Guild Group Annual Risk Assessment 2026/27

Group Annual Risk Assessment
The annual risk assessment is used to risk assess all society activity excluding activities that are required to be risk assessed individually. 
Remember: Before undertaking this risk assessment, you must complete the Activities and Events training – Click here. 
Use the Student Committee Handbook for Risk Assessing & Group Safety to help you complete your assessment. You can find a copy here – Click here..
If you are unsure about anything, please contact: activities@exeterguild.com 
Once completed, please submit here (hyperlinked)
	Sections to be completed by Group 

	Sections to be completed by Student Guild Representative



	Group
	Creative Writing Society

	Assessed by 
	Ella Marston (President 2026-27) 
	Date
	29/07/2026

	Signed off by 
	Abi Pyne
	Date
	03/06/2026



Activity Log – You can add to your annual risk assessment during the year if you have missed out an event. Please complete the table below if you have added additional activities or amended the risk assessment in any way since first sign off. 
	What has been amended? 
	Who has amended? 
	Amendment date:
	Who has reviewed 
(Guild representative initials only)
	Review date: 

	
	
	
	
	

	
	
	
	
	



Add more rows as required 
Recognised Governing Body – please complete if your core activity involves sport/fitness activity

	Sport / Activity
	n/a

	Recognised National Governing Body (if applicable):
	n/a

	Coaching arrangement [Delete/add those that are not relevant]
	n/a



Activities – In the table below list all activities your society will participate in over the upcoming year.
If an activity includes an external speaker, an overnight stay (UK or abroad) or is a performance or large-scale event it will need to be risk assessed individually. You can find out more here 
Below is a list of common activities societies are participating in:
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Society Core Activity
Forum Stalls 
Welcome week activity 
Picnics 
Pub visits
Restaurant visits
Intramural sport teams 
Craft activities
Training sessions 
Competitions 
Conferences
Clubbing 
Cafe / Coffee meetups 
Film screenings 
Quiz / Games night
Day trips
Winter/Summer balls (Under 150 attendees) 
Bowling 
Beach trips
Talks (Internal speaker only) 
Volunteering
Fundraiser
	
	
	




	
	
	




	Activity Description log 

	
Activity Type e.g. Fitness Class, Games Session, Craft session etc
	Describe the activity, what it involves, how it will be run?
	
Frequency event will take place.
	[bookmark: _Int_hPUE6fVe]Details of Equipment to be used during the event. Please indicate whether provided by group

	1
	Writing Workshop
	Workshops usually last between 1 and 2 hours, with 1 committee member leading the session and everyone else sitting around. Mixture of prose, poetry and script writing workshops, on a variety of different themes. Also included within this activity type are: themed workshops, such as digital fiction writing sessions; free writes (where everyone works together in one place but on their own writing projects), NaNoWriMo sessions (will take place in November, members will work on their NaNoWriMo projects and discuss them with other members) and discussion-based writing sessions (which are similar to writing workshops, but with a bigger emphasis on discussion).
	Weekly - once or twice a week
	Computer, projector screen, tables & chairs, provided by university

	2
	Sharing Sessions
	Members meet up to share and get feedback on their work in an informal setting. Also included within this activity type are: long term project sessions (where members meet up every other week to discuss their long term project, share their work and get feedback on it) and dead poets session (where members meet up to share their favourite pieces of fiction/non-fiction, usually in honour of something, e.g. Pride Month).
	Once every 2 weeks
	Computer, projector screen, tables & chairs, provided by university

	3
	Writing Showcase
	Members meet up to share their work in a more formal setting. Takes place either on-campus at a lecture theatre or off-campus at a venue such as Exeter Phoenix. Members will have the chance to sign up beforehand to showcase their work, and they’ll usually be given 4-minute slots to perform in.
	Once a term
	Microphone, chairs, provided by venue; food & drink provided by venue or committee

	4
	Enigma Print Launch
	Members meet up in the summer to celebrate the launch of the latest print edition of the Enigma Journal. Takes place either on or off-campus, usually at a cafe/picnic/bookshop. Members also have the opportunity to purchase copies of the latest print volume.

	Once a year
	Tables, chairs, picnic blankets, food & drink, Enigma print volumes, provided by venue and committee

	5
	Picnics
	Members meet and have a picnic, either on-campus or off-campus.
	Termly/Monthly - more frequently over summer
	Picnic blankets, food & drink, provided by committee & members

	6
	Coffee Mornings
	Members meet at a cafe in the city to discuss writing, university, etc. Members are also free to share their ideas/work.
	Termly or Monthly depending on preference/popularity
	Tables, chairs, food & drink, provided by venue

	7
	Murder Mystery
	Members sign up beforehand and get given specific roles. They meet up in a location either on or off-campus (such as Reed Hall or The Hall). They spend the first half of the evening interacting with other members, using the conversation topics sent to them prior to the event. After the ‘murder’ occurs, they spend the second half of the event investigating, searching for clues and questioning the main characters.
	Termly
	Tables, chairs, food & drink, paper handouts (clues, name tags) provided by venue & committee

	8
	Pub Socials
	We will host pub socials for members, usually at the Ram or the Imperial, with 2 committee members sober. These socials will include pub quizzes and pub crawls (trips around a selection of bars/pubs.)
	Termly
	Tables, chairs, food & drink, provided by venue

	9
	Christmas Market Trip
	Members meet and go around the Christmas Market
	Once or twice a year
	Food & drink provided by vendors

	10
	Games Night
	Members meet and bring a selection of board games.
	Monthly
	Tables, chairs, board games, provided by venue, committee & members

	11
	Formal
	Members dress in formal clothes and meet at a formal venue (most likely Reed Hall).
	Yearly/termly
	Tables, chairs, food & drink, provided by venue

	12
	Day Trip
	Members meet up and travel around Exeter, or a nearby town.
	Termly/monthly – more frequently in term 3 when there are no classes
	Food & drink provided by venue

	13
	Beach Trip
	Members meet up and travel to a nearby beach.
	Once or twice a year
	Picnic blankets, food & drink, provided by committee & members

	14
	Movie Night
	Members meet up and watch a film on campus.
	Termly
	Computer, projector screen, tables & chairs, provided by university

	15
	Author Talk Night
	Members meet up and watch a selection of pre-recorded author talks on campus.
	Termly
	Computer, projector screen, tables & chairs, provided by university

	16
	Craft Session (Drawing, Painting, Mapmaking)
	Members meet up and do a writing-related craft on campus.
	Half-termly
	Computer, projector screen, tables & chairs, provided by university
Craft supplies and paper instruction handouts provided by committee members

	17
	Nature Writing Walk
	Members meet up and write in a green space on campus.
	Termly
	Picnic rugs and paper provided by committee

	18
	Book Club
	Members meet up and discuss a short story or novel on campus.
	Monthly
	Computer, projector screen, tables & chairs, provided by university
Paper copies of extracts provided by committee





	
	
	


The students’ Guild Risk Assessment form requires you to provide certain pieces of information about you. This information may be shared with 3rd parties like University of Exeter or the Police for example. This ensures we involve all necessary parties in which to feed into the decision-making process.
For more information regarding who we share personal information with, please visit our student privacy statement on our website here. https://www.exeterguild.com/page/your-privacy-students

Activity Type 1: Writing Workshop
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	15
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Will ensure the event is wheelchair accessible and assistant dogs welcome

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Minimal impact, will use PowerPoint presentations over paper handouts. Materials recycled where appropriate.

	[bookmark: _Int_8vkFayxR][bookmark: _Int_2z7nCL2a]Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Estate Patrol










	Hazard Category
	Identified Hazards and how you might be harmed? 
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified; how could it cause injury – what are the risks?  
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”



	Fire
	Obstructed fire exits - Risk of serious injury/fatalities because of obstructed exits from building

Lack of firefighting equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.
	Group members
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available

	Committee & Venue

	Slips, trips and falls
	Obstacles on floor (bags, cables, chairs) - Risk of trips due to items being left on floor in areas of high footfall.

Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction.

Wet surfaces – Risk of slipping due to wet floor surface, causing injury
	Group members
	An event lead will ensure bags are kept out of public walkways and chairs are tucked in. If anything is spilled, it will be cleared up immediately.
	Committee

	Mental Health 
	Triggering content might come up during workshops or when people are sharing their work

Stress- Increased risk of stress supporting group activity 

Anxiety- Induced anxiety from involvement in providing group activity. 

Workload- Increased poor mental health, caused by juggling academic workload and committee group activity. 

Bullying/Harassment- Poor mental health caused by bullying and harassment within group. 

Lack of support Poor mental health caused by lack of support when running/ leading group  
activity.

Isolation- Risk of isolation within group 
	Group members
	An event lead will warn attendees that triggering content might come up, and that it is fine if they leave should they wish to. Event leads will also mention trigger warnings at the start of the session.
Ensure that those involved in activity planning and event management have a shared workload 
Create a welcoming and relaxed environment within the group. 
Provide support to members involved in Activity and event planning, clear lines of communication. 
Follow the members code of conduct when undertaking group activities/events. 
Speak with a member of the Students’ Guild activities team if there are any concerns. 

	Committee

	Violene and Aggression 
	Physical assault- Risk of injury from Physical Attacks. 
 
Verbal Abuse- Phycological harm from threats or insults. 
 
Discrimination- Phycological harm caused by discriminatory remarks. 
 
Intimidating behaviour- Emotional distress caused by threatening or coercive behaviour. 
 
Exclusion- Distress caused by isolating becoming isolated in activity. 
 

	Anyone attending  
	Ensure emergency arrangements in place for events.  

Have a clear escalation procedure in place for incident reporting.  

Safezone app will be used for on campus activities to raise help. 

Emergency services to be called in the event of an emergency off campus.  

All members to follow code of conduct and behave in a manor representative of the Guilds values 
 
	Committee 






Activity Type 2: Sharing Sessions
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	15
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Will ensure event is wheelchair accessible and assistance dogs welcome

	On Campus or Off Campus
	On campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Minimal impact, materials recycled where appropriate.

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Estate Patrol



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire
	Obstructed fire exits - Risk of serious injury/fatalities because of obstructed exits from building

Lack of firefighting equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.
	Group members
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available

	Committee & Venue

	Slips, trips and falls
	Obstacles on floor (bags, cables, chairs) - Risk of trips due to items being left on floor in areas of high footfall.

Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction.

Wet surfaces – Risk of slipping due to wet floor surface, causing injury
	Group members
	An event lead will ensure bags are kept out of public walkways and chairs are tucked in. If anything is spilled, it will be cleared up immediately.
	Committee

	Mental Health 
	Triggering content might come up during workshops or when people are sharing their work

Stress- Increased risk of stress supporting group activity 

Anxiety- Induced anxiety from involvement in providing group activity. 

Workload- Increased poor mental health, caused by juggling academic workload and committee group activity. 

Bullying/Harassment- Poor mental health caused by bullying and harassment within group. 

Lack of support Poor mental health caused by lack of support when running/ leading group  
activity.

Isolation- Risk of isolation within group 
	Group members
	An event lead will warn attendees that triggering content might come up, and that it is fine if they leave should they wish to. Event leads will also mention trigger warnings at the start of the session.
Ensure that those involved in activity planning and event management have a shared workload 
Create a welcoming and relaxed environment within the group. 
Provide support to members involved in Activity and event planning, clear lines of communication. 
Follow the members code of conduct when undertaking group activities/events. 
Speak with a member of the Students’ Guild activities team if there are any concerns. 

	Committee

	Violene and Aggression 
	Physical assault- Risk of injury from Physical Attacks. 
 
Verbal Abuse- Phycological harm from threats or insults. 
 
Discrimination- Phycological harm caused by discriminatory remarks. 
 
Intimidating behaviour- Emotional distress caused by threatening or coercive behaviour. 
 
Exclusion- Distress caused by isolating becoming isolated in activity. 
 

	Anyone attending  
	Ensure emergency arrangements in place for events.  

Have a clear escalation procedure in place for incident reporting.  

Safezone app will be used for on campus activities to raise help. 

Emergency services to be called in the event of an emergency off campus.  

All members to follow code of conduct and behave in a manor representative of the Guilds values 
	Committee 




Activity Type 3: Writing Showcase
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	25
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Will ensure event is wheelchair accessible and assistance dogs welcome

	On Campus or Off Campus
	On or Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Will encourage attendees to walk/take public transport to the venue

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Venue



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire
	Obstructed fire exits - Risk of serious injury/fatalities because of obstructed exits from building

Lack of firefighting equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.
	Group members
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available

	Venue & Committee 


	Slips, trips and falls
	Obstacles on floor (bags, cables, chairs) - Risk of trips due to items being left on floor in areas of high footfall.

Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction.

Wet surfaces – Risk of slipping due to wet floor surface, causing injury
	Group members
	An event lead will ensure that all paths are clear. If anything is spilled, it will be cleared up immediately.
	Committee 


	Alcohol/Drugs
	Intoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 

Impaired Judgement - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally. 

Overdose - Serious risk to life caused by excessive drinking and drug use. 

Mental health Crisis - Risk of mental health crisis caused by heavy drinking and/or drug use. 

Physical altercation - Risk of physical altercation due to decision making amplified by the use of Alcohol and or/drugs. 

Verbal altercation - Risk of altercations due to decision making amplified by the use of Alcohol and or/drugs.

	Group members & General Public
	Two committee members will stay sober to ensure the event runs smoothly. They will be able to oversee the event and prevent people from getting drunk. If anyone at the event is found to be drunk or using drugs, the committee members will remove them from the event. 
Committee members will run a walking bus service to help members get home safely should members need/want this. Members will have contact details for the committee in case they need to contact them.
Committee members will encourage supervision of unattended drinks at all times, and will encourage the use of personal safety devices: alarms, bottle stoppers, drink test strips, safe foil covers, etc
	Committee 


	Aggression/Violence 

	Physical assault - Risk of injury from Physical attacks in setting involving alcohol. 

Verbal abuse - Phycological harm from threats or insults in setting involving consumption of alcohol 

Discrimination - Phycological harm caused by discriminatory remarks in setting involving consumption of alcohol. 

Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour in setting involving consumption of alcohol. 
	Group members & General public
	All members are to follow code of conduct and behave in a manor representative of the Guilds values when in public setting. 

Any member found to be in breach of this conduct will be removed from the activity. 

If the member is found to be aggressive and refusing to be removed, estate petrol will be summoned via app. 

Venue staff to be summoned if there is aggressive/violent behaviour whilst undertaking the activity.
	Committee & Venue

	Food & Drink Hygiene/Food Allergies & Intolerance
	Allergens - Risk of anaphylaxis from food and drink containing allergens.
  
Poor Cleanliness standards- Risk of contamination from poor cleanliness standards  
in preparation and serving areas. 
 
Cross contamination- Risk of ill health from cross contamination, due to a poor hygiene control.  
 
Food & drink suppliers- Risk of ill health due to food and drink substances being supplied by disreputable sources.

	Group members
	The committee members will ensure attendees are aware food is available to buy so that they are aware of potential allergen issues ahead of time. 
The committee members will advertise the menu/food available beforehand. 
The venue must alert customers to allergen and food hygiene information, and ensure their food is safe.
Only suppliers with a good or more hygiene rating will be used. 
	Committee & Venue

	Mental Health 
	Triggering content might come up during workshops or when people are sharing their work

Stress- Increased risk of stress supporting group activity 

Anxiety- Induced anxiety from involvement in providing group activity. 

Workload- Increased poor mental health, caused by juggling academic workload and committee group activity. 

Bullying/Harassment- Poor mental health caused by bullying and harassment within group. 

Lack of support Poor mental health caused by lack of support when running/ leading group  
activity.

Isolation- Risk of isolation within group 
	Group members
	An event lead will warn attendees that triggering content might come up, and that it is fine if they leave should they wish to. Event leads will also mention trigger warnings at the start of the session.
Ensure that those involved in activity planning and event management have a shared workload 
Create a welcoming and relaxed environment within the group. 
Provide support to members involved in Activity and event planning, clear lines of communication. 
Follow the members code of conduct when undertaking group activities/events. 
Speak with a member of the Students’ Guild activities team if there are any concerns. 

	Committee

	Violene and Aggression 
	Physical assault- Risk of injury from Physical Attacks. 
 
Verbal Abuse- Phycological harm from threats or insults. 
 
Discrimination- Phycological harm caused by discriminatory remarks. 
 
Intimidating behaviour- Emotional distress caused by threatening or coercive behaviour. 
 
Exclusion- Distress caused by isolating becoming isolated in activity. 
 

	Anyone attending  
	Ensure emergency arrangements in place for events.  

Have a clear escalation procedure in place for incident reporting.  

Safezone app will be used for on campus activities to raise help. 

Emergency services to be called in the event of an emergency off campus.  

All members to follow code of conduct and behave in a manor representative of the Guilds values 
	Committee 


	Nighttime/darkness - event will likely take place in the evening so it will be dark
	Aggression/Violence - Risk of injury as a result of aggressive/violent behaviour during more unsolicited hours. 

Poor lighting - Risk of slips, trips and falls as a result of poor lighting. 

Navigation - Risk of getting lost due to unfamiliarity with setting in the dark.

	Group members
	Venue must ensure there is adequate outdoor lighting. When promoting the event, committee members will publicise the number for the Student Safety Scheme. Committee members will check with attendees to make sure they can get home safely. Attendees will be able to contact committee members to let them know they got home safely.
	Committee



Activity Type 4: Enigma Print Launch
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Will ensure event is wheelchair accessible and assistance dogs welcome

	On Campus or Off Campus
	Either On or Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Will encourage attendees to walk/take public transport to the location

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Estate Patrol/Venue 




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire
	Obstructed fire exits - Risk of serious injury/fatalities because of obstructed exits from building

Lack of firefighting equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.
	Group members
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available

	Committee & Venue

	Slips, trips and falls
	Obstacles on floor (bags, cables, chairs) - Risk of trips due to items being left on floor in areas of high footfall.

Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction.

Wet surfaces – Risk of slipping due to wet floor surface, causing injury
	Group members
	An event lead will ensure that all paths are clear. If anything is spilled, it will be cleared up immediately. If it is a picnic, an event lead will check the area for trip hazards, like tree roots. They will set up the picnic in an area without these hazards.
	Committee

	Alcohol/Drugs
	Intoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 

Impaired Judgement - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally. 

Overdose - Serious risk to life caused by excessive drinking and drug use. 

Mental health Crisis - Risk of mental health crisis caused by heavy drinking and/or drug use. 

Physical altercation - Risk of physical altercation due to decision making amplified by the use of Alcohol and or/drugs. 

Verbal altercation - Risk of altercations due to decision making amplified by the use of Alcohol and or/drugs.
	Group members & General Public
	Two committee members will stay sober to ensure the event runs smoothly. They will be able to oversee the event and prevent people from getting drunk. If anyone at the event is found to be drunk or using drugs, the committee members will remove them from the event. 
Committee members will run a walking bus service to help members get home safely should members need/want this. Members will have contact details for the committee in case they need to contact them.
Committee members will encourage supervision of unattended drinks at all times, and will encourage the use of personal safety devices: alarms, bottle stoppers, drink test strips, safe foil covers, etc
	Committee

	Aggression/Violence
	Verbal abuse - Phycological harm from threats or insults from consumption of alcohol 

Discrimination - Phycological harm caused by discriminatory remarks from consumption of alcohol. 

Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour from consumption of alcohol. 

	Group members & General Public
	All members are to follow code of conduct and behave in a manor representative of the Guilds values when in public setting. 


Any member found to be in breach of this conduct will be removed from the activity. 


If the member is found to be aggressive and refusing to be removed, estate petrol will be summoned via app. 


Venue staff to be summoned if there is aggressive/violent behaviour whilst undertaking the activity.

	Committee & Venue

	Food & Drink Hygiene/Food Allergies & Intolerance
	Storage of food & drink Substances - Risk of serious illness due to food and drink being stored in incorrect conditions.

Temperature - Risk of microbiological contaminants growing due to food and drink being stored at incorrect temperatures. 

Allergens - Risk of anaphylaxis from food and drink containing allergens. 

Handling of Food & drink substances - Risk of ill health due to food being contaminated from incorrect handling techniques. 

Cross contamination - Risk of ill health from cross contamination, due to a poor hygiene control.

	Group members
	Follow manufacturer’s instructions when preparing, storing and serving pre-packaged food. 

Ensure a clean environment when preparing food and drink. 

Check with participants if they have any allergies before serving food. 

Separate food and drink that contains allergens to avoid cross contamination. 

Date checks all food and drink stock to ensure it is within best before and use by dates. 


Keep food in sealed containers to avoid cross contamination. 

Use serving utensils to minimise handling of food and drinks stuff.

	Committee & Venue

	Mental Health 
	Triggering content might come up during workshops or when people are sharing their work

Stress- Increased risk of stress supporting group activity 

Anxiety- Induced anxiety from involvement in providing group activity. 

Workload- Increased poor mental health, caused by juggling academic workload and committee group activity. 

Bullying/Harassment- Poor mental health caused by bullying and harassment within group. 

Lack of support Poor mental health caused by lack of support when running/ leading group  
activity.

Isolation- Risk of isolation within group 
	Group members
	An event lead will warn attendees that triggering content might come up, and that it is fine if they leave should they wish to. Event leads will also mention trigger warnings at the start of the session.
Ensure that those involved in activity planning and event management have a shared workload 
Create a welcoming and relaxed environment within the group. 
Provide support to members involved in Activity and event planning, clear lines of communication. 
Follow the members code of conduct when undertaking group activities/events. 
Speak with a member of the Students’ Guild activities team if there are any concerns. 

	Committee

	Environment Risks/Weather (External Event) – potential for poor weather
	Extreme weather conditions: Storms, heatwaves, heavy rain, high winds - Risk of injury and ill health when undertaking activity outdoors
	Group members
	The committee members will check the weather forecast beforehand. If the weather is deemed too dangerous (high winds/storms), the event will be cancelled.
	Committee




Activity Type 5: Picnics
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Will ensure event is wheelchair accessible and assistance dogs welcome

	On Campus or Off Campus
	Either On or Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Will encourage attendees to walk/take public transport to the location

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Estate Patrol/Venue 




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire
	Obstructed fire exits - Risk of serious injury/fatalities because of obstructed exits from building

Lack of firefighting equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.
	Group members
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available

	Committee & Venue

	Slips, trips and falls
	Obstacles on floor (bags, cables, chairs) - Risk of trips due to items being left on floor in areas of high footfall.

Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction.

Wet surfaces – Risk of slipping due to wet floor surface, causing injury
	Group members
	An event lead will check the area for trip hazards, like tree roots. They will set up the picnic in an area without these hazards.
	Committee

	Alcohol/Drugs
	Intoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 

Impaired Judgement - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally. 

Overdose - Serious risk to life caused by excessive drinking and drug use. 

Mental health Crisis - Risk of mental health crisis caused by heavy drinking and/or drug use. 

Physical altercation - Risk of physical altercation due to decision making amplified by the use of Alcohol and or/drugs. 

Verbal altercation - Risk of altercations due to decision making amplified by the use of Alcohol and or/drugs.

	Group members & General public
	Two committee members will stay sober to ensure the event runs smoothly. They will be able to oversee the event and prevent people from getting drunk. If anyone at the event is found to be drunk or using drugs, the committee members will remove them from the event. 
Committee members will run a walking bus service to help members get home safely should members need/want this. Members will have contact details for the committee in case they need to contact them.
Committee members will encourage supervision of unattended drinks at all times, and will encourage the use of personal safety devices: alarms, bottle stoppers, drink test strips, safe foil covers, etc
	Committee

	Aggression/Violence
	Verbal abuse - Phycological harm from threats or insults from consumption of alcohol 

Discrimination - Phycological harm caused by discriminatory remarks from consumption of alcohol. 

Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour from consumption of alcohol. 

	Group members & General public
	All members are to follow code of conduct and behave in a manor representative of the Guilds values when in public setting. 

Any member found to be in breach of this conduct will be removed from the activity. 

If the member is found to be aggressive and refusing to be removed, estate petrol will be summoned via app. 

Venue staff to be summoned if there is aggressive/violent behaviour whilst undertaking the activity.

	Committee & Venue

	Food & Drink Hygiene/Food Allergies & Intolerance
	Storage of food & drink Substances - Risk of serious illness due to food and drink being stored in incorrect conditions.

Temperature - Risk of microbiological contaminants growing due to food and drink being stored at incorrect temperatures. 

Allergens - Risk of anaphylaxis from food and drink containing allergens. 

Handling of Food & drink substances - Risk of ill health due to food being contaminated from incorrect handling techniques. 

Cross contamination - Risk of ill health from cross contamination, due to a poor hygiene control.

	Group members
	Follow manufacturer’s instructions when preparing, storing and serving pre-packaged food. 

Ensure a clean environment when preparing food and drink. 

Check with participants if they have any allergies before serving food. 

Separate food and drink that contains allergens to avoid cross contamination. 

Date checks all food and drink stock to ensure it is within best before and use by dates. 

Keep food in sealed containers to avoid cross contamination. 

Use serving utensils to minimise handling of food and drinks stuff.

	Committee

	Environment Risks/Weather (External Event)
	Extreme weather conditions: Storms, heatwaves, heavy rain, high winds - Risk of injury and ill health when undertaking activity outdoors
	Group members
	The committee members will check the weather forecast beforehand. If the weather is deemed too dangerous (high winds/storms), the event will be cancelled.
	Committee






Activity Type 6: Coffee Mornings
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Will ensure event is wheelchair accessible and assistance dogs welcome

	On Campus or Off Campus
	Either On or Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Will encourage attendees to walk/take public transport to the location

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Estate Patrol/Venue 




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire
	Obstructed fire exits - Risk of serious injury/fatalities because of obstructed exits from building

Lack of firefighting equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.
	Group members
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available

	Committee & Venue

	Slips, trips and falls
	Obstacles on floor (bags, cables, chairs) - Risk of trips due to items being left on floor in areas of high footfall.

Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction.

Wet surfaces – Risk of slipping due to wet floor surface, causing injury
	Group members
	An event lead will ensure that all paths are clear. If anything is spilled, it will be cleared up immediately.
	Committee

	Alcohol/Drugs
	Intoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 

Impaired Judgement - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally. 

Overdose - Serious risk to life caused by excessive drinking and drug use. 

Mental health Crisis - Risk of mental health crisis caused by heavy drinking and/or drug use. 

Physical altercation - Risk of physical altercation due to decision making amplified by the use of Alcohol and or/drugs. 

Verbal altercation - Risk of altercations due to decision making amplified by the use of Alcohol and or/drugs.

	Group members & General public
	Two committee members will stay sober to ensure the event runs smoothly. They will be able to oversee the event and prevent people from getting drunk. If anyone at the event is found to be drunk or using drugs, the committee members will remove them from the event. 
Committee members will run a walking bus service to help members get home safely should members need/want this. Members will have contact details for the committee in case they need to contact them.
Committee members will encourage supervision of unattended drinks at all times, and will encourage the use of personal safety devices: alarms, bottle stoppers, drink test strips, safe foil covers, etc
	Committee & Venue

	Aggression/Violence
	Verbal abuse - Phycological harm from threats or insults from consumption of alcohol 

Discrimination - Phycological harm caused by discriminatory remarks from consumption of alcohol. 

Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour from consumption of alcohol. 

	Group members & General public
	All members are to follow code of conduct and behave in a manor representative of the Guilds values when in public setting. 

Any member found to be in breach of this conduct will be removed from the activity. 

If the member is found to be aggressive and refusing to be removed, estate petrol will be summoned via app. 

Venue staff to be summoned if there is aggressive/violent behaviour whilst undertaking the activity.
	Committee & Venue

	Food & Drink Hygiene/Food Allergies & Intolerance
	Allergens - Risk of anaphylaxis from food and drink containing allergens.

Poor Cleanliness standards- Risk of contamination from poor cleanliness standards  
in preparation and serving areas. 
 
Cross contamination- Risk of ill health from cross contamination, due to a poor hygiene control.  
 
Food & drink suppliers- Risk of ill health due to food and drink substances being supplied by disreputable sources.

	Group members
	The committee members will ensure attendees are aware food is available to buy so that they are aware of potential allergen issues ahead of time. 
The committee members will advertise the menu/food available beforehand. 
The venue must alert customers to allergen and food hygiene information, and ensure their food is safe.
Only suppliers with a good or more hygiene rating will be used. 
	Committee & Venue






Activity Type 7: Murder Mystery 
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Will ensure event is wheelchair accessible and assistance dogs welcome

	On Campus or Off Campus
	Either On or Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Will encourage attendees to walk/take public transport to the location

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Estate Patrol/Venue 




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire
	Obstructed fire exits - Risk of serious injury/fatalities because of obstructed exits from building

Lack of firefighting equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.
	Group members
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available

	Committee & Venue

	Slips, trips and falls
	Obstacles on floor (bags, cables, chairs) - Risk of trips due to items being left on floor in areas of high footfall.

Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction.

Wet surfaces – Risk of slipping due to wet floor surface, causing injury
	Group members
	An event lead will ensure that all paths are clear. If anything is spilled, it will be cleared up immediately.
	Committee

	Alcohol/Drugs
	Intoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 

Impaired Judgement - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally. 

Overdose - Serious risk to life caused by excessive drinking and drug use. 

Mental health Crisis - Risk of mental health crisis caused by heavy drinking and/or drug use. 

Physical altercation - Risk of physical altercation due to decision making amplified by the use of Alcohol and or/drugs. 

Verbal altercation - Risk of altercations due to decision making amplified by the use of Alcohol and or/drugs.

	Group members & General public
	Two committee members will stay sober to ensure the event runs smoothly. They will be able to oversee the event and prevent people from getting drunk. If anyone at the event is found to be drunk or using drugs, the committee members will remove them from the event. 
Committee members will run a walking bus service to help members get home safely should members need/want this. Members will have contact details for the committee in case they need to contact them.
Committee members will encourage supervision of unattended drinks at all times, and will encourage the use of personal safety devices: alarms, bottle stoppers, drink test strips, safe foil covers, etc
	Committee

	Aggression/Violence
	Physical assault - Risk of injury from Physical attacks in setting involving alcohol. 

Verbal abuse - Phycological harm from threats or insults in setting involving consumption of alcohol 

Discrimination - Phycological harm caused by discriminatory remarks in setting involving consumption of alcohol. 

Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour in setting involving consumption of alcohol.

	Group members & General public
	All members are to follow code of conduct and behave in a manor representative of the Guilds values when in public setting. 

Any member found to be in breach of this conduct will be removed from the activity. 

If the member is found to be aggressive and refusing to be removed, estate petrol will be summoned via app. 

Venue staff to be summoned if there is aggressive/violent behaviour whilst undertaking the activity.

	Committee & Venue

	Food & Drink Hygiene/Food Allergies & Intolerance
	Allergens - Risk of anaphylaxis from food and drink containing allergens.

Poor Cleanliness standards- Risk of contamination from poor cleanliness standards  
in preparation and serving areas. 
 
Cross contamination- Risk of ill health from cross contamination, due to a poor hygiene control.  
 
Food & drink suppliers- Risk of ill health due to food and drink substances being supplied by disreputable sources.

	Group members
	The committee members will ensure attendees are aware food is available to buy so that they are aware of potential allergen issues ahead of time. 
The committee members will advertise the menu/food available beforehand. 
The venue must alert customers to allergen and food hygiene information, and ensure their food is safe.
Only suppliers with a good or more hygiene rating will be used. 
	Committee & Venue

	Nighttime/darkness - event will likely take place in the evening so it will be dark
	Aggression/Violence - Risk of injury as a result of aggressive/violent behaviour during more unsolicited hours. 

Poor lighting - Risk of slips, trips and falls as a result of poor lighting. 

Navigation - Risk of getting lost due to unfamiliarity with setting in the dark.

	Group members
	Venue must ensure there is adequate outdoor lighting. When promoting the event, committee members will publicise the number for the Student Safety Scheme. Committee members will check with attendees to make sure they can get home safely. Attendees will be able to contact committee members to let them know they got home safely. Committee members will run a walking bus service should members want/need this.
	Committee












Activity Type 8: Pub Socials
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Will ensure event is wheelchair accessible and assistance dogs welcome

	On Campus or Off Campus
	Either On or Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Will encourage attendees to walk/take public transport to the location

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Estate Patrol/Venue 











	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire
	Obstructed fire exits - Risk of serious injury/fatalities because of obstructed exits from building

Lack of firefighting equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.
	Group members
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available

	Committee & Venue

	Slips, trips and falls
	Obstacles on floor (bags, cables, chairs) - Risk of trips due to items being left on floor in areas of high footfall.

Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction.

Wet surfaces – Risk of slipping due to wet floor surface, causing injury
	Group members
	An event lead will ensure that all paths are clear. If anything is spilled, it will be cleared up immediately.
	Committee

	Alcohol/Drugs
	Intoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 

Impaired Judgement - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally. 

Overdose - Serious risk to life caused by excessive drinking and drug use. 

Mental health Crisis - Risk of mental health crisis caused by heavy drinking and/or drug use. 

Physical altercation - Risk of physical altercation due to decision making amplified by the use of Alcohol and or/drugs. 

Verbal altercation - Risk of altercations due to decision making amplified by the use of Alcohol and or/drugs.

	Group members & General public
	Two committee members will stay sober to ensure the event runs smoothly. They will be able to oversee the event and prevent people from getting drunk. If anyone at the event is found to be drunk or using drugs, the committee members will remove them from the event. 
Committee members will run a walking bus service to help members get home safely should members need/want this. Members will have contact details for the committee in case they need to contact them.
Committee members will encourage supervision of unattended drinks at all times, and will encourage the use of personal safety devices: alarms, bottle stoppers, drink test strips, safe foil covers, etc
	Committee

	Aggression/Violence
	Physical assault - Risk of injury from Physical attacks in setting involving alcohol. 

Verbal abuse - Phycological harm from threats or insults in setting involving consumption of alcohol 

Discrimination - Phycological harm caused by discriminatory remarks in setting involving consumption of alcohol. 

Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour in setting involving consumption of alcohol.

	Group members & General public
	All members are to follow code of conduct and behave in a manor representative of the Guilds values when in public setting. 


Any member found to be in breach of this conduct will be removed from the activity. 


If the member is found to be aggressive and refusing to be removed, estate petrol will be summoned via app. 


Venue staff to be summoned if there is aggressive/violent behaviour whilst undertaking the activity.

	Committee & Venue

	Food & Drink Hygiene/Food Allergies & Intolerance
	Allergens - Risk of anaphylaxis from food and drink containing allergens.

Poor Cleanliness standards- Risk of contamination from poor cleanliness standards  
in preparation and serving areas. 
 
Cross contamination- Risk of ill health from cross contamination, due to a poor hygiene control.  
 
Food & drink suppliers- Risk of ill health due to food and drink substances being supplied by disreputable sources.

	Group members
	The committee members will ensure attendees are aware food is available to buy so that they are aware of potential allergen issues ahead of time. 
The committee members will advertise the menu/food available beforehand. 
The venue must alert customers to allergen and food hygiene information, and ensure their food is safe.
Only suppliers with a good or more hygiene rating will be used. 
	Committee & Venue

	Nighttime/darkness - event will likely take place in the evening so it will be dark
	Aggression/Violence - Risk of injury as a result of aggressive/violent behaviour during more unsolicited hours. 

Poor lighting - Risk of slips, trips and falls as a result of poor lighting. 

Navigation - Risk of getting lost due to unfamiliarity with setting in the dark.

	Group members
	Venue must ensure there is adequate outdoor lighting. 
When promoting the event, committee members will publicise the number for the Student Safety Scheme. 
Committee members will check with attendees to make sure they can get home safely. 
Attendees will be able to contact committee members to let them know they got home safely. Committee members will run a walking bus service should members want/need this.
	Committee










Activity Type 9: Christmas Market Trip
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Will ensure event is wheelchair accessible and assistance dogs welcome

	On Campus or Off Campus
	Either On or Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Will encourage attendees to walk/take public transport to the location

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Estate Patrol/Venue 




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire
	Obstructed fire exits - Risk of serious injury/fatalities because of obstructed exits from building

Lack of firefighting equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.
	Group members
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available

	Committee & Venue

	Slips, trips and falls
	Obstacles on floor (bags, cables, chairs) - Risk of trips due to items being left on floor in areas of high footfall.

Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction.

Wet surfaces – Risk of slipping due to wet floor surface, causing injury
	Group members
	An event lead will check the weather conditions beforehand. If it looks like it will be icy, they will advise attendees to wear sensible shoes to minimise slip risk.
	Committee

	Alcohol/Drugs
	Intoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 

Impaired Judgement - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally. 

Overdose - Serious risk to life caused by excessive drinking and drug use. 

Mental health Crisis - Risk of mental health crisis caused by heavy drinking and/or drug use. 

Physical altercation - Risk of physical altercation due to decision making amplified by the use of Alcohol and or/drugs. 

Verbal altercation - Risk of altercations due to decision making amplified by the use of Alcohol and or/drugs.

	Group members & General public
	Two committee members will stay sober to ensure the event runs smoothly. They will be able to oversee the event and prevent people from getting drunk. If anyone at the event is found to be drunk or using drugs, the committee members will remove them from the event. 
Committee members will run a walking bus service to help members get home safely should members need/want this. Members will have contact details for the committee in case they need to contact them.
Committee members will encourage supervision of unattended drinks at all times, and will encourage the use of personal safety devices: alarms, bottle stoppers, drink test strips, safe foil covers, etc
	Committee

	Aggression/Violence
	Physical assault - Risk of injury from Physical attacks in setting involving alcohol. 

Verbal abuse - Phycological harm from threats or insults in setting involving consumption of alcohol 

Discrimination - Phycological harm caused by discriminatory remarks in setting involving consumption of alcohol. 

Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour in setting involving consumption of alcohol.

	Group members & General public
	All members are to follow code of conduct and behave in a manor representative of the Guilds values when in public setting. 

Any member found to be in breach of this conduct will be removed from the activity. 

If the member is found to be aggressive and refusing to be removed, estate petrol will be summoned via app. 

Venue staff to be summoned if there is aggressive/violent behaviour whilst undertaking the activity.

	Committee & Venue

	Food & Drink Hygiene/Food Allergies & Intolerance
	Allergens - Risk of anaphylaxis from food and drink containing allergens.

Poor Cleanliness standards- Risk of contamination from poor cleanliness standards  
in preparation and serving areas. 
 
Cross contamination- Risk of ill health from cross contamination, due to a poor hygiene control.  
 
Food & drink suppliers- Risk of ill health due to food and drink substances being supplied by disreputable sources.

	Group members
	The committee members will ensure attendees are aware food is available to buy so that they are aware of potential allergen issues ahead of time. 
The committee members will advertise the menu/food available beforehand. 
The venue must alert customers to allergen and food hygiene information, and ensure their food is safe.
Only suppliers with a good or more hygiene rating will be used. 
	Committee & Venue

	Nighttime/darkness - event will likely take place in the evening so it will be dark
	Aggression/Violence - Risk of injury as a result of aggressive/violent behaviour during more unsolicited hours. 

Poor lighting - Risk of slips, trips and falls as a result of poor lighting. 

Navigation - Risk of getting lost due to unfamiliarity with setting in the dark.

	Group members
	Venue must ensure there is adequate outdoor lighting. When promoting the event, committee members will publicise the number for the Student Safety Scheme. Committee members will check with attendees to make sure they can get home safely. Attendees will be able to contact committee members to let them know they got home safely. Committee members will run a walking bus service should members want/need this.
	Committee

	Travelling 
	Medical emergencies-  Risk of members suffering a medical emergency whilst travelling. 
 
Congestion/Overcrowding- Risk of injury due to congestion and overcrowding in dense  
areas.  
 
Getting lost- Risk of missing persons whilst travelling, introducing uncertainty.  
 
Theft/Robbery- Risk of valuables being stolen whilst travelling.  
 
Violence- Risk of injury due to violence with local communities.  
 
Weather- Escalated level of risk caused by strong weather conditions.  
 
Fatigue- Risk of ill health from overexertion.  
 
Transportation- Risk of injury from condition of vehicles used in travelling/transportation  
of members.  
 
Welfare- Lack of welfare facilities when travelling could cause ill health. 
	Anyone attending  
	Be aware of any member on the activity who may have a medical condition that requires medication.  

Keep an emergency contact list of members on the activity.  

Take out travel insurance for long journeys.  

Pack appropriate clothing and footwear.  

Take scheduled breaks when travelling to reduce risk of fatigue.  
Only use reputable transportation sources.  

Make sure all valuables are safely stored. 

Introduce a buddy system for travelling, do not travel solo in higher risk areas.  
	Committee 
 













Activity Type 10: Games Night
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Will ensure event is wheelchair accessible and assistance dogs welcome

	On Campus or Off Campus
	Either On or Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Will encourage attendees to walk/take public transport to the location

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Estate Patrol/Venue 




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire
	Obstructed fire exits - Risk of serious injury/fatalities because of obstructed exits from building

Lack of firefighting equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.
	Group members
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available

	Committee & Venue

	Slips, trips and falls
	Obstacles on floor (bags, cables, chairs) - Risk of trips due to items being left on floor in areas of high footfall.

Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction.

Wet surfaces – Risk of slipping due to wet floor surface, causing injury
	Group members
	An event lead will ensure bags are kept out of public walkways and chairs are tucked in. If anything is spilled, it will be cleared up immediately.
	Committee

	Alcohol/Drugs
	Intoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 

Impaired Judgement - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally. 

Overdose - Serious risk to life caused by excessive drinking and drug use. 

Mental health Crisis - Risk of mental health crisis caused by heavy drinking and/or drug use. 

Physical altercation - Risk of physical altercation due to decision making amplified by the use of Alcohol and or/drugs. 

Verbal altercation - Risk of altercations due to decision making amplified by the use of Alcohol and or/drugs.

	Group members
	Two committee members will stay sober to ensure the event runs smoothly. They will be able to oversee the event and prevent people from getting drunk. If anyone at the event is found to be drunk or using drugs, the committee members will remove them from the event. 
Committee members will run a walking bus service to help members get home safely should members need/want this. Members will have contact details for the committee in case they need to contact them.
Committee members will encourage supervision of unattended drinks at all times, and will encourage the use of personal safety devices: alarms, bottle stoppers, drink test strips, safe foil covers, etc
	Committee & Venue

	Aggression/Violence
	Physical assault - Risk of injury from Physical attack between members due to competitive nature of games. 

Verbal abuse - Phycological harm from threats or insults between members/public in crowds in a competitive setting. 

Discrimination - Phycological harm caused by discriminatory remarks between members/public in competitive setting. 

Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour between members/public in competitive setting. 

	Group members
	All members are to follow code of conduct and behave in a manor representative of the Guilds values when in public setting. 

Any member found to be in breach of this conduct will be removed from the activity. 

If the member is found to be aggressive and refusing to be removed, estate petrol will be summoned via app. 

Venue staff to be summoned if there is aggressive/violent behaviour whilst undertaking the activity.

	Committee & Venue

	Food & Drink Hygiene/Food Allergies & Intolerance
	Storage of food & drink Substances - Risk of serious illness due to food and drink being stored in incorrect conditions.

Temperature - Risk of microbiological contaminants growing due to food and drink being stored at incorrect temperatures. 

Allergens - Risk of anaphylaxis from food and drink containing allergens. 

Handling of Food & drink substances - Risk of ill health due to food being contaminated from incorrect handling techniques. 

Cross contamination - Risk of ill health from cross contamination, due to a poor hygiene control.

	Group members
	Follow manufacturer’s instructions when preparing, storing and serving pre-packaged food. 

Ensure a clean environment when preparing food and drink. 

Check with participants if they have any allergies before serving food. 

Separate food and drink that contains allergens to avoid cross contamination. 

Date checks all food and drink stock to ensure it is within best before and use by dates. 


Keep food in sealed containers to avoid cross contamination. 

Use serving utensils to minimise handling of food and drinks stuff.

	Committee & Venue






Activity Type 11: Formal
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Will ensure event is wheelchair accessible and assistance dogs welcome

	On Campus or Off Campus
	Either On or Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Will encourage attendees to walk/take public transport to the location

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Estate Patrol/Venue 




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire
	Obstructed fire exits - Risk of serious injury/fatalities because of obstructed exits from building

Lack of firefighting equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.
	Group members
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available

	Committee & Venue

	Slips, trips and falls
	Obstacles on floor (bags, cables, chairs) - Risk of trips due to items being left on floor in areas of high footfall.

Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction.

Wet surfaces – Risk of slipping due to wet floor surface, causing injury
	Group members
	An event lead will ensure that all paths are clear. If anything is spilled, it will be cleared up immediately.
	Committee

	Alcohol/Drugs
	Intoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 

Impaired Judgement - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally. 

Overdose - Serious risk to life caused by excessive drinking and drug use. 

Mental health Crisis - Risk of mental health crisis caused by heavy drinking and/or drug use. 

Physical altercation - Risk of physical altercation due to decision making amplified by the use of Alcohol and or/drugs. 

Verbal altercation - Risk of altercations due to decision making amplified by the use of Alcohol and or/drugs.

	Group members
	Two committee members will stay sober to ensure the event runs smoothly. They will be able to oversee the event and prevent people from getting drunk. If anyone at the event is found to be drunk or using drugs, the committee members will remove them from the event. 
Committee members will run a walking bus service to help members get home safely should members need/want this. Members will have contact details for the committee in case they need to contact them.
Committee members will encourage supervision of unattended drinks at all times, and will encourage the use of personal safety devices: alarms, bottle stoppers, drink test strips, safe foil covers, etc
	Committee

	Aggression/Violence
	Physical assault - Risk of injury from Physical attacks in setting involving alcohol. 

Verbal abuse - Phycological harm from threats or insults in setting involving consumption of alcohol 

Discrimination - Phycological harm caused by discriminatory remarks in setting involving consumption of alcohol. 

Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour in setting involving consumption of alcohol.

	Group members
	All members are to follow code of conduct and behave in a manor representative of the Guilds values when in public setting. 

Any member found to be in breach of this conduct will be removed from the activity. 

If the member is found to be aggressive and refusing to be removed, estate petrol will be summoned via app. 

Venue staff to be summoned if there is aggressive/violent behaviour whilst undertaking the activity.

	Committee & Venue

	Food & Drink Hygiene/Food Allergies & Intolerance
	Allergens - Risk of anaphylaxis from food and drink containing allergens.

Poor Cleanliness standards- Risk of contamination from poor cleanliness standards  
in preparation and serving areas. 
 
Cross contamination- Risk of ill health from cross contamination, due to a poor hygiene control.  
 
Food & drink suppliers- Risk of ill health due to food and drink substances being supplied by disreputable sources.

	Group members
	The committee members will ensure attendees are aware food is available to buy so that they are aware of potential allergen issues ahead of time. 
The committee members will advertise the menu/food available beforehand. 
The venue must alert customers to allergen and food hygiene information, and ensure their food is safe.
Only suppliers with a good or more hygiene rating will be used
	Committee & Venue

	Nighttime/darkness - event will likely take place in the evening so it will be dark
	Aggression/Violence - Risk of injury as a result of aggressive/violent behaviour during more unsolicited hours. 

Poor lighting - Risk of slips, trips and falls as a result of poor lighting. 

Navigation - Risk of getting lost due to unfamiliarity with setting in the dark.

	Group members
	Venue must ensure there is adequate outdoor lighting. When promoting the event, committee members will publicise the number for the Student Safety Scheme. Committee members will check with attendees to make sure they can get home safely. Attendees will be able to contact committee members to let them know they got home safely. Committee members will run a walking bus service should members want/need this.
	Committee












Activity Type 12: Day Trip
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Will ensure event is wheelchair accessible and assistance dogs welcome

	On Campus or Off Campus
	Either On or Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Will encourage attendees to walk/take public transport to the location

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Estate Patrol/Venue 




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire
	Obstructed fire exits - Risk of serious injury/fatalities because of obstructed exits from building

Lack of firefighting equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.
	Group members
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available

	Committee & Venue

	Slips, trips and falls
	Obstacles on floor (bags, cables, chairs) - Risk of trips due to items being left on floor in areas of high footfall.

Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction.

Wet surfaces – Risk of slipping due to wet floor surface, causing injury
	Group members
	An event lead will ensure that all paths are clear. If anything is spilled, it will be cleared up immediately.
	Committee

	Alcohol/Drugs
	Intoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 

Impaired Judgement - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally. 

Overdose - Serious risk to life caused by excessive drinking and drug use. 

Mental health Crisis - Risk of mental health crisis caused by heavy drinking and/or drug use. 

Physical altercation - Risk of physical altercation due to decision making amplified by the use of Alcohol and or/drugs. 

Verbal altercation - Risk of altercations due to decision making amplified by the use of Alcohol and or/drugs.

	Group members & General public
	Two committee members will stay sober to ensure the event runs smoothly. They will be able to oversee the event and prevent people from getting drunk. If anyone at the event is found to be drunk or using drugs, the committee members will remove them from the event. 
Committee members will run a walking bus service to help members get home safely should members need/want this. Members will have contact details for the committee in case they need to contact them.
Committee members will encourage supervision of unattended drinks at all times, and will encourage the use of personal safety devices: alarms, bottle stoppers, drink test strips, safe foil covers, etc
	Committee

	Aggression/Violence
	Verbal abuse - Phycological harm from threats or insults from consumption of alcohol 

Discrimination - Phycological harm caused by discriminatory remarks from consumption of alcohol. 

Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour from consumption of alcohol. 

	Group members & General public
	All members are to follow code of conduct and behave in a manor representative of the Guilds values when in public setting. 

Any member found to be in breach of this conduct will be removed from the activity. 

If the member is found to be aggressive and refusing to be removed, estate petrol will be summoned via app. 

Venue staff to be summoned if there is aggressive/violent behaviour whilst undertaking the activity.

	Committee & Venue

	Food & Drink Hygiene/Food Allergies & Intolerance
	Storage of food & drink Substances - Risk of serious illness due to food and drink being stored in incorrect conditions.

Temperature - Risk of microbiological contaminants growing due to food and drink being stored at incorrect temperatures. 

Allergens - Risk of anaphylaxis from food and drink containing allergens. 

Handling of Food & drink substances - Risk of ill health due to food being contaminated from incorrect handling techniques. 

Cross contamination - Risk of ill health from cross contamination, due to a poor hygiene control.

	Group members
	Follow manufacturer’s instructions when preparing, storing and serving pre-packaged food. 

Ensure a clean environment when preparing food and drink. 

Check with participants if they have any allergies before serving food. 

Separate food and drink that contains allergens to avoid cross contamination. 

Date checks all food and drink stock to ensure it is within best before and use by dates. 

Keep food in sealed containers to avoid cross contamination. 

Use serving utensils to minimise handling of food and drinks stuff
	Committee & Venue

	Travelling 
	Medical emergencies-  Risk of members suffering a medical emergency whilst travelling. 
 
Congestion/Overcrowding- Risk of injury due to congestion and overcrowding in dense  
areas.  
 
Getting lost- Risk of missing persons whilst travelling, introducing uncertainty.  
 
Theft/Robbery- Risk of valuables being stolen whilst travelling.  
 
Violence- Risk of injury due to violence with local communities.  
 
Weather- Escalated level of risk caused by strong weather conditions.  
 
Fatigue- Risk of ill health from overexertion.  
 
Transportation- Risk of injury from condition of vehicles used in travelling/transportation  
of members.  
 
Welfare- Lack of welfare facilities when travelling could cause ill health. 
	Anyone attending  
	Be aware of any member on the activity who may have a medical condition that requires medication.  

Keep an emergency contact list of members on the activity.  

Take out travel insurance for long journeys.  

Pack appropriate clothing and footwear.  

Take scheduled breaks when travelling to reduce risk of fatigue.  
Only use reputable transportation sources.  

Make sure all valuables are safely stored. 

Introduce a buddy system for travelling, do not travel solo in higher risk areas.  
	Committee 
 

	Environment Risks/Weather (External Event) – potential for poor weather
	Extreme weather conditions: Storms, heatwaves, heavy rain, high winds - Risk of injury and ill health when undertaking activity outdoors
	Group members
	The committee members will check the weather forecast beforehand. If the weather is deemed too dangerous (high winds/storms), the event will be cancelled.
	Committee 




Activity Type 13: Beach Trip
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Will ensure event is wheelchair accessible and assistance dogs welcome

	On Campus or Off Campus
	Either On or Off Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Will encourage attendees to walk/take public transport to the location

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Estate Patrol/Venue 




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire
	Obstructed fire exits - Risk of serious injury/fatalities because of obstructed exits from building

Lack of firefighting equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.
	Group members
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available

	Committee 

	Slips, trips and falls
	Obstacles on floor (bags, cables, chairs) - Risk of trips due to items being left on floor in areas of high footfall.

Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction.

Wet surfaces – Risk of slipping due to wet floor surface, causing injury
	Group members
	An event lead will ensure that all paths are clear. If anything is spilled, it will be cleared up immediately.
	Committee

	Alcohol/Drugs
	Intoxication - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs. 

Impaired Judgement - Risk of injury and/or ill health caused by ingestion of alcohol and/or drugs that impair a person’s ability to think rationally. 

Overdose - Serious risk to life caused by excessive drinking and drug use. 

Mental health Crisis - Risk of mental health crisis caused by heavy drinking and/or drug use. 

Physical altercation - Risk of physical altercation due to decision making amplified by the use of Alcohol and or/drugs. 

Verbal altercation - Risk of altercations due to decision making amplified by the use of Alcohol and or/drugs.

	Group members & General public
	Two committee members will stay sober to ensure the event runs smoothly. They will be able to oversee the event and prevent people from getting drunk. If anyone at the event is found to be drunk or using drugs, the committee members will remove them from the event. 
Committee members will run a walking bus service to help members get home safely should members need/want this. Members will have contact details for the committee in case they need to contact them.
Committee members will encourage supervision of unattended drinks at all times, and will encourage the use of personal safety devices: alarms, bottle stoppers, drink test strips, safe foil covers, etc
	Committee

	Aggression/Violence
	Verbal abuse - Phycological harm from threats or insults from consumption of alcohol 

Discrimination - Phycological harm caused by discriminatory remarks from consumption of alcohol. 

Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour from consumption of alcohol. 

	Group members & General public
	All members are to follow code of conduct and behave in a manor representative of the Guilds values when in public setting. 

Any member found to be in breach of this conduct will be removed from the activity. 

If the member is found to be aggressive and refusing to be removed, estate petrol will be summoned via app. 

Venue staff to be summoned if there is aggressive/violent behaviour whilst undertaking the activity.

	Committee 

	Food & Drink Hygiene/Food Allergies & Intolerance
	Storage of food & drink Substances - Risk of serious illness due to food and drink being stored in incorrect conditions.

Temperature - Risk of microbiological contaminants growing due to food and drink being stored at incorrect temperatures. 

Allergens - Risk of anaphylaxis from food and drink containing allergens. 

Handling of Food & drink substances - Risk of ill health due to food being contaminated from incorrect handling techniques. 

Cross contamination - Risk of ill health from cross contamination, due to a poor hygiene control.

	Group members
	Follow manufacturer’s instructions when preparing, storing and serving pre-packaged food. 

Ensure a clean environment when preparing food and drink. 

Check with participants if they have any allergies before serving food. 

Separate food and drink that contains allergens to avoid cross contamination. 

Date checks all food and drink stock to ensure it is within best before and use by dates. 

Keep food in sealed containers to avoid cross contamination. 

Use serving utensils to minimise handling of food and drinks stuff
	Committee 

	Travelling 
	Medical emergencies-  Risk of members suffering a medical emergency whilst travelling. 
 
Congestion/Overcrowding- Risk of injury due to congestion and overcrowding in dense  
areas.  
 
Getting lost- Risk of missing persons whilst travelling, introducing uncertainty.  
 
Theft/Robbery- Risk of valuables being stolen whilst travelling.  
 
Violence- Risk of injury due to violence with local communities.  
 
Weather- Escalated level of risk caused by strong weather conditions.  
 
Fatigue- Risk of ill health from overexertion.  
 
Transportation- Risk of injury from condition of vehicles used in travelling/transportation  
of members.  
 
Welfare- Lack of welfare facilities when travelling could cause ill health. 
	Anyone attending  
	Be aware of any member on the activity who may have a medical condition that requires medication.  

Keep an emergency contact list of members on the activity.  

Take out travel insurance for long journeys.  

Pack appropriate clothing and footwear.  

Take scheduled breaks when travelling to reduce risk of fatigue.  
Only use reputable transportation sources.  

Make sure all valuables are safely stored. 

Introduce a buddy system for travelling, do not travel solo in higher risk areas.  
	Committee 
 

	Environment Risks/Weather (External Event) – potential for poor weather
	Extreme weather conditions: Storms, heatwaves, heavy rain, high winds - Risk of injury and ill health when undertaking activity outdoors

Large bodies of open water: swimming/ waters sports in canals, lakes, sea, rivers- Risk of drowning in open and unknown waters. 

	Group members
	The committee members will check the weather forecast beforehand. If the weather is deemed too dangerous (high winds/storms), the event will be cancelled.
Monitor weather conditions when running events and make dynamic decisions on whether event/activity can continue dependant on conditions.
Undertake regular inspection of event/activity area if taking place outdoors, to monitor for hazards created by weather conditions. 
Ensure an appropriate supervision ratio when running events in water, 1:10 with a qualified supervisor and/or lifeguard. 
Ensure buoyancy and lifesaving aids are available for swimming activities. 
Research bodies of water before activities take place to check for environment hazards. 

	Committee

	Environment risks – extreme weather conditions, sewage and large bodies of open water
	Risk of injury and ill health

	Participants swimming during Sunday swims 
	Inspection of conditions by committee prior to entering the water – if conditions look unsafe then swim will not take place 

People to remain with at least one other person during the swim – advised to stay in groups 

Longer swims led by stronger swimmers in committee 

Initial safety briefing before swim – 

· Initial Safety briefing by Committee. The safety briefing will make the members aware of the risks of entering the water. It will include telling members;


· They enter the water at their own risk
· They must be able to swim if they want to enter the water
· They must stay together in groups 
· If anyone gets into difficulty, they let those around them and let committee know asap
· Encourage slow and steady entrance into the water
· Identification of rips if any are present. Tell members to swim parallel to the shore if they find themselves being caught in a rip. 
· To not swim near the groynes
· To stay away from any marine life present (jellyfish, seals etc)
· To swim ‘your own swim’ and to get out when you are ready rather than waiting for friends
· To get changed promptly after exiting the water
· Warning members of the cold-water shock and encouraging eating a fatty/ sugary snack and a hot drink and to encourage members from walking around and moving to warm up after the swim. 
	Committee 
President in charge of safety brief 

	Environment risks – extreme weather conditions, sewage  and large bodies of open water
	Risk of drowning and missing people 
 
	Participants taking part in the Sunday swim 
	Before the start of the swim, members will get into smaller manageable groups in which they are then responsible for ensuring their group is accountable at all times. Committee can then check up on the groups throughout the swim and after the swim to ensure no one is lost. 
Longer swims will be led by a strong swimmer such as a committee member or someone which the committee knows and trusts. They will be responsible for keeping the group of swimmers together and keeping count of the swimmers throughout the swim. If it is a bigger group, then there will be two swimmers leading the group. 
Ensure that there is at least one person on the beach who is able to call the coastguard if required – ensure this person is briefed on responsibility and emergency arrangements in place
	Committee 

	Environment risks – extreme weather conditions, sewage  and large bodies of open water
	Water quality 

	Participants taking part in the Sunday swim
	Check the Surfers Against sewage app. Make sure there are no pollution warnings. 
Move the swim to a nearby beach if water quality is poor but good at another location 
Cancel swim if poor water quality or sewage is detected. 

	Committee – present to check the app 





Activity Type 14: Movie Night
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Will ensure event is wheelchair accessible and assistance dogs welcome

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Minimal impact, will encourage attendees to walk to location

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Estate Patrol



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire
	Obstructed fire exits - Risk of serious injury/fatalities because of obstructed exits from building

Lack of firefighting equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.
	Group members
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available

An event lead will complete M and D Room training before booking this space. Otherwise, a lecture hall will be used.


	Committee & Venue

	Slips, trips and falls
	Obstacles on floor (bags, cables, chairs) - Risk of trips due to items being left on floor in areas of high footfall.

Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction.

Wet surfaces – Risk of slipping due to wet floor surface, causing injury
	Group members
	An event lead will ensure that all paths are clear. If anything is spilled, it will be cleared up immediately.
	Committee





	Mental Health 
	Triggering content might come up during workshops or when people are sharing their work

Stress- Increased risk of stress supporting group activity 

Anxiety- Induced anxiety from involvement in providing group activity. 

Workload- Increased poor mental health, caused by juggling academic workload and committee group activity. 

Bullying/Harassment- Poor mental health caused by bullying and harassment within group. 

Lack of support Poor mental health caused by lack of support when running/ leading group  
activity.

Isolation- Risk of isolation within group 
	Group members
	An event lead will warn attendees that triggering content might come up, and that it is fine if they leave should they wish to. Event leads will also mention trigger warnings at the start of the session.
Ensure that those involved in activity planning and event management have a shared workload 
Create a welcoming and relaxed environment within the group. 
Provide support to members involved in Activity and event planning, clear lines of communication. 
Follow the members code of conduct when undertaking group activities/events. 
Speak with a member of the Students’ Guild activities team if there are any concerns. 

	Committee





	Food & Drink Hygiene/Food Allergies & Intolerance
	Storage of food & drink Substances - Risk of serious illness due to food and drink being stored in incorrect conditions.

Temperature - Risk of microbiological contaminants growing due to food and drink being stored at incorrect temperatures. 

Allergens - Risk of anaphylaxis from food and drink containing allergens. 

Handling of Food & drink substances - Risk of ill health due to food being contaminated from incorrect handling techniques. 

Cross contamination - Risk of ill health from cross contamination, due to a poor hygiene control.

	Group members
	Follow manufacturer’s instructions when preparing, storing and serving pre-packaged food. 

Ensure a clean environment when preparing food and drink. 

Check with participants if they have any allergies before serving food. 

Separate food and drink that contains allergens to avoid cross contamination. 

Date checks all food and drink stock to ensure it is within best before and use by dates. 

Keep food in sealed containers to avoid cross contamination. 

Use serving utensils to minimise handling of food and drinks stuff.

	Committee

	Aggression/Violence
	Verbal abuse - Phycological harm from threats or insults from consumption of alcohol 

Discrimination - Phycological harm caused by discriminatory remarks from consumption of alcohol. 

Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour from consumption of alcohol. 

	Group members & General public
	All members are to follow code of conduct and behave in a manor representative of the Guilds values when in public setting. 

Any member found to be in breach of this conduct will be removed from the activity. 

If the member is found to be aggressive and refusing to be removed, estate petrol will be summoned via app. 

Venue staff to be summoned if there is aggressive/violent behaviour whilst undertaking the activity.

	Committee 





Activity Type 15: Author Talk Night
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	20
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Will ensure event is wheelchair accessible and assistance dogs welcome

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Will encourage attendees to walk/take public transport to the location

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Estate Patrol



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire
	Obstructed fire exits - Risk of serious injury/fatalities because of obstructed exits from building

Lack of firefighting equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.
	Group members
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available

	Committee & Venue

	Slips, trips and falls
	Obstacles on floor (bags, cables, chairs) - Risk of trips due to items being left on floor in areas of high footfall.

Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction.

Wet surfaces – Risk of slipping due to wet floor surface, causing injury
	Group members
	An event lead will ensure that all paths are clear. If anything is spilled, it will be cleared up immediately.
	Committee

	Mental Health 
	Triggering content might come up during workshops or when people are sharing their work

Stress- Increased risk of stress supporting group activity 

Anxiety- Induced anxiety from involvement in providing group activity. 

Workload- Increased poor mental health, caused by juggling academic workload and committee group activity. 

Bullying/Harassment- Poor mental health caused by bullying and harassment within group. 

Lack of support Poor mental health caused by lack of support when running/ leading group  
activity.

Isolation- Risk of isolation within group 
	Group members
	An event lead will warn attendees that triggering content might come up, and that it is fine if they leave should they wish to. Event leads will also mention trigger warnings at the start of the session.
Ensure that those involved in activity planning and event management have a shared workload 
Create a welcoming and relaxed environment within the group. 
Provide support to members involved in Activity and event planning, clear lines of communication. 
Follow the members code of conduct when undertaking group activities/events. 
Speak with a member of the Students’ Guild activities team if there are any concerns. 

	Committee

	Aggression/Violence
	Verbal abuse - Phycological harm from threats or insults from consumption of alcohol 

Discrimination - Phycological harm caused by discriminatory remarks from consumption of alcohol. 

Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour from consumption of alcohol. 

	Group members & General public
	All members are to follow code of conduct and behave in a manor representative of the Guilds values when in public setting. 

Any member found to be in breach of this conduct will be removed from the activity. 

If the member is found to be aggressive and refusing to be removed, estate petrol will be summoned via app. 

Venue staff to be summoned if there is aggressive/violent behaviour whilst undertaking the activity.

	Committee 





Activity Type 16: Craft Night
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	15
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Will ensure event is wheelchair accessible and assistance dogs welcome

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Will encourage attendees to walk/take public transport to the location

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Estate Patrol




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire
	Obstructed fire exits - Risk of serious injury/fatalities because of obstructed exits from building

Lack of firefighting equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.
	Group members
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available

	Committee & Venue

	Slips, trips and falls
	Obstacles on floor (bags, cables, chairs) - Risk of trips due to items being left on floor in areas of high footfall.

Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction.

Wet surfaces – Risk of slipping due to wet floor surface, causing injury
	Group members
	An event lead will ensure that all paths are clear. If anything is spilled, it will be cleared up immediately.
	Committee

	Mental Health 
	Stress- Increased risk of stress supporting group activity

Anxiety- Induced anxiety from involvement in providing group activity.

Workload- Increased poor mental health, caused by juggling academic workload and committee group activity.

Bullying/Harassment- Poor mental health caused by bullying and harassment within group.

Lack of support Poor mental health caused by lack of support when running/ leading group
activity.

Isolation- Risk of isolation within group
	Group members
	Ensure that those involved in activity planning and event management have a shared workload
Create a welcoming and relaxed environment within the group.
Provide support to members involved in Activity and event planning, clear lines of communication.
Follow the members code of conduct when undertaking group activities/events.
Speak with a member of the Students’ Guild activities team if there are any concerns
	Committee

	Aggression/Violence
	Verbal abuse - Phycological harm from threats or insults from consumption of alcohol 

Discrimination - Phycological harm caused by discriminatory remarks from consumption of alcohol. 

Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour from consumption of alcohol. 

	Group members & General public
	All members are to follow code of conduct and behave in a manor representative of the Guilds values when in public setting. 

Any member found to be in breach of this conduct will be removed from the activity. 

If the member is found to be aggressive and refusing to be removed, estate petrol will be summoned via app. 

Venue staff to be summoned if there is aggressive/violent behaviour whilst undertaking the activity.

	Committee 





Activity Type 17: Nature Writing
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	15
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Will ensure event is wheelchair accessible and assistance dogs welcome

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Will encourage attendees to walk/take public transport to the location

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Estate Patrol




	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire
	Obstructed fire exits - Risk of serious injury/fatalities because of obstructed exits from building

Lack of firefighting equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.
	Group members
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available

	Committee 

	Slips, trips and falls
	Obstacles on floor (bags, cables, chairs) - Risk of trips due to items being left on floor in areas of high footfall.

Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction.

Wet surfaces – Risk of slipping due to wet floor surface, causing injury
	Group members
	An event lead will ensure that all paths are clear. If anything is spilled, it will be cleared up immediately.
Ensure all members taking part in activity are wearing suitable footwear.  
	Committee





	Travelling 
	Medical emergencies-  Risk of members suffering a medical emergency whilst travelling. 
 
Congestion/Overcrowding- Risk of injury due to congestion and overcrowding in dense  
areas.  
 
Getting lost- Risk of missing persons whilst travelling, introducing uncertainty.  
 
Theft/Robbery- Risk of valuables being stolen whilst travelling.  
 
Violence- Risk of injury due to violence with local communities.  
 
Weather- Escalated level of risk caused by strong weather conditions.  
 
Fatigue- Risk of ill health from overexertion.  
 
Transportation- Risk of injury from condition of vehicles used in travelling/transportation  
of members.  
 
Welfare- Lack of welfare facilities when travelling could cause ill health. 
	Anyone attending  
	Be aware of any member on the activity who may have a medical condition that requires medication.  

Keep an emergency contact list of members on the activity.  

Take out travel insurance for long journeys.  

Pack appropriate clothing and footwear.  

Take scheduled breaks when travelling to reduce risk of fatigue.  
Only use reputable transportation sources.  

Make sure all valuables are safely stored. 

Introduce a buddy system for travelling, do not travel solo in higher risk areas.  
	Committee 
 

	Environment Risks/Weather (External Event) – potential for poor weather
	Extreme weather conditions: Storms, heatwaves, heavy rain, high winds - Risk of injury and ill health when undertaking activity outdoors
	Group members
	The committee members will check the weather forecast beforehand. If the weather is deemed too dangerous (high winds/storms), the event will be cancelled.
Monitor weather conditions when running events and make dynamic decisions on whether event/activity can continue dependant on conditions.
Undertake regular inspection of event/activity area if taking place outdoors, to monitor for hazards created by weather conditions. 
	Committee 





Activity Type 18: Book Club
Please refer to Hazards guidance for a summary of hazards to consider - 
	Average number of participants
	30
	Provide details of disabled access arrangements you have considered. You can use the guidance here to help. 
	Will ensure event is wheelchair accessible and assistance dogs welcome

	On Campus or Off Campus
	On Campus
	Please provide details of how you’ve considered the sustainable impact of your activity type. You can use the guidance here to help. 
	Minimal impact, will encourage attendees to walk to location

	Is additional specific Event Insurance required?
	No
	Describe arrangements for First Aid.  Who will provide first aid – Activity Organiser/ Venue?
	Estate Patrol



	Hazard Category
	Identified Hazards and how you might be harmed?
	Who is at Risk?
	Control Measures
	Who is responsible?

	What type of Hazard is it?
Choose from the A-Z of Hazard categories from the   “student committee handbook for risk assessing and group safety.”
	“What is the hazard you have identified, and the risk associated with that hazard”? 
	“Who is in danger of being harmed?”
	“How are you going to eliminate or reduce the risk of someone being harmed?”
	“Who is responsible for implementing and monitoring this?”

	Fire
	Obstructed fire exits - Risk of serious injury/fatalities because of obstructed exits from building

Lack of firefighting equipment - Risk of fire spreading and causing serious injury/fatality due to lack of extinguishers, fire blankets.
	Group members
	Confirm with premise controller that fire controls are in place and discuss specific fire arrangements relative to the event. 
Nominated group person to manage fire evacuation 
Fire exits to be checked all clear 
Fire extinguishers available

	Committee & Venue

	Slips, trips and falls
	Obstacles on floor (bags, cables, chairs) - Risk of trips due to items being left on floor in areas of high footfall.

Smooth surfaces - Risk of slipping on smooth floor surfaces due to lack of friction.

Wet surfaces – Risk of slipping due to wet floor surface, causing injury
	Group members
	An event lead will ensure that all paths are clear. If anything is spilled, it will be cleared up immediately.
	Committee

	Mental Health 
	Stress- Increased risk of stress supporting group activity

Anxiety- Induced anxiety from involvement in providing group activity.

Workload- Increased poor mental health, caused by juggling academic workload and committee group activity.

Bullying/Harassment- Poor mental health caused by bullying and harassment within group.

Lack of support Poor mental health caused by lack of support when running/ leading group
activity.

Isolation- Risk of isolation within group
	Group members
	Ensure that those involved in activity planning and event management have a shared workload
Create a welcoming and relaxed environment within the group.
Provide support to members involved in Activity and event planning, clear lines of communication.
Follow the members code of conduct when undertaking group activities/events.
Speak with a member of the Students’ Guild activities team if there are any concerns
	Committee

	Aggression/Violence
	Verbal abuse - Phycological harm from threats or insults from consumption of alcohol 

Discrimination - Phycological harm caused by discriminatory remarks from consumption of alcohol. 

Intimidating behaviour - Emotional distress caused by threatening or coercive behaviour from consumption of alcohol. 

	Group members & General public
	All members are to follow code of conduct and behave in a manor representative of the Guilds values when in public setting. 

Any member found to be in breach of this conduct will be removed from the activity. 

If the member is found to be aggressive and refusing to be removed, estate petrol will be summoned via app. 

Venue staff to be summoned if there is aggressive/violent behaviour whilst undertaking the activity.

	Committee 
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