Guild Group Annual Risk Assessment 2025/26

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Exeter Filipino Society (FilSoc)

	Assessed by 
	Gabrielle Orbita (President), Shania Lacre (Vice President), Farah Caagbay (Treasurer)
	Date
	31/07/2026

	Signed off by 
	Amy Close
	Date
	04/08/26



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	
	
	
	
	

	
	
	
	
	



Add more rows as required 

Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
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	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _Int_hPUE6fVe]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Welcome Dinner
	Small dinner held at the start of the academic year in term 1 to introduce new committee to new and existing members, as well as helping familiarise new members with the rest of the society.
	Once.
	Small plates, Cutlery, Beverages, Food all provided by the committee.

	2
	Bowling Social 
	2 Rounds of bowling Including food and drinks, held at Tenpin bowling Exeter.
	More than once.
	Bowling equipment, food and drinks all provided by the venue.

	3
	Karaoke social
	Members can sing songs they would like to sing, showcase any special musical talent with instruments they are happy to bring with them, Members are also welcome to bring their own food/beverages
	More than once.
	Speaker and microphone provided by committee, members can bring their own instruments

	4
	Sport social
	Members will decide on a sport by majority of vote, Badminton, Volleyball etc, social will last for 2 hours long playing sport voted
	More than once
	Members can bring their own sports equipment but equipment can also be provided by sports hall

	5
	Exeter Christmas Market
	Members of Filsoc come together and explore the Christmas market enjoying food and drinks with each other.
	Once.
	n/a

	6
	Potluck
	Members of Filsoc will come together in a communal area to socialise with food & drinks prepared by the members.
	Once
	Small plates, cutlery, plastic/paper cups, food. Food to be supplied by members.

	7
	Movie night
	Members of Filsoc will gather in a communal area and stream a movie together.
	More than once
	Snacks will be supplied by members

	8
	Picnic
	Members of Filsoc will come together in a (ideally outside) area to socialise with food & drinks prepared by the members.

	Once
	Small plates, cutlery, plastic/paper cups, food. Food to be supplied by members.


	9
	Quiz night
	Members of Filsoc will play a few rounds of knowledge-based games. Topics may vary from the Philippines to general trivia. Social will last at maximum 2 hours.
	Once
	Monitor may be used for projection of the quiz, as well as speaker for music.

	10
	Tinikling Practise
	Members will have a chance at trying the Filipino dance tinikling. Will be taught by committee. Session will last 2 hours max.
	Multiple times
	Bamboo-like sticks, wooden bricks and a music projector.

	11
	Welfare walks
	FilSoc members will walk on a prepared route in Exeter to unwind and socialise. 
	More than once
	n/a

	12
	Bake sale
	FilSoc members will prepare Filipino baked goods to sell to raise funds for the society. 
	Once or twice
	Baked goods, containers, napkins, and utensils will be provided for by FilSoc.

	13
	Arts & Crafts
	FilSoc members will participate in a range of artistic activities and socialise. We can arrange awards to determine the best part pieces.
	More than once
	FilSoc committee will provide all equipment for the activity (such as paper, coloured pencils, airdry clay, scissors, markers), members are encouraged to bring their own if applicable.


	14
	Games Night
	Filsoc members will get to play with board games and activities together. This can be both outdoor and indoor. 
	More than once
	FilSoc committee will provide all equipment for games, members are encouraged to bring their own if applicable. 

	15
	Christmas party
	Small home-cooked dinner party. FilSoc members will get to play games and exchange gifts or cards. 
	Once
	FilSoc committee will provide all decorations, game equipment, food utensils. Most dishes will be made by committee, but members are encouraged to bring and share food. 

	16
	Clubbing
	FilSoc members can meet up beforehand and bring their own drinks then everyone can walk to the club together
	More than once
	Drinks can be brought by members beforehand or bought inside club. All attendants pay for their own tickets to enter club

	17
	Pub Crawl
	Members meet at first pub then travel to each pub together. Different typical drinking games can be played at each club. After pub crawl everyone can chill somewhere else to settle down and sober up
	Once
	Members can buy their own drinks

	18
	Beach Day
	Members can make their own arrangements to arrive at the beach. We can make our own fun using our own equipment.
	Once
	Members bring their own beach things such as buckets, spades and balls.



	19
	Winter Wonderland
	Members can make their own arrangements to arrive at winter wonderland. We can go on the rides and enjoy the food together.
	Once
	Members pay for the rides they choose to go on and the food they eat.

	20
	Gambling Night
	Location can easily be decided. Games involving fake-money such as poker can be played and members are not forced to play but can if they want. 
	More than once
	Each member who participates will be given chips / tokens as a way to replace real money, members can bring their own beverages and drinks

	21
	Welcome Stall (Freshers Fair)
	Members can come and discover us at the Freshers Fair to learn about our society, meet committee members and find out about our objectives and upcoming socials
	Once
	Stall is provided by the University, but decorations brought by the committee

	22
	Bouquet making 
	Attending members can craft small bouquets to gift to themselves or others with materials provided by the committee!
	Once
	Provided by the committee, we will need flowers, some string or ribbon to tie the bouquet, some paper (either baking, newspaper or other), finally some card and pens to write messages. 

	23
	Dessert decorating
	Attending members can decorate either cookies or cupcakes with frosting to eat there or take home! 
	Once or twice
	Committee will bring cupcakes, frosting, any baking decorations and utensils. Attending members must bring their own containers. 




	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: Welcome Dinner
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20+
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	The event would occur on the ground floor to ensure it is accessible for wheelchair users, and the venue will be in an enclosed, quiet area to avoid any form of sensory overload.

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	All food and beverages will be served using recyclable plates and cutlery. Any of the food leftovers will be offered to all attendees and committee members to take home to prevent food wastage.

	[bookmark: _Int_8vkFayxR][bookmark: _Int_2z7nCL2a]Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Organisers will have a first aid kit on hand, and the venue should have additional first aid support. If necessary, we would go the nearest A&E department in worst-case scenarios



	Hazard Category
	[bookmark: _Int_E8JBEo9t]Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified; how could it cause injury – what are the risks?  
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”



	Fire
	· Venue is likely to be in an enclosed room indoors with fire likely to spread if occurring

· Potential lack of fire safety equipment prevents proper protection
	Attendees and committee members
	· Venue should contain available fire extinguishers, should have clear fire exits to escape and fire doors to prevent the spread of fire
· Venue should have fire alarms installed
· Committee will highlight fire exit and safety equipment at the start of the event.
	Committee

	Food & Drink Hygiene
	· Insufficient level of hygiene may contribute to foodborne illnesses and prevent food safety
· An unclean environment may allow bacteria to transfer to cooked foods
	Attendees and committee members
	· Ingredients will be checked, and the cooking will also be separated to avoid cross contamination of any allergens
· Food preparation will be done in good, clean working conditions AND good hand hygiene will be implemented when cooking the food
· Food prepared by person with level 2 certificate in food hygiene 
	Committee

	Food Allergies & Intolerance







	· Allergic reactions to certain ingredients can trigger reactions ranging from mild discomfort to severe responses
· Necessary equipment to help overcome allergic reaction may not be provided by venue
	Attendees and committee members
	· All members will be asked in advance to state all their food allergies, preferences and intolerances. They must bring their own medication (e.g. EpiPen)
· All committee members will be aware of the allergies and cautious of the food preparation. 
· Additional allergy medication (Antihistamine) should also be brought by one committee member in case of a sudden allergic reaction
· Food options will be labelled if containing one of the 14 major food allergens as an extra precaution
	Committee and attendees

	Night time/darkness
	· Darkness can reduce visibility, making it harder to find people or areas
· Darkness when everyone is leaving the venue going home – trip hazards in the dark
	Everyone
	· Encourage attendees to avoid walking back alone
· Advertise SafeZone app and Nightline’s nighttime talking service
· Committee will check with everyone in how they are getting home in a safe manner
	Committee and attendees

	Slips, trips and falls
	· Indoor venue may be slippery if any spillage occurs, and combined with inappropriate footwear, injury may be caused

	Attendees + committee
	· Ensure walking areas are clear from clutter or obstructions (e.g. tables, litter, chairs)
· Any food/beverage spillage will be cleaned immediately to avoid any potential injuries
· Ensure members wear shoes with good support
	Attendees and Committee




Activity Type 2: Bowling Social
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	15+
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Tenpin (the venue) has disabled access arrangements in place that were considered in planning the event


	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will be walking to Tenpin as it is in walking distance of the Exeter city centre. All food and beverages served by the venue are put into reusable items

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Tenpin will have a First Aid kit, and the staff there are trained in First Aid to perform any procedures and provide support



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire
	· Venue is likely to be in an enclosed room indoors with fire likely to spread if occurring
· Potential lack of fire safety equipment prevents proper protection
	Everyone within the venue
	· The venue will be equipped with fire extinguishers in the building, should have clearly signed fire exits to escape and fire doors to prevent the spread of fire
· The venue should have fire alarms installed
· The Committee will ensure attendees are aware of the fire evacuation and management measures in place
	Venue and Committee

	Manual Handling (bowling equipment)
	· Heavy bowling equipment may result in incorrectly thrown or dropped bowling balls with can potentially injure attendees
· Repetitive movement can lead to overuse injuries in back, knees and hips
	Everyone taking part in the bowling
	· Ensure all attendees are aware of the weight of the bowling ball. They must carry the correct weight for themselves respectively to prevent back injuries
· Ensure all attendees grip the ball firmly and do not mess around when having the ball in their hands
	Attendees and Committee

	Slips, trips and falls
	· Bowling lanes may be slippery, and combined with inappropriate footwear, injury may be caused
· Some footwear may be deemed inappropriate as do not provide adequate grip on bowling lanes
	Attendees + committee on the bowling lanes
	· Ensure walking/bowling areas are clear from clutter or obstructions (e.g. bowling balls, litter, equipment)
· Any food/beverage spillage will be cleaned immediately to avoid any potential injuries
· Ensure members wear shoes with good support and are suitable for bowling
	Attendees and Committee




Activity Type 3: Karaoke Social
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10-15
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	The event would occur on the ground floor to ensure it is friendly for wheelchair users

	On Campus or Off Campus
	On or Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will be reusing the same karaoke equipment when conducting this specific social repetitively

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Organisers will have a First Aid Kit, on hand, and venue should also have additional First Aid support. If need be, we would go to the nearest A&E department in worst-case scenarios



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire
	· Venue is likely to be in an enclosed room indoors with fire likely to spread if occurring
· Potential lack of fire safety equipment prevents proper protection

	Everyone within the venue
	· The venue will be equipped with fire extinguishers in the building, should have clearly signed fire exits to escape and fire doors to prevent the spread of fire
· The venue should have fire alarms installed
· The Committee will ensure attendees are aware of the fire evacuation and management measures in place
	Venue and Committee

	Noise
	· Loud noises can damage hearing and impair communication between attendees and committee
	Everyone in the enclosed room
	· The microphones, speakers and amplifiers will not be se to highest volume level
	Committee

	Electrical risks
	· Direct contact with faulty wiring or damaged equipment can cause electric shock
· Wet environments combined with electricity increase the risk of shock
	Everyone in the enclosed room
	· Wiring must be inspected before the start of the event
· PAT testing has been provided to avoid any potential faults in the appliances used
· Any spillage should be cleaned immediately to avoid all injuries as stated
	Committee

	Night time/darkness
	· Darkness can reduce visibility, making it harder to find people or areas
· Darkness when everyone is leaving the venue going home – trip hazards in the dark
	Everyone
	· Encourage attendees to avoid walking back alone
· Advertise SafeZone app and Nightline’s nighttime talking service
· Committee will check with everyone in how they are getting home in a safe manner
	Members

	Slips, trips and falls
	· Indoor venue may be slippery if any spillage occurs, and combined with inappropriate footwear, injury may be caused

	Attendees + committee
	· Ensure walking areas are clear from clutter or obstructions (e.g. tables, litter, chairs)
· Any food/beverage spillage will be cleaned immediately to avoid any potential injuries
· Ensure members wear shoes with good support
	Attendees and Committee




Activity Type 4: Sports Social
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	15+
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	The Sports Hall has disabled access policies in place

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	The venue, on campus, is within walking distance to members to public transport or vehicles is not necessary, reducing carbon footprint

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Trained staff, with experience of First Aid, are working in the venue



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire
	· Venue is likely to be in an enclosed room indoors with fire likely to spread if occurring
· Potential lack of fire safety equipment prevents proper protection

	Everyone within the venue
	· Venue will be equipped with fire extinguishers in the building, should have fire exits to escape and fire doors to prevent spread of fire.
· Venue should have fire alarms installed
· Committee will ensure attendees in the activity are aware of the fire evacuation and management measures in place
	Venue and Organisers

	Slips, trips and falls
	· Wet or slippery surfaces can impair ability to walk properly
· Unsuitable footwear that are not appropriate for sports or lack grip may cause trips
· Obstacles or equipment used can cause trips if left unattended
	Everyone within the vicinity
	· Members should wear proper footwear such as trainers to prevent stumbling over
· Members should have their laces tied properly to prevent other people stepping over and tripping
· Members are allowed to rest whenever they need/want to
· Ensure there are no obstructions like balls or rackets that can cause injuries
	Attendees

	Manual Handling of Sports Equipment
	· Improper lifting and carrying techniques of heavy equipment can potentially cause injuries or sprains
	Everyone within the vicinity of activities
	· Members will be taught on the proper handling of equipment and proper footwork to prevent injuries
· Before participating, a member of the Committee will demonstrate how to use the equipment, if necessary
	Organisers

	Physical Activity
	· Repetitive motions or excessive strain can lead to muscle strains or potential sprains
· Improper technique or inadequate warm-ups can increase the risk of injury
	Everyone taking part in the sports
	· Organisers should set clear activity guidelines based on participants’ fitness levels and health conditions
· Attendees need to self-assess their physical capabilities and communicate any concerns before participating
· Water will be provided to prevent dehydration
	Organisers and Attendees

	Weather
	· Wet weather may cause slippage & sickness
· Hot / sunny weather may cause dehydration.
	Everyone
	· Monitor weather forecasts and make backup plans for bad weather to ensure safety
· Stay indoors whenever possible
· Water will be provided to prevent dehydration
	Organisers




Activity Type 5: Exeter Christmas Market
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10+
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will be walking in areas that have slopes for wheelchair friendly access

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	This activity will fully involve walking to decrease our carbon footprint and the market stalls sell their food/beverages in recyclable or reusable products

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	A member of the committee will carry an emergency First Aid Kit to account for the event of an attendee falling or tripping



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Environment/weather hazard
	· Icy and snowy conditions can make surfaces slippery, increasing risk of falls and related injuries
	Everyone
	· The Committee will monitor weather forecasts and have alternative/back-up plans if bad weather poses a threat to members’ safety
· Follow evacuation procedures in case of sudden weather changes
· Attendees will be informed to dress appropriately depending on the weather
	Organisers and Attendees

	Getting lost in large crowds
	· Large crowds can reduce visibility, making it harder to find people or areas
	Anyone who gets split up from main group
	· We will follow a strict, planned itinerary that will be provided on our WhatsApp group chat prior to the start of the event
· Ensure all members of the society are closer together in order to prevent anyone from getting left behind
· We will provide 3 phone numbers of the Committee as emergency contacts
	Organisers

	Night time/darkness
	· Darkness can reduce visibility, making it harder to find people or areas
· Given late hours, members may experience fatigue.
· 
	Everyone
	· Encourage attendees to avoid walking back alone
· Advertise SafeZone app and Nightline’s nighttime talking service
· Committee will check in on members leaving and their arrangements on getting home safely
· Members encouraged to rest beforehand and only  attend for what they can
	Committee, attendees

	Slips, trips and falls
	· Pavements may be slippery if any spillage occurs, and combined with inappropriate footwear, injury may be caused
· Icy conditions may impair balance and make it more difficult to walk properly

	Attendees + committee
	· Ensure we walk in areas clear from clutter or obstructions (e.g. tables, litter, chairs)
· Any food/beverage spillage will be cleaned immediately to avoid any potential injuries
· Ensure members wear shoes with good support for icy/slippery conditions
	Attendees and Committee







Activity Type 6: Potluck
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20+
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Event will be held on ground floor of building to ensure it is wheelchair accessible. We will provide quiet areas for people who wish to avoid sensory overload.

	On Campus or Off Campus
	Depends on venue
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We (committee) will be reasonable in buying our cutlery / plates. Leftover food will be taken home to members instead of being thrown out.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Organisers will have a first aid kit on hand, and the venue should also have additional first aid support. If necessary, we would go to the nearest A&E department in worst-case scenarios



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Aggression / Harassment and Alcohol
	Risk of physical injury or distress through verbal harassment. This may be due to the influence of substances.
	Members of the community.
	We will expect all members of Filsoc to abide by the code of conduct and represent the Guild in an appropriate manner.
People behaving inappropriately under the influence of alcohol will be asked to leave.
Drugs will be prohibited from our socials thus anyone under the influence will be asked to leave.
Committee will know when to intervene with emergency services in a worst-case scenario.
Safezone app will be used if event is on campus
	Members are responsible for knowing their limits with alcohol. We expect members to be responsible and held accountable for any actions they take.

	Food & Drink risks (including Food Allergies & Intolerance)
	Illness due to contaminated food / poorly prepared food

Allergic reactions from exposure to allergic foods
	Those consuming food made by members (expected to be everyone attending the event)
	· Members are expected to prepare food in good, clean working conditions AND with good hand hygiene: should be implemented when cooking the food
· All members should be asked in advance to state all their food allergies, preferences and intolerances. They should also be asked to bring their own medication (e.g. EpiPen) 
· All committee members should be aware of the allergies and cautious of the food preparation. 
· Additional allergy medication (Antihistamine) should also be brought by one committee member in case of a sudden allergic reaction
· Food will be prepared by person(s) with level 2 certificate in food hygiene
	Members are responsible for stating food allergies & intolerances, as well as bringing appropriate medication.
Committee are in charge of ensuring all food is appropriately labelled & bringing allergy medication.

	Fire risk
	Venue is expected to be inside, so general risk of fire.

Risk of lack of firefighting equipment
	Everyone inside the vicinity of the venue.
	· The venue should contain available fire extinguishers, should have clear fire exits to escape and fire doors to prevent the spread of fire 
· The venue should have fire alarms installed: the committee will not host in an unsafe venue.
· If on campus, firefighting equipment will be provided by university.
· Food is assumed to be cooked before being brought so no heating will be required.
	Venue organisers are responsible for providing fire-safety equipment.

	Slips, trips and falls
	· Indoor venue may be slippery if any spillage occurs, and combined with inappropriate footwear, injury may be caused

	Attendees + committee
	· Ensure walking areas are clear from clutter or obstructions (e.g. tables, litter, chairs)
· Any food/beverage spillage will be cleaned immediately to avoid any potential injuries
· Ensure members wear shoes with good support
	Attendees and Committee




Activity Type 7: Movie Night
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10 – 20 participants
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	The event would occur on the ground floor to ensure it is accessible for wheelchair users, and the venue will be located in an enclosed, quiet area to avoid any form of sensory overload.

	On Campus or Off Campus
	Either off / on campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encouraging walking / public transport (given the nature of the campus)

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee will provide first aid if off campus, university first aid support will be utilised when necessary. If necessary, we would go to the nearest A&E department in worst-case scenarios



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire risk
	Venue is expected to be inside, so general risk of fire.

Risk of lack of firefighting equipment
	Everyone inside the vicinity of the venue.
	· The venue should contain available fire extinguishers, should have clear fire exits to escape and fire doors to prevent the spread of fire 
· The venue should have fire alarms installed: the committee will not host in an unsafe venue.
· Food is assumed to be cooked before being brought so no heating will be required.
	Venue organisers are responsible for providing fire-safety equipment.

	Nighttime / Darkness
	Risks associated with nighttime. There is risk of injury as a result of 
aggressive/violent behaviour during more unsolicited hours whilst returning home.
Given late hours, members may experience fatigue.
	Everyone involved in the social
	· Members will be encouraged to return back home / to accommodation in groups, not alone
· Members will be encouraged to rest before, during and/or after social to reduce fatigue
· Safezone app will be encouraged to members travelling home.
· Some committee members may help in getting members back to accommodation.
	Committee will encourage travelling in groups however it is the members’ responsibility to make safe decisions travelling home.

	Slips, trips and falls
	· Indoor venue may be slippery if any spillage occurs, and combined with inappropriate footwear, injury may be caused

	Attendees + committee
	· Ensure walking areas are clear from clutter or obstructions (e.g. tables, litter, chairs)
· Any food/beverage spillage will be cleaned immediately to avoid any potential injuries
· Ensure members wear shoes with good support
	Attendees and Committee




Activity Type 8: Picnic
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10+
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Outside venue should be accessible to all; it should be wheelchair accessible and a “quiet zone” will be offered to those who wish to avoid sensory overload.

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Commitee will be reasonable in buying our cutlery / plates. Leftover food will be taken home to members instead of being thrown out. Members will be encouraged to walk.
Everyone at activity will be asked to dispose trash appropriately.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Activity organiser



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Food & Drink risks (including Food Allergies & Intolerance)
	Illness due to contaminated food / poorly prepared food

Allergic reactions from exposure to allergic foods
	Those consuming food made by members (expected to be everyone attending the event)
	· Members are expected to prepare food in good, clean working conditions AND with good hand hygiene: should be implemented when cooking the food
· All members should be asked in advance to state all their food allergies, preferences and intolerances. They should also be asked to bring their own medication (e.g. EpiPen) 
· All committee members should be aware of the allergies and cautious of the food preparation. 
· Additional allergy medication (Antihistamine) should also be brought by one committee member in case of a sudden allergic reaction
· Food will be prepared by person with level 2 certificate in food hygiene 
	Members are responsible for stating food allergies & intolerances, as well as bringing appropriate medication.
Committee are in charge of ensuring all food is appropriately labelled & bringing allergy medication.

	Travelling
	People may get lost whilst travelling to venue.
	Those travelling to venue.
	· Location of venue will be shared beforehand.
· Members will be encouraged to travel in groups.
	Committee will check in with members on location and status.

	Weather
	· Wet weather may cause slippage & sickness
· Hot / sunny weather may cause dehydration.
	Everyone at venue
	· In the event of (severe) rain, social will either be moved (given notice) or postponed completely for the sake of the society’s safety.
· In hot weather, members will be encouraged to wear sunscreen and hydrate themselves.
· Venue will have water.
	Committee to notify members of venue change / cancellation due to weather
Commitee to provide water

	Slips, trips and falls
	· Venue may be slippery if any spillage occurs or if weather conditions are not appropriate, and combined with inappropriate footwear, injury may be caused

	Attendees + committee
	· Ensure walking areas are clear from clutter or obstructions (e.g. tables, litter, chairs)
· Any food/beverage spillage will be cleaned immediately to avoid any potential injuries
· Ensure members wear shoes with good support for potential weather conditions
	Attendees and Committee




Activity Type 9: Quiz Night
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10 – 20 participants
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	The event would occur on the ground floor to ensure it is accessible for wheelchair users, and the venue will be located in an enclosed, quiet area to avoid any form of sensory overload.

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Encouraging walking / public transport (given the nature of the campus)

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	On campus activity, so on-site first aid support will be utilized



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire risk
	Venue is expected to be inside, so general risk of fire.

Risk of lack of firefighting equipment
	Everyone inside the vicinity of the venue.
	· The venue should contain available fire extinguishers, should have clear fire exits to escape and fire doors to prevent the spread of fire 
· The venue should have fire alarms installed: the committee will not host in an unsafe venue.
	Venue organisers are responsible for providing fire-safety equipment.

	Nighttime / Darkness
	Risks associated with nighttime. There is risk of injury as a result of 
aggressive/violent behaviour during more unsolicited hours whilst returning home.
Given late hours, members may experience fatigue.
	Everyone involved in the social
	· Members will be encouraged to return back home / to accommodation in groups, not alone
· Members will be encouraged to rest before, during and/or after social to reduce fatigue
· Safezone app will be encouraged to members travelling home.
· Some committee members may help in getting members back to accommodation.
	Committee will encourage travelling in groups however it is the members’ responsibility to make safe decisions travelling home.

	Equipment / Electrical Risk
	Risk of serious injury from faulty equipment and electric shocks while handling equipment.
	Everyone at social
	· Equipment should be checked for signs of damage
· Drinks to be kept away from electricals
· Everyone at the venue expected / told not to touch equipment they are unfamiliar with
	On-site, so campus is responsible for safety of equipment. Members are responsible for behaving around equipment appropriately.

	Slips, trips and falls
	· Indoor venue may be slippery if any spillage occurs, and combined with inappropriate footwear, injury may be caused

	Attendees + committee
	· Ensure walking areas are clear from clutter or obstructions (e.g. tables, litter, chairs)
· Any food/beverage spillage will be cleaned immediately to avoid any potential injuries
· Ensure members wear shoes with good support
	Attendees and Committee




Activity Type 10: Tinikling Practise
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	Less than 10
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Practise can be held on ground floor and accommodations will be made to help involve those with physical disabilities.

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Participants encouraged to walk.

	Is additional specific Event Insurance required?
	no
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	On campus activity, so on-site first aid support will be utilized



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Slips & Trips
	There is a tripping risk involving injury, specifically for lower limbs. These should be minimal injuries, not escalating to be more than bony injuries.
	Those involved in the dancing social.
	If injured, members will be encouraged to rest and involve themselves in the social a different way. A committee member will carry a first aid kit and in worse case scenario, advice member to go to A&E.
[bookmark: _Int_WGQldHIe]Attendees will be warned of proper footwear before and during the event. In advance, the venue will be checked for any potential tripping hazards and as an appropriate dancing space. 
	Committee will check-in with wellbeing of participants.

	Sporting Activity
	Risk involving fatigue and dehydration.
	Those involved in the dancing social.
	Members will be encouraged to take breaks. There are various water stations on campus that will help avoid dehydration.
	Committee will check-in with wellbeing of participants.

	Fire risk
	Venue is expected to be inside, so general risk of fire.

Risk of lack of firefighting equipment
	Everyone inside the vicinity of the venue.
	· The venue should contain available fire extinguishers, should have clear fire exits to escape and fire doors to prevent the spread of fire 
· The venue should have fire alarms installed: the committee will not host in an unsafe venue.
	Venue organisers are responsible for providing fire-safety equipment.



Activity Type 11:  Welfare walk
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	12
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	The routes are chosen in advance and will avoid any steep or narrow roads. This route will be disclosed to members during and whilst promoting the social

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Walks through nature will not disturb wildlife, such as sticking to the paths in parks or on campus. 

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Simple first aid will be prepared, with assistance for possible trips to the hospital by committee.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Slips, trips and falls
	Attendees on the path may have issues, especially when running or not walking with care.
	Members
	Setting clear reminders as to the route path’s terrain for appropriate walking attire. Discourage dangerous actions whilst walking. 
	Members and committee

	Aggression
	Conflicts between the public and attendees may ascend the issue to aggression or violence.
	Members or members of the public
	Committee members de-escalate conflicts and remove group from the situation. 
	Members and committee

	Animals
	Risks of encountering animals which may feel threatened and attack, especially if intruding into their habitat. 
	Members or animals
	Refraining from interacting with wild animals, including touching or feeding. Keeping at a distance from animals.
	Committee

	Travelling
	Risks of getting lost during the walking trip
	Members
	Sticking to the assigned footpaths to avoid confusion. 
	Committee 

	Environment/Weather

	Heavy storms and rain causing difficulty with walking or visibility resulting in injuries. 
	Members 
	Reschedule in case of dangerous weather and avoid recently affected routes on walks. 
	Committee




Activity Type 12: Bake Sale
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	4 working the stall
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Both campuses are disability friendly 

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Using reusable containers and utensils to serve baked goods

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Campus First Aid



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Aggression
	Committee and present attendees may face discrimination or verbal abuse which can result to conflict. 
	Attendees and committee members 
	Attempts to ignore and report problematic individuals will be maintained and emphasised before and during the event. 
	Committee

	Food Safety
	Poor food safety and hygiene will result in sickness or allergic reactions. 
	Attendees 
	All participating bakers of the committee must comply with all Food Safety measurements, such as correctly storing, labelling, serving the food. Ensuring that all members frequently wash their hands during the preparation of food and serving of food. All food will be made by person with level 2 certificate in food hygiene
	Committee

	Slips, Trips & Falls
	Depending on the environment of the stall, there is potential to injury yourself against desks or chairs, potentially falling. 
	Attendees and committee members
	No running around whilst setting up or working the stall. Ensure that no equipment, boxes, or chairs are obstructing the walkways.
	Committee

	Fire risk
	Venue is expected to be inside, so general risk of fire.

Risk of lack of firefighting equipment
	Everyone inside the vicinity of the venue.
	· The venue should contain available fire extinguishers, should have clear fire exits to escape and fire doors to prevent the spread of fire 
· The venue should have fire alarms installed: the committee will not host in an unsafe venue.
· Food is assumed to be cooked before being brought so no heating will be required.
	Venue organisers are responsible for providing fire-safety equipment.



Activity Type 13: Arts & Crafts
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will ensure that this event is in a calm and quiet place. The activity will be on the ground floor of the chosen venue.

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Limiting the amount of paper to reduce waste, encouraging crafts with recycled materials. 

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Activity organiser



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Slips Trips & Falls
	Spilt materials and busy environment resulting in injuries. 
	Attendees and committee
	Maintain that the workplace is kept clean (tucking in chairs, cleaning up spilt materials). Prevent and discourage running inside the venue. 
	Activity Organisers

	Fires
	Materials or building potentially catching fire. 
	Attendees and committee
	Familiarising the group to the fire exits of the venue. 
	Venue

	Hazardous substances
	Injury from paint or other equipment getting into eyes.
	Attendees and the committee
	Maintaining clean hands when touching the face, food or any drinks during the activity. All supplies and chemicals used will be non-toxic. 
	Activity Organisers

	Equipment
	Injury from equipment injuring hands or eyes
	Attendees and committee
	All equipment for activity will be kept clearly on the tables at all times, no sharp equipment (if any) will be left out or unsupervised.
	Activity Organisers



Activity Type 14: Games Night
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	There will be a mix of board games and physical games. 

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	The games played will not be single use. 

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Activity organiser, with a simple first aid kit (plasters, wipes, cotton pads).



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Slips Trips & Falls
	Injuries from playing and running inside the venue, particularly if there is a spill or untidy areas. 
	Attendees and committee members
	Ensure that the games played are appropriate for the space of the activity. 
	Activity Organisers


	Aggression
	Arguments or tension from conversations or games. 
	Attendees and committee members 
	Ensure that the event is monitored for any aggressive characters and prevent any inappropriate discussions which may cause distress. 
	Activity Organisers


	Sporting Activity
	Falls, scrapes, cuts or bruises from rough play or competitive games. 
	Attendees
	Avoid roughhousing activities. End any games early if an injury occurs. 
	Activity Organisers

	Fire risk
	If the venue is booked to be inside, there is a general risk of fire.

Risk of lack of firefighting equipment
	Everyone inside the vicinity of the venue.
	· The venue should contain available fire extinguishers, should have clear fire exits to escape and fire doors to prevent the spread of fire 
· The venue should have fire alarms installed: the committee will not host in an unsafe venue.
	Venue organisers are responsible for providing fire-safety equipment.




Activity Type 15: Christmas Party
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20-30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Ground floor venue, with opportunities to go to a quieter area if necessary. 

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Reusing the same decorations as previously and encouraging people to bring their own containers for leftovers.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Activity organisers will provide simple first aid, if necessary, will turn to venue for assistance. Committee will aid attendees if they need to go home early. 



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Slips Trips & Falls
	Spilt food or drinks and untidy decorating creates an environment which risks injuries. 
	Attendees and committee 
	Ensure that all decorations are tightly placed to avoid accidents. Avoid leaving personal belongings and other items (such as gift bags and presents) in obstructing areas. Clean any spills which occur immediately. 
	Activity Organisers

	Food Safety
	Illness or allergic reaction induced by poor quality food or labelling. 
	Attendees and committee
	Asking ahead to confirm any allergies, ensuring all dishes are correctly labelled. When preparing and serving the food, ensuring that all utensils and hands serving the food are washed. Ensuring to prepare food with care such as avoiding cross contamination or cooking with dirt equipment.
	Activity Organisers

	Aggression
	Tensions from disagreements or gossip can escalate to verbal abuse and violence.  Risks of social isolation and bullying.
	Attendees and committee
	Monitor that attendees are all interacting with each other appropriately, ensuring everyone is involved. De-escalating and discouraging any problematic behaviour. 
	Activity Organisers

	Nighttime/darkness
	Getting lost or distressed by the idea of the commute. 
Given late hours, members may experience fatigue.
	Attendees and committee
	Encourage travelling to and from the event in groups, giving updates to committee if there are any issues. 
Members encouraged to rest beforehand and join for what they can. They will also be encouraged to use the SafeZone app. 

	Activity Organisers

	Alcohol
	Illness or injury from over intoxication. Discomfort for attendees who witness the potentially harmful individual. 
	Attendees and committee
	Emphasise responsible drinking and encouraging those overly intoxicated to go home. 
	Activity Organisers

	Fire
	Risk of decorations or food catching fire. 
	Attendees and committee
	If food is to be heated by candle or stovetop, ensure that it is turned off when it is not in use. Ensure any plugs are safe to use to avoid electrical fire. Familiarise attendees and committee with the fire exits. 
	Venue




Activity Type 16: Clubbing 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	Around 15-20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Members will be informed of the loud music and flashing lights that are common with a club setting. They will also be made of the dancing and large number of people.

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Members will walk to the club together

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	It is each member’s responsibility to look out for each other and if someone gets too intoxicated, the entire society should help them.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Slips and Trips
	Slips and trips will most likely be caused due to the consumption of alcoholic drinks but any occurrences of this will most likely be non-lethal. Someone can spill their drink and someone else may slip on it.
	All attendants especially those with a tendency to spill and/or are clumsy
	Constantly check up on everyone.
	Everyone who attends

	Nighttime & darkness
	Event will take place at night so members could get lost or are at risk of being abducted.
People may experience fatigue
	All attendants
	Members should be advised to not travel alone. They should also let other people know where they are going.
Members encouraged to stay and go for what they can – not to push themselves. They will also be advised to use the SafeZone app

	Everyone

	Aggression
	Fights may break out due to over-drinking either between members of with other club goers.
	All attendants. Particularly those with aggressive tendencies or who have had alot to drink.
	Limit the amount of drinks for people when they have had a lot and try and de-escalate situations where a fight could break out.
	Everyone

	Strobe lighting
	Harm from sight  impacted from lighting or those with epilepsy 
	Attendees and committee
	Offering breaks to step outside or welfare check ups to ensure that any persons at risk of harm can mitigate this risk.
	Everyone

	Alcohol
	Illness or injury from over intoxication. Discomfort for attendees who witness the potentially harmful individual. 
	Attendees and committee
	Emphasise responsible drinking and encouraging those overly intoxicated to go home. 
	Everyone

	Noise
	Long periods spent inside can cause damage to hearing, or overwhelm those sensitive to sound.
	Attendees and committee
	Offering breaks to step outside or welfare check ups to ensure that any persons at risk of harm can mitigate this risk.
	Everyone

	Fire risk
	Venue is expected to be inside, so general risk of fire.

Risk of lack of firefighting equipment
	Everyone inside the vicinity of the venue.
	· The venue should contain available fire extinguishers, should have clear fire exits to escape and fire doors to prevent the spread of fire 
· The venue should have fire alarms installed: the committee will not host in an unsafe venue.
	Venue organisers are responsible for providing fire-safety equipment.




Activity Type 17: Pub Crawl
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10-15
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Let everyone know that event will most likely take place in the evening and will involve lots of walking and drinking.

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will walk to each pub to minimise our carbon footprint

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Activity organisers can provide help for minor injuries and we can request hospital services for injuries we cannot deal with ourselves



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Slips and Trips
	Slips and trips will most likely be caused due to the consumption of alcoholic drinks but any occurrences of this will most likely be non-lethal. Someone can spill their drink and someone else may slip on it.
	All attendants especially those with a tendency to spill and/or are clumsy
	Ensure that people walk together, especially in the dark. As the event progresses, assist anyone who may be more impacted by their intoxication. If necessary, suggest sending them home to prevent injury if they’re likely to fall or stumble easily. 
	Everyone

	Nighttime & darkness
	Event will take place at night so members could get lost or are at risk of being abducted.
Given late hours, members may experience fatigue.

	All attendants
	Members should be advised to not travel alone. They should also let other people know where they are going. We will constantly do a head count to ensure we are all present.

Members encouraged to rest beforehand and stay for what they can if they are tired. Furthermore, they will be encouraged to use the SafeZone app.
	Everyone

	Aggression
	Fights may break out due to over-drinking either between members of with other pubgoers.
	All attendants. Particularly those with aggressive tendencies or who have had alot to drink.
	Limit the amount of drinks for people when they have had a lot and try and de-escalate situations where a fight could break out.
	Committee

	Alcohol
	Illness or injury from over intoxication. Discomfort for attendees who witness the potentially harmful individual. 
	Attendees and committee
	Emphasise responsible drinking and encouraging those overly intoxicated to go home. 
	Everyone

	Weather
	Risk of injury from falls or impacted sight from poor weather conditions whilst outside. 
	Attendees and committee
	Enforcing the proper clothes for the weather, cancelling the event if necessary. 
	Everyone

	Vehicles / Traffic
	Risk of car or traffic accidents causing injury
	Attendees and committee
	Encouraging routes which are safe when walking to the event, following traffic rules, especially if any attendees are intoxicated. 
	Everyone

	Fire risk
	Social is expected to be inside multiple venues, so general risk of fire.

Risk of lack of firefighting equipment
	Everyone inside the vicinity of the venues.
	· Each venue should contain available fire extinguishers, should have clear fire exits to escape and fire doors to prevent the spread of fire 
· Each venue should have fire alarms installed: the committee will not host in an unsafe venue.
· If attendees are purchasing food at any of the venues, it is expected to be cooked already so no heating, on our part, is required
	Venue organisers are responsible for providing fire-safety equipment.




Activity Type 18: Beach Day
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10-15
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Travel arrangements can be planned beforehand for those who struggle walking and any other arrangements that need to be made can be determined in advance.

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Members who can take public transport or walk can do so. Members can also car share.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	We should be able to handle any injuries ourselves using basic first aid knowledge but we can always request ambulance services if required



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire
	A fire can break out if we use a barbecue. 
	Everyone at the beach
	Have someone always monitoring the barbecue and bring water to put fire out on standby. Follow the proper procedures for disposable barbecues are finished before discarding. 
	Activity organisers.

	Food and Beverage 
	Some people may become sick due to dietary restrictions (allergies, intolerances, diet) or due to poor food quality such as raw or expired food.
	Attendees and committee
	All attendees ahead of time will inform the committee of their dietary restrictions ahead of time to prepare food separate and specific to them. All food will be prepared by someone with a level 2 certificate in food and hygiene. 
	Committee

	Sporting activity
	Someone can fall whilst playing beach games and sprain their ankle to hurt themselves somewhere else
	Anyone who plays games
	Provide aid immediately and check if person is okay. Help them travel back home if they are unable to themselves
	All attendants

	Slips and trips
	Risk of slips and trips with the outdoor terrain, especially when potentially running on the sand. This can result in bruises or cuts.
	All attendees
	Committee will place emphasis and care on walking or running while at the beach, especially during busier times of the year when there is risk of falling into other people or property. 
	All attendees

	Weather conditions
	Risk of injury of poor visibility due to poor weather conditions such as rain, fog, wind or storms. 
	All attendees
	The committee will check the weather beforehand, ensuring that it is the appropriate conditions to hold the event. Committee will ensure that they will cancel the event ahead of time in the event where weather conditions are too poor. 
	Activity organisers

	Sea
	Risk of drowning, injury by jagged rocks, being lost at sea, or illness from sea water or inappropriate swimming conditions.
	All attendees
	Ahead of the event, committee members will look ahead into appropriate locations to swim at sea. Furthermore, when groups go to swim a committee member will be present to monitor them and alert the rest of the group or lifeguard services if any risks occur.
	All attendees




Activity Type 19: Winter wonderland
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10-15
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Travel arrangements can be made for those with walking difficulties. People should be made aware of the potential of there being lots of lights

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We can walk 

	Is additional specific Event Insurance required?
	no
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	First aid can be provided by both activity organisers and venue workers



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Darkness / Night
	Members may find it difficult to see whilst travelling and may be unable to find the location. They could also slip on unseen puddles.
Members may experience fatigue in extreme cases
	Everyone 
	Advise everyone to travel in a group. Committee will check in on members on plans to get home safely.
Members encouraged to stay for what they can, but also to rest beforehand
	Everyone

	Flashing Lights
	There may be flashing lights at the venue which could cause dizziness or eye strain
	Everyone
	Check up on everyone.
	Everyone

	Height
	Venue may involve rides that reach high heights and equipment malfunction could cause serious injury to those on the ride. 
	Everyone who goes on rides.
	- If undertaking activities at height, ensure instruction is from qualified or competent person. – Use professional services and companies. - Follow all professional instruction when undertaking activities at height.
	Everyone

	Slips, trips & falls
	· Icy and snowy conditions can make surfaces slippery, increasing risk of falls and related injuries
· Machine apparatus or spillage from stalls may risk potential falls or trips
	Everyone
	· The Committee will monitor weather forecasts and have alternative/back-up plans if bad weather poses a threat to members’ safety
· Maintain vigilance and instruct attendees to only walk on clear paths to avoid any obstructions
· Attendees will be informed to wear appropriately footwear/clothing depending on the weather
	Organisers and Attendees




Activity Type 20: Gambling Night 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10-15
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Travel arrangements can be made for those who need it. We can use special playing cards that are disabled-friendly

	On Campus or Off Campus
	Off
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will be playing games that do not require electricity

	Is additional specific Event Insurance required?
	no
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Small probability of any injuries occurring but any minor incidents should be easily treatable by organisers



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Harassment
	Members who consistently lose at games may be mocked and this can make them upset.
	Bad players and anyone who is on an unlucky losing streak
	Discourage members from trash talking if it goes too far
	Committee members

	Aggression
	Attendees may become more irritable or aggressive as a result of the competitive environment, sparking arguments or potentially physical altercations. 
	Attendees
	Committee members will monitor the environment and try to de-escalate the situation if too tense. If necessary, the aggressor will be sent home. 
	Committee members

	Slips and trips
	Being indoors there is a risk of slips and trips against furniture, which can result in bruises, cuts or potentially more serious injuries such as broken bones. 
	Attendees and committee
	Ahead of time, the committee will ensure that the venue is an appropriate space to hold the event and will ensure any furniture, belongings or other objects will be tucked away from walkways.
	All attendees

	Fire
	The potential of a fire to break out indoors is possible, especially when handling potentially flammable materials. 
	Attendees and committee
	Committee members ahead of the event starting will inform attendees of the fire exits and will organise all attendees to leave orderly in the event of a fire. Any equipment or belongings brought to the event will be stored away from any plugs, heaters or lighters. 
	Venue organisers

	Nighttime & darkness
	Event will take place at night so members could get lost or are at risk of being abducted.
Given late hours, members may experience fatigue.

	All attendants
	Members should be advised to not travel alone. They should also let other people know where they are going. We will constantly do a head count to ensure we are all present.

Members encouraged to rest beforehand and stay for what they can if they are tired. They are encouraged and advised to use the SafeZone app.
	Everyone






Activity Type 21: Welcome Stall  
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	5-6 (committee) 
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Lift which goes up to the great hall -> ease of access to the society fair / stands

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Using recycled materials and decorations for stall. Limited number of posters for paper. 

	Is additional specific Event Insurance required?
	no
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue, campus first aid



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire
	· Fire can spread easily within an enclosed venue
	Everyone within the venue
	· The venue should contain available fire extinguishers, should have clear fire exits to escape and fire doors to prevent the spread of fire
· The venue should have fire alarms installed
· The Committee will ensure attendees in the activity are aware of the venue’s fire evacuation and management measures in place
· The Committee will manage fire evacuation, if needed

	Venue and organisers

	Large crowds
	· Large crowds can reduce visibilty, making it difficult to locate our stall
	Incoming freshers who are not familiar with layout of the venue
	· Ensure venue has correctly identified our stall location for the fair to prevent anyone from getting lost trying to find us
· Always have committee members present at the stall to welcome any visitors
· Have our stall clearly labelled to demonstrate that we are the Filipino Society
	Venue and organisers

	Printed materials
	· Wasteful use of materials from excessive printing 
	Attendees and committee
	· All printed materials will be organised by the activities team to ensure that they are following the university’s poster policy. 
	Activity organisers

	Slips and trips
	Being indoors there is a risk of slips and trips against furniture, which can result in bruises, cuts or potentially more serious injuries such as broken bones. 
	Attendees and committee
	Ahead of time, the committee will ensure that the venue is an appropriate space to hold the stall and will ensure any furniture, belongings or other objects will be tucked away from walkways so our stall is accessible.
	Attendees and organisers




Activity Type 22: Bouquet Making
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	12-16 (including committee)
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	This event will be on the first floor of the venue, we will pick a venue which is easy to access with bus routes. 

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will try use recyclable materials such as newspapers and no plastic. All flowers purchased will be proportionate to the amount of attendees

	Is additional specific Event Insurance required?
	no
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Activity organisers will carry first aid



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Allergies
	Some people may suffer allergic reactions from the flowers 
	Attendees and committee
	Ahead of time, anyone with allergies will have to inform committee ahead of time. They are advised to bring allergy tablets if necessary. If severe, the attendee will be advised to go home early or to the hospital. 
	All attendees

	Equipment
	Equipment used may be sharp (such as scissors) and could injure someone. 
	
	[bookmark: _Int_eiPE0Vq5]Ensure all equipment is being watched, issuing an area in the activity space where equipment is kept when not in use. 
	Committee

	Slips, trips & falls
	Being indoors there is a risk of slips and trips against furniture, which can result in bruises, cuts or potentially more serious injuries such as broken bones. 
	Attendees and committee
	Ahead of time, the committee will ensure that the venue is an appropriate space to hold the event and will ensure any furniture, belongings or other objects will be tucked away from walkways.
	Committee

	Fire
	The potential of a fire to break out indoors is possible, especially when handling potentially flammable materials. 
	Attendees and committee
	Committee members ahead of the event starting will inform attendees of the fire exits and will organise all attendees to leave orderly in the event of a fire. Any equipment or belongings brought to the event will be stored away from any plugs, heaters or lighters. 
	Committee



Activity Type 23: Dessert decorating 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	12-16
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	[bookmark: _Int_MmkLOU5P]This event is aimed to be a quiet event, however if any attendee wishes to take some break from the environment, the venue will have easy access to an outdoor area. 

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	With the ticket sale numbers, committee will organise food and food decorations proportionate to the amount of attendees. All attendees will be encouraged to bring their own food containers to bring home any left overs.

	Is additional specific Event Insurance required?
	no
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Activity organiser first aid



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Food & Beverage
	Some people may become sick due to dietary restrictions (allergies, intolerances, diet) or due to poor food quality such as raw or expired food.
	Attendees and committee
	All attendees ahead of time will inform the committee of their dietary restrictions ahead of time to prepare food separate and specific to them. All food will be prepared by someone with a level 2 certificate in food and hygiene. 
	Committee

	Slips, trips & falls
	Being indoors there is a risk of slips and trips against furniture, which can result in bruises, cuts or potentially more serious injuries such as broken bones. 
	Attendees and committee
	Ahead of time, the committee will ensure that the venue is an appropriate space to hold the event and will ensure any furniture, belongings or other objects will be tucked away from walkways.
	Committee

	Fire
	The potential of a fire to break out indoors is possible, especially when handling potentially flammable materials. 
	Attendees and committee
	Committee members ahead of the event starting will inform attendees of the fire exits and will organise all attendees to leave orderly in the event of a fire. Any equipment or belongings brought to the event will be stored away from any plugs, heaters or lighters. 
	Venue organisers
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