx. 1 per term
	Legal Materials / information packs – provided by Committee

	4
	Pub mixers / charity quizzes 
	An opportunity for society members to meet and socialise, either held informally at an external venue (in the case of a mixer), or in a hired space (in the case of a charity quiz).  

	Approx. 1 per term
	Possible use of a microphone in larger spaces





	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: Academic Labs
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	15
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Will ensure venue has wheelchair and guide dog accessibility

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Will encourage people to walk or take public transport to campus.

	[bookmark: _Int_8vkFayxR][bookmark: _Int_2z7nCL2a]Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee and venue



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire 
	 General risk of fire (indoor activity)

Fire could cause burns and damage to property
	Attendees and Committee
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	Venue and Committee



	Slips, Trips & Falls 
	Any Spillages or loose items in walkways could cause injury via slips, trips and falls. 
	Attendees and committee
	Committee will clean up any spillages as soon as they are aware of them and will ensure all walkways are clear of obstructions
	Committee

	Food & Drink Hygiene / Food Allergies & Intolerance

	Food may be provided by committee OR may be available to buy

Consuming unsafe food or cross contamination could cause harm via illness or allergic reaction. 
	Attendees and committee
	We will make sure we store any food safely
We will alert participants ahead of time to the food that will be available so that they can check allergens
We will ask if anyone has any allergies we need to be aware of
Committee will check venue food hygiene standards
Committee will promote venue menu ahead of event to ensure people can check allergens
Any food brought by committee will be either pre-packaged or prepared by a committee member with a food hygiene level 2 certificate
	Committee



Add more columns if necessary 

Activity Type 2: Craft Socials (e.g. Tote Bag Painting)
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	15
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Dependent on location, but will ensure that event is wheelchair accessible

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Where possible will use recycled/recyclable materials
Will encourage people bringing reusable cups if at a cafe

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee and venue (where event is being hosted in a university venue)



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire 
	General risk of fire (indoor activity) – might cause burns and damage
	Attendees and Committee
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 

Nominated group person to manage fire evacuation 

Fire exits to be checked all clear 

Fire extinguishers available
	Venue
Committee

	Equipment/electrical – potential risk from sharps
	Some craft equipment may be sharp which could cause injury with improper use 
	Attendees
	Ensure first aid is readily available and proper use of equipment is maintained
	Committee

	Food & Drink Hygiene / Food Allergies & Intolerance 

	In the case of decorating food, some may be ingested or exposed to vulnerable persons
	Attendees and committee
	We will make sure we store any food safely
We will alert participants ahead of time to the food that will be available so that they can check allergens
We will ask if anyone has any allergies we need to be aware of
Any food brought by committee will be either pre-packaged or prepared by a committee member with a food hygiene level 2 certificate
	Committee

	Slips, Trips & Falls
	Potential spillages or obstructions may present fall risks
	Attendees and committee
	Committee will clean up any spillages as soon as they are aware of them

Committee will ensure walkways are clear of any obstructions
	Committee




Add more columns if necessary 

Activity Type 3: Mock Trials and Interviews
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	15
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	University provided accessibility arrangements, e.g. lifts

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	On Campus – likely travel by walking or cycling to and from

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee / Campus services



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	General risk of indoor activity – may cause burns and damage
	Attendees and Committee
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available
	Committee – in ensuring fire safety is followed

	Aggression / Violence, Bullying & Harassment / Lone Working
	An activity which involves teamwork/competitive environments always present a risk of fostering an adversarial and negative environment
	Participants and Committee
	Committee will remove anyone from the event who exhibits this behaviour (zero tolerance policy)
Committee will clearly communicate their expectations of behaviour during the event
In the instance of serious aggression, campus security will be called to assist
	Committee - in ensuring people exhibiting this behaviour are removed

	Slips, Trips and falls – potential spillages
	Spillages or obstructions might pose a fall risk
	Attendees and committee
	Committee will clean up any spillages as soon as they are aware of them
Committee will ensure all walkways are clear of obstructions
	Committee – in ensuring walkways are clear and spillages are properly cleared up

	Food / Drink Hygiene / Food Allergies and Intolerances
	Food consumed at the event may cause allergic reactions or illness
	Attendees and Committee
	Committee will make sure the food has clear disclosure about potential allergens. 
All committee members will wash hands, ensure there is no cross contamination and will wash up and clean all items before, during and after the event
Committee will ensure any food is stored safely
Any food brought by committee will be either pre-packaged or prepared by a committee member with a food hygiene level 2 certificate
	Committee – in ensuring attendees are aware of potential allergens




Add more columns if necessary 

Activity Type 4: Pub Mixers / Pub Charity Quizzes
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	45
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Disabled access is a prerequisite in venue selection.

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encouragement to walk to the venue, possibly by the organisation of a ‘walking bus’

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Likely consumption of alcohol.
	Intoxication can lead to harm via several ways.

Harm to others due to social inhibition being hindered or aggression/ violence under the influence of alcohol. 

Harm to self via illness and lack of co-ordination
	Attendees and Committee
	Nominated sober committee member(s) to monitor alcohol consumption.  
Attendees asked to leave if viewed as having consumed to much alcohol. 
Nominated committee members to ensure such attendees safely returned home, whether through a designated, trusted taxi service, walked home or with support from Estate Patrol.
	Designated Committee Members

	Food and drink hygiene, allergens and intolerances 

	Both food and drink can cause allergic reactions and illness
	Attendees and Committee
	Committee members to ensure that selected venues display an acceptable food hygiene rating.  
Committee members to ensure that venues are able to provide adequate allergen and intolerance information.  

	Designated Committee Members

	Night time 

	There is an increased risk of anti-social behaviour at night which could lead to both emotional and physical harm.

Lack of light can lead to an increased potency of trip hazards.
	Attendees and Committee
	Attendees advised to organise a safe route home after the event, ideally with other attendees (this can be facilitated at the event by committee members). 
Attendees advised to bring a torch. 
Use of trusted taxi services, and advice from estate patrol if necessary. 
Attendees will be encouraged to use the SafeZone app and Student Safety Scheme
	Designated Committee Members

	Noise 
	Noise from music and microphones in the case of larger charity quizzes may be harmful both mentally and physically.

This is especially the case with people who are sensitive to stimuli through neurodivergence, as a noisy atmosphere can be overwhelming and distressing.
	Attendees and Committee
	Where possible, music to be kept at an agreed level with venue providers.  
Vulnerable attendees to be provided with hearing protection. 

	Designated Committee Members

	Slips, Trips and Falls
	Spillages, uneven surfaces or obstructions might pose a fall risk
	Attendees and Committee
	Spillages to be cleared immediately and alerted to event staff. 
Wet floor signs to be used. 
Uneven flooring to be warned against. 
Adequate lighting.

	Committee Members

	General Fire Risks
	General risk of fire in an indoor environment.

Fire could cause harm through burns and loss of property as well as smoke inhalation. 
	Attendees and Committee
	Confirm with venue and make committee members aware of the existence of fire controls and procedures. 
Nominated person / group to manage evacuation.  
Fire exits to remain clear. 
Fire extinguishers to be available.  

	Committee Members




Add more columns if necessary 
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