Guild Group Annual Risk Assessment 2025/26

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Women and Law Society

	Assessed by 
	Alexis Walker
	Date
	29.07.25

	Signed off by 
	Matt Price
	Date
	02/02/2026



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	Forum Stalls
	Alexis Walker
	18/01/26
	
	

	
	
	
	
	



Add more rows as required 









Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	

	Recognised National Governing Body (if applicable):
	

	Coaching arrangement [Delete/add those that are not relevant]
	



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in:
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Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser
	
	
	




	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _Int_hPUE6fVe]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Skills Workshop
	Workshops, talks and masterclasses ran by committee to help members and other attendees level up their academics and career skills.
	At least 3-4 times a term.
	Equipment would include mics, computers, screens, tables and chairs provided by the university campus.

	2
	Internal Speaker Talk
	Talks in the auditorium where other members of the university are invited such as academics or campus ambassadors to provide insight on career routes and tips.
	N/A
	Equipment would include mics, computers, screens, tables and chairs provided by the university campus unless the event is online.

	3
	Group Study Session
	Sessions where the members meet to study. Including body doubling, feedback, tips and support from other members of the society.
	N/A
	Equipment would mainly be tables and chairs provided by the university campus.

	4
	Pub Visits (including visits to cocktail clubs and quizzes)
	Socials where the members go to a pub or cocktail club to eat, drink and socialise and may sometimes hold quizzes whilst in these venues.

	N/A
	Venue will be responsible for the equipment (e.g. tables and chairs) but paper and pencils for quizzes provided by the committee.

	5
	Shared Meals (including coffee meet ups, Sunday roast, brunch etc.)
	Socials for the members to meet and share a meal or drink whether that be brunch or just coffee and may sometimes be themed or held for a specific holiday.

	N/A
	Venue will be responsible for the equipment.

	6
	Film Screening
	Screenings where members would gather and watch a movie together, likely at night.
	N/A
	Equipment would include screens, speakers and chairs provided by campus. Film and snacks provided by the committee.

	7
	Game Night (including board games and quizzes)
	Socials for members to have fun and play games with and against each other which would include board/card games and possibly quizzes.
	N/A
	Likely to be hosted on campus so tables and chair provided by them, but games provided by committee.

	8
	Picnic
	Hosting a picnic for the members to attend and eat snacks and socialise. Possibly to meet the committee, likely hosted on campus.
	N/A
	All food and mats to be provided by the committee.

	9
	Beach Trips
	Trips to Exmouth/Dawlish Warren as a society to where we meet to travel to and socialise by the beach.
	N/A
	N/A

	10
	Walk to the Quay
	A group walk to the quay to socialise, get outside and lightly exercise.
	N/A
	N/A

	11
	Cooking/Baking
	Sessions where members will cook or bake a variety of foods e.g. pizza. These would likely be held in a student’s kitchen or in collaboration with another society.
	N/A
	Any cooking equipment or ingredients to be provided by the committee/venue and chair and tables by the venue.

	12
	Craft Activities
	Sessions where members will gather to create things often accompanied by snacks e.g. painting, decorating gingerbread houses, etc.
	N/A
	Equipment would depend on the activity but would still be provided by the mainly committee and venue.

	13
	Winter/Spring Ball
	Members will be able to attend a ball hosted off campus where they will be served food and drinks.
	N/A
	Any equipment would be provided by the venue or committee (e.g. tables, chairs and decorations)

	14
	Forum Stalls
	Members will use rent out/use forum stalls to promote the society or host fundraising events for pro-bono fundraisers or to fund other society activities.
	N/A
	Tables and chairs to be provided by the Forum, cash machine provided by guild and purchaseable items and promo provided by committee/members approved by the guild.





	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: Skills Workshop
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will ensure that the venue is wheelchair and guide dog accessible and that there will be regular breaks.

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will encourage attendees to walk or use public transport and make it clear where bins are.

	[bookmark: _Int_8vkFayxR][bookmark: _Int_2z7nCL2a]Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee



	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Fire exits could be obstructed, and injuries or fatalities could occur as the exit from building was obstructed.

Flammable substances being used in the venue could increase the risk of a fire.

	Attendees and members of the public
	Have checks during the event to ensure that exits and corridors are unobstructed and clear.
Avoid the use of flammable substances and guide attendees to do the same and make sure they’re outside.
	Committee
Venue



	Slips and trips
	There could be wet or smooth surfaces that people may slip on and fall and be injured.

There could be loose floor fittings or obstacles on the floor (including cables used for screens) that people may risk tripping and falling on. 
	Attendees
	Regularly check the floor to spot and counter any hazards that emerge or begin to emerge.
Clean up spills immediately and put signs down on the floor.
Make attendees aware of any potential tripping hazards within venue.
Ensure the floor is clear of any obstructions.
	Committee



Activity Type 2: Internal speaker talk
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will ensure that the venue is wheelchair and guide dog accessible and that there will be regular breaks.

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will encourage attendees to walk or use public transport and make it clear where bins are.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Fire exits could be obstructed, and injuries or fatalities could occur as the exit from building was obstructed.

Flammable substances being used in the venue could increase the risk of a fire.

	Attendees and members of the public
	Have checks during the event to ensure that exits and corridors are unobstructed and clear.
Avoid the use of flammable substances and guide attendees to do the same and make sure they’re outside.
	Committee and Venue

	Slips and trips
	There could be wet or smooth surfaces that people may slip on and fall and be injured.

There could be loose floor fittings or obstacles on the floor (including cables used for screens) that people may risk tripping and falling on.
	Attendees
	Regularly check the floor to spot and counter any hazards that emerge or begin to emerge.
Clean up spills immediately and put signs down on the floor.
Make attendees aware of any potential tripping hazards within venue.
Ensure the floor is clear of any obstructions.
	Committee

	Other 
	Risk of Breaching laws around free Speech. 
	 Society, attendees
	· Speakers will comply with the law regarding hate speech. – Example PDF hyperlinked here  
 
The Chair will introduce the event and clarify the intention that all discussion is inclusive and should not impinge others’ rights. 
	 Committee

	Other 
 
	Risk of Reputational damage to group due to content being delivered by external speaker/groups. 
 
Risk of Reputational to the Students’ Guild due to content being delivered by external speaker/group.  
	 Society, attendees
	· Communications prepared for public distribution confirming the legality of the event/discussion, in line with freedom of speech law/expression – Example text hyperlinked here. 
 
· The Guild will be informed of any concerns regarding reputational impact. 
 
	 Committee

	Other  
	Risk of offensive/inappropriate material being handed out, that could incite aggressive/violent behaviour.   
 
	 Society, attendees
	Speakers will be informed that if they wish to hand out material during the event, this will require Guild approval.  
 
 In the unlikely event material is handed out without Guild approval, this will be reported to the Guild. 
 
Event hosts will make it clear to attendees and speakers that the material has not been approved and direct them to support they can access if the material has caused concern or offended them. 
	 Committee

	Aggression/Violence, Bullying & Harassment 
	Physical assault:  Risk of injury from Physical attacks. 
 
Verbal abuse:  Phycological harm from threats or insults. 
 
Discrimination:  Phycological harm caused by discriminatory remarks. 
 
Intimidating behaviour:  Emotional distress caused by threatening or coercive behaviour. 
 
Exclusion:  Distress caused by isolating becoming isolated in activity. 
 
Cyber bullying:  Harassment through digital social channels. 
 
Protest –   Risk of potential protests, contentious issues / conflicting views between groups or individuals. 
	 Attendees
	· Ensure emergency arrangements in place for events.  
· Have a clear escalation procedure in place for incident reporting.  
· Safezone app will be used for on campus activities to raise help. 
· Emergency services to be called in the event of an emergency off campus.   
· All members to follow code of conduct and behave in a manor representative of the Guilds values.  
 
	 Committee



Activity Type 3: Group study session
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	15
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will ensure that the venue is wheelchair and guide dog user accessible.

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will encourage members to walk or take public transport to venue and minimise paper usage.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Fire exits could be obstructed, and injuries or fatalities could occur as the exit from building was obstructed.

Flammable substances being used in the venue could increase the risk of a fire.

	Attendees and members of the public
	Have checks during the event to ensure that exits and corridors are unobstructed and clear.
Avoid the use of flammable substances and guide attendees to do the same and make sure they’re outside.
	Committee and venue

	Slips and trips
	There could be wet or smooth surfaces that people may slip on and fall and be injured.

There could be loose floor fittings or obstacles on the floor (including cables used for screens) that people may risk tripping and falling on.
	Attendees
	Regularly check the floor to spot and counter any hazards that emerge or begin to emerge.
Clean up spills immediately and put signs down on the floor.
Make attendees aware of any potential tripping hazards within venue.
Ensure the floor is clear of any obstructions.
	Committee and venue



Activity Type 4: Pub Visits
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will ensure that the venue is wheelchair and guide dog user accessible.

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will encourage members to walk or take public transport to venue, minimise paper usage and encourage the safe disposal of litter and attempt to visit local pubs.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee/Venue



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	[bookmark: _Hlk209018696]Aggression/Violence, Bullying & Harassment
	As there is alcohol involved, there is the chance of physical and or verbal abuse including discrimination, which could lead to someone being physically or mentally harmed,

As it is a group activity, there is a risk of exclusion which would lead to mental harm.
	Attendees and General public
	Make sure security for the venue are accessible.
Encourage limits on personally bought alcohol and ensure we do not distribute more alcohol to other people.
Have an escalation procedure in place for incident reporting.
Making sure all attendees follow the guild code of conduct and removing anyone who does not follow it or is acting in an untoward manner.
	Committee
Venue security

	Alcohol / Drugs
	In a venue where drinks are easily accessible so there is the risk of intoxication and then impaired judgment or overdose.
	Attendees and General public
	Will nominate members of the committee to stay sober during the event.
Ensure security for the venue is easily accessible.
Remove members if too intoxicated and refuse their entry.
Encourage drinks to be always supervised and make sure people who are intoxicated arrive home safely.
	Committee

	Fire
	Fire exits could be obstructed, and injuries or fatalities could occur as the exit from building was obstructed.

Flammable substances being used in the venue could increase the risk of a fire.

	Attendees and the general public
	Have checks during the event to ensure that exits and corridors are unobstructed and clear.
Avoid the use of flammable substances and guide attendees to do the same and make sure they’re outside.
Ensure that attendees are notified of the venues fire procedures.
	Committee
Venue staff

	Slips, Trips & Falls
	As a pub is a food and drink venue, there could be wet surfaces from spilled drinks that people could slip and fall from.

Depending on the pub, there could be loose floor fittings or uneven floor surfaces that people could trip and fall from. 
	Attendees
	Notify the attendees of any potential trip hazards as they enter.
Encourage attendees to be wary of their surroundings so as to minimise spillages and notify the venue immediately of any spills.
	Committee
Venue

	Food & Drink Hygiene / Food Allergies & Intolerance

	Attendees might want to order food, share food and we might provide food via the venue which may mean allergens might not be properly communicated which could result in attendees suffering an allergic reaction.
	Attendees
	Separate foods that have allergens to avoid cross contamination.
Keep track of attendees with allergens and what they are so we can notify them and ensure that they are wary.
Ensure venues have good food hygiene ratings
	Committee
Members
Venue

	Nighttime/Darkness
	Aggression/Violence may increase as these visits will likely go into more unsolicited hours of the night.

Poor lighting might mean attendees are more likely to trip or fall and sustain injuries and it might arise difficulties with navigation.

	Attendees
	Ensure safety protocols to make sure attendees aren’t travelling alone and making sure they know their way back to their accommodation.
Advertising the safezone app to attendees.
	Committee




Activity Type 5: Shared Meals
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will ensure that the venue is wheelchair and guide dog user accessible and provide pictures of the venue in advance.

	On Campus or Off Campus
	Off Campus (mainly)
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will encourage members to walk or take public transport where possible and minimise use of disposable cutlery.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee/Venue



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Alcohol / Drugs
	In a venue where drinks are easily accessible so there is the risk of intoxication and then impaired judgment or overdose. 
	Attendees and the general public
	Will nominate members of the committee to stay sober during the event.
Remove members if too intoxicated and refuse their entry.
Encourage drinks to be always supervised and make sure people who are intoxicated arrive home safely.
	Committee

	Fire
	Fire exits could be obstructed, and injuries or fatalities could occur as the exit from building was obstructed.

Flammable substances being used in the venue could increase the risk of a fire.


	Attendees and the general public
	Have checks during the event to ensure that exits and corridors are unobstructed and clear.
Avoid the use of flammable substances and guide attendees to do the same and make sure they’re outside.
Ensure that attendees are notified of the venues fire procedures.
	Committee and Venue staff

	Food & Drink Hygiene / Food Allergies & Intolerance

	There is the risk of the food containing allergens which could cause anaphylaxis.
	Attendees
	Separate foods that have allergens to avoid cross contamination.
Keep track of attendees with allergens and what they are so we can notify them and ensure that they are wary.
any food brought to share will be either pre-packaged or prepared by someone with a food hygiene level 2 certificate
	Committee
Venue Kitchen/Staff

	Slips, Trips & Falls
	There could be wet surfaces due to the weather or spilled drinks which could cause attendees to slip.

There could be loose floor fittings or an uneven floor surface that members may not be aware of due to it being an unknown venue and they may trip.

There could be obstacles or cables on the floor, also causing the members to trip.
	Attendees and the general public
	Regularly check the floor to ensure that we aren’t creating any obstacles and notifying venue staff of spilled drinks immediately and place hazard signs.
Notify attendees of any potential trip hazards as they enter so they can be wary.
	Committee

	Aggression/Violence, Bullying & Harassment
	As there is alcohol involved, there is the chance of physical and or verbal abuse including discrimination, which could lead to someone being physically or mentally harmed,

As it is a group activity, there is a risk of exclusion which would lead to mental harm.
	Attendees and General public
	Make sure security for the venue are accessible.
Encourage limits on personally bought alcohol and ensure we do not distribute more alcohol to other people.
Have an escalation procedure in place for incident reporting.
Making sure all attendees follow the guild code of conduct and removing anyone who does not follow it or is acting in an untoward manner.
	Committee
Venue security



Activity Type 6: Film Screening
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	40
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will ensure that the venue is wheelchair and guide dog user accessible.

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will encourage members to walk or take public transport where possible. Ensure that no litter is left behind and remind members to dispose of their rubbish.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Equipment / Electrical
	There could be user operation error resulting in injury if committee members are unfamiliar with the equipment (screens).

Electricity is being used so there could be the risk of serious injury from electric shock.
	Attendees
	Ensure the committee has undergone suitable training and instruction when using equipment.
Ensure that the PAT sticker is on any used electricals.
	Committee

	Fire
	Fire exits could be obstructed, and injuries or fatalities could occur as the exit from building was obstructed.

Flammable substances being used in the venue could increase the risk of a fire.

Electric fires could be caused risking serious injuries/fatalities if faulty equipment is used.
	Attendees
General Public
	Regularly check venue to ensure that exits aren’t obstructed.
Check electrical equipment to ensure that there is no damage.
Notify attendees of the correct procedure if there is a fire.
	Committee

	Food & Drink Hygiene / Food Allergies & Intolerance

	Allergens could cause anaphylaxis.

If we provide snacks that we have cooked there carries many risks of illness if the food isn’t stored, handled or hygiene controlled adequately.
	Attendees
	We will ensure that our society has read and understood the students’ guild food safety policy.
We will only serve storebought food with clearly labelled ingredients and follow the manufacturers advice if we need to prepare, store or serve pre-packaged food.
any food brought to share will be either pre-packaged or prepared by someone with a food hygiene level 2 certificate
	Committee

	Nighttime / darkness
	As these screenings are likely to take place in the evening there holds the risk of injury due to an increase of aggressive/violent behaviour at more unsolicited hours.

Poor lighting within the screening and after leaving could hold a risk of slips, trips and falls.
	Attendees
	Ensure there is suitable lighting and that the screening is not in complete pitch-black darkness.
Having safety protocols when organising events at night to ensure the safety of our members.
	Committee

	Lasers/Strobes
	Photosensitive epilepsy could be triggered if using flashing/strobe lighting effects in the movie.

Ill health could occur and make members dizzy and disoriented if there are random changes in lighting.
	Attendees
	Attendees will be informed of the use of strobe lighting before attending the event.
	Committee



Activity Type 7: Game Night
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will ensure that the venue is wheelchair and guide dog user accessible.

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will encourage members to walk or use public transport. Minimise paper usage and encourage proper disposal of rubbish.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Fire exits could be obstructed, and injuries or fatalities could occur as the exit from building was obstructed.

Flammable substances being used in the venue could increase the risk of a fire.

	Attendees and the general public
	Have checks during the event to ensure that exits and corridors are unobstructed and clear.
Avoid the use of flammable substances and guide attendees to do the same and make sure they’re outside.
Ensure that attendees are notified of the venues fire procedures.
	Committee
Venue

	Food & Drink Hygiene / Food Allergies & Intolerance

	There is the risk of the food containing allergens which could cause anaphylaxis.
	Attendees
	Separate foods that have allergens to avoid cross contamination.
Keep track of attendees with allergens and what they are so we can notify them and ensure that they are wary.
any food brought to share by committee will be either pre-packaged or prepared by someone with a food hygiene level 2 certificate
	Committee
Venue Staff

	Slips, Trips & Falls
	There could be wet surfaces due to the weather or spilled drinks which could cause attendees to slip.

There could be loose floor fittings or an uneven floor surface that members may not be aware of due to it being an unknown venue and they may trip.

There could be obstacles or cables on the floor, also causing the members to trip.
	Attendees and the general public
	Regularly check the floor to ensure that we aren’t creating any obstacles and notifying venue staff of spilled drinks immediately and place hazard signs.
Notify attendees of any potential trip hazards as they enter so they can be wary.
	Committee

	Aggression / Violence, Bullying & Harassment

	As this event will involve various competitive activities, there is the risk of injury from physical attacks, verbal abuse or intimidating behaviour.

There may be some team games involved which could lead to psychological harm caused by discrimination or exclusion.
	Attendees
	Assert to all members that they must follow the student’s guilds code of conduct and behave in a manner representative of the guild values.
Remove anyone who displays such behaviour.
Ensure that no one is being left out and committee members joining up with those who seem to be excluded.
	Committee.




Activity Type 8: Picnic
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will ensure that the venue is wheelchair and guide dog accessible.

	On Campus or Off Campus
	Either (Hazards apply for both)
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will encourage attendees to walk or use public transport to get to the venue when possible and attempt to minimise litter during the event.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Alcohol / Drugs
	 There is a risk of injury and/or ill health caused by ingestion of alcohol or drugs resulting in intoxication. This could also lead to physical and verbal altercations due to impaired judgement that could also cause serious injury.
	Attendees
General public
	Nominate a committee member to stay sober at these events.
Notify members of a zero-tolerance policy stance on drugs and ask members to leave or refuse entry if they are too intoxicated.
Ensure that drunk attendees arrive home safely and encourage attendees to supervise their drinks.
	Committee
Attendees

	Environment Risks / Weather (External Event)

	There is a risk of injury and ill health if the picnic is hosted during unexpected extreme weather conditions.
	Attendees
General public
	Monitoring weather conditions when running events and being flexible with decisions on whether the event can take place under the conditions.
Regularly inspect the area to monitor any hazards caused by weather conditions.
	Committee

	Slips, trips and falls
	If the weather conditions are poor, that could increase the risk of slips and trips and risk is heightened as there may be uneven floor surfaces outside.

Attendees could be injured if they wear inappropriate footwear as they might trip if wearing heels or flip flops.

	Attendees
	We will check weather conditions before the event to ensure that it is still safe to run.
Ensure all members attending event wear suitable footwear.
	Committee
Members

	Fire
	As we are outside there could be a lack of firefighting equipment which leads to the risk of fire spreading and causing serious injury.

If flammable substances are used, there could be an increased fire risk.

Cooking fires could lead to the increased risk of dire due to the use of cooking equipment such as portable stoves
	Attendees and the general public
	Ensuring that the venue and nearby locations have satisfactory fire arrangements in place and picnicking close to a building for firefighting equipment.
Trying not to use flammable substances and moving those who want to smoke away from ignition sources.
Ensuring poper handling procedures when working with cooking equipment. Constant supervision and distancing when not in use.
	Committee

	Aggression / Violence, Bullying & Harassment

	As this event will involve various competitive activities, there is the risk of injury from physical attacks, verbal abuse or intimidating behaviour.

There may be some team games involved which could lead to psychological harm caused by discrimination or exclusion.
	Attendees
	Assert to all members that they must follow the student’s guilds code of conduct and behave in a manner representative of the guild values.
Remove anyone who displays such behaviour.
Ensure that no one is being left out and committee members joining up with those who seem to be excluded.
	Committee.



Activity Type 9: Beach Trip
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	25
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will attempt to ensure the venue if made as wheelchair and guide dog friendly as possible and point out spaces for those with sensory issues.

	On Campus or Off Campus
	Off campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will encourage the use of public transport, encourage the correct disposal of rubbish and minimise litter and ensure members follow the rules of the beach.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee and Venue if serious.



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Environment Risks / Weather (External Event)

	Extreme weather conditions may lead to the risk of injury an ill health and damage to equipment.

Large open bodies of water at the beach will lead to the risk of drowning in open and unknown waters.
	Attendees
	Monitor weather conditions when running events to make flexible decisions as to whether or not the event should continue.
Ensure an appropriate supervision ration when running events in water with a 1:10 ratio with a qualified supervisor.
Researching bodies of water before the trip to check for hazards and ensuring that buoyancy and lifesaving aids are available for swimming activities.
	Committee
Coast guard

	Food & Drink Hygiene / Food Allergies & Intolerance

	There is a risk of serious illness if food and drink are not correctly stored or handled (including cross contamination), especially if provided by the society.

There may also be allergens which can be triggered and risk anaphylaxis.

If preparing food ourselves, there could be the risk of injury caused by cutting utensils used in food and drink preparation.
	Attendees
	We will ensure that our society has read and understood the students’ guild food safety policy.
We will only serve storebought food with clearly labelled ingredients and follow the manufacturers advice if we need to prepare, store or serve pre-packaged food.
any food brought to share by committee will be either pre-packaged or prepared by someone with a food hygiene level 2 certificate
	Committee

	Slips, Trips & Falls
	There could possibly be poor weather conditions which could lead to the risk of slips and trips.

Inappropriate footwear could increase the risk of injury if members trip in loose or unstable footwear.
	Attendees
	Check weather conditions prior to event taking place to ensure that it’s still safe to run. 
Ensure that all members are wearing safe and appropriate footwear.
	Committee
Members



Activity Type 10: Walk to the Quay
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will make sure we walk at a pace that is comfortable for everyone.

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will ensure that rubbish and litter is disposed of appropriately and ensure we don’t disturb wildlife.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Environment Risks / Weather (External Event)

	Extreme weather conditions may lead to the risk of injury an ill health and damage to equipment.

	Attendees
	Monitor weather conditions when running events and make dynamic decisions on whether events/activity can continue due to the weather conditions
	Committee

	Slips, Trips & Falls
	There could possibly be poor weather conditions which could lead to the risk of slips and trips.

Inappropriate footwear could increase the risk of injury if members trip in loose or unstable footwear.

There may also be unstable/uneven floor surfaces that could cause attendees to trip.
	Attendees
	Check weather conditions prior to event taking place to ensure that it’s still safe to run. 
Ensure that all members are wearing safe and appropriate footwear.
Notify members of any potential tripping hazards as we progress.
	Committee
Members



Activity Type 11: Cooking/Baking
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	35
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will ensure the venue is wheelchair and guide dog accessible.

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will encourage attendees to walk or take public transport to the venue where possible.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee/Venue



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Equipment / Electrical
	 There may be faulty equipment that could cause serious injury and electricity that could cause electric shock.

The cooking facilities equipment being used might have moving parts which means there could be entanglement or serious injury.

There could be user operation errors that could risk injury.
	Attendees
	Ensure that all equipment is checked before use, inspecting for signs of damage and that PAT sticker is displayed on equipment.
Using barriers and guards for equipment with moving parts and telling members to tuck away things that could be entangled.
Ensure suitable training and instruction when using equipment.

	Committee
Members

	Fire
	Fire exits could be obstructed, and injuries or fatalities could occur as the exit from building was obstructed.

Flammable substances being used in the venue could increase the risk of a fire.

Electrical fires could occur and cause serious injuries/fatalities because of faulty electrical equipment being used.

Cooking fires or improper use of heating equipment could occur and increase the risk of fire e.g. ovens.
	Attendees and the general public
	Implement frequent checks to ensure that exits are obstructed and that the corridors are clear and heaters are not covered.
Introduce checks for electrical equipment and look for signs of damage.
Avoid using flammable substances and ensure proper handling procedure when working with cooking equipment.
	Committee
Venue
Members

	Food & Drink Hygiene / Food Allergies & Intolerance

	There is a risk of serious illness if food and drink are not correctly stored or handled (including cross contamination), especially if provided by the society.

There may also be allergens which can be triggered and risk anaphylaxis.

When preparing food ourselves, there could be the risk of injury caused by cutting utensils used in food and drink preparation.
	Attendees
	We will ensure that our society has read and understood the students’ guild food safety policy.
We will only serve storebought food with clearly labelled ingredients and follow the manufacturers advice if we need to prepare, store or serve pre-packaged food.
any food brought to share by committee will be either pre-packaged or prepared by someone with a food hygiene level 2 certificate
	Committee

	Slips, Trips & Falls
	There could be wet surfaces spilled liquids which could cause attendees to slip.

There could be loose floor fittings or an uneven floor surface that members may not be aware of due to it being an unknown venue and they may trip.

There could be obstacles or cables on the floor, also causing the members to trip.
	Attendees
	Regularly check the floor to spot and counter any hazards that emerge or begin to emerge.
Clean up spills immediately and put signs down on the floor.
Make attendees aware of any potential tripping hazards within venue.
Ensure the floor is clear of any obstructions.
	Committee



Activity Type 12: Craft Activities
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will ensure the venue is wheelchair and guide dog accessible and provide equipment that is accessible to all.

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will encourage attendees to walk or take public transport when possible and minimise use of paper and access the university’s scrap store.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee/Venue



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Fire exits could be obstructed, and injuries or fatalities could occur as the exit from building was obstructed.

Flammable substances being used in the venue could increase the risk of a fire.

Electrical fires could occur and cause serious injuries/fatalities because of faulty electrical equipment being used e.g. hot glue guns.


	Attendees and the general public
	Implement frequent checks to ensure that exits are obstructed and that the corridors are clear.
Introduce checks for electrical equipment and look for signs of damage.
Ensure that flammable substances are not used inside of the venue.
	Committee
Attendees

	Slips, Trips & Falls
	There could be loose floor fittings or an uneven floor surface that members may not be aware of and they may trip.

There could be obstacles or cables on the floor, also causing the members to trip.
	Attendees
	Regularly check the floor to spot and counter any hazards that emerge or begin to emerge.
Make attendees aware of any potential tripping hazards within venue.
Ensure the floor is clear of any obstructions.
	Committee

	Equipment / Electrical
	There may be faulty equipment that could cause serious injury and electricity that could cause electric shock.

There could be user operation errors that could risk injury.
	Attendees
	Ensure that all equipment is checked before use, inspecting for signs of damage and that PAT sticker is displayed on equipment.
Ensure suitable training and instruction when using equipment.

	Committee



Activity Type 13: Winter/Spring Ball
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	90
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will ensure that the venue is wheelchair and guide dog accessible and attempt to have safe zones for those feeling overwhelmed.

	On Campus or Off Campus
	Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will encourage attendees to take public transport or carpool where possible and remind them to properly dispose of their rubbish.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee/Venue



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Alcohol/Drugs
	There is the risk of intoxication which could result in injury or ill health and possibly serious risk to life if an attendee overdose by excessive drinking.

There could be impaired judgement which could cause a risk of injury and/or ill health.

There could also be physical or verbal altercations that occur and are amplified by the use of alcohol/drugs.
	Attendees
	Nominating a member of the committee to stay sober.
Notify members of the zero-tolerance policy on the use of drugs.
Having suitable security provided and asking members to leave if they’re too intoxicated or refusing them entry.
Encourage them to supervise unattended drunks and ensure those who are drunk arrive home safe.
	Committee
Venue
Security

	Aggression/Violence, Bullying & Harassment

	Especially as there is alcohol involved, there is increased risk of physical assault, intimidating behaviour or verbal abuse that could result in physical or psychological harm. 

As it also a large gathering, there is the risk of discrimination and exclusion which could cause distress or psychological harm.
	Attendees
	We will provide suitable security for the event and ensure emergency arrangements are in place for such events with a clear escalation procedure.
Anyone displaying such behaviour will be removed from the premises.

	Committee
Venue
Attendees

	Contractors
	There could be a lack of suitable insurance which could have legal, financial and reputational risk to the guild.

There could be a lack of familiarity with the university’s contractor regulations and an incident might occur especially if there is poor communication.
	Committee
Guild/University
Contractors
	We will request evidence of insurance from third party contractor s and see assistance from the student guild if we are unsure.
Inform the students guild of any third party contracted to work.
	Committee
Guild

	Crowds
	There could be large crowds which could run the risk of attendees being crushed or trampled especially if there are surges in the crowd.

There could also be crowding due to obstructions in the crowd area and dangerous behaviour could occur as attendees may throw objects.
	Attendees
	We will ensure that event tickets are sold to the legal capacity limits of the venue and provide suitable security for the event to manage large crowds.
Monitoring door entry to keep count of those entering and exiting the building and use signage to manage the flow of people and ensure emergency arrangements are in place for events.
Have someone ready to call emergency services in the event of too much crowding.
	Committee
Venue

	Fire
	Fire exits could be obstructed, and injuries or fatalities could occur as the exit from building was obstructed.

Flammable substances being used in the venue could increase the risk of a fire.

	Attendees and the general public
	Have checks during the event to ensure that exits and corridors are unobstructed and clear.
Avoid the use of flammable substances and guide attendees to do the same and make sure they’re outside.
Ensure that attendees are notified of the venues fire procedures.
	Committee 
Venue

	Food & Drink Hygiene / Food Allergies & Intolerance

	There is a risk of serious illness if food and drink are not correctly stored or handled (including cross contamination).

There may also be allergens which can be triggered and risk anaphylaxis.

There may be poor cleanliness standards which run the risk of contamination in preparation and serving areas.
	Attendees
	We will only use credible suppliers when ordering food and drink and separate food that contains allergens to avoid cross contamination.
We will ensure that external contractors have the relevant insurances in place.

	Committee
Venue

	Lasers/strobe lighting
	There could be photosensitivity, dizziness or disorientation caused by flashing lights, strobing lights and random changes in colour etc that could cause ill health.

If using high-powered lighting a fire could be caused through radiation to a flammable ignition source.
	Attendees
	Attendees will be informed of the use of strobe effects prior to attending the event and have breaks in the use of strobe lighting to minimise the exposure rimes for the audience.
Only completely trained individuals will operate lighting equipment, and we will ensure adequate risk assessment in please with third party contractors.
	Committee
Venue

	Nighttime/darkness
	Aggression/Violence may increase as these events will likely go into more unsolicited hours of the night.

Poor lighting might mean attendees are more likely to trip or fall and sustain injuries and it might arise difficulties with navigation.

	Attendees
	Ensure safety protocols to make sure attendees aren’t travelling alone and making sure they know their way back to their accommodation.
Advertising the safezone app to attendees.
	Committee

	Noise
	There may be a risk of poor communication because of the loud environment.

There may also be a risk of permanent/temporary hearing loss if there is excessive recreational noise and impulse noise.

There may be a risk of enforcement action if noise levels exceed safe operating limits.
	Attendees and the general public
	Monitor the volume of amplified speakers as specified in guidance on the student leader’s portal and make sure it doesn’t reach dangerous thresholds.
Increase the distance between listeners and the source.
Encourage use of personal protective hearing equipment.
	Committee 
Venue



Activity Type 14: Forum Stalls
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	10
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	We will ensure that the stall is wheelchair and guide dog user accessible.

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	We will encourage members to walk or use public transport. Minimise plastic bag usage or unnecessary littered waste, giving out unsold products.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Committee



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	Fire
	Fire exits could be obstructed, and injuries or fatalities could occur as the exit from building was obstructed.

Flammable substances being used in the venue could increase the risk of a fire.

	Fundraisers and customers
	Have checks during the event to ensure that exits are unobstructed and clear.
Avoid the use of flammable substances and guide attendees to do the same and make sure they’re outside.
Ensure that attendees are notified of the venues fire procedures.
	Committee
Forum staff

	Food & Drink Hygiene / Food Allergies & Intolerance

	There is the risk of the food containing allergens which could cause anaphylaxis.
	Customers
	Separate foods that have allergens to avoid cross contamination.
Keep track of attendees with allergens and what they are so we can notify them and ensure that they are wary.
Any food brought to share by fundraisers will be either pre-packaged or prepared by someone with a food hygiene level 2 certificate.
	Committee
Forum Staff

	Slips, Trips & Falls
	There could be wet surfaces due to the weather or spilled drinks which could cause attendees to slip.

There could be loose floor fittings or an uneven floor surface that members may not be aware of due to it being an unknown venue and they may trip.

There could be obstacles or cables on the floor, also causing the members to trip.
	Fundraisers and customers
	Regularly check the floor to ensure that we aren’t creating any obstacles and clean spilled drinks immediately and place hazard signs.
Notify passersby or customers of any potential trip hazards as they enter so they can be wary.
	Committee

	Manual Handling
	Lifting heavy equipment holds a risk of musculoskeletal injury due to incorrect lifting techniques when moving heavy equipment.
	Fundraisers/Committee
	Reduce the amount of manual handling taking place during the activity.
Use lifting aids to help move equipment – trolleys etc.
	Committee
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